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February 26, 2020
Board of Supervisors
Live Oak Lake
Community Development District
Dear Board Members:
The regular meeting of the Board of Supervisors of Live Oak Lake Community
Development District will be held Wednesday, March 4, 2020 at 12:00 PM at the West
Osceola Branch Library, 305 Campus Street, Celebration, FL 34747. Following is the
advance agenda for the meeting:

1. Roll Call
2. Public Comment Period (1Speakers will fill out a card and submit it to the District
Manager prior to the beginning of the meeting)
3. Approval of Minutes of the February 5, 2020 Board of Supervisors Meeting
4. Master Special Assessment Matters
A. Presentation of the Amended Master Assessment Methodology
B. Presentation of the Adopted Master Engineer’s Report
C. Consideration of Resolution 2020-05 Declaring Special Assessments
D. Consideration of Resolution 2020-06 Setting a Public Hearing on the
Imposition of Special Assessments
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Comments will be limited to three (3) minutes

5. Consideration of Requests for Proposals for Construction Services for the Spine
Road Project
6. Consideration of Resolution 2020-07 Adopting an Internal Controls Policy
7. Staff Reports
A. Attorney
B. Engineer
C. District Manager’s Report
8. Other Business
9. Supervisors Requests and Audience Comments
10. Adjournment

The second order of business is the Public Comment Period where the public has an
opportunity to be heard on propositions coming before the Board as reflected on the
agenda, and any other items. Speakers must fill out a Request to Speak form and submit
it to the District Manager prior to the beginning of the meeting.
The third order of business is the Approval of Minutes of the February 5, 2020 Board of
Supervisors Meeting. A copy of the minutes are enclosed for your review.
The fourth order of business is Master Special Assessment Matters. Section A is the
Presentation of the Amended Master Assessment Methodology. Section B is the
Presentation of the Adopted Master Engineer’s Report. Both reports are included for your
review. Section C is the Consideration of Resolution 2020-05 Declaring Special
Assessments. Section D is the Consideration of Resolution 2020-06 Setting a Public
Hearing on the Imposition of Special Assessments. These resolutions are enclosed for
your review.
The fifth order of business is the Consideration of Request for Proposals for Construction
Services for the Spine Road Project. A copy of the project manual and request for
proposals is included for your review.

The sixth Consideration of Resolution 2020-07 Adopting an Internal Controls Policy. A
copy of the resolution is enclosed for your review.
The seventh order of business is Staff Reports. Any staff reports will be discussed during
this time.
The balance of the agenda will be discussed at the meeting. In the meantime, if you
should have any questions, please do not hesitate to contact me.

Sincerely,
Jill Burns
District Manager
CC:

Sarah Sandy, District Counsel

Enclosures

MINUTES OF MEETING
LIVE OAK LAKE
COMMUNITY DEVELOPMENT DISTRICT
The regular meeting of the Board of Supervisors of the Live Oak Lake Community
Development District was held on Wednesday, February 5, 2020 at 2:30 p.m. at the West Osceola
Branch Library, 305 Campus Street, Celebration, Florida.
Present and constituting a quorum:
Scott Stearns
José Rios
Kimberly Locher
Lee Moore

Chairman
Vice Chairman
Assistant Secretary
Assistant Secretary

Also present were:
Jill Burns
Sarah Sandy via phone
Danielle Van de Loo
Justin Rowan via phone
FIRST ORDER OF BUSINESS

District Manager/GMS
HGS
Dewberry
MBS
Call to order

Ms. Burns called the meeting to order.
SECOND ORDER OF BUSINESS

Roll Call

Ms. Burns called the roll. A quorum was present.
THIRD ORDER OF BUSINESS

Audience Comments

No members of the public were present.
FOURTH ORDER OF BUSINESS

Organizational Matters

A. Oath of Office of Newly Appointed Supervisor – Mr. Lee Moore
Ms. Burns stated the newly appointed supervisor, Mr. Moore, was sworn in prior to the
start of the meeting.
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B. Consideration of Agreement for District Management Services Between the District
and Governmental Management Services – Central Florida, LLC
Ms. Burns stated the agreement was in the agenda package, and she could answer any
questions that anyone might have. Fees are on the last page, Exhibit A. A board member asked if
GMS was taking over the website, and Ms. Sandy noted that there is an agreement with a third
party for ADA website services.
On MOTION by Mr. Stearns, seconded by Mr. Rios, with all in
favor, the Agreement for District Management Services Between
the District and Governmental Management Services, was
approved.
C. Consideration of Resolution 2020-1, Designating Officers of the District
Ms. Burns outlined the board members and their seat assignments with Scott Stearns as
Chairman, José Rios as Vice Chairman, and Kimberly Locher and Mr. Lee Moore as Assistant
Secretary. Mr. George Flint from GMS was also appointed Assistant Secretary. Ms. Jill Burns was
appointed Secretary and Assistant Treasurer, and Mr. Ariel Lovera was appointed Treasurer.
On MOTION by Mr. Moore, seconded by Mr. Stearns, with all in
favor, Resolution 2020-1, Designating Officers of the District, with
Mr. Stearns as Chairman, Mr. Rios as Vice Chairman, and Ms.
Locker, Mr. Moore, and Mr. Flint as Assistant Secretaries, Ms.
Burns as Secretary and Assistant Treasurer, and Mr. Ariel Lovera as
Treasurer, was approved.
D. Consideration of Resolution 2020-2, Designating Dissemination Agent for the District
Ms. Burns stated her office has the capability to be the Dissemination agent. This would
name GMS as the Dissemination Agent.
On MOTION by Mr. Stearns, seconded by Mr. Rios, with all in
favor, Resolution 2020-2, Designating Dissemination Agent for the
District, was approved.
E. Consideration of Resolution 2020-3, Designating Primary Administration Office and
Local Records Office
Ms. Burns presented this was in the member package under Section 4E. The primary
records office is GMS office in Orlando at 219 E. Livingston Street, Orlando, FL 32801. She noted
they are required to have a local office in the county where the district is in West Osceola county.
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On MOTION by Ms. Locher, seconded by Mr. Rios, with all in
favor, Resolution 2020-3, Designating Primary Administration
Office and Local Records Office, was approved.
F. Consideration of Resolution 2020-04, Designating Public Depository and Authorizing
Officers to Execute
Ms. Burns stated SunTrust is recommended but anyone else could be used if they preferred.
On MOTION by Mr. Stearns, seconded by Mr. Rios, with all in
favor, Resolution 2020-4, Designating Public Depository and
Authorizing Officers to Execute, was approved.
FIFTH ORDER OF BUSINESS

Approval of Minutes of the December 4, 2019
Audit Committee and Regular Meeting

Ms. Burns asked for any questions, comments, or corrections on the minutes. Hearing none,
On MOTION by Mr. Rios, seconded by Ms. Locher, with all in
favor, the Minutes of the December 4, 2019 Audit Committee and
Board of Supervisors Meetings, were approved.
SIXTH ORDER OF BUSINESS
Business Matters
A. Consideration of Supplement to Investment Banking Agreement with MBS Capital
Markets, LLC
Ms. Burns referred the board to Justin Rowan with MBS if the board had any questions.
Ms. Sandy noted that the District previously entered into an Investment Banking Agreement with
MBS when it initially validated the bonds, however, due to some regulations, MBS is asking to
approve an addendum for each of the additional bond issuances. MBS is doing so to make sure
they are covered, there are some disclosures that MBS does not have a fiduciary obligation towards
the district in their role. The board had no questions.
On MOTION by Mr. Rios, seconded by Mr. Stearns, with all in
favor, the Supplement to Investment Banking Agreement with MBS
Capital Markets, LLC, was approved.
B. Series 2020 Bond Financing Timeline
Ms. Burns stated this is for review to outline targeted dates for various reports and the
ultimate issuance, and no action needs to be taken. It was for board informational purposes.
Ms. Sandy reminded the board that the bond payment financing agreement had been
adopted at the December meeting with the developer. They also engaged bond counsel and
approved a work authorization for the Engineer to work on the Engineer’s Report. GMS will be
3
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working on the assessment methodology. She noted that they are looking to go back through the
entire assessment process and make some updates to it and add some additional product type, or a
different mix of products. They will have to go back through the assessment process for that which
they’ll be looking to kick off at either a continued meeting in late February or the scheduled March
4, 2020 Board meeting. She noted they need to get a revised Master Methodology in good form
before the process is started. She hopes that they will have the Amended Master Methodology to
bring back to the board. In the coming weeks, various documents will be worked on by staff and
the District Engineer, Danielle, is working on the Supplemental Engineer’s Report and updates
that may be needed. The updates need to be made to the master project numbers as well as bringing
forth the Series 2020 project numbers. The board and Ms. Sandy discussed the B Bond situation
for financing the neighboorhood construction of phases 8 and 7, 6 and 5. Mr. Stearns stated that
this doesn’t affect the Engineer’s report other than the fact that we are just updating the cost of the
entire project development, and they would all be eligible, whether it’s A or B really doesn’t have
any consequence. Ms. Sandy stated it would depend on whether or not it was all included in the
master project. Mr. Stearns indicated it was not. The difference is when they started the project it
was all private, gated subdivisions with one public Spine Road to the middle of the project. Now
they are changing Phases 8 and 7 to primary housing that are now public streets and so they are
eligible for the road, streets, storm pipe and all of that. He noted that those dollars were not
originally included in the original cost estimate, so that is a substantial number. He noted that they
would want to roll that in when Dewberry updates the cost estimate, based on this new revision
they are going through. He stated that they are looking at $15 to 20 million dollars more because
of the roads, storm pipes etc. being added in.
Ms. Sandy stated that they validated $45 million total, the master lien levied was a little
under that. For the A bonds, that does matter because what they validated was to finance that
Master Project that was included for the validation. She noted they can update the numbers as long
as that infrastructure was originally included within that Master Project. If they go outside that
Master Project and including additional infrastructure, they have a couple of options. One, they
can go back through validation. The other option, if those are funded with B bonds in less than 5year maturities, they are not required to validate them. Then we wouldn’t have to go back through
the validation process.
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Ms. Sandy asked if anything had changed in terms of what they want to look at including
in the 2020 project with the A Bonds. Mr. Stearns stated they could get to the number we are trying
to get to on the A bonds with keeping the current Methodology and Engineer’s report, there’s
enough with the Spine Road that was included and public utilities that were part of the report. The
new infrastructures are some additional off-site roads and the on-site public roads now which they
could fund through B bonds separately that would be new infrastructure that was not described in
the original report. Ms. Sandy stated that as long as they have described in the text of the report
the improvements, or included it within the costs itself, then those are items that can be updated.
Mr. Stearns and Ms. Sandy further discussed how the roadways would be separated.
Mr. Rowan stated instead of incorporating the neighborhood infrastructure into the
Engineer’s report, specific to the master infrastructure, there is going to need to be a separate and
distinct Assessment process undertaken specifically for the neighborhood infrastructure and the
parcels benefited by that. He stated that a separate Engineer’s report addressing that infrastructure
may make sense because there’s going to be a separate Assessment Report dealing with that
neighborhood infrastructure. Ms. Sandy agreed that may be the way to handle it, especially if they
are not sure what will be included in each individual neighborhood.
SEVENTH ORDER OF BUSINESS
A.

Staff Reports

Attorney

Ms. Burns noted she had the procurement timeline sent by Ms. Sandy. Ms. Sandy reviewed
the draft timeline for doing an RFP for construction services for the roadways. This was one of the
main items that they wanted to finance through the bond issuance. In the past, the district has
typically always acquired completed improvements from the developer. She noted that this time
they are looking at having the district engage the contractor and do the construction work itself.
She noted that what they will look for from the board is direction for putting together the project
manual and they will bring it back to the board either late February or early March for approval
and moving forward. Ms. Sandy asked for any questions about the process or timeline.
Mr. Stearns commented that it looks reasonable and asked if staff-wise Dewberry was
comfortable with the date of March 4th or 5th with having the package ready. Discussion ensued
between Ms. Sandy and the board.
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Ms. Sandy stated that clarification needs to be made regarding any additional qualifications
the board wants to see from contractors to make sure the bid is tight. She noted they want to make
sure they have the right capabilities of doing a project of this scale, and they are asking for
experience history, a project size that would demonstrate the proposers can do the work requested.
Mr. Stearns asked for a sample that he could go through. He stated that they are going to
need to clarify what they are bidding. They have landscape, which might be one vendor. They have
hardscape that might be a different vendor, they’ve got electrical conduit, and other issues that
need to be bid at some point in maybe April.
Ms. Sandy asked if any would be under $380,000 which is the approximate bidding
threshold. Mr. Stearns replied probably not, maybe hardscape, but the rest will be over that. Mr.
Stearns stated that they will do two rounds, first will be civil infrastructure and then they will come
back in a couple of months and do the other.
i. Reschedule Rules of Procedure Public Hearing
Ms. Sandy stated that awhile back the board set the rules and procedures hearing for today,
but the location had to be changed so they need to re-set the public hearing for a later date. They
can advertise for the April 1, 2020 meeting at 2:30 p.m.
On MOTION by Mr. Stearns, seconded by Ms. Locher, with all in favor,
the Public Hearing for Rules of Procedures scheduled for April 1, 2020
at 2:30p.m., was approved.
B.

