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Wel come Message

Wel come to Northshore TWkdmiyad &€&momomiuinidty NCDCC ey

dynamic | earning environment comprised of a stud
goal s and | aunching your career. Today's industr
necessary to build career opportunities througho
economy provides tremendous opportunities for te
and be a part of the building of a stronger Lou

Northshore Technical Community Coll ege are c¢commi
family. We | ook forward to growing with you!

- "i
<A

- |

William S, WaiDnwri ght
Chancell or
Mi ssion of Northshore Technical Community Coll eg
Nort hshore Technical Community Coll ege is commi:tt
opportunities by awarding associate degrees, tec

competitives eglgebdln dd mamgymy .

Equal Opportunity Statement

NTCC is an equal opportunity institution and i s
training. Qualified students, applicants, or emp
of age, race, creed, color, sex, religion, natio
counseling and traimasngbedmeddoildmwavti end) tperisaomdl e
di scrimination policies:

Christy Montgomery
Associate Provost of Student Affairs & Title 1 X
Phoneb4-883B83%9

Email: christymontgomery@northshorecoll ege. edu.
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Code of Student Conduct

The enroll ment of a student shal/l be construed a
standards and regulations of Northshore Technica
that interferes with the efforts of others to se
environment that is c¢clean, quiet, and conduci ve
the withdrawal of any student who refuses to adh

For the pur podgdet wdiesn thdiesf | sneeadt iasn,ana i ndi vi dual- t ak
or pamé including individuals who withdraw from
not currently enrolled in courses but who have a
who have applied for admission or readmission to

Di sciplinary Procedures for Student Misco

All disciplinary sanctions fall under Whendareftt
is confronted with a possible violation of rul es
either oral or in print, directing him/her to ap
date améditltiume. to appear iCode wifolCatnidarcto fantdheaevi $il
sanctions. The Assistant Director of Student Aff
by investigating the report of the violation and
invol ved parties, including the compl ainant. | f
insufficient amount of evidence to meet the pre
di smissed. 1f it is determined that the prepond
sanctioned. All sanctions must be approved by t
have the right to appeal the decision of the <co
p.m. within two business days.

Procedure on Failure to Comply with Disci
Any disciplinary action taken against a student
result in |l evying against that student any one o
Handbook under the St udnretn e@eede dafs cGaon d wncatr ys escatnic
student, he/ she isArxpettteeant owlioal dyesomept yful |y
sanctions is subject to one or more of the follo
1.l mmedi ate di smi ssal from Northshore Technical (
2.Prohi bi t-edr dirloimng ei n Northshore Technical Commu
3.Having al/|l coll ege records placed on hol d.

The purpose of this policy is to ensure that stu
actions to promote civility and ethical behavi or
to sensitize students to the fact that every dec
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Sanctions Against Misconduct
The Associate Provost of Student Affairs, Dean o
mi sconductlThsardotlilorws . ng penalties may be i mposed
groups oOor organizations:
1. Administer a verbal or written warning to the :
2. Require the student attend personal counseling/
3.l mpose disciplinary probation for a definite p:¢
result in disciplinary suspension.
4 Prohibit a student from representi ng tshpeo ncsoolrleeds
event .
5.Withhold an official transcript or degree.
6.Prohibit readmission.
7.Require restitution, whether monetary or throu:q
or misappropriation of college, student or empl
8.Expel or suspend a student from Northshore Tecl
9Withdraw a student from all currently EBdooht edr
sanctions may include work assignments, essays,
referral, | etters of apology Noendtatdeat mwhlathad
from the coll ege shall be permitted on the coll
written approval from the appropriat e oananliltd e
consideration/consultation of the matter.
10. Educational sanctions may include work assig
contract, administrative referral, |l etter of aj
l11l. mpose other sanctions as outlined in the depa
' i mited to: Health Sciences and Automoti ve.
12Li mit access to and/or prohibit students from
13Admi ni ster other sanctions as per the discretd.i
Campus Administration.
Failure to meet the requirements of any notice b
Associate Provost of Student Affairs apart from
Failure to appear is a violation of the Code of
remain onstbéaeretbluthent pending student cooperatio
student, they may choose not to dispute and will
the allegations, the Assistant Director of Stude
violation by investigating the facts and intervi
parties, including the complainant. The Assistan
findings with the Dean of Campus Administration
has occurred, or if there is an insufficient amo
the allegations will be dismissed. 1If it is dete
sanctioned appropriately. All sanctions are appr
students have the right to appeal the decision o
2012018 NORTHSHORE TECHNI CAL GOMMUNI TY CO



