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HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

Rizzetta & Company, Inc., 8529 South Park Circle, Suite 330, Orlando, FL 32819

Board of Supervisors Cindy Chenowith Chair

Robert Williams Vice Chair

Headley Oliver Assistant Secretary

Eric Chenowith Assistant Secretary

Greg Tavares Assistant Secretary
District Manager Anthony Jeancola Rizzetta & Company, Inc.
District Counsel Roy Van Wyk Hopping Green & Sams
District Engineer Rey Malave Dewberry Engineering

All cellular phones must be placed on mute while in the meeting room.

The Audience Comment portion of the agenda is where individuals may make comments
on matters that concern the District. Individuals are limited to a total of three (3) minutes
to make comments during this time.

Pursuant to provisions of the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked to advise the
District Office at least forty-eight (48) hours before the meeting/hearing/workshop by
contacting the District Manager at (407) 472-2471. If you are hearing or speech impaired,
please contact the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY)
1-800-955-8770 (Voice), who can aid you in contacting the District Office.

A person who decides to appeal any decision made at the meeting/hearing/workshop with
respect to any matter considered at the meeting/hearing/workshop is advised that person
will need a record of the proceedings and that accordingly, the person may need to ensure
that a verbatim record of the proceedings is made including the testimony and evidence
upon which the appeal is to be based.



HIGHLAND MEADOWS COMMUNITY DEVELOPMENT DISTRICT
DISTRICT OFFICE ¢ 8529 SOUTH PARK CIRCLE ¢ SUITE 330 ¢ ORLANDO, FL 32819
www.highlandmeadowscdd.orq

November 11, 2019

Board of Supervisors
Highland Meadows Community
Development District

AGENDA
Dear Board Members:

The special meeting of the Board of Supervisors of the Highland Meadows
Community Development District will be held on Tuesday, November 19, 2019 at 3:00
p-m. at City Hall, located at 1 Allapaha Avenue, Davenport, FL 33837. The following is
the agenda for this meeting:

BOARD OF SUPERVISRS MEETING:
1. CALL TO ORDER
2. AUDIENCE COMMENTS ON AGENDA ITEMS
3. BUSINESS ADMINISTRATION

A. Consideration of the Minutes of the Board of Supervisors’

Special Meeting held on August 20, 2019..............coiiieit. Tab 1
B. Consideration of Operation and Maintenance

Expenditures for July — September 2019....................ooiie. Tab 2

4, BUSINESS ITEMS
A. Consideration of Memo Regarding Amended Rules of
Procedure. ... ..o Tab 3
B. Consideration of Resolution 2020-01, Designating Date,
Time and Place of Public Hearing and Authorization to
Publish Notice for the Purpose of Adopting Amended and

Restated Rules of Procedure.............c.cooiiiiiiiiiiii, Tab4
C. Acceptance of Updated Professional District Services
AGreemMENt. ... Tab 5
5. STAFF REPORTS
A. District Counsel

B. District Engineer
C. District Manager
6. SUPERVISOR REQUESTS AND AUDIENCE COMMENTS
7. ADJOURNMENT
We look forward to seeing you at the meeting. In the meantime, if you have any
questions, please do not hesitate to contact us at (407) 472-2471.

Sincerely,

Anthony Jeancola
District Manager



Tab 1
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HIGHLAND MEADOWS

COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 1

MINUTES OF MEETING

Each person who decides to appeal any decision made by the Board with respect to
any matter considered at the meeting is advised that the person may need to ensure
that a verbatim record of the proceedings is made, including the testimony and
evidence upon which such appeal is to be based.

HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

The regular meeting of the Board of Supervisors of the Highland Meadows
Community Development District was held on Tuesday, August 20, 2019 at 2:02 p.m. at
Davenport City Hall, located at 1 South Allapaha Avenue, Davenport, Florida 33837.

Present and constituting a quorum:

Cindy Chenowith Board Supervisor, Chairperson

Robert Williams Board Supervisor, Vice Chairperson
Eric Chenowith Board Supervisor, Assistant Secretary
Headley Oliver Board Supervisor, Assistant Secretary
Gary Tavares Board Supervisor, Assistant Secretary

Also present were:

Anthony Jeancola District Manager, Rizzetta & Company, Inc.
Roy Van Wyk District Counsel, Hopping, Green & Sams
Rey Malave District Engineer, Dewberry
Audience Present

FIRST ORDER OF BUSINESS Call to Order

Mr. Jeancola called the meeting to order and read the roll call.
SECOND ORDER OF BUSINESS Audience Comments on Agenda Items

There were no audience comments on agenda items at this time.
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HIGHLAND MEADOWS

COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 2

THIRD ORDER OF BUSINESS Consideration of the Minutes of the
Board of Supervisors Special Meeting
held on July 29, 2019

Mr. Jeancola asked if the Board had any comments regarding the July 29, 2019
meeting minutes. There were none.

On a Motion Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board of
Supervisors approved the minutes of the Board of Supervisors’ Special meeting held on
July 29, 2019 as presented for the Highland Meadows Community Development District.

FOURTH ORDER OF BUSINESS Consideration of Operations and
Maintenance Expenditures for June 2019

Mr. Jeancola presented the Operation & Maintenance expenditures for June 2019.

On a Motion by Ms. Chenowith, seconded by Mr. Williams, with all in favor, the Board of
Supervisors ratified the Operations and Maintenance Expenditures for June 2019
($11,656.64), for the Highland Meadows Community Development District.

FIFTH ORDER OF BUSINESS Consideration of ADA Website
Compliance Proposals

Mr. Jeancola reviewed the three proposals received from ADASC, Campus Suite, and
VGlobal with the Board. While all vendors provide similar services, it was noted the per page
mitigation/conversion costs were different for each. Conversion costs could pose the most
financial impact to the District. Upon review of the proposals, the Board determined it desired
to limit the financial impact and opt for the lower cost ADA compliance vendor. Discussion
ensued.

On Motion by Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board of
Supervisors approved the proposal received from Campus Suite, for Highland Meadows

Community Development District.
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HIGHLAND MEADOWS

COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 3

SIXTH ORDER OF BUSINESS Consideration of Updated Rizzetta
Technology Services Agreement

Mr. Jeancola reviewed the updated agreement with the Board, which updates the
current terms to address the ADA compliance component being handled by a 3™ party vendor
and to further clarify the chapter 189 compliance items Rizzetta Technology Services would be
responsible for. The cost of services remains the same. Discussion ensued.

On a motion by Mr. Chenowith, seconded by Mr. Williams, with all in favor, the Board
approved the Updated Rizzetta Technology Services Agreement, for the Highland
Meadows Community Development District.

SEVENTH ORDER OF BUSINESS Public Hearing on Fiscal Year 2019/2020
Final Budget

On a motion by Ms. Chenowith, seconded by Mr. Chenowith, with all in favor, the Board
agreed to open the public hearing on Fiscal Year 2019-2020 Final Budget for Highland
Meadows Community Development District.

Mr. Jeancola presented and reviewed Fiscal Year 2019/2020 Budget and
Assessments. The District will maintain their level of assessments. The budget proposed
allocations in the amount of $82,120.00 for administration and $113,769.00 for field
operations for a total of $195,889.00. A balance forward of $58,880.00 from prior year(s)
surplus would be utilized to offset expenses and maintain the current level of assessments.

No members of the public desired to provide public testimony or comment. There
were no comments from District Counsel.

On a motion by Ms. Chenowith, seconded by Mr. Chenowith, with all in favor, the Board
agreed to close the public hearing on Fiscal Year 2019-2020 Final Budget for Highland
Meadows Community Development District.
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HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting

Page 4
EIGHTH ORDER OF BUSINESS Consideration of Resolution 2019-05,
Adopting Fiscal Year 2019/2020 Final

Budget

Mr. Jeancola presented and reviewed Resolution 2019-05, Adopting Fiscal Year
2019/2020 Final Budget. The $5,000.00 proposed allocation would be moved to the Capital
Outlay line items as requested by the Board.

On Motion by Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board
approved Resolution 2019-05, Adopting Fiscal Year 2019/2020 Final Budget for Highland
Meadows Community Development District.

NINTH ORDER OF BUSINESS Consideration of Resolution 2019-06,
Imposing Special Assessments and
Certifying an Assessment Roll

Mr. Jeancola presented and reviewed Resolution 2019-06, Imposing Special
Assessments and Certifying an Assessment Roll. It was noted that all lots within the
community would be on the tax roll.

On a motion by Ms. Chenowith, seconded by Mr. Williams, with all in favor, the Board
approved Resolution 2019-06 in substantial form, Imposing Special Assessments and
Certifying an Assessment Roll, subject to District Counsel’'s changes, for the Highland
Meadows Community Development District.

TENTH ORDER OF BUSINESS Consideration of Resolution 2019-07,
Setting the Meeting Schedule

Mr. Jeancola presented and reviewed Resolution 2019-07, Setting the Meeting
Schedule for Fiscal Year 2019/2020.

On Motion by Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board
accepted the Resolution 2019-07, Setting the Meeting Schedule for Fiscal Year 2019/2020
for Highland Meadows Community Development District.
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HIGHLAND MEADOWS

COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 5

ELEVENTH ORDER OF BUSINESS Consideration of Revised Highland
Meadows Lane Roadway and Retaining
Wall Repair Proposal

Mr. Malave presented and reviewed the proposal with the Board. The District
may need to advise the adjacent owner of the schedule prior to commencing. The proposal
is less than originally anticipated and the District Engineer will coordinate scheduling with
the vendor if approved by the Board. Additionally, staff would prepare a District for of
agreement if approved. Discussion ensued.

On Motion by Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board
approved the proposal in the amount of $39,470.45 for Highland Meadows Community
Development District.

TWELFTH ORDER OF BUSINESS Staff Reports

A. District Counsel
Mr. Van Wyk discussed the memorandum regarding statutory changes. Some
of these changes could require changes to rules of procedure. He asked the
Board for permission to advertise for rule making and rule development.

On Motion by Mr. Chenowith, seconded by Ms. Chenowith, with all in favor, the Board
approved advertising for rule making and rule development for Highland Meadows
Community Development District.

B. District Engineer
This staff report was taken out of order and was discussed under agenda
item under 4E.

C. District Manager

Mr. Jeancola discussed the entry lighting. In lieu of the photocell sensors, the
Board requested weather-matic analog timers be installed.

Mr. Tavares requested the distribution list for the agendas be updated
removing the prior developer representatives since they are no longer on the
Board.
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HIGHLAND MEADOWS

COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 6

THIRTEENTH ORDER OF BUSINESS Audience Comments and Supervisor
Requests

Mr. Chenowith asked if it was feasible to put a pool in the neighborhood. It was noted
the District does not have any land currently that could be utilized for such a purpose. The
majority of the District’s land id purposed for stormwater tracts.

Mr. Williams request a small fence extension be installed between the lift station and
wall.

Mr. Jeancola reminded the Board that the next meeting of the Board of Supervisors
is scheduled for November 19, 2019.
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COMMUNITY DEVELOPMENT DISTRICT
August 20, 2019 Minutes of Meeting
Page 7

FOURTEENTH ORDER OF BUSINESS Adjournment

On a Motion by Ms. Chenowith, seconded by Mr. Tavares, with all in favor, the Board of
Supervisors adjourned the meeting at 3:42 p.m. for the Highland Meadows Community
Development District.

Assistant Secretary Chairperson/Vice Chairperson




Tab 2



HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

e o

DISTRICT OFFICE - 9428 CAMDEN FIELD PARKWAY - RIVERVIEW, FLORIDA 33578

Operation and Maintenance Expenditures
July 2019
For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures
paid from July 1, 2019 through July 31, 2019. This does not include expenditures
previously approved by the Board.

The total items being presented: $35,342.40

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary



Highland Meadows Community Development District

Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check # Invoice # Transaction Description Check Amount
Cindy Chenowith 002647 CC072919 Board of Supervisors Meeting $ 200.00
07/29/19
Eric Chenowith 002646 EC072919 Board of Supervisors Meeting $ 200.00
07/29/19
Gary Tavares 002650 GT072919 Board of Supervisors Meeting $ 200.00
07/29/19
Headley Oliver 002651 HO072919 Board of Supervisors Meeting $ 200.00
07/29/19
City of Davenport 002640 2270 06/19 Highland Meadows St $ 114.10
Irrigation 06/19
City of Davenport 002640 2318 06/19 Olsen Road Irrigation 06/19 $ 418.44
Dewberry Engineers, Inc. 002641 1683953 General Engineering Services $ 3,850.00
05/19
Dewberry Engineers, Inc. 002641 1695957 General Engineering Services $ 250.00
06/19
Dewberry Engineers, Inc. 002648 1708364 General Engineering Services $ 4,740.00
06/19
Duke Energy 002635 09617 89471 0 County Road 547 N Lite $ 328.39
06/19 06/19
Duke Energy 002635 41513 18262 0 County Road 547 N Lite $ 452.09
06/19 PH2 06/19
Duke Energy 002645 35100 85009 508 Highland Meadows St $ 23.89
06/19 Unit A, Entrance Lights 06/19



Highland Meadows Community Development District

Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check # Invoice # Transaction Description Check Amount
Duke Energy 002645 97783 97148 101 Highland Meadows P, $ 25.89
06/19 Unit A, Entrance Lights 06/19
Floralawn, Inc 002649 84471 Landscape Maintenance $ 2,465.00
Grau and Associates 002642 18440 g\ﬁgltg FYE 09/30/2018 $ 1,400.00
Hopping Green and Sams 002639 108286 Legal Services 05/19 $ 292.64
Hopping Green and Sams 002652 108839 Legal Services 06/19 $ 1,852.00
Rizzetta & Company, Inc. 002637 INV0000041525 District Management Fees $ 2,812.91
Rizzetta Technology Services, LLC 002638 INVO000004543 \9\7</a1b?site Hosting Services $ 100.00
Southern Oak Outdoor, LLC. 002643 1300 Ezgdgscape Maint. 07/19 $ 2,530.50
T.C. Prine, Inc 002644 2631 LS - Change Out Stop Sign $ 12,600.71
The Ledger / News Chief 002636 LO60GOIWNN  Acct #650876 Legal $ 285.84
Advertising 06/11/19
Report Total $ 35,342.40




HIGHLAND MEADOWS BOS MEETING

~ Mesting Date: 07:29:19

SUPERVISOR PAY REQUEST
Checkif  Checkif
Name of Board Supervisor present paid

Cindy Chenowith X X
Robert Williams

Headley Oliver X X
Eric Chenowith X X
Gary Tavares X X

(*) Does not get paid

EXTENDED MEETING TIMECARD

Meeting Start Time: 2:06 PM
Meeting End Time: 2:59 PM
Total Meeting Time: 53 minutes
[Time Over_ OHours: | — ]
|Total at $175 per Hour: | _—, I

DM Signature:

e T
/)’4/

(

Please forward copy to Marcia Eannetta for
Extended Meeting Hours.

Date Rec'd Rizzeita & Co., Ing.

DIM approval Date

Date entered ‘JUL. 31 2019

Funa_ 00\ GLMOC L0

Check #




CITY OF DAVENPORT - .

18 ALLAPAHA AVE
DAVENPORT FL 33837-0125

- FOR BILLING INFORMATION
ALL: {863)419-3300

41“ LA LT Y P
HIGHLAND MEADOWS CDD CYCLE A 1RZA 1801
Account # Service Address Billing Period Bill Date Due Date TOTAL DUE
2270 Highland Meadows St . 06/05/19 to 07/04/19 07/11/2019 08/01/2019 $ 11410
Pravious Current
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge
LAST PAYMENT 06/24/2019 111.60
WT WATER SERVICE - 2" CO 06/05 10733 07/08 1112¢ 100.000 38700 65100 103.73
* TAXES 10.37
Date Rec'd Rizzetta & Co., inc.
D/M approval & C/ Date
Date entered ___JiJt 11 2013
cnd Q016930000 4302
Check #
CURRENT CHARGES 114.10
TOTAL AMQOUNT DUE 114.10

81

Consumption x 1000 for service WT Maximum: 81

GARBAGE, BULK, YARD WASTE IS PICKED UP EVERY WEDNESDAY

IR R E R AR RS RS E SRR SRR SR E R RS AR RS

COMMISSION MEETING ON THE lst AND 3rd MONDAYS AT 7pm IN COMMISSION
CHAMBERS - -

R L T T T T Y
FARMERS MARKET DATES: WED JULY 17th and FRI AUG Sth TIMES: SAM-3PM
BAY STREET CLASSIC CAR SHOW: AUGUST 21lst TIMES: 9AM-3BM

R 2SS E R 2SS R 2 e s s e e e R R T T )

#**NOTICE !1!1**%+ ATTL, BILLS ARE DUE ON THE 1ST CF EACH MONTH AND

CONSIDERED PAST DUE ON THE ﬁ%ﬁ@ﬁﬁ%uﬁ %@w—fﬁ ﬁ%mﬁﬁ%E

.. . ... GSESRVICES ANY DAY AFTER THE 10TH OF THE SAME MONTH. RECONNECT FEES ARE__

$25.00
CITY OF DAVENPORT
18 ALLAPAHA AVE Account # Bill Date TOTAL DUE
DAVENPORT FL 33837-0125 -
2270 07/11/2019¢ | $ 11410
Type Due Date
CYCLE A 08/01/2019
PaylD Bill No
1R2A 747
III”lllII”IIlIIIII”IIIIIIlI“ AMOUNT PAID
HIGHLAND MEADOWS CLD

8529 S PARK CIR SUITE 330
ORLANDO FL. 32819




18 ALLAPAHA AVE

DAVENPORTEL 338370125 40, JUL 1 1 201

i
:
PRt ettt pag gy,

! FOR BILLING INFORMATION
CALL: (863)419-3300

HIGHLAND MEADOWS CDD CYCLE A 1SEA 181100
Account # Service Address Billing Period Bill Date Due Date TOTAL DUE
2318 Olsen Rd 06/05/19 to 07/04/19 07/11/2019 08/01/2019 $ 41844

Previous Current
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge
LAST PAYMENT 06/24/2019 384.87
WT WATER SERVICE - 2" (CO 06/06 58986 07/08 60602 100.000 161600 140500 380.40
* TAXES 38.04
Date Rec'd Rizzetta & Co., Inc.
D/M approval fﬁﬂ Date
Date entared JUL/l 1 2019
cund_ 001 e D30000c _HAB02
Chack #
CURRENT CHARGES 418.44
TOTAL AMOUNT DUE 418.44
Consumption x 10000 for service WT Maximum: 16.28
GARBAGE, BULK, YARD WASTE IS PICKED UP EVERY WEDNESDAY
(232 FS TR TR R SRS R R AR RS R SRS s iR 2Rt sl
1 COMMISSION MEETING ON THE lst AND 3rd MONDAYS AT 7pm IN COMMISSION
CHAMBERS - -
127 X kkFhRw kT kR rrkxk bk kka bbbk kvt or ok dh
6 : FARMERS MARKET DATES: WED JULY 17th and FRI RUG 9th TIMES: 9AM-3PM
i BAY STREET CLASSIC CAR SHOW: AUGUST 31st TTMES: 9AM-3BM
! 77 KEEETEREREETREAAREA AR AT AT oA A bRk khbhh ki hkhhiihiik
Jan Feb Max Apr May Jun Jul Aug Sep Oct Nov Dac ***NOTICE |!ll*%** ALL BILLS ARE LUE ON THE 1ST OF EACH MONTH AND
2018 i CONSIDERED PAST DUE CN THE LpiHh ANDAREPEETuRY SHEAERY REMTETAREE

SERVICES ANY DAY AFTER THE 10TH OF THE SAME MONTH. RECONNECT FEES ARE__

£25.00
CITY OF DAVENPORT
15 ALLAPAHA AVE Account # Bill Date TOTAL DUE
DAVENPORTFL 33837-0125 -
2318 07/11/2019 | $ 41844
Type Due Date
CYCLE A 08/01/2019
PaylD Bill No
1SEA 751

mirm il
HTGHLAND MEADOWS CDD
IRRIGATION

§529 S PARK CIR #330
ORLANDO FL 32819

AMOUNT PAID




__INVOICE

':Egii: . Please remitto: DEWBERRY ENGINEERS INC.