Engineer

Ms. Van de Loo stated they had a site meeting with the Water Management District South
Florida, and they have mitigation they are required to do on the lake shores, and there were some
invasives. There is a proposal for the replanting and coordination with water management district
to get everything in compliance.
Mr. Stearns needed to confirm with the current vendor that was under contract with the
CDD to do the spraying and maintenance. Ms. Van de Loo stated that she knew the spraying had
been done and they are waiting for them to do the planting.
Mr. Stearns stated he had not spoken with Landform directly but did point out the problems
and that they have been under contract to be maintaining it. It shouldn’t have gotten to this point.
Mr. Stearns wanted to know who had been coordinating with Landform on this. Ms. Van de Loo
stated she thought Justin had been coordinating with them on this. Ms. Sandy stated they could
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approve this. She suggested approving this work authorization subject to the Chair confirming that
the planting either is or is not covered by Landform warrantee.
On MOTION by Mr. Stearns, seconded by Ms. Locher, with all in favor,
the Replanting Proposal subject to the Chairman’s Confirmation of
Landform’s warranty, was approved.
C.

District Manager’s Report
i.

Financial Statements & Check Register

Ms. Burns presented the financial statements and check registers. She stated the Financial
statements are for board review and no action is needed. The check register was for December.
Discussion ensued regarding impact fee credits; Ms. Sandy stated that she would get with Ms.
Burns after the meeting for more clarification.
On MOTION by Mr. Stearns, seconded by Mr. Rios, with all in
favor, the Check Register, was approved.
ii.

Updated Number of Registered Voters - 490

Ms. Burns stated there is an updated number of registered voters, they determine this as of
April 15th of each year. There was an update to the map of the boundary, which added some
additional voters. There are 490 voters. No action needs to be taken.
EIGHTH ORDER OF BUSINESS

Other Business

There being none, the next item followed.
NINTH ORDER OF BUSINESS
Supervisor’s Requests
There being none, the next item followed.
TENTH ORDER OF BUSINESS
Audience Comments
There being none, the next item followed.
ELEVENTH ORDER OF BUSINESS

Continued Meeting

The meeting was continued to February 20, 2020 at 1:00 p.m. at the same location.
On MOTION by Ms. Stearns, seconded by Ms. Locher, with all in
favor, the meeting was continued to February 20, 2020 at 1:00 p.m.
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________________________________
Secretary / Assistant Secretary

________________________________
Chairman / Vice Chairman
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acquire, operate and maintain certain portions of the public
infrastructure to support the Community. The legal
description of the District Boundaries can be seen in Exhibit
E. The District will acquire or construct infrastructure in
phases as necessary. Currently, the Twin Lakes Village has
eight (8) phases and the Lakeside Groves NW Village has two
(2) phases for which all or a portion of certain infrastructure
improvements identified herein are expected to be financed

1. INTRODUCTION

from the proceeds of District special assessment revenue

1.1 Description of the Live Oak Lake
Community
Live Oak Lake (also referred to as the “Development” or
“Community”) is a 703.57 gross acres master planned,
residential community located in Osceola County as shown
on Exhibit A. The Master Developer (“Developer”) is
Narcoossee Land Ventures, LLC, based in Orlando, Florida.
The Development is approved as a Planned Development
(PD) for up to 2,060 Residential Units and is divided into
two (2) Villages: Lakeside Groves NW and Twin Lakes. A
land use summary is presented in Table 1.
The Live Oak Lake Community Development District
(herein called the “District” for “CDD”) encompasses the
entire 703.57 gross acres Development and will construct,

bonds (the “Master Project”). Construction of the first and
second phase of Lakeside Groves and Twin Lakes Villages,
part of the roadway infrastructure for Twin Lakes Village,
and the overall mass grading for Lakeside Groves NW Village
has commenced. An inventory of the phasing has been
presented in Table 2 and Table 3 together with the proposed
unit mix of the residential units for the Development.

1.2 Purpose of Report
The purpose of this report is to provide a description of the
Master Project, which will serve the 703.57 gross acres of the
Community consisting of two (2) Villages: Twin Lakes and
Lakeside Groves NW; the capital improvements to be
constructed, acquired and/or financed by the District; and
apportionment of the costs of the capital improvements.

TABLE 1 LAND USE SUMMARY
Master Stormwater/Ditches

AREA
128.85

Residential Land

387.50

Roadways Spine

16.92

Lakes

29.32

Amenity Center

17.87

Open Space/Conservation Areas/Parks

123.46

TOTAL

703.57
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TABLE 2 PHASING SUMMARY
PHASE
AREA
Twin Lakes Village 1

NO. UNITS
223

AREA
(AC.)
59.12

Twin Lakes Village 2

382

72.99

Twin Lakes Village 3

141

30.60

Twin Lakes Village 4

215

39.40

Twin Lakes Village 5

137

24.13

Twin Lakes Village 6

277

54.18

Twin Lakes Village 7

177

35.89

Twin Lakes Village 8

184

25.06

Lakeside Groves NW Village Phase 1

166

23.81

Lakeside Groves NW Village Phase 2

158

22.32

Phase 1 - Amenity Tracts – Twin Lakes/Lakeside Groves NW

17.87

Phase 2 - Spine Road

16.92

Ponds/Lake/Stormwater Conservation/Open Space

281.63

TOTAL – Live Oak Lake CDD

TABLE 3 LOT TYPES
PHASE
Twin Lakes Village 1

Twin Lakes Village 2

Twin Lakes Village 3
Twin Lakes Village 4

Twin Lakes Village 5

Twin Lakes Village 6

Twin Lakes Village 7
Twin Lakes Village 8
TOTAL Units Twin Lakes Village
Lakeside Groves NW Village – 1
Lakeside Groves NW Village – 2
TOTAL Units Lakeside Groves Village
TOTAL – Live Oak Lake CDD

2060

LOT TYPE
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
50-ft Lots
35-ft Duplex
35-ft Duplex
35-ft Duplex

UNITS
28
154
41
152
146
84
111
30
154
37
24
84
34
19
138
95
44
177
184
1736
166
158
324
2060

703.57

AREA (AC.)
5.90
37.02
16.20
19.34
27.78
25.87
21.70
8.90
27.4
6.20
5.80
11.44
6.86
5.83
20.93
19.93
13.32
35.89
25.06
341.37
23.81
22.32
46.13
387.50
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2. DISTRICT BOUNDARY AND
PROPERTIES SERVED

•

On-Site Master Public Spine Roadway Improvements

•

Water Distribution and Sanitary Sewer Collection

2.1 District Boundary

Systems and Reuse Water Distribution

The Live Oak Lake Master Site Plan, Exhibit B, identifies the

•

location and boundary of the property included within the

Off-Site Master Public Roadway Improvement (Hickory
Tree Road Intersection)

District. The Master Plan for the District will provide for

•

Master Stormwater Management System

multiple-type residential land uses, and is located on the

•

Landscaping

west and east side of Hickory Tree Road, and south of Live

•

Irrigation

Oak Lake and west Sardine Lake in Osceola County.

•

Hardscape

•

Conservation Mitigation Areas

•

Electrical Service System (Underground)

2.2 Description of Properties Served
The Development is located within Sections 16, 17, 18 and
20, Township 26 South, Range 31 East and all within Osceola
County, Florida. The existing property consists of forest land
and planted pines and some open pasture land. The
environmental areas associated with the Development have
been reviewed and are to be part of an Open

This infrastructure serves as a system of improvements
benefitting all lands within the District. To the extent that
the boundary of the District is amended from time to time,
the District will consider amendments or supplementals to
this report at such time.

Space/Conservation area within a parcel. The terrain of the
site is somewhat rolling with elevations ranging from 75 to
64 NVGD.
Osceola County Property Parcel ID numbers for the Live Oak

TABLE 4 PROPOSED FACILITIES

Facilities/Systems

Proposed
Ownership and
Maintenance Entity

Sanitary Sewer Collection

City of St. Cloud

Water Distribution

City of St. Cloud

Reuse Water

City of St. Cloud

Master Stormwater
Management System

Live Oak Lake CDD

Lake Community Development District are as follows:
















202631495000010020
202631495000010180
202631000000310000
202631495000010470
202631495000010070
202631495000010310
172631000000400000
172631000000500000
172631000000600000
172631000000100000
162631000000400000
172631000000300000
172631000000200000
182631495000010010
202631000000100000

Electrical Service System
Conservation Mitigation
On-Site Master Public Spine
Roadway Improvements

3. PROPOSED MASTER
PROJECT INFRASTRUCTURE

Orlando Utilities
Commission
Live Oak Lake CDD
Osceola County

Off-Site Master Public
Roadway Improvements

Osceola County and
City of St. Cloud

Landscaping/Irrigation/
Hardscape Master Public
Roads

Live Oak Lake CDD

3.1 Summary of the Proposed Project
Infrastructure
The project infrastructure will generally consist of the
following systems to serve the Master Project:
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3.2 Master Stormwater Management
System
The Master Stormwater Management System provides for
the water runoff treatment and will attenuate and provide for
the runoff that will be carried out through the use of manmade retention and detention systems as collected in pipes,
curbs and surfaces to convey this runoff. These systems
discharge to the ponds or to natural lakes adjacent in the
Development. Osceola County and the South Florida Water
Management District (SFWMD) regulate the design criteria
for the District’s stormwater management facilities. The
Master Stormwater Management System will discharge
through interconnected ponds and canals to existing lakes
within the Development. The Master Stormwater
Management System will adhere to the design criteria of
these agencies, which require that drainage systems be
designed to attenuate a 10-year, 24-hour rainfall event to
pre-development discharges. This criterion is typical for
similar developments with positive outfalls.
The Master Stormwater Management System will also

TABLE 5 STORMWATER MASTER SYSTEM
PONDS
Phase 1 – Twin Lakes Village
Phase 2 – Twin Lakes Village
Phase 3 – Twin Lakes Village
Phase 4 – Twin Lakes Village
Phase 5 – Twin Lakes Village
Phase 6 – Twin Lakes Village
Phase 7 – Twin Lakes Village
Phase 8 – Twin Lakes Village
Phase 1 – Lakeside Groves NW
Phase 2 – Lakeside Groves NW
TOTAL – Live Oak CDD

ACREAGE
(AC.)
28.53
28.11
3.27
9.98
8.59
17.27
12.79
8.27
7.88
4.16
128.85

3.3 Master Public Roadway Systems On
and Off-Site

adhere to the requirements of SFWMD and the County,

The On-Site Master Public Spine Roadway Improvement

which requires that all building finished floor elevations be

(“Master Spine Roadway”) associated within the

constructed above the anticipated flood elevation for the

Development of Twin Lakes Village and the Lakeside Groves

100-year, 24-hour storm event. The treatment of

NW Village will be developed by the District and will be

stormwater runoff will be provided in accordance with the

funded by the District and later turned over to Osceola

design guidelines for dry and wet retention/detention

County for ownership and operation. The Master Spine

systems as mandated by the SFWMD and the County.

Roadways consist of two (2) major roads that traverse the

Stormwater runoff will be collected by curbs and stormwater

Twin Lakes Village both East-West and one that traverses

conveyance surfaces with drainage inlets and an

the Twin Lakes Village North-South. These will consist of

underground storm sewer pipe system conveyed to the

two (2)-lane roads with a minimum of 24-foot pavement

retention/detention areas. The overall drainage system is

sections with curbs. The internal roadways will be private

shown on the Master Stormwater Plan, Exhibit C. The

and will not be funded by the District. The roadways will

Master Stormwater Management System consists of various

serve the various land uses within the Development.

ponds that collect runoff from the developed property. The

Construction of the roadways pavement will consist of an

District may finance the cost of stormwater collection and

asphaltic concrete surface, sidewalks, signing and striping,

treatment systems, as well as the construction, acquisition

landscaping, lighting and landscaped hardscape features.

and/or maintenance of said retention areas. All of these
improvements may be owned and maintained by the District.

