This document includes detailed step-by-step instructions for:
• Setting up your parent PowerSchool account (pages 1-2)
• Completing your Magnus Health requirements (pages 3-9)
• Updating your SwiftK12 emergency and grade notification information (pages 10-11)
You must have a parent PowerSchool account in order to access Magnus Health and SwiftK12. If you have
questions or need additional assistance, please contact communications@ndsj.org.

Create Parent PowerSchool Account
1. Go to www.ndsj.org/parents.
2. Click on the PowerSchool link under Quick Links.

3. Click on the Create Account tab and then on Create Account.
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4.

Enter your first name.

5.

Enter your last name.

6.

Enter your email address.

7. Enter your desired username. Choose
something that will be easy to remember. Do not
include spaces in your username.
8.

Enter a password. It must be at least eight
characters long.

9.

Re-enter your password.

In the Link Students to Account section:
10. Enter student name.
11. Enter Access ID and Access Password.
(This must be provided by Notre Dame. If you do not
have that information, please email communications@
ndsj.org)

12. Choose relationship from the dropdown menu.
13. Complete this information for all daughters
currently attending Notre Dame.
14. When you have entered all of the required
information, scroll to the bottom of the page
and click Enter.
15. Return to the PowerSchool Sign In screen and enter the username and password you just created. The system will
take you to a page displaying your daughter’s grades and attendance.

2

Activate & Complete Magnus Health Information
1. Click on Magnus Health.

2. Click on the checkbox and agree to Magnus Health’s terms and conditions, then click Next.
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3. View the tutorial (approximately two minutes). If you are familiar with Magnus Health, simply click Close.

4. The system will display the name(s) of your student(s). You will need to complete the information for each student
you have enrolled at Notre Dame. Click on Complete now.
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5. Answer the five questions, then click Next.
The system will display a list of required forms and questions depending on your answers to the questions. For example,
if your daughter will participate in afterschool sports, an additional nine forms will need to be completed. If you do not
complete these forms, your daughter cannot participate.

6. To complete the Vital Health Record, click on Fill it out. Please note that the screen shot below is based on answering
No to all of the questions.

5

7. Complete the Vital Health Record. You must click on each section and enter the required information. Be sure to
click the Save button at the bottom of each section.

8. Complete the Consent to Treat Form. Click on Fill it out.

9. Type in the required information, then click on Next.
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10. The form will populate with the information you provided. To electronically sign the document, type your name and
click on Sign.

11. If your daughter is a returning student and you did not submit immunization information last year, you will need to
download and complete it manually. The completed form can be scanned, photographed clearly with a cell phone,
faxed, mailed or dropped off at the front office. To submit it electronically, click on Turn it in.
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12. If you indicated your daughter would be playing a sport, you will need to complete the required forms. Most of these
can be completed electronically. The Athletic Pre-Participation Physical Exam Form, however, must be printed, filled
out and signed. Page one must be filled out by the patient and signed by both the parent and the student. Page two
must be completed and signed by a physician. Once it has been signed, it will need to be scanned and uploaded into
the system. Click on the page icon to download the form. Click on Turn it in to upload the completed form into the
system.
1. Click on the page icon to download the Athletic Pre-Participation Physical Exam Form.
2. Fill out the first page of the document. Both the parent and the student must sign this page.
3. Take the second page to your child’s physician to complete and sign.
4. Scan or clearly photograph both pages of the completed and signed form.
5. Click on Turn it in and submit the form.

6.
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7. If you indicated in the Conditional Questions that your student has asthma, seizures, diabetes or a food allergy, you
will need to complete the action plan form for that condition. These forms all require a doctor’s signature.
1. Click on the page icon to download the required form.
2. Take the printed form to your child’s physician to complete and sign.
3. Scan or clearly photograph both pages of the completed and signed form.
4. Click on Turn it in and submit the form.

5. Once you have completed all required forms, the system will indicate you are finished.
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Update Your Emergency Contacts in SwiftK12

1. Log in to PowerSchool using your parent account. Click on SwiftReach/SwiftK12.

2. Click on Contact Information.

3. Update or verify information. Click on Save Changes.
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4. Click on Alert Preferences.

5. Check or uncheck boxes based on your contact preferences for each section, then click Save Changes.

Congratulations! Be sure to return to these screens if anything changes!
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