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Introduction
Bossier Parish Community College
A member of the Louisiana Community and Technical College System
Contact the following for admission forms and academic schedules:
Office of Admissions
Bossier Parish Community College
6220 East Texas Street
Bossier City, LA 71111
318-678-6000
FAX: 318-678-6389
www.bpcc.edu

Foreword
This Student Handbook is a source of valuable information regarding the responsibilities,
obligations, and privileges of academic students while attending Bossier Parish Community
College.
Since the programs, policies, and statements contained herein are subject to continuous review
and evaluation, BPCC reserves the right to make changes at any time without notice. This
publication is for information only and does not constitute an offer of a contract, either stated or
implied. BPCC further reserves the right to require a student to withdraw from the College for
cause at any time.
For a paper copy of this handbook, please contact the Student Services Office, 318-678-6036.
Information regarding specific academic policies is found in the current College Catalog
(www.bpcc.edu/index.php/catalog/). Students are responsible for being familiar with the
provisions of this handbook and all requirements established by the College.

Rights and Responsibilities of Students
Bossier Parish Community College does not discriminate on the basis of race, color, national
origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual
orientation in admission to its programs, services, or activities, in access to them, in treatment
1
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of individuals, or in any aspect of its operations. Students have the right to attend BPCC in an
environment that is free of all discrimination.










Students have the right to attend BPCC in an environment free of sexual discrimination
and sexual misconduct.
Students have the right to attend BPCC in an environment free of bullying and hazing.
Students have the right to attend BPCC in an environment free of the illicit use of drugs
and the use of alcohol.
Students have the right to attend BPCC in an environment free of criminal activity
including attacks, assault, and robbery.
In compliance with the Americans with Disabilities Act (ADA) of 1990 and Section 504
of the Rehabilitation Act of 1973, students with disabilities have the right to receive
services and accommodations related to their disabilities.
In accordance with the Family Education Rights and Privacy Act (FERPA) of 1974,
students have the right to inspect and review their official education records.
Students have the right to ask to have records corrected that they believe are inaccurate,
misleading, or in violation of their privacy rights.
Students have the right to file complaints or grievances regarding their treatment by
faculty, staff, and fellow students; and the right to appeal decisions regarding violations
of academic and disciplinary policies.

All BPCC students are expected to become acquainted with College policies, requirements,
procedures, and regulations regarding all phases of College operations. In addition, students are
to remain cognizant of these policies and procedures during their attendance at BPCC.
Academic advisors, counselors, deans, instructors, administrators, and other College officials
assist students in becoming acquainted with College regulations; however, students must
assume final responsibility for being acquainted with College procedures. In no case will a
regulation be waived or an exception be granted because a student pleads ignorance of the
regulation.




Close adherence to curricula assures the student's completion of all general education
requirements and all major requirements.
The student should be familiar with all the requirements of the degree program and
should consult with an academic advisor when necessary.
Each student assumes the responsibility for scheduling courses that are applicable to
degrees and for taking courses in proper sequence to ensure the orderly progression of
work.

Students attending evening and/or online classes are expected to assume the same academic
responsibilities as all other students. Evening and online students are given the same curricular
2
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guidance and counseling as day students. Evening and online students follow the same
procedures for admission to the College as other students, including the submission of
applications, and transcripts. Evening and online students pursuing associate degrees assume
the responsibility of scheduling classes to fulfill degree requirements. BPCC does not guarantee
that all classes required in an associate degree or academic certificate can be obtained during
the evening or online schedule of classes.
Class Attendance Policy
Class attendance is regarded as an obligation as well as a privilege, and students are expected to
attend all classes regularly and punctually. Failure to do so may jeopardize a student’s
scholastic standing.










Attendance will be checked every class meeting. A written explanation of expectations
regarding class attendance will be included in the instructor’s Syllabus. Ultimately, each
faculty member’s individual Syllabus will serve as the governing attendance policy for a
particular class and may differ from others based on academic discipline, teaching
philosophy, or instructional necessities. Students should refer to each of their
instructors’ Syllabi for guidance and seek immediate clarification from their instructors
if needed.
Any student who ceases to attend a class may be subject to a College-Initiated
Withdrawal. A student who wishes to withdraw from a course or resign from the
College must do so officially by withdrawing from classes online through LOLA.
When a student has missed 15% of a course, the instructor may remove the student by
assigning a College-Initiated Withdrawal. As a result of this action, the student will
receive a grade of “WN” for the course if action is initiated prior to the last day to drop.
NOTICE: More restrictive attendance requirements may apply in some specialized
classes such as laboratory, activity, and clinical courses because of the nature of
those courses. Neither the instructor nor the College assumes responsibility for
students who are absent from these classes.
Students who are absent due to participation in school-sanctioned activities, mandatory
military exercises, mandated appearance in a court of law (jury duty or subpoena
obligations), or physician documented physical or emotional condition must submit
official documentation to the instructor to be eligible for assistance in meeting missed
course requirements.
Students who are receiving any type of financial aid, scholarships or tuition assistance
should consult the rules governing that aid before withdrawing from a course or
resigning from the College.

Note: Financial Aid Students: Please refer to the Financial Aid Policy
(www.bpcc.edu/index.php/financialaid-policies/) regarding
attendance and withdrawal.
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Nondiscrimination Statement
Bossier Parish Community College does not discriminate on the basis of race, color, national
origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual
orientation in admission to its programs, services, or activities, in access to them, in treatment
of individuals, or in any aspect of its operations. Bossier Parish Community College does not
discriminate in its hiring or employment practices.
For Title VI, Section 504, and ADA Information
Name/Title: Angie Cao, Student and Disability Services Specialist
Office address: F-254
6220 East Texas Street, Bossier City, LA 71111
Phone number: 318-678-6511
Email: acao@bpcc.edu
Days/hours available: Monday - Friday -- 8:30 a.m.-5:00 p.m.
Equity/Compliance Coordinator
Name/Title: Teri Bashara, Director of Human Resources
Office address: Human Resources Office, A-108
6220 East Texas Street, Bossier City, LA 71111
Phone number: 318-678-6056
Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.

BPCC Web Site Accessibility
The BPCC web site pages are checked using WC3 (validator.w3.org). WC3 follows the Web Content
Guidelines as noted in the Americans with Disabilities Act (www.ada.gov). We strive to make the BPCC
web site experience as accessible as possible to all individuals. However, due to the large variety and
amount of content on our site, and ever-changing world of technology, there may be portions that are
not accessibility compliant. If you find any aspect of our web site for which this is the case, please email
the Disabilities Services Office at acao@bpcc.edu or call 318-678-6511 and we will strive to correct the
issue wherever possible.
To learn more about the College's ADA policy and how to access ADA services, visit the Disability
Services web page (www.bpcc.edu/index.php/disabilityservices/). Students are encouraged to visit
Building F, room 254 or call 318-678-6020.

Mission Statement
The mission of Bossier Parish Community College is to promote attainment of educational
goals within the community and strengthen the regional economy. This mission is accomplished
through the innovative delivery of quality courses and programs that provide sound academic
education, broad vocational and career training, continuing education, and
4
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varied community services. The College provides a wholesome, ethical, and intellectually
stimulating environment in which students develop their academic and vocational skills to
compete in a technological society.
To achieve its mission of instruction and service, Bossier Parish Community College is
committed to:







Offering associate degree programs, one-and two-year occupational certificate
programs, and specialized career training.
Delivering education and training/retraining through technical programs, workforce
development, community education, and non-credit courses to serve citizen, business,
and industry needs.
Providing opportunity to earn academic college credits for articulation to other
institutions of higher learning.
Providing developmental studies and remedial programs that enable students to acquire
basic skills.
Utilizing a comprehensive program of student services.

Accreditation Statement
Bossier Parish Community College is accredited by the Southern Association of Colleges and
Schools Commission on Colleges to award associate degrees, diplomas, and certificates.
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or
call 404-679-4500 for questions about the accreditation of Bossier Parish Community College.
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COVID-19 Information
BPCC is committed to keeping our campus community safe and healthy. COVID-19 has
brought changes in our campus operations and in our expectations for students with selfawareness being critical in keeping students healthy while on and off campus. Expectations
for students are as follows:
•
Students are required to wear masks at all times while on campus. Masks will be
provided to our students. Failure to wear a mask while on campus is a violation of the Code
of Student Conduct, subsection 1.38, and may result in a referral to the Vice Chancellor for
Student Services.
•
While on campus, students are expected to help with the sanitation of the classrooms,
by wiping their seats, desks, and computer keyboards upon leaving a classroom. Cleaning
wipes will be available in the classrooms.
•
Students are expected to maintain healthy personal hygiene.
•
Students are expected to maintain social distancing, keeping 6 feet away from others.
•
Students are expected to wash their hands frequently, using soap and water for at least
20 seconds.
•
Students are expected to use the hand sanitizer machines placed around campus.
•
Students should avoid touching their face, nose, and mouth.
•
Students are expected to stay home if exhibiting respiratory symptoms such as a
cough, difficulty breathing, or fever until the students are fever-free for 24 hours. Students
are strongly encouraged to contact their healthcare providers.
•
High risk students or those with high risk family members are to continue remote
course work until statewide or national guidelines change. BPCC is offering online classes
for those students who are high risk or are living with or caring for high risk family members.
Students may dial 211 for general COVID questions or 1-866-310-7977 for COVID mental
health.

Campus Free Expression Policy
Bossier Parish Community College (BPCC) values the freedoms of speech, expression, and
assembly in its college environment. In accordance with the First Amendment to the
Constitution of the United States, Article I, Section 7 of the Constitution of Louisiana, and
ACT 666 of the 2018 Regular Session of the Louisiana Legislature (Louisiana Campus Free
Expression Law), students, administrators, faculty members, staff members, and invited
guests who wish to assemble and engage in noncommercial expressive activities on the public
areas of BPCC’s campus shall be permitted to do so freely, as long as the conduct is not
unlawful and does not materially and substantially disrupt the functioning of the campus.
BPCC will strive to ensure the fullest degree of intellectual freedom and free expression by its
students, administrators, faculty members, staff members, and invited guests who are
lawfully present on the campus. In addition, any persons lawfully on BPCC’s campus have
the freedom to discuss any topic that presents itself, as provided under the First Amendment
of the Constitution of the United States of America and Article I, Section 7 of the
Constitution of
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Louisiana, and other applicable laws. In addition, any person lawfully present on campus may
peacefully protest, peacefully assemble, distribute literature, carry signs, and circulate petitions
freely in public areas as long as such activities do not infringe on the constitutional rights of
others to engage in or listen to expressive activity by creating a substantial and material
disruption to the functioning of the campus or to someone’s expressive activity. It is not the
proper role of this institution to shield individuals from speech protected by the First
Amendment of the Constitution of the United States of America and Article I, Section 7 of the
Constitution of Louisiana, and other applicable laws, including without limitation, ideas and
opinions the individuals find unwelcome, disagreeable, or even deeply offensive. Furthermore,
neither the First Amendment of the Constitution of the United States of America nor Article 1,
Section 7, of the Constitution of Louisiana protects harassment or threats or expressions
directed to provoke and likely to produce imminent lawless actions.
Public areas are outdoor areas of BPCC’s campus, are considered traditional public forums, and
are open to expressive activities. These public areas include grassy areas, walkways, or other
similar common areas but do not include areas where access is restricted including but not
limited to classrooms, faculty and staff offices, administrative offices, service area offices, the
Learning Commons (Tutoring Center/Library), or any areas where students are engaging in
learning activities, or faculty, staff, and administration are performing their official duties. All
expressive activities, protests, or demonstrations must be held during normal working hours of
the College. Such activities are not permitted when the campus is closed.
Students who feel aggrieved by a violation of this policy should contact the Vice Chancellor for
Student Services. Faculty or staff who feel aggrieved by a violation of this policy should
contact the Director of Human Resources.
This policy supersedes and nullifies any provision in the policies and procedures of the College
that restrict speech on campus. In addition, this policy is included in the BPCC Student
Handbook, on BPCC’s website, and is incorporated in the materials, programs, and procedures
provided to all employees and students.

Family Educational Rights and Privacy Act (FERPA)
In accordance with the Family Education Rights and Privacy Act of 1974 (P. L. 9-380) as
amended (P. L. 93-568-Buckley Amendment), persons of any age who attend a postsecondary
educational institution that receives federal funding are hereby informed of the right to inspect
and review their official education records. Bossier Parish Community College considers
attendance to begin on the first day of classes. Students should submit to the Registrar or
another appropriate College official written requests that identify the record(s) they wish to
inspect. If the records are not maintained by the College official to whom the request was
6
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submitted, that official shall advise the student of the correct official to whom the request
should be addressed.
BPCC assumes that all students are independent unless the parents document dependence.
Parents may so document by showing that the student is listed as a dependent on the parents'
latest income tax return. Additionally, all students are encouraged to fill out the FERPA Access
Code Form (Appendix 1) at the time of admission to the College. If the form is not delivered in
person, a copy of a state or federal ID must be submitted with this form when emailed or faxed.
BPCC is responsible for maintaining student records and supervising the release of any
information on its students. All records that contain information directly relating to a student
and are maintained by BPCC or by a party acting for the institution are considered part of the
student's permanent record. The academic records at BPCC are housed in the Registrar's Office.
The discipline records are housed in the Office of the Vice Chancellor for Student Services. The
Campus Police Log is housed in the office of the Chief of Campus Police. These records are
used only for specified purposes. BPCC is committed to protect the right of privacy for all its
students. When records are no longer pertinent to the student or the College, they are destroyed
as indicated by College policy. Students are provided annual notification of FERPA rights in
the Student Handbook. The College cannot deny a student access to his/her records, but may
deny a student a copy of his/her education records when the student has an unpaid financial
obligation to the College or an unresolved disciplinary action against him/her.
As provided by law, the College may release directory information unless the student requests
that any or all such information be withheld. Requests must be made to the
Admissions/Registrar’s Office by the end of the second week of class. The College identifies
directory information as student's name, student ID number, date and place of birth, address,
telephone number, electronic mail address, major field of study, and participation in officially
recognized activities and sports, to include height and weight of student-athletes, dates of
attendance, degrees and awards received, most recent previous school attendance, and
photograph.
The College may release student education records without the written consent of the student:




To school officials who have a legitimate educational interest in the records. A school
official is a person employed by the College in an administrative, supervisory, security,
academic or research, or support staff position; or a student who is serving on an official
committee, such as disciplinary or grievance committee or assisting another school
official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her
professional responsibility;
To officials of another school, upon request, in which a student seeks or intends to
enroll;
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To certain officials of the U.S. Department of Education, the Comptroller General, and
state and local education authorities in connection with certain state or federally
supported education programs;
In connection with the student's request for receipt of financial aid;
If required by state law;
To organizations conducting studies;
To accrediting organizations to carry out their functions;
To parents who claimed the student for income tax purposes;
To comply with a judicial order or a lawful subpoena;
To appropriate parties in health or safety emergencies;
For directory information so designated by the College; or
As otherwise permitted by FERPA.

Correction of Educational Records
A student has the right to ask to have records corrected that he/she believes are inaccurate,
misleading, or in violation of his/her privacy rights. A student must notify the
Admissions/Registrar’s Office or the Vice Chancellor for Student Services to request to amend
the record.
If the College does not correct the student's record, the student is entitled to a hearing before an
impartial officer of the College. Students who feel that their rights have been abridged may file
a complaint with The Family Policy Compliance Office, U.S. Department of Education.
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202 - 4605
For more information on FERPA, please visit the following links:




US Department of Education (www.ed.gov/policy/gen/guid/fpco/ferpa)
FERPA General Guidance for Students
(www.ed.gov/policy/gen/guid/fpco/ferpa/students.html)
Family Policy Compliance Office (FPCO) (www.ed.gov/policy/gen/guid/fpco)

NOTE: Bossier Parish Community College is committed to protecting the privacy rights
of students; even so, students must be cognizant of the limits to privacy protection
inherent in the design of Internet communication technology.
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Student Services: General Policies and Procedures
Code of Student Conduct
Introduction
Student conduct in the environment of an institution of higher learning is expected to be
exemplary at all times. The regulations listed within the Code of Student Conduct pertain to
students and student life at Bossier Parish Community College. The Code of Student Conduct is
promulgated by the Office of the Vice Chancellor for Student Services under the power and
authority delegated by the Board of Louisiana Community and Technical College Supervisors
and through the Chancellor of the College. The Chancellor has delegated the Vice Chancellor
for Student Services and the Vice Chancellor for Academic Affairs as the agencies responsible
for the administration of discipline at Bossier Parish Community College.
In support of the mission of BPCC, the College expects its students, student organizations, and
all members of the College community to respect the rights of others, as guaranteed by the U.S.
Constitution and the Constitution of the State of Louisiana and to obey all federal, state, and
local laws, the rules and regulations of the Louisiana Community and Technical College
System Supervisors and of Bossier Parish Community College.
BPCC affirms the rights of a student to fair and reasonable resolution of problems, which may
accompany the condition of his/her enrollment. The handling of discipline on the College
campus is not a criminal proceeding and will follow College procedures.
Each student is responsible for reading and obeying all rules outlined in the Code of Student
Conduct. Regulations are designed to create and promote a wholesome educational
environment, which includes honesty, integrity, citizenship, and interacting/communicating
with others in a respectful and civil manner. To this means, the College condemns hate speech,
as well as epithets and slurs based on race, gender, ethnicity, sexual orientation, disability,
religion, etc.
The Articles of Section One list the offenses which may be punished, whether they are
committed by a student acting singly or with other students or by members of a student
organization, whether the violation occurs on or off College property, and whether or not any
action is taken by civil authorities.
Student organizations are accountable for any actions or activities by a member acting singly or
in concert with others that result in a violation of conduct standards.
The College may also impose discipline sanctions if an off campus violation causes the student
to be a clear and present danger or threat to the College community or deters the College from
its purposes, function, or goals.
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Students suspended and/or expelled from another college or university for disciplinary
reasons may not be allowed to enroll in Bossier Parish Community College

Section I: Acts That Constitute Sanctionable Misconduct

1.1 Failure to comply with behavioral standards of the Louisiana Community and Technical
College System and Bossier Parish Community College, as well as failure to abide by
local, state, and federal laws.
1.2 Violation of the rights of individuals as established in the United States and Louisiana
Constitutions.
1.3 Verbal abuse in the form of "fighting words," abusive messages either written, verbal, or by
email, or words directed at an individual, which tend to incite an immediate breach of
peace.
1.4 Harassing conduct of any kind including acts based on race, gender, ethnicity, sexual
orientation, disability, religion, etc.
1.5 Stalking, that is, the repeated following or harassing of another person accompanied by the
making of a credible threat with the intent to place that person in reasonable fear of death
or serious injury.
1.6 Cyber stalking, that is, use in electronic mail or electronic communication any words or
language threatening to inflict bodily harm, physical injury to the property of, or extortion
of money or other things of value to any person or the person's family or dependents; use
of electronic mail or electronic communication for the purpose of threatening, terrifying,
or harassing any person; use of electronic mail or electronic communication to make false
statements to any person or the person's family or dependents with the intent to threaten,
terrify, or harass.
1.7 Bullying, that is, severe or repeated use by one or more individuals of written, verbal, or
electronic communication, or a physical act or gesture or exclusion directed at another
individual. Bullying may cause physical or emotional harm, may create a hostile
environment, and may infringe on a person’s rights, and/or may disrupt the campus
environment.
1.8 Physical abuse or threat thereof including acts of intimidation against any person or
persons, or other conduct which threatens or endangers the health or safety of any such
person or persons including hazing, domestic violence or offensive touching.
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1.9 Sexual offenses, including offensive touching (sexual battery), nonconsensual intercourse
(rape), and intercourse with a person who is not capable of giving consent due to some
form of intoxication or who is otherwise incapable of giving consent.
1.10 Disregard for the property rights of others including theft, larceny, embezzlement, fraud,
the temporary taking or unauthorized use of the property of another (including the property
of the College), and/or possession of stolen goods.
1.11 Unauthorized entry or use of College facilities or any violation of College rules regarding
the use of College property. Unauthorized use, access to, manipulation of, tampering with
or duplication of any College computer hardware, software programs, and/or associated
documentation including, but not limited to, telecommunications equipment, computer
equipment, etc.
1.12 Using the College's computing resources for personal or financial gain; allowing noncollege personnel access to computing resources on campus; displaying obscene, lewd, or
sexually harassing images or text in use of the College's computers; or modifying or
copying records or data belonging to the College.
1.13 Vandalism, malicious destruction, damage, defacing, misuse, or abuse of College, public,
or private property, including library materials, computer equipment and software, vending
machines, and vehicles.
1.14 Setting a fire on campus or campus-related premises without proper authority.
1.15 The intentional making of a false report of a bomb, fire, or other emergency.
1.16 Failure to comply with fire or safety procedures (including failure to evacuate for fires
drills and weather alarms) whenever the alarm sounds.
1.17 Falsification of academic records, identification cards, medical documentation, financial
aid records, academic forgery, altering official academic documents, misusing College
documents, or withholding information relating to admission, transfer credits, financial
aid, academic status, disciplinary status, records, etc.
1.18 Failure to answer a College summons or to appear for a discipline hearing as notified by
College officials.
1.19 Failure to meet any College-related financial obligation. Passing worthless checks in order
to fulfill financial obligations.
1.20 Participation in any group demonstration, sit-in, or disorderly conduct which disturbs the
orderly activities and processes of the College.
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1.21 Possession or consumption of alcoholic beverage in any form on campus or while
participating in a College activity or on a College-sponsored trip.
1.22 Carrying a firearm, or dangerous weapon, by a student or non-student on school property,
at school-sponsored functions or firearm-free zone. This includes ammunition, explosives,
fireworks, or other dangerous substances or materials of any kind.
1.23 Unauthorized or illegal possession, use, or transportation of narcotics, stimulants,
depressants, hallucinogenic drugs, marijuana, or other illegal drugs on campus or while on
a College-sponsored event or trip.
1.24 Obstructing or restraining the passage of any person at an exit or entrance to the College
campus or property.
1.25 Academic misconduct, such as cheating or plagiarism (see Academic Misconduct policy).
1.26 Personal conduct which does not comply with socially accepted behavior in the academic
community (e.g. drunkenness, use of profanity, disorderly conduct, lewd, indecent, or
obscene conduct).
1.27 Obstruction or disruption of teaching, research, administration, disciplinary procedures, or
College-authorized activities or events. Severe or repeated disruption of class/lab
activities.
1.28 Disobedience to lawful order or directive from campus police, an instructor in the
classroom, and/or insubordination or disrespect to an instructor and/or administrator when
they are functioning in their official capacity.
1.29 Failure to provide a valid Student ID when requested by campus personnel acting in an
official capacity.
1.30 Disturbing the peace by unreasonable loud noise or behavior.
1.31 Failure to display valid vehicle registration permit when on campus.
1.32 Gambling of any type.
1.33 Conviction of any criminal ordinances or laws.
1.34 Excessive noise.
1.35 Retaliation against any complainant, witness, or College employee.
1.36 Violation of the Smoke-Free Campus policy.
1.37 Violation of a student’s right to free expression.
1.38 Failure to follow the requirement of wearing a mask at all times
while on campus.
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1.39 Repeated or accumulated violations of any part of the code.
1.40 Any violation of the subsections listed in the Code of Student Conduct may result in a student
being required to appear before the Disciplinary Hearing Committee.