b . i h

& Dewberry

Philadelphia, PA 19182-1824

e iy e , _ (703)849-0100 TIN: 13-0746510

tnvoice #: 1683953

Invoice Date: 5/21/2019

BillTo:  HIGHLAND MEADOW CDD ] Due Dat_e: 6/20/2019

CIO RIZZETTA& COMPANY BY: oo g"‘“‘t#' " 50?328?/;

8529 SOUTH PARK GIRCLE, SUITE 330 B::‘;f‘a;t : ety
ORLANDO FL 32819

Work Performed Thru Pericd Ending 4/26/2019

Job: 50109973 Highland Meadow CDD2019-1

2018-1
TIME & MATER?AL BILLING
TaskID __TaskDescription :
TOOA1 GENERAL ENGINEERING SERVICES - CURREIM‘J_'_I' PERIOD BILLING
Description [PrevAmountBiled  § 00| Hours ~ Rate  _ Amount
ENGINEER | 7 _ 15.00 100000 $ 1,600.00
ENGINEER X 1000 235000 $ 235000
TOTAL HOURLY LABOR 25.00 % 3,850.00
TOTALFOR  TOM $ 385000
TOTAL FOR JOB: 50109973 $ 385000
MAY 2 9 2019 TOTAL INVOICE AMOUNT DUE $  3,850.00
Date, Please Reference Invoice Number with Payment
D/M approval —
1 d 2019
Date entered JUL 6 l (13
Fund __Q_O_L_ aDIS00 oc DD
Check #
This invoice is due and payable within 30 days of the invoice date. Any This invoice accurately reflects the terms and conditions of cur
questions pertaining to the above should be brought to the attention of agreement and the amount hereon Is carrect.
Dewberry immediately. Thank you, REINARDO MALAVE DAVILA

Dewberry complies with Section 202 of Executive Order 11246 as amended by Executive Order 11375.
Page 1 of 1




start_date
2/23/2018
3/2/2019

3/9/2019

3/16/2015
3/16/2019
3/30/2019
4/20/2019
4/20/2019

Dewberry

50109973

Highland Meadow CDD2019-1
end_date emp_ td fullname description
3/1/20191 220389 MALAVE DAVILA, REINARL General Engineering Services- Board meeting & Site review meeting with Distr Mnger
3/8/20191 220389 MALAVE DAVILA, REINARL General Engineering Services- Signange plan prep
3/15/2019 668458 BANFIELD, MOLLY J. General Engineering Services - Highland Meadows CDD Development Signage
3/22/2019 668458 BANFIELD, MOLLY 1. General Engineering Services - Highland Meadows CDD Development Signage
3/22/2019 220389 MALAVE DAVILA, REINARL General Engineering Services- Review Maps/Plans Traffic/Stop Sign maps
4/5/20191 220389 MALAVE DAVILA, REINARL General Engineering Senvices- Coor Dist Mgy Sign costs and maps
4/36/2019 668458 BANFELD, MOLLY J. General Engineering Services - Signage Proposal Coordinaticn
4/26/2019 220389 MALAVE DAVILA, REINARL General Engineering Services- Review bids/Board agenda

SAT SUN MON TUE WED THU FRE TOTAL
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INVOICE

L

# Dewberry

DEWBERRY ENGINEERS INC.
P.O.Box 821824

Philadelphia, PA 19182-1824
(703)849-0100 TIN: 13-0746510

Please remit to:

Invoice #: 1695957
Invoice Date: 6/14/2019
Bill To:  HIGHLAND MEADOW CDD g:fe [:?:_e: 7"1847/:8;?
C/O RIZZETTA & COMPANY Bi: Soosmrnieiergay, c 'e:' 't #: 50109073
8529 SOUTH PARK CIRCLE, SUITE 330 B:t':: ':a; ' 2870894
ORLANDO FL 32819 '
Work Performed Thru Period Ending 5/31/2019
Job: 50109973 Hightand Meadow CDD2019-1
2019-1
TIME & MATERIAL BILLING
TaskID Task Description
GENERAL ENGINEERING SERVICES

TOO1

Description
ENGINEER |

__CURRENT PERIOD BILLING

:F,’[‘i", Amount Billed  § 385000 | Hours Rate Amount
_ 250 100000 3§ 250.00
TOTAL HOURLY LABOR 2.50 $ 250.00
TOTAL FOR T004 $ 250.00
TOTAL FOR JOB: 50109973 $ 25000
TOTALINVOICE AMOUNT DUE $ 250.00

BY. 7/14/2019

Please Reference Invoice Number with Payment

Date Rec'd Rizzetta & Co., Inc. ___—_

dﬂ Dhate

Date entered J 10 2019
runa OO e DIA0 oc AI0B

Check #

DI approval

This invoice is due and payable withinn 30 days of the invoice date. Any
questions pertaining fo the above should be brought to the attention of
Dewberry immediately. Thank you.

This invoice accurately reflects the terms and conditions of our
agraement and the amouni hereon is correct.
RENARDO MALAVE DAVILA

Dewberry complies with Section 202 of Executive Order 11246 as amended by Executive Order 11375.

Page 1 of 1




&

@ Dewberry

50109973

) Highland Meadow CDD2019-1
start_date end_date emp_id fullname cost_code description SAT SUN MON TUE WED THU FRt TOTAL
4/27/2019 5/3/2019 668458 BANFIELD, MOLLY ). T0OO10000 General Engineering Services - Signage Proposal Coordination a 0 o 0 1 0 15 25




INVOICE

Please remitto: DEWBERRY ENGINEERS INC.

Philadelphia, PA 19182-1824
(703)849-0100 - TIN: 13-0746510

i Dewberrvﬂ P.0.Box 821824

o o Invoice #: 1708364

\\BUL 2 2 20“‘} i~"  Invoice Date: 7/12/2019

BillTo:  HIGHLAND MEADOW CDD B Due Date: 8/11/2019
C/O RIZZETTA & COMPANY TS eivrneneoeecarannee  Client#: _ 876021

8529 SOUTH PARK CIRCLE, SUITE 330 Contract #: 50109973
ORLANDO FL 32819 Batch #: 2878001

Work Performed Thru Peried £Ending 6/28/2019
Job: 50109973 Highland Meadow CDD2019-1
2019-1
TIME & MATERIAL BILLING
TaskID Task Description )
TOO1 GENERAL ENGINEERING SERVICES V i CURRENT PERIOD BILLING
Description o |Prev Amount Billed  § 4,100.00 Hours Rate Amount
CONSTRUCTION PROFESSIONAL 3.00 180000 § 540.00
ENGINEER 1 . 18.50 100000 § 1,850.00
ENGINEER IX - 10.00 235000 $ 2,350.00 -
TOTALHOURLY LABOR 31.80 $ 4,740.00
TOTALFOR TO01 $ 4,740.00
TOTALFOR JOB: 50108973 $ 4,740.00
TOTALINVOICE AMOUNT DUE $ 4,740.00

BY 8/11/2019

Please Reference Invoice Number with Payment

Date Rec'd Rizzeita & Co., Inc.

D/M approval ﬂ/

Date

Date entered J{JL 29 2019

Fund | O@f GLSiBMOC&!@&

Check #

This invoice is due and payable within 30 days of the invoice data, Any
questians pertaining to the above should be brought to the altention of

Dewberry immediately. Thank you. REINARBO MALAVE DAVILA

This invoice accurately reflects the terms and conditions of our
agreement and the amount hereon is correct.

Dewberry complies with Section 202 of Executive Order 11246 as amended by Executive Order 11375.
Page 1 of 1




start_date
6/1/2019~
6/1/2019
6/8/2019
6/8/2013
6/15/2019
6/15/2019
6/15/2019
£/22/2018
5/22/2019
6/22/2019
6/29/2019
7/6/2019

e

¥ Dewberry

end_date emp_ld fullname

6/7/2019 1
6/7/20191
6/14/2019
6/14/2019
6/21/2019
6/21/2019
6/21/2019
6/28/2019
6/28/2019
6/28/2019
7/5/2018 1
7/12/2019

662458 BANFIELD, MOLLY J,

220385 MALAVE DAVILA, REINARDO
668458 BANFIELD, MOLLY ).

220389 MALAVE DAVILA, REINARDD
668458 BANFIELD, MOLLY J,

220389 MALAVE DAVILA, REINARDD
220389 MALAVE DAVILA, REINARDO
668458 BANFIELD, MOLLY J.

220339 MALAVE DAVILA, REINARDD
220707 ROY, BARRON A,

668458 BANFIELD, MOLLY 1,

668458 BANFIELD, MOLLY J.

50109973
Highland Meadow CDD2019-1

cost_code description

Too10000
70610000
T0G10000
T0G10000
TOG10000
T0010000
T0010000
TAD10080
TOD10080
TO010000
TO010000
70010000

General Engineering Services - Travel, slgn inventory, signage plan prep
General Engingering Services- Reviesed bid plans

General Engineering Services - Signage plan prep

General Englneering Services- Coor bids

General Engineering Services - Signage plan prep

General Englneering Services- Coor bids, Board mesting

General Engineering ServicesBoard Meeting/Review Road Issue, Signager
General Engineering Services - Signage plan prep

General Englneering Services- Coor bids Signagge

General Engineering Services all terr, settlement mtg

General Englneering Services - Signage plan prep

General Englneering Services - Contract Coordination for Slgnage
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d=, DUKE
&’ ENERGY.

STATEMENT OF SERVICE

JUNE 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY ING JUL 15 2019 328.39
1-877-372-8477 8629 5 PARK CIR
#330 NEXT READ DEPOSIT AMOUNT
WEB SITE: www.duke-eneryy.com ORL.ANDO FL 32819 DATE ON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT
TO REPORT A POWER OUTAGE: 0 COUNTY ROAD 547 N LITE, Blanket Cash
1-800-228-8485 HIGHLAND MEADOWS
PAYMENTS RECEIVED AS OF JUN 13 2019 6656.78 THANK YOU
PIN: 118651822
LS-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED
BILLING PERIOD..05-22-19 TO 06-21-19 30 DAYS
METER READINGS CUSTOMER CHARGE 1.31
EMERGY CHARGE 798 KWH @ 2.92000¢ 23.30
FUEL CHARGE 798 KHH @ 3.80500¢ 30.36
ASSET SECURITIZATION CHARGE 798 KWH @ 0.02760¢ 0.22
*#*TOTAL ELECTRIC COST E5.19
EQUIPMENT RENTAL FOR:
19 ST CON30/35
19 HPS UG RDWAY 9500L
FIXTURE TOTAL 214.13
MAINTENANCE TOTAL 32.68
GROSS RECEIPTS TAX 1.42
COUNTY UTILITY TAX 3.18
STATE AND OTHER TAXES ON ELECTRIC 4.51
SALES TAX ON EQUIPHMENT RENTAL 17.28
TOTAL CURRENT BILL 328.39
TOTAL DUE THIS STATEMENT $378.39

ENERGY USE
DAILY AVG. USE - 27 KWH/DAY
USE ONE YEAR AGO - 27 KWH/DAY

¥DAILY AVG. ELECTRIC COST - $10.07

Payment of this statement within 90 days from the billing date will
avoid a 1% late charge being applied to this account.

Date Rec'd Rizz;tti&/:o., inc.
D/M approval Date

fun 24 208

Jate entered

“und OOI

a. 93100 oc 42309

hack #

Make checks payable to: Duke Energy

HIGHLAND MEADOWS CDD
C/O RIZZETTA & COMPANY INC
8529 S PARK CIR

#330

ORLANDO

ACCOUNT NUMBER - 09617 89471

DETACH AND RETURN THIS SECTION EB72 0003488

P.O. BOX 1004

CHARLOTTE,
NC 28201-1004

328.39

PLEASE ENTER
AMOUNT PAID

FL 32819 - 8064

096178947150000003243930000000000000000003283930100000000009




DUKE
ENERGY.

&

STATEMENT OF SERVICE

T

41513 18262

JUNE 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY INC JUL 15 2019 452.09
1-877-372-8477 8529 § PARK CIR
#330 NEXT READ DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORLANDO FL 32819 DATE ON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT
TO REPORT A POWER OUTAGE: 0 COUNTY ROAD 547 N LITE, Blanket Cash
1-800-228-8485 HIGHLAND MEADOWS PHZ2
PAYMENTS RECEIVED AS OF JUN 13 2019 1,000.78 THANK YOU
PIN: 118651822
LS-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED
BILLING PERIOD..05-22-1% TO 06-21-19 30 DAYS
METER READINGS CUSTOMER CHARGE 1.31
ENERGY CHARGE 1218 KHH @ 2.92000¢ 36.57
FUEL CHARGE 1218 KWHH @ 3.80500¢ 46.3%
ASSET SECURITIZATION CHARGE 1218 KWH @ 0.02700¢ 0.33
*¥TOTAL ELECTRIC COST 83.55
EQUIPMENT RENTAL FOR:
29 ST CON30/35
29 HPS UG RDWAY 9500L
FIXTURE TOTAL 326.83
MAINTENANCE TOTAL 49.88
GROSS RECEIPTS TAX 2.14
COUNTY UTILITY TAX 4.79
STATE AND OTHER TAXES ON ELECTRIC 6.82
SALES TAX ON EQUIPMENT RENTAL 26.38
TOTAL CURRENT BILL 500.39
CREDIT AMOUNT TRANSFERRED FROM ACCOUNT 10650~05273 48.30CR
TOTAL DUE THIS STATEMENT $452.09

. ENERGY USE
DAILY AVG. USE - 4l KWH/DAY
USE ONE YEAR AGO - 41 KWH/DAY

*DAILY AVG. ELECTRIC COST - $1B.34

Payment of this statement within 90 days from the billing date will
avoid a 1% late charge being applied t¢ this account.

Date Rec'd Rizzetta & Co., Inc.

é% Date

DIM approval

J{JN 2 4 2019

Date entered

Fund_O01 6 5DI00 oc 4209

Check #

Make checks payable to: Duke Energy

HIGHLAND MEADOWS CDD
8529 S PARK CIR

#330

ACCOUNT NUMBER - 41513 18262 JUL 15 2019
P.O. BOX 1004
CHARLOTTE,
NC 28201-1004 TOTAL
452.09
C/Q RIZZETTA & COMPANY INC
PLEASE ENTER
AMOUNT PAID
FL 32819 - 9064

ORLANDO

DETACH AND RETURN THIS SECTION EB72 0015614

T

41513182L2&40000004520940000000000000000004520940100000000005




ﬂora lawn F-O- Box 91597

Invoice

. Lakeland, FL 33804
Premier Lawn & Pest Date Invoice #
B,
4/1/2019 84471
Bill To
Highland Meadows, CDD
¢/o Rizzetta & Co
8529 8 Park Circle
#330
Orlando, F1 32819
P.O. Na. Terms Project
Due on receipt
Quantity Rate Amount
1 | Monthly Lawn maintenance- 650 Highlands Meadow St, Haines 2,325.00 2,325.00
City
1 | Monthly irrigation system checks 90.00 90.00
1 | Shrub Program Application 25.00 25.00
1 { Lawn spray application 25.00 25.00
Billing for April 2019
Date Rec'd Rizzetta & Co., Inc.
D/M approval Date
Date entered
Funo_O0f Gszio.ro M
Check # Holy
Thank you for your business.
Total $2,465.00
2,465.00
Phone # Fax # Balance Due 52,

863-668-0494

863-668-0495

www.floralawn.com




Grau and Associates
951 W. Yamato Road, Suite 280

Boca Raton, FL 33431-
www.graucpa.com

Phone: 561-994-9299 Fax: 561-994-5823

Highland Meadows Community Development District
8529 South Park Circle, Suite 330
Orfando, FL 32819

invoice No. 18440

Date 06/28/2019
SERVICE AMOUNT
Audit FYE 09/30/2018 3 1.400.00
Current Amount Due $ 1.400.00
Date Rac'd Rizzetta & Co., Inc.
D/M approval cx’ﬂ Date
Date entered JUL :;(0 ng
Fund QQI __GL5[6®(> QC 6309\
Check #
0-30 31-60 61-90 91 -120 Over 120 Balance
2,900.00 0.00 23.00 0.00 477.00 3,400.00

Payment due upon receipt.




Hopping Green & Sams

Attormeys and Counsalors

119 8. Monroe Street, Ske. 300

E:T, ,,,,,,, P.0. Box 6526
D 5o sovossarorasense Tallahasses, FL 32314
B850.222.7500
memmss—ssss==s==s=ssos=oomss==zmox QTATEMENT ==ssmz=ctcazsscsssssmsoss=s==s======
June 30, 2019
Highland Meadows COD Bill Number 108286
c/o Rizzetta & Company, Inc. Billed through 05/31/2019

8529 South Park Circle, Suite 330
Orlando, FL 32819

General Counsel
HMCDD 00001 RVW

FOR PROFESSIONAL SERVICES RENDERED
05/10/19 JLK Research with district management team, insurance providers and ADA 0.10 hrs
consultants regarding policies, aceessibility and requisite standards.

05/16/19 JLK Negotiate professional IT master services agreement with Rizzetta IT services, 0.10 hrs
05/29/19 RVW Review and edit notice of budget hearing. 0.30 hrs
Total fees for this matter ‘ $148.00
DISBURSEMENTS
Travel 127.21
Travel - Meals 17.43
Total disbursements for this matter $144.64
MATTER SUMMARY
Kilinski, Jennifer L. 0.20 hrs 275 /hr $55.00
Van Wyk, Roy 0.30 hrs 310 /hr $93.00
TOTAL FEES $148.00
TOTAL DISBURSEMENTS $144.64
TOTAL CHARGES FOR THIS MATTER $292.64

BILLING SUMMARY

Kilinski, Jennifer L. 0.20 hrs 275 /hr $55.00
Van Wyk, Roy 0.30 brs 310 /hr $93.00
TOTAL FEES $148.00
TOTAL DISBURSEMENTS $144.64

TOTAL CHARGES FOR THIS BILL $292.64




Highland Meadows CDD - General Bill No. 108286

Please include the bill number on vour check.

Date Rec'd Rizzetta & 7 Inc.
Date

D/ approval 4’( .
Date entered .I[Jg $2 2019

Fund _{ )‘ M GL 5!% oC ;iiQ l

Check #




Hopping Green & Sams

Attorneys and Counselars

119 5. Monroe Street, Ste, 300

P.0. Box 6526 e
Tallahassaa, FL 32314 e
850.222.7500
S===omosccoooSo=sommmcEsTss=ss=mommn STATEMENT =========sc—-=—-cooc====comm=cm====
July 26, 2019
Highland Meadows CDD Bill Number 108839
c/o Rizzetta & Company, Inc. Bllled through 06/30/2019

8529 South Park Circle, Suite 330
Orlando, FL 32819

General Counsel
HMCDD 00001 RVW

EOR PROFESSIONAL SERVICES RENDERED :

06/06/19 RVW Review and edit meeting minutes; confer with Moreno, 0.30 hrs
06/14/19  APA Prepare update to auditor letter response regarding fiscal year 2017-2018. 0.80 hrs
06/18/19 RVW Prepare for and attend board meeting. 5.30 hrs
Total fees for this matter $1,852.00
MATTER SUMMARY
Papp, Annie M. - Paralegal 0.80 hrs 145 /hr $116.00
Van Wyk, Roy 5.60 hrs 310 /hr $1,736.00
TOTAL FEES $1,852.00
TOTAL CHARGES FOR THIS MATTER --;i:;;i:;E
BILLING SUMMARY
. Papp, Annie M. - Paralegal 0.80 hrs 145 /fhr $116.00
Van Wyk, Roy 5.60 hrs 310 fhr $1,736.00
TOTAL FEES $1,852.00
TOTAL CHARGES FOR THIS BILL -;1,5;;66

Please include the bill number on vour check.

Date Rec'd Rizzetta & Co., Inc.