NOTE: I n cases where a student receives a sancti
confirmation | etter received by the student may
conjunction with the Buckley Amendment and in co
Student Code of Conduct in Special Progr a
Certain programs such as Workforce and Adult Edu
Aut omotive, etc.) wild.l require additional standa
admi ssions and sanctions against student miscond
programmatic decisions must be made through the
these programs wil |l be required to abide by both
Handbook and the program specific Student Handbo
Community College Student Handbook supersedes th
Aut hori zed Disciplinary Action

The foll owing actions are available to college a
viol ations of the Student Code of Conduct or col
appropriate depending on the seriousness of the
t hat an incident of misconduct may involve more
various | evels of the college admini stArcdtiiomn,at( ©
l evel regarding a particular violation does not
violations arising from the same incident.
l1Writteni Waohfingi al notice to the student that t
expectations; is educational i n nature, but al so
vi ol ations.

2 Rest imauyt iboen assessed in cases where damage to p
action. Financi al action may involve a repl aceme
3. Restrictions and aSrues paentsiimms ovwh iAch indg stiseesscof o€Co
facilities or services; prohibit participation i
Actions may include, but are not | imited to:

A. No participation in student organi zations.

B. No use of certain college facilities, such as
C. No participation in college activities.

D. Termination or refusal of coll ege empl oyment .
4 Revocation wifl ISchhod ar swhen students receiving f
continuing to receive that assistance.

5Behavior al CowbubdtrefuRefeethal student enter ir
activities and behavior in order to change that
Referral to other resources for assistance, eith
remain enrolled and/ or on campus. Referral may b
service requirements may be part of any contract

2012018
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all eged to
mitted off
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i 0Q cad ee do fN 0T tt uhe
of the college pr emi
n NTCC should clear|
oth on and off campus. Northsho
ti mes and in all settings, to b
d, any student enrolled at NTCC

have

Conduct or state or-chempesaletawsng,evensiubjactotd
procedures that could result in one or a combina
Handbook.
Based on the reasonabl e belief that a student ha
colfsedaancti on as an educational i nstitution or W
the Associate Provost of Student Affairs, in his
Harassment/ Sexual Harassment , Il nti midati o
Nort hshore Technical Community Coll ege wil!/ not
the college setting and takes appropriate correc
determined incidents.
Harassment consists of unwelcomed condwpgdn a@&Ehppdrh
protected status, such as sex, color, race, ance
di sability, veteran sparbusctedtgrzenphspastuat uSex
sexual advances, requests for sexwual favors and
by someone from or in the work or educational se
ASubmi ssion to the conduct is expl i dintdliysi agurgllmpy n
academic status, or progress.
ASubmi ssion to, or rejection of, the conduct by
deci sion affecting the individual
AThe conduct has the purpose or effextwofk havi ags
performance, or of creating an intimidating, hos
2012018 NORTHSHORE TECHNI CAL GOMMUNI TY CO



9 Submission t o, or rejection of, thedecnduoin @Ay
the individual regarding bemnmeftiitvs tared seravil add,
educational institution.

For the purpose of further clarificatimnfedatass
AMaking unsolicited written, verbal, visual or pl
Some examples are: epithets, deriogoaetdarnyg coor mnbe notcsk
movements or any physical i nterference with norm
AContinuing to express sexual interest after bei.
attraction iIis not considered sexual harassment!)
AWi t hin the work environment, engaging in explici
influences, or affects the career, salary and/ or
empl oyment ; within the education environment, en
which controls, influences, or affects the educa
student .

AMaking reprisals, threats of reprisal, or impli
advance. For example, within the work environmen
appointment, promotion, or change of assignment ;
suggesting that a probationary period wil!/ be ex
or actually withholding grades earned or deserve
application wil!/ be deni ed.

AOf fering favors or educational or employment bel
valuations, favorable assignments, favorable dut
exchange for sexwual favors.

Il n addition, Nort hshore Tdicmtnii miad atCioonomuand yb (Cloll y
setdaisng he foll owing: any gesture or written, ver
t hat :
a) is motivated by an actual or perceived discri
national origin, gender, sexual orientation, gen
di sability or any other distinguishing character
b) a reasonabl e perso should know, wunder the ci
student or [
damage to
c) has th
[
h

n
damagirogetrhg, sobudehtacing a student in
his property; or

e effect of insulting or demeaning any

al disruption in, or substanti al i nterf

e |l earning environment .

substant
and/ or t

Compl aints of harassment or bullying may be repo
Associ ate Provost -5af6280Qudent Affairs : 985
Campus Security

Campus Deans

Any faculty or staff
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Examples of Student Misconduct/ Unacceptahb

Students are responsible for knowing and obeying
| awGonsi stent with U. STi DeparXmenanoar gdssucamnd omnh e
Reaut horization Act of 2013 and the Campus SaVE
preponderance of evidence standard to determine
occurred.