Section II: Academic Misconduct
General
Academic misconduct represents a most serious type of student misconduct; therefore, the College must
make a determined effort to prevent its occurrence. The College must also develop policies and
procedures that assure students of due process protection when academic misconduct is alleged and that
provide meaningful and consistent sanctions for students found guilty of academic misconduct.
Equal treatment guaranteed to students by the 14th Amendment to the United States Constitution
requires that the same College policies, procedures, and practices be used to consider all allegations of
academic misconduct and also requires the imposing of "like sanctions for like violations" on all
students found guilty of academic misconduct. This obligation of the College can be fulfilled only if
each instructor reports all suspected academic misconduct to the Office of the Vice Chancellor for
Student Services in accordance with the provisions of this Code.
Students may be asked to sign a Student Honor Code in each class at the beginning of each semester.
The Student Honor Code is as follows:
I, (student name), agree to abide by the BPCC policies and procedures as stated in the Student
Handbook regarding types of academic misconduct, the disciplinary sanctions for academic misconduct,
and the due process procedures. I agree that all assignments that I do for this course, including tests, will
be my own and that I will neither give nor receive any unauthorized assistance.

Types of Academic Misconduct
Although all academic misconduct is wrong, premeditated acts of academic misconduct represent a
greater threat to the integrity of the College than do unpremeditated acts of academic misconduct. The
following definitions of and distinctions between unpremeditated and premeditated academic
misconduct are established.
Unpremeditated
Unpremeditated academic misconduct is an act of academic misconduct taken without advance
contemplation, prior determination, or planning, or full understanding that the act is considered
academic misconduct: e.g., on the spur-of-the-moment, seizing the opportunity to cheat; collaboration to
a greater degree than is permitted in a particular situation; and careless or incomplete documentation of
sources.
Premeditated
Premeditated academic misconduct is an act of academic misconduct which grows out of advance
contemplation or meditation, prior deliberation, or planning which may, but not necessarily, include the
13
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preparation of a written plan or notes. Although prior thought and planning is requisite to premeditation,
this prior thought and planning need not exist for any particular period of time before it is carried into
effect.
For purposes of filing formal charges, each of the following offenses will normally be considered an act
of academic misconduct:
• Copying from another student's test;
• Allowing another student to copy from a test paper;
• Using unauthorized materials or documents. Having such forbidden material open in sight of the
student will be considered prima facie evidence of use;
• Failing to thoroughly follow instructions related to the preparation and presentation of work submitted
for credit in a manner that results in submitting as one's own the work of another, or misleading faculty
members as to the condition under which the work was prepared, e.g., working with another on a project
that was to be done individually;
• Collaboration during a test with any person by giving or receiving information without authority;
• Using specially prepared materials, e.g., notes, formula lists or notes written on the student's clothing
or body, during a test. Bringing such forbidden material to a test will be considered prima facie evidence
of use or attempted use;
• Using unapproved technology during a test, e.g., a smart watch, cell phone, or calculator;
• Stealing, buying, or otherwise obtaining all or part of an un-administered test, including answers to an
un-administered test;
• Selling or giving away all or part of an un-administered test, including answers to an un-administered
test;
• Bribing any other person to obtain an un-administered test or information about an un-administered
test;
• Substituting for another student, or permitting any other person to substitute for oneself, to take a test;
• Submitting as one's own, in fulfillment of academic requirements, any work such as, but not limited to,
a theme, report, term paper, essay, computer software, other written work, painting, drawing, sculpture,
or other scholastic art work prepared totally or in part by another;
• Any selling, giving, or otherwise supplying to another student for use in fulfilling academic
requirements any theme, report, term paper, essay, computer software, other written or verbal work,
painting, drawing, sculpture, or other scholastic art work;
• Breaking in and/or entering a building or office for the purpose of changing a grade in a grade book, on
a test paper, or on other work for which a grade is given;
• Changing, altering, or being an accessory to changing and/or altering a grade in a grade book, on a test
paper, on other work for which a grade is given, on a "drop slip," or on other official academic records
including computer files of the College which relate to grades;
• Proposing and/or entering into an arrangement with an instructor to receive a grade of "F" or any other
reduced grade in a course, on a test, or any other assigned work instead of being charged with academic
misconduct under the Code of Student Conduct;
• Plagiarism is defined as using another's work as one's own including words, ideas, or data of others,
and/or information from the Internet. The source of this information must be acknowledged through
complete, accurate, and specific footnote or comparable references, and, if word-for-word statements are
included, through quotation marks as well. Failure to identify any source, published or unpublished,
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copyrighted or un-copyrighted, from which information, terms, phrases, or concepts have been taken, is
plagiarism. Only universally available facts such as the date of Abraham Lincoln's death are excluded
from such documentation requirements. By placing his or her name on work submitted for credit, the
student certifies the originality of all work not otherwise identified in references;
• Attempting to commit, or being an accessory to the commission of, an offense listed above.

Instructions for Documenting Alleged Acts of Academic Misconduct
If an alleged act of academic misconduct occurs in a class, the following due process steps will
be followed:
1. The instructor will verbally or electronically (e-mail) notify the student of the alleged
charges and evidence against the student, will promptly complete an Academic
Misconduct Student Notification Form (Appendix 2), and will document all evidence.
The instructor will give the form to the instructor’s supervisor.
2. The instructor's supervisor will schedule a meeting with the student and the instructor
and will present a copy of the Academic Misconduct Student Notification Form to the
student. Failure of the student to attend this meeting will be interpreted as an admission
of guilt. In cases concerning distance education students, the meeting may be held via
phone conference or via an online venue such as Skype. The student will be given the
opportunity to refute the charges. The instructor and the instructor's supervisor will then
jointly determine if the charges are justified or are to be dismissed, and will complete
the Academic Misconduct Student Counseling Form (Appendix 3).
3. If the charges are to be dismissed, the instructor's supervisor will so note on the
Academic Misconduct Student Counseling Form. The instructor's supervisor will keep a
copy of the Academic Misconduct Student Counseling Form in the division office files.
4. If the charges are deemed to be justified, the student will be advised of the disciplinary
sanctions that may be imposed for the academic misconduct. The student may accept
the sanction(s) or may request a meeting with the Vice Chancellor for Student Services.
The instructor's supervisor will then send a copy of the Academic Misconduct Student
Counseling Form to the Vice Chancellor for Student Services for further review.

Disciplinary Sanction for Academic Misconduct
Sanctions for Academic Misconduct
After an Academic Misconduct Student Counseling Form is filed by the instructor, the following
sanctions for acts of academic misconduct may be imposed upon students participating in academic
courses for credit or audit at BPCC by the instructor of record for the student:
1. Probation and a "0" on the assignment/test will be given.
2. Removal from the course in which the academic misconduct has occurred. A letter grade of "F" in the
course will be given.
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The following sanctions for acts of academic misconduct may be imposed upon students in academic
courses for credit or audit at BPCC only by decision of the Academic Misconduct Appeals Committee
within the venue of an Academic Misconduct Appeals hearing:
3. Separation from the College for one semester. A letter grade of "F" in the course will be given.
4. Separation from the College for not less than two semesters or more than two calendar years. A letter
grade of "F" in the course will be given.
5. Expulsion from the College. A letter grade of "F" in the course will be given. This action must be
approved by the Chancellor.

Assignment of Grade
If a student is charged with academic misconduct, and the case cannot be handled administratively or
considered by the Academic Misconduct Appeals Committee prior to the final date for filing a semester
grade, the instructor bringing the charge shall report an "I" grade in the course in which the alleged
academic misconduct occurred. If the student is found not guilty, a permanent grade will be assigned to
remove the "I" grade on the basis of the quality of work done in the course. If the student is found guilty
of academic misconduct, the sanction determined by the Vice Chancellor for Student Services and/or the
Academic Misconduct Appeals Committee will be applied.

Permanent Separation from the College
When separation from the College is the imposed sanction, students will receive an "F" in the course in
which the academic misconduct has occurred. All other courses will be dropped and a "W" grade will be
assigned.

Due Process for Academic Misconduct
Applicable Geographical Jurisdiction
College disciplinary action shall be taken only for academic misconduct which takes place in
the following areas or situations:


College-owned or controlled property, all other remote sites, and all electronic learning
venues.
 Divisions and programs may also establish conduct standards for the student-department
relationship, as long as these standards are consistent with the provisions of the Code of
Student Conduct.
1. The Vice Chancellor for Student Services may dispose of the alleged academic
misconduct as being unfounded, may impose administrative sanctions 1 - 2 without a
hearing, or may refer the alleged violation to the Academic Misconduct Appeals
Committee (a sub-committee of the Disciplinary Hearing Committee) for a formal
hearing.
2. The Vice Chancellor for Student Services will notify the student either orally or in
writing of the date, time, and place of the hearing. The notice shall sent by certified
mail, return receipt requested, addressed to the student at the address appearing in
official College records, or the notice may be sent via email. The notice will direct the
student to appear before the Academic Misconduct Appeals Committee on the
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date, time, and place specified for the hearing. The notice will specify a hearing date no
fewer than three, but not more than ten, working days after the receipt of the letter.
3. Prior to the hearing, the Vice Chancellor for Student Services will inform the student of
the following rights of due process:
a. The student defendant has the right to a closed hearing.
b. The student defendant has the right to appear at the hearing alone or with an advisor
or friend. The advisor or friend may advise the student defendant but may not address
the Committee.
c. The student defendant has the right to argue on his/her behalf.
4. The Chair of the Academic Misconduct Appeals Committee will inform the Vice
Chancellor for Student Services in writing of the outcome of the hearing.
5. The Chair of the Academic Misconduct Appeals Committee or the Vice Chancellor for
Student Services’ designee will inform the student of the outcome of the hearing.
6. The student defendant has the right to appeal the decision of guilt or any sanction
resulting from it to the Chancellor of the College by submitting a written appeal within
four (4) working days of the decision of the Committee.

Section III: Disciplinary Policies and Procedures

The Vice Chancellor for Student Services is responsible for administration of student
discipline including, but not limited to all academic misconduct cases and student discipline
for College Transition Programs.
Initiation of Discipline Proceedings
3.1 When the Vice Chancellor receives information alleging that a student(s) has violated any
rule or regulation of this Code, the Board of Supervisors, the College, or its various
divisions, the Vice Chancellor shall investigate the alleged violation.
3.2 The Vice Chancellor may summon a student (either orally or in writing) to appear in
connection with an alleged violation. The summons shall direct the student to appear at a
specified date, time, and place.
3.3 A student who fails, without good cause, to comply with a summons or letter of notice
issued by the Vice Chancellor may be charged with a violation of Sub-section 1.18 and
may be placed on disciplinary probation, temporarily suspended, or barred against
readmission.
3.4 The Vice Chancellor may dispose of a violation as being unfounded, may impose
administrative sanctions without a hearing, or may refer the violation to a formal
disciplinary hearing or formal academic misconduct hearing.
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Definitions
3.5 Student: any person enrolled in academic classes (full-time, part-time, audit, or credit).
3.6 College employee: any person employed by the College including student employees.
3.7 College facilities: all lands, buildings, and facilities owned, leased, or controlled by the
College.
3.8 College activity, event, or trip: any activity, event, or trip that is sponsored by the College
or any division/organization of the College.
3.9 Disciplinary Hearing Committee: committee composed of four faculty/staff members,
and three student members appointed by the SGA. The initiating administrator is an exofficio member only. A quorum consists of five members of the committee, two of whom
must be students and two of whom must be faculty/staff. Because Academic Misconduct
is considered a behavioral issue, the Disciplinary Committee will hear Academic
Misconduct cases.

Sanctions
Discipline sanctions may be imposed in response to sanctionable misconduct committed by
students or a student organization. The purpose of imposing sanctions is to promote educational
and social development of the student and the College community, to provide appropriate
penalties, and to deter other acts of misconduct which thwarts the aims, purposes, and policies
of the institution.
No refund or credit of tuition, fees, or other costs associated with attendance of the College will
be made to students when discipline sanctions are imposed which result in the student's being
deprived privileges and/or access to services.
In the case of serious violations, a notation of the discipline matter will be placed on a student's
transcript until it is cleared. In case of dismissal from the College, the record is permanent.
Discipline records are confidential in accordance with federal and state laws. The contents of
the student discipline record may not be released to anyone not associated with campus
discipline except upon written approval of the student or a court-ordered subpoena.
Administrative Sanctions
The initiating administrator may dispose of a violation by imposing any of the following
sanctions without a hearing:
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3.10 Written Reprimand: from the appropriate administrator to the student on whom the penalty
is imposed, placed in the student's permanent discipline record.
3.11 Warning probation: written notification that further violations of any sub-section of this
code will result in more severe discipline action. Warning probation may be imposed for a
period of not more than one calendar year.
3.12 Disciplinary probation: written notification that further violations of any sub-section of
this code may result in suspension. The terms of disciplinary probation shall be determined
by the Vice Chancellor.
3.13 Suspension of privileges: prohibits participation in or attendance at certain events,
activities, or class/lab; restricts specific campus student privileges.
3.14 Community Service: assigned a specific number of hours of service.
3.15 Restitution: repair or replacement of property damaged.
3.16 Fines: monetary fines to fit the particular case. If the fine is not paid, it remains on the
student's record as an indebtedness to the College, which then renders the student
ineligible to register for subsequent semesters.
3.17 Cancellation of registration and/or denial of credit may be imposed in cases where the
student is found guilty of withholding and/or falsifying information relating to the student's
admission, transfer credits, academic status, records, etc.
3.18 Suspension: may be used by the Vice Chancellor in the event of a threat of safety to the
College community or if a student refuses to answer a summons.
3.19 Expulsion: may be used by the Chancellor and/or the Disciplinary Hearing Committee in
the event of a threat of safety to the college community. Most violations and infractions of
behavioral standards are dealt with by administrative sanctions. The student may appeal
the sanctions of the administrator and request a hearing before the Disciplinary Hearing
Committee. Requests for appeals must be submitted to the administrator within four (4)
working days of the notification of the administrative sanction.
Readmission Procedure for Involuntary Removals
A student may be involuntarily removed (suspension/expulsion) from the College in the event
the student becomes a threat to the health and safety of the campus community. This does not
apply to instructor initiated withdrawals due to non-attendance. If the student chooses to seek
possible readmission, the student must petition for readmission in writing to the Vice
Chancellor for Student Services no later than the semester prior to the semester in which the
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student wishes to reenroll. The student is not allowed to reenroll the semester immediately
following the involuntary removal.
The student must submit or agree to one or more of the following:






A meeting with the Vice Chancellor for Student Services or her/his designee.
A full mental health evaluation, if applicable, signed and validated by a licensed mental
health professional.
Court records, if applicable, showing adjudication of criminal charges.
Submission to a background check.
A signed Conduct Contract submitted to the office of the Vice Chancellor for Student
Services.

Once the document(s) are submitted, the student may be allowed to readmit by the Chancellor
or the Vice Chancellor for Student Services, OR, the student may be required to appear before
the Disciplinary Hearing Committee or the Threat Assessment Team to appeal for readmission.
If, after being readmitted, the student once again becomes a threat to the health and safety of the
campus community, the student will be removed from the College and will not be allowed to
reenroll for any future semesters.

Section IV: Disciplinary Hearing Procedures
In disciplinary cases involving a formal hearing before the Disciplinary Hearing Committee, the
hearing is informal and will be closed. All deliberations of the committee are private. The
standard of guilt is whether it is more likely than not that the violation occurred. The vote is by
a simple majority vote of the members present.
Notice of Hearing
4.1 The Vice Chancellor shall notify the student either orally or in writing, of the date, time,
and place for the hearing and of the precise charges which have been lodged against him
or her, stating where, when, and how the alleged violation occurred and citing the
section(s) of the Code which were allegedly violated.
4.2 The notice shall direct the student(s) to appear before the committee on the date,
time, and place specified for the hearing.
4.3 The notice shall be sent by certified mail, return receipt requested, addressed to the student
at the address appearing in official College records, or the notice may be sent via email.
4.4 The notice shall specify a hearing date no fewer than three, not more than ten, work
days after the receipt of the notice.
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4.5 In the event a student defendant does not accept his/her certified return receipt letter
concerning the hearing, does not respond to an email or voice-mail message, and/or does
not appear at the hearing at the specified time and place, the student defendant will
relinquish his/her rights to serve as the student defendant and to present his/her
information to the committee, and the hearing will continue as scheduled. The student
defendant will be notified of the decision of the Committee by the Chair of the
Disciplinary Hearing Committee or the Vice Chancellor for Student Services' designee.
Rights of the Student Defendants and Victims
4.6 The student defendant and victim shall be informed of the due process rights as outlined
below.
4.7 The student defendant and the victim have the right to a closed hearing.
4.8 The student defendant and the victim have the right to appear at the hearing alone or with an
advisor or friend. The advisor or friend may advise the defendant or victim but may not
address the committee, witnesses, or other parties.
4.9 The student defendant has the right to know what documentary evidence will be offered
against him/her.
4.10 The student defendant and the Vice Chancellor have the right to offer evidence.
4.11 The student defendant has the right to argue on behalf of himself or herself.
4.12 The Committee members have the right to cross-examine each witness who will testify.
4.13 The Committee members have the right to call/interview anyone not involved in the
hearing who may have information that helps in the deliberation process.
4.14 The student will be notified by the Chair of the Disciplinary Hearing Committee or the
Vice Chancellor for Student Services’ designee regarding finding of guilt or innocence and
sanction imposed, if any.
4.15 Victims of cases involving violence will be informed of the outcome of the hearing and
subsequent appeals.
4.16 Victims and respondents in cases of sexual misconduct will be informed of the outcome of
the hearing and subsequent appeals.
4.17 The student defendant has the right to appeal the decision of guilt or any sanction resulting
there from.
4.18 The Chair of the Disciplinary Hearing Committee and/or the Vice Chancellor for Student
Services may postpone the hearing for cause.
Disciplinary Hearings Committee Sanctions
4.19 Any administrative sanction listed above.
4.20 Suspension: forced withdrawal from the College for a specified period of time.
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4.21 Expulsion: permanent, forced withdrawal from the College.
4.22 Bar Against Readmission: written notification issued to a student who has left the College
that he/she will not be allowed to re-enroll until the pending discipline matter has been
resolved. The penalty terminates on clearance of the discipline matter. This sanction may
also be imposed in cases of severe disciplinary infractions and/or in the event of a threat of
safety to the College community. Students may appeal to the Disciplinary Hearing
Committee for readmission to the College after one year.