The Master Project will provide for off-site roadway
improvements at the intersection of the Master Spine
Roadway with Hickory Tree Road. These intersection
improvements will include turn lane expansion and a new
traffic signal with mast arms. These improvements will serve
both villages within the District.
The Master Spine Roadways and Off-Site Master Public
Roadway Improvements will be designed and constructed in
accordance with the applicable Osceola County and Florida
Department of Transportation (FDOT) standards. Please

Live Oak Lake Community Development District – Master Engineer’s Report | March 2016 | 4

refer to Exhibit B for depiction of the roadway systems

Environmental Protection (FDEP). Utility extension within

within and adjacent to the Development.

Hickory Tree Road will also be included as part of the

The roadway improvements will include utilities that

infrastructure improvements for the Development. All of

will run within the road right-of-way, as described in 3.4.

these improvements will be financed by the CDD and

The utilities within these roadways (described in 3.5) and

maintained by the City of St. Cloud Utilities.

any landscaping/hardscaping related to these roadways will
stormwater drainage facility (as described in 3.2) may also

3.5 Landscaping, Irrigation and Entry
Features

be provided for these improvements within the Master

Landscaping, irrigation, entry features and walls at the

Stormwater Management System. The District may finance

entrances and along the outside boundary of the

these improvements and convey them to the County upon

Development will be provided by the District. The irrigation

completion.

system will use reuse water as provided by the City of St.

be developed as part of the improvements to the District. A

Cloud. The master reuse watermains to the various phases

3.4 Water Distribution, Sanitary Sewer
Collection and Reuse Water Distribution
Systems

of development will be constructed or acquired by the CDD

The utilities are provided by the City of St. Cloud – Reuse

sod, annual flowers, shrubs, ground cover and trees for the

Water, Sanitary Sewer Service and Water Distribution. The

off-site intersection improvements for Hickory Tree Road

Master Project includes utilities within the right-of-way of

and the Master Spine Roadways. Perimeter walls will be

the proposed community infrastructure and internal streets.

provided at the site entrances and perimeters. These items

The City of St Cloud will provide reuse water, potable water

may be funded, owned and maintained by the CDD.

with District funds and subsequently turned over to the City
of St Cloud. Landscaping for the roadways will consist of

and wastewater services for the District. The major trunk
lines, collection systems and transmission mains to serve the
District’s first and second phases of Twin Lakes Village and

3.6 Electrical Service Systems
(Underground)

the first phase of Lakeside Groves NW Village are to be

Orlando Utilities Commission (OUC) will provide the

constructed or acquired by the District. The overall water

underground electrical service to the Community. The

distribution systems, sanitary sewer collection and reuse

service will include the primary and secondary systems to

water lines are shown on the Master Utility Plan Sheets,

serve the various land uses and street lighting. The balance

Exhibit D.

of the costs of providing electricity is expected to be at the

The potable water facilities will include both

expense of the Developer.

transmission and distribution mains along with necessary
valving, fire hydrants and water services to individual lots
and development parcels. It is currently estimated that these
watermains of various sizes will be funded by the District.
The wastewater facilities will include gravity collection
sewer lines and mains. The seven (7) new lift stations will be
located within the District and will service the Development.
These new lift stations will tie into the existing forcemain
located on Hickory Tree Road and through the Master Spine
roads within the Development. It is currently estimated that
these gravity collection systems and forcemain will be

3.7 Conservation Areas
The proposed Development of both communities will require
mitigation of wetland communities for any impacts to the
existing wetlands within the District and as part of the
approvals for the Master Stormwater Management System.
The permitting and approvals will require any mitigation be
secured and payment of the costs of the mitigation which will
be done through Regional Mitigation Banks. The District
will fund the mitigation.

constructed, acquired or financed by the District.
Design of the wastewater collection system, reuse water
system and the water distribution system for potable water
and fire protection is in accordance with the criteria and
guidelines of Osceola County, and the Florida Department of
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4. OPINION OF PROBABLE
CONSTRUCTION COSTS
Exhibit F presents a summary of the costs for the Master
Project infrastructure including drainage, water and sewer,
landscaping, entry feature, and undergrounding of electrical
service.
Costs in Exhibit F are derived from expected quantities

The District Engineer will certify that all permits necessary
to complete the Master Project have either been obtained or,
in his expert opinion, will be obtained and there is no reason
to believe that the necessary permits cannot be obtained for
the entire Development.

6. ENGINEER’S CERTIFICATION

of the infrastructure multiplied by unit costs typical of the

It is our opinion that the costs of the Master Project

industry in Central Florida. Included within these costs are

improvements proposed represent a system of

technical services consisting of planning, land surveying,

improvements benefitting all developable property located

engineering, environmental permitting, soils and material

within the District, are fair and reasonable and that the

testing related to such infrastructure. These services are

District-funded improvements are assessable improvements

necessary f0r the design, permitting and construction

within the meaning of Chapter 190, F.S. We have no reason

contract management for the Master Project infrastructure.

to believe that the Master Project cannot be constructed at

The costs are exclusive of certain legal, administrative,

the cost described in this report. We expect the

financing, operations or maintenance services necessary to

improvements to be constructed or acquired by the District

finance, construct, acquire and/or operate the Master Project

with bond proceeds, as indicated within this report. Phases 1

infrastructure.

and 2 of Twin Lakes Village and the first phase of Lakeside
Groves NW Village are under construction. We believe that

5. PERMITTING STATUS

the District will be well served by the improvements

The District is in the Osceola County and City of St. Cloud

discussed in this report.

utility service area and has been approved as a LDR by
Osceola County. A permit to provide overall grading and
drainage for Phases 1 and 2 of the Twin Lakes portion and

I hereby certify that the foregoing is a true and correct
copy of the Engineer’s Report for Live Oak Lake Community
Development District.

also for Lakeside Groves NW Phases 1 and 2, infrastructure
roadways and the Amenity Center have been approved by the
SFWMD and the County for these phases, as well as Phases 1
and 2 of both Communities currently to begin construction.
The Developer has obtained approvals and permits for
Phases from the City of St. Cloud, SFWMD, ACOE and
FDEP. A Master Stormwater Permit for both Twin Lakes
and Lakeside Groves NW has been approved by SFWMD for

_________________________

this project Phase that addressed the stormwater and
environmental issues.
Permits are required prior to the start of any
infrastructure construction in the future phases. Those
permits, which have been approved for mass grading and

Reinardo Malavé, P.E.
Florida License No. 31588

construction of Phases, in general, include the following:
•

The Osceola County Construction Approval;

•

SFWMD ERP Permit;

•

FDEP Water and Wastewater Permits; and

•

Environmental Protection Agency (EPA) National
Pollutant Discharge Elimination System (NPDES).
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SECTION C

RESOLUTION 2020-05
A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE LIVE OAK LAKE COMMUNITY DEVELOPMENT
DISTRICT DECLARING A REALLOCATION OF SPECIAL
ASSESSMENTS AND DESIGNATING ERUs FOR NEW
PRODUCT TYPES; INDICATING THE LOCATION,
NATURE AND ESTIMATED COST OF THOSE
INFRASTRUCTURE IMPROVEMENTS WHOSE COST IS
TO BE DEFRAYED BY THE SPECIAL ASSESSMENTS;
PROVIDING THE PORTION OF THE ESTIMATED COST
OF THE IMPROVEMENTS TO BE DEFRAYED BY THE
SPECIAL ASSESSMENTS; PROVIDING THE MANNER IN
WHICH SUCH SPECIAL ASSESSMENTS SHALL BE
MADE;
PROVIDING
WHEN
SUCH
SPECIAL
ASSESSMENTS SHALL BE PAID; DESIGNATING LANDS
UPON WHICH THE SPECIAL ASSESSMENTS SHALL BE
LEVIED AND REALLOCATED; PROVIDING FOR AN
ASSESSMENT PLAT; ADOPTING A PRELIMINARY
ASSESSMENT ROLL; PROVIDING FOR PUBLICATION
OF THIS RESOLUTION.
WHEREAS, the Board of Supervisors (the “Board”) of the Live Oak Lake Community
Development District (the “District”) previously determined (i) to undertake, install, plan,
establish, construct or reconstruct, enlarge or extend, equip, acquire, operate, and/or maintain the
infrastructure improvements (the “Improvements”) described in the Master Engineer’s Report
dated March 25, 2016, attached hereto as Exhibit A (the “Engineer’s Report”) and incorporated
herein by reference; and (ii) it is in the best interest of the District to pay the cost of the
Improvements by special assessments pursuant to Chapter 190, Florida Statutes; and
WHEREAS, to fund construction, installation and/or acquisition of the Improvements, the
Board levied special assessments (the “Assessments”) pursuant to Resolutions 2016-31, 201631, 2016-34, and 2016-41 as may be supplemented from time to time, (the “Assessment
Resolutions”) on property specially benefited by construction, installation and/or acquisition of
the Improvements; and
WHEREAS, pursuant to the Assessment Resolutions, the District adopted that certain
Master Assessment Report dated March 25, 2016 (the “Master Assessment Report”), and the
First Supplemental Assessment Report dated August 17, 2016 (the, “Series 2016 Assessment
Report,” and together with the Master Assessment Report, the “Assessment Report”), which
allocated the Assessments to product types by Equivalent Residential Units (“ERUs”); and
WHEREAS, a new development plan is underway that includes additional product types
consisting of apartments, 40’ single-family units, and 60’ single-family units, which were not
previously envisioned to be developed within the District (together, the “New Units”), which

will alter the number and types of units set forth in the Master Assessment Report, and reallocate the Assessments; and
WHEREAS, implementation of the new development plan will require a designation of
ERUs for the New Units and a corresponding reallocation of the Assessments under the Master
Assessment Report and Series 2016 Assessment Report; and
WHEREAS, the District desires to amend the Master Assessment Report to update the
development plan, identify ERUs for the New Units, and reallocate the Assessments, all as set
forth in that certain Amended Master Assessment Report, dated March 4, 2020 (“Amended
Master Assessment Report”) attached hereto as Exhibit B and incorporated herein by reference
and on file at 1408 Hamlin Avenue, Unit E, St. Cloud, FL 34771 (the “District Records Office”);
and
WHEREAS, the District is empowered by Chapter 190, Florida Statutes, the Uniform
Community Development District Act, Chapter 170, Florida Statutes, Supplemental and
Alternative Method of Making Local Municipal Improvements, and Chapter 197, Florida
Statutes, Tax Collections, Sales, and Liens, to assign ERUs and reallocate assessments; and
WHEREAS, the District determines benefits will accrue to the property improved, the
amount of those benefits and that special assessments will be made in proportion to the benefits
received as set forth in the Amended Master Report; and
WHEREAS, the District hereby determines that the proposed ERUs to be assigned to the
New Units will not result in Assessments that exceed the benefits to the property improved.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE LIVE OAK LAKE
COMMUNITY DEVELOPMENT DISTRICT:
1.
The Assessments were levied and shall be reallocated to defray the cost of the
Improvements. It is declared that the proposed ERUs to be assigned to the New Units shall be as
described in more detail in Exhibit B hereto.
2.
The nature and general location of, and plans and specifications for, the
Improvements are described in the Engineer’s Report attached hereto as Exhibit A, which is on
file at the District Records Office.
3.
Costs”).