A student who violates these rules, whether on o
di sciplinary action ©n Daicec dbridsacnecpes iwniatrhy tahcet i Gonl | ne:
from Northshore Technical Community Coll ege and
such as | ocal, state, or federal |l aw enforcement
Specific examples of misconduct in which student
|l imited to, the foll owing:

1.Committing a criminal act under federal, state
violation of any of those |l aws on or off campus.

2.Violating any colrlud ge opolriegw,l agricocnedur e,

3. Failure to identify oneself to G cdéehegeyofdiar
|l aw.

4 Failing to obey, or |ying to, a college offici:a
5.0bstructing an investigation (e.g., falsifying
6.Participating in repetitious offenses and/ or f
7.Mi susing any firesaffeat pmequi pme ot hem on feff col
8.Use or possession of ammunition, firearms or ot
bows, arrows, Kkmirved,hebr aewilkreualkleadls,as a weapon
property.

9.Behaving in a manner that significantly endange¢

of the college communitVhasdimetutl®essboteni omi Déd
voluntaril Wwagummi t toirngnmtyospugrmptoirdi g dateirem f .

10Stealing, destroying, defacing, damaging or mi
or participating as an accessory in such activit
11l nfliction, threat or inciting bodily harm whi
upon any person; (2) any act that contributes to
not | imited to physical or sexual assaults or th
12Using, possessing, or distributing intoxicatin
K-2, Spice Genie, or excessive quantities of DXM,
supporting or assisting with such possession, in
empty pil |l or DXM/ 1l iquid containers).

13Use of any tobacco products or other related d
el ectcin grairveatptoegs ,desvipces) bited in college building:
parking areas and structures, sidewal ks, wal kway
14Gambling in any form including but not | imited

202018 NORTHSHORE TECHNI CAL GOMMUNI TY COl



15111 egal possession, use, sale, manufacture or
dr ug, narcotic or controlled substance. Drug par
seeds, faldmake oom or any other i tems used in the
prohiknowidngly remaining within the presence of
paraphernalia is strictly prohibited; supporting
16Forging, altering or misusing any coll ege or o
l17Possession of or setting off any explosive dev
property.

18Failing to respond to an official summons from
indicated.

l19Har assing, bullying, dainttham diarnt ipelr,s o, sdrallky ntge
20Hate ~Ttlrntmenti ona@lelrysoselagat ssisa whom the offense
commi tted in whole or in substanti al part becaus
origin, ancestry, gender, religion, religious pr
of whether the belief or perception is correct,
in whole or in substanti al part because of a bel
ancestry, gender, religion, religious practice,
whet her the belief or perception is correct.
21Any act that contributes to the sexual har assm
camphliacludes intimate partner or domestic/ datd.i
22l.nvol vement in any act or statement that provi
or through other electronic means that contribut
the physical property of others, including but n
230bstructing or disrupting any college activity
service functions.

24Engaging in any obscene, profane, slanderous,
25Bri bery, forgery, alteration, misuse of <coll eg
or abuse of services such as financi al assistanc
assistance provided by the coll ege.

26Creating a nuisance with noise through talking
radio or through other means in a way that is su
community.

27Theft, copyright infringement or other abuse o
unaut horized entry into a file, to use, read or
transfer of a file@® drdewmga fafcadn otnh earn di rpdiswiwbu al;
equi pment to send, receive or transport obscene,

28Creating a disturbance or distraction through

i nappropriate clothing, |jewelry, bandannas, body
gamel at ed, and i nappropriate for the educational
29Engaging in academic dishonesty as defined und
policies.

202018 NORTHSHORE TECHNI CAL GOMMUNI TY COl



30RPRarticipating in illegal or unsanctioned solic
| e

Community Col ge

31lLoitering or participating in any unapproved,
boundaries of which are owned, maintained, oper a
Coll ege.

32Harboring or in possession of unapproved ani ma

33Engagingcampan offfense.