Section V: Appeal Procedures

1. The student has the right to request to appeal the decision of guilt or any sanction
imposed if any of the following apply: procedural error occurred; insufficient evidence
to support the charge(s); sanctions imposed were inappropriate; information discovered
that indicates that the administrator or committee members were not impartial. The
appeal is based on the records of the investigation/hearing. No new evidence may be
presented.
2. The student may issue an appeal by submitting the written appeal to the appropriate
administrator within four (4) working days after notice of the sanction has been given
(either verbally or written) to the student. A student may issue a written appeal as
follows:
• Decision of the instructor to the academic dean of the appropriate academic area.
• Decision of the academic dean to the Vice Chancellor for Academic Affairs.
• Decision of administrative sanction to the Disciplinary Hearing Committee.
• Decision of Disciplinary Hearing Committee to College Chancellor.
3. The LCTCS will allow for appeal of grievances to the Board of Supervisors of the
LCTCS after all due process procedures at the institutional level are exhausted. If a
student chooses to appeal to the LCTCS Board, the appeal must be within 30 calendar
days of the institution's decision. The System staff shall then review the due process
proceedings followed by the institution and submit recommendations to the LCTCS
Board.
Louisiana Community and Technical College System
265 S. Foster Drive
Baton Rouge, LA 70806-4104
225-922-2800
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Student Grievance Procedures (other than appeals of academic standing or
reported grade)
Introduction
BPCC affirms the rights of students to fair and judicial resolution of problems which may
accompany conditions of their enrollment. Toward this end, the College maintains informal and
open access to instructors and administrators as an avenue by which grievances may be
discussed.
Section I: Definitions
1.1 Grievance - Defined as an expression of alleged unfair or inequitable treatment with respect
to the application of policy, procedure, or regulation.
1.2 Discrimination Complaint - Written complaint alleging any policy, procedure, or practice
that discriminates on the basis of race, color, national origin, gender, sexual orientation, or
disability.
1.3 Student Grievant/Complainant - Individual enrolled in academic courses part-time, fulltime, "credit," or audit who files the grievance.
1.4 Applicant Grievant (under ADA) - Applicant for admission to postsecondary education who
submits a complaint alleging discrimination based on race, color, national origin, religion,
gender, sexual orientation, age, disability, or veteran status.
1.5 Respondent - Person alleged to be responsible for the violation.
1.6 Day - Working days in which the College is open for business, excluding holidays and
week-ends.
1.7 Title VI, Section 504, and ADA Coordinator - Person(s) designated to coordinate efforts to
comply with and carry out responsibilities under Title VI of the Civil Rights Act of 1964,
Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities
Act of 1990, and other state and federal laws addressing equal educational opportunity:
Title VI, Section 504, and ADA Coordinator
Angie Cao
Student and Disability Services Specialist, F-254
6220 East Texas Street
Bossier City, LA 71111
Phone: 318-678-6511
acao@bpcc.edu
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1.8 Compliance Coordinator - Person responsible for processing complaints who serves as
moderator and recorder during hearings:
Compliance Coordinator
Teri Bashara, Director of Human Resources
Human Resources, A-105
6220 East Texas Street
Bossier City, LA 71111
Phone: 318-678-6056
1.9 Title IX Coordinator for Athletics - Person responsible for processing complaints
concerning Title IX as it applies to Athletics.
Title IX Coordinator for Athletics
John Rennie, Athletic Director
Athletics Department, I-157
6220 East Texas Street
Bossier City, LA 71111
Phone: 318-678-6314
Email: jrennie@bpcc.edu
Hours: 8:00 a.m.-4:30 p.m. Monday - Friday, excluding holidays and weekends.
1.10 Chancellor's Designee - Person authorized by the Chancellor to hear appeals concerning
student grievances listed as follows:




Vice Chancellor for Academic Affairs in cases involving members of the faculty.
Vice Chancellor for Student Services in cases involving students.
Executive Vice Chancellor for Administration in cases involving professional and
support staff members.

Section II: Discrimination Grievances (Title VI, Title IX, Section 504, and ADA)
A. Informal Pre-Filing Procedures
Prior to filing a formal grievance, the student is encouraged to make a reasonable effort to
resolve the problem informally. The College is committed to making every effort possible to
resolve issues in this informal manner. A grievance must be lodged with the proper authority
within thirty (30) days from the date of the alleged violation.
2.1 Student requests a resolution and/or corrective action from the Title VI, Section 504, and
ADA Coordinator.
Angie Cao
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Student and Disability Services Specialist, F-254
6220 East Texas Street
Bossier City, LA 71111
318-678-6511
acao@bpcc.edu
2.2 Student may choose to bypass Bossier Parish Community College grievance procedures and
file a complaint with the appropriate office of civil rights.
Office of Civil Rights
701 Loyola Avenue, Suite 600
New Orleans, LA 70113
Phone: 504-589-2329
B. Formal Filing Procedures
2.3 Student files a written grievance. Grievance Forms (Appendix 4) are also available from the
Vice Chancellor for Student Services and/or the Office of Human Resources.
Vice Chancellor for Student Services
Karen Recchia, A-221
6220 East Texas Street
Bossier City, LA 71111
Phone 318-678-6310

Compliance Coordinator, Human
Resources
Teri Bashara, A-105
6220 East Texas Street
Bossier City, LA 71111
Phone 318-678-6056

2.4 Student grievant submits written grievance to the Compliance Coordinator and/or
Chancellor’s Designee within ten (10) days after the attempt at informal resolution has
failed. The grievance must include name, nature, and date of alleged violation; names of
persons responsible (where known); and requested action.
2.5 Compliance Coordinator notifies respondent within ten (10) days and asks respondent to:




Confirm or deny facts;
Indicate acceptance or rejection of student's or applicant's requested action; and/or
Outline alternatives.

2.6 Within ten (10) days, respondent submits answer to the Compliance Coordinator.
2.7 Within ten (10) days after receiving respondent's answer, the Compliance Coordinator
refers the written compliant and the respondent's answer to the Chancellor's Designee as
defined in Section 1.9.
The Chancellor's Designee will review the written complaint and the respondent's answer
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and make a written recommendation to the Compliance Coordinator for one of the
following:




Dismissal of the grievance based upon inadequate evidence.
Acceptance of the complainant's requested action(s).
Referral of the grievance to a hearing.

2.8 If the recommendation of the Chancellor's Designee is to dismiss the grievance without a
hearing, the Chancellor's Designee will send this decision in writing to the Compliance
Coordinator. The Compliance Coordinator will respond to the grievant in writing within
ten (10) days as to the decision of the Chancellor's Designee.
2.9 If the recommendation of the Chancellor's Designee is to refer the grievance to a hearing,
the process will be as follows:




The Compliance Coordinator will schedule a hearing within ten (10) days with the
grievant, the respondent, and the Chancellor's Designee as defined in Section 1.10.
The Compliance Coordinator will conduct the hearing.
Within ten (10) days after the hearing, the Chancellor's Designee will issue a written
decision to the student and to the Compliance Coordinator.

2.10 If the grievant or respondent is not satisfied with the Chancellor's Designee's decision,
he/she must notify the Compliance Coordinator within ten (10) days and must submit a
written appeal to the Chancellor.
2.11 The Chancellor will review the written appeal, and every effort will be made to resolve all
appeals within 30 business days of the formal request for appeal.
2.12 If the grievant or respondent is not satisfied with the Chancellor's decision, he/she must
notify the Compliance Coordinator within ten (10) days and must request a hearing with
the Governing Board*.
2.13 Within ten (10) days after receiving the request, the Compliance Coordinator notifies the
Governing Board to establish a hearing date. The hearing is to be conducted within thirty
(30) days from the date of notification to the Governing Board.
Board of Supervisors
Louisiana Community and Technical College System
Attn. Human Resources
265 S. Foster Dr.
Baton Rouge, LA 70806-4104
Phone: 225-922-2800
2.14 The Governing Board or its hearing panel establishes and conducts the hearing.
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2.15 After the hearing, the Governing Board issues a final, written decision regarding the
validity of the grievance and any action to be taken.

Section III: Complaints (other than appeals of academic standing or reported grade and
discrimination)
A. Informal Procedures
A complaint must be lodged with the proper authority within thirty (30) days from the date of
the alleged violation. No student may appeal to the higher authority until he/she has exhausted
all prior appeals.
3.1 When feasible, the student should try to personally approach the faculty/staff member
involved in an attempt to resolve the issue.
3.2 Student must request a review of the issue with the appropriate academic dean or
Department Supervisor under whom the faculty/staff member is employed.
3.3 After reasonable effort to resolve the issue informally, the student complainant may proceed
by completing Student Complaint Form and moving to a more formal procedure.
B. Formal Procedures
Student Complaint Forms (Appendix 5) are also available from the Vice Chancellor for Student
Services and/or the Office of Human Resources.
3.4 Student submits to the Vice Chancellor, under whom the faculty/staff member is employed,
a written complaint within ten (10) days after the attempt at informal resolution has failed.
The written complaint must include a copy of the informal complaint information,
including the student complainant’s name, nature, and date of alleged violation; names of
persons responsible (where known); name, dates, and results of the unsuccessful informal
procedures.
3.5 The student complainant may request a formal hearing from the Student Complaint
Committee, which is a subcommittee of the Disciplinary Hearing Committee. The Student
Complaint Committee will convene within ten (10) days to render a decision.
3.6 The decision of the Student Complaint Committee may be appealed to the Chancellor
within ten (10) days of the Committee's decision. The Chancellor is the final appeal on
campus.
3.7 Procedures and information on appeals to the Governing Board may be addressed to:
Board of Supervisors
Louisiana Community and Technical College System
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265 S. Foster Dr.
Baton Rouge, LA 70806-4104
Phone: 225-922-2800
3.8 The Governing Board will issue a decision regarding the validity of the complaint and any
action to be taken.
3.9 BPCC is accredited by the Southern Association of Colleges and Schools/Commission on
Colleges. The Commission reviews complaints submitted by students, faculty, and other
members of the public about its member institutions. Persons wishing to file a complaint
against Bossier Parish Community College may access information and a complaint form
by accessing the following link . It is the responsibility of the complainant first to attempt
to resolve the matter with the institution.
3.10 – Complaint Process for Students from a SARA Member State:
BPCC participates in the State Authorization Reciprocity Agreement. Students from other
SARA-approved states should refer to the following documents for the appropriate
complaint procedure:
Board of Regent’s SARA Student Complaint Process
Board of Regent’s SARA Student Complaint Form
Complaint Process for Students from a State That Is Not a Member of SARA:
This list provides phone number, emails and/or links to state education agencies.

Section IV: General Provisions
4.1 Complaint records will remain confidential unless permission is given by the parties
involved to release such information.
4.2 BPCC will not tolerate any type of discipline or retaliation, direct or indirect, against any
person who, in good faith, files a complaint or responds to questions in regard to having
witnessed a prohibited incident.
4.3 False charges are treated as serious offenses and may result in disciplinary action.
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Student Conduct and Appeal Procedures

LOUISIA.t~A CO:Ml\lU1\"UY & TECHNICAL COLLEGE SYSTEM
Policy# 2.004
Title: STUDENT CONDUCT AND APPEAL PROCEDURES
Authority: Board Action

Original Adoption:
Effective Date:
Last Revision:

02/14/02
02/08/17
02/08/17

Each c.ollege shall establish policies and regulations governing student conduct and publish Sl!ICh
policies and regu]a.tions on the college's v;ebsite and in the appropriate coUege publications. These
policies and regu]ations shall:
l . Ackno\"\rledge students' rights as well as responsibilities;
2. Provide for due process (notice and an opportunity to be beard) in disciplinary matters,
including 1he right to appeal; and

3. Provide for appeal of the college's decision in disciplinary mattexs to 1he Louisiana
Community and Technical College System (LCICS) Office after all due process
procedures at the college-level are exhausted, in accordance with the procedures stated
below.

Student Leaders
All LCTCS institutions are committed to upholding and instilling in all students 1he highest
standards of academic., J>ffSOnal, professional, and social integrity. However, student leaders, by
virtue of their post, are considered to be role modeh within the college community and must
therefore at all times exln""bit beha\ri.or, on and off campus, that aligns with the college' s mission
and its. student code of conduct For pmposes of this policy, student leaders include: student
athletes, student government officials., student organization leaders, honor society leaders, and
other official srudem leadenhip roles recognized by the college.

Ha student leader is charged with a felony offense or serious misdemeanor, the student leader may
be removed from hisJher leadership position until final legal disposition of the matter. While
charges do not constitute guilt, a student leader being charged could affect the college's reputation
and/or the learning emri.ronment Student leaders have a respoDSl""bility to self-report any felony or
serious misdemeanor charges, within 4& hours, to their staff advisor, who will then inform college
leadership. This policy \"\rill be enacted when a student self-1eports or when college leadership
becomes aware of the charges.
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The decision to remove a student leader from his/her leademrip position \'\iill be made by the
college Chancellor, in consnltation with the college's Chief Student and/or Academic Affairs
Officer. The following factors v.,j]} be considered when deciding whether or not to remove a student
leader from his/her position following a felony offense or serious mi.:demeanor charge:
1. The impact having the student leader remain iin his/her position may have on the college
community as a whole;

2. Whether or not the felony or serious misdemeanor offense involved. any other members of
the LCTCS college community or property of an LCTCS college; and

3. The individual student leader's personal ability to fulfill iin his/her leadership
responsibilities while tmder investigation.
Once final legal disposition of the matter occurs, the college Chancellor, in consultation with the
college's Chief Student and/or Academic Affirirs Officer, may lift, modify, leave in plae-e, extend,
or make peDDaDP.nt the student's removal from 1he leadership position.
Student leaders mnst be made aware of and acknowledge this policy upon their ascension to a
leadership position.
Procedures for an Appeal to the LCTCS Office:

A student, or the parent/lega] guardian ofa miinor student, may appeal to the LCTCS Office on the
grollllds that the college's published procedures do notpro\ride due process or th.at such procedures
were carried out in an unfair or impartial .manner. The appeal must be made, in writing, within 30
business days of the college's fin.al disposition on the matter.
Formal requests for appeals should be sent to the Louisiana Commmnty and Technical College
System Offie-e, 265 S. Foster Road, Baton Rouge, LA. 70806, ATTN: Academic & Student
Affa:iis Division, and should contain the following information:
1. Name of individual submitting the appeal as it appears in the college' s records;
2. Student ID DllDlber of the :individual submitting the appeal;
3. Mailing address of the individual submitting the appea];

4. Phone number of the individual submitting 1he appeal;
S. Email address of the individual submitting 1he appeal;
6. Dates of attendance at the college;

7. The indi\ridual' s affiliation with the college (current student, former student, parent or legal
guardian of current or former student, if complainant is an \ID-emancipated minor)
8. A description of the nature of the appea]; and
9. Any supporting documentation
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Once a foanal request for appeaJ is received, System Office staffwill:

1. Review the submitted materials and comet the individual who submitted the appeal for
any additional information or clarifications needed.

2. Send a copy ofthe request f01 appeal to the college and request that a formal response and
any relevant supporting docmnentation from the college be submitted to System Office
staffwi1hin 10 business days.
Once all dOClllllents are received, System Office staffwill:

1. Review the docume:ots submitted to ensure that the college' s published procedures provide
due process, and were carried om in a fAir and impartial manner.

2. In the event that System Office staff cannot determine whether the c.ollege's published
procedures provide due process or whether or not they were ca:iried out in a fur and
impartia] manner based on the documents submitted, System Office staff may engage in
any fa.ct-fin.ding reasonably required by the circumstances. This may include a request for
either party to participate in a telephone c.onference meeting so that the facts can be clearly
set fo:dh.
Once the review process and any reasonably required fact-finding has concluded, S)-sstem Office
staffwill notify, in v.--riting, both the college and the individnalwho filed the appeal of the S}sstem
Office staff's detemrination.. This determination will represent the final disposition on the appeal
Evay effort will be made to resolve all appeals within 30 business dayss of the fomial request for

appeal.
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Sexual Harassment Policy

Harassment, including sexual harassment, is prohibited by the Equal Employment Opportunity
Commission, the Office for Civil Rights, and state regulations (R.S.23:301,312,332), and
therefore, it is the policy of the Louisiana Community and Technical College System Board of
Supervisors and Bossier Parish Community College that unlawful harassment of employees and
students is prohibited.
Harassment is physical, verbal, and visual conduct that creates an intimidating, offensive, or
hostile environment, which interferes with work/academic performance. This includes
harassment because of race, sex, sexual orientation, religious creed, color, national origin,
ancestry, disability or medical condition, age, or any other basis protected by federal, state or
local law, ordinance or regulation.
Sexual Harassment is defined by the Equal Employment Opportunity Commission as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature...when (1) submission to such conduct is made either explicitly or implicitly
a term or condition of an individual's employment/academic success, (2) submission or
rejection of such conduct by an individual is used as the basis for employment/academic
decisions affecting such individual, or (3) such conduct has the purpose and effect of
unreasonably interfering with an individual's work/academic performance or creating an
intimidating, hostile or offensive working/academic environment.
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LCTCS applies this definition to the areas of academic advancement, academic standing, or
academic performance.
Workplace/academic harassment infringes on employees/student's rights to a comfortable
work/academic environment and it is a form of misconduct that undermines the integrity of the
employment/academic relationship. No employee/student, male or female, should be subjected
to unsolicited and unwelcome overtures or conduct, either verbally, visually, physically, or
electronically transmitted. Although this list is not all-inclusive, examples of conduct that is
prohibited include:











Taking any personnel/academic action on the basis of an employee's/student's
submission to or refusal of sexual overtures
Unwelcome or unwanted conversation
Unwelcome or unwanted touching
Continued or repeated verbal abuse of sexual nature
Explicit or degrading verbal comments, suggestions, or slurs about another individual or
his/her appearance
Offensive comments regarding sexual or private matters
Display of sexually suggestive pictures, objects
Offensive jokes
Verbal abuse, comments, names, or slurs that in any way relate to an individual's race,
color, sex, sexual orientation, age, religion, national origin, or disability
Any other offensive or abusive physical, visual or verbal conduct

This policy applies to all members of the LCTCS Board of Supervisors, unclassified
employees, students, supervisors, managers, faculty, vendors, and all other individuals doing
business with LCTCS. It is the policy of LCTCS that no member of the LCTCS community
may harass another. This includes harassment of an employee by another employee, of a
student by an employee, of an employee by a student, of a student by another student.
Additionally, under appropriate circumstances, LCTCS may take action to protect its
employees and students from harassment, on LCTCS property, or at LCTCS sponsored events,
by individuals who are not students or employees of LCTCS.
A complaint of harassment should be presented as promptly as possible after the alleged
harassment occurs. Any employee who believes he/she is the subject of harassment or who has
knowledge of harassing behavior must report such conduct to his/her direct supervisor, and the
institution's human resource department. All institutions are required to develop a system of
recording all formal written complaints to be submitted and kept on file in the institution's
Chancellor's office and in the office of the System President for LCTCS system office staff.
Any student who believes he/she is the subject of harassment or who has knowledge of
harassing behavior must report such conduct to Student Services personnel. He/she also may
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submit a complaint to the institution's Chancellor. No student or employee is required to report
or make a complaint of harassment to the person who is allegedly engaging in the problematic
conduct. In the event that an individual feels uncomfortable making a complaint at the
institution level, such complaints may be made at the system level with the LCTCS Director of
Human Resources (225-219-8700), Louisiana Community and Technical College System, 265
South Foster Drive, Baton Rouge, Louisiana 70806. Each campus is required to provide to
employees and students a copy of this policy and post a poster with contract list identifying
individual names, titles, physical locations and telephone numbers where complaints may be
filed.
Employee complaints of harassment should be reported to:
Teri Bashara, Director of Human Resources
Human Resources Office, A-105; Phone 318-678-6056
Student complaints of harassment should be reported to:
Vice Chancellor for Student Services, Karen Recchia
Student Services Office; Phone 678-6036
Chancellor Rick Bateman, A-233; Phone 318-678-6112
Complaints of harassment will be investigated promptly and in as impartial and confidential a
manner as possible. A member of human resources will conduct investigations, unless
otherwise deemed necessary, in order to assure an impartial and confidential investigation.
LCTCS will not tolerate any type of discipline or retaliation, direct or indirect, against any
employee or other person who, in good faith, files a complaint of or responds to questions in
regard to having witnessed prohibited harassment. False charges are treated as serious offenses
and may result in disciplinary and/or civil action.
Any employee/student or member of management who is found, after appropriate investigation
to have engaged in harassing conduct is subject to appropriate disciplinary action up to and
including termination of employment and/or student standing per the institution's current
policies which govern students, the Code of Student Conduct.

Misappropriation of Assets
In order to properly address issues that involve misappropriation of assets in accordance with
R.S. 24:523, BPCC within the Louisiana Community and Technical College System has
developed policy and procedures for reporting, in writing, any actual knowledge of the
misappropriation of public funds or assets to the LCTCS director of internal audit.
Employees or students with any actual knowledge of the misappropriation of public funds or
assets should report the information to the Chief of Campus Police. The Chief will investigate
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determine the validity of the information of misappropriation. The BPCC Police Chief will
provide the Vice Chancellor of Student Services with the information. The VC of Student
Services will notify the Associate VC of Finance and the Chancellor. The Chancellor will
notify, in writing,the LCTCS director of internal audit as expediently as possible with
information of the misappropriation of assets.
In addition, the misappropriation will be reported, in writing,to the Louisiana Legislative
Auditor (LLA) and the Bossier Parish District Attorney (DA) by the Chancellor.