D/M approval 24 Date

Date entered JUL 2f6 2019

Fund Q@i GLﬁE% 0 oc 3%0‘1

Check #




Rizzetta & Company, Inc. Invoice
3434 Colwell Avenue
Suite 200 Date Invoice #
Tampa FL 33614
7/1/2019 INV0000041525
Bill To:
HIGHLAND MEADOWS CDD
3434 Colwell Avenue, Suite 200
Tampa FL. 33614
Services for the month of Terms Client Number
July Upon Receipt 00605
Description . ) Qty Rate " |- Amount - -
District Management Services 1.00 $1,145.83 $1,145.83
Administrative Services 1.00 $393.75 $393.75
Accounting Services 1.00 $958.33 $958.33
Financial & Revenue Collections 1.00 $315.00 $315.00
Jate Rec'd Rizzetta & Co., Inc.
DIM approval : Date
4 2019
Date enterad JUN /é L
rand OO 6. BIB00 oc 2104
Check # é‘ool
Subtotal $2,812.91
' -_:Total $2,812.91




Rizzetta Technology Services
3434 Colwell Avenue

Suite 200

Tampa FL. 33614

Bill To:

Invoice
Date invoice #
77172018 INV0000004543

HIGHLAND MEADOWS CDD
3434 Colwell Avenue, Suite 200
Tampa FL 33614

Services for the month of Terms Client Number
July 00605
Description . Oty - Rate -Amount .
EMail Accounts, Admin & Maintenance 0 $15.00 $0.00
Website Hosting, Backup and Content Updating 1 $100.00 $100.00
i€ RECT Rizzeita & Co,, Inc. NN
5M approval - / Date.
2019
Date entered ,AUN 19
Fund _OQLGL5I5OO oc o102
Check #
. ‘Subtotal $100.00
$100.00

| Total




Southern Oak Qutdoor LLC

4203 Hamilton Court

Saint Cloud, FL 34769 US
3214437141
admin@southernoakoutdoor.com
http:/fwww.southerncakoutdoor.com

Invoice

BILLTO

Highland Meadows CDD
8529 South Park Circle
Suite 330

Orlando, Florida 32819 USA

. Southern izl
Outdoor /e

S

e

Stesccaze
---------
oooooo

INVOICE # 1300
DATE 07/01/2019
DUE DATE 07/31/2019
TERMS Net 30

ACTIVITY

Landscape Maintenance:Maintenance
Mowing, edging, string trimming, blowing,
shearing & weed control.

Thank you far your business!

QTy. . RATE AMOUNT
1 2 530.50 2 530.50

BALANCE DUE

Date Rec'd Rizzetta & Co., Inc.

e/ Date
pete entereg__ JUL 01200

rund_OOL_ 6529000¢ HleOH

Check #

D/M approval

$2,530.50




Invoice

57 " 3
JUL 2 2 2015
Date Invoice #
BILL TO PLEASE MAKE CK PAYABLE & SEND TO:
HIGHLAND MEADOWS CDD TC PRINE, INC
C/O RIZZETTA & COMPANY, INC
8529 SOUTH PARK CIRCLE d/b/a STRIPE IT RITE
SUITE 330 809 NE 8TH ST
ORLANDO, FL 32819 FORT MEADE, FL 33841
P.0O. No. Terms Job/Project Name & Location
HIGHLAND MEADOWS CCD
DAVENPORT, FL
Due upon receipt
QTy Description Unit Price Amount
1|LS - SIGN, POSTS & HARDWARE MATERIAT, COSTS ONLY 12,600.71 12,600.71
(LABOR WILL BE BILLED WHEN SIGNS ARE INSTALLED)
VENDOR REQUIRES C.C.D PAYMENT WHEN THE SIGN
MATERIALS FOR THIS PROJECT ARE PICKED UP
Date Rec'd Rizzetta & Co,,
D/M approval o / Date
Date entered JUl(2 2 2019
= ) 75 4
Eund __QQE.__ GL_E“?@@@?@ 2C ‘fﬁé’é@?
Check #
THANK. YOU FOR YOUR BUSINESS! IF YOU HAVE ANY QUESTIONS PLEASE
EMAIL cprine@stripeitrite.com Total $12,600.71
Phone # Fax # FED # Payments/Credits $0.00
863-285-7446 863-285-5219 30-0156646 Balance Due $12,600.71




THE LEDGER

LEGAL ADVERTISING
FEDERAL ID # 47 2464860

HIGHLAND MEADOWS CDD

8529 S PARK CIRCLE STE 330
ORLANDO, FL 32819

LAKELAND LEDGER PUBLISHING
PO BOX 913004
ORLANDO, FL 32891

PLEASE RETURN THIS INVOICE ALONG WTH YOUR REMITTANCE

NEWSPAPER
DATE REFERENCE

Dascription

Size

PAID NET AMQUNT

Oiite Rec'd Rizzetta & Co., inc.

6/11/2019] LOBOGOIWNN |MEETING WITH THE BOARD

1X59

$ 28584

DM approval Date
4 2019
Dhte entered JUN.
fos 001 @l 5120 0c L4g0]
(heck #
BILLED ACCOUNT NUMBER: 650876

TOTAL AMOUNT DUE

$285.84




AFFIDAVIT OF PUBLICATION
THE LEDGER
Lakeland, Polk County, Florida

STATE OF FLORIDA)
COUNTY OF POLK)

Before the undersigned authority personally appeared Brandy Arnett
who on oath says that she is an Account Executive for
Advertising at The Ledger, a daily néwspaper published at Lakeland
in Polk County, Florida; that the attached copy of advertisement,
being a

NOTICE OF MEETING

In the matter of MEETING OF BOARD

Concerning HIGHLAND MEADOWS CDD
was published in said newspaper in the issues of
6-11; 2019

Affiant further says that said The Ledger is a newspaper published at
Lakeland, in said Polk County, Florida, and that the said newspaper
has. hereto been continuously published in said Polk County, Florida,
daily, and has been entered as second class matter at the post office in
Lakeland, in said Polk County, Florida, for a period of one year next
preceding the first publication of the attached copy of advertisement;
and affiant further says that she has neither paid nor promised any
person, firm or corporation any discount, rebate, commission or
refund for the purpose of securing this advertisement for publication
in the said newspaper.

Notary Public P, A —
PATRICIA ANN ROUSE :
MY COMMISSION # GG 003762
SEAL i1 iF  EXPIRES: Octobar 17, 2020

ay e
"'3-’-{'-

!

o Boniled Thru Notary Public Undetwriters| s

j




HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

e o

DISTRICT OFFICE - 9428 CAMDEN FIELD PARKWAY - RIVERVIEW, FLORIDA 33578

Operation and Maintenance Expenditures
August 2019
For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures
paid from August 1, 2019 through August 31, 2019. This does not include expenditures
previously approved by the Board.

The total items being presented: $13,190.92

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary



Highland Meadows Community Development District

Paid Operation & Maintenance Expenditures

August 1, 2019 Through August 31, 2019

Vendor Name Check # Invoice # Transaction Description Check Amount
Cindy Chenowith 002661 CC082019 Board of Supervisors Meeting $ 200.00
08/20/19
Eric Chenowith 002660 EC082019 Board of Supervisors Meeting $ 200.00
08/20/19
Gary Tavares 002663 GT082019 Board of Supervisors Meeting $ 200.00
08/20/19
Headley Oliver 002664 HO082019 Board of Supervisors Meeting $ 200.00
08/20/19
Robert C. Williams 002666 RwW082019 Board of Supervisors Meeting $ 200.00
08/20/19
City of Davenport 002658 2270 07/19 Highland Meadows St $ 119.88
Irrigation 07/19
City of Davenport 002658 2318 07/19 Olsen Road Irrigation 07/19 $ 380.33
Duke Energy 002662 09617 89471 0 County Road 547 N Lite $ 328.39
07/19 07/19
Duke Energy 002662 09617 89471 0 County Road 547 N Lite $ 328.39
08/19 08/19
Duke Energy 002662 35100 85009 508 Highland Meadows St $ 24.66
07/19 Unit A, Entrance Lights 07/19
Duke Energy 002662 41513 18262 0 County Road 547 N Lite $ 500.39
07/19 PH2 07/19
Duke Energy 002662 41513 18262 0 County Road 547 N Lite $ 500.39

08/19

PH2 08/19



Highland Meadows Community Development District

Paid Operation & Maintenance Expenditures

August 1, 2019 Through August 31, 2019

Vendor Name Check # Invoice # Transaction Description Check Amount
Duke Energy 002662 97783 97148 101 Highland Meadows P, $ 25.59
07/19 Unit A, Entrance Lights 07/19
Hopping Green and Sams 002665 109387 Legal Services 07/19 $ 1,500.91
Marsha Faux Property Appraiser 002656 4651665 1% Property Appraiser Fee $ 2,419.28
08/19
Rizzetta & Company, Inc. 002654 INV0000042321 District Management Fees $ 2,812.91
08/19
Rizzetta Technology Services, LLC 002655 INVO000004628 Website Hosting Services $ 100.00
08/19
Southern Oak Outdoor, LLC. 002653 1312 Landscape Maint. 08/19 $ 2,530.50
The Ledger / News Chief 002657 LO60GOIY7A Acct #650876 Legal $ 285.84
Advertising 07/22/19
The Ledger / News Chief 002659 LO60GOIWNS  Acct #650876 Legal $ 333.46
07/30/19 Advertising 07/30/19
Report Total $ 13,190.92




HIGHLAND MEADOWS BOS MEETING =~

Meeting Date: 08:20-19 R L AUG 3 g 2{:)39
SUPERVISOR PAY REQUEST : . “
Checkif  Checkif
Name of Board Supervisor present paid
Cindy Chenowith e v
Robert Williams v v
Headley Oliver v/ v
Eric Chenowith v~ v/
Gary Tavares o [

(*) Does not get paid

EXTENDED MEETING TIMECARD

'Meeting Start Time: o
Mesting End Time: Kt P}
Total Meeting Time: IhWHO. A
[Time Qver ___ (Hourst | _— |
/"
[Total at $175 per Hour: [ — ]
DM Signature; C}’ZI/L

N

Please forward copy to Marcia Eannetta for
Extended Meeting Hours.

Date Rec'd Rizzetta & Co., inc.

D/M approval — — __ _ Date

Date entered —W
Fund_ 00| GLSHQD oc 10|

Check #

P




CITY OF DAVENPORT

1S ALLAPAHA AVE
DAVENPORT FL 33837-0125

"~ FOR BILLING INFORMATION
CALL: (863)419-3300

AUG T 32018

HIGHLAND MEADOWS CDD CYCLEA, _ i

o i 1R2A 18001
Account # Service Address Billing Period Bill Date Due Date TOTAL DUE
2270 Highland Meadows $t 07/05/19 to 08/04/19 08/09/2019 09/01/2019 $§ 119.88

Previous Current
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge
LAST PAYMENT 07/23/2019 114.10
WT WATER SERVICE - 2" CO 07/08 11120 08/06 11537 100.000 41700 19400 108.98
* TAXES 10.90
Oate Rec'd Rizzetta & Co., Inc.
D/M aporoval /i/ﬁ Date
Date entered
Fund_Q01 93000 oc 4302
Check # CURRENT CHARGES 119.88
TQTAL AMOUNT DUE 119.88
Congumption x 1000 for service WT Maximum: 81
LABOR DAY WEEK- TRASH WILL BE PICKED UP ON THURSDAY SEPT S5TH.
LR R R 2 a2 2 R T AR L R R T T T R R R T R Y
8 COMMISSION MEETINGS: THURSDAY SEPT S5TH AND THURSDAY SEPT 15TH 7PM
STORMWATER ASSESSMENT MEETING: AUG 19TH AND SEPT S5TH 7PM
Ik kkkk kAR A kA A A A A A A A A AR R A A AR AR R A A AR AR T A Ak RA ok
BAY STREET CLASSIC CAR SHOW: AUGUST 3lst TIMES: 9AM-3PM
FARMERS MARKET: AUGUST 17TH 9AM-3EM
LR R AR AL R SR R R RS SRR S TR LR EE SR
Jan Peb Mar Apr May Jun Jul Aug Sep oOct Nov Dee *#*NOTICE !1!l#*** ALL BILLS ARE DUE ON THE 1iST AND SUBJECT TO
Saoas ; EEEGTEEN DISCONNECTTON AFTER THE LOTHREH THEMMNH=TURN STUB WITH REMITTANCE

CITY OF DAVENPORT
15 ALLAPAHA AVE Account # Bill Date TOTAL DUE
DAVENPORT FL 33837-0125
2270 08/09/2019 $ 119.88
Type Due Date
CYCLE A 09/01/2019
PaylD Bill No
1R2A 740
IIIIIIIIIIIIIIIIIIIlIIIIIlII]III
CAR-RT SORT ** 0035 AMOUNT PAID

HIGHLAND MEADOWS CDD
8529 5 PARK CIR SUITE 330
ORLANDO FL 328189

0ocooo22707 00001198483




CITY OF DAVENPORT

15 ALLAPAHA AVE

FOR BILLING INFORMATION

e ~ e CALL (863)419-3300
DAVENPORT FL 33837-0125 A _ 2 MY W
HIGHLAND MEADOWS CDD CYCLE A 1SEA 181100
Account # Service Address Billing Pericd Bill Date Due Date TOTAL DUE
2318 Olsen Rd 07/05/19 to 08/04/19 08/09/2019 09/01/2019 $ 380.33
Previous Current )
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge -~
LAST BAYMENT 07/23/2019 418.44
WT WATER SERVICE - 27 CO 07/08 60602 08/06 62092 100.0Q00 14900C 162800 345.75 *
* TAXES 34.58
Date Rec'd Rizzeita & Co., Inc,
DIM approval &’7/ Date
Date entered _ AUG 1 5/ 2013
rund_ 00Y 6l 520000c 30N
Check # CURRENT CHARGES 380.33 |
TOTAYL, AMOUNT DUE 380.33
Conaumption x 10000 for mervice WI Maximum: 16.28
LABOR DAY WEEK- TRASH WILL BE PICKED UP ON THURSDAY SEPT 5TH.
*********i.:***i*f*****************i‘****i*i*****i****
COMMISSION MEETINGS: THURSDAY SEPT 5TH AND THURSDAY SEPT 19TH 7PM
STORMWATER ASSESSMENT MEETING: AUG 19TH AND SEPT S5TH 7PM
R T R E R EE F R E LR R R TR AL L
BAY STREET CLASSIC CAR SHOW: AUGUST 3lst TIMES: 9AM-3PM
FARMERS MARKET: AUGUST 17TH 9AM-3PM
LR EXEEE LI E LA EE AT RS R R LA R RS R L E N E R R L R AR R
***NOTICE !1!!!%*** ALT, BILLS ARE DUE ON THE 15T AND SUBJECT TC
L DISCONNECTION AFTER THE 1O0TH O FHEMGNTHTURN STUR WITH REMITTANCE

CITY OF DAVENPORT
15 ALLAPAHA AVE Account # Bill Date TOTAL DUE
DAVENPORT FL 33837-0125
2318 08/09/2019 | $ 380.33
Type Due Date
CYCLE A 09/01/2019
PayiD Bill No
18EA 744
|IIIIII1|I”IIIIIII“!IIIII[II” AMOUNT PATD

CAR-RT SOCRT *% (035
HIGHLAND MEADOWS CDD
IRRIGATION

8529 § PARK CIR #330C
ORLANDO FIL, 32819

0oo000=23184 DOOO380337




"ol DUKE
S’ ENERGY.

STATEMENT OF SERVICE

09617 89471

TO REPORT A POWER OUTAGE:
1-800-228-8485

JULY 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY INC AUG 14 2019 328.39
1-877-372-8477 8529 $§ PARK CIR
#330 NEXT READ  DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORL.ANDO FL 32819 DATEON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT

0 COUNTY ROAD 547 N LITE,
HIGHLAND MEADCHWS

Blanket Cash

PIN: 118651822
METER READINGS

PAYMENTS RECEIVED AS OF JUL 11 2019 328.39 THANK YOU
L5-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED

BILLING PERIOD..06-21-19 TO 07-23-19 32 DAYS
CUSTOMER CHARGE

ENERGY CHARGE 798 KWH @ 2.92000%¢
FUEL CHARGE 798 KW @ 3.80500¢
ASSET SECURITIZATION CHARGE 798 KWH @ 0.02700¢

*TOTAL ELECTRIC COST
EQUIPHMENT RENTAL FOR:
19 ST CON30/35
19 HPS UG RDWAY 9500L
FIXTURE TOTAL
MAINTENAMCE TOTAL.
GROSS RECEIPTS TAX
COUNTY UTILITY TAX
STATE AND OTHER TAXES ON ELECTRIC
SALES TAX ON EQUIPMENT RENTAL

TOTAL CURRENT BILL
TOTAL DUE THIS STATEMENT

1.31
23.30
30.36

0.22

EE5.19

214.13
32.68
1.42
3.18
4.5l
17.28

328.39

$328.39

¥DAILY AVG. ELECTRIC COST -

ENERGY USE
DAILY AVG. USE - 25 KWH/DAY
USE ONE YEAR AGO - 25 KWH/DAY

$9.44

Payment of this statemeht within 50 days from the billing date will

avoid a 1% late charge being applied to this account.

Date Rec'd Rizzetta & Co., Inc.

DIM approval _'%Z_’Date
AUG 2 8 2019

Date entered

cuna OOL 22100 oc 2,09

Check #

DETACH AND RETURN THIS SECTION EB72 0002818




[% DUKE
=’ ENERGY.

STATEMENT OF SERVICE

09617 89471

AUGUST 2019
Duke Energy

FOR CUSTOMER SERVICE OR
PAYMENT LOCATIONS CALL:
1-877-372-8477

WEB SITE: www.duke-energy.com

TO REPORT A POWER OUTAGE:
1-800-228-8485

HIGHLAND MEADOWS

HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
C/0 RIZZETTA & COMPANY INC SEP 12 2019 656.78
8529 S PARK CIR

#330 NEXT READ DEPOSIT AMOUNT
ORLANDO FL 32819 DATE ON OR ON ACCOUNT
SERVICE ADDRESS ABOUT

0 COUNTY RGAD B47 N LITE, Blanket Cash

PIN: 118651822
METER READINGS

L5-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED
BILLING PERICD..07-23-19 TO 08-21-19 29 DAYS

CUSTOMER CHARGE 1.31
ENERGY CHARGE 798 KWH @ 2.92000¢ 23.30
FUEL CHARGE 798 KWH 2 3.80500¢ 30.36
ASSET SECURITIZATION CHARGE 798 KWH @ 0.02700¢ 0.22
*TOTAL ELECTRIC COST B5.

EQUIPMENT RENTAL FOR:
19 ST CON30/35
19 HPS UG RDWAY 9500L

FIXTURE TOTAL 2l4.
MAINTENANCE TOTAL 32.
GROSS RECEIPTS TAX 1.
COUNTY UTILITY TAX 3.
STATE AND OTHER TAXES ON ELECTRIC G.
SALES TAX ON EQUIPMENT RENTAL 17.

19

TOTAL CURRENT BILL
AMOUNT PAST DUE T2 5T

TOTAL DUE THIS STATEMENT

———— ENERGY USE
DAILY AVG. USE - 28 KWH/DAY
USE ONE YEAR AGO - 28 KWH/DAY

*DAILY AVG. ELECTRIC COST - $10.41

Payment of this statement within 90 days from the billing date will

avoid a 1% late charge being applied to this account.

Your account has a past due amount of  $328.39 and electric

service may be disconnected. Please pay immediately.

Duke Energy Florida utilized fuel in the following proportions to

generate your power: Coal 14%, %mwm@ei@’/& Bas m&% Qil 0%,
Nuclear 0% (Far 12 months ending June 30, 2019, A

DM ap proval : Date
AUG/2 8 2019

Date entered

—
Fund Q(){ 23100 oc L}SOQ

Check #

DETACH AND RETURN THIS SFCTION 7o nnnv7a




[m: DUKE
S’ ENERGY.