Due Process and Ti mefr ame

Every LCTCS institution must establish a discipl
the Louisiana Community and Technical Coll ege Sy
Any student accused of wviolating the Code of Stu
fair procedures foNorebshworegTéebbnr éalAtsGGeotchmuan iet yF
Student Affairs oversees all student discipline
student AAomelasiomtav.l' y prompt timeframe is maintai
week and thirty days with extensions dependent o
invol vement of court or criminal proceedings, su
extent of swuch incident(s).

With a primary concern for student safety and fr
Title I X standards, both the complainant and the
harassment, may receive tentative immunity for ¢
against the other student, Pandrmdy raemceinv d i @d u rms
t he adjudication process, or an appeals hearing,
manner that significantly endangers the health a
process, the student may be removed from housing
i's conducted.

Furthermor-basatl detudeabhs made by administrators
campus security may be appealed to the Associate

Commi ttee. Final appeal may be presented to the
ONLY AFTER the appeal process has been foll owed
the appeal results from the Associate Provost of

The following procedure was developed by NTCC.

Reporting of I ncidents

T AlI'l reports of student misconduct shall be ma
campus where the incident occurred and the As:
days of the incident.

T The Dean of Campus Administration shall deter
taken place based on the allegation. I f an a
written report to that effect will be made, a

determination to the Associate Provost of St u

202018 NORTHSHORE TECHNI CAL GORMMUNI TY COl
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ate Provost of Student Af fairs is
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scipline Committee Pro

rotect the student's guaranteed | ¢
rights of students who -aoef doe aplh
of NTCC regul ations.

n

to be given written notice of ct
before the hearing.

n

s to be afforded an adequate and f
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have personal knowledge of any mz¢

ser and the accused wil|l be inforr
vise the stusemaseé&.ut may not pres:e
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T The student has the right to face his/ her accu:

hearing to proceed.

T In the event that the person filing the compl ai
at the hearing, the charges wil/ be dropped anct
Student Affairs in writing.

T I'f the accused student fails to appear after h:
hearing (except in cases of wunavoidabl e emerget
make a decision based on evidence presented at

T The Committee shall file a written report of t|
the Associate Provost of Student Affairs.

T Either the accused student or the person filini
notification, appeal the Committee's decision t

9 The accuser and the accused wil/l be notidfi ed i
deci si on.

T A copy of this decision will be filed in the j

T Either the accused student or the person filini
receipt of the notification, aGgueealsitome tAssdhei :

T The student wil/ be notified in writing of the

0
T A copy of this decisio
f

n wil |l be filed in the
Provost of Student Affairs.

T The final appeal for the accused student at t he
the Louisiana Techni cal and Community Coll ege
of receipt of the decision of the Ch@&andetli®ron
also be filed with the Chancell or and Associ at ¢

Student Status Pending Final Action by a

Pending action on charges, the status of the acc
on campus and attend classes suspended, except f
and -weilng or when it i s deemed necessary for the
property. I n such an event, the Dean of Campus

Student Affairs wil!/ decide i f a temporary suspe
present at the hearing.

Student Discipline Committee Members

The Student Discipline Committee wil/ be compris
of Campus Administration. Composition of the Co
The committee shal/l consist of the campus Behavi

M9 Student affairs representative (preferably a
T Faculty represendamayerfaomathe student

T Neutr al faculty member

202018 NORTHSHORE TECHNI CAL GCOMMUNI TY COl



Di sciplinary Sanctions

Admonitioeomitten reprimand to the student.

Warning Probantdiiocnat es that further violation of
action.

Disciplinary iPmobaadaten that further violations
Restitutnenmbur sement for damage to, or misappr
Suspension of Righta:n & d sRriicvipleengeelst y. The Commi
requirements to fit the particular <case.

Failing Gmadgebe assigned to a student for a cou
academic di shonesty.

Suspensitome student is suspended for a spectfie
entry to the NTCC once this period expires. Stu

the Student Discipleinne yCommiNTIC&E€e prior to re

Expul:si an student is expelled from the NTCC and

Fal si fication of Recor ds

Al | students must be aware of t
et c. Students should al so noti
Students participating in any f
circumstances that may alter th
in di smissal

he i mportance of
fy Student Affair
i nanci al aid prog
eir eligibility f

Practical Nursing student records are supplied t
Technician student records are supplied to the L
and correct to the best of the student's knowl ed
being penalized at the discretion of the Dean of
Di sciplinary Appeal Procedur es

After an original decision is rendered the stude
|l etter stating the charge(s), sancti olnf( st)h e asnadn ctt
student (and the victiw $Smesa tse xampe als stalue td e mics
received in writing to the Associate Provost of

days.

