THE SCHOOL BOARD OF HERNANDO COUNTY, FLORIDA

Employee Conference Report

| have on this date discussed with the below named employee the topic described.

Date

Employee Position

Topic

Complainant: Name Phone

(If applicable)

Address

Action Taken Instructions to Employee

You are reminded to strongly adhere to the Principles of Professional Conduct for the Education Profession in Florida.
Further incidents of this nature can result in additional discipline, including, up and to termination.

All materials relating to this issue will be placed in your personnel file after ten (10) days of your receipt of this form, as

per Florida Statute 1012.31. You are advised that you may write a response to these documents and said response
will be included in the official file.

Other

Witnesses at Meeting

Representation Requested [1Yes CINo Representative Present at meeting [JYes [INo
Representation Offered  [Yes CONo
Signature of Administrator Date
Signature of Employee (indicating receipt of this form) Date

The employee has a right to write a rebuttal to this information.

The rebuttal should be sent to the Professional Services Department within 10 days of receiving this conference report.

Distribution:
SO-Per-047 White: Administrator/Supervisor
May 2009 Yellow: Human Resources for Personnel File

Reorder from Printing Pink: Employee



	Text1: 
	Text2: 
	Text3: 
	Text6: 
	Text7: 
	Text8: 
	Text10: 
	Text11: 
	0: 
	1: 

	Text12: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 


	Check Box14: 
	0: 
	0: Off
	1: Off
	2: Off
	3: Off

	1: 
	0: Off
	1: Off


	Text4: 
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All materials relating to this issue will be placed in your personnel file after ten (10) days of your receipt of this form, as per Florida Statute 1012.31.  You are advised that you may write a response to these documents and said response will be included in the official file. 