STATEMENT OF ELECTRIC SERVICE

35100 85009

AUGUST 2018

FOR CUSTOMER SERVICE OR
PAYMENT LOCATIONS CALL:
1-877-372-8477

WEB SITE: www.duke-energy.com

TO REPORT A POWER OUTAGE:
1-800-228-8485

HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
C/0 RIZZETTA & COMPANY INC AUG 27 2019 ’ 24.66
8529 S PARK CIR

#330 NEXT READ DEPOSIT AMOUNT
ORLANDO FL 32819 DATEON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT :

508 HIGHLAND MEADOWS ST SEP 052019  Blanket Cash

UNIT A, ENTRANCE LIGHTING

PIN: 118651822
METER READINGS

' METER NO. 003874601
PRESENT (ACTUAL) 000167
PREVIOUS  (ACTUAL) 000114
DIFFERENCE 000053
TOTAL KWH R3

T
6_|
= 5|
g 4]
o
T
r
3

ASONDJFMAMUIJA

PAYMENTS RECEIVED AS OF JUL 30 2019 23.89 THANK YoOU

G5-1 060 GENERAL SERVICE - NON DEMAND SEC
BILLING PERIOD..07-05-19 TO 08-05-19 31 DAYS
CUSTOMER CHARGE 12.78
EMERGY CHARGE B3 KWH @ 8.07800¢ %.28
FUEL CHARGE B3 KWH 2 3.97400¢ 2.11
ASSET SECURITIZATION CHARGE 53 KWMH @ 0.23600¢ 0.13

¥TOTAL ELECTRIC COST

GROSS RECEIPTS TAX

MUNICIPAL FRANCHISE FEE
MUNICIPAL UTILITY TAX

STATE AND OTHER TAXES ON ELECTRIC

TOTAL CURRENT BILL

TOTAL DUE THIS STATEMENT

19.30

1.27
1.93
1.67

24,66

$26.66

ENERGY USE
DAILY AVG. USE -
USE ONE YEAR AGO -
¥DAILY AVG. ELECTRIC COST -

2 KWH/DAY
2 KWH/DAY
.62

Payment of this statement within 90 days from the billing date will

avoid a 1% late charge being applied fo this account.

Duke Energy Florida utilized fuel in the following proportions to

generate your power: Coal 14%, Purchased Power 13%, Gas 73%, Qil 0%,

Nuclear 0% (For 12 months §atingelUnei928ftP4 Co., Inc.

Date

D/M approval @”/

A6 28 2019

Date entered

rund_ 001 DA o HBO]

Check #

CRa AnARsI

DETACH AND RETURN THI® SEFTIOM




| f% DUKE
S’ ENERGY.

STATEMENT OF SERVICE

41513 18262

JULY 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: €/0 RIZZETTA & COMPANY INC AUG 14 2019 500.39
1-877-372-8477 8529 S PARK CIR
#330 NEXT READ  DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORLANDO FL 32819 DATE ON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT

TO REPORT A POWER QUTAGE:
1-800-228-8485

0 COUNTY ROAD 547 N LITE,
HIGHLAND MEADOWS PH2

Blanket Cash

PIN: 118651822
METER READINGS

PAYMENTS RECEIVED AS OF JUL 11 201% 452.09 THANK YQU
LS-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED

BILLING PERIOD..06-21-19 TO 07-23-1% 32 DAYS
CUSTOMER CHARGE

ENERGY CHARGE 1218 KWH @ 2.92000¢
FUEL CHARGE 1218 KWH @ 3.80500¢
ASSET SECURITIZATION CHARGE 1218 KWH @ 0.02700¢

*TOTAL ELECTRIC COST
EQUIPMENT RENTAL FOR:
29 5T CON30/356
29 HPS UG RDWAY 9500L
FIXTURE TOTAL
MAINTEMANCE TOTAL
GROSS RECEIPTS TAX
COUNTY UTILITY TAX
STATE AND OTHER TAXES ON ELECTRIC
SALES TAX ON EQUIPMENT RENTAL

TOTAL CURRENT BILL

TOTAL DUE THIS STATEMENT

1.31
35.57
46.34

0.33

83.55

326.83
49.88
2.1
4.79
6.82
26.38

500.39

$500.39

ENERGY USE
DAILY AVG. USE - 38 KWH/DAY
USE OME YEAR AGO - 38 KWH/DAY

¥DATLY AVG. ELECTRIC COST - %14.38

Payment of this statement within 90 days from the billing date will

avoid a 1% late charge being applied to this account.

Daie Rec'd Rizzetta & Co.,

D/M approval eﬁ;”//

Date

Date entered

Ak 98 2019

Fund _QO)] c.53100 oc ’_—:{:5%

Check #

DETACH AND RETURN THIS SECTION EB72 0012676




f% DUKE
=’ ENERGY.

STATEMENT OF SERVICE

41513 18262

AUGUST 2019
Duke Energy

1-877-372-84717

FOR CUSTOMER SERVICE OR
PAYMENT LOCATIONS CALL:

WEB SITE: www.duke-energy.com

1-800-228-8485

TO REPORT A POWER OUTAGE:

HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
C/0 RIZZETTA & COMPANY INC SEP 12 2019 1,000.78
8529 S PARK CIR

#330 : NEXT READ DEPOSIT AMOUNT
ORLANDO FL 32819 DATEON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT

0 COUNTY ROAD 547 N LITE, Blanket Cash
HIGHLAND MEADOWS PH2

PIN: 118651822
METER READINGS

LS-1 017 LIGHTING SER COMPANY OWNED/MAINTAINED
BILLING PERICD..07-23-19 TO 08-21-19 29 DAYS

CUSTOMER CHARGE 1.31

ENERGY CHARGE 1218 KWH @ 2.92000%¢ 35.57

FUEL CHARGE 1218 KWH @ 3.80500¢ G6.3%

ASSET SECURITIZATION CHARGE 1218 KWH @ 0.02700¢ 0.33
¥TOTAL ELECTRIC COST 83.55

EQUIPMENT RENTAL FOR:
29 ST CON30/35
29 HPS UG RDWAY 9500L

FIXTURE TOTAL 326.83
MATNTENANCE TOTAL 49.88

GROSS RECEIPTS TAX 2.14

COUNTY UTILITY TAX 4.79

STATE AND OTHER TAXES ON ELECTRIC 6.82

SALES TAX ON EQUIPMENT RENTAL 26.38

TOTAL CURRENT BILL «TE)
AMOUNT PAST DUE 51157

TOTAL DUE THIS STATEMENT 00078

ENERGY USE
DATILY AVG. USE -
USE OME YEAR AGO -

42 KWH/DAY
42 KWH/DAY

¥DAILY AVG. ELECTRIC COST - $15.87

Payment of this statement within 80 days from the billing date will
avoid a 1% late charge being applied to this account.

Your account has a past due amount of  §$500.39 and electric
service may be disconnected. Please pay immediately.

Duke Energy Florida utilized fugliin the folitwingtpriébdootions to
generate your pawer: Coal 14%, Purchased Power 13% s 73%, Oil 0%,
Nuclear 0% (For 12 months %M%ﬂﬂﬂ?\lgﬁ]’ 2019)~ Date

Date entered AU 28 2018 :
Fund _Q((_H_GLD\E f (.12 QC Lf-‘gog—

Check #

DETACH AND RETURN THIS &8FCTIANM D74 nnaaren




1]

%@5 DUKE STATEMENT OF ELECTRIC SERVICE s
ENERGY® AUGUST 2019

FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY INC AUG 27 2019 25.59
1-877-372-8477 8629 S PARK CIR
#330 NEXT READ DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORLANDO FL 32819 DATE ON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT
TO REPORT A POWER OUTAGE: 101 HIGHLAND MEADOHWS FL SEP 05 2019 Blanket Cash
1-800-228-8485 UNIT A, ENTRANCE LITES
PAYMENTS RECEIVED AS OF JUL 30 2019 25.89 THANK YOU
PIN: 118651822
G5-1 060 GENERAL SERVICE - NON DEMAND SEC
BILLING PERIOD..07-05-19 TO 08-05-19 31 DAYS
METER READINGS CUSTOMER CHARGE 12.78
ENERGY CHARGE 59 KWH @ 8.07800¢ 4.77
EEEEEN#O. (ACTUAL?OSB?G‘}BEDOZIB FUEL CHARGE E9 KWH 2 3.97400¢ 2.34
PREVIOUS (ACTUAL} 000146 ASSET SECURETIZATION CHARGE 59 KWH @ 0.23600¢ 0.14
DIFFERENCE 000059 _ :
*TOTAL ELECTRIC COST 20.03 H
TOTAL K 59 GROSS RECEIPTS TAX .5l
HUNICTPAL FRANCHISE FEE 1.32
HMUNICIPAL UTILITY TAX 1.99
STATE AND OTHER TAXES ON ELECTRIC 1.74
TOTAL CURRENT BILL 26.59
TOTAL DUE THIS STATEMENT $25.59
7
B_|
r 5.
5. Payment of this statement within 90 days from the billing date will
g avoid a 1% late charge being applied to this account.
= Duke Energy Florida utilized fuel in the following proportions to
z generate your power: Caal 14%, Purchased Power 13%, Gas 73%, Qil 0%,
Nuclear 0% (For 12 months ending June 30, 2019).
Date Rec'd Rizzelta & Co., Inc,,
ASONDJFMAMJI JA P
DIM approval ~FEY  Date
———— ENERGY USE ——— 8
DAILY AVG. USE - 2 KWH/DAY Date entered A 28 2018
USE ONE YEAR AGO - 2 KWH/DAY =7i
*DAILY AVG. ELECTRIC COST -  $.65 Fund gOOf GL501’ DO oC u” 5()!
ol Lo cif
TSI

DETACH AND RETURN THIS SECTIGN EB72 0045956



Highland Meadows CDD

¢/o Rizzetta & Company, Inc.
8529 South Park Circle, Suite 330
Orlando, FL 32819

General Counsel
HMCDD 00001 RVW

Hopping Green & Sams

Attomsys and Counselors

119 8. Monroa Street, Ste. 300
P.0. Box 6526
Tallahassee, FL. 32314
850.222.7500

August 22, 2019

FOR PROFESSIONAL SERVICES RENDERED

Bill Number 109387
Billed through 07/31/2019

07/02/19 RVW Prepare street sign agreement; confer with staff regarding same. 2.30 hrs
07/03/19 RVW Prepare street sign agreement; confer with staff, 1.10 hrs
07/24/19 RVW Review agenda materials; prepare for board meeting. 0.70 hrs
07/31/19 MCE . Research new law regarding new definition of "home address™ and property 0.10 hrs
appraiser objections to confidential information in assessment rolls; prepare
memorandum to district manager regarding same.
Total fees for this matter $1,304.50
DISBURSEMENTS
Travel 169.55
Travel - Meals 26.86
Total disbursements for this matter $196.41
MATTER SUMMARY
Eckert, Michael C. 0.10 hrs 335 /hr $33.50
Van Wyk, Roy 4,10 hrs 310 /hr $1,271.00
TOTAL FEES $1,304.50
TOTAL DISBURSEMENTS $196.41
TOTAL CHARGES FOR THIS MATTER $1,500.91
BILLING SUMMARY
Eckert, Michael C. 0.10 hrs 335 /hr $33.50
Van Wyk, Roy 4.10 hrs 310 /hr $1,271.00
TOTAL FEES $1,304.50
TOTAL DISBURSEMENTS $196.41




Highland Meadows CDD - General Bill No. 109387

TOTAL CHARGES FOR THIS BILL

Please include the bill number on vour check.

Date Rec'd Rizzetta & Co., Inc.

D/M approval Date
Date entered AUG 4 3 2019

Fund m__ GLM oc }Z)_LO:[_

Check #

Page 2

$1,500.91




Polk County Property Appraiser < AUG _—
MARSHA FAUX PROPERTY APPRAISER y pp 0 8 20 ?9 i
255 N WILSON AVE : -
BARTOW FL 33830-3951 L

Phone: (863)534-4775 TS e,

Caz
LT
etg

fung

INVOICE: 4651665 Page: 1 of 1

08/07/2019

i3 % Admin Fee
HpldR SRR cended i

2,419,2800 2,415.28

SUBTQTAL: 2,415.28
TOTAL DUE: 2,419.28

Date Rec'd Rizzetta & Co., inc.

DIM approval gﬂ/ Date
Date entered AUG 0/9 2019

Fund __{ 10% GLﬂirﬁm oC _

Check #

Detach and Return With Payment

Involce: 4651565
Customer: 428

Send Payment To: RIZETTA & COMPANY IN
3434 COLWELL AVE STE 200
TAMPA FL 33614-8390

Polk County Property Appraiser

MARSHA FAUX PROPERTY APPRAISER

255 N WILSON AVE TOTAL DUE: $2,419.28
BARTOW FL 33830-3951 AMOUNT PAID:




Rizzetta & Company, Inc.

Invoi
3434 Colwell Avenue volce
Suite 200 Date Invoice #
TampaFL 33614
8/1/2019 INV0000042321
Bill To:
HIGHLAND MEADOWS CDD i o
3434 Colwell Avenue, Suite 200 UL 2 4 0018
Tampa FL 33614 .
Services for the month of Terms Client Number
August Upon Receipt 00605
Description Oty .Rate Amount
District Management Services 1.00 $1,145.83 $1,145.83
Administrative Services 1.00 $393.75 $393.75
Accounting Services 1.00 $958.33 $958.33
Financial & Revenue Collections 1.00 $315.00 $315.00
Date
D/l approval D8I ———
a JE—
JuLiR 4 209
Date entered _____S—————~ %
+ 0Dl 5@000 %T
Fun H D
Check # o 33 @
Subtotal $2,812.91
Total

$2,812.91




Rizzetta Technology Services
3434 Colwell Avenue

Suite 200

Tampa FL 33614

Bill To:

Invoice

Date Invoice #

INV0000004628

8/1/2018

HIGHLAND MEADOWS CDD
3434 Colwell Avenue, Suite 200
Tampa FL 33614

~dUL 2 5

disst 2
SRR o e tesuangy,
oo

Services for the month of Terms Client Number
August 00605
Description Oty Rate - - Amount .
EMail Accounts, Admin & Maintenance 0 $15.00 $0.00
Website Hosting, Backup and Content Updating 1 $100.00 $100.00
Date Rec'd Rizzetta & Co., Inc.
DIM approval M Date
019
Date entered JUL 2ﬁ Z
rund_ QO a1 120D 05103
Check #
_ Subtotal $100.00
" Total $100.00




Southern Oak Cutdoor LLC

4203 Hamilton Court b S th
Saint Cloud, FL 34769 US LoOAUG 0 1Y ou ern.
3214437141

admin@southernoakoutdoor.com L pe— R @ Lg mé: d @ @ ﬁ@

hitp/Amww.southernoakoutdoor.com

Invoice

BiLL TO INVOICE # 1312
Highland Meadows CDD DATE 08/01/2019
8529 South Park Circle DUE DATE 08/31/2019
Suite 330 TERMS Net 30

Orlando, Florida 32819 USA

ACTIVITY _ - : QTy RATE AMOUNT

Landscape Maintenance:Maintenance 1 2,530.50 2,530.50

Mowing, edging, string ttimming, blowing,

shearing & weed control.

Thank you for your business! BALANCE DUE $2 530 50
, L

Date Rec'd Rizzetta & Co., Inc.

DM approval _ (L uut) _ Date
Date entered MJG 0 1 2019

Fund ()( )l GLP)‘é iDD OCM

Check #




THE LEDGER

LEGAL ADVERTISING

FEDERAL ID # 47 2464860

il SR e
JACLYN MORENO RIZZETTA & COMPANY-
HIGHLAND MEADOWS CDD

8529 S PARK CIRCLE STE 330
ORLANDO, FL 32819

LAKELAND LEDGER PUBLISHING
PC BOX 913004
ORLANDQ, FL 32891

PLEASE RETURN THIS INVOICE ALONG WTH YOUR REMITTANCE

NEWSPAPER
DATE REFERENCE Description Size PAID NET AMOUNT

7/22/2019| LOBOGOIY7A |MEETING WITH THE BOARD 1X59 $ 285.84

Date Rec'd Rizzetta & Co., Inc.
DIV approval #f Date
Dale entered AUG/(" 8 2019

cuba 001 e BI300 oc HED!

Check #

==

BILLED ACCOUNT NUMBER: _ 650876

TOTAL AMOUNT DUE

$285.84




ADVERTISING REQUEST

TO: Legal Advertising
FIRM: The Lakeland Ledger

EMAIL: legalads@theledger.com

FROM: Jaclyn Moreno for Anthony Jeancola, District Manager
Highland Meadows Community Development District
(407) 472-2471

DATE:  7/12/2019

RE: Notice of Special Meeting

PLEASE EMAIL PROOF AND PRICE QUOTE TO
Jaclyn Moreno
FOR APPROVAL @ jmoreno@rizzetta.com

ON STELE:L
AT LY p Ao X bl Wik

Dl

(District Eligible for 15% discount on all 2™ run ads)
SEND AFFIDAVITS AND INVOICE TO:

HIGHLAND MEADOWS COMMUNITY DEVELOPMENT DISTRICT
c/o Rizzetta & Company, Inc.

2806 North 5th Street Suite 403
Saint Augustine, FL. 32084-1904

Acct #650876




NOTICE OF PUBLIC MEETING
HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

The Board of Supervisors of the Highland Meadows Community Development District
will hold a special meeting on Monday, July 29, 2019 at 2:00 p.m. at City Hall, located at 1
South Allapaha Avenue, Davenport, FL 33837. The purpose of the meeting is to consider
organizational matters related to the District and any other business which may properly come
before it.. The meeting will be open to the public and will be conducted in accordance with the
provisions of Florida law for community development districts. The meeting may be continued
in progress without additional published notice to a time, date and location stated on the record at
the mescting. A copy of the agenda may be obtained at the office of the District Manager,
Rizzetta & Company, Inc., located at 8529 South Park Circle, Suite 330, Orlando, Florida 32819,
(407) 472-2471, during normal business hours. There may be occasions when onc or more
Supervisors will participate by tclephone. Pursuant to provisions of the Americans with
Disabilities Act, any person requiring special accommodations to participate in this meeting is
asked to advise the District Office at least forty-eight (48) hours before the meeting by
contacting the District Manager at (407) 472-2471. If you are hearing or speech impaired, please
contact the Florida Relay Service at 7-1-1, who can aid you in contacting the District Office. A
person who decides to appeal any decision made at the meeting with respect to any matter
considered at the meeting is advised that person will need a record of the proceedings and that
accordingly, the person may need to ensure that a verbatim record of the proceedings is made
including the testimony and evidence upon which the appeal is to be based.

Highland Meadows CDD
Anthony Jeancola, District Manager

Run Date(s): 07-22-2019




- - . L] " BILLING PERIOD 2 ADVERTISER / CLIENT NAME
The Ledeer iz HIE,
| =) WSC F 07/01/19 - 08/04/19 C/0 RIZZETTA & COMPANY
- 23  TOTAL AMOUNT DUE *UNAPPLIED AMOUNT | 3 TERMS OF PAYMENT
LAKELAND, FL » WINTER HAVEN, FL _ -
TEL: (866) 470-7133 » FAX: (863) 802-7825 619.30 : NET 15 DAYS
FEDERAL ID#: 47-2464860 21 _CURRENT AMOUNT DUE | 22 30 DAYS 50 DAYS OVER 80 DAYS
619.30 .00 .00 .00
ADVERTISING INVOICE and STATEMENT
24 INVOICE NUMBER 4 PAGE# | B BILLING DATE 8 BILLED ACCOUNT NUER 7 ADVERTISER / CLIENT NUMBER
1030078 1 08/04/19 650876
8 8 - 233
= Dfieosm, e
r— 8529 SOUTHPARK CIR STE 330 . THE LEDGER / NEWS CHIEF
= | ORLANDO FL 32819-9064 U6 1 3 20y . RO-BOX 913004
——— N i * «” ORLANDO, FL 32891-3004
——— (1111 LU TR ELTE O TUTR | L6 RRATLLT 111 T 1 CEET] U TR
— 2cx0103007A00000L19305

PLEASE DETACH AND RETURN UPPER PORTION WITH YOUR REMITTANCE

19 DATE [11 NEWSPAPER REFERENCE |124214 DESCRIPTION - OTHER COMMENTS/CHARGES B Bt s [% TMESRUN {19 gRoss AMOUNT | 20 NET AMOUNT
06/30 BALANCE FORWARD 285.84
07/09 2636 Payment on Account -285.84
07/22 |LO60GOIY7A NOTICE OF PUBLIC MEE 1x59L 1 285.84 285,84
LEGAL LINE AD ([TING HIGHLAND MEADOW
LKL/FULL,LNET/FULL
0001 LO60GOIY7A :
Jaclyn M
07/30 |LO60GOIWNS HiGHLAND MEADOWS CO 1x75L 1 333.46 333.46
LEGAL LINE AD [MMUNITY DEVELOPMENT
LKL/FULL,LNET/FULL
0001 LO60GOIWNS
Jaclyn
Dat¢: Rec'd Rizzetta & Co,inc. __
D/M approval 2 ae
Datg entered AUG/I/5 2019
fung _ 001 al51200 oc ard0l}
Chegl #
WE APPRECIATE YOUR CONTINUED BUSINESS. CONTACT YOUR ACQT
REP DIRECTLY REGARDING AD BILLING DISCREPANC{IES.
STATEMENT OF ACCOUNT  AGING OF PAST DUE ACCOUNTS . =1
21_CURRENT NET AMOUNT DUE | 22 30 DAYS 60 DAYS OVER 80 DAYS *UNAPPLIED AMOUNT |23 TOTALAMOUNT DUE
619.30 .00 .00 .00 619.30
RGNS News CHieF | Questions on this Invoice call: i
Tel: (866) 470-7133 Fax: (863) 802-7825 GateHouse Media®
24 25
INVOICE NUMBER 1 BILLING PERIOD 6 BALEDACCOUNTNUMBER | 7 ADVERTISER/CLIENTNUMBER| 2 ADVERTISER/CLIENT NAME
1030078 07/01/19 - 08/04/19 650876 C/0 RIZZETTA & COMPA




HIGHLAND MEADOWS
COMMUNITY DEVELOPMENT DISTRICT

B
DISTRICT OFFICE - 9428 CAMDEN FIELD PARKWAY - RIVERVIEW, FLORIDA 33578

Operation and Maintenance Expenditures
September 2019
For Board Approval

Attached please find the check register listing the Operation and Maintenance expenditures
paid from September 1, 2019 through September 30, 2019. This does not include
expenditures previously approved by the Board.