The Associate Provost of Student AfThe rst wddnt dw
notified within five business days whether or no

Associate Provost of Student Affairs wild/ appoin
supporting informati ofmaiflour & hteo acpgrepall ys wiotnmi tt h ee e;
outcome of the disciplinary appeal may result in
The appeals procedure is a process, which takes
i ndividuals working together for theWibtemied itthios
framework, the institution embodies the | aws of
itself. As such, it produces its own format for

202018 NORTHSHORE TECHNI CAL GOBMMUNI TY COl



These appeal procedures serve tlon pprroavcitdiec ed,u et hper o
vi ewed or intended to be courts; rather, they ar
within the expectations of the academic communi:t
Il n I'ight of these principles, individuals may ha
Nort hshore Technical Community College utilizes
similar right ®Reputislenzatamnatbtyod egwl counsel is
counsel I's redouepurepdgs @ hies attd osenrewe as an Advi sol
have an attorney present, the institution must b
Only the student, | egaladwauwsn sagldo(ail fy pgpp prsewnd datfi osre
be present during the appeal hear icrognmi Any ewiotnr g/s
testifying. The committee will render a final re
1.The original decision be upheld; or

2. The original decision be reversed; or

3.The severity of the decision or sanction may be

At the conclusion of the hearing, a letter wil!/
state the decision of thealMdsbhhe asei Pulbabisonsf S
vacating the campus, and/or instructions for pro
probation, any restrictions, and/or informati on

The final appeal to the College Chancell or may b
compl Atkedtter of appeal mu s8¢ dfef irtecrewvteldu biyn @ he
notificationofetbmmendcdamit 6p Acsrs otcheatdke Pirvivorstofof

Listed bel ow are additional guidelines for the a

1.An opportunity wil!/ be provided for the accuse:q
in support of the case.

2. The right to hear evidence and to ask question:

Coll ege staff, must be all owed.

3.Northshore Technical Community College has the
evi delrhee . preponderance of evidence means proof th
are more |ikely to have occurred than not.

4 A determination of the facts will be based onl )
5.A student may not be compelled to testifyl font tha
student does testify, helxam nmaly be fully, indir-r
6 . After hearing al/l the evidence, the committee s
used i n |ieu of a committee (as with the sanctio
student violated the policy. The committee by ma
penal ty.

7.A written statement wil/l be availfaobhll ewifnogr t heh er ¢
In addition to the statements from the appeadgsolwoard
expense should be preserved. Nort hshore Technical Co
el ectronic means, or by notes or minutes taken by an
institution hfrere Npeéemdrsicaad ioofn t o administrators, staff
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that the student has beers rseursopveends ifoono m sc | uapshseelsd ibfy ttht

The above constitutes the minimum constitutional
rights, the following will bes Npradtshoe et deemsnur
di sciplinary offenses:

1.The right to appeal to a higher authority withi
2. The ri gktxatma neer ot nesses, not directly, but th

3.The right to have counsel at a hearing, not to

Student Dress and Appearance Code

The primary purpose of Northshore Technical Comm
educaGadlolnege officials consider this activity se:
regarded by the students. Thus, a mature attitud
students while attending classes or embgagshgdeéent
expected to maintain the same standards of dress
mai ntained by those engaged i nObovihceus swirad loautsi cancs
standards may be subject to disciplinary action.

Academic Dishonesty

An esse
entirel

cl as at NTCC is that

e in every S
e properly documented t
n n

n

r
own or b
est and u

a

n I

y r
he/ she i n der mi es the goals of
Students m ot cheat d/ or plagiarize any wo
Responsi bi y rests with the student to know th
of sources l nstances of any form of cheating w
regarding the policies, procedures and sanctions
Student Handbook Acts of academic dishonesty i
Cheating
Cheating is the act of deception by a student wh
exercise. These acts can be either premeditated
copy work of another student; using a textbook o
an academic exercise or giving or receiving info
academic exercise, such as notes or formula |1 st
Pl agi ari sm
Pl agiarism is the inclusion of someone el se's ac
without acknowledging the original source. The
footnotes or quotation mar ks and identification
copyrighted.
Col l usi on
Collusion is defined as the unauthorized coll abo
of fered for credit or coll aboration with another
di shonesty rul es. Eampimputiési ngmpnatrher pgerspon
without authority to do so.
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Grievance Policy