The total estimated cost of the Improvements is $35,359,000 (the “Estimated

4.
The Assessments, as reallocated, will defray approximately $43,440,000, which
includes the Estimated Costs, inclusive of financing-related costs, capitalized interest and debt
service reserve.
2

5.
The manner in which the Assessments shall be apportioned, reallocated and paid
is set forth within Exhibit B attached hereto, including provisions for supplemental assessment
resolutions.
6.
The Assessments, as reallocated, shall be levied on lots and lands within the
District which are adjoining and contiguous or bounding and abutting upon the Improvements or
specially benefitted thereby and such Assessments, as reallocated, are further designated by the
assessment plat hereinafter provided for.
7.
There is on file, at the District Records Office, an assessment roll and map
showing the area to be assessed, with certain plans and specifications describing the
Improvements and the costs thereof, all of which shall be open to inspection by the public.
8.
Commencing with the year in which the reallocated Assessments are confirmed,
the Assessments, as reallocated, shall be paid in not more than thirty (30) annual installments.
The Assessments, as reallocated, may be payable at the same time and in the same manner as are
ad valorem taxes and collected pursuant to Chapter 197, Florida Statutes; provided, however,
that in the event the uniform method of collecting the Assessments, as reallocated, is not
available to the District in any year, or if determined by the District to be in its best interest, the
Assessments, as reallocated, may be collected as otherwise permitted by law.
9.
The District Manager has caused to be made a preliminary assessment roll, in
accordance with the method of assessment described in Exhibit B hereto, which shows the lots
and lands assessed, the amount of benefit to and the Assessment, as reallocated, against each lot
or parcel of land and the number of annual installments into which the Assessment, as
reallocated, may be divided, which assessment roll is hereby adopted and approved as the
District’s preliminary assessment roll.
10.
The Board shall adopt a subsequent resolution to fix a time and place at which the
owners of property to be assessed or any other persons interested therein may appear before the
Board and be heard as to the propriety and advisability of the proposed ERUs to be assigned to
the New Units and the resulting reallocation of the Assessments and the amount thereof to be
assessed against each property as improved.
11.
The District Manager is hereby directed to cause this Resolution to be published
twice (once a week for two (2) weeks) in a newspaper of general circulation within Osceola
County, Florida, and to provide such other notice as may be required by law or desired in the
best interests of the District.
12.

This Resolution shall become effective upon its passage.
[remainder of page left intentionally blank]
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PASSED AND ADOPTED this 4th day of March, 2020.
ATTEST:

LIVE OAK LAKE COMMUNITY
DEVELOPMENT DISTRICT

_____________________________
Secretary/Asst. Secretary
EXHIBIT A:
EXHIBIT B:

____________________________________
Chairman/Vice-Chairman

Master Engineer’s Report dated March 25, 2016
Amended Master Assessment Report, dated March 4, 2020
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EXHIBIT A:
Master Engineer’s Report dated March 25, 2016
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acquire, operate and maintain certain portions of the public
infrastructure to support the Community. The legal
description of the District Boundaries can be seen in Exhibit
E. The District will acquire or construct infrastructure in
phases as necessary. Currently, the Twin Lakes Village has
eight (8) phases and the Lakeside Groves NW Village has two
(2) phases for which all or a portion of certain infrastructure
improvements identified herein are expected to be financed

1. INTRODUCTION

from the proceeds of District special assessment revenue

1.1 Description of the Live Oak Lake
Community
Live Oak Lake (also referred to as the “Development” or
“Community”) is a 703.57 gross acres master planned,
residential community located in Osceola County as shown
on Exhibit A. The Master Developer (“Developer”) is
Narcoossee Land Ventures, LLC, based in Orlando, Florida.
The Development is approved as a Planned Development
(PD) for up to 2,060 Residential Units and is divided into
two (2) Villages: Lakeside Groves NW and Twin Lakes. A
land use summary is presented in Table 1.
The Live Oak Lake Community Development District
(herein called the “District” for “CDD”) encompasses the
entire 703.57 gross acres Development and will construct,

bonds (the “Master Project”). Construction of the first and
second phase of Lakeside Groves and Twin Lakes Villages,
part of the roadway infrastructure for Twin Lakes Village,
and the overall mass grading for Lakeside Groves NW Village
has commenced. An inventory of the phasing has been
presented in Table 2 and Table 3 together with the proposed
unit mix of the residential units for the Development.

1.2 Purpose of Report
The purpose of this report is to provide a description of the
Master Project, which will serve the 703.57 gross acres of the
Community consisting of two (2) Villages: Twin Lakes and
Lakeside Groves NW; the capital improvements to be
constructed, acquired and/or financed by the District; and
apportionment of the costs of the capital improvements.

TABLE 1 LAND USE SUMMARY
Master Stormwater/Ditches

AREA
128.85

Residential Land

387.50

Roadways Spine

16.92

Lakes

29.32

Amenity Center

17.87

Open Space/Conservation Areas/Parks

123.46

TOTAL

703.57
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TABLE 2 PHASING SUMMARY
PHASE
AREA
Twin Lakes Village 1

NO. UNITS
223

AREA
(AC.)
59.12

Twin Lakes Village 2

382

72.99

Twin Lakes Village 3

141

30.60

Twin Lakes Village 4

215

39.40

Twin Lakes Village 5

137

24.13

Twin Lakes Village 6

277

54.18

Twin Lakes Village 7

177

35.89

Twin Lakes Village 8

184

25.06

Lakeside Groves NW Village Phase 1

166

23.81

Lakeside Groves NW Village Phase 2

158

22.32

Phase 1 - Amenity Tracts – Twin Lakes/Lakeside Groves NW

17.87

Phase 2 - Spine Road

16.92

Ponds/Lake/Stormwater Conservation/Open Space

281.63

TOTAL – Live Oak Lake CDD

TABLE 3 LOT TYPES
PHASE
Twin Lakes Village 1

Twin Lakes Village 2

Twin Lakes Village 3
Twin Lakes Village 4

Twin Lakes Village 5

Twin Lakes Village 6

Twin Lakes Village 7
Twin Lakes Village 8
TOTAL Units Twin Lakes Village
Lakeside Groves NW Village – 1
Lakeside Groves NW Village – 2
TOTAL Units Lakeside Groves Village
TOTAL – Live Oak Lake CDD

2060

LOT TYPE
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
35-ft Duplex
50-ft Lots
70-ft Lots
50-ft Lots
35-ft Duplex
35-ft Duplex
35-ft Duplex

UNITS
28
154
41
152
146
84
111
30
154
37
24
84
34
19
138
95
44
177
184
1736
166
158
324
2060

703.57

AREA (AC.)
5.90
37.02
16.20
19.34
27.78
25.87
21.70
8.90
27.4
6.20
5.80
11.44
6.86
5.83
20.93
19.93
13.32
35.89
25.06
341.37
23.81
22.32
46.13
387.50
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2. DISTRICT BOUNDARY AND
PROPERTIES SERVED

•

On-Site Master Public Spine Roadway Improvements

•

Water Distribution and Sanitary Sewer Collection

2.1 District Boundary

Systems and Reuse Water Distribution

The Live Oak Lake Master Site Plan, Exhibit B, identifies the

•

location and boundary of the property included within the

Off-Site Master Public Roadway Improvement (Hickory
Tree Road Intersection)

District. The Master Plan for the District will provide for

•

Master Stormwater Management System

multiple-type residential land uses, and is located on the

•

Landscaping

west and east side of Hickory Tree Road, and south of Live

•

Irrigation

Oak Lake and west Sardine Lake in Osceola County.

•

Hardscape

•

Conservation Mitigation Areas

•

Electrical Service System (Underground)

2.2 Description of Properties Served
The Development is located within Sections 16, 17, 18 and
20, Township 26 South, Range 31 East and all within Osceola
County, Florida. The existing property consists of forest land
and planted pines and some open pasture land. The
environmental areas associated with the Development have
been reviewed and are to be part of an Open

This infrastructure serves as a system of improvements
benefitting all lands within the District. To the extent that
the boundary of the District is amended from time to time,
the District will consider amendments or supplementals to
this report at such time.

Space/Conservation area within a parcel. The terrain of the
site is somewhat rolling with elevations ranging from 75 to
64 NVGD.
Osceola County Property Parcel ID numbers for the Live Oak

TABLE 4 PROPOSED FACILITIES

Facilities/Systems

Proposed
Ownership and
Maintenance Entity

Sanitary Sewer Collection

City of St. Cloud

Water Distribution

City of St. Cloud

Reuse Water

City of St. Cloud

Master Stormwater
Management System

Live Oak Lake CDD

Lake Community Development District are as follows:
















202631495000010020
202631495000010180
202631000000310000
202631495000010470
202631495000010070
202631495000010310
172631000000400000
172631000000500000
172631000000600000
172631000000100000
162631000000400000
172631000000300000
172631000000200000
182631495000010010
202631000000100000

Electrical Service System
Conservation Mitigation
On-Site Master Public Spine
Roadway Improvements

3. PROPOSED MASTER
PROJECT INFRASTRUCTURE

Orlando Utilities
Commission
Live Oak Lake CDD
Osceola County

Off-Site Master Public
Roadway Improvements

Osceola County and
City of St. Cloud

Landscaping/Irrigation/
Hardscape Master Public
Roads

Live Oak Lake CDD

3.1 Summary of the Proposed Project
Infrastructure
The project infrastructure will generally consist of the
following systems to serve the Master Project:
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3.2 Master Stormwater Management
System
The Master Stormwater Management System provides for
the water runoff treatment and will attenuate and provide for
the runoff that will be carried out through the use of manmade retention and detention systems as collected in pipes,
curbs and surfaces to convey this runoff. These systems
discharge to the ponds or to natural lakes adjacent in the
Development. Osceola County and the South Florida Water
Management District (SFWMD) regulate the design criteria
for the District’s stormwater management facilities. The
Master Stormwater Management System will discharge
through interconnected ponds and canals to existing lakes
within the Development. The Master Stormwater
Management System will adhere to the design criteria of
these agencies, which require that drainage systems be
designed to attenuate a 10-year, 24-hour rainfall event to
pre-development discharges. This criterion is typical for
similar developments with positive outfalls.
The Master Stormwater Management System will also

TABLE 5 STORMWATER MASTER SYSTEM
PONDS
Phase 1 – Twin Lakes Village
Phase 2 – Twin Lakes Village
Phase 3 – Twin Lakes Village
Phase 4 – Twin Lakes Village
Phase 5 – Twin Lakes Village
Phase 6 – Twin Lakes Village
Phase 7 – Twin Lakes Village
Phase 8 – Twin Lakes Village
Phase 1 – Lakeside Groves NW
Phase 2 – Lakeside Groves NW
TOTAL – Live Oak CDD

ACREAGE
(AC.)
28.53
28.11
3.27
9.98
8.59
17.27
12.79
8.27
7.88
4.16
128.85

3.3 Master Public Roadway Systems On
and Off-Site

adhere to the requirements of SFWMD and the County,

The On-Site Master Public Spine Roadway Improvement

which requires that all building finished floor elevations be

(“Master Spine Roadway”) associated within the

constructed above the anticipated flood elevation for the

Development of Twin Lakes Village and the Lakeside Groves

100-year, 24-hour storm event. The treatment of

NW Village will be developed by the District and will be

stormwater runoff will be provided in accordance with the

funded by the District and later turned over to Osceola

design guidelines for dry and wet retention/detention

County for ownership and operation. The Master Spine

systems as mandated by the SFWMD and the County.

Roadways consist of two (2) major roads that traverse the

Stormwater runoff will be collected by curbs and stormwater

Twin Lakes Village both East-West and one that traverses

conveyance surfaces with drainage inlets and an

the Twin Lakes Village North-South. These will consist of

underground storm sewer pipe system conveyed to the

two (2)-lane roads with a minimum of 24-foot pavement

retention/detention areas. The overall drainage system is

sections with curbs. The internal roadways will be private

shown on the Master Stormwater Plan, Exhibit C. The

and will not be funded by the District. The roadways will

Master Stormwater Management System consists of various

serve the various land uses within the Development.

ponds that collect runoff from the developed property. The

Construction of the roadways pavement will consist of an

District may finance the cost of stormwater collection and

asphaltic concrete surface, sidewalks, signing and striping,

treatment systems, as well as the construction, acquisition

landscaping, lighting and landscaped hardscape features.

and/or maintenance of said retention areas. All of these
improvements may be owned and maintained by the District.

The Master Project will provide for off-site roadway
improvements at the intersection of the Master Spine
Roadway with Hickory Tree Road. These intersection
improvements will include turn lane expansion and a new
traffic signal with mast arms. These improvements will serve
both villages within the District.
The Master Spine Roadways and Off-Site Master Public
Roadway Improvements will be designed and constructed in
accordance with the applicable Osceola County and Florida
Department of Transportation (FDOT) standards. Please
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refer to Exhibit B for depiction of the roadway systems

Environmental Protection (FDEP). Utility extension within

within and adjacent to the Development.