The total items being presented: $32,265.09

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary



Highland Meadows Community Development District

Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Rizzetta Technology Services, LLC 002669

Southern Oak Outdoor, LLC.

002673

09/19

INV0O000004713 Website Hosting Services

1335

09/19
Landscape Maint. 09/19

100.00

2,530.50

Vendor Name Check # Invoice # Transaction Description Check Amount
City of Davenport 002671 2270 08/19 Highland Meadows St $ 115.06
Irrigation 08/19
City of Davenport 002671 2318 08/19 Olsen Road Irrigation 08/19 $ 440.22
Dewberry Engineers, Inc. 002667 1720734 General Engineering Services $ 1,255.00
07/19
Duke Energy 002672 35100 85009 508 Highland Meadows St $ 24.66
08/19 Unit A, Entrance Lights 08/19
Duke Energy 002672 97783 97148 101 Highland Meadows PI, $ 25.45
08/19 Unit A, Entrance Lights 08/19
Egis Insurance Advisors LLC 002675 9307 Commercial Insurance $ 7,119.00
Package FY 19/20
Hopping Green and Sams 002676 109843 Legal Services 08/19 $ 2,563.00
Premier Fence, Inc. 002670 79404 Chain Link Fence Repair $ 375.00
09/19
Rizzetta & Company, Inc. 002668 INV0000043152 District Management Fees $ 2,812.91
$
$
$

T.C. Prine, Inc

002674

2662

LS - Change Out Stop Sign

14,904.29




Highland Meadows Community Development District
Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Vendor Name Check # Invoice # Transaction Description Check Amount

Report Total $ 32,265.09




CITY OF DAVENPORT

S FOR BILLING INFORMATION
15 ALLAPAHA AVE : ' CALL: (863)419-3300
DAVENPORT FL 33837-0125 . SEP 3 1 2014 (863)

HIGHLAND MEADOWS CDD CYCLE A 1R2A 18001
Account # Service Address Billing Period Bill Date Due Date TOTAL DUE
2270 Highland Meadows St 08/05/19 to 09/04M19 09/10/2019 10/01/2019 $ 115.06

Previous Current
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge
LAST PAYMENT 08/28/2019 119.88
WT WATER SERVICE - 2" {C 08/06 11537 09/05 11529 100.000 35200 47800 104.60
’ * TAXES 10.46
Date Rec'd Rizzetta & Co., Inc.
D/M approval //2/ Date
Date entered SEP 1 2018
Eund OOI G|_55(-QCD)C %303
Check #
CURRENT CHARGES 115.06
TOTAL AMOUNT DUE 115.06
Copsumpticn x 1000 for service WT Maximum: B1
TRASH, RECYCLE AND BULK ITEMS PICKED UP EVERY WEDNESDAY-
PLEASE DONT PLACE CONSTRUCTION DEBRIS ON THE CURB, AND DON'T PLACE
8z Co TRASH OUT 24 HOURS BEFORE PICK UP.
bk kX kkdrx bk ko kr kbt ttrhkdrr vt trhdrrthhdtord
COMMISSION MEETINGS: THURSDAY SEPT 19th, MONDAY OCT. 7th AT 7:00PM
IEE R A S SRS S 2R R R R R 2R R R R A RS R R R RS RS R R X ET LT
VISIT OUR WEBSITE FOR UPCOMING EVENTS : WWW.MYDAVENPORT.OQRG
*%*NOTICE !!{!*%*+ AT], BILLS ARE DUE ON THE 1ST AND SUBJECT TO
DISCONNECTION AFTER THE 10THAAR FHEMAEETURN STUB WITH REMITTANCE

CITY OF DAVENPORT
18 ALLAPAHA AVE Account # Bill Date TOTAL DUE
DAVENPORT FL 33837-0125
2270 09/10/2019 | $ 115.06
Type Due Date
CYCLE A 10/01/2019
PaylD Bilt No
1R2A 737
IIIIIIlllIIIIIIIIIII!I]IIIIIIII!
CAR-RT SORT *% (C035 FHOUNT PALD

HIGHLAND MEADOWS CDD
8529 5 PARK CIR SUITE 330
ORLANDO FL 32819




CITY OF DAVENPORT

15 ALLAPAHA AVE
DAVENPORT FL 33837-0125

. FOR BILLING INFORMATION
. CALL: (863)419-3300
~ SEP I iy

HIGHLAND MEADOWS CDD CYCLEAJEMMMMH.“‘W‘,.. 1SEA 181100
Account # Service Address Bitling Period Bill Date Due Date TOTAL DUE
2318 Olsen Rd 08/05/19 to 09/04/19 09/10/2019 10/01/2019 $ 44022

Previous Current
Service Code & Description Date Reading Date Reading Mult Usage Year Ago Charge
LAST PAYMENT 08/28/2019 380.33
WT WATER SERVICE - 2" CO 08/06 62092 09/05 63780 100.000C 168800 150200 400.20
* TA¥ES 40.02
Cate Rec'd Rizzetta & Co., Inc,
D/M approval M Date
Date entered SEP 1 f 2013
fund QOL 6 D300 L4302
Check # '
CURRENT CHARGES 440.22
TOTAL AMOUNT DUE 440.22
Consumption x 10000 Eor aervice WT Maximum: 16.849
TRASH, RECYCLE AND BULK ITEMS PICKED UP EVERY WEDNESDAY-
PLEASE DONT PLACE CONSTRUCTION DEERIS ON THE CURE, AND DON'T PLACE
TRASH OUT 24 HCURS BEFORE PICK UP.
Ak kR hkdhk kb h kT kA k b kT kb bk bk hk ke kb hrh bt b bkt
COMMISSICN MEETINGS: THURSDAY SEPT 19th, MONDAY OCT. 7th AT 7:00PM
AR AR A S SR AR R R EERR SRS ELES SRS SRS SE R EEL SR EE]
VISIT QUR WEBSITE FOR UPCOMING EVENTS : WWW.MYDAVENPORT.ORG
**+NOTICE !1!!!**+% AL, BILLS ARE DUE ON THE 15T AND SUBJECT TO
DISCONNECTION AFTER THE LOTHpH AHEAWHERTURN STUB WITH REMITTANCE

CITY OF DAVENPORT
18 ALLAPATA AVE Account # Bill Date TOTAL DUE
DAVENPORT FL 33837-0125
2318 09/10/2019 $ 44022
Type Due Date
CYCLE A 10/01/2012
PaylD Bill No
1SEA 741
ll|IIIIIIIIIIIIIIII”IIIIIIIII"
CAR-RT SORT x% 035 AMOUNT PAID
HIGHLAND MEADOWS CDD
IRRIGATION

8529 § PARK CIR #330
ORLANDO FL 32819




__INVOICE _

# Dewberry'

CAUG 2 g

Please remit to:

DEWBERRY ENGINEERS INC.

P.O.Box 821824
Philadelphia, PA 19182-1824
(703)849-0100 TIN: 13-0746510

0y

Invoice #: 1720734
Invoice Date: 8/7/2019
BillTo:  HIGHLAND MEADOW CDD F ceemeeec i, gl‘fe '2::": 9‘;67%3;?
CIO RIZZETTA & COMPANY o 'e't‘ " 50109973
8529 SOUTH PARK CIRCLE, SUITE 330 B::L I:a; ‘ 2834566
ORLANDO FL 32819 ;
Work Performed Thru Period Ending 7126/2019
Job: 50100973 Highland Meadow CDD2019-1
2019-1
TIME & MATERIAL BILLING
TaskID Task Description e
T001 GENERAL ENGINEERING SERVICES ___ CURRENT PERIOD BILLING
_ Description PrevAmountBilled  § 884000 | Hours _ Rate __ Amount
ENGINEER | 5.50 100000 § 550,00
ENGINEER IX 300 235000 §  705.00
TOTAL HOURLY LABOR 8.50 § 125500
TOTAL FOR T001 $ 125500
TOTAL FOR JOB: 50109973 $ 125500
TOTAL INVOICE AMOUNT DUE $  1,255.00

_...BY_ 9/6/2019

Please Reference Invoice Number with Payment

Date Rec'd Rizzetta & Co., Inc.

D/M approval %

Date entered AUG _2/6 2019
cnd_ 00! a1 51200 oc BIDD

ark #

Date

This invoice is due and payable within 30 days of the invoice date. Any
guestions pertaining to the above should be brought fo the attention of
Dewberry immediafely. Thank you.

This invoice accurately reflects the terms and conditions of our
agreement and the amount hereon Is correct.
REINARDC MALAVE DAVILA

Dewberry complies with Section 202 of Executive Order 11246 as amended by Executive Order 11375.

Page

1 of 1




start_date
6/29/2019
7/6/2019

7/13/2019
7/20/2019
7/20/2019

059,

it Dewberry

50109973

Highlznd Meadow CDD2019-1
end _date emp_fd fullname cost_code description
7/5/2019 1 &68458 BANFIELD, (MOLLY J, 70010000 General Engineering Services - Signage plan prep
7/12/2019 668458 BANFIELD, MOLLY J. TO010000 General Engineering Services - Contract Coordination for Signage
7/19/2019 220389 MALAVE DAVILA, REINARD TO0O10000 General Engineering Services- Coor of Bridge repairs
7/26/2019 668458 BANFIELD, MQLLY J, T0010000 General Engineering Services - Contract Coordination for Signage
7/26/2019 220389 MALAVE DAVILA, REINARD TO010000 General Engineering Services- Coor Cost alternatives road repairs

SAT SUN MON TUE WED THU FRI| TOTAL

000 Co

o O C oo

9]
2
0
0.5
¢

1

0
0
1
[+

0.5
0

0
o
1

4]
0
1
0.5
o

1]

[ = = ]

1.5
2

2
2
1




ol DUKE
S’ ENERGY.

STATEMENT OF ELECTRIC SERVICE

35100 85009

SEPTEMBER 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY INC SEP 26 2019 24.65
1.877-372-8477 8529 S PARK CIR
: H33D NEXT READ DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORL ANDO FL 32819 DATE ON OR  ON ACCOUNT
SERVICE ADDRESS ABOUT :
TO REPORT A POWER OUTAGE: 508 HIGHLAND MEADOWS ST OCT 04 2019 Blanket Cash
1-800-228-8485 UNIT A, ENTRANCE LIGHTING
PAYMENTS RECEIVED AS OF SEP 04 2019 24.66 THANK YOU
PIN: 1188513822
65-1 060 GENERAL SERVICE - NON DEMAND SEC
BILLING PERICD..08-05-19 TO 09-04-19 30 DAYS
METER READINGS CUSTOMER CHARGE 12.78
EMERGY CHARGE 53 KHH @ 8&.07800¢ .28
EEEEEN?O (ACTUAL?OSB?QE’D;OGZZO FUEL CHARGE B3 KHH @ 3.97400%& 2.11
PREVIOUS (ACTUAL ) 000167 ASSET SECURITIZATION CHARGE 53 KHH @ 0.24100¢ 0.13
DIFFERENCE 006053
®*TOTAL ELECTRIC COST 19.30
TOTAL KWH - 53\ GROSS RECEIPTS TAX .49
MUNICTPAL FRAMCHISE FEE 1.27
MUNICIPAL UTILITY TAX 1.93
e . STATE AND OTHER TAXES ON ELECTRIC 1.67
SEF 11 a1 -
TOTAL CURRENT BILL 24.66
L ‘ TOTAL DUE THIS STATEMENT $24.66
T—
6_|
r 5
E 4 Payment of this statement within 90 days from the billing date will
z avoid a 1% late charge being applied to this account.
> To help us repair malfunctioning streetlights, guickly: 1. Call us at
g 1-800-228-8485 or visit duke-energy.com/lightrepair 2. Provide us
withjhedighitsdgeptientard @aur bantact information 3, Specific

SONDJFMAMJ JAS

#DAILY AVG. ELECTRIC COST - $.64

ENERGY USE
DAILY AVG. USE - 2 KuWH/DAY'
USE ONE YEAR AGO -~ 2 KWH/DAY

addresses, Iandmarkswmms work best
D/M approval _¢— Date

Date entered SEP/I 9 2013
Fund E.O_L_ GL 53_&0_ oC ;L.l’j_oj_

Check #

DETACH AND RETURN THIS SECTION EB72 0016148




[% DUKE
<=’ ENERGY.

STATEMENT OF ELECTRIC SERVICE

97783 97148
SEFTEMBER 2019
FOR CUSTOMER SERVICE OR HIGHLAND MEADOWS CDD DUE DATE TOTAL AMOUNT DUE
PAYMENT LOCATIONS CALL: C/0 RIZZETTA & COMPANY INC SEP 26 2019 2545
1-877-372-8477 8529 S PARK CIR
#330 NEXT READ DEPOSIT AMOUNT
WEB SITE: www.duke-energy.com ORLANDO FL -32819 DATE ON OR ~ ON ACCOUNT
SERVICE ADDRESS ABOUT
TO REPORT A POWER OUTAGE: 101 HIGHLAND MEADOWS PL OCT 042019 Blanket Cash
1-800.228-8485 UNMIT A, ENTRANCE LITES
PAYMENTS RECEIVED AS OF SEP 04 2019 25.59 THANK YOU
PIN: 118651822
G5-1 060 GENERAL SERVICE - NON DEMAND SEC
BILLING PERIOD..08-05-19 TO 09-04-19 30 DAYS
METER READINGS CUSTOMER CHARGE 12.78
ENERGY CHARGE B3 KWH 2 &.07800¢ 4.69
E§E§EN¥G. (ACTUAL?OSB?SqBSODZGS FUEL CHARGE EB KWH @ 3.97400¢ 2.30
PREVIOUS (ACTUAL ) 000205 ASSET SECURITIZATIOM CHARGE E8 KWH @ 0.24100¢ 0.14
DIFFERENCE 000058
*TOTAL ELECTRIC COST 19.91
TOTAL KuH - 58 GROSS RECEIPTS TAX .51
MUNICIPAL FRANCHISE FEE 1.31
MUNICIPAL UTILITY TAX 1.98
S[:P j JZ 2]1@ STATE AND DTHER TAXES ON ELECTRIC 1.74
aef 1 1 fUly 25 3L
} TOTAL CURRENT BILL 25.45
S D TOTAL DUE THIS STATEMENT $25.45
T_
6_|
T 5_]
5. 4 Payment of this statement within 80 days from the billing date will
<] . o . . p
z avoid a 1% late charge being applied to this account.
> To help us repair malfunctioning streetlights, quickly: 1. Call us at
g 1-800-228-8485 or visit duke-energy.com/lightrepair 2. Provide us
with_the I'ght’,s IHatiogﬁ\%Dur contact information 3. Specific

SONDJFMAMJI JAS

ENERGY USE
DAILY AVG. USE - 2 KWH/DAY
USE ONE YEAR AGO - 2 KHWH/DAY
*DAILY AVG. ELECTRIC COST - §.66

add%tfe leke Beti
DM approval Date,
EP

Date entered

Fund 001 aBAI00 oc HBO0L

Check #

DETACH AND RETURN THIS SECTION EB7Z 0045348




INVOICE

il Highland Meadows Community
Development District

495
5| 08/30/2019

.  SEP 2 0 2018

Insurance & Risk Advisors
Kristina Rudez

711900

Highland Meadows Community Development District
cfo Rizzetta & Company

8529 SouthPark Circle, Ste. 330

Orlando, FL 32819

X Invoice#9307
1 001 1 9659

Thank You
}( Pieasa detach and return with payment

Customer: Highland Meadows Community Development District

! J}@‘D 4471 \HNFH N‘ion
Pollcy #1 001 19659 10/01 /201 9- 10/01 IZOZO

Florida Insurance Alliance
9307 | 10/01/2019 | Renew policy Package - Renew policy

Due Date: 8/30/2019

7,119.00

hte Rec'd Rizzetta & Co., Inc

o
DIM approvat ”/ Date
i

sie entered SEP 2 0 2019
dina _QOI o 15900 oc

(heck #

$ 7,119.00

Thank You

FOR PAYMENTS SENT QVERNIGHT:
Egis Insurance Advisors LLC, Fifth Third Wholesale Lockbox, Lackbox #234021, 4900 W. 85th St Oaklawn, IL 60453

Remit Payment To: Egis Insurance Advisors, LLC (321)233-9938
Lockbox 234021 PO Box 84021

Chicago, IL 60689-4002 solimer@egisadvisors.com 08/30/2019




Hopping Green & Sams

Attornays and Counselors SEP J‘ g ?ﬂ??
119 8. Manroe Street, Ste. 300
P.0. Box 6526
Tallahassee, FL 32314
850.222.7500
CeEmmomoosssssc oo mmmsr=m===== STATEMENT ==z==zzcsoss==s==scccco=—m—=== ===
September 16, 2019
Highland Meadows CDD Bill Number 109843
c/o Rizzetta & Company, Inc. Billed through 08/31/2019
8529 South Park Circle, Suite 330
Orlando, FL. 32819
General Counsel
HMCDD 00001 RVW
FOR PROFESSIONAL SERVICES RENDERED
08/05/19 RVW Research and revise rules of procedure. 0.20 hrs
08/06/19 RVW Prepare budget and assessment resolutions. 1.20 hrs
08/14/19 RVW Review financlal statements. 0.40 hrs
08/16/19 RVW Review agenda materials; prepare for board meeting. 0.80 hrs
08/20/19 RVW Prepare for and attend board meeting. 4.20 hrs
08/22/19 RvW Confer with engineer. 0.20 hrs
08/26/19 RVW Prepare construction agreement regarding roadway repair. 0.80 hrs
08/28/19  AHJ Prepare amended and restated rules of procedure, memorandum, resolution 1.00 hrs
and notices regarding same.
Total fees for this matter $2,563.00
MATTER SUMMARY
Jaskolski, Amy H. - Paralega! 1.00 hrs 145 /hr $145.00
Van Wyk, Roy 7.80 hrs 310 /hr $2,418.00
TOTAL FEES $2,563.00
TOTAL CHARGES FOR THIS MATTER $2,563.00
BILLING SUMMARY
Jaskolski, Amy H. - Paralegal 1.00 hrs 145 /hr $145.00
Van Wyk, Roy 7.80 hrs 310 /hr $2,418.00

TOTAL FEES $2,563.00




Highland Meadows CDD - General Bill No. 109843 Page 2

TOTAL CHARGES FOR THIS BILL

$2,563.00

Please include the bill number on vour check.

Date Rec'd Rizzetta & Co., Inc.