Anti-Bullying Policy
Recognizing and addressing bullying is paramount to ensuring a safe and healthy campus
environment that is conducive to learning and that protects the rights of individuals. Bossier
Parish Community College defines “bullying” as severe or repeated use by one or more
individuals of written, verbal, or electronic communication, or a physical act or gesture or
exclusion directed at another individual. Bullying may cause physical or emotional harm, may
create a hostile environment, and may infringe on a person’s rights, and/ or may disrupt the
campus environment.
Any individual who believes that he/she is the subject of bullying or who has knowledge of
bullying behavior immediately should report such conduct to Student Services personnel,
faculty, staff, or Campus Police Department personnel. Complaints of bullying will be
investigated promptly and in as impartial and confidential manner as possible. Retaliation
against any individual reporting such conduct will not be tolerated.
Any individual who is found, after appropriate investigation, to have participated in bullying is
subject to disciplinary action per the institution’s current policies which govern faculty, staff,
and students.
Complaints of bullying may be reported to the following:





Office of the Vice Chancellor for Student Services: 318-678-6276
Campus Police Department: 318-678-6013
Campus Deans
Any faculty or staff

Campus Safety and Hazing Policy
The Board of Supervisors of the Louisiana and Community Technical College System
(LCTCS) and Bossier Parish Community College (BPCC) are committed to providing a
supportive educational environment free from hazing, one that promotes its students’ mental
and physical well-being, safety and respect for one’s self and others. In accordance with
Louisiana Revised Statute 17:1801, 17:1801.1, 17:1805, 14:40.8, and 14.502, the Board of
Regents’ Uniform Policy on Hazing Prevention and LCTCS Policy #2.003, BPCC shall
prohibit hazing and take all reasonable measures to address hazing, including without
limitation: adoption of an effective policy; clear communication to campus organizations,
47

Bossier Parish Community College Student Handbook

students, and other stakeholders of laws and policies; and education and training. BPCC shall
take prompt and appropriate action to investigate and effectively discipline those accused of
such conduct in a manner consistent with all applicable laws.
Definition of Hazing:
Any intentional, knowing, or reckless act by a person acting along or acting with others that is
directed against another when all of the following apply:
1. The person knew or should have known that such an act endangers the physical health
or safety of the other person or causes severe emotional distress.
2. The act was associated with pledging, being initiated into, affiliating with, participating
in, holding office in, or maintaining membership in any organization.
Hazing includes but is not limited to any of the following acts associated with pledging, being
initiated into, affiliating with, participating in, holding office in, or maintaining membership in
any organization:
1. Physical brutality, such as whipping, beating, paddling, striking, branding, electric
shocking, placing of a harmful substance on the body or similar activity.
2. Physical activity, such as sleep deprivation, exposure to the elements, confinement in a
small space, or calisthenics, that subjects the other person to an unreasonable risk of
harm or that adversely affects the physical health or safety of the individual or causes
severe emotional distress.
3. Activity involving consumption of food, liquid, or any other substance, including but
not limited to an alcoholic beverage or drug, that subjects the individual to an
unreasonable risk of harm or that adversely affects the physical health or safety of the
individual or causes severe emotional distress.
4. Activity that induces, causes, or requires an individual to perform a duty or task that
involves the commission of a crime or an act of hazing.
Hazing shall not include a physical activity that is normal, customary, and necessary for a
person’s training and participation in an athletic, physical education, military training, or
similar program sanctioned by the College.

Consent is Not a Defense:
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A student’s request to join or become a member of an organization is not consent to any form
of hazing. Further, a student’s acceptance to an invite or open enrollment to join is not consent
to undergo hazing nor a defense for those accused of Hazing pursuant to this Policy.
Other Definitions:
Postsecondary education institution, education institution, or institution:
Any postsecondary education institution in the state of Louisiana supported wholly or in part by
public funds.
Organization:
An association, corporation, order, society, corps, cooperative, club, service group, social
group, band, spirit group, athletic team, or similar group whose members are primarily students
at, or former students of, a postsecondary education institution, including the national or parent
organization of which any of the underlying entities provided for in this definition is a
sanctioned or recognized member at the time of the hazing.
Pledging:
Any action or activity related to becoming a member of an organization, including recruitment.
Pledging is the broader term related to the admission, initiation, joining, or any other groupaffiliation activity on the basis of actual or perceived membership; pledging is not reserved
solely for Greek organizations but, rather, applies to any student organization.
Appropriate Authority:
Any state or local law enforcement agency
A 911 Public Safety Answering Point as defined in Title 33of the Louisiana Revised Statutes of
1950.
Emergency Medical Personnel.
Reckless Behavior:
An activity or behavior in which a reasonable person knew or reasonably should have known
that the activity or behavior may result in injury to another, including but not limited to
excessive consumption of alcohol, binge drinking, drag racing, consumption of any controlled
dangerous substance, acts of hazing, or other similar activity.
Serious Bodily Injury:
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Bodily injury that involves unconsciousness, extreme physical pain, or protracted and obvious
disfigurement, or protracted loss or impairment of that function of a bodily member, organ,
mental faculty, death, or substantial risk of death.
Prohibition:
No student organization, athletic team, or individual shall employ a program of student
initiation/pledge education or social events which includes hazing. BPCC operates with a zero
tolerance, and all alleged cases will be investigated.
Duty to Report:
It is the duty of all current or potential student organization members and any faculty or staff
member to report as soon as practicable under the circumstances, any violation of this policy to
the Vice Chancellor for Student Services or designee in the case of students and to the Director
of Human Resources in the case of employees who will report of the alleged act to the law
enforcement agency having jurisdiction in the place where the alleged act or acts of hazing
occurred. The information reported to law enforcement shall include all details received by the
College relative to the alleged incident, with no information being redacted, including the name
of all individuals alleged to have committed the act or acts of hazing. The College should
document in writing all actions taken with regard to the report including but not limited to the
date the report was received, reports made to law enforcement, and any other information
relative to the College’s investigation, processing, and resolution of the incident. Failure to
comply with the provisions of reporting may be subject to criminal penalties as outlined in Act
635 and Act 382.
Expectations for Violations:
In addition to potential criminal penalties related to hazing, any violation of this policy,
including knowledge of and failure to report hazing activity, as soon as practicable under the
circumstances, will result in expulsion, suspension, or dismissal, in the case of students, and
may result in termination in the case of employees. Students will not be permitted to return for
at least one semester. In addition, there will be a suspension of activities for a minimum of one
academic year of any student organization that participates in hazing. Individuals accused of
violations of this policy will be adjudicated through the College’s codified student and/or
employee judicial process and may be subject to criminal penalties as outlined in Act 635 and
Act 382.
If any person serving as a representative or officer of an organization, including any
representative, director, trustee, or officer of any national or parent organization of which any
of the underlying entities as recognized in this Policy is a sanctioned or recognized member at
the time of hazing, knew and failed to report to law enforcement that one or more of the
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organization’s members were hazing another person, the organization may be subject to
penalties under R.S. 14:40.8.
Publication and Dissemination:
College policies on hazing shall be published on college and student organization websites and
included in the Student Handbook and Code of Student Conduct.
http://www.bpcc.edu/studenthandbook/index.html
Duty to Seek Assistance:
In accordance with Act 637 of 2018, codified as R.S. 14:502, all members of the campus
community who are at the scene of an emergency and who know that another person has
suffered bodily injury caused by an act of hazing shall, to the extent that the person can do so
without danger or peril to self or others, give reasonable assistance to the injured person. In
addition, any person who engages in reckless behavior that results in the serious bodily injury
of any person shall, to the extent that the person can do so without danger or peril to self or
others, give reasonable assistance to the person. Reasonable assistance includes immediately
seeking or reporting the need for medical assistance from an appropriate authority as defined
above.
Criminal Penalties Applicable to Failure to Seek Assistance:
Any person who violates R.S. 14:502, shall be fined not more than one thousand dollars,
imprisoned with or without hard labor for not more than one year or both.
Any person who violates R.S. 14:502, and the serious bodily injury results in the death of the
person shall be fined not more than two thousand dollars, imprisoned with or without hard labor
for not more than five years, or both.
Authority of Campus Police
BPCC’s Campus Police, by authority of R.S. 14:40.8, have the right to carry concealed
weapons and to exercise the power of arrest when discharging their duties for alleged acts of
hazing committed by members of an organization that is organized and operating at the
College, regardless of the location where the alleged acts occurred. Campus Police have the
authority to discharge their duties off campus when investigating a crime of criminal hazing
committed off campus by members of an organization that is organized and operating at the
College.
Education, Awareness, and Prevention:
BPCC provides education, awareness, and prevention activities for hazing that include but are
not limited to the following:
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A. Participation in National Hazing Prevention Week each September.
B. Inclusion in new faculty/staff orientation.
C. Policy posting on Canvas for students and employees.
D. A one-hour mandatory hazing course via CANVAS for student organization members,
prospective members, student organization volunteers, and student organization employees.
E. Educational information on the dangers of and prohibition on hazing provided either in
person or electronically to new students and parents of minor students.

Discriminatory and Derogatory Acts
Acts of discriminatory or derogatory nature in relation to race, sex, ethnic background, religious
beliefs, age, and physical condition will not be tolerated. Students who believe that they have
been subjected to discriminatory and/or derogatory acts may report the incidents to the Vice
Chancellor for Student Services.

Dress Code
Although Bossier Parish Community College does not have an official policy concerning dress
code, the students, faculty, and staff of the College take pride in exhibiting an appropriate and
professional appearance while on campus and while representing the College. Therefore, all
BPCC students are expected to dress in an appropriate manner while on campus, while in the
classroom, and while representing the College within the community.

Food and Drink in the Academic Areas
Food and/or drinks are not allowed in the theater, classrooms, laboratories, library, and other
instructional support areas. Events requiring refreshments in these areas require prior approval
from the director of the designated area.

Cell Phone and Pager Policy
Cell phones and other electronic devices are not to be used in the classroom without the
instructor’s permission. Refer to the course Section Information Sheet for specific guidelines.

Crisis Intervention and Referral Policy
The Personal Crisis Intervention Team (PCIT) was established by the College to support and
strengthen safety and security efforts across the campus. The PCIT is made up of two licensed
counselors, a crisis intervention staff member, BPCC Confidential Advisors, the BPCC Safety
and Security Officer, and the BPCC Chief of Police. The Campus Counselor leads the team
and reports directly to the Vice Chancellor for Student Services. The purpose of the PCIT is to
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provide immediate crisis intervention for students if needed and to serve as the referral team for
counseling services, emergency basic needs, psychiatric and dependency assistance, sexual
assault, domestic abuse, and other crisis situations.
During regular office hours (8:00 am - 4:30 pm), call:
Carrie Coley, Campus Counselor, 318-678-6476; Cell – 318-771-2565
Denise Morgan, Coordinator, Student Services, 318-678-6276
Angie Cao, Student and Disability Services Specialist, 318-678-6511

From 4:30-10:00 pm, call:
BPCC Campus Police 318-678-6318
After 10:00 pm, call:
Emergency Services 911
Crisis Lines
Suicide Hotline 800-273-8255 (TALK)
Sexual Assault Hotline 800-656-4673 (HOPE)
Domestic Violence Hotline 800-799-7233 (SAFE)
Alcoholics Anonymous (AA) 318-865-2172
Al-Anon 318-683-1399
Narcotics Anonymous (NA) 318-677-4344
Gambling Hotline 877-770-7867
Student Crisis Intervention Referral Form (Appendix 6)

Parking Regulations
1. YOU MUST HAVE YOUR VEHICLE REGISTRATION TO OBTAIN THE PERMIT.
2. STUDENT PARKING IS ALLOWED ONLY IN THE WHITE STRIPED AREAS.
STUDENTS ARE NOT ALLOWED TO PARK IN VISITOR PARKING FOR ANY
REASON.
FACULTY AND STAFF PARKING IS DESIGNATED BY YELLOW STRIPED
AREAS.

53

Bossier Parish Community College Student Handbook
3. All vehicles parked on the campus of Bossier Parish Community College must have a
parking permit. Parking permits must be obtained EACH semester. Please refer to
Parking Website (https://www.bpcc.edu/index.php/directory-parking/) for parking
permit prices. These fees are payable at the Business Office or online.
4. Campus Police Department is located in Building F, Room 104. The office is open
during school hours.
5. Parking permits are to be displayed on the bottom corner of the back glass on the
driver's side. If there is no back glass, place the permit on the rear bumper, driver's
side. STICKERS MUST BE AFFIXED ON THE OUTSIDE OF YOUR VEHICLE.
6. Parking violation fines may be paid at the Business Office, Building F, 1st floor. Fines
may also be paid online. Fines are listed on the violation citation.
7. If a student does not have a BPCC parking permit, a vehicle registration check will be
conducted through the State of Louisiana or officers will identify the student through
other means.
8. In the event that a person locks his/her keys in a vehicle, only a licensed locksmith
may unlock the vehicle. No police officer or fire personnel can unlock a vehicle unless
it is an emergency or there is no licensed locksmith within that city. (R. S. 36:409C
(8) subsection F)
9. Students indebted to the College will not receive official transcripts and will
not be able to register for school until all fines are paid.

Parking violation fines are as follows:
$15.00 - Faculty Parking
$20.00 - Expired Parking Permit
$25.00 - Fire Lane
$25.00 - No Parking Zone
$10.00 - Reserved Space

$20.00 - No Parking Permit
$50.00 - Handicapped Parking
$10.00 - Lawn/Sidewalk
$10.00 - Blocking driveway/vehicle
$20.00 - Failure to obey officer

Identification Cards
All students must have a valid student ID card. Student ID cards may be obtained during
general registration hours and during times scheduled by the Office of Student Life (F-220).
Student ID cards are used for admittance to various BPCC functions, are recognized by
cooperating community businesses for student discount privileges, and are mandatory in order
to use the BPCC Library and the Learning Commons. To ensure the safety and security of all of
our students, all BPCC students are required to have their student ID in their possession at all
times while on campus. Campus Police Department and College Administrative personnel have
direct authority to request a student to produce a student ID. Failure or resistance on the part of
the student to produce a valid student ID may result in disciplinary action. Student IDs are the
property of BPCC. Lending an ID to anyone or failure to show a student ID to any College
representative upon request is a violation of College regulations.
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Student ID Card Policy
ORIGINAL STUDENT ID CARD
Free upon the completion of registration of classes

REPLACEMENT STUDENT ID CARD
$5.00 replacement fee charged to BPCC student acct.
(Pay at Business Office in Building F or on LOLA)
FREE STUDENT ID CARD REPLACEMENT
Name or student ID number is incorrect
Issue date is over two years from current date
ID is stolen and student supplies a police report or a BPCC incident report
Student ID Card Schedule
REGISTRATION WEEK:
During posted on-site general and late registration hours.
FIRST WEEK OF CLASSES:
Monday - Thursday 8:30 a.m. - 6:30 p.m.
Friday
8:30 a.m. - 4:30 p.m.
NORMAL DAILY SCHEDULE:
Monday - Friday
9:00 a.m. - 11:00 a.m.
1:00 p.m. - 3:00 p.m.
Student ID cards made in the Office of Student Life (F-220).

Misuse or Abuse of Computer Equipment, Programs, or Data
Unauthorized use of computing resources is prohibited. This includes, but is not limited to,
using the College's computing resources for personal or financial gain; allowing unauthorized
non-College personnel access to computing resources on campus; displaying obscene, lewd, or
sexually harassing images or text in use of the College's computers; or modifying or copying
records or data belonging to the College.
It is the responsibility of the student to check with the lab instructor for policies concerning the
specific lab that the student is using. Lab Managers may adopt a more restrictive policy for their
areas but may not adopt a policy that is less restrictive. The computers are property of Bossier
Parish Community College (BPCC) and are operated under BPCC supervision. Therefore, the
student should have no expectations of privacy. BPCC Computer Services has the ability to
monitor activity on all aspects of its computers, and students need to be aware that the network
administrators record the students' activities on the computers. Use of the BPCC computers
MUST be related to approved course work or other instructor authorized tasks.
Unauthorized tasks include but are not limited to the following:
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Making changes to the configuration of the computer including desktop backgrounds,
screensavers; installing or uninstalling software unless authorized and supervised by an
instructor in a classroom activity.
Attempting to counter security measures for any purpose or to hack passwords to gain
unauthorized access to a device or to data resources.
Installing or using a peer-to-peer file sharing software. Examples include but are not
limited to the following: KaZaa, Napster, iMesh, BearShare, Streaming Video, and
Internet Radio.

Bossier Parish Community College Library/Learning Commons provides connectivity to
LOUIS (the Louisiana Library Network) and the Internet. All use of the Learning Commons is
subject to federal, state, and local law, and BPCC regulations. All students using the Learning
Commons must have a valid BPCC ID. An acceptable use policy is posted in the Learning
Commons.

Sales, Solicitation, Promotion, and Advertising
Sales/solicitation, promotion, and/or advertising of a commercial nature on campus, whether by
non-students or students, is strictly prohibited on the campus.
The College allows the posting of official College notices in buildings on designated bulletin
boards. No notices may be affixed to glass doors or windows or on painted walls. Placing
advertisements on vehicles is prohibited.
Political announcements, campaign literature, signs, handbills, banners, and other promotional
materials may only be posted in the designated open announcement areas. Bossier Parish
Community College encourages all students to register to vote. The Student Government
Association hosts voter registration drives annually.
No commercial or non-commercial materials that are not official College notices shall be
posted on walls, doors, in the foyers, on cars, or non-designated areas. Persons distributing
materials must not block the doorways, passage ways, nor be in the buildings, or create a public
nuisance.

Skateboards, Roller Blades, etc.
For the safety of users and pedestrians on BPCC's campus, skateboards, roller blades,
hoverboards, unmanned aircraft systems, etc. are prohibited on campus. Bicycles may be
parked in appropriate areas in the parking lot, but may not be ridden on the sidewalks, in the
buildings or other areas on campus.

Gaming on Campus
It shall be the policy of BPCC to forbid gaming of any nature on campus. Gaming includes the
playing of dominoes, cards, dice or any other game of chance.
Students who think they may have a gambling problem can call the following numbers for help:
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The Louisiana Association on Compulsive Gambling in Shreveport: 222-7657
Statewide Hot Line: (800)749-COPE (2673)
Nationwide Help Line: (800)522-4700

BPCC Smoke-Free Campus Policy
Policy
Bossier Parish Community College seeks to provide a safe, healthy, pleasant environment for
its faculty, staff, and students. To this end, the use of smoke-producing tobacco products and
the advertising, sale, free distribution, and discarding of such tobacco products shall be
prohibited in all indoor and outdoor facilities and in all state-owned vehicles. The policy
extends to faculty, staff, students, vendors, guests, and visitors.
Specifications
Smoke-producing tobacco products are defined as products including, but not limited to,
cigarettes (clove, bidis, kreteks), cigars and cigarillos, pipe, hookah-smoked products, and
electronic or e-cigarettes.
"Use of tobacco products" shall include:



Use or possession of a lighted tobacco product
Use of Electronic Cigarettes

"Indoor and outdoor facilities and state-owned vehicles" shall include:




All buildings and facilities owned or leased by Bossier Parish Community College
All outdoor areas owned or leased by Bossier Parish Community College, including the
grounds of all campuses
All state-owned or leased vehicles, including cars and vans

Exceptions:


None

Compliance
Non-compliance with this policy will be handled in the same manner as any other policy
violation and is subject to disciplinary process.
Enforcement and Penalties
Enforcement of this policy will be made by Campus Police Department.
Students



1st offense – written warning that BPCC is a smoke-free campus
2nd offense – student is required to meet with Vice Chancellor for Student Services or
her designee
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Staff and Faculty


Any faculty or staff members who violate the Smoke-Free Campus policy will be
referred to their immediate supervisor and/or Human Resources.

Visitors to Academic Classes
In order to maintain an academic environment conducive to the well being of all students,
Bossier Parish Community College prohibits visitors to the academic classroom, the student
lounges, the Library, the Learning Commons (Library and Tutoring Center) without prior
approval from the instructor, or director of the service area, the Vice Chancellor for Academic
Affairs, and/or the Vice Chancellor for Student Services.
This policy applies to the presence of children or pets (with the exception of service animals) of
enrolled students. Such a policy protects the children and eliminates distractions for other
students.
Policy violations may result in class dismissal or College suspension.
All visitors to the campus must check in at Campus Police Department located in Building F.

Weapons Policy
BPCC does not permit the unauthorized possession of, display of, or attempt or threat to use
firearms, ammunition, fireworks, or other dangerous weapons on the College facilities property
or at any College activity. Students found in violation of the Weapons Policy will be brought
before the Disciplinary Hearing Committee for sanctions up to and including suspension or
expulsion.

Military Mobilization
In compliance with the Louisiana Board of Regents’ Uniformed Service Mobilization Policy
(BoR Academic Affairs Policy 2.21), BPCC is committed to help any military student who has
received military mobilization orders. Students should contact the Office of the Vice
Chancellor for Student Services at 318-678-6276 to begin the mobilization process at the
College.