Hickory Tree Road will also be included as part of the

The roadway improvements will include utilities that

infrastructure improvements for the Development. All of

will run within the road right-of-way, as described in 3.4.

these improvements will be financed by the CDD and

The utilities within these roadways (described in 3.5) and

maintained by the City of St. Cloud Utilities.

any landscaping/hardscaping related to these roadways will
stormwater drainage facility (as described in 3.2) may also

3.5 Landscaping, Irrigation and Entry
Features

be provided for these improvements within the Master

Landscaping, irrigation, entry features and walls at the

Stormwater Management System. The District may finance

entrances and along the outside boundary of the

these improvements and convey them to the County upon

Development will be provided by the District. The irrigation

completion.

system will use reuse water as provided by the City of St.

be developed as part of the improvements to the District. A

Cloud. The master reuse watermains to the various phases

3.4 Water Distribution, Sanitary Sewer
Collection and Reuse Water Distribution
Systems

of development will be constructed or acquired by the CDD

The utilities are provided by the City of St. Cloud – Reuse

sod, annual flowers, shrubs, ground cover and trees for the

Water, Sanitary Sewer Service and Water Distribution. The

off-site intersection improvements for Hickory Tree Road

Master Project includes utilities within the right-of-way of

and the Master Spine Roadways. Perimeter walls will be

the proposed community infrastructure and internal streets.

provided at the site entrances and perimeters. These items

The City of St Cloud will provide reuse water, potable water

may be funded, owned and maintained by the CDD.

with District funds and subsequently turned over to the City
of St Cloud. Landscaping for the roadways will consist of

and wastewater services for the District. The major trunk
lines, collection systems and transmission mains to serve the
District’s first and second phases of Twin Lakes Village and

3.6 Electrical Service Systems
(Underground)

the first phase of Lakeside Groves NW Village are to be

Orlando Utilities Commission (OUC) will provide the

constructed or acquired by the District. The overall water

underground electrical service to the Community. The

distribution systems, sanitary sewer collection and reuse

service will include the primary and secondary systems to

water lines are shown on the Master Utility Plan Sheets,

serve the various land uses and street lighting. The balance

Exhibit D.

of the costs of providing electricity is expected to be at the

The potable water facilities will include both

expense of the Developer.

transmission and distribution mains along with necessary
valving, fire hydrants and water services to individual lots
and development parcels. It is currently estimated that these
watermains of various sizes will be funded by the District.
The wastewater facilities will include gravity collection
sewer lines and mains. The seven (7) new lift stations will be
located within the District and will service the Development.
These new lift stations will tie into the existing forcemain
located on Hickory Tree Road and through the Master Spine
roads within the Development. It is currently estimated that
these gravity collection systems and forcemain will be

3.7 Conservation Areas
The proposed Development of both communities will require
mitigation of wetland communities for any impacts to the
existing wetlands within the District and as part of the
approvals for the Master Stormwater Management System.
The permitting and approvals will require any mitigation be
secured and payment of the costs of the mitigation which will
be done through Regional Mitigation Banks. The District
will fund the mitigation.

constructed, acquired or financed by the District.
Design of the wastewater collection system, reuse water
system and the water distribution system for potable water
and fire protection is in accordance with the criteria and
guidelines of Osceola County, and the Florida Department of
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4. OPINION OF PROBABLE
CONSTRUCTION COSTS
Exhibit F presents a summary of the costs for the Master
Project infrastructure including drainage, water and sewer,
landscaping, entry feature, and undergrounding of electrical
service.
Costs in Exhibit F are derived from expected quantities

The District Engineer will certify that all permits necessary
to complete the Master Project have either been obtained or,
in his expert opinion, will be obtained and there is no reason
to believe that the necessary permits cannot be obtained for
the entire Development.

6. ENGINEER’S CERTIFICATION

of the infrastructure multiplied by unit costs typical of the

It is our opinion that the costs of the Master Project

industry in Central Florida. Included within these costs are

improvements proposed represent a system of

technical services consisting of planning, land surveying,

improvements benefitting all developable property located

engineering, environmental permitting, soils and material

within the District, are fair and reasonable and that the

testing related to such infrastructure. These services are

District-funded improvements are assessable improvements

necessary f0r the design, permitting and construction

within the meaning of Chapter 190, F.S. We have no reason

contract management for the Master Project infrastructure.

to believe that the Master Project cannot be constructed at

The costs are exclusive of certain legal, administrative,

the cost described in this report. We expect the

financing, operations or maintenance services necessary to

improvements to be constructed or acquired by the District

finance, construct, acquire and/or operate the Master Project

with bond proceeds, as indicated within this report. Phases 1

infrastructure.

and 2 of Twin Lakes Village and the first phase of Lakeside
Groves NW Village are under construction. We believe that

5. PERMITTING STATUS

the District will be well served by the improvements

The District is in the Osceola County and City of St. Cloud

discussed in this report.

utility service area and has been approved as a LDR by
Osceola County. A permit to provide overall grading and
drainage for Phases 1 and 2 of the Twin Lakes portion and

I hereby certify that the foregoing is a true and correct
copy of the Engineer’s Report for Live Oak Lake Community
Development District.

also for Lakeside Groves NW Phases 1 and 2, infrastructure
roadways and the Amenity Center have been approved by the
SFWMD and the County for these phases, as well as Phases 1
and 2 of both Communities currently to begin construction.
The Developer has obtained approvals and permits for
Phases from the City of St. Cloud, SFWMD, ACOE and
FDEP. A Master Stormwater Permit for both Twin Lakes
and Lakeside Groves NW has been approved by SFWMD for

_________________________

this project Phase that addressed the stormwater and
environmental issues.
Permits are required prior to the start of any
infrastructure construction in the future phases. Those
permits, which have been approved for mass grading and

Reinardo Malavé, P.E.
Florida License No. 31588

construction of Phases, in general, include the following:
•

The Osceola County Construction Approval;

•

SFWMD ERP Permit;

•

FDEP Water and Wastewater Permits; and

•

Environmental Protection Agency (EPA) National
Pollutant Discharge Elimination System (NPDES).
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EXHIBIT B:
Amended Master Assessment Report, dated March 4, 2020
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SECTION D

RESOLUTION 2020-06
A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE LIVE OAK LAKE COMMUNITY DEVELOPMENT
DISTRICT SETTING A PUBLIC HEARING TO BE HELD
ON ______________________, 2020, AT _____ ___.M. AT
__________________________,
FLORIDA,
FOR
THE
PURPOSE OF HEARING PUBLIC COMMENT ON
DELCARING
A
REALLOCATION
OF
SPECIAL
ASSESSMENTS AND DESIGNATING ERUS FOR CERTAIN
NEW UNITS IN ACCORDANCE WITH CHAPTERS 170, 190
AND 197, FLORIDA STATUTES.
WHEREAS, the Board of Supervisors of the Live Oak Lake Community Development
District, (the “Board”) has previously adopted Resolution 2020-06, entitled
A RESOLUTION OF THE BOARD OF SUPERVISORS OF
THE LIVE OAK LAKE COMMUNITY DEVELOPMENT
DISTRICT DECLARING A REALLOCATION OF SPECIAL
ASSESSMENTS AND DESIGNATING ERUs FOR NEW
PRODUCT TYPES; INDICATING THE LOCATION,
NATURE AND ESTIMATED COST OF THOSE
INFRASTRUCTURE IMPROVEMENTS WHOSE COST IS
TO BE DEFRAYED BY THE SPECIAL ASSESSMENTS;
PROVIDING THE PORTION OF THE ESTIMATED COST
OF THE IMPROVEMENTS TO BE DEFRAYED BY THE
SPECIAL ASSESSMENTS; PROVIDING THE MANNER IN
WHICH SUCH SPECIAL ASSESSMENTS SHALL BE
MADE;
PROVIDING
WHEN
SUCH
SPECIAL
ASSESSMENTS SHALL BE PAID; DESIGNATING LANDS
UPON WHICH THE SPECIAL ASSESSMENTS SHALL BE
LEVIED AND REALLOCATED; PROVIDING FOR AN
ASSESSMENT PLAT; ADOPTING A PRELIMINARY
ASSESSMENT ROLL; PROVIDING FOR PUBLICATION
OF THIS RESOLUTION.
WHEREAS, in accordance with Resolution 2020-05, a preliminary special assessment roll
has been prepared and all other conditions precedent set forth in Chapters 170, 190 and 197,
Florida Statutes, to the holding of the aforementioned public hearing have been satisfied, and the
roll and related documents are available for public inspection at 1408 Hamlin Avenue, Unit E, St.
Cloud, FL 34771 (the “District Records Offices”).
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE LIVE OAK LAKE COMMUNITY
DEVELOPMENT DISTRICT:

1

1.
There is hereby declared a public hearing to be held at ____ __.m., on
___________________, 2020, at West Osceola Branch Library, 305 Campus Street, Celebration,
Florida 34747, for the purpose of hearing comment and objections to the proposed, revised special
assessment program for District improvements as identified in the Amended Master Assessment
Report dated March 4, 2020, and the preliminary special assessment roll, a copy of which is on
file. Interested parties may appear at that hearing or submit their comments in writing prior to the
hearing to the office of the District Manager at 219 East Livingston Street, Orlando, Florida 32801;
(407) 841-5524.
2.
Notice of said hearing shall be advertised in accordance with Chapters 170, 190
and 197, Florida Statutes, and the District Manager is hereby authorized and directed to place said
notice in a newspaper(s) of general circulation within Osceola County (by two publications one
week apart with the first publication at least twenty (20) days prior to the date of the hearing
established herein). The District Manager shall file a publisher's affidavit with the District
Secretary verifying such publication of notice. The District Manager is further authorized and
directed to give thirty (30) days written notice by mail of the time and place of this hearing to the
owners of the assessed property to be allocated New Units (as defined in Resolution 2020-05)
ERUs and include in such notice the amount of the assessment for each such property owner, a
description of the areas to be improved and notice that information concerning all assessments
may be ascertained at the District Records Offices. The District Manager shall file proof of such
mailing by affidavit with the District Secretary.
3.

This Resolution shall become effective upon its passage.

PASSED AND ADOPTED THIS 4th DAY OF MARCH, 2020.
ATTEST:

LIVE OAK LAKE COMMUNITY
DEVELOPMENT DISTRICT

_____________________________
Secretary / Assistant Secretary

____________________________________
Chairman, Board of Supervisors
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LIVE OAK LAKE
COMMUNITY
DEVELOPMENT
DISTRICT
PROJECT MANUAL
FOR
CONSTRUCTION SERVICES FOR
SPINE ROAD IMPROVEMENTS
_______________, 2020

LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
REQUEST FOR PROPOSALS FOR CONSTRUCTION SERVICES FOR
SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY, FLORIDA
TABLE OF CONTENTS

I.

Project Information Package
A. Notice of Request for Proposals
B. Instructions to Proposers
C. Evaluation Criteria

II.

Proposal Submission Package
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.

Proposal Signature Form
Organizational Information of Proposer
Proposed List of Subcontractors
Certificate of Corporate Principal/Affidavit of Proposer
Sworn Statement Regarding Discrimination
Sworn Statement Regarding Scrutinized Companies
Sworn Statement Regarding Public Entity Crimes
Trench Safety Affidavit
Affidavit of Non-Collusion
Minimum Qualifications Statement
Summary of Costs and Schedule

III.

Form of Agreement (EJCDC)
A. Standard Form of Agreement (EJCDC)
B. General Conditions (EJCDC)
C. Supplemental Conditions (EJCDC)
D. Change Order (EJCDC)
E. Performance Bond and Payment Bond (EJCDC)
F. Maintenance Bonds – (City and County Forms)

IV.

Plans and Specifications

V.