Student grievance, as -asademnncftiannadn cpioahli ccyo, mprleafienrt
against employees of Northshore Technical Commun
status appeals, admission appeals, student di sci

ot her matters that are within the jurisdiction o

The procedures contained in this policy are to b
above, which are filed against employees of the
including distance education students, the oppor
grievance process. To ensure this, at each step
when necessary, i.e. video conferencing for hear
1. Pur pose

To publ iss hpoNTICcCy f or affording s-auoddeing cfaianpadnocnieasl:
grievances that students might have against empl

2. Definitions

A. Grievance

Grievance, as used -aoadé&mi cf panhaidnccyi ganl r ecfoenrpsl ation tn
empl oyees of NTCC. It does NOT include: grade
student discipline appeals, financial aid appe

matters that are within the jurisdiction of ot
B. Compl ainant
Compl ainant refers to the student making a con
C. Respondent

Respondent refers to the employee against whon

3. Mediation Procedures

A. Gener al Provisions
Unl ess the respondent is a faculty member in w
wi shes to make a complaint under these procedu
(1) request an appointment with the Campus Dea
Compl aint and submit 1t to the Campus Dean (or
Within five (5) days of the student requesting
receiving a Written Student Complaint, the Can
di scuss the alleged incident. I'f i n the opinio
policy has occurred, the Campus Dean (or desig
the discussion he/she had with the compl ainant
Dean (or designee) or file a for mal grievance
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I f the Campus Dean (or designee) finds that a
Campus Dean (or designee):

l1.of fers to:

T hold a Mediation Conference during which t he
complaint with the esppeadeinsor t handetsipendanmn
[ The Campus Dean (or designee) may serve as

T investigate the alleged incident and provi de
medi ati on conference,;

2 . if the incident 1 s deemed to be a pote
complainant that she/ he has the option of fi
Section 5.

B. Mediation Conference
A Mediation Conference provides an opplrtunit)
supervisor, and Campus Dean (or designee) to
without a Grievance Hearing. When the Campus |
have occurred, and the respondent has accept e
(or designee) establishes a day, time, and | o
He/ she notifies, in writing, ®Gheupempl somamnt , the
|l ocation of the conference. Il n addition, the Cam

supervisor with&Gawropgy enf ctohmp | Sitilmdentcompl et ed by
the Mediation Conference.

|l f the respondent chooses not to attend the Medi
(or designee) informs the complainant that she/h
procedures outlined in Section 5.
|l f the respondent chooses to attend the Mediati o
respondent uses Response to Student Grievance Fo
Conference, and the complaint iIis resolved to the
designee) documents the outcome and forwards all
to be filed.
|l f during the Mediation Conference, the compl ain
the Campus (or designee) informs the complainant
foll owing the procedures outlined in Section 5.
C. Mediation without a Conference
The Campus Dean (or designee) follows the same
above for a Mediation Conmdédacencenf éuéenwel benwe
and respondent. In these situations, the compl
respondent is strongly encouraged to respond t
resolved to the satisfaction of the compl ainan
that she/ he has the option of filing a formal

202018 NORTHSHORE TECHNI CAL GOMMUNI TY COl



4 . Gri evances
A. Referral to Student Grievance Committee
|l f under Section 4 preceding:

lt he Campus Dean (or designee) has found that a

2. or if the complainant has chosen to bypass me
3 or i f the respondent has chosen not to attend
4 . or if a complainant is not satisfied with the
5 and if the compl ainant has completed and retu

through 4 above to the Campus Dean;

then the grievance is referred to the Associate
Commi ttee.

Before forwarding the Student Grievance Form to

Student Affairs attempts to gather any informat.i
with the Written Student Complaint (i f any) and
Affairs forwards this information to the committ
a.notes from interviews the Campus Dean (or desi ¢
respomdewmger visor, or witnesses (i f any);

b.notes from any mediation conference conducted ¢

c.a brief summary of other complaints, grievance:
respondent (i f any);

d.a brief summarg ad manysonative charges of si mi/
the respondent (i f any);

e.if the respondent chooses to provide 1t, his/ he
any accompanying documentation.