Alcohol and Drug Free Campus Policy
Drug Free Schools and Communities Act
The Drug Free Schools and Communities Act Amendment of 1989 (Public Law 101-226)
requires the College to certify to the Department of Education that it has adopted and
implemented a program to prevent the illicit use of drugs and the abuse of alcohol by students
and employees.
This program must include the following:
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1. Standards of conduct concerning the unlawful possession, use, or distribution of drugs,
and the illegal use of alcohol by students and employees on College property or at any
College activity;
2. Description of legal sanctions;
3. Clear statement of the College's sanctions for violations;
4. Description of any drug and alcohol counseling, treatment, or rehabilitation services;
5. Description of the health risks associated with use of illicit drugs and abuse of alcohol.
The information below is in compliance with the requirements of the Act.
Statement of Purpose
In an effort to assure compliance with Public Law 101-226, all facilities of BPCC are
designated as Drug Free Zones. It is unlawful to possess, use, or distribute illicit drugs on
BPCC property or at any College-sponsored event. Alcohol and drug use is a major issue in the
community and on college campuses. Alcohol and drugs can seriously damage physical and
mental health, as well as jeopardize personal and public safety. In addition, excessive alcohol
consumption may lead to physical abuse, date rape, auto accidents, violence, and other
behaviors which lead to self-destruction.
The College abides by all state, federal, and local laws pertaining to alcohol and will enforce
underage drinking laws. BPCC policy prohibits the consumption, possession, or distribution of
alcoholic beverages or other drugs in or on any College property or while participating in any
College-sponsored trip or activity. All state, local, and federal laws are enforced and may result
in disciplinary action by the College as well as criminal prosecution. Violation of the underage
drinking laws will be enforced.
College Sanctions
Complete sanctions and hearing procedures are described in the Code of Student Conduct
section of this handbook. Examples of sanctions may include suspension of privileges,
community service, suspension, or expulsion from campus.
Programs with a Clinical Component
Upon acceptance into a program with a clinical component, each student will be required to
sign an Authority to Release Drug and/or Alcohol Testing Records release form and is assessed
a non-refundable drug screen fee. Drug testing can be performed randomly, selectively or as a
group. Refusal of the program student to submit to a drug test or a positive drug screen
indicating alcohol or drug use will result in the student's immediate dismissal from the program.
A student who has been dismissed from a program for a positive drug screen indicating alcohol
or drug use may reapply to the program from which he/she was dismissed or to another clinical
program after a period of one year with the understanding that the positive drug screen will
remain on his/her record. Should a student have another positive drug screen, the student will
be dismissed from the program immediately and shall not be permitted to apply to any Bossier
Parish Community College allied health program.
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Programs with a clinical component also abide by regulations set forth by accreditation
agencies, state and federal regulatory boards/agencies, and state and federal law. Program
specific management of positive drug/alcohol screen results may vary due to these external
requirements. Program specific management is outlined in the program handbook.
Alcohol and Drug 101
What kind of substance is alcohol?
Alcohol is classified as a depressant because it slows down the central nervous system, causing
a decrease in motor coordination, reaction time and intellectual performance. At high doses, the
respiratory system slows down drastically and can cause a coma or DEATH.
How does alcohol move through the body?
Once swallowed, a drink enters the stomach and small intestine, where small blood vessels
carry it to the bloodstream. Approximately 20% of alcohol is absorbed through the stomach and
most of the remaining 80% is absorbed through the small intestine. Alcohol is metabolized by
the liver, where enzymes break down the alcohol. In general, the liver can process one ounce of
liquor (or one standard drink) in one hour. If you consume more than this, your system becomes
saturated, and the additional alcohol will accumulate in the blood and body tissues until it can
be metabolized. This is why pounding shots or playing drinking games can result in high blood
alcohol concentrations that last for several hours.
How much is "one" drink?
A standard drink contains about 14 grams (about 0.6 fluid ounces) of pure alcohol. Counting
your drinks gets tricky when a drink container holds multiple standard drinks, such as a red cup
or certain mixed drinks. Approximate standard drink equals to:





12 oz. of beer (Note: a red SOLO cup holds 16 oz.)
5 oz. table wine (Note: table wine bottles (typically 750 ml) hold five standard drinks)
8-9 oz. of malt liquor (Note: malt liquor is often sold in 16, 22, or 40 oz. containers that
hold 2-5 standard drinks)
1.5 oz. of 80 proof liquor (Note: the same amount of liquors with higher alcohol content
(above 80 proof) contain more than one standard drink)

What are some common effects of drinking alcohol? Alcohol may:







Cause mood swings.
Make you less patient.
Give you a false sense of confidence.
Make you more aggressive.
Impede your ability to make responsible decisions.
Make you less cautious
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Memory
Muscle coordination
Balance
Sense of touch
Hearing
Sense of Control
Your ability to react and form judgments
Vision by decreasing
Peripheral (side) vision
Frontal vision and focusing
Ability to recover from glare
Number and speed of scans
Depth perception
Color sensitivity

These effects increase substantially when alcohol is combined with other drugs

What are the short-term risks of drinking?
When you're drinking, one of the first things to go is your judgment. So, celebrating or having
fun with friends can quickly turn into embarrassing yourself, getting hurt, throwing up or
nursing a hangover.
ALCOHOL CONTENT (BAC)
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These statistics show the very real risks of drinking in college:
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70% of college students admit to engaging in unplanned sexual activity primarily as a
result of drinking or to having sex they wouldn't have had if they had been sober.
At least 1 out of 5 college students abandons safer sex practices when they're drunk,
even if they do protect themselves when they're sober.
Heavy drinkers consistently have lower grades.
One night of heavy drinking can impair your ability to think abstractly and grasp
difficult concepts for as long as a month.

Content adapted from information found at Foundation for a DrugFreeworld.org
Alcohol poisoning
What is Alcohol Poisoning?
Alcohol Poisoning occurs when someone has consumed more alcohol than their body can
safely metabolize.
Warning Signs Include:






Won't wake up
Vomiting while passed out
Slow/Irregular Breathing
Extreme Confusion
Pale Skin

What do you do?







Call 911 immediately.
Do not let them "sleep it off". Even though the person may have stopped drinking,
alcohol continues to be released into the bloodstream and alcohol levels continue to rise.
If left alone, the person’s symptoms could get worse.
Do not try to make the person vomit. Someone who is very drunk has an impaired gag
reflex and may choke on their vomit or accidentally inhale vomit into their lungs.
Turn the person on their side to prevent choking while vomiting.
Stay calm.

What Happens If I Don’t Do Anything?
If someone with alcohol poisoning is left untreated, they can suffer from:






hypothermia (severe low body temperature)
heart beats become irregular or stop
breathing slows, becomes irregular or stops
severe dehydration
death
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Even if the person lives, an alcohol overdose can cause irreversible brain damage.
Not Sure? Call 911.



Not sure if you should call? Just Call 911. Let the medical professionals make the
educated decision.
Serious medical repercussions or death are obviously worse than a hospital bill.

Blackouts
A blackout is caused by the intake of any substance that disrupts the creation of long term
memory.
Alcohol also affects the functioning of the hippocampus, which affects emotion, memory, and
learning capabilities.
Blackouts ("alcoholic or drug related amnesia") occur when people lose or have no memory of
what happened while intoxicated. These periods may last from a few hours to several days.
During a blackout, someone may appear fine to others; however, cannot remember parts of the
night and what they did. The cause may involve the brain’s diminished ability to store short
term memory, deep seizures, or in some cases, psychological depression. Blackouts shouldn't
be confused with "passing out," which happens when people lose consciousness from drinking
excessive amounts of alcohol. Anyone who loses consciousness has reached a very dangerous
level of intoxication and could slip into a coma.
Information adapted from Wikipedia “Blackouts(drug related
amnesia)” (en.wikipedia.org/wiki/Blackout_(drug-related_amnesia))

How can I prevent a blackout?





Blackouts tend to occur after rapid consumption of alcohol, especially on an empty
stomach.
It’s not how much you drink, but how fast you drink.
Avoid chugging or gulping alcoholic beverages.
Eat a meal before you begin drinking.

Types of Blackouts
True blackout:
No details are remembered
People tend to fall asleep before it’s over
Conversations and behaviors are only stored for 2 minutes or less
Memory is intact for 2 minutes or less
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Partial blackouts (brown-out):
More common than full blackouts
Partial blockade of memory function
Missing information but some memory recall
Hangovers
What is a hangover and can I prevent it?

Hangovers are the body’s withdrawal symptoms from alcohol use and the body's reaction to the
toxicity of alcohol. The severity of symptoms varies according to the individual and the
quantity of alcohol consumed.
Symptoms may include:







Fatigue
Depression
Headache
Thirst
Nausea
Vomiting

There are many myths about how to prevent or alleviate hangovers, and many different
approaches to relieve the effects of "the morning after, but the only safe way to prevent a
hangover is to drink in moderation:




Eat a good dinner and continue to snack throughout the night.
Alternate one alcoholic drink with one non-alcoholic drink. (Water is a GREAT choice)
Avoid drinking games or shots. Drinking a large amount of alcohol in a short amount of
time is the most likely way to become dangerously intoxicated.

Here are some of the things that WON'T help a hangover:








Drinking a little more alcohol the next day. This simply puts more alcohol in your body
and prolongs the effects of the alcohol intoxication.
Having caffeine while drinking will not counteract the intoxication of alcohol; you
simply get a more alert drunk person. Excessive caffeine will continue to lower your
blood sugar and dehydrate you even more than alcohol alone.
Cold Showers will only make you cleaner not sober or help with a hangover.
Giving water to someone who is throwing up. Once the stomach is irritated enough to
cause vomiting, it doesn't matter what you put into it -- it's going to come back up. Any
liquid will cause a spasm reaction and more vomiting.
Tylenol (Acetaminophen) may help with a headache, but the liver is on overdrive
getting rid of the alcohol. Acetaminophen will only make it work harder and may
become lethal.
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Here are some things that MIGHT help a hangover:





Hydrate, Hydrate, HYDRATE!! Drink plenty of water and juice.
Eat a healthy meal. Processing alcohol causes a drop in blood sugar and can contribute
to headaches.
An over-the-counter antacid (Tums, Pepto Bismol or Maalox) may relieve some of the
symptoms of an upset stomach.
Simple sugars from soft drinks and candy get used up quickly. Eat complex
carbohydrates like breads, cereals or pasta.

Mixing Drugs/Alcohol
Alcohol and Energy Drinks/Caffeine:
When using Red Bull or Monster as a mixer or drinking pre-mixed drinks like Four Loko or
Sparks, you are tricking your body into thinking it’s not tired. Your body is more intoxicated
than you may feel, which can lead to alcohol poisoning. Energy drinks also increase
dehydration which leads to hangovers the next day. Those who consumed both alcohol and
caffeine were at least two times as likely -- compared to those drinking alcohol without caffeine
-- to be hurt, need medical attention, take sexual advantage of another, or accept a ride with
someone who was inebriated.
Alcohol and Adderall:
Adderall causes one to feel like they are not as drunk as they really are. This can lead to making
very dangerous decisions since you are unaware of your level of intoxication. Because alcohol
is a depressant and Adderall is a stimulant, drinking alcohol while taking Adderall can cause
cardiac arrhythmias, and paranoid or psychotic reactions, on top of the risks of vomiting,
dizziness, muscle twitching and headaches that are more likely to increase when mixed with
alcohol.
When prescribed Adderall, patients are advised not to drink alcohol. The side-effects could be
much more dangerous for students using Adderall without a prescription.
Alcohol and Painkillers:
Includes: Vicodin, Xanax, Oxycontin, Percocet, Demerol, Norco, etc.
Mixing painkillers with alcohol is dangerous. The mixture of these two substances can lead to
intensified sedative effects and respiratory depression. Painkillers can lead to liver problems
and disease when used recreationally, the mixture of this drug with alcohol can intensify these
side-effects.
Alcohol and Marijuana:
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Mixing these two substances can cause heavy vomiting, spins, very strong paranoia, decreased
motor control and decreased mental concentration. Also, because marijuana suppresses the gag
reflex, you may not be able to throw up alcohol when your body needs to.
Alcohol and Cocaine:
These two substances are commonly mixed with the thought that they cancel each other out;
this is NOT TRUE. Combining cocaine and alcohol produces a high amount of a third unique
substance, called cocaethylene. A high amount of cocaethylene in the body increases the
already harmful risk of cardiovascular toxicity to a much higher extent than any other drug.
Cardiovascular toxicity causes pressure and stress on the heart.
Alcohol and Heroin:
Each of these substances alone causes depression of the central nervous system, so the mixture
of the two is extremely dangerous and has been proven to be fatal.
Alcohol and Ecstasy:
It is very well known that one should never mix ecstasy with any other drug substance,
especially alcohol. It is known that most ecstasy related deaths have been due to the mixture of
alcohol with the drug. When the two are mixed the alcohol reduces the feeling of the ecstasy’s
high and puts a much greater strain on the kidneys. Also, dehydration caused by drinking
alcohol occurs more rapidly when on ecstasy.
Alcohol and LSD/Acid:
Alcohol is mixed with LSD to take down or slow down the effects and relax. However, more
commonly combining alcohol can make the comedown of the drug much worse with extreme
nausea and vomiting.
Alcohol and Amphetamines:
Amphetamines alone are very risky because of the strain on the heart and the increase in blood
pressure. When mixing alcohol with amphetamines side-effects can become much more
serious. Consuming alcohol while taking amphetamines can make someone act very aggressive
and irresponsible; it is extremely harmful to the kidneys and intensifies hangover effects.
Alcohol and Antibiotics:
It is important to always read the labels on prescription medications and adhere to the warnings
about alcohol intake. Drinking alcohol while on antibiotics can cause nausea, dizziness,
vomiting, fatigue and in some cases convulsions, immense headache, flushing, rapid heart rate
and shortness of breath. Since antibiotics and alcohol are both broken down through the liver
the combination of these substances can result in liver damage. This combination also
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diminishes the effects of the antibiotics you are taking. Try to focus on getting healthy again.
You'll probably enjoy drinking more once you’re healthy anyway.
Alcohol and Antidepressants
Combining alcohol with antidepressants (Zoloft, Prozac, etc.) can cause an increased response
to alcohol -- For example, having one drink might feel like two. Also, the combination might
make create unexpected emotions and inhibit the antidepressant from doing what it's supposed
to do. If it is a new prescription, try it out without drinking alcohol so you are familiar with
your body's reaction first and ask your doctor if you have problems.
Alcohol and Antihistamines:
Drinking alcohol while taking antihistamines can cause a less effective outcome of the
medication. Your body will choose to metabolize the alcohol before the antihistamines. Labels
typically suggest you stay away from alcohol all together when on antihistamines so it is very
important to always check any label on the drug.
Alcohol and Birth Control Pills:
Birth control pills take three full hours to get into your blood stream and be effective. If you
vomit due to drinking or any other causes before that three hour window, the effectiveness of
birth control pills is diminished. Mixing alcohol and birth control can make some people feel
nauseous, which can cause vomiting.
Information adapted from National Institute on Alcohol Abuse and Alcoholism
(www.niaaa.nih.gov) and University of Rochester Health Service
(rochester.edu/uhs/healthtopics/Alcohol).

Sobering Up
Question: What’s the best way to sober up?
A.
B.
C.
D.
E.

take a cold shower
drink black coffee
exercise
eat bread
make yourself throw up

Answer: None of the above!
The amount of alcohol in your blood is controlled by the metabolic rate of the liver. The only
effective thing that will sober someone up is time.
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F.Y.I.- It takes as many hours to sober up as the number of drinks ingested. Even after a night’s
sleep, someone can still wake up with a BAC over .08, which is legally drunk in Louisiana.
Louisiana DUI laws/Penalties for D.U.I. or D.W.I.
First conviction
 Offender shall be fined $300-$1,000
 imprisoned for 10 days to 6 months
 Probation with a minimum condition of two days in jail and a court-approved substance
abuse program and participate in a court-approved driver improvement program
 May be ordered to variety of community service projects
Second Conviction
 Offender shall be fined $750-$1,000
 Imprisoned for 30 to 6 months
 48 mandatory jail time without parole or suspension of sentence
 May be ordered to variety of community service projects
 Probation includes 15 day jail stay and substance abuse training.
Third Conviction
 Offender shall be fined $2,000
 Imprisoned for 1-5 years
 30 eight-hour days of community service
 Psychological evaluation
 Must participate in a appointed treatment program
Penalties for Drunk Driving Vehicular Homicide
 Vehicular Homicide: Not less than 5 years (3 years mandatory) or more than 30 years
and not less than $2,000 or more than $15,000. LA R.S. § 14:32.1(B).
Source: Louisiana State Legislature (www.legis.state.la.us)

Biennial Review
2016 and 2018 Biennial Review can be found at

https://www.bpcc.edu/index.php/studenthandbook/ .

Campus Safety and Annual Security Report
2018 Annual College Safety & Security Report can be found at
https://www.bpcc.edu/pdfs/studenthandbook/documents/
annualsecurityreport.pdf
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Academic Policies and Procedures

Academic Policies and Procedures are located in the BPCC General Catalog.
(www.bpcc.edu/wordpress/index.php/catalog/#current)

Hard copies of the catalog can be found in the BPCC Public Relations Office or any academic
division office.

Student Life
In keeping with the mission of Bossier Parish Community College to provide instruction and
service to its community, the Student Services Division has adopted the following mission
statement: To maximize student success in achieving a well-rounded education. The Student
Services Division coordinates its services with all the other divisions within the College to
enhance the educational experiences of the students and to support the mission of the College.
To achieve this mission, the Division has established the following goals:








To provide convenient access to appropriate educational opportunities to all;
To maintain an effective student financial aid program;
To increase student awareness and stimulate participation by students in seminars,
programs, organizations, and activities offered on campus and in the community;
To promote a well-rounded educational experience through participation in
extracurricular activities including cheerleading, danceline, and athletic programs;
To take reasonable steps to provide a healthful, safe, and secure campus community
environment;
To promote appreciation for and understanding of the cultural, economic, and
educational diversities among students, faculty, and staff; and,
To expand community outreach efforts to recruit minority, under-represented, and
diverse students.

In keeping with the mission of the Student Services Division, the Office of Student Life has
adopted the following mission statement to provide out of classroom learning that educates and
entertains the “whole” student: physically, socially, mentally, and spiritually. To achieve its
mission, the Office of Student Life will utilize the following:







Events
Entertainment
Hands-on Activities
Leadership Programs
Student Organizations
Distinguished Speakers

BPCC is committed to the active involvement of students in all phases of college life. The
College has established procedures and policies to regulate student life, organizations, and
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activities. The responsibility for interpreting and enforcing these policies and procedures lies
primarily with the Vice Chancellor for Student Services and the Student Life Committee. The
College regulates the campus activities insofar as these activities relate to the educational or
service objectives of the College.
Since a well-rounded education involves more than attending classes, Bossier Parish
Community College offers extra-curricular activities to satisfy students’ needs. The College
encourages the student body to become involved in any of the organizations and activities on
campus.
A number of chartered student organizations are available to students. All College policies and
the Code of Student Conduct will be adhered to while members are participating in any student
activity or organization. Students will be allowed freedom of association with organizations,
which promote the interests of the academic community or College. The membership policies
and actions of a student organization will be determined by vote of only those persons who hold
bona fide membership in the College community. Each student organization must have a
faculty/staff advisor.
Student organizations are open to all students without regard to race, color, national origin,
gender, age, religion, qualified disability, marital status, veteran’s status, or sexual orientation.
Students and student organizations are free to examine and discuss all questions of interest to
them and are free to express opinions publicly and privately. An organization is allowed to
invite and hear any person of its choosing, in keeping with educational objectives of the
College. As members of the academic community, students are free to express their views on
issues of institutional policy and on matters of general interest to the student body.
Student organizations may be chartered based upon the recommendations of the Student
Government Association and approval by the Student Life Committee. Applications for
chartering a new student organization as well as a list of current organizations may be obtained
from the Office of Student Life, 2nd Floor, Building F.
For further information on student organizations and student life on campus, please visit the
Student Life website. (www.bpcc.edu/wordpress/index.php/studentlife/)
Student Representation in College Governance
The Student Government Association (SGA) is elected to represent and to execute the student
will and to promote the general welfare of all students. Through the SGA, students are
encouraged to provide input into the decision-making process of the College. The SGA office is
located in the Student Life Office, F-220.
Students also have a voice in College governance through representation on the Academic
Misconduct Appeals Committee, the College Planning Council, the Disciplinary Hearing
Committee, the Student Self-Assessed Fee Oversight Committee, and the Student Technology
Fee Committee. In addition, the open-door policy of campus administrators allows for
additional student input.
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Student opinion surveys, event evaluations following activities/events on campus, and student
focus groups provide students the opportunity to make recommendations concerning policies
and procedures at BPCC.
Athletics
Bossier Parish Community College is a member of the National Junior College Athletic
Association (NJCAA). The athletic program at BPCC, which is an integral part of the
institution, fosters the College’s mission of instruction and service. BPCC competes in three
collegiate sports: men’s baseball, men’s basketball, and women’s softball.
Student/athletes are bound by the College’s Code of Student Conduct. The Athletic Policies and
Procedures Manual can be found at www.bpcc.edu/policiesprocedures.html. For more
information about intercollegiate sports, contact the Athletic Department, located in Building I,
at 318-678-6058, or visit the Athletic Department site. (www.bpccathletics.com/landing/index)

Title IX
What is Title IX?
Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in
education programs and activities in federally funded schools at all levels. If any part of a
school district or college receives any Federal funds for any purpose, all of the operations of the
district or college are covered by Title IX. Title IX protects students, employees, applicants for
admission and employment, and other persons from all forms of sex discrimination, including
discrimination based on gender identity or failure to conform to stereotypical notions of
masculinity or femininity. All students (as well as other persons) at recipient institutions are
protected by Title IX - regardless of their sex, sexual orientation, gender identity, part or full
time status, disability, race, or national origin - in all aspects of a recipient’s educational
programs and activities.
Nondiscrimination Statement
Bossier Parish Community College does not discriminate on the basis of race, color, national
origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual
orientation in admission to its programs, services, or activities, in access to them, in treatment
of individuals, or in any aspect of its operations. Bossier Parish Community College does not
discriminate in its hiring or employment practices.
Coordinator for Section 504 and ADA
Name/Title: Angie Cao, Student and Disability Services Specialist
Office address: Disability Services, F-254
6220 East Texas Street, Bossier City, LA 71111
Phone number: 318-678-6511
Email: acao@bpcc.edu
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Days/hours available: Monday - Friday -- 8:30 a.m.-5:00 p.m.
Equity/Compliance Coordinator
Name/Title: Teri Bashara, Director of Human Resources
Office address: Human Resources Office, A-108
6220 East Texas Street, Bossier City, LA 71111
Phone number: 318-678-6056
Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.
Title IX Coordinator for Athletics
Name/Title: John Rennie, Athletic Director
Office address: Athletics Department, I-157
6220 East Texas Street, Bossier City, LA 71111
Phone number: 318-678-6314
Email: jrennie@bpcc.edu
Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.
BPCC Web Site Accessibility

The BPCC web site pages are checked using WC3 (validator.w3.org). WC3 follows the Web
Content Guidelines as noted in the Americans with Disabilities Act (www.ada.gov). We strive
to make the BPCC web site experience as accessible as possible to all individuals. However,
due to the large variety and amount of content on our site, and ever-changing world of
technology, there may be portions that are not accessibility compliant. If you find any aspect of
our web site for which this is the case, please email the Disabilities Services Office at
acao@bpcc.edu or call 318-678-6511 and we will strive to correct the issue wherever possible.
To learn more about the College's ADA policy and how to access ADA services, visit the
Disability Services web page (www.bpcc.edu/wordpress/index.php/disabilityservices/).
Students are encouraged to visit Building F, room 254 or call 318-678-6020.