D/M approval ﬁv{/ Date
Date entered SEP 1'9 2019

rund_ QOO0 6. SIH00 003107

Check #




[
v

R
A

B0 e
R

~ Invoice

Pl‘em}el‘ Fellce Illc. SEP @ 6 Z@F‘%} DATE INVOICE #
616 Palomas Av. e /62010 "
Ocoee, Fl. 34761-2929
321-436-4185 / Fax 407-877-8659
BILLTO _ SHIP TO
Highland Meadows CDD
C/O Rizzetta & Company, Inc. Same
8529 south Park Circle. Suite 330 Atin: Anthony
Orlando, Florida 32819
DUE DATE P.0. NUMBER
10/6/2019
ITEM DESCRIPTION QTyY RATE AMOUNT
Misc Close space at walf with chain link fence as directed 1 375.00 375.00
Date Rec'd Rizzetta & Co., Inc.
D/ approval ‘_@7%/ Date
Date entered SEP Oﬁ 2019
Fund QQ! Gm OCL—@
Check #
Thank you for your business!
Total 375.00




Rizzetta & Company, Inc. Invoice
3434 Colwell Avenue
Suite 200 N .
VRS o A afiee Dat Invoice #
Tampa FL 33614 AUE 2 0 o =
9/1/2019 INV0000043152
Bill To:
HIGHLAND MEADOWS CDD
3434 Colwell Avenue, Suite 200
Tampa FL 33614
Services for the month of Terms Client Number
September Upon Receipt 00605
*. Description - .- . ' Qty Rate . “Amount
District Management Services 1.00 $1,145.83 $1,145.83
Administrative Services 1.00 $393.75 $303.75
Accounting Services 1.00 $958.33 $958.33
Financial & Revenue Collections 1.00 $315.00 $315.00
Date Rec'd Rizzetta & y
D/ approval Date
Date entered AUG 2/{) 2019
Fund @Dl GL bl&(D oC \fﬁl@l
P!
Check # ‘«)E OO
230!
. Subtotal $2,812.91
Total +* - $2,812.91




Rizzetta Technology Services

Invoice
3434 Colwell Avenue
Suite 200 o ANE s s . Date Invoice #
TampaFL 33614 - AUE Z g s
9/1/2019 INVOO00004713
Bill To:
HIGHLAND MEADOWS CDD
3434 Colwell Avenue, Suite 200
Tampa FL 338614
Services for the month of Terms Client Number
September 00605
Description : - Sty v T Rate Amount
EMail Accounts, Admin & Maintenance 0 $15.00 $0.00
Website Hosting, Backup and Content Updating 1 $100.00 $100.00
Uate Rec'd Rizzetta & Co., inc. .
D/M approval MDZ
2/ 2019
Date entered AUG
cnd OO S1A00D0c 5 (O
Chack #
| .Subtotal $100.00
~-. - Total .o $100.00




Southern Oak Qutdoor LLC
4203 Hamilten Court

SEP ¢

Saint Cloud, FL 34789 US e
3214437141 & 016
admin@southerncakoutdcor.com
hitp://www.southernoakoutdoor.com
BILL TO INVOICE # 1335
Highland Meadows CDD DATE 09/01/2019
8529 South Park Circle DUE DATE 10/01/2019
Suite 330 TERMS Net 30
Orlando, Florida 32819 USA
ACTIVITY | ary ' RATE AMOUNT
Landscape Maintenance:Maintenance 1 2,5630.50 2,530.50
Mowing, edging, string trimming, blowing,
shearing & weed control.
Thank you f business! BALANCE DUE
you for your business $2’530.50
Jate Rec'd Rizzetia & Co., Inc.
D/M approval /M/ Date
Date entered _SEP § @ ?M/Q

Fund Q0| a1D 3200 oc HHo0H

Check #




SEP 1 02019 Invoice

Date Invoice #

9/9/2019 2662

S GTRIPE IT RITE ms

BILL TO PLEASE MAKE CK PAYABLE & SEND TO:
DEWBERRY TC PRINE, INC
800 North Magnolia Ave .
Suite 1000 d/b/a STRIPE IT RITE
Orlando, FL 32803 809 NE 8TH ST
FORT MEADE, FL 33341
P.C. No. Terms Job/Project Name & Location
HIGHLAND MEADOWS CCD
DAVENPORT, FL
Due upon receipt
QTy ‘ Description Unit Price Amount
1|LS - INSTALL SIGNAGE & THERMOPLASTIC 24" WHITE 27,505.00 27,505.00
LINES - PER QUOTE DATED 06/10/19, OPTION #2, REVISED
#1
1 {CREDIT FOR PRE-PAYMENT OF SIGNAGE MATERIALS -12,600.71 -12,600.71
Date Rec'd Rizzetta & Co., Inc.
D/M approvat C% ___Date
Date entered SEP 1/{ 2019
fund Q01 a239000c Ho03
Check #
THANK YOU FOR YOUR BUSINESS! IF YOU HAVE ANY QUESTIONS PLEASE
EMAIL cprine@stripeitrite.com TOtal ’ $14,904.29
Phone # Fax # FED # Payments/Credits $0.00
863-285-7446 863-285-5219 30-0156646 Balance Due $14,904.29




Tab 3



Hopping Green & Sams

Attorneys and Counselors

MEMORANDUM
TO: Highland Meadows Community Development District
Board of Supervisors
FROM: Roy Van Wyk
RE: Updated Provisions of the District’s Rules of Procedure
DATE: November 19, 2019

Please find attached to this memorandum an updated version of the Highland Meadows
Community Development District’s (the “District’s”) Rules of Procedure (the “Rules”). Several
substantive revisions were made to maintain consistency between the Rules and the current Florida
Statutes, including changes implemented in the most recent legislative session, as well as to
facilitate greater efficiency in the operation of the District. An explanation of each material change
to the Rules is provided below. Minor formatting changes and edits are not discussed. Should you
have any questions regarding the revisions to the Rules, please do not hesitate to contact me via e-
mail at royv@hgslaw.com, or via phone at 850-222-7500.

Costs Associated With Public Records Requests (Pages 8-9)

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of
special charges for responding to certain public records requests, and to state that the District is
under no duty to produce requested records if the requestor has not paid the required costs or has
outstanding charges. The language will help minimize expenses incurred by the District in
responding to public records requests.

Financial Disclosure Coordination (Page 9)

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure
Coordinator (the “Coordinator”) (unless the District designates otherwise by resolution) and
requires the Coordinator to create, maintain, and update certain records and provide them to the
Florida Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual
must notify the Coordinator in writing if there are changes to his or her name, e-mail address, or
physical address, and must notify the Commission on Ethics of changes to his or her e-mail address.

Agenda and Meeting Materials (Page 11)

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting
materials available in an electronic format, excluding confidential and exempt information, shall be

Post Office Box 6526 Tallahassee, Florida 32314 119 South Monroe Street, Suite 300 (32301) 850.222.7500  850.224.8551 fax www.hgslaw.com



made available to the public at least seven days before a meeting, hearing, or workshop. The
amended rule also clarifies circumstances in which the agenda may be amended or additional
materials added after initial posting. It additionally specifies which documents constitute “meeting
materials.” Documents that do not meet the definition of “meeting materials” may still be provided
to the Board, but will be considered supplementary materials and are not required to be made
available to the public before the meeting. Supplementary materials may include, but are not
necessarily limited to, the following: financial statements, informational reports, and copies of
receipts and invoices.

Flexibility for Board Authorization (Page 13)

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or
disapproval procedures. This will allow the Board flexibility to use different procedures when
necessary and will protect the validity of the Board’s actions where there is a technical irregularity
but the Board has otherwise made its decision clear.

Security and Firesafety Board Discussions (Page 14)

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a
security or firesafety system plan or portion thereof made confidential and exempt by Florida law
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the
procedures the Board should use to ensure that confidential and exempt information is not made
public.

Internal Controls to Prevent Fraud, Waste and Abuse (Page 15)

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and
abuse. Our office plans to work with the District Manager and auditor to develop the internal
controls, which the Board will adopt in the same manner as it does policies.

Notice of Competitive Solicitation (Pages 27 and 36)

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid
protests and decrease the likelihood of a procurement being considered invalid due to a technical
irregularity.

Procedure Regarding Auditor Selection (Page 31)

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.

Additionally, the requirements for composition of the Auditor Selection Committee in Rule
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at



least one individual on the Committee must be a member of the Board; the Chairperson of the
Committee must be a member of the Board; and an employee, chief executive officer, or chief
financial officer of the District may not be a member of the Committee but may serve in an advisory
capacity.

Contract Periods (Pages 34, 56, and 59)

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies,
materials, and the maximum renewal period for contracts for maintenance services at five (5) years.
This will provide greater specificity to guide contract terms.

Suspension, Revocation, or Denial of Qualification (Pages 40—42)

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or
denial; hearing procedures the District must follow; and factors influencing the time period of the
suspension, revocation, or denial.

Protest Bonds (Pages 61-62)

Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of
the bond to be any amount within the limits imposed by Florida law.



Minor Changes

The following minor changes have also been made to the Rules:

Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or
elected to elector seats. (Page 2).

Rule 1.1(2)(c) and (d): These Rules have been amended to include the words “at least” before the
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance
policies to accommodate the possibility of greater amounts. (Page 4).

Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a governing
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to
the Florida Constitution. (Pages 5-6).

Rules 1.3(1)(e), (1)(d), (1)(f); and 3.2(9): These Rules were amended to allow inclusion of language
substantially similar to that recited in the Rules. (Pages 10-11 and 34).

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District
Manager and District Counsel, if they are available, before calling an emergency meeting.
(Page 12).

Rule 2.0(12)(d): This Rule has been amended to allow 90 days instead of 60 days for the Board to
announce a decision on a petition for variance or waiver of its Rules. (Page 21).

Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study
activity when the fee for such Professional Services to the District does not exceed the increased
amount of $200,000, to reflect the current statutory thresholds. (Page 22).

Rules 3.1(4)(b), 3.6(2)(c)(ii)6., and 3.8(2)(k): The word “responsive” has been added to allow the
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer
than three responsive proposals. (Pages 28, 49 and 55).

Rule 3.2(3)(b): “Understanding of scope of work™ has been removed from the list of required
factors used to evaluate auditing proposals. The District may still include this as an evaluation
criterion if it wishes, but it is not required to do so. (Page 32).

Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33).

Rules 3.5(2)(e) and 3.6(2)(c)(ii)3.: “Reemployment assistance” has been added to the non-exclusive
list of subjects of federal labor or employment laws of which violation may render a contractor
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48).

Rule 3.11(6): Language was added specifying that the District may reject all qualifications,
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids,
proposals, replies, and responses are too high. (Page 63).
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Rule 1.0

1)

)

(3)

(4)

General.

The Highland Meadows Community Development District (the “District”) was
created pursuant to the provisions of Chapter 190 of the Florida Statutes, and was
established to provide for the ownership, operation, maintenance, and provision of
various capital facilities and services within its jurisdiction. The purpose of these
rules (the “Rules”) is to describe the general operations of the District.

Definitions located within any section of these Rules shall be applicable within all
other sections, unless specifically stated to the contrary.

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic mail or facsimile transmission.
Filings are only accepted during normal business hours.

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board. After a Rule becomes effective, it may be repealed or amended
only through the rulemaking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be automatically suspended.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.



Rule 1.1

1)

)

Board of Supervisors; Officers and Voting.

Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall
consist of five (5) members. Members of the Board (“Supervisors”) appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida. Supervisors elected or appointed
by the Board to elector seats must be citizens of the United States of America,
residents of the State of Florida and of the District and registered to vote with the
Supervisor of Elections of the county in which the District is located and for those
elected, shall also be qualified to run by the Supervisor of Elections. The Board
shall exercise the powers granted to the District under Florida law.

@ Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of office, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be required to appoint replacement Board members.

(b) Three (3) members of the Board shall constitute a quorum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

(©) Action taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3(10), a Board member participating in the Board
meeting by teleconference or videoconference shall be entitled to vote and
take all other action as though physically present.

(d) Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board. Any
agreement resulting from such mediation session must be approved
pursuant to subsection (1)(c) of this Rule.

Officers. At the first Board meeting held after each election where the newly
elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer.

@ The Chairperson must be a member of the Board. If the Chairperson
resigns from that office or ceases to be a member of the Board, the Board
shall select a Chairperson. The Chairperson serves at the pleasure of the
Board. The Chairperson shall be authorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and
conduct all meetings of the Board. In the event the Chairperson is unable



(b)

(©)

(d)

(€)

to attend a meeting, the Vice-Chairperson shall convene and conduct the
meeting. The Chairperson or Vice-Chairperson may delegate the
responsibility of conducting the meeting to the District’s manager
(“District Manager”) or District Counsel, in whole or in part.

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Board from
time to time. The Vice-Chairperson has the authority to execute
resolutions and contracts on the District’s behalf in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

The Secretary of the Board serves at the pleasure of the Board and need
not be a member of the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time to time. An employee of the District
Manager may serve as Secretary. The Secretary shall be bonded by a
reputable and qualified bonding company in at least the amount of one
million dollars ($1,000,000), or have in place a fidelity bond, employee
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Florida Statutes, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall either be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
million dollars ($1,000,000) that names the District as an additional
insured.

In the event that both the Chairperson and Vice-Chairperson are absent
from a Board meeting and a quorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.



(3)

(4)

()

(6)

()] The Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

(9) The Chairperson, Vice-Chairperson, and any other person authorized by
District Resolution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

Committees. The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
functions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

Record Book. The Board shall keep a permanent record book entitled “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
located at a District office and shall be available for inspection by the public.

Meetings. For each fiscal year, the Board shall establish a schedule of regular
meetings, which shall be published in a newspaper of general circulation in the
county in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located. All meetings of the
Board and Committees serving an advisory function shall be open to the public in
accord with the provisions of Chapter 286 of the Florida Statutes.

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
"voting conflict of interest” shall be governed by the Florida Constitution and
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.

€)) When a Board member knows the member has a conflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter. The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.



If the Board member was elected at a landowner’s election or appointed to
fill a vacancy of a seat last filled at a landowner’s election, the Board
member may vote or abstain from voting on the matter at issue. If the
Board member was elected by electors residing within the District, the
Board member is prohibited from voting on the matter at issue. In the
event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote.

The Board’s Secretary shall prepare a Memorandum of Voting Conflict
(Form 8B) which shall then be signed by the Board member, filed with the
Board’s Secretary, and provided for attachment to the minutes of the
meeting within fifteen (15) days of the meeting.

(b) If a Board member inadvertently votes on a matter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. Within fifteen (15) days of the notification, the member
shall file the appropriate Memorandum of Voting Conflict, which will be
attached to the minutes of the Board meeting during which the vote on the
matter occurred. The Memorandum of Voting Conflict shall immediately
be provided to other Board members and shall be read publicly at the next
meeting held subsequent to the filing of the Memorandum of Voting
Conflict. The Board member’s vote is unaffected by this filing.

(© It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of a
landowner or of an entity affiliated with a landowner.

(d) In the event that a Board member elected at a landowner’s election or
appointed to fill a vacancy of a seat last filled at a landowner’s election,
has a continuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.3143, 190.006, 190.007, Fla. Stat.



Rule 1.2

1)

(2)

District Offices; Public Information and Inspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.

District Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the District Manager’s office is not located within the county in which the District
is located, the Board shall designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:

@) Agenda packages for prior 24 months and next meeting;
(b) Official minutes of meetings, including adopted resolutions of the Board,

(© Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law;

(d) Adopted engineer’s reports;
(e) Adopted assessment methodologies/reports;
()] Adopted disclosure of public financing;

(9) Limited Offering Memorandum for each financing undertaken by the
District;

(h) Proceedings, certificates, bonds given by all employees, and any and all
corporate acts;

Q) District policies and rules;
() Fiscal year end audits; and
(K) Adopted budget for the current fiscal year.

The District Manager shall ensure that each District records office contains the
documents required by Florida law.

Public Records. District public records include all documents, papers, letters,
maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received in connection with the transaction of
official business of the District. All District public records not otherwise restricted
by law may be copied or inspected at the District Manager’s office during regular
business hours. Certain District records can also be inspected and copied at the
District’s local records office during regular business hours. All written public
records requests shall be directed to the Secretary who by these rules is appointed




©)

(4)

as the District’s records custodian. Regardless of the form of the request, any
Board member or staff member who receives a public records request shall
immediately forward or communicate such request to the Secretary for
coordination of a prompt response. The Secretary, after consulting with District
Counsel as to the applicability of any exceptions under the public records laws,
shall be responsible for responding to the public records request. At no time can
the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.

Service Contracts. Any contract for services, regardless of cost, shall include
provisions required by law that require the contractor to comply with public
records laws. The District Manager shall be responsible for initially enforcing all
contract provisions related to a contractor’s duty to comply with public records
laws.

Fees; Copies. Copies of public records shall be made available to the requesting
person at a charge of $0.15 per page for one-sided copies and $0.20 per page for
two-sided copies if not more than 8 %2 by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar ($1.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District incurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shall be calculated based
on the lowest labor cost of the individual(s) who is/are qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request, in
accordance with Florida law. For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the requested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in this section
shall apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing
work on the request, the District will inform the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. If the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate, the District is under no duty to produce



the requested records. After the request has been fulfilled, additional payments or
credits may be due. The District is under no duty to produce records in response
to future records requests if the person making the request owes the District for
past unpaid duplication charges, special service charges, or other required
payments or credits.

(5) Records Retention. The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

(6) Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.

@) Financial Disclosure Coordination. Unless specifically designated by Board
resolution otherwise, the Secretary shall serve as the Financial Disclosure
Coordinator (“Coordinator”) for the District as required by the Florida
Commission on Ethics (“Commission”). The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, physical addresses, and names of
the agency of, and the office or position held by, all Supervisors and other persons
required by Florida law to file a statement of financial interest due to his or her
affiliation with the District (“Reporting Individual”). The Coordinator shall
provide this list to the Commission by February 1 of each year, which list shall be
current as of December 31 of the prior year. Each Supervisor and Reporting
Individual shall promptly notify the Coordinator in writing if there are any
changes to such person’s name, e-mail address, or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s e-
mail address.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat.



Rule 1.3

1)

Public Meetings, Hearings, and Workshops.

Notice. Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of any public meeting, hearing or workshop of the Board. Public notice
shall be given by publication in a newspaper of general circulation in the District
and in the county in which the District is located. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal purposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.015 of the Florida Statutes, shall be published in a newspaper not of limited
subject matter, which is published at least five days a week, unless the only
newspaper in the county is published less than five days a week. Each Notice
shall state, as applicable:

@ The date, time and place of the meeting, hearing or workshop;

(b) A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(©) The District office address for the submission of requests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

(d) The following or substantially similar language: “Pursuant to provisions of
the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at least forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at (407)
472-2471. If you are hearing or speech impaired, please contact the
Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can
aid you in contacting the District Office.”

(e) The following or substantially similar language: “A person who decides to
appeal any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”

10



()

©)

()] The following or substantially similar language: “The meeting [or hearing
or workshop] may be continued in progress without additional notice to a
time, date, and location stated on the record.”

Mistake. In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at its next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting individually and anew.

Agenda. The District Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare an agenda of the
meeting/hearing/workshop. The agenda and any meeting materials available in an
electronic format, excluding any confidential and any confidential and exempt
information, shall be available to the public at least seven days before the
meeting/hearing/workshop, except in an emergency. Meeting materials shall be
defined as, and limited to, the agenda, meeting minutes, resolutions, and
agreements of the District that District staff deems necessary for Board approval.
Inclusion of additional materials for Board consideration other than those defined
herein as “meeting materials” shall not convert such materials into “meeting
materials.” For good cause, the agenda may be changed after it is first made
available for distribution, and additional materials may be added or provided
under separate cover at the meeting. The requirement of good cause shall be
liberally construed to allow the District to efficiently conduct business and to
avoid the expenses associated with special meetings.

The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:

Call to order
Roll call
Public comment
Organizational matters
Review of minutes
Specific items of old business
Specific items of new business
Staff reports
(@) District Counsel
(b) District Engineer
(c) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment

11



(4)

()

(6)

(")

(8)

(9)

Minutes. The Secretary shall be responsible for preparing and keeping the minutes
of each meeting of the Board. Minutes shall be corrected and approved by the
Board at a subsequent meeting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration.

Special Requests. Persons wishing to receive, by mail, notices or agendas of
meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish a mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consultation with the District Manager and District Counsel, if
available, may convene an emergency meeting of the Board without first having
complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting twenty-four (24) hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is called, the District
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an emergency meeting, the Board shall publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the reasons why an emergency meeting was necessary, and a
description of the action taken. Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently held.

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any proposition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies governing public comment may be adopted by the Board in accordance
with Florida law.

Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190.008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shall serve to amend the
budgeted line item.