*Note: Only compl aints, grievances, incidents, ¢
Written Student Complaint) discussed by the resp
respondent and which were either acknowledged to
occurred through the grievance process may be gi

B. Hearing

l1.Location. All hearings are handled on the camp!
the home campus/site of the complainant (s) or r
fwtlilme faculty/staff are housed are to be handl

2.Scheduling. The Associate Provost of Student Af
hearing within ten (10) days of receiving the ¢

3.Notification. | mmedi ately, the Associate Provo:¢
respondents gwemperomidsecnrt and the Campus Dean of t
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6. Composition of Student Grievance Committee

The Student Grievance Committee is responsible f
grievances, and for ensuring that consistency 1in
Each year the Vice Chancellor of Academic and Pr
consists of a pool of three faculty, two uncl ass
campuses/sites: Sullivan Campus, FIl orida Parishe
Il nstructional Service Center, and Lacombe Campus
by the Vice Chancell or of Academic and Provost a
For each hearing, the Associate Provost of Stude
the Chair, with two members from the campus/site
members of the committee must be present at the
commi ttee member from attending, the Associate P
A committee member may recuse himself/ herself fr
there might be a conflict of interest in the par
repl acement, for that hearing, is named by the A
7. Sanctions
A. Student Sanctions
A student may be: required to sign/conform to
from the College, or expelled from the Coll ege
1.Behavioral Contract. A Behavioral Contract 1is
expectations that the student is required to
to, periodic counseling with a specified staf
abstaining from further occurrences of the ty
2.Probation. Probation is the |l oss of privilege
are employed by the College, campus restricti
remain in college. A record of the proceeding
the Associate Provost of Student Affairs for
years. Since probation does not become a part
academic transcript. However, if transfer for
3.Suspension. Suspension is separation from the
period of ti me. I n either case, the student w
student is accepted, he/ she may return with e
reapply, a record of the suspension is kept i
the applicant file in the Admissions Office u
is readmitted, the record is kept for a maxi m
Suspensi on, i s | afcfeidc iom|l tdeadde midenttranscript
suspension has expired. However, i f transfer
4 Expul si on. Expul sion is permanent di smissal f
ExXpul sion may include the revocation of any o
becomes a per manmendf fpiacditalofa@addmide nttr anscrip
resulting in expulsion remain permanently on
Af fairs.

202018 NORTHSHORE TECHNI CAL GOMMUNI TY COl



B.

Empl oyee Sanctions

I f sanctions are warranted, the Associate Provo
Director of Human Resources and the appropriate

the Associate Provost of Student Affairs might
T a written reprimand,;
T suspension with pay;
T suspension without pay;
T demoti on;
T removal of tenure; and/ or
T terminati on.
I f the final recommendation involves termination
procedures are required and initiated by the Col
8. Timeline for Procedures
A.Medi ati on
1. Within ten (10) days of the alleged incident
a. request an appointment with the Associate P
b. complete a Written Student Complaint and pr
2. Within five &5yedagstohgtae appoéemt ment or f
Campus Dean (or designee) meets with the compl a
3. Within ten (10) days of meeting with the con
violation of college policy might have occurred
conference, the mediation conference wil!/ be sc
4. At | east five (5) days prior to holding a me
writing, the compl ai nants uperswiosnare naf, tamed daeys,po
conference and provides the respondent and her/
compl eted by the complainant.
*Not e: I f, at the time of the alleged incident,
is enrolled, the complainant has wuntil ten (10)
Written Student Complaint to the Campus Dean (o
to discuss the incident.
B. Gri evance

1.1f the complainant rejects mediation, the c¢omj
days of meeting with the Campus Dean (or desi

91 f under Section 9A, the Campus Dean (or desi i
occurred and the compl ainant wishes to procee
Grievance Form within five (588 Oagdiof§. the Cal

91 f a mediation conference Iis held and the res
file a Student Grievance For m.
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91 f a mediation conference I s held and the <c¢om

conference, the complainant has five (5) days

TWithin five (5) days of receiving a Student Gi
refers the grievance to the Student Gri evance

TWithin ten (10) days of receiving the Student
Associate Provost of Student Af fairs and Stud

T91In writing, at | east three (3) days in advanc
notifies the compl aimasiwtpenrvispomdeand e pOarmy
and |l ocation of the hearing.

TWithin five (5 dcdaoans!| afsitome hdarichhg@air of the
writing, the Associate Provost of Student AfTf
puni shment (i f any).