Confidential Advisors:
Marjoree Harper
Yolanda Cooper
Gina Rider
Peggy Fuller
Angie Cao
Sharonda Mikle
Charles Reed
Alexandra Ekstrom

mharper@bpcc.edu
ycooper@bpcc.edu
grider@bpcc.edu
pfuller@bpcc.edu
acao@bpcc.edu
smikle@bpcc.edu
creed@bpcc.edu
aekstrom@bpcc.edu
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318- 678-6102
318- 678-6284
318- 678-6133
318- 678-6511
318-678-6258
318-678-6312
318-678-6295

Bossier Parish Community College Student Handbook

Responsible Employees
Tiffany Sandifer
tsandifer@bpcc.edu
318-678-6597
sulrich@bpcc.edu
318-678-6358
Shelli Ulrich
shjones@bpcc.edu
318-678-6175
Shannon Jones
qmiles@bpcc.edu
318-678-6205
Quintina Miles
ltaylordupre@bpcc.edu
318-678-6348
Lesa Taylor-Dupree
cburroughs@bpcc.edu
318-678-6082
Carolyn Burroughs
kboston@bpcc.edu
318-678-6064
Kay Boston
mbange@bpcc.edu
318-678-6554
Megan Bange
vdennis@bpcc.edu
318-678-6213
Vicki Dennis
rcrawford@bpcc.edu
318-678-6108
Ray Scott Crawford
ccameron@bpcc.edu
318-678-6158
Charley Cameron
318-678-6261
jistewart@bpcc.edu
Jimmy Stewart
bbrantley@bpcc.edu
318-678-6068
Brenda Brantley
Connie McConathy cmcconathy@bpcc.edu or mcconathyc@nsula.edu 318-357-5362
More Information
•Know your rights: Title IX prohibits sexual harassment and sexual violence where you go to
school (Appendix 7)
•Know your rights: Pregnant or Parenting? Title IX protects you from discrimination at school
(Appendix 8)
•Know your rights: Pregnant or Parenting? Title IX protects you from discrimination at school
(Appendix 9)
•Frequently asked questions about service animals and the ADA (Appendix 10)

Voter Registration
Bossier Parish Community College encourages all students to register to vote. A Voter
Registration box along with Louisiana Voter Registration Applications is placed in the Student
Life Office. The staff members of Student Life Office will help students to answer the
questions and fill out the Voter Registration form (Appendix 11). The Student Government
Association hosts voter registration drives annually.
The Disability Services Office provides one-on-one assistance with completing and submitting
Voter Registration forms to students with disabilities on an ongoing basis and during authorized
voter registration periods. For more information, please stop by Building F, Room 254, or call
318-678-6511 for an appointment.
The BPCC Student Handbook is a publication of the Student Services Division
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For further information you may contact us at
studentservices@bpcc.edu
318-678-6036
Fax: 318-678-6474
Building A, Room 220
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Appendices Appendix 1

ADMl$SIONS/ REG ISTRAR
FAMILY EDUCATIONIAL RIGHTSAIND PRIVACY ACT
ACCESS AUTHORIZATION
The Family f d uGl!ianal Riglwls and Privacy Ad: ( FERPA), oth.erwise known as the Buckley Amend~ provides that
thece are certain rights of the sllJdem: l:D flil've access l:D educational recads.

provided this form so that the STlJDENT may authorize per.;ons other- than him/ herself l:D per.;onally,
h!leplonicaly, or electrorically make inqunes and receive inronnation abooi Admission/ Registr-ar's & Biling
pertain ing l:D the student. Additionally, the STIJDENT must provide lhe information requested below if the srudent
wishes to make telephonic oc electronic i~ iries and receive inchidualzed inronnation.

We have

lhis code will be ente-ed inl:D the sh.dent: remrds systErn and w ill be used to allow or restrict .a ocESS until the
STUDENT ether rescinds the authorization in writing l:D the Aanissians{Registrar's office or provides a new access
rode whim will immedati!ly replace the one in force.. If a FEIRPA codes is not on lie, we will not be able l:D cisruss
student .-eoords infunnation with anyone unless the sllJdem: i s ~ and allows access.
The student must write any combination c:i five (5) number.; in the following lb:ks. sign and dale tns focm, and
return ii: to the Admi55Klfls/Registr.w's Offioe. T o incraase security the number shma:I not be sequential (eg. 12345) or
~ g (eg. 11111) .



ID

By signing this form, I understand that whomever I share my personal FERPA number with
has access to my student educational records and may make changes/additions/ deletions to
my record. Student educational records may include acmission, registration, financial aid,
billing, and transoipt information, as well as othet' student information. I also understand
that I may change my personal FERPA number at anytime by submitting a new focm to the

Admissions/ Registrar's OOice.

Niaime:

Da!P: - - - - - - - -

OatP of Birth: - - - - - - - - - - - - - -

ID#: - - - - - - --

rnpy

A
OF A STATE OR FEQE!RAL PHOTO ID MUST BE SUBMITTED wrnt
IBIS FORM, IF NOT DflIVERID IN PERSON, FOR IT TO BE PROCESSED.
a a . . - ~ a . - . . l y ~ 1 1 ~·. ) , - d l J ~ ~ - , ~ - - S d J m a l . C - . . . - C - . . D ~ - - . . . . . . . , , ~ - , ~ O . m s a

..........~~·-=----·---~· . . . . . ............~...,-·.,,....,abu. .......
a........ - ~ .. iaa:s..r.-n~a...r, ~

·lil11J,,,Oil7•~~,. ............ ~ .......,,.....~a..,. . ...... ,...

C.-....,.,D111Jgr,._na~m1tH-.-.,-,.ll:drrn:II~ - - ...-..."'-'~ ~~ ...... .-.. ~ ~ . - . : W . . • , - r - - - - l i l
~
' - M ~ e a a _ . i - - . . ~-~
- - - - ~ , . . . . . , - ~J,,.Siai:nll.Zlmlllll~ ...... c-.Shaffatt1atrabaly~1jpldr.... ~~'2541UM.r.u!r...~---~JA.
nW• ,xl•C11,4,SJ.f. ~

• l:tDIM\,--.,..JP.,.,.~a::Wllll'flllMIJa•......_ • ~ - ~ I M l.........a.cmrQf,..._.lllaauall. ,_._

~ ~ Q J O £ : m - r ~ . . . . , a . ,u 7JJJJ.~,11'1,C!!S1fi •

.:ro~,,,_.~.....,....,_...,,......_
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Appendix 2

BOSSIER PARISH COMMUNITY COLLEGE
ACADEMIC MISCONDUCT STUDENT NOTIFICATION FORM
Part 11. Instructor Directions: The following is to be completed by the instructor, saved, and
el ectronically sent to the Academic Dean.
Student Name:

Student ID:

Course Name/Number:

Instructor Name: _ _ _ _ _ _ _ _ __

You are hereby notified that discipline charges may be filed against you regarding violation of the
Academic Misconduct policy as outlined in the student Handbook under Student Services General
Policies and Procedures, Section II.
The specifi.c charges are as follows: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Supporting infonnation: (Describe in detail the violation(s). Give date, time, and location_Attach a
separate sheet if necessary) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

The student has been notified verbally or by e-mail of the alleged charges and the intent of th.e
instructor to file this fonn_Methcxl of notification and date:_ _ _ _ _ _ _ _ _ _ _ _ __

Part II. Dean Instructions: The following is to be completed by the Academic Dean and
el ectronically sent to the stude-nt.

You are directed to meet with - - - - - - ~ your academic instructor, and - - - - - -~
the Aca.d emic Dean for the academic discipl ine, at _ _ _~ on _ _ _ _ in _ _ _ _ _ for a
prel'iminary investigation.
NOTICE: FAILURE OF THE STUDENT TO ATTEND THI S MEETING WILL BE INTERPRETED AS
AN ADMISSION OF GUILT.
For more infonnation contact _ _ _ _ _ _ _ _ _ at _ _ _ _ _ _ _ __

Student Signature

Date

Student Savices

Re\iised: April, 2018
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BOSSIER PARISH COMMUNITY COLLEGE
ACADEMIC MISCONDUCT STUDENT COUNSELING FORM

Proceedings Status
Name and ID#_ _ _ _ _ _ _ _ _ _ _ _ _Course Name/Number_ _ _ _ _ _ __

_ _Proceedings against the student are dismissed on _ _ _ _ _ _ _ _ _ _ _ __

Instructor Signature

Academic Dean Signature

Date of Student Notification

OR
_ _The student is placed under Sanction(s)_ _ _ _ _ _as ouUined in the Academic
Misconduct Policy, Section II. The sanction(s) is (are) as follows:._ _ _ _ _ _ _ _ __

_ _The student agrees to accept the sanction(s) stated above for the described offense.

Student's Signature

Date

OR

_ _The student requests a meeting with the V ice Chancellor for Student Services and/or a
nearing of thi s case by the Academic Misconduct Appeals Committee, and he/she must file

a

wrttten statement within four worl<ing days to the Vice Chancellor for Student Services. The Vice
Chancellor may dispose of a violation as being unfounded, may impose administrative sancti.o ns
lNithout a hearing, or may refer the violation to a formal disciplinary hearing, or formal academic
misconduct hearing_The student is also aware that Student Services will place a temporary ho.Id
on his/her academic records pending resolution of the academic misconduct allegations.

student's Signature

Date

Revised: April, 2018

Stw:lent Services
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BOSSI ER PARISH COMMUNITY COLLEGE
Grievance/Discrimination/Harassment/Title IX Violation Fom1•
Complainant_ _ _ _ _ _ _ _ __ Date Form Completed:._ _ _ _ _ __

Address:_ _ _ _ _ _ _ _ _ _ City:_ _ _ _ _ _ _ Sa.te:_ _ _ _ _ Zip:_ __
Home Phone: _ _ _ _ _ _ _ _ _ _ _ Business Pltone:._ _ _ _ _ _ _ _ _ _ __
L

If discrimination or harassment, charge based on:
Race/color
Sex
Se..icual orientation
R~ous creed
National origin/ancestry
Disability or medical condition
Age
other _ _ _ _ _ __

2

If grievance, charge based on alleged unfair treatment with respect to the application of:
Policy
Procedure
Regulation

3.

Statrment of grievance/discrimination/harassme:nt/fitle IX viola.ti.on. Please provide the following
information (use an additional sheet if necessuy).

a.

Date(s), time(s), and location(s) of the alleged incident(s):

b.

Description of each incident: e.g. Was any physical cono.ct made? What was said and/or done?

c.

Name(s) of pe:rson(s) against whom grievance is being filed (if known):

d

Name(s) of anyone else present dUiing each incident:

e.

Name(s) of others who might ha\-e been subjected to same or similar conduct:

f..

Requested actions:

ComplainantSignature:~_ _ _ _ _ _ _ _ _ _ _ _ Date:_ _ _ _ _ _ _ _ __

Date:_ _ _ _ _ _ _ _ __

Complll.int Recipient Signature:
• This form is to be used for non-aa.demic grievances.

Revised: May. 2017
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BOSSIER PARISH aJHHUNITV COIJ...E6E
Student Complaint Form
Date·_ _ _ _ _ _ _ _ _ _ __

Student I n f ~ :
Name:._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Student ID:._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Address:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
City:_ _ _ _ _ _ _ _ _ _ _ _ _ _~State:._ _ _~ Z-,p Code:._ _ _ _ _ _ _ _ _ __

Phone: (day/eveninc.__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

E-Mail:._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
Compbint t,e;nc filed against: (complete all sections that are appropriate)
Name(s):

Oepartment{s}:
Date{s), time{s), a nd loc:ation{s} of incident

Desaiplion of each inc:idenc (please provKle statements of fact and nature of the complaint and use an
additional sheet of paper if necessary)
Name(s) of anyone else pttsent during NCti incident:

How have you attempted to resolve the situation?

What s:pecffic aaions do you desire to resolve this complaint?

Student Sigl,an.re:._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _.O ate:_ _ _ _ _ __
Date Received :__________--'By Office:._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

StudentServices

Revised: May 2 016
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Student Crisis Intervention Referra] Form
Date: - - - - - - - - - Student Name (Print) : _ _ _ _ _ _ _ _ _ _ _ _ _ __
Student ID Number:

------------------

Student Contact NumbeI(s): _ _ _ _ _ _ _ _ _ _ _ _ _ __
Student Email Address:

----------------

Instructor Name (Print): _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __
StaffName (Print) : _ _ _ _ _ _ _ _ _ _ _ _ _ __
I am refeoing yon to a member of BPCC' s Personal Crisis Intervention Team <PCm The
referral is based on the following concerns:

The referral process is vobmwy and in no way required. Please contact Denise Morgan to set up
an appointment (Phone: (318) 678-6276 Email: dmorgan@bpcc.edn)
Our PCIT will advocate for the student in need. All information mared by the student during 1b.e
crisis inten'elltion referral proress is confidential Exceptions to the confidenti.al!i.ty are guided by
the Louisiana state law, ethica] standards, and professional practice. You will be informed abom
exceptions to confidentiality prior to speaking to a team member.
~ase tab adnntige of meeting with one of our PCIT membus.

_ _ Aooept

Decline
Student Signature
Date (sent to PCII)

Faculty/Staff Signature
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Know Your Rights: ntle IX Prohibits Sexual Harassment1 and

Sexual Violence Where You Go to School
Title IX of the Education Amet1dments of 1972 ("Trtle IX"), 20 U.S..C. §1681 et seq., is a, Federal civil rights
law that prohibits d iscrimination on the basis of sex in edu cation prouams and activities. All public and
private eleml!lltary and seamdary schools, school cftstricts, m lleges, and un ivenities {he.-einafte,
•schools") receiving any Federal funds must comply with Title IX. Under Title IX. discrimination on tlhe
basis of.s ex can ind ude sexual harassment OT sexual vio lence, s uch as rape, sexual assault, sexual
battery, and sexual coe,-cm.
Below is additional information rer;arding the specific requirements of Title IX as they pertain t o sexual
harassment and sexua I viole nce.

What are a sdloof's responsibilities to address sexual harassment und sexual violence?
•

•

•

A school has a re5p0nsibilrty to respond promptly and effectively. If a school knows or
reasonably should know about sexual harassment or sexual violence that creates a hostile
environ ment, the schoo'I must take immediate action to eliminate the sexual harassment or
sexual viol&1ce, prevent its reairrence, and address its effects..
Evl!ll if a student or his or her pa.--ent does not want to file a complajnt or does. not request that
the school take any action on the student's behalf, if a, school 11:nows or reaso.n ably should know
about possi>le sexual harassment or sexual vio lence, it must p romptly investig;ite to determine
W:ha.t oa:urred and then tale appropriate steps to resolve the situatio n.

A criminal investigation into allecatioru of sexual harassm&1t or sexual vio lence does not re lieve
the school ot its duty under TrtJe IX to resolve mmplaints promptly and equitably.

What procedures must a school huve in place to prevent sexual harussment and sexual
violence and resolve complaints?
•

Every School Must Have And Di:strribute A Policy Against Sell Discrimination
o

o

•

Title IX requires that each school publish a policy that it does not d iscriminate o n the bas is o f sex
in its education programs and actMties. This notice must be widely distributed and av.1il·a ble o n
a n on-going basis"
The policy must state th:at inquiries concerning Title IX may be refei-red to the schoof s ntle IX
coordin ator or to OCR

Every School Must Have A Trtle DC Coordinator
o

o

Eve,-y school must desiginate at least one employee who is r~rui l>le for- coordinating the
school's compliance with n tte IX. This person is sometimes referred to as the Title IX
coordinator. Schools must n.o tify all students and e m p loyees of the name or t itle and contact
informatio n of the Tttle IX coordinator.
The coordinator's responsibilities indude oven,ee-ing a ll complaints of sex d"ISCTimination an d
identifying and add ressing any patterns or systemic problems that arise during t he review of
s och complairrts.

' use of the term •sexua1 h,nassment" throughout this document includes sexual violence unless otherwise note1L
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•

Every School Must Have And ~ - !Known Proc;ed111·es For- Students lo Hie ~aints Of Sex
Discrimination.
o

Title IX requir-es schools to adopt and pub lish grievance procedures for- students to file

complaints of sex diiscrimination, including complaints of sexual harassment or- sexual vio lence.
Schools can use general disciplinary procedures to address complaints of s ex discrimination. But
all procedures must prO'llide for- prompt and equitable resolution of sex discrimination
compla.int:s.

o

Ev~ complainant has the right to pr-esent his o r her case. This includes the right to adequate,
rel1able , and impartial irwestigation of complaints, the r-ight to have an equal opportunity to
pr-esent witnesses and other evidence, and the rigtrt to the same appeal processes, ft>r both
parties.

o

Ev~ oompl'ainant has the right to be notified of the time frame with.in whidl: {a) the school will
conduct a full irwestigation of the complaint; {b) the parties will be notified of the o utcome of
the mmplaint; and (c) the parties m ay file an appeal, if applicable .

o

Ev~ complainant has the right for- the complaint to be decided using a praponderance of the
evidence standa.rd {i.e ., it is more likely th.an not that sexual harassment or- violence occurred).

o

Ev~ complainant has the right to be notirlll!d, in writing, of the outcome of the complaint.
Even though federal privacy laws limit disdosure of certain information in disciplinary
proceed1ngs:
Schools must disclose to the complainant information a:bout the sanction imposed on the
perpetrator- when the sanction dire.crly relates to the harassed swdent.. This. indudes an
onie,- that the harasser stay away from the harassed student, or that the llarasser is
prohibited firom attending school for a period of t ime, or tra'nsferred to other classes or
anothe,- residence hall.
Ad1frtionaDy, t he Clsy Act {20 U.S.C. §1092(f)), which only applies to postseco ndary
institutions, ..-equir"es.that both parties lbe informed of the outcome, includ1n,g sanction
information, of any institutiolia I proceeding alleging a sex offense. Therefor-e, colleges and
universities may not require a complainant to abide by a non-disdosure agreement. in
writing or- other-wise.

o

The ,g rievance procedures may includ evohmtary informal methods (e .~ , med1ation) for
resolving some types of sexual harassment complaints.. However, the complainant must be
notiflll!d of the right to e nd the informal pr-ocess at any time and be~ the formal stage of the
complaint p,-ocess, In cases involving aUegations of sexual assault, mediation is not appn,pr-iate.

If you want to learn more abollt your rights, or- if you lbelieve that a school lflStrict, college, or- W1ivers:ity
is violating Federal law·, ','OU may mntact the U.S. De,partment of Education, Office for C"rvil Rights, at
{800) 421-3481 or- ocr@ed_;gov. If you wist, to fill out a complaint fo..-m onl1ne, you may do so at:
http://www2.ed,gov/about/offices/1ist/oa/com plaintintro. html.

2

U.S. Department of Education
Office for Civil Rights
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Know Y00cBights:
Pregnant or Parenting? Title IX Protects You Firom Disaiminatio n At School
,rtle IX ot the Education Amendments of 19n {"T"i:t le ix•), 20 U.S.C. §1681 et seq., is a Federal civil rignts
law that p..-ohibits disaimination on t he basis of se,c-includin.g pr-egnaocy and p a.-e.ntal st.itus-in
e ducational 1p rograms and aaivities.
All public and private schools, school distriru, colleges, and universit ies receiving any Feaderal funds
(•schools") must comply with ,rtle IX.'

Here are some things you should know about.your rights:
aasses and School Activities - your school MUST:
o

Allow you to continue p articipating in classes and emacurricula..-activities even though you are
pregnant. This means that you can still participate in advanced p la cement and honors classes,
school clubs, sports, honor societies, srudent leadership opportunities, and other activities, 11ke
a.fter-school proi:,ams operated at tne school
•

Allow you to choose whether you want to participat e in special instructional programs or
classes for pregnant students. You can participate if you mDL to, but your school .wWIIS21

pressure you to do so. The altemative proi:,am mlJSt provide t h e same types of academic,
elrtraamicular and enrichment opportunities as your school's re(lUl'ar program.
0

o

Allow YOU to RilrtidPi·lG: in d i $$§ and @1¢@q,f[[jClJlilCactiyitjg5 e:vm Jhqugh YPY ilte pre;gryapt iiPd
not requ ire you to submit a doctor's note unless your school ,requires a doctor's note from a l I
students who have a physical or emotional condition requiring treatment by a doctor. Vour school
a lso must not require a doctor's note from you after you have been hospitalized for childbirth
unless it requires a doctor's note from a ll students w ho have been hospitaliz.ed for other conditions.

Provide you with reasonable adjystrnegts like a larger desk, e levator access, or a llowing you to
m ake frequent trips to the restroom, when necessary because of your prec:nancy.

Exwsed Absences and Medical .leave - your school MUST:

o

Elccuse a bsences due to pregnancy or childbirth fur as .long as your doctor says it is necessary.

o

Angw youto resturn to the same academic and enraa.irric.ula:r status as before your me dical leave
began., which should include giving you the opportunity to make up any wort: missed while you
were out.

a

Eo:uu:e that teadJea undeataod the I rtle IX reouirgmenl:$ refilttd to exruwt abzor;e:;/medical
1

le,ave_ Your teacher may not refuse to a llow you to submit work after a deadli ne you missed
because of pregnancy or childbirth. If your teacher's gradin.g is based in part on class participation
or attendan ce and you missed class because of preg,ancy or chtldbirth, you should be allowed to
make up the participatiCln or attendance credits you didn't have the chance to eam.
o

Provide preg,,ant students with the arne weri@I seIYKJ''i it provides to students with temporary
medical conditions. This includes homebound instruction/at-home tutorinefindependentstudy.