Public Hearings. Notice of required public hearings shall contain the information
required by applicable Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and

12



(10)

(11)

(12)

(13)

published as required by Florida law. Public hearings may be held during Board
meetings when the agenda includes such public hearing.

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board extraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shall be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist.

Board Authorization. The District has not adopted Robert’s Rules of Order. For
each agenda item, there shall be discussion permitted among the Board members
during the meeting. Unless such procedure is waived by the Board, approval or
disapproval of resolutions and other proposed Board actions shall be in the form
of a motion by one Board member, a second by another Board member, and an
affirmative vote by the majority of the Board members present. Any Board
member, including the Chairperson, can make or second a motion.

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that:

@ The Board identifies on the record at the original meeting a reasonable
need for a continuance;

(b) The continuance is to a specified date, time, and location publicly
announced at the original meeting; and

(© The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Attorney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be authorized by law. The District’s attorney must request such
session at a public meeting. Prior to holding the Attorney-Client Session, the
District must give reasonable public notice of the time and date of the session and
the names of the persons anticipated to attend the session. The session must
commence at an open meeting in which the Chairperson or Vice-Chairperson
announces the commencement of the session, the estimated length of the session,
and the names of the persons who will be attending the session. The discussion
during the session is confined to settlement negotiations or strategy related to

13



litigation expenses or as may be authorized by law. Only the Board, the District’s
attorneys (including outside counsel), the District Manager, and the court reporter
may attend an Attorney-Client Session. During the session, no votes may be
taken and no final decisions concerning settlement can be made. Upon the
conclusion of the session, the public meeting is reopened, and the Chairperson or
Vice-Chairperson must announce that the session has concluded. The session
must be transcribed by a court-reporter and the transcript of the session filed with
the District Secretary within a reasonable time after the session. The transcript
shall not be available for public inspection until after the conclusion of the
litigation.

(14)  Security and Firesafety Board Discussions. Portions of a meeting which relate to
or would reveal a security or firesafety system plan or portion thereof made
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt
from the public meeting requirements and other requirements of section 286.011,
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the
Board wish to discuss such matters, members of the public shall be required to
leave the meeting room during such discussion. Any records of the Board’s
discussion of such matters, including recordings or minutes, shall be maintained
as confidential and exempt records in accordance with Florida law.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat.
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse

[€9)] Internal Controls. The District shall establish and maintain internal
controls designed to:

(@)
(b)
(©)

(d)
(e)

Prevent and detect “fraud,” “waste” and “abuse” as those terms are
defined in section 11.45(1), Florida Statutes; and

Promote and encourage compliance with applicable laws, rules
contracts, grant agreements, and best practices; and

Support economical and efficient operations; and

Ensure reliability of financial records and reports; and

Safeguard assets.

(2)  Adoption. The internal controls to prevent fraud, waste and abuse shall be
adopted and amended by the District in the same manner as District
policies.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 218.33(3), Fla. Stat.
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Rule 2.0

1)

(2)

(3)

Rulemaking Proceedings.

Commencement of Proceedings. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted according to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District. A “rule” is a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule”). Nothing herein shall be construed
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

Notice of Rule Development.

(@)  Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Rule Development in a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shall be
published at least twenty-nine (29) days prior to the public hearing on the
proposed Rule. The Notice of Rule Development shall indicate the subject
area to be addressed by rule development, provide a short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and include a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

(b)  All rules as drafted shall be consistent with Sections 120.54(1)(g) and
120.54(2)(b) of the Florida Statutes.

Notice of Proceedings and Proposed Rules.

@ Prior to the adoption, amendment, or repeal of any rule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemaking authority pursuant to which
the rule is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Florida Statutes, and a statement that any person
who wishes to provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice. The notice shall additionally
include a statement that any affected person may request a public hearing
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(4)

(5)

(6)

by submitting a written request within twenty-one (21) days after the date
of publication of the notice. Except when intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.

(b) The notice shall be published in a newspaper of general circulation in the
District and each county in which the District is located not less than
twenty-eight (28) days prior to the intended action. The proposed rule
shall be available for inspection and copying by the public at the time of
the publication of notice.

(© The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a written request with the District
Manager to receive notice by mail of District proceedings to adopt,
amend, or repeal a rule. Such persons must furnish a mailing address and
may be required to pay the cost of copying and mailing.

Rule Development Workshops. Whenever requested in writing by any affected
person, the District must either conduct a rule development workshop prior to
proposing rules for adoption or the Chairperson must explain in writing why a
workshop is unnecessary. The District may initiate a rule development workshop
but is not required to do so.

Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings
must contain the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District or has a substantial interest in the
rulemaking. Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and hold a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and to
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.

Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials:
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(7)

(8)

(9)

(10)

@ The text of the proposed rule, or any amendment or repeal of any existing
rules;

(b) A detailed written statement of the facts and circumstances justifying the
proposed rule;

(© A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Florida Statutes; and

(d) The published notice.

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3) of this Rule, shall, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to avoid duplication, irrelevant
comments, unnecessary delay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of general circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and telephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prior to or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action. Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon as
possible in a newspaper of general circulation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
District and otherwise complies with these provisions.

Negotiated Rulemaking. The District may use negotiated rulemaking in
developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida
Statutes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located.

Rulemaking Record. In all rulemaking proceedings, the District shall compile
and maintain a rulemaking record. The record shall include, if applicable:
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(11)

(a)
(b)
(©)
(d)
(€)

()

The texts of the proposed rule and the adopted rule;

All notices given for a proposed rule;

Any statement of estimated regulatory costs for the rule;

A written summary of hearings, if any, on the proposed rule;

All written comments received by the District and responses to those
written comments; and

All notices and findings pertaining to an emergency rule.

Petitions to Challenge Existing Rules.

(@)

(b)

(©)

(d)

(€)

Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

The petition seeking an administrative determination must state with
particularity the provisions alleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shall, if the petition complies with the
requirements of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsel,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed to be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairness
of the proceedings have not been impaired.

Within 30 days after the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the
existing rule is an invalid exercise of District authority as to the objections
raised. The hearing officer may:

Q) Administer oaths and affirmations;
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(12)

(f)

(i) Rule upon offers of proof and receive relevant evidence;

(i) Regulate the course of the hearing, including any pre-hearing
matters;

(iv)  Enter orders; and
(V) Make or receive offers of settlement, stipulation, and adjustment.
The petitioner and the District shall be adverse parties. Other substantially

affected persons may join the proceedings as intervenors on appropriate
terms which shall not unduly delay the proceedings.

Variances and Waivers. A “variance” means a decision by the District to grant a

modification to all or part of the literal requirements of a rule to a person who is
subject to the rule. A “waiver” means a decision by the District not to apply all or
part of a rule to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:

(@)

(b)

(©)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute will be or has been
achieved by other means by the person, and when application of the rule
would create a substantial hardship or would violate principles of fairness.
For purposes of this section, "substantial hardship” means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, “principles
of fairness" are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the rule.

A person who is subject to regulation by a District Rule may file a petition

with the District, requesting a variance or waiver from the District’s Rule.

Each petition shall specify:

Q) The rule from which a variance or waiver is requested;

(i) The type of action requested;

(i) The specific facts that would justify a waiver or variance for the
petitioner; and

(iv)  The reason why the variance or the waiver requested would serve
the purposes of the underlying statute.

The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
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raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.

(d) The Board shall grant or deny a petition for variance or waiver and shall
announce such disposition at a publicly held meeting of the Board, within
ninety (90) days after receipt of the original petition, the last item of
timely requested additional material, or the petitioner's written request to
finish processing the petition. The District’s statement granting or denying
the petition shall contain a statement of the relevant facts and reasons
supporting the District's action.

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject to rulemaking proceedings. Policies adopted by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: 8§ 190.011(5), 190.011(15), 190.035, Fla. Stat.
Law Implemented: 88 190.011(5), 190.035(2), Fla. Stat.
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Rule 3.0

1)

()

(3)

Competitive Purchase.

Purpose and Scope. In order to comply with Sections 190.033(1) through (3),

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
to the purchase of Professional Services, insurance, construction contracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance services.

Board Authorization. Except in cases of an Emergency Purchase, a competitive

purchase governed by these Rules shall only be undertaken after authorization by
the Board.

Definitions.

(a)

(b)

(©)

“Competitive Solicitation” means a formal, advertised procurement
process, other than an Invitation to Bid, Request for Proposals, or
Invitation to Negotiate, approved by the Board to purchase commodities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract.

“Continuing Contract” means a contract for Professional Services entered
into in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed two million
dollars ($2,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed two hundred
thousand dollars ($200,000), or for work of a specified nature as outlined
in the contract with the District, with no time limitation except that the
contract must provide a termination clause (for example, a contract for
general District engineering services). Firms providing Professional
Services under Continuing Contracts shall not be required to bid against
one another.

“Contractual Service” means the rendering by a contractor of its time and
effort rather than the furnishing of specific commodities. The term applies
only to those services rendered by individuals and firms who are
independent contractors. Contractual Services do not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055(2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not include any contract for the furnishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to real property entered into
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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(d)

(€)

(f)

(@)

(h)

“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public construction project.

“Design-Build Firm” means a partnership, corporation or other legal entity
that:

Q) Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

(i) Is certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481.219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, to practice or to offer to practice landscape architecture.

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to furnish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract. The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
and construction schedules, site development requirements, provisions for
utilities, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

“Design Criteria Professional” means a firm who holds a current
certificate of registration under Chapter 481 of the Florida Statutes, to
practice architecture or landscape architecture, or a firm who holds a
current certificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in connection with
the preparation of the Design Criteria Package.

“Emergency Purchase” means a purchase necessitated by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricanes, accidents, or any circumstances or cause beyond the control of
the Board in the normal conduct of its business), where the Board finds
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(i)

)

(k)

(M

(m)

(n)

that the delay incident to competitive purchase would be detrimental to the
interests of the District. This includes, but is not limited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially increase the cost of the project, or
will create an undue hardship on the public health, safety, or welfare.

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid opening designated specifically and
defining the commodity or service involved. It includes printed
instructions prescribing conditions for bidding, qualification, evaluation
criteria, and provides for a manual signature of an authorized
representative. It may include one or more bid alternates.

“Invitation to Negotiate” means a written solicitation for competitive
sealed replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services.

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
landscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

“Proposal (or Reply or Response) Most Advantageous to the District”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

Q) Submitted by a person or firm capable and qualified in all respects
to perform fully the contract requirements, who has the integrity
and reliability to assure good faith performance;

(i)  The most responsive to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation as determined by the Board,;
and

(ili)  For a cost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
installment sale. It does not include transfer, sale, or exchange of goods,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or political subdivision of the State of
Florida.
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(0)

()

“Request for Proposals” or “RFP” is a written solicitation for sealed
proposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative. It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliability that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individual that has submitted a proposal, reply, or response that conforms
in all material respects to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation and has the capability in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may consider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the following:

Q) The ability and adequacy of the professional personnel employed
by the entity/individual;

(i) The past performance of the entity/individual for the District and in
other professional employment;

(iti)  The willingness of the entity/individual to meet time and budget
requirements;

(iv)  The geographic location of the entity’s/individual’s headquarters
or office in relation to the project;

(v)  The recent, current, and projected workloads of the
entity/individual,

(vi)  The volume of work previously awarded to the entity/individual;

(vii)  Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii) Whether the entity/individual is a certified minority business
enterprise.
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(a) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response” all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: 88 190.033, 255.20, 287.055, Fla. Stat.
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Rule 3.1

1)

(2)

3)

Procedure Under the Consultants’ Competitive Negotiations Act.

Scope. The following procedures are adopted for the selection of firms or
individuals to provide Professional Services exceeding the thresholds herein
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

Qualifying Procedures. In order to be eligible to provide Professional Services to
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:

@) Hold all required applicable state professional licenses in good standing;
(b) Hold all required applicable federal licenses in good standing, if any;

(© Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Florida Statutes, if the consultant is a corporation; and

(d) Meet any qualification requirements set forth in the District’s Request for
Quialifications.

Evidence of compliance with this Rule may be submitted with the qualifications,
if requested by the District. In addition, evidence of compliance must be
submitted any time requested by the District.

Public Announcement. Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the method for interested consultants to apply for consideration.
The notice shall appear in at least one (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at least fourteen (14) days for submittal of qualifications from the date
of publication. The District may maintain lists of consultants interested in
receiving such notices. These consultants are encouraged to submit annually
statements of qualifications and performance data. The District shall make
reasonable efforts to provide copies of any notices to such consultants, but the
failure to do so shall not give such consultants any bid protest or other rights or
otherwise disqualify any otherwise valid procurement process. The Board has the
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(4)

right to reject any and all qualifications, and such reservation shall be included in
the published notice. Consultants not receiving a contract award shall not be
entitled to recover from the District any costs of qualification package preparation
or submittal.

Competitive Selection.

(@)

(b)

(©)

The Board shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as well as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed to be the
most highly capable and qualified to perform the required Professional
Services, after considering these and other appropriate criteria:

Q) The ability and adequacy of the professional personnel employed
by each consultant;

(i)  Whether a consultant is a certified minority business enterprise;
(ili)  Each consultant’s past performance;

(iv)  The willingness of each consultant to meet time and budget
requirements;

(v)  The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)  The recent, current, and projected workloads of each consultant;
and

(vii)  The volume of work previously awarded to each consultant by the
District.

Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if less than three (3) Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

If the selection process is administered by any person or committee other
than the full Board, the selection made will be presented to the full Board
with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.
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(5)

(d)

Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to all
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules,” or wording to that effect. Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

Competitive Negotiation.

(a)

(b)

(©)

(d)

After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
qualified to perform the required Professional Services at a rate or amount
of compensation which the Board determines is fair, competitive, and
reasonable.

In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting." In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that “the original contract price and any
additions thereto, shall be adjusted to exclude any significant sums by
which the Board determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

Should the District be unable to negotiate a satisfactory agreement with
the firm determined to be the most qualified at a price deemed by the
District to be fair, competitive, and reasonable, then negotiations with that
firm shall be terminated and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the third most qualified firm
shall be undertaken.

Should the District be unable to negotiate a satisfactory agreement with
one of the top three (3) ranked consultants, additional firms shall be
selected by the District, in order of their competence and qualifications.
Negotiations shall continue, beginning with the first-named firm on the
list, until an agreement is reached or the list of firms is exhausted.
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(6) Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

@) Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract
between a consultant and the District.

(8) Emergency Purchase. The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat.
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Rule 3.2

Procedure Regarding Auditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are outlined for selection of firms or individuals to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the
Florida Statutes, the District need not follow these procedures but may proceed with the
selection of a firm or individual to provide Auditing Services and for the negotiation of
such contracts in the manner the Board determines is in the best interests of the District.

1)

(2)

3)

Definitions.

@ "Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of
Accountancy.

(b) "Committee” means the auditor selection committee appointed by the
Board as described in section (2) of this Rule.

Establishment of Auditor Selection Committee. Prior to a public announcement
under section (4) of this Rule that Auditing Services are required, the Board shall
establish an auditor selection committee (“Committee”), the primary purpose of
which is to assist the Board in selecting an auditor to conduct the annual financial
audit required by Section 218.39 of the Florida Statutes. The Committee shall
include at least three individuals, at least one of which must also be a member of
the Board. The establishment and selection of the Committee must be conducted
at a publicly noticed and held meeting of the Board. The Chairperson of the
Committee must be a member of the Board. An employee, a chief executive
officer, or a chief financial officer of the District may not serve as a member of
the Committee; provided however such individual may serve the Committee in an
advisory capacity.

Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a
public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to use for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.

@ Minimum Qualifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(4)

()

Q) Hold all required applicable state professional licenses in good
standing;

(i) Hold all required applicable federal licenses in good standing, if
any,

(iii)  Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the proposer is a
corporation; and

(iv)  Meet any pre-qualification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the RFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be
submitted with the proposal.

(b) Evaluation Criteria. The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:

Q) Ability of personnel;
(i) Experience;
(iii)  Ability to furnish the required services; and

(iv)  Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Committee may also choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.

Public Announcement. After identifying the factors to be used in evaluating the
proposals for Auditing Services as set forth in section (3) of this Rule, the
Committee shall publicly announce the opportunity to provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
interested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county in which the District is located. The public announcement shall allow for
at least seven (7) days for the submission of proposals.

Request for Proposals. The Committee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
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(6)

(7)

determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.

Committee’s Evaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time
in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a public presentation
where the Committee may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications. At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly qualified to perform the
required services after considering the factors established pursuant to subsection
(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shall recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposals be rejected.

Board Selection of Auditor.

@) Where compensation was not selected as a factor used in evaluating the
proposals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cannot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may reopen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time. If the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of firms is exhausted.

(b) Where compensation was selected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm or
document in its public records the reason for not selecting the highest-
ranked qualified firm.

(c) In negotiations with firms under this Rule, the Board may allow the

District Manager, District Counsel, or other designee to conduct
negotiations on its behalf.
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(d) Notwithstanding the foregoing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into any contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable to satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District.

(8) Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form of an engagement letter signed and executed by
both parties. The written contract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:

@) A provision specifying the services to be provided and fees or other
compensation for such services;

(b) A provision requiring that invoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

(© A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than June 30 of the fiscal year that follows the fiscal year
for which the audit is being conducted;

(d) A provision specifying the contract period, including renewals, and
conditions under which the contract may be terminated or renewed. The
maximum contract period including renewals shall be five (5) years. A
renewal may be done without the use of the auditor selection procedures
provided in this Rule but must be in writing.

(e Provisions required by law that require the auditor to comply with public
records laws.

9) Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent to
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of
the District shall constitute a waiver of proceedings under those Rules,” or
wording to that effect. Protests regarding the award of contracts under this Rule
shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 218.33, 218.391, Fla. Stat.
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Rule 3.3

1)

)

Purchase of Insurance.

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity insurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be governed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to liability insurance, property insurance,
and directors and officers insurance. Nothing in this Rule shall require the District
to purchase insurance.

Procedure. For a purchase of insurance within the scope of these Rules, the
following procedure shall be followed:

@ The Board shall cause to be prepared a Notice of Invitation to Bid.

(b) Notice of the Invitation to Bid shall be advertised at least once in a
newspaper of general circulation within the District. The notice shall allow
at least fourteen (14) days for submittal of bids.

(© The District may maintain a list of persons interested in receiving notices
of Invitations to Bid. The District shall make reasonable efforts to provide
copies of any notices to such persons, but the failure to do so shall not give
such consultants any bid protest or other rights or otherwise disqualify any
otherwise valid procurement process.

(d) Bids shall be opened at the time and place noted in the Invitation to Bid.

(e) If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If no response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

U] The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

(9) Simultaneously with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
qualified and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation to Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and
offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
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insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents.

(h) Notice of the intent to award, including rejection of some or all bids, shall
be provided in writing to all bidders by United States Mail, by hand
delivery, or by overnight delivery service. The notice shall include the
following statement: "Failure to file a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules,” or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat.
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Rule 3.4

1)

()

Pre-qualification

Scope. In its discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
supplies, and materials, Contractual Services, and maintenance services.

Procedure. When the District seeks to pre-qualify vendors, the following
procedures shall apply:

(@)
(b)

(©)

(d)

(€)

The Board shall cause to be prepared a Request for Qualifications.

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services.

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars ($250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications. The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

If the District has pre-qualified vendors for a particular category of

purchase, at the option of the District, only those persons who have been
pre-qualified will be eligible to submit bids, proposals, replies or

38



()

(@)

(h)

(i)

responses in response to the applicable Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

In order to be eligible to submit qualifications, a firm or individual must,
at the time of receipt of the qualifications:

Q) Hold all required applicable state professional licenses in good
standing;

(i) Hold all required applicable federal licenses in good standing, if
any,

(iii)  Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.

Qualifications shall be presented to the Board, or a committee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.

All vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness to the requirements contained in a Request for
Qualifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of qualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

The Board shall have the right to reject all qualifications if there are not
enough to be competitive or if rejection is determined to be in the best
interest of the District. No vendor shall be entitled to recover any costs of
qualification preparation or submittal from the District.

39



(3)

() Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be provided in writing to all vendors by United States Malil,
electronic mail, hand delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: “Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings under those Rules,” or wording to that effect. Protests of the
District’s pre-qualification decisions under this Rule shall be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b)
of the Florida Statutes.