9 The Associate Provost of Student Af fairs commur
grievance, the committee members, and the Chanc

findings.
C. Appeal

| f the complainant or respondent wishes to appea
compl ainant or respondent must file his/ her appe
being notified of the Aérswilciimg.e Provost of Stude

2. Within five (5) days of receiving the appeal,

grievance, the committee members, and the Assoc
appeal
*Note: Only grievances, incidents, and charges w

di scussed bys tshuep errevsipsoonrd eonrt Dean of Campus Admini

were either acknowledged to have happened by the
grievance process may be given to the committee.
l evel may be GGepocteditondT&Eency, the Council o
Council on Occupational Educati on

7840 Roswel |l Road

Building 300, Suite 325
Atl anta, GA 30350

Tel ephone -3®®8&%R8 ): 770
Tel ephokhre ¢ RAZOBA
Fax:-33F&090

AniHiazi ng Policy

The Board of Supervisors of the Louisiana and Co
Nort hshore Technical Community College (NTCC) ar
environment for all student s. I n accordance with
prohibited at NTCC.
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Definition of Hazing:

Any action taken or situati created, whether o
physical injuries or mental anguish to the i1indiyv
activities when -tthhreesaet eancitngv iari easr earientlenfdeed t o hi
t he ndi vi dual

A.Physical abuse such as kidnapping, paddling, sl
B.Physical exercise, such as scavenger hunts, r 0c¢
physical or psychological shock;

C.Wearing apparel which is uncomfortable to the |
normally in good taste;

D.Engaging in public stunts, hair cutting, moral!/l
food or drinkal(adhlrwlhiod) cwhircmoins di stasteful or
E.Any form of verbal harassment, any action or si
he/ she might-reepdctoolrosaféelrfinjury to person:
F.Any activities whicth soherdetrtiecwi¢edpohei it uidein¢
G.The use of obscenities and vulgarities in dres:¢
Duty to Report:

No student organization or di vidual shall empl
events which includes hazi It is the duty of
member to report i mmediately any violation of th
student violations and the rector of Human Res
shal be investigated and ropriate disciplina
Expectations for Violations:

Any violation of this poli including knowl edg
of students and terminati on n the case of empl o
academic year of any student organization that p
policy wil/| be adjudsicadiedi ¢etdrougtienheacol begemp
Education, Awareness, and venti on:

NTCC provides educati on, awareness, and prevent.i
the foll owing:

A.Awareness seminars with organization advisors
B.lnclusion in new student entati on.
C.lnclusion in new faculty/staff orientation and
D.Policy posting on NTCC website for students ano:¢
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AnBiul ' ying Policy

Recognizing and addressing bullying is paramount
conducive to |l earning and that protects the righ
def ifbnuelslogengevere or repeated use by one or more
communication, or a physical act or gesture or e
physical or emoti onal harm, may creaté& ailgdhdtsi,| &
may disrupt the campus environment

Any individual who believes that he/ she is the
should i mmediately report such conduct to Stude
personnel. Complaints of bullying wil!/ be inves
possible. Retaliation against any individual re

T T oS w»w

opriate i

Any individual who is found, after appr
oh govern f

di sciplinary acGGionrpenttpelinsest whi

Compl aints of bullying may be reported to the fo

Associate Provost-54523%%udent Affairs: 985
Assistant Directors of Student Affairs
Campus Deans

Campus Security

Any faculty or staff
Student Judici al Code

Nort hshore Technical Community Coll ege has the |
academic and personal conduct and to deny admi ss
do not meet/ maintain these standards identified

its programs. Counseling and/ or sanctions wil

in violation of these standards. The NTCC reser
authorities regarding any Northshore Technical C
students admitted to the Coll ege accept the resp

I make every reasonable effort to
becoming familiar with and abidi

I
responsi bl e r
h the policy of the Board of Supe

accordance wi
System.

The Coll ege w
f
[

-

Purpose

The basic philosophy of the policies and procedu
prompt resolution of probl ems. The focus of the
by encourxaoaqitmglselbfy publ i shing clear behavioral

the rights and privileges of others. Regar dl ess
the behavior of the student i n acceptable patter
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exists a fundament al di fference between th
The Code is not intended to resemble the p
es a closed, informal hearing. The rul es
ucati onal goal of the Student Judicial Cod
ts, faculty, and staff. NTCC wi | | not t ol
ace, color, religion, age, national origin
of the College is held accountable to thi
t Rights

er to preserve and to guarantee students o
objectives of higher education in a free
ial to the development of students as i ndi
s of society:

right of every person to be considered fo
, di sability, nati onal origin, religious o
t us

right to form and participate in ampus,
ell ectual, religious, social, political, e
ringe upon the rights of others

right individually or in acamguataotni wittihe
y do not claim to represent the College.
right to form and maintain democratic st u:
right to use campus facilities, provided
approval of the appropriate college offic
right of students to invite and hear spea
ropriate College official.

right to address concerns in course sched
right to due process in al/l di sciplinary
mittee.

mer ation of certain rights herein shal/ no
student s.
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