• A school that is amtrolled by a religious a,:aniution is exempt from Title IX when the law's requirements wwd
conffict with the organiz:alion's relifiious tenets..
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Harassment-your school MUST:
o

Prptect yoy from harassment based on sex, including harassment because of pregnancy or related
cond"rtions. Comme-nts tlhat muld mnstitute 111rohibited harassment include maki.ng seX\Ial
comments or jokes about your !Pf"egrlancy, calting you sexually charged names, spread1ng rumors
about your serual activity, and maki"I: sexual propositions or gestures, if the mmments are
sufficil!lltly serious that it intelferes with your ability to benefit from or participatp in your school' s
program.

Policies and Procedures -your school MUST:
o

Have and distribute a pol1cy against sex discrimination. It is recommended that the policy make
clear ttiat prohibited sex discrimination covers discrimination against pregnant and parenting
stude11ts,.

o

Adopt and publ"tsh grievance procedures for students to file mm,plaints of s ex d"tscrimination,
ioclllding discrimina,t ion related to pregnancy or parental status.

o

lde-ntify at least one employee in the school or school district to carry out its responsibilities unde;r
Title IX {sometimes called a "Title IX Coordinator") and notify all students and employees of the
name, title, and mntact infoimation of its Trtte IX Coordinator. These responsibil ities include
overseeing compla.i nts of discrimination against pregnant and parenting students.

Hefpful Tips for Pregnant and Parenting Students.
o

Ask Y9ild[ schogl fpr belp-rneet with your school's ntle IX Coord1naror or counselor regarding what
your school can do to support you in continuing your education.

o

Keep notes about your pregnancy-related absences, any instances of harassment and your
interactions with school officials about your 111regnanc:y, and jmmesjjatejy reoon Q[gblero• to your
school' s Title IX Coordinator, counselor, or other staff.

o

If you feel your school is discriminating against you because you are pregnant or parenting you may

file: ii CPfflPliiPl=
•
•

•

o

Using your school's intl!fllal Tit le IX uiev,mce procedures.
With the U.S. De;partment of Education, Office for Civil Rights {OCR), even if you hil\le not
filed a complaint with your school. If you file witlh OCR, make sure you do so within 180
da;vs of when the disuimina,t ion took place.
In murt:., even if you have not filed a oomplaintwith your school or with OCR.

Contact OCR if you have any questions. We ar-e here to help make S1Ure all students, in.cl uding
prep,ant and pare.nting students. have equal educational opportunities!

If you want to learn more about your rig,h ts, or if you believe that a school district, college, or university is
violating Federal law, you may mntact the U.S. Department of Education, Office for Civil Rights, at {800)
421-3481 or ocr@ed.gov. If you wish to fill out a complaint form onl1ne, you ma,y do so at:
http://www _ed_gov/ocr/compl'a intintro. htm I.
2
U.S. Department of Educ;ation
Office for Ciw"I Rights
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~
~

U.S. Department of Jlimce

U.S. Department of Education
0/fic,e for Civil Rights

Civil Rights Division
May 13, 2016

•

Deu Collea~e;
Schools across the country strive to create and sustain indusive, supportive, safe, and nondisaiminatory
mmml.Wlities fM an studentss In recent years, we have received an increasing numbec of questions from
paTents, teachen, principals, and school superintendents about civil rights protections for transgender
students. Title IX of the Education Amendments of 1972 (Title IX) and its snplementing regulations
prohibit sex discrimination in educational procrams and activities operated by recipients of Federal
financial as'Sistance.1 This prohibition encompasses discrimination based on a student's gender identity,
induding cftSCrimination based on a student's transgender status. This letter sunvnarizes a school's Title
IX obligations regarding transcender students and explains how the U.S. Department of Education (ED)
and the U.S.. Department of Justice (DOJ) evaluate a school's mmpliance with these obligations.
2

ED and OOJ (the O~rtments} have detl!mlined that this letter" is significant guidancr. This guidance
does not add requirements to applicable l~w. but provides infonnation and examples to inform
recipients about how the Departments evaluate whether covered entities are complying with their legal
obligations. If you have questions or are interested in commenting on this guidance, please contact ED
at oa@ed.gov or 800-421-3481 (TOO 800-Sn-8339); or OOJ at eduation@usdoj.gov or 877-292-3804

(TTY: 800-514-0383).
Accompanying this lette,- is a

54!$)a.rate

doolment from ED's Office of Elementary and Secondary

Education, Examples of Policies ond Emerging Practices for Supporting Tronsgender Students. The
examples in that document are taken from policies that school districts, state education agencies, and
high school athletics associations around the country have adopted to help ensure that transge.nder

students enjoy a supportive and nondiscriminatory school environment. Schools are enmuraged to
mnsult that document for practical ways to meet Title IX' s requirements.'

C

Gender identity refers to an individuar s internal sense of gender. A person's gender identity may

be different from or the same as the person' s sex assigned at birth..

C Sex assigned ot birth refers to the sex designation recorded on an infant's birth certificate
shot.lid such a record be provided at birth.

[

Tronsgender describes those individuals whose gender identity is d ifferent from the sex they
were assic:,ied at birth. A rransgender male is someone who identifies as male but was assic:,ied
the sex of female at birth; a tronsgender female is someone who identifies as femaJe but was
assigned the sex of male at birth.
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Gender transition refss to the process in which transgender individuals begin asserting tne sex
that corre5pon ds to their gender identity instead o f t ne sex they were assiQ!ed at birth. During
gendet" transition, individuals begin to live and identify as the sex consistent with tlheir gendet"
identity and may dress d'rfferently, adopt a new· name, and use pronouns consistent with their
gendet" identity. Transgender individuals may ia,dergo gE!f'lder transition at any stage of their
lives, and 1:.ender transition can happen swiftly or over a lonc duration of time.

Compliance with Title IX
As a condition of reu-ivlng Federal funds, a school agrees that it will not exdude, separate, deny benefits
to, or otherwise treat differently on the basis of sex any person in its educat ional programs or activities

unless e>cpressly authori~ed to do so ia,der Title IX or its implementing regulations.4 The Departments
treat a student's ,giander identity as the student's sex for purposes of Trtle IX and its implementing

regulations. This means.that a sdlool must not treat a transg,endet" student diffell!fltly from tne way it
treats otnerstudentsofthesame gender identity. The Departments' interpetation is consistent with

courts' and other agenc:ies' interpr-etations of Federal laws prolhibiting sex discrimination.s
The Departments interpret T!tie IX to require tlha.t when a student or tlhe student's parent or ,g uardian,
as appropriate, notifies the schoo.l administration tlhatthe student wi.11 a.ssert a, gender identity that
differs from previous representations or reconis, the school will begin trNting the student consistent
with tlhe student's gender identity. Undet"Tl.tle IX, there is no medical d~gJ)OSis or treatment

requirement that students must meet as a prerequisite to being treated consistent with their gender
6
identi.ty. Because transgender students often are unable to obtain identification dOC\Jments that reflect
their gender identity (e.g., due to restrictions imposed by state or local law in tneir place of birth or
residence), 7 requiring students to produce 5Ucll identification documents in ordet" to treat them
consistent with their gender identity may violate Trtle IXwhen doing so has the practical effect of
limitirlg or denying students E!GUal access to an educational program or activity.
A school's Trtle IX obligation to ensure nondiscrimination on tne basis of sex requires schools to provide
transeender students equal access to edu.c ational programs and activities even in circumstances in
which other students, parents, or commun ity members raise objections ormncems. As is mnsistently
recog,i~ed in civi'I rigjilts cases, the desire to acmmmodate others' discomfort cannot justify a polky that
singles out and d isadvantages a particul'a r dass of students!

l. Safe and Nondiscriminatt,ry Environment
Schools have a responsibirrty to provide a safe and nondiscriminatory environment for all students,
induding transgender stude-nts. Harassment that targets a student based o n gender identity,
transeender status, or g:ender transition is harassment based on se~, an d the Departments enforce Trtle

IX accordingly. 9 If sex-based harassment creates a hostile envirorvn.e nt, the school mun take prompt
a nd effective steps to e nd the h arassment, prevent its recurrence, and, as appropriate, remedy its
effects_A school's failure to treat students consistent with t heir gender identity may create or
contribute to a hostile environment in violation of Tl.tie IX. For-a more detatled discussion of Trtle IX
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requirements related to sex-based harassmE!f'lt, see gJJidance documents from ED's Office for Civil Rights
10

(OCR) that are specific to this topic.

2. Identification Doc..uments, NanteS, and Pronouns
Under Trtle IX, a school must treat students consistent with thecir gender identity even if their ed11G1tion
reconls or identification documents indicate a different sex. The Departments h.we resolved Trtle IX
investigations with agreements committing that school staff a nd contractors will use pronouns and
names consistent with a transgender student's gender identity. 11

3. Se.-5.egregated Aaivities and Faalities
Trtle IX's implementing regula tions permit a school to provide sex-s~gated restrooms, locker rooms,
shower tacirities, housing, and athletic teams, as well as sing;le-sex c:laiSSeS unde.- certain circumstances. u
When a school provides.s ex•s~egated activities and facilities, transgende.-studl!flts must be a llowed to
participate in such activit ies and access such facil"rties consistent with their gender identity.°
[

1Res11rooms and l.or;ker Rooms. A school may provide separate facilities on the basis of sex, but
must allow transgender students access to soch facilities consistent with thei.- gender identity. IA A
school may not .-equire transgender students to use facilities inconsiistent with their gl!flder
identity or to use individua l-user facilities when other stud ents are not required to do so. A school
may, howevet", make incfrvidual-user options available to all students who voluntarily seek
additional privacy.15



Athletics. n t le IX regulations permit a school to operate o r sponsor sex-segregated athletics teams
when selection for !>l.lch teams is based upon co~petitive slcilI or wflen the activity involved is a
contact sport. u A school may not, however, adopt or adhere to requirements that rely on oVl!l'ly
broad generalizations or stet"eotypes about the differences between transgender students and
other students of the same sex (te., the same gender identity) or others' d"ts<ornfortwittl
transgender students.17 Trtle IX does not prohibit age-appropriate, tailored requirements based on
sound, current, and research•based medical knowledge about the impact of the studl!flts'
1participation on the competitive faimess o r physical safety of the sport.ia

[

Sinde-Sex Oasses. Although separating students by sex in c:lasses and activities is ~erally
prohil>ited, nonvocational e lementary and secondary schools may offer nonvocational single-sex
d as:ses and extracurricu lar activit ies under certain circumstances. i, When offering soch classes
and activities, a school must allow transgender students to p articipate consistent with their

gendet" identity.



SincJe-Sex Schools.. Trtle IX does not apply to the admissions policies of certain ed11G1tiona I
institutions, includi ng nol'IVOGltional e lementary and secondary schools, and private
undef"gr.lduate colleges.10 Those schools are therefore permitted ..,der Title IXto .s et their own
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sex-based admissions policies. Nothing in Trtle IX prohibits a private u ndergradu:ate wom en's
college from adm itting transgendet" women if it so chooses.
[

Sociill Fraternities ;ind Sororities. Title IX does not apply to the membership practices of social
ftatemities and sororities..:tt lihose organizations are thef"efore pennitte d under ntle IX to set their
own policies regarding the sex, induding gender identity, of their members. Nothing in Title IX
pmh ibits a fraternity from admitting tra.nsgendet" men or a sorority from admitting transgender
women if it so chooses.

[

Housing andl Overnicht Aaommod:ations. Title IX allows a school t o provide separate housing o.n
the basis of sex.12 But a school must al low tra:nsgendet" students to access housing· consistent with
their gender identity and may not require transgender students to stay in singl~upancy
accommodations or to d isdose per5<111al information when n ot requ ired of othet" students.
Nothing in Title IX prohibits a school ftom honoring a student's volW!tary req uest fo:r single
oo::~cy accommodations if it so chooses.u

[

Other Sex-Specific: Activities and IRu'l es. Unless expressly authorized by Trtle IX or its imp lementin g
regulations, a school may not segregate or otherwise distin,guis.h students on the basis of their sex,
including gen det" identity, in any school activities or the application of any school rule . Lilc.ewise, a,
sclhool may not d iscipline students or exclude them from participating in acti:vities for appealing o r
behaving in a manner that is consistent with their gendet" identi.t y or that does not conform to
stereotypical notions of masculinity m femininity (e.g., in yearbook photographs, at school da:nces.,
or at graduation ceremonies).M

4 . Privacy and Eduwtion Reawds
Protecting transgender stud ents' privacy is critical to ensuring they are treated consistent with their
gend et" identity. The Depar:tments may find a Trtle IXviolation when a sclhool limits students' educational
rigJrts or opportunities by fa iling to take reasonable steps to pmtect students' privacy n!l'ated to their
transgender status, inclu ding their" lb inh name or sex assigned at b nh.is Nonconsensual d isclosure of
personally identifiable information (PII), s och as a student's birth name or sex illSSjgned at birth, could be
ha:rmfu I to or invade tihe privacy of transgender students and may also violate the Family Ed ucation a I
Rights and Privacy Act (FERPA). H A s chool may maintain records with this information, but such records
should be kept confidentiaL



Oisdosure of PersonaDy Identifiable Information from Educ;ation Records. FERPA generally
prevents the nonconsensual d isclosu re of PH from a student's education records; one exception is
that ,r ecords may be disdosed to ind ividual sclhool pet"SOn nel who have been determined to have a
IE!4:itimate education al interest in the information ." Even when a student has d isc!losed tihe
student's transgend et" status to som e members of the school community, schoo.ls may not rely on
this FERPA. e xception t o disclose PII from education records to other school personn e l who do not
have a legit imate educational int erest in the information. tnappropriately d"1SClo sing (or requiring
students o r their parents to d isclose) PII from education records t o tihe school community may
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violate FERPA and interfere with trans,gJ!llder students' rigflt u nder Title IX to be treated
consistent with their gender identity.

J

Disdosure ot Directory l'nfonnation. Und er FERPA's implementing regu lations, a school may
disclose appropriately desjgnated directory information from a student's education r erord if
disclosure would not generally be considered harmru I or an illllaSion of privacy. 11 DirectDry
information may include a student's name, a ddress, telephone number, date and place of birth,
29

honors and awards, and dates of attendance. School officials may not des1gJtate students' sex,
including transgender status, a1S d irectory information because doing so could be harmful or an
invatSion of privacy.10 A school a lso must all.o w erigjble students (i.e., students who have readled
18 years of age o r are attending a postsecorldary institution) or parents,

atS appropriate, a
rea:sonable amount of t ime to request that the school not disclose a student's directory

information.~



Amendment or CorTKtion of EduCiltion Rec«ds. A sdlool may 1,,e,ceive requests to correct a
student's education records to male them consistent with the student's gendet" identity. Updating
a transgender student's education records to reflect the student's gendet" identity and new name
w ill help 1p rotect privacy and ensure personnel consitStentfy use appropriate names and pronouns.

o

Under FERPA, a sclhool must consider the request of an e:ligible student or parent to amend
information in the student's education records that is inaccurate, m isleading, or in vio lation of
12

the student's privacy rigJrts. If the school does not amend the record, it must inform the
requestor of its decis:ion and of the rigtltto a hearing. If, after the hearing, the school does not
amend the rerord, it must inform the requestor of the right to insert a,statement in the rerord
with the requestor's comments, on the contested information, a statement that the requestor
disagrees with the hearing decision, or both. Thilt statement must be disclosed whenever the

o

record to whidi the statement re l!irtes is disclosed.33
Under T rtle IX, a sdhool must respond to a request to amend information related to a student's
transgender status consistent with its general practices for amending other students' records.14
If a student or parent complains about the sd,ool's hand ling of sud, a request, the sdlool must
15

promptly and equitably resolve the complaint undet" the school's Title IX grievance procedures.

•••

We appreciate the work that many schools, .s tate agencies, and other organizations have undertaken to
make eduCiltional progJ,11115, and activities welcoming; safe, and inclusive for all students..
Sincerely,

/s/

/sf

Cattlerine E. Lham on

Vanita G~ta

Assistant Secretary for C"rvll Rights

Principal Deputy Assistant Attorney General for Civil Rights

U.S. Department of Educa.t ion

U.S. Department of Justice
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1

2.0 U5..C. M 1681-16118; 34CaF. R. pt_ 1.116; 2BCLR. pt_ 54. In this letter, the term schools ref~to recipients of
Federal financial ~
at all educ.itional levels, inducing school districts, colleges, and anillersities. An
ed~nal institution that is controDed by a A!l~ious org;;inization is exempt from -ntle IX to the extent that
compfi.inc:e would not be c;onsistent with the re~i:i<Jus tenets of such organization. 20 u..s:.c . § 1681{a)[3); >4 C.F.IL
§ 106-12.{a).
2

Office of M'anagement and Budget, Final Bulletn for Agency Good Guidancie Practices, 72 Fed. Reg. 3432. (Jan. 25,
2007), www.whitehous e.gov/ sites/ defjlult/file W:ombffedre,g/2007/0U507 good guidancuxlf.
EXamples of Policies andEmerging Practices.f or supporting Transgender students (M'ay 13, 2.016},
WWW gd ggylpez(mbs(errccGiing,pras:tiGeS: pdf OCR also posts many of its resolution agreements in cases
invol.,.ng transgender students online at www.ed. ,:ovfoor/ lgbt .html. Wh~e these -.ueernents address fact
specific 1ASes., and thef-efore do not state general policy, they identify examples at ways OCR and recipients have
ll!SOlved some issues addressed in dis guidance.
:1 Ell,

• 34 C.F.R. H 106.4, 106.3-l(aJ. For smplicity, this letter- cites onlv to ED's 1ttle IX regulations. DOJ has al.so
promulgated litle IX re;ulations. See 2.8 C. F.R. Pl. 54.. For purposes of how the litle IX regu!alions at issue in this
guidance aps,ly to tra11S.gender individuals, OOJ interprets its reiiulations sinilla rty to ED. state and local rules
cannot limit or override the requirements of Feder.ii laws. see 34 C.F.R. § 106.64b).
5 see, e.g., Price waterltouse v...Ht,pkms, 490 U.S. 228 (1989); Of!Cale v. sundowner o/fthDre Servs. inc., 523 U.S. 75,
79 {1998)\ G-G. v. GloucesterCnty. SCh. Bd., No,. 15-2.056, 2.016 WL.1567467, at •-s (4th Cir. A,pr. 19, 2.016); Glenn v.
Brumby, 663 F.3d 1312, 1317 (11th Cir. 2011J; smith "· City o{salem, 378 F.3d 566, 5n-75 (6th C.-. 2.004); Rosa v.
Parle w. Bank & 1rust
214 F.3d 213, 2.15-16 (ut Cir. 2.000); Schwenk V. Hartfr,rd, 204 F.3d 1187, 12.01--02. {9th
Cir. 2000); sdtroerv. fliE rrgtorr, 577 F. 5upp. 2d 293, 306-08 ID.ll.C. :roosJ; Macyv. Dep'tof.JUstke, Appeal No.
012.012082 (U5. Equ.il Eimp't Opportunity c.omm'n Apr. zo,, 2l012J. see also IJ.5. Dep't of Labor {USDot.), llaining

°'··

and Employment Guidance IJ!tter-No" 37-14, Updare on Complying with Norulisaiminatiorr Requirements:
Discrimination Based on Gender Identity, Gender o:press;on and sex St.ereotyping are Prohibited Forms ofsex.
Discrimination in the WOrf<fr,rce Devel opment ~ stem (2015), wdr dpjffj ggy(djrectjyes(ittach{[EGLfilGL 37~ USOOL, Job c.orps, Directr.-e: Job corps Program Instruction Notice No. 14-U, Ensuring fllual Ac.cess for
Transgender Applicants and Students to the Job corps Program (May 1, 2.015},
http5·JJ5ymq[1WfYiC"et iPbrnm5 f·Q¥/eC9fAm·" 291mm,rtim'l,20Npgicfi(pi 14 31 pdf· DOJ, Memorandum from
the Attorney General, 7n?Dtment of Tlrinsgender Employment Discrimination C1aims Under ritle vu of the Civil
Rights Act of1964 (2014), www.justice.gov/ sites/det.iult/files/o pa/pressrele ases/attachments/2014/12/18~ le Yii memo.pelf: USDOl, Office of Federal contract c.omptiance Programs,
Directive 2014-02., Gender Iden tity and.sex Oiscriminaoon (2014},

www dPI ggy/ofi:m,trm{comoliince(djrectjye:;(diciou 02 ,html.
• see Lusardi v. oe(T't of the Anny, Appeal No. 0120133395 at 9 (U.S. Equal Emp't Opportunity Comm'n Apr. 1,
2015) (•An agency may not condition access to fad"Jties-or to other terms, ronditions, or p~ges of

employment-on the completion of cer-tain medical steps that the agency itself has unilaterally determined will
sanehow prove the bona !ides of the indivicuafs gender identity.").
' See G.G., 20,1 5 WL 1567467, at •1 n _1 (noting that medical authorities •c1o not penrit sex reassignment surgery
for persons who are under the ~g;.il age of majority").