Report of Geotechnical Exploration

I. PROJECT INFORMATION PACKAGE

I. PROJECT INFORMATION PACKAGE

1

PART I.A. – NOTICE OF RFP

I. PROJECT INFORMATION PACKAGE

2

LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
NOTICE OF REQUEST FOR PROPOSALS
CONSTRUCTION SERVICES FOR SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY, FLORIDA
Notice is hereby given that the Live Oak Lake Community Development District
(“District”) will receive proposals for the following District project:
[PROJECT DESCRIPTION – e.g., site work, earthwork, grading, installation of utilities
and roadway construction…]
The Project Manual will be available beginning Thursday, March 12, 2020 at 12:00 p.m.
at the offices of the Live Oak Lake Community Development District’s Engineer, Dewberry
Engineers, Inc., located at 800 North Magnolia Avenue, Suite 1000, Orlando, Florida 33803. Each
Project Manual will include, but not be limited to, the Request for Proposals, proposal and contract
documents, and construction plans and specifications.
There will be a mandatory pre-proposal conference at Dewberry Engineers, Inc., located
at 800 North Magnolia Avenue, Suite 1000, Orlando, Florida 33803, on Thursday, March 19, 2020,
at ____ p.m. Failure to arrive at the pre-proposal meeting at or before ____ p.m., or failure to
attend will preclude the District’s consideration of a proposal submitted by a non-attending
proposer. The pre-proposal conference may include, but not be limited to, a discussion of contract
requirements, inspections, evaluations, and submittal requirements.
The District reserves the right to reject any and all proposals, make modifications to the
work, award the contract in whole or in part with or without cause, provide for the delivery of the
project in phases, and waive minor or technical irregularities in any Proposal, as it deems
appropriate, if it determines in its discretion that it is in the District’s best interests to do so. Each
proposal shall be accompanied by a proposal guarantee in the form of a proposal bond or certified
cashier’s check in an amount not less than five percent (5%) of the total bid to be retained in the
event the successful proposer fails to execute a contract with the District and file the requisite
Performance and Payment Bonds and insurance within fourteen (14) calendar days after the receipt
of the Notice of Award.
Any person who wishes to protest the Project Manual, or any component thereof, shall file
with the District a written notice of protest within seventy-two (72) calendar hours (excluding
Saturdays, Sundays, and state holidays) after the Project Manual is made available, and shall file
a formal written protest with the District within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the date of timely filing the initial notice of protest. Filing will
be perfected and deemed to have occurred upon receipt by the District Manager directed to Jillian
Burns at Governmental Management Services-Central Florida, LLC, located at 219 E. Livingston
St., Orlando, Florida 32801. Failure to timely file a notice of protest or failure to timely file a
formal written protest shall constitute a waiver of any right to object to or protest the contents of
the District’s Project Manual. The formal written protest shall state with particularity the facts and
law upon which the protest is based.
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Ranking of proposals will be made on the basis of qualifications according to the evaluation
criteria contained within the Project Manual; however, please note that proposals received from
firms failing to meet the following minimum qualifications/requirements will not be considered or
evaluated: (1) Proposer will have constructed three (3) improvements similar in quality and scope
with a minimum of $5,000,000 in total volume construction cost within the last five (5) years; (2)
Proposer will have minimum bonding capacity of $5,000,000 from a surety company acceptable
to the District; (3) Proposer attended the mandatory pre-proposal meeting; (4) Proposer is
authorized to do business in Florida; and (5) Proposer is registered with Osceola County and is a
licensed contractor in the State of Florida.
Any and all questions relative to this project shall be directed in writing only to Danielle
Van De Loo at dvandeloo@dewberry.com, with a copy to District Manager Jillian Burns at
jburns@gmscfl.com, no later than 5:00 p.m., on Tuesday, March 26, 2020.
Firms desiring to provide services for this project must submit one (1) original and (1)
electronic copy in PDF included with the submittal package of the required proposal no later than
_____ p.m., Monday, April 13, 2020, at [___________________________]. Proposals shall be
submitted in a sealed opaque package, shall bear the name of the proposer on the outside of the
package and shall identify the name of the project. Proposals will be opened at a public meeting
to be held at ____ p.m., Monday, April 13, 2020, at ______________________. Proposals
received after the time and date stipulated above will be returned un-opened to the proposer. Any
proposal not completed as specified or missing the required proposal documents as provided in the
Project Manual may be disqualified.
Notice of Public Meeting for Bid Opening
A special meeting of the Live Oak Lake Community Development District will be held on
Monday, April 13, 2020, at [_____] a/p.m. (EST), at [_________________________]. No official
action of the District’s Board will be taken at this meeting, it is held for the limited purpose of
opening and announcing the bids. The meeting is open to the public and will be conducted in
accordance with the provisions of Florida law. A copy of the agenda for this meeting may be
obtained from the District Manager, Jillian Burns at jburns@gmscfl.com. This meeting may be
continued to a date, time, and place to be specified on the record at the meeting.
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special
accommodations at this meeting because of a disability or physical impairment should contact the
District Office at (___)___________ at least 48 hours prior to the meeting. If you are hearing or
speech impaired, please contact the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771
(TTY) / 1-800-955-8770 (Voice), for aid in contacting the District Office.
Live Oak Lake Community Development District
Jillian Burns, District Manager
Run Date: March 12, 2020
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LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
INSTRUCTIONS TO PROPOSERS
CONSTRUCTION SERVICES FOR SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY FLORIDA
SECTION 1. DUE DATE. Sealed proposals must be received no later than ______ p.m.,
Monday, April 13, 2020, at [__________________________________________]. Proposals
will be opened at a public meeting to be held at _____ p.m., Monday, April 13, 2020, at the
offices of ________________________. Proposals received after the time and date stipulated
above will be returned un-opened to the proposer. Any proposal not completed as specified or
missing the required proposal documents as provided in the Project Manual may be disqualified.
SECTION 2. SUMMARY OF SCHEDULE. The District anticipates the following RFP
schedule, though certain dates may be subject to change:
DATE/TIME
EVENT
[March 12], 2020
RFP Notice is issued.
[March 12], 2020 at 12:00 p.m.
Project Manual available for pick-up at:
Dewberry
800 North Magnolia Ave., Suite 1000
Orlando, FL 32803
[March 19], 2020 at [__]:00
Mandatory Pre-Proposal Meeting for Proposers at:
a/p.m.
Dewberry
800 North Magnolia Ave., Suite 1000
Orlando, FL 32803.
March 26, 2020 at 5:00 p.m.
Deadline for questions.
April 13, 2020 at [__]:00 a/p.m.
Proposals submittal deadline.
April 13, 2020 at [__]:00 a/p.m.
Public meeting to open bids; location:
Week of April 27, 2020

Special Board meeting to evaluate proposals received;
location:
West Osceola Branch Library
305 Campus Street
Celebration, FL 34747

SECTION 3. MANDATORY PRE-PROPOSAL CONFERENCE. A mandatory pre-proposal
conference will be held on this project at Dewberry Engineers, Inc., located at 800 North Magnolia
Avenue, Suite 1000, Orlando, Florida 33803, on Thursday, March 19, 2020, at ____ p.m. The
pre-proposal conference may include, but not be limited to, a discussion of contract requirements,
inspections, evaluations, and submittal requirements. The District will not consider a Proposal
from any Proposer that does not have an authorized representative present at said conference.
SECTION 4. CONTRACT AWARD. Within fourteen (14) days of receipt of the Notice of
Intent to Award from the District, the Proposer shall enter into and execute the Contract in
substantially the form included herein, unless requested otherwise by the District. The Proposal
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shall be submitted with the understanding that the Proposer will not withdraw its proposal for a
period of one hundred and twenty (120) days after proposals are received.
SECTION 5. PERFORMANCE/PAYMENT AND MAINTENANCE BONDS: The successful
Proposer will be required to provide the District and Osceola County (as Joint Obligee) with a
Performance and Payment Bond in compliance with section 255.05, Florida Statutes, executed in
substantially the form included herein, and in an amount of One Hundred Percent (100%) of the
total amount of the contract value concurrent with execution of the contract. In addition, upon
completion of the project and acceptance by the City of St. Cloud and Osceola County, the
successful Proposer will be responsible for providing: (i) a two (2) year maintenance bond to the
City of St. Cloud for the completed utility improvements in the amount of Ten Percent (10%) of
the contract value related to the utilities; and (ii) a one (1) year maintenance bond to Osceola
County in the amount of Fifteen Percent (15%) of the of the total amount of the contract value.
SECTION 6. SIGNATURE ON PROPOSAL. In addition to executing all forms, affidavits,
and acknowledgments for which signature and notary blocks are provided, the Proposer must
correctly sign the Proposal Signature Form. If the Proposal is made by an individual, that person’s
name and business address shall be shown. If made by a partnership, the name and business
address of an authorized member of the firm or partnership shall be shown. If made by a
corporation, the person signing the proposal shall show the name of the state under the laws of
which the corporation was chartered. In addition, the Proposal should bear the seal of the
corporation. Anyone signing the Proposal as agent shall file with the Proposal legal evidence of
his or her authority to do so.
SECTION 7. FAMILIARITY WITH THE PROJECT. The Proposer, by and through the
submission of the Proposal, agrees that he shall be held responsible for having heretofore examined
the project site, the location of all proposed work and for having satisfied himself from his own
personal knowledge and experience or professional advice as to the character, conditions, and
location of the site, the nature of the turf, shrubs, trees, palms, vegetation, weeds, sprinklers and
irrigation systems, roads, sidewalks and paved paths, ground, surface and subsurface, and any
other conditions surrounding and affecting the work, any obstruction, the nature of any existing
construction, and all other physical characteristics of the job, in order that the Proposer may include
in the prices which the Proposer proposes all costs pertaining to the work and thereby provide for
the satisfactory landscape and irrigation maintenance thereof. The Proposer agrees to accept the
site in an “as is” condition, and hold its prices for the period set forth in this proposal package,
regardless of any changes to the site that may occur from the time of Proposal submission and
through the time of contract award and the start of any work under the contract. The Proposer, in
preparing the Proposal, shall take into consideration that work by other contractors may be in
progress at or near the site and that the Proposer shall not interfere with work done by such other
contractors.
SECTION 8. FAMILIARITY WITH THE LAW. By submitting a Proposal, the Proposer is
assumed to be familiar with all federal, state, and local laws, ordinances, rules and regulations that
in any manner affect the work. Ignorance on the part of the Proposer will in no way relieve it from
responsibility to perform the work covered by the Proposal in compliance with all such laws,
ordinances and regulations.
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SECTION 9. QUALIFICATIONS OF THE PROPOSER. The contract, if awarded, will only
be awarded to a responsible Proposer who is qualified by experience to do the work specified
herein. The Proposer shall submit with its Proposal satisfactory evidence of experience in similar
work and show that it is fully prepared with the necessary organization, capital, and equipment to
complete the work to the satisfaction of the District. Furthermore, the Proposer shall submit
satisfactory evidence that the Proposer meets the following minimum qualifications:
A.

Proposer will have constructed three (3) projects similar in quality and scope with
a minimum of $5,000,000 in total volume construction cost within the last (5) years.
The name and contact information of owners will be required for each project
completed within the last three (3) years; and

B.

Proposer will have a minimum bonding capacity of $5,000,000 from a Surety
Company acceptable to the District;

C.

Proposer attended the mandatory pre-proposal meeting; and

D.

Proposer is authorized to do business in the State of Florida; and

E.

Proposer is registered with Osceola County and is a licensed contractor in the State
of Florida.

SECTION 10.
SUBMISSION OF ONLY ONE PROPOSAL. Proposers may be
disqualified, and their proposals rejected if the District has reason to believe that collusion may
exist among Proposers, the Proposer has defaulted on any previous contract, or is in arrears on any
previous or existing contract, or for failure to demonstrate proper licensure and business
organization.
SECTION 11.
INTERPRETATIONS AND ADDENDA. Any and all questions relative
to this project shall be directed to Danielle Van De Loo, District Engineer, by email only at
dvandeloo@dewberry.com, with a copy to District Manager Jillian Burns at jburns@gmscfl.com,
no later than 5:00 p.m., on Tuesday, March 26, 2020. Interpretations or clarifications considered
necessary in response to such questions will be issued by Addenda e-mailed, faxed or otherwise
delivered to all parties recorded as having obtained copies of the Project Manual. Only questions
answered by formal written Addenda will be binding. No interpretations will be given verbally.
All questions and answers will be distributed to all Proposers. No inquiries will be accepted from
subcontractors – the Proposer shall be responsible for all queries.
SECTION 12.
SUBMISSION OF PROPOSALS. Submit one (1) original, and one (1)
electronic copy of the Proposal Submission Package, and other requested attachments at the time
and place indicated herein, which shall be enclosed in an opaque, sealed envelope, marked with
the project title and name and address of the Proposer and accompanied by the required documents.
If the Proposal is sent through the mail or other delivery system, the sealed envelope shall be
enclosed in a separate envelope with a notation, “RESPONSE TO REQUEST FOR PROPOSALS
– Construction Services for Spine Road Improvements” on the face of it.
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SECTION 13.
PROPOSAL MODIFICATION. Proposals may be modified by an
appropriate document duly executed and delivered to the place where Proposals are to be submitted
at any time prior to the time proposals are due.
SECTION 14.
PROPOSAL SUBMISSION PACKAGE. All blanks in the Proposal
Submission Package must be completed in ink or typewritten. In making its Proposal, each
Proposer represents that it has read and understands the Project Information Package and Proposal
Submission Package and that the Proposal is made in accordance therewith. Each Proposer shall
supply a proposal bond or certified cashier’s check in the sum equal to five percent (5%) of the
total amount of the bid with its proposal.
SECTION 15.
BASIS OF AWARD/RIGHT TO REJECT. The District reserves the right
to reject any and all proposals, make modifications to the work, award the contract in whole or in
part with or without cause to one proposer or separate proposers, provide for the delivery of the
project in phases, and waive minor or technical irregularities in any Proposal, as it deems
appropriate, if it determines in its discretion that it is in the District’s best interests to do so.
SECTION 16.
INSURANCE. All Proposers shall include as part of their Proposal a
current Certificate of Insurance detailing the company’s insurance coverage. In the event the
Proposer is notified of award, it shall provide proof of the Insurance Coverage identifying the
District and its staff, employees, officers, agents and supervisors as additional insureds, as stated
in the Contract form provided herein, within seven (7) calendar days after notification, or within
such approved extended period as the District may grant. Failure to provide proof of insurance
coverage shall constitute a default.
SECTION 17.
INDEMNIFICATION. The successful Proposer shall fully indemnify
and hold harmless the District and its staff, employees, officers, agents and supervisors from and
against all claims, damages, costs and losses arising, in whole or in part, from Contractor’s
negligence or breach of contract, as more fully set forth in the Contract Documents provided
herein.
SECTION 18.
LIMITATION OF LIABILITY. Nothing herein shall be construed as or
constitute a waiver of District’s limitations on liability contained in section 768.28, Florida
Statutes, or other statute or law.
SECTION 19.
LIQUIDATED DAMAGES. Should the Contractor or, in case of his
default, the Surety fail to complete the work within the time stipulated in the contract, or within
such extra time as may have been granted by the District, the Proposer, in case of his default, the
Surety shall pay to the District, not as a penalty but as liquidated damages, the amount of $1,000.00
per calendar day beyond substantial completion.
SECTION 20.
MISCELLANEOUS. All proposals shall include the following
information in addition to the forms contained in the Proposal Submission Package:
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A.