Suspension, Revocation, or Denial of Qualification

(a) The District, for good cause, may deny, suspend, or revoke a prequalified
vendor’s pre-qualified status. A suspension, revocation, or denial for good
cause shall prohibit the vendor from bidding on any District construction
contract for which qualification is required, shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract, and shall prohibit the vendor from acting as a material supplier or
subcontractor on any District contract or project during the period of
suspension, revocation, or denial. Good cause shall include the following:

i. One of the circumstances specified under Section 337.16(2), Fla. Stat.,
has occurred.

ii. Affiliated contractors submitted more than one proposal for the same
work. In this event the pre-qualified status of all of the affiliated
bidders will be revoked, suspended, or denied. All bids of affiliated
bidders will be rejected.

iii. The vendor made or submitted false, deceptive, or fraudulent
statements, certifications, or materials in any claim for payment or any
information required by any District contract.

iv. The vendor or its affiliate defaulted on any contract or a contract
surety assumed control of financial responsibility for any contract of
the vendor.

v. The vendor’s qualification to bid is suspended, revoked, or denied by
any other public or semi-public entity, or the vendor has been the
subject of a civil enforcement proceeding or settlement involving a
public or semi-public entity.

vi. The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract.
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vii. The vendor failed to timely furnish all contract documents required by
the contract specifications, special provisions, or by any state or
federal statutes or regulations. If the vendor fails to furnish any of the
subject contract documents by the expiration of the period of
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the
documents are furnished.

viii. The vendor failed to notify the District within 10 days of the vendor,
or any of its affiliates, being declared in default or otherwise not
completing work on a contract or being suspended from qualification
to bid or denied qualification to bid by any other public or semi-public
agency.

iX. The vendor did not pay its subcontractors or suppliers in a timely
manner or in compliance with contract documents.

X. The vendor has demonstrated instances of poor or unsatisfactory
performance, deficient management resulting in project delay, poor
quality workmanship, a history of payment of liquidated damages,
untimely completion of projects, uncooperative attitude, contract
litigation, inflated claims or defaults.

xi. An affiliate of the vendor has previously been determined by the
District to be non-responsible, and the specified period of suspension,
revocation, denial, or non-responsibility remains in effect.

xii. The vendor or affiliate(s) has been convicted of a contract crime.

1. The term “contract crime” means any violation of state or
federal antitrust laws with respect to a public contract or any
violation of any state or federal law involving fraud, bribery,
collusion, conspiracy, or material misrepresentation with
respect to a public contract.

2. The term “convicted” or “conviction” means a finding of guilt
or a conviction of a contract crime, with or without an
adjudication of guilt, in any federal or state trial court of record
as a result of a jury verdict, nonjury trial, or entry of a plea of
guilty or nolo contendere.

(b) A denial, suspension, or revocation shall prohibit the vendor from being a
subcontractor on District work during the period of denial, suspension, or
revocation, except when a prime contractor’s bid has used prices of a
subcontractor who becomes disqualified after the bid, but before the request
for authorization to sublet is presented.
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(c) The District shall inform the vendor in writing of its intent to deny, suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days after the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the District of the
request for the hearing. The decision shall be issued within 15 days after the
hearing.

(d) Such suspension or revocation shall not affect the vendor’s obligations under
any preexisting contract.

(e) In the case of contract crimes, the vendor’s pre-qualified status under this
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes, the revocation, denial, or
suspension of a vendor’s pre-qualified status under this Rule shall be for a
specific period of time based on the seriousness of the deficiency.

Examples of factors affecting the seriousness of a deficiency are:
i. Impacts on project schedule, cost, or quality of work;
ii. Unsafe conditions allowed to exist;
iii. Complaints from the public;
iv. Delay or interference with the bidding process;
v. The potential for repetition;
vi. Integrity of the public contracting process;

vii. Effect on the health, safety, and welfare of the public.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: 88 190.033, 255.0525, 255.20, Fla. Stat.
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Rule 3.5

1)

)

Construction Contracts, Not Design-Build.

Scope. All contracts for the construction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time to time. A project shall not be divided solely to
avoid the threshold bidding requirements.

Procedure. When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:

@) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall allow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. Any project projected to cost more than five hundred
thousand dollars ($500,000) must be noticed at least thirty (30) days prior
to the date for submittal of bids, proposals, replies, or responses. If the
Board has previously pre-qualified contractors pursuant to Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published. Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(©) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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(d)

(€)

(f)

If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

Q) Hold all required applicable state professional licenses in good
standing;

(i) Hold all required applicable federal licenses in good standing, if
any;

(i)  Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects including but not
limited to, reemployment assistance, safety, tax withholding, worker’s
compensation, unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may be considered
ineligible by the District to submit a bid, response, or proposal for a
District project.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response, if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses, or the portions of which that
include the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shall be announced at such meeting and shall be made available upon
request. Minutes should be taken at the meeting and maintained by the
District. Bids, proposals, replies, and responses shall be evaluated in
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(9)

(h)

(i)

1)

accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested and/or
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law.

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or submittal from the District.

The Board may require potential contractors to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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©)

(4)

(5)

(6)

(K) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District
may proceed with the procurement of construction services, in the manner
the Board determines is in the best interests of the District, which may
include but is not limited to a direct purchase of the construction services
without further competitive selection processes.

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government contract
that has been competitively procured by such federal, state, or local government
in @ manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board Meeting.

Exceptions. This Rule is inapplicable when:

@ The project is undertaken as repair or maintenance of an existing public
facility;

(b) The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(©) The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contract; or

(d) The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.6

1)

)

Construction Contracts, Design-Build.

Scope.

The District may utilize Design-Build Contracts for any public

construction project for which the Board determines that use of such contract is in
the best interest of the District. When letting a Design-Build Contract, the District
shall use the following procedure:

Procedure.

(@)

(b)

(©)

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteria Package, evaluating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursuant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

A Design Criteria Package for the construction project shall be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirements, if any.

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications-based
selection process pursuant to Rule 3.1.

Q) Qualifications-Based Selection. If the process set forth in Rule 3.1
is utilized, subsequent to competitive negotiations, a guaranteed
maximum price and guaranteed completion date shall be
established.

(i) Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the
Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Design-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project. After a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:
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A Request for Proposals shall be advertised at least once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at least
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30) days prior to the date for
submittal of proposals.

The District may maintain lists of persons interested in
receiving notices of Requests for Proposals. The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of a person to receive the notice shall not invalidate
any contract awarded in accordance with this Rule and
shall not be a basis for a protest of any contract award.

In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:

a. Hold the required applicable state professional
licenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b. Hold all required applicable federal licenses in good
standing, if any;

C. Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation;

d. Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federal labor or employment tax laws regarding
subjects including but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation,
unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may
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be considered ineligible by the District to submit a bid,
response, or proposal for a District project.

Evidence of compliance with these Rules must be
submitted with the proposal if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the proposal.

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district
representative is present. The name of each bidder and the
price submitted in the bid shall be announced at such
meeting and shall be made available upon request. Minutes
should be taken at the meeting and maintained by the
District. In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to qualifications, availability, and past work
of the firms and the partners and members thereof. The
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified.

The Board shall have the right to reject all proposals if the
proposals are too high, or rejection is determined to be in
the best interest of the District. No vendor shall be entitled
to recover any costs of proposal preparation or submittal
from the District.

If less than three (3) Responsive Proposals are received, the
District may purchase design-build services or may reject
the proposals for lack of competitiveness. If no Responsive
Proposals are received, the District may proceed with the
procurement of design-build services in the manner the
Board determines is in the best interests of the District,
which may include but is not limited to a direct purchase of
the design-build services without further competitive
selection processes.

Notice of the rankings adopted by the Board, including the
rejection of some or all proposals, shall be provided in
writing to all consultants by United States Mail, hand
delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
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Rules of the District shall constitute a waiver of
proceedings under those Rules,” or wording to that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.

8. The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shall
establish a price which the Board determines is fair,
competitive and reasonable. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated. The Board shall then undertake
negotiations with the second most qualified firm, based on
the ranking by the evaluation standards. Should the Board
be unable to negotiate a satisfactory contract with the firm
considered to be the second most qualified at a price
considered by the Board to be fair, competitive, and
reasonable, negotiations with that firm must be terminated.
The Board shall then undertake negotiations with the third
most qualified firm. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the third most qualified at a price considered by the
Board to be fair, competitive, and reasonable, negotiations
with that firm must be terminated. Should the Board be
unable to negotiate a satisfactory contract with any of the
selected firms, the Board shall select additional firms in
order of their rankings based on the evaluation standards
and continue negotiations until an agreement is reached or
the list of firms is exhausted.

9. After the Board contracts with a firm, the firm shall bring
to the Board for approval, detailed working drawings of the
project.

10.  The Design Criteria Professional shall evaluate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package and shall
provide the Board with a report of the same.

3 Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

4 Emergency Purchase. The Board may, in case of public emergency, declare an
emergency and immediately proceed with negotiations with the best qualified
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Design-Build Firm available at the time. The fact that an Emergency Purchase
has occurred shall be noted in the minutes of the next Board meeting.

(5) Exceptions. This Rule is inapplicable when:

@) The project is undertaken as repair or maintenance of an existing public
facility;

(b) The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(© The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contractor; or

(d) The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: 8§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.7

1)

)

(3)

Payment and Performance Bonds.

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public work and shall be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

Required Bond. Upon entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, execute and record a payment and
performance bond in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor until the contractor has provided to the District a certified copy of the
recorded bond.

Discretionary Bond. At the discretion of the Board, upon entering into a contract
for any of the services described in section (1) of this Rule for an amount not
exceeding $200,000, the contractor may be exempted from executing a payment
and performance bond.

Specific Authority: 8§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 255.05, Fla. Stat.
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Rule 3.8

1)

)

Goods, Supplies, and Materials.

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials” do not include printing, insurance, advertising,
or legal notices. A contract involving goods, supplies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to avoid the threshold bidding requirements.

Procedure. When a purchase of goods, supplies, or materials is within the scope
of this Rule, the following procedures shall apply:

@ The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(© The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d) If the District has pre-qualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses.

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

(1) Hold all required applicable state professional licenses in good
standing;

(i) Hold all required applicable federal licenses in good standing, if any;
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(f)

(9)

(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the law of that foreign state to business entities whose
principal places of business are in that foreign state, in the letting of any or
all public contracts. Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule. Minor variations in the bids, proposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a material nature. Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

The lowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsible Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
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(h)

)

(k)

lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five (5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which grants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.

To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation, discussions may be
conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests of the District’s purchase of goods,
supplies, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase goods, supplies, or materials, or
may reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may proceed with the procurement of goods,
supplies, and materials, in the manner the Board determines is in the best
interests of the District, which may include but is not limited to a direct
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purchase of the goods, supplies, and materials without further competitive
selection processes.

3 Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has
undergone the competitive purchase of construction services which contract may
include the provision of goods, supplies, or materials. In that instance, the
District may approve a change order to the contract and directly purchase the
goods, supplies, and materials. Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shall be exempt
from this Rule.

4) Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplies, and materials provided by
governmental agencies are exempt from this Rule. A contract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must contract or if the rate of payment is established during the
appropriation process. This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased under a federal, state, or local government
contract that has been competitively procured by such federal, state, or local
government in a manner consistent with the material procurement requirements of
these Rules.

(5) Renewal. Contracts for the purchase of goods, supplies, and/or materials subject
to this Rule may be renewed for a maximum period of five (5) years.

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat.
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Rule 3.9

1)

)

Maintenance Services.

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shall not be divided solely in order to avoid the threshold bidding requirements.

Procedure. When a purchase of maintenance services is within the scope of this
Rule, the following procedures shall apply:

(a)

(b)

(©)

(d)

(€)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

(1) Hold all required applicable state professional licenses in good
standing;

(i) Hold all required applicable federal licenses in good standing, if any;
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(f)

(9)

(h)

(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and these Rules. Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a material nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
modified or supplemented after opening; provided however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law.

The lowest Responsive Bid submitted in response to an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

Q) The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

() Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file a
protest within the time prescribed in Rule 3.11 of the Rules of the District
shall constitute a waiver of proceedings under those Rules," or wording to
that effect. Protests of the District’s procurement of maintenance services
under this Rule shall be in accordance with the procedures set forth in
Rule 3.11.

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the maintenance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may proceed with the procurement of maintenance
services, in the manner the Board determines is in the best interests of the
District, which may include but is not limited to a direct purchase of the
maintenance services without further competitive selection processes.

3) Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A contract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must contract or if the rate of payment is established during the appropriation
process.

4) Renewal. Contracts for the purchase of maintenance services subject to this Rule
may be renewed for a maximum period of five (5) years.

(5) Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: 8§ 190.011(5), 190.011(15), 190.033, Fla. Stat.
Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat.
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Rule 3.10

1)

(2)

Contractual Services.

Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing requirements. If an agreement is predominantly for Contractual
Services, but also includes maintenance services or the purchase of goods and
services, the contract shall not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services to the District.

Contracts; Public Records. In accordance with Florida law, each contract for
Contractual Services shall include provisions required by law that require the
contractor to comply with public records laws.

Specific Authority: 88§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11

Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9.

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9 shall be in accordance with this Rule.

1)

Filing.
(@)

(b)

(©)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights to protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automatically terminate the protest proceedings.

Except for those situations covered by subsection (1)(a) of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two (72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particularity the facts and law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automatically terminate the protest proceedings.

If the requirement for the posting of a protest bond and the amount of the
protest bond, which may be expressed by a percentage of the contract to
be awarded or a set amount, is disclosed in the District’s competitive
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3,
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(2)

(3)

(4)

3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post
the protest bond. The amount of the protest bond shall be determined by
District staff after consultation with the Board and within the limits, if any,
imposed by Florida law. In the event the protest is successful, the protest
bond shall be refunded to the protestor. In the event the protest is
unsuccessful, the protest bond shall be applied towards the District’s costs,
expenses, and attorney’s fees associated with hearing and defending the
protest. In the event the protest is settled by mutual agreement of the
parties, the protest bond shall be distributed as agreed to by the District
and protestor.

(d) The District does not accept documents filed by electronic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

Contract Execution. Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

Informal Proceeding. If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a time and place determined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three (3) calendar days prior
to such informal proceeding. Within thirty (30) calendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factual, legal, and policy grounds for its decision.

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in section (3) of this Rule, the District shall schedule a formal
hearing to resolve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, District Counsel, or other
person as a hearing officer to conduct the hearing. The hearing officer may:

@ Administer oaths and affirmations;
(b) Rule upon offers of proof and receive relevant evidence;

(c) Regulate the course of the hearing, including any pre-hearing matters;
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(d) Enter orders; and
(e Make or receive offers of settlement, stipulation, and adjustment.

The hearing officer shall, within thirty (30) days after the hearing or receipt of the
hearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recommendation for final District action. The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.

(5) Intervenors. Other substantially affected persons may join the proceedings as
intervenors on appropriate terms which shall not unduly delay the proceedings.

(6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after
Receipt of Notice of Protest. If the Board determines there was a violation of law,
defect, or an irregularity in the competitive solicitation process, the Bids,
Proposals, Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all qualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate.

@) Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 190.033, Fla. Stat.
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Rule 4.0 Effective Date.

These Rules shall be effective , 20__, except that no election of officers
required by these Rules shall be required until after the next regular election for the Board.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.
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RESOLUTION 2020-01

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
HIGHLAND MEADOWS COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING AND
AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING FOR
THE PURPOSE OF ADOPTING AMENDED AND RESTATED RULES
OF PROCEDURE; AND PROVIDING AN EFFECTIVE DATE

WHEREAS, Highland Meadows Community Development District (the “District”) is a
local unit of special-purpose government created and existing pursuant to Chapter 190,
Florida Statutes, being situated entirely within the City of Davenport, Florida; and

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by
Section 190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120,
Florida Statutes.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE HIGHLAND MEADOWS COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. A Public Hearing will be held to adopt the District's Amended and
Restated Rules of Procedure on , 2019, at __.m., at

SECTION 2. The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3. This Resolution shall become effective immediately upon its adoption.
PASSED AND ADOPTED this 19" day of November, 2019.

ATTEST: HIGHLAND MEADOWS COMMUNITY
DEVELOPMENT DISTRICT

Secretary/Assistant Secretary Chairperson, Board of Supervisors
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FIRST ADDENDUM TO THE CONTRACT FOR
PROFESSIONAL DISTRICT SERVICES

This First Addendum to the Contract for Professional District Services (this
“Addendum”), is made and entered into as of the 15t day of October, 2019 (the “Effective
Date”), by and between Highland Meadows Community Development District, a local
unit of special purpose government established pursuant to Chapter 190, Florida
Statutes, located in the Polk County, Florida (the “District”), and Rizzetta & Company,
Inc., a Florida corporation (the “Consultant”).

RECITALS

WHEREAS, the District and the Consultant entered into the Contract for
Professional District Services dated October 1, 2018 (the “Contract”), incorporated by
reference herein; and

WHEREAS, the District and the Consultant desire to amend Exhibit B - Schedule
of Fees of the Fees and Expenses, section of the Contract as further described in this
Addendum; and

WHEREAS, the District and the Consultant each has the authority to execute this
Addendum and to perform its obligations and duties hereunder, and each party has
satisfied all conditions precedent to the execution of this Addendum so that this
Addendum constitutes a legal and binding obligation of each party hereto.

NOW, THEREFORE, based upon good and valuable consideration and the mutual
covenants of the parties, the receipt of which and sufficiency of which is hereby
acknowledged, the District and the Consultant agree to the changes to amend Exhibit B
- Schedule of Fees attached.

The amended Exhibit B - Schedule of Fees are hereby ratified and confirmed. All
other terms and conditions of the Contract remain in full force and effect.

IN WITNESS WHEREOF the undersigned have executed this Addendum as of the
Effective Date.

(Remainder of this page is left blank intentionally)
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Therefore, the Consultant and the District each intend to enter this Addendum,
understand the terms set forth herein, and hereby agree to those terms.

ACCEPTED BY:

RizzETTA & COMPANY, INC.

BY:
PRINTED NAME: William J. Rizzetta
TITLE: President
DATE:
WITNESS:
Signature
Print Name

HiIGHLAND MEADOWS COMMUNITY DEVELOPMENT DISTRICT

BY:

PRINTED NAME:

TITLE: Chairman/Vice Chairman

DATE:

ATTEST:

Vice Chairman/Assistant Secretary
Board of Supervisors

Print Name

Exhibit B — Schedule of Fees
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EXHIBIT B
Schedule of Fees

STANDARD ON-GOING SERVICES:

Standard On-Going Services will be billed in advance monthly pursuant to the following
schedule:

ANNUALLY
Management: $13,745.00
Administrative: $ 4,800.00
Accounting: $12,500.00
Financial & Revenue Collections: $ 3,800.00
Assessment Roll (1): $ 5,250.00
Total Standard On-Going Services: $40,095.00

(1) Assessment Roll is paid in one lump-sum payment at the time the roll is
completed.
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ADDITIONAL SERVICES:

Extended and Continued Meetings Hourly
Special/Additional Meetings Per Occurrence
Modifications and Certifications to

Special Assessment Allocation Report Per Occurrence
True-Up Analysis/Report Per Occurrence
Re-Financing Analysis Per Occurrence
Bond Validation Testimony Per Occurrence
Special Assessment Allocation Report Per Occurrence
Bond Issue Certifications/Closing Documents Per Occurrence
Electronic communications/E-blasts Per Occurrence
Special Information Requests Hourly
Amendment to District Boundary Hourly

Grant Applications Hourly

Escrow Agent Hourly
Continuing Disclosure/Representative/Agent  Annually
Community Mailings Per Occurrence
Response to Extensive Public

Records Requests Hourly

$175
Upon Request

Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request

Upon Request

PUBLIC RECORDS REQUESTS FEES:

Public Records Requests will be billed hourly to the District pursuant to the current

hourly rates shown below:
JOB TITLE:

Senior Manager
District Manager
Accounting & Finance Staff
Administrative Support Staff

HOURLY RATE:

$ 52.00
$ 40.00
$ 28.00
$ 21.00

LITIGATION SUPPORT SERVICES: Hourly
ADDITIONAL THIRD-PARTY SERVICES:
Pre-Payment Collections/Estoppel/Lien Releases:

Lot/ Homeowner Per Occurrence
Bulk Parcel(s) Per Occurrence

2019-08-05 - WJR/ED
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