* 34C.F.R. ~ 106.31(b){4); see G.6. , 2.016 WL 1567467, .it •8 & n.lO(affirmingthn individuals have legitimate and
important privacy interests and noting that these interests do not inherentty conflict with nondiscrimination
prnciplesJ; Cruzan "· special SCh. Dist. No. J, 294 F.3d 981, g-34 (8th Cir. 2:002) (rejecting d aim that .illowing a
transr;-ender woman • merely [to bel presi!nt in the wanen's faculty ll!Stroom" aeated a hostile emrironment);
Glenn, 663 F.3d at 132.1 (defendant's prolfered justification that •other women ~ object to [the pt.iirrtiff]'s
restroom use" was "wholly irrelevant"]. see also Palmore \I. Sidoti, 466 U.S. 42:9, 433 {1984) r Prilme biases may
be outside the reach of the law, but the law·cannot, directly o r indirectly, give them effect.•); Qty ofC1ebume v.
debume Living ar., 473 U.S. 432, 448 (1985) (r ecognizini: that "mere nei:atille attitudes,.or fear . .. are not
permissible base5 for" government action).
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US. Department of Justice
C-tvil Rights Division
Disabiliry Jlj81JlS Se.tmon

Frequently Asked Questions
about Service Animals and the ADA

Many people with dlsabllltles use a servlce animal In order to fully participate ln every
day life. Dogs can be trained to perform many Important tasks to asslst people with dlsablll
tles, such as providing stabfllty for a person who has dlfffculty walking, picking up Items for a
person who uses a wheelchair, preventing a child with autism from wandering away, or alert
Ing a person who has hearing loss when someone Is approaching from behind.
The Department of Justice continues to receive many questions about how the Ameri
cans with Dlsabllltres Act (ADA) appilles to service animals. The ADA requires State and local
government agencles, businesses, and non-profit organizations (covered entltlesj that provide
goods or services to the publlc to make "reasonable modifications" In their polfcles. practices,
or procedures When necessary to accommodate people with dlsab:llitles. The service anima l
rules fall under this general principle. AcoordlngI1y, entitles that have a Nno petsn pollcy gener
ally must modify the polfcy to allow service animals Into thelr facllltles. Thfs publlfcatfon pro
vldes g,uldance on the AIJA's servlce anlmall provisions and should be read In conjunction w ith
the publlcatlon ADA Revised Requirements: Service Animals.

DEFINITION OF SERVICE ANIMAL
@tjMWhat is a service animal?
A : Under the ADA, a service animal is defined as a dog that has been individually trained to do
work or perform tasks for an individua I with a disability. The task(s) performed by t he dog must be
directly related to the person's disability.

M•t4What does • do work or perfoim tasksn m98n?
A : The dog must be trained to tak.e a specific action when needed to assist the person with a dis
ability. For example, a person with diabetes may have a dog that is trained to alert him when his
blood sugar reaches high or low levels. A person with depression may have a dog that is trained
to remind her to take her medication. Or, a person who has epilepsy may have a dog that is
trained t o detect the onset of a seizure and then help the person remain safe during the seizure.
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emotional support, therapy, comfort , or companion animal s considered service
animal s under the ADA?
A: No. Th ese terms are used to describe a nima ls that provide comfort just by being with a
person. Because they have not been trained to perform a specific job or task, they do not
qualify as service anima ls under the ADA. However, some State or l ocal governments have
l aws that allow people to take emotional support animal s into public places. You may chec:k
with your State and loc:al government agencies to find out about these laws.

If someone's dog c:alms them when having an anxiety attack. does this qualify it as a
service animal?
A: It depends. The ADA makes a distinction between psychiatric service animal s and emo
tional support animals. If the dog has been trained to sense that an anxiety attack is about
to happen and take a specific action to help avoid the attack or lessen its impact, that wou ld
Qua lify as a service animal. However, if the dog's mere presence provides comfort, that
would not be considered a service ani ma I u nder the ADA.
Does the ADA require service animal s to be professionally trained?
A: No. People w ith disabilities have the right to train the dog themselves and are not re
quired to use a professiona l service dog training program.
Are service-animal s-in-training considered service animals under the ADA?
A: No. Under the ADA. the dog must already be trained before it can be taken into public
places. However, some State or local laws cover anima ls that are still in training.

GENERAL RULES
What questions c:an a covered entity's empl oyees ask to determine if a dog is a service
animal?
A: In situations where it is not obvious that the dog is a service anima l, staff may ask only
two specific questions: (1) is the dog a service animal required because of a disability? and
(2) what work or task has the dog been trained to perform? Staff are not allowed to request
any documentation for the dog, require that the dog demonstrate its task, or inquire about
the nature of the person's disability.
Do service animals have to wear a vest or patch or special harness identifying them as
service animals?

No. The ADA does not require service anima ls to wear a vest. ID tag, or specific harness.
Who is responsible for the care and supervision of a service animal?
A: Th e handler is responsible for c:aring for and supervi sing the service anima l, whicti in
cludes toileting, feeding, and grooming and veterinary c:are. Covered entities are not obli
gated to supervi se or otherwise c:are for a service animal.
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Can a person bring a service animal with th em as they go through a salad bar or ot her
self-service food lines?

A:. Yes. Service animals must be allowed to accompany their handlers to and through self
service food lines. Similarly, service animals may not be prohibited from communal food
preparation areas, such as are commonly found in shelters or dormitories.

1111!ID1 Can hotels assign designated rooms for guest s with service animals, out of consider
ation for other guests?

A:. No. A guest with a disability who uses a service animal must be provided the same
opportunity to reserve any available room at the hotel as other guests without disabilities.
They may not be restricted to • pet-friendly" rooms.

-=a Can hotels charge a cleaning fee for guests w ho have service animals?
A:. No. Hotels are not permined to charge guests for cleaning the hair or dander shed by
a service animal. However, if a guest's service anima l causes damages to a guest room, a
hotel is permined to charge the same fee for damages as charged to other guests.

1111:m Can p eople bring more than one service animal into a public place?
A:. Generally, yes. Some people with disabilities may use more th an one service animal
t o perform different tasks. For example, a person who has a visual disability and a seizure
disorder may use one service animal to assist with w ay-finding and another that is trained
as a seizure alert dog. Other people may need two service animals for the same task. such
as a person who needs two dogs to assist him o r her w ith stability w hen walking. Staff may
ask the two permissible questions (See Question 7) about each of the dogs. If both clogs
can be accommodated, both should be allowed in. In some circumstances, however, it may
not be possible to accommodate more than one service animal. For example, in a crowded
small restaurant, only one dog may be able to fit under the table. The only other place for
the second dog would be in the aisle, which would block the space between tables. In this
case, staff may request that one of the dogs be left outside.

.m Does
a hospital have t o allow an in-p atient w ith a disability to keep a service animal in
his or her room 1
A:. Generally, yes. Service animals must be allowed in patient rooms and anywhere else
in the hospital the public and patients are allowed to go. They cannot be excluded on the
g rounds th at staff can provide the same services.

11111:JB What happens if a patient w ho uses a service animal is admitted to the hospital and is
unable to care for or supervise th ei r animal?

A:. If the patient is not able to care for the service animal . the patient can make arrange
ments for a family member or friend to come to the hospital to provide these services, as it
is always preferable that the service animal and its handler not to be separated, or to keep
the dog during the hospitalization. If the patient is unable to care for the dog and is unable
t o arra nge for someone else to care for the dog, the hospital may place the dog in a board
ing facility until the patient is released, or make other appropriate arrangements. However,
the hospital must give the patient opportunity to make arrangements for the dog's care
before taking such steps.
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st a service animal be allowed to ride in an ambulance with its handler?

A:. Generally, yes. However, if the space in the ambula nce is crowded and the dog's pres
ence would interfere with the emergency medical staffs ability to treat the patient, staff
should make other arrangements to have the dog transported to the hospital.

CERTIFICATION AND REGISTRATION
Does the ADA require that service animals ba certified as service animals?

A:. No. Covered entities may not require documentation, such as proof that the animal has
been certified, trained, or licensed as a service animal, as a condition for entry.

There are individuals and organizations that sell service animal certification or registra
tion documents online. These documents do not conYey any rights under the ADA and the
Department of Justice does not recognize them as proof that the dog is a service animal.

• :

My city requires all dogs to be vaccinated. Does this apply to my service animal?

A:. Yes. Individuals who have service animals are not exempt from local animal control or
public health requirements.
My city requires all dogs to be registered and licensed. Does this apply to my service
animal?

A:. Yes. Service animals are subject to local dog licensing and registration requirements.
My city requires me to register my dog as a service animal. Is this legal under the ADA?

A:. No. Mandatory registration of service animals is not permissible under the ADA. How
ever, as stated above, service animals are subject to the same licensing and vaccination
rules that are applied to all dogs.
,_.__ My city / college offers a voluntary registry program for people with disabilities who
use service animals and provides a special tag identifying the dogs as service animals.
Is this legal under the ADA?

A:. Yes. Colleges and other entities, such as local governments, may offer voluntary reg
istries. Many communities maintain a voluntary registry that serves a public purpose,
for example, to ensure that emergency staff know to look for service animals during an
emergency evacuation process. Some offer a benefit, such as a reduced dog license fee, for
individuals who register their service animals. Registries for purposes like this are permitted
under the ADA. An entity may not, however, require that a dog be registered as a service
anima l as a condition of being permitted in public places. This would be a violation of the
ADA.
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-=mean service animals be any breed of dog?
A: Yes. The ADA does not restrict the type of dog breeds that can be service animals.

-=:E!lean individuals with disabilities be refused access to a facility based solely on the
breed of their service animal?
A: No. A service anima l may not be exclu ded based on assumptions or stereotypes about
the animal's breed or how the animal might behave. However, if a particu'lar service anima l
behaves in a way that poses a direct threat to the health or safety of others, has a history of
such behavior, or is not under the control of the handler, that animal may be excluded. If
an anima l is excluded for such reasons, staff must stil l offer their goods or services to the
person without the animal present.

.m11service

a municipality has an ordinance that bans certain dog breeds, does the ban apply to
animals?

A: No. Municipalities that prohibit specific breeds of dogs must make an exception for a
service animal of a prohibited breed, unless the dog poses a direct threat to the health or
safety of others. Under the "direct threat" provisions of the ADA, local jurisdictions need
to determine, on a case-by-case basis, whether a particular service animal can be excluded
based on that particular animal's actual behavior or history, but they may not exclude a
service animal because of fears or generalizations about how an anima l or breed might
behave. It is important to note that breed restrictions differ significantly from jurisdiction to
jurisdiction. In fact, some jurisdictions have no breed restrictions.

EXCLUSION OF SERVICE ANIMALS

.mwhen can service animals be excluded?
A: The ADA does not require covered entities to modify policies, practices, or procedures if it
would "fundamentally alter" the nature of the goods, services, programs, or activities pro
vided to the public. Nor does it overru le legitimate safety requirements. If admitting service
animals wou ld fundamentally alter the nature of a service or program, service anima ls may
be prohibited. In addition, if a particular service anima l is out of control and the handler
does not take effective action to control it, or if it is not housebroken, that animal may be
exclu ded.

.mwhen might a service dog's presence fundamentally alter the nature o f a service or
program provided to the public7
A: In most settings, the presence of a service animal will not resu lt in a fundamental altera
tion. However, there are some exceptions. For example, at a boarding school, service ani
mals could be restricted from a specific area of a dormitory reserved specifically for students
with allergies to dog dander. At a zoo, service anima ls can be restricted from areas where
the animals on display are the natural prey or natural predators of dogs, where the pres
ence of a dog would be disruptive, causing the displayed animals to behave aggressively or
become agitated. They cannot be restricted from other areas of the zoo.
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does under control m ean7 Do service animals have to be on a leash? Do they
have to be quiet and not bark?
A: The ADA requires that service anima ls be under the control of the handler at all times.
In most instances, the handler w ill be the individual with a disability or a third party who
accompanies the individual with a disability. In the school (K-12) context and in similar
settings, the school o r similar e•ntity may need to provide some assistance to enable a par
ticular student to handle his or her service animal. The service animal must be harnessed,
leashed, or tethered while in public pl aces unless these devices interfere with the service
anima l's work or the person's disability prevents use of th ese devices. I n that case, the
person must use voice, signal, o r other effective means to maintain control of the animal.
For example, a person who uses a wheelchair may use a l ong, retractable leash to allow her
service animal to pick up or retrieve items. She may not all ow the dog t o wander away from
her and must maintain control of the dog, even if it is retrieving an item at a distance from
her. Or, a returning veteran who has PTSD and has great difficu lty entering unfamiliar spac
es may have a dog that is trained t o enter a space, check to see that no threats are there, and
come back and signal that it is safe to enter. The dog must be off leash to do its job, but may
be leashed at other times. Under control also means that a service animal shoul d not be
allowed to bark repeatedl y in a lecture hall, theater, library, o r other quuet place. However, if
a dog barks just once, or barks because someone has provoked it, this woul d not mean that
the dog is out of control.

What can my staff do when a service animal is being disruptive?
If a service anima l is out of control and the handler does not take effective action t o
control it, staff may requ est thart the animal be removed from the premi ses.

Are hotel guests allowed to leave their service animals in their hotel room when they
leave the hotel?
No, the dog must be under the hand ler's control at all times.

What happens if a person thinks a covered entity's staff has discriminated against him
or her?
A: Individuals who believe that they have been illegally denied access or service because

they use service animals may file a complaint with the U.S. Department of Justice. Indi
vidua ls also have the right to fil e a private lawsuit in Federal court charging the entity with
discrimination under the ADA.

MISCELLANEOUS
-=:ED!Are stores required to allow service animal s to be pl aced in a shopping cart?
A: Generally, the dog must stay on the floor, or the person must carry the dog. For exam 
ple, if a person with diabetes has a glucose alert dog, he may carry the dog in a chest pack
so it can be cl ose to his face to allow the dog to smell his breath to alert him of a ciiange in
glucose levels.
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restaurants, bars, and other places that serve food or drink required to allow service
animals to be seated on chairs or allow the animal to be fed atthe table?
A: No. Seating, food, and drink are provided for customer use only. The ADA gives a per
son with a disability the right to be accompanied by his or her service animal, but covered
entities are not required to allow an animal to sit or be fed at the table.

-=:iJAre gyms, fitness centers, hotels, or municipalities that have swimmiog pools required
to allow a service animal in the pool with its handler?
A: No. The ADA does not override public health rules that prohibit dogs in swimming pools.
However, service anima ls must be allowed on the pool deck and in other areas where the
public is allowed to go.

-=mAre churches, temples, synagogues, mosques, and other places of worship required to
allow individuals to bring their service animals into the facility?
A: No. Religious institu1ions and organizations are specifically exempt from the ADA. How
ever, there may be State laws that apply to religious organizations.

-=moo apartments, mobile home parks, and other residential properties have to comply
with the ADA 7
A: The ADA applies to housing programs administered by state and local governments, such
as public housing authorities, and by places of public accommodation, suci1 as public and
private universities. In addition, the Fair Housing Act applies to virtually all types of hous
ing, both public and privately-owned, including housing covered by the ADA. Under the Fair
Housing Act, housing providers are obligated to permit, as a reasonable accommodation,
the use of animals that work, provide assistance, or perform tasks that benefit persons with
a disabilities, or provide emotional support to alleviate a symptom or effect of a disability.
For information about these Fair Housing Act requirements see HU D's
!Programij.

-=moo Federal agencies, such as the U.S. Department of Veterans Affairs, have to comply
With the ADA?

A: No. Section 504 of the Rehabilitation Act of 1973 is the Federal law that protects the
rights of people with disabilities to participate in Federal programs and services. For infor
mation or to file a complaint, contact the agency's equal opportunity offioe.

-=moo commercial airlines have to comply with the ADA?
A: No. The Air Carrier Access Act is the Federal law that protects the rights of people with
disabilities in air travel. For information or to file a complaint, contact the U.S. Department
ofTransportation, Aviation Consumer Protection Division, at 202-366-2220.
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or m ore information about the ADA, please visit our welbsite or call our toll-free num ber.

ADA Website
www.ADA.gov

To receive e-mail notifica1ions w hen new ADA information is available, visit the ADA Web
site's home page and cl ick the link nea r the bottom of the rig ht-h and column.

ADA lnfonnation Line
800 -514-0301 (Voice) and 800 -514-0383 (TTY)
24 hours a day to order publications by mail.

M-W, F 9:30 a.m . - 5:30 p.m. , Th 12:30 p.m. - 5:30 p.m. (Eastern Timel
to spea k w ith an ADA Specialist. Calls are confidential.
For people w ith disabilities, this publication is avail able in alternate formats.

Dup lication of this docume nt is encouraged.
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Appendix 11

SEE liHE OTI1ER SIDE Of JHIS PAGE FOR INSTRUCTIONS
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{LA-VRA -Rev. 3119)
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Louisiana Voter Registration Application

QUESTIONS? - cat your p.risb Regi!tlilr Of voters Oflite a, Gal
111e secretary OIS1i111! at 1-aoo&3-2'!05 « (22.5) 422-o900.

(l..A.VRA- Rev. 4/17)
APPLICATION ltfSTRIJCTIOHS

USE THIS LOUISIANA VOTER IREGISTRATION APPUCAlilllll TO: 1) regisler!D IKl!e; 2) change~ ainess; 3) reque51 a r:&El!! 111ange,; 4) dlangi! party alliiillion; er 5)
~ assis.:ance in IK!ting.

TO REGISTER AND BE alGIBLE TO VOTE AN APPLICAHT IIUST: 1) Ile a U.S. dtizm; 2) be at lea5II 17 ~ars ((d (16 years OI~ if regjs1ering ID \'Cle in person at Ifie
Ri;G.c;tr.v"li. OMrP n, WO! ;an illdir,;,b h ;;i I.IUJKi;wg dffl~ lirNt~l t".t.- fflJQ h P 111 w.;:wc; ~Id bPRwi ~ a , wntin.'t· .'U Mt t:P undPr .an llfl»I al imaii;nm'1P!Tt l1Y

S T A T E O F L OUISIANA
VOTER REGISTRATION AGENCIES
D ECLARATION FORM

If yo u a re not re g istered t o vot e where yo u live now , w o u ld you like to a pply t o regis te r
to vote here t oday ? (C heck o n e )
[ ] I want to register to vote.•

[ ]

I do not want to regist.e r to vote .

I F YOU DO N OT C HECK BTHER BOX , YO U W ILL BE CONSIDERED TO H A VE DEODED NOT TO
R E GIST E R TO VOTE A T THIS lllMEApplying to register or declining to re,gisle r to vote will not affect the amount of assistance that you agency. Voter el~ity requirefnents are round on lh" 'IID!er ~tralion application funn .

be provided by this

vol.,.

Hoie: If you do register lo
lhE, locatioli wtw>re your applicatioli was submitte,cl wi l r..main confid""1ial. If you d eclin.. lo
re,gislertovote. this fact w ill remain confidential. Applying to regjstero.-dlecliningto regjsterto vote•will bE,used only,f orvot"'
re,gistration purpo5e5a

BOSSiER PARISH <X>MMUNITV COLLEGE
Studanll: Grlav.oncm/Dhoc:rtn aln.atJon / H a r . a ~ I I : Form•
.S\..u<Lb_\L t.ric:v._,.._L'· _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Dlllt.e Pun'n C<.an1.tld~"--- - - - - - - - Ad,Jrca,c__ _ _ _ _ _ _ _ _ _ _ _ _ _ C 1l ~ ~- - - - - - - - - - .(;b, tr-_ _ _ _ _ _ _ _
tt4[WffN'" s:th,nr,,rt _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

L

lf ditlle:l

urtut..•U.UII

uu..

.>.

tr grtcvaue::e. u,.11"@,C baulr.d uu ....]~
Pnlt cy

-...,c
k.c.l, a,,..... ~
Dlalll.b.[lil y ur- 1, tt(l;cal CU-11".liLiu.11

(:1'
u...ut.,._J__r

,,..,.._,,,...iu,....

hrr _ _ _ _ _ _ _ _ _ __

~Uo.e.o\. wtLh t"C•pb.:.l Lu U .c. •fi1:21Ue.MUUH uf:
Rrci.al• t,n n

'G.l • ~ " l . of &r1CV111ncc/dtacnmt n11U<"Vh..,..-_ssrn-,cn
•ddtUnn•I •hrrt

Z ,p:~ - - - -

f::tl -M'Jnr._ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

,.u· J.......a u.e,1.l., e.~. . . ~ \)1U

~-.;.-/ en.kn-

"'.cx-u.l .....uo:-.Lad, 1«1111
N aLIVJut.l urt8)t\/ •1tC:CAU')V

i

~

,r ~".-ry).

Pl~_,

IJ"VV'lde Lhc f d l O"'lna tn:fnrn,11ltnT\ (u,c- • "

1:.1•tr.(•>- I tm~c• ) . •nd 1n c al.ann (a) L..rt..h c .urp,:t 1n e,td,rnt(•):

b.

oearn,x1,,., etf c«ch tncld<nlt c,a.

w.._. 11io y rh:ys tc.flll c:onbtct "'N:lc1 Wh•t wa• 5'&..td 11od/or doTKf

Compl.a.Jnant. S tg;natu~1.·_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ o.u ,,_ _ _ _ _ _ _ _ _ _ _ _ _ __
Cornpl•Jnt. R.~tpJ cnl Stp,•h.1~1

• T 'bu form 1.1, lo be- used for non-atOld~.ou-e

rcpon.cd IV"dc.

O.L~1_ _ _ _ _ _ _ _ _ _ _ _ _ __
~

&l"~oe• oU'fcT than • ~. .h, of•cadem.Jc s t.and tn& or
-

S tudent S ~ocu,

R.evtJsed.a Deoct.mber. 2 0.1 5

99