List position or title and corporate responsibilities of key management or
supervisory personnel. Proposer should include resumes for each person listed.

B.

Describe proposed staffing levels. Include information on current operations,
administrative, maintenance and management staffing of both a professional and
technical nature. Proposer should include resumes with applicable certifications.

C.

A copy of its insurance certificate indicating the types of coverage and limits for
general, property, automobile liability insurance, and worker’s compensation
insurance.

SECTION 21.
PROTESTS. Any protest regarding the Proposal Documents,
including the evaluation criteria, specifications or other requirements contained in the Request for
Proposal, must be filed in writing, at the offices of the District Engineer, Dewberry Engineers,
Inc., located at 800 North Magnolia Avenue, Suite 1000, Orlando, Florida 33803, within seventytwo (72) hours (excluding Saturdays, Sundays, and state holidays) after the Project Information
Package and Proposal Submission Package are made available to qualified contractors. The formal
protest setting forth with particularity the facts and law upon which the protest is based shall be
filed within seven (7) calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. Pursuant to Section 3.11(1)(c), of the District’s Rules of
Procedure, any notice of protest filed with the District must be accompanied by a Protest Bond in
the amount of Fifty Thousand Dollars ($50,000) or two percent (2%) of the contract price of the
contract to be awarded, whichever is greater. Any notice of protest filed without the Protest Bond
shall render any such notice of protest invalid. Failure to timely file a notice of protest or failure
to timely file a formal written protest shall constitute a waiver of any right to object or protest with
respect to any provision in any document included in the Project Information Package and Proposal
Submission Package, including but not limited to, plans, specifications or Contract Documents.
SECTION 22.
EVALUATION OF PROPOSALS. The proposals shall be ranked based
on the District’s evaluation of the Proposer’s ability to perform the services for the project as
demonstrated by the documentation provided by the Proposer and reference checks of the
Proposer’s clients. The criteria to be used in the evaluation are presented in the Evaluation Criteria
sheet, contained within the Project Information Package. Price will be one factor used in
determining which proposal is in the best interest of the District, but the District explicitly and
clearly reserves the right to make such award to other than the lowest priced proposal.
SECTION 23.
COLLUSION. Proposers shall be disqualified and their proposals
rejected if the District has reason to believe that collusion may exist among the Proposers, the
Proposer has defaulted on any previous contract or is in arrears on any previous or existing
contract, or for failure to demonstrate proper licensure and business organization.
SECTION 24.
BLACK OUT PERIOD/CONE OF SILENCE. The black out period is
defined as between the time the Request for Proposals is issued by the District and the time the
Board awards the contract. During this black out period, and except as otherwise expressly
authorized herein, any attempt to communicate either directly or indirectly with District staff or
officials related to this solicitation for goods or services, in person, by mail, by facsimile, by
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telephone, by electronic mail, or by any other means of communication, will result in
disqualification of their award and/or contract. This does not apply to pre-solicitation conferences,
contract negotiations, or communications with staff not concerning this solicitation.
SECTION 25.
REFERENCE TERMS. Any headings in this document are for the
purposes of reference only and shall not limit or otherwise affect the meaning thereof. Any
reference to gender shall be construed to include all genders, firms, partnerships and corporations.
References in the singular shall be construed to include the plural and references in the plural shall
be construed to include the singular.
SECTION 26.
ADDITIONAL TERMS AND CONDITIONS. No additional terms and
conditions included with the proposal response shall be evaluated or considered and any and all
such additional terms and conditions shall have no force and effect and are inapplicable to this
proposal. If submitted either purposefully through intent or design or inadvertently appearing
separately in transmitting letters, specifications, literature, price lists or warranties, it is understood
and agreed the general and special conditions in this solicitation are the only conditions applicable
to this proposal and the Proposer’s authorized signature affixed to the proposal attests to this.
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PART I.C. – EVALUATION CRITERIA
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
EVALUATION CRITERIA
CONSTRUCTION SERVICES FOR SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY, FLORIDA
PERSONNEL

(5 POINTS)

E.g., adequacy and capabilities of key personnel, including the project manager and field
supervisor; present ability to manage this project; evaluation of existing work load; proposed
staffing levels, etc.
EXPERIENCE

(15 POINTS)

E.g., past record and experience of the respondent in self performing similar projects; past
performance for this District and other CDD's in other contracts; character, integrity, reputation
of respondent, etc.;
UNDERSTANDING SCOPE OF WORK

(10 POINTS)

Demonstration of the Proposer's understanding of the project requirements.
FINANCIAL CAPABILITY

(10 POINTS)

Extent to which the proposal demonstrates the adequacy of Proposer's financial resources and
stability as a business entity, necessary to complete the services required; current bonding
capacity; ownership of assets including equipment.
GEOGRAPHIC LOCATION & LOCAL EXPERIENCE

(15 POINTS)

10 Points will be awarded to the proximity of proposer within seventy-five (75) miles to project
job site.
5 Points are allocated for the justification of past experience within Osceola County.
SCHEDULE

(10 POINTS)

Demonstration of Proposer's understanding (through presentation in the proposal of a milestone
schedule) of how to meet the required substantial and final completion dates. Consideration will
be given to proposers that indicate an ability to credibly complete the project in advance of the
required substantial and final completion dates without a premium cost for accelerated work.
PRICE

(35 POINTS)

Points available for price will be allocated as follows:
25 Points will be awarded to the Proposer submitting the lowest cost proposal for completing the
work. All other Proposers will receive a percentage of this amount based upon the difference
between the Proposer's bid and the low proposer.
10 Points are allocated for the reasonableness of unit prices and balance of proposer.
TOTAL POINTS
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PART II.A. PROPOSAL SIGNATURE FORM
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OFFICIAL PROPOSAL SIGNATURE FORM
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY, FLORIDA
TO BE SUBMITTED TO:
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
Dewberry Engineers, Inc.
Attn: Danielle Van De Loo
[___________________________]
[___________________________]
Due by ______ p.m., Monday, April 13, 2020
TO:

LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT

FROM: _________________________________________________________
(Name of Proposer)
In accordance with the Request for Proposals inviting proposals for Live Oak Lake Community
Development District – Construction Services for Spine Road Improvements the undersigned proposes
to provide all work necessary to install and construct the improvements including but not limited to
[PROJECT DESCRIPTION] as shown on the Plans, and described in the Specifications, as prepared by:
Dewberry Engineers, Inc., dated _____________, 2020.
All Proposals shall be for complete Work in accordance with the Plans. Qualified or partial Proposals will
be considered non-responsive.
PRICE
Proposer submits that it can perform the work described in this Project Manual for a Total Lump Sum
Price of ________________________________________________($________) as more specifically
described in the Proposal Summary.
The undersigned Proposer, having a thorough understanding of the Work required by the Contract
Documents, the site and conditions where the Work is to be performed, local labor conditions and all
laws, regulations and other factors affecting performance of the Work, and having knowledge of the
expense and difficulties attending performance of the Work, and having fully inspected the site in all
particulars, hereby proposes and agrees, if this Proposal is accepted, to enter into the Construction
Contract with the Owner to fully perform all Work in strict compliance with the Contract Documents,
including the assumption of all obligations, duties and responsibilities necessary to the successful
completion of the Project and the furnishing of all materials and equipment required to be incorporated
in and form a permanent part of the Work; tools, equipment, supplies, transportation facilities, labor,
superintendence and services required to perform the Work; and bonds, insurance, submittals; and all
fees including without limitation permits, timber taxes, inspection fees, maintenance bonds, as-builts
and plats as needed for dedication, etc., as indicated or specified in the Contract Documents to be
performed or furnished by Proposer for the LUMP SUM PRICES as indicated in the Proposal
Summary.
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TIME
Proposer submits that it can reach Substantial Completion of the work described in this Project Manual
within _____________________________________(___) days of the issuance of a Notice to Proceed.
The undersigned Proposer agrees to commence work within thirty (30) days after the date of a written
Notice to Proceed. The undersigned Proposer agrees that this Proposal shall be valid for a period of
one hundred twenty (120) days from the date proposals are due. Proposer hereby acknowledges that
any work provided and any cost incurred by Proposer prior to receiving both the Notice of Award and
the Notice to Proceed will be at Proposer’s risk unless specifically agreed to in writing by the District.
DOCUMENTS AND ADDENDA
The Proposer submits that he has carefully examined the site of the proposed Work and the existing
conditions, as well as the drawings and specifications. Also, Proposer has thoroughly reviewed the
Request for Proposal, Instructions to Proposers, Evaluation Criteria, Standard Form of Agreement,
Amendments, General Conditions, Supplementary Conditions, the Plans, the Specifications and all
other components of the Contract Documents and acknowledges that the following addenda covering
revisions to thereto, and the cost, if any, of such revisions has been included in the enclosed Pricing
Amount(s).
Addendum No. _______

Dated: ______/______/______

Addendum No. _______

Dated: ______/______/______

Addendum No. _______

Dated: ______/______/______

Addendum No. _______

Dated: ______/______/______

______________________________________________
(Signed)
______________________________________________
(Print Name of Signatory)
This ______ day of ________________, 2020.

(Corporate Seal)

Sworn to before me by means of * physical presence or * online notarization this ________ day of
______________, 2020.

(Notary Seal)

______________________________________________
Notary Public/ Expiration Date
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PART II.B. ORGANIZATIONAL INFORMATION OF
PROPOSER
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ORGANIZATION INFORMATION OF PROPOSER
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
SPINE ROAD IMPROVEMENTS
OSCEOLA COUNTY, FLORIDA
DATE SUBMITTED:
1.

, 2020

Proposer

/_/ A Individual
/_/ A Partnership
/_/ A Limited Liability Company
/_/ A Corporation
/_/ A Subsidiary Corporation

(Company Name)

2.

Proposer’s Parent Company Name (if applicable)

3.

Proposer’s Parent Company Address (if applicable)
Street Address
P.O. Box (if any)
City

State

Telephone

4.

Zip Code
Fax No.

1st Contact Name

Title

2nd Contact Name

Title

Proposer Company Address (if different)
Street Address
P.O. Box (if any)
City

5.

State

Zip Code

Telephone

Fax No.

Telephone

Fax No.

1st Contact Name

Title

2nd Contact Name

Title

Is the Proposer incorporated in the State of Florida? Yes (_) No (_)
5.1

If yes, provide the following:
Is the Company in good standing with the Florida Department of State, Division of Corporations?
Yes (_) No (_)
If no, please explain
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Date Incorporated
5.2

Charter No.

If no, provide the following:
The state in which the Proposer company is incorporated
Is the company in good standing with the state? Yes (_) No (_)
If no, please explain

Date incorporated
6.

Charter No.

Is the Proposer company a registered or licensed contractor with the State of Florida? Yes (_) No (_)
6.1

If yes, provide the following:
Type of registration (i.e. certified general contractor, certified electrical contractor, etc.)

License No.

Expiration Date

Qualifying Individual

Title

List company(ies) currently qualified under this license

7.

6.2

Is the Proposer company a registered or licensed Contractor with Osceola County?
Yes (_) No (_)

6.3

Has the Proposer company performed work for a community development district previously?
Yes (_) No (_)

Name of Proposer’s Bonding Company
Address
Approved Bonding Capacities:

8.

Aggregate Limit
Single Project Limit
Total Current Contracts Bonded

$
$
$

Name of Proposer’s Bonding Agency
Address
Contact Name

Telephone

9.

List the Proper’s total annual dollar value of work completed for each of the last three (3) years starting with
the latest year and ending with the most current year (1)
,
(2)
, (3)
.

10.

What are the Proposers’ company’s current insurance limits?
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General Liability
Automobile Liability
Workers Compensation
Expiration Date
11.

$
$
$

Has the Proposer company been cited by OSHA for any job site or company office/shop safety violations in the
past two years? Yes (_) No (_)
If yes, please describe each violation fine, and resolution

What is the Proposer’s current worker compensation rating?
Has the Proposer experienced any worker injuries resulting in a worker losing more than ten (10) working days
as a result of the injury in the past two (2) years? Yes (_) No (_)
If yes, please describe the incident:

12.

Please state whether or not your company or any of its affiliates are presently barred or suspended from bidding
or contracting on any state, local, or federal-aid contracts in any state(s)? Yes (_) No (_)
If so, state the name(s) of the company(ies)

The state, local or federal entity(ies) with whom barred or suspended
State the period(s) of debarment or suspension
13.

What is the construction experience of the proposed superintendent and project manager?
INDIVIDUAL’S NAME

PRESENT
POSITION OR
OFFICE

MAGNITUDE AND
TYPE OF WORK

YEARS OF
CONSTRUCTION
EXPERIENCE

YEARS
WITH
FIRM

IN WHAT
CAPACITY?

14.

Have you ever failed to complete any work awarded to you? Yes (_) No (_)
If so, where and why?

15.

Has any officer or partner of your organization ever been an officer, partner, or owner of some other organization
that has failed to complete a construction contract?
Yes (_) No (_)
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If so, state name of individual, other organization and reason therefore

16.

List any and all litigation to which the organization has been a party in the last five (5) years.

17.

Has organization or any of its affiliates ever been either disqualified or denied prequalification status by a
governmental entity? Yes (_) No (_)
If so, discuss the circumstances surrounding such denial or disqualification as well as the date thereof.

18.

Within the past five (5) years, has organization failed to complete a project within the scheduled contract time?
Yes (_) No (_)
If so, discuss the circumstances surrounding such failure to complete a project on time as well as the date thereof.

19.

List all projects currently under contract, with a remaining contract amount of over $100,000.00 (excluding
retainage) and with an expected remaining contract duration in excess of 120 days (to substantial completion).
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The undersigned hereby authorize(s) and request(s) any person, firm or corporation to furnish any pertinent
information requested by the Live Oak Lake Community Development District or their authorized agents,
deemed necessary to verify the statements made in this application or attachments hereto, or necessary to
determine whether the Live Oak Lake Community Development District should qualify the Proposer for
providing a Proposal for its construction projects, including such matters as the Proposer’s ability, standing
integrity, quality of performance, efficiency and general reputation.

By:

(Type Name and Title of Person Signing)
This ______ day of ________________, 2020.

(Corporate Seal)

Sworn to (or affirmed) and subscribed before me by means of * physical presence or * online
notarization this
day of
, 2020, by

[Notary Seal]

.

Name:
Personally Known
OR Produced Identification
Type of Identification
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RESOLUTION 2020-07
A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
ADOPTING AN INTERNAL CONTROLS POLICY CONSISTENT
WITH SECTION 218.33, FLORIDA STATUTES; PROVIDING AN
EFFECTIVE DATE.
WHEREAS, the Live Oak Lake Community Development District (the “District”) is a local
unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes,
being situated entirely within Osceola County, Florida; and
WHEREAS, consistent with Section 218.33, Florida Statutes, the District is statutorily
required to establish and maintain internal controls designed to prevent and detect fraud, waste, and
abuse as defined in Section 11.45(1), Florida Statutes; promote and encourage compliance with
applicable laws, rules, contracts, grant agreements, and best practices; support economical and
efficient operations; ensure reliability of financial records and reports; and safeguard assets; and
WHEREAS, to demonstrate compliance with Section 218.33, Florida Statutes, the District
desires to adopt by resolution the Internal Controls Policy attached hereto as Exhibit A.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE LIVE OAK LAKE COMMUNITY
DEVELOPMENT DISTRICT:
SECTION 1. The attached Internal Controls Policy attached hereto as Exhibit A is hereby
adopted pursuant to this Resolution.
SECTION 2. If any provision of this Resolution is held to be illegal or invalid, the other
provisions shall remain in full force and effect.
SECTION 3. This Resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.
PASSED AND ADOPTED THIS 4th DAY OF MARCH 2020.
ATTEST:

LIVE OAK LAKE COMMUNITY
DEVELOPMENT DISTRICT

______________________________
Secretary/Assistant Secretary

____________________________________
Chairman, Board of Supervisors

EXHIBIT “A”
LIVE OAK LAKE COMMUNITY DEVELOPMENT DISTRICT
INTERNAL CONTROLS POLICY
1. Purpose.
1.1.

The purpose of this internal controls policy is to establish and maintain internal controls
for the Live Oak Lake Community Development District.

1.2.

Consistent with Section 218.33(3), Florida Statutes, the internal controls adopted herein
are designed to:
1.2.1. Prevent and detect Fraud, Waste, and Abuse (as hereinafter defined).
1.2.2. Promote and encourage compliance with applicable laws, rules, contracts, grant
agreements, and best practices.
1.2.3. Support economical and efficient operations.
1.2.4. Ensure reliability of financial records and reports.
1.2.5. Safeguard Assets (as hereinafter defined).

2. Definitions.
2.1.

“Abuse” means behavior that is deficient or improper when compared with behavior that
a prudent person would consider a reasonable and necessary operational practice given
the facts and circumstances. The term includes the misuse of authority or position for
personal gain.

2.2.

“Assets” means District assets such as cash or other financial resources, supplies,
inventories, equipment and other fixed assets, real property, intellectual property, or
data.

2.3.

“Auditor” means the independent auditor (and its employees) retained by the District to
perform the annual audit required by state law.

2.4.

“Board” means the Board of Supervisors for the District.

2.5.

“District Management” means (i) the independent contractor (and its employees)
retained by the District to provide professional district management services to the
District and (ii) any other independent contractor (and its employees) separately retained
by the District to provide amenity management services, provided said services include a
responsibility to safeguard and protect Assets.

2.6.

“Fraud” means obtaining something of value through willful misrepresentation,
including, but not limited to, intentional misstatements or intentional omissions of
amounts or disclosures in financial statements to deceive users of financial statements,
theft of an entity’s assets, bribery, or the use of one’s position for personal enrichment
through the deliberate misuse or misapplication of an organization’s resources.

2.7.

“Internal Controls” means systems and procedures designed to prevent and detect fraud,
waste, and abuse; promote and encourage compliance with applicable laws, rules,
contracts, grant agreements, and best practices; support economical and efficient
operations; ensure reliability of financial records and reports; and safeguard assets.

2.8.

“Risk” means anything that could negatively impact the District’s ability to meet its
goals and objectives. The term includes strategic, financial, regulatory, reputational, and
operational risks.

2.9.

“Waste” means the act of using or expending resources unreasonably, carelessly,
extravagantly, or for no useful purpose.

3. Control Environment.
3.1.

Ethical and Honest Behavior.
3.1.1.

District Management is responsible for maintaining a work environment that
promotes ethical and honest behavior on the part of all employees,
contractors, vendors and others.

3.1.2.

Managers at all levels must behave ethically and communicate to employees
and others that they are expected to behave ethically.

3.1.3.

Managers must demonstrate through words and actions that unethical
behavior will not be tolerated.

4. Risk Assessment.
4.1.

Risk Assessment. District Management is responsible for assessing Risk to the District.
District Management’s Risk assessments shall include, but not be limited to:
4.1.1.

Identifying potential hazards.

4.1.2.

Evaluating the likelihood and extent of harm.

4.1.3.

Identifying cost-justified precautions and implementing those precautions.

5. Control Activities.
5.1.

Minimum Internal Controls. The District hereby establishes the following minimum
Internal Controls to prevent and detect Fraud, Waste, and Abuse:
5.1.1. Preventive controls designed to forestall errors or irregularities and thereby avoid the
cost of corrections. Preventive control activities shall include, but not be limited to,
the following:
5.1.1.1.

Identifying and segregating incompatible duties and/or implementing
mitigating controls.

5.1.1.2.

Performing accounting functions in accordance with Generally Accepted
Accounting Principles (GAAP) and Governmental Accounting Standards
Board (GASB) standards.

5.1.1.3.

Requiring proper authorizations to access and/or modify accounting software.

5.1.1.4.

Implementing computerized accounting techniques (e.g. to help identify
coding errors, avoid duplicate invoices, etc.).

5.1.1.5.

Maintaining a schedule of the District’s material fixed Assets.

5.1.1.6.

Maintaining physical control over the District’s material and vulnerable
Assets (e.g. lock and key, computer passwords, network firewalls, etc.).

5.1.1.7.

Retaining and restricting access to sensitive documents.

5.1.1.8.

Performing regular electronic data backups.

5.1.2. Detective controls designed to measure the effectiveness of preventive controls and
to detect errors or irregularities when they occur. Detective control activities shall
include, but not be limited to, the following:
5.1.2.1.

Preparing financial reports in accordance with Generally Accepted
Accounting Principles (GAAP) and Governmental Accounting Standards
Board (GASB) standards.

5.1.2.2.

Reviewing financial statements and investigating any material variances
between budgeted expenses and actual expenses.

5.1.2.3.

Establishing and implementing periodic reconciliations of bank, trust, and
petty cash accounts.

5.2.

5.1.2.4.

Establishing an internal protocol for reporting and investigating known or
suspected acts of Fraud, Waste, or Abuse.

5.1.2.5.

Engaging in periodic physical inventory counts and comparisons with
inventory records.

5.1.2.6.

Monitoring all ACH (electronic) transactions and the sequencing of checks.

Implementation. District Management shall implement the minimum Internal Controls
described herein. District Management may also implement additional Internal Controls
that it deems advisable or appropriate for the District. The specific ways District
Management implements these minimum Internal Controls shall be consistent with
Generally Accepted Accounting Principles (GAAP) and otherwise conform to
Governmental Accounting Standards Board (GASB) and American Institute of Certified
Public Accountants (AICPA) standards and norms.

6. Information and Communication.
6.1.

Information and Communication. District Management shall communicate to its
employees (needing to know) information relevant to the Internal Controls, including but
not limited to any changes to the Internal Controls and/or changes to laws, rules,
contracts, grant agreements, and best practices.

6.2.

Training. District Management shall regularly train its employees (needing the training)
in connection with the Internal Controls described herein and promote and encourage
compliance with applicable laws, rules, contracts, grant agreements, and best practices.

7. Monitoring Activities.
7.1.

Internal Reviews. District Management shall internally review the District’s Internal
Controls at least once per year. In connection with this internal review, District
Management shall:
7.1.1.1.

Review its operational processes.

7.1.1.2.

Consider the potential risk of Fraud, Waste, or Abuse inherent in each
process.

7.1.1.3.

Identify the controls included in the process, or controls that could be
included, that would result in a reduction in the inherent risk.

7.1.1.4.

Assess whether there are Internal Controls that need to be improved or added
to the process under consideration.

7.2.

7.1.1.5.

Implement new controls or improve existing controls that are determined to
be the most efficient and effective for decreasing the risk of Fraud, Waste or
Abuse.

7.1.1.6.

Train its employees on implemented new controls or improvements to
existing controls.

External Audits and Other Reviews. Audits and other reviews may be performed on
various components of the District’s Internal Controls by the Auditor consistent with
Government Auditing Standards (GAS). Audits may identify material deficiencies in the
Internal Controls and make recommendations to improve them. District Management
shall communicate and cooperate with the Board and the Auditor regarding the potential
implementation of Auditor recommendations.

Specific Authority: §§ 190.011(5), 218.33(3), Florida Statutes
Effective date: March 4, 2020

