COVID-19
IvyCrest Montessori Private School
Yorba Linda Campus Health & Safety Guidelines
Rooms 1 - 4

On March 17, 2020, for the first time in 50 years, IvyCrest closed their doors in solidarity
with the “Safer at Home” ordinance set forth by Governor Newsom. After weeks of
research, reviewing, planning, and consulting with our government officials, the IvyCrest
leadership team put together a COVID-19 Parent Manual and reopened our doors on May
1st, 2020. Armed with the most up to date information, hours of on-site staff training,
and hearts full of determination to make IvyCrest as safe as possible for our students,
we are proud to welcome back our beloved children. Things may look a little different,
and we may have different procedures, but our dedication to our students and their
families remains the same. We promise to offer a world class Montessori education to
each and every one of our students, whether it be in our classroom at school, or your
virtual classroom at home.
Please take a moment to review the school’s new operating procedures as they pertain to
COVID-19. If you have any questions, please do not hesitate to contact the Director.
Thank you!

OUR PARENT HANDBOOK ILLNESS POLICY remains in place, which
states, in part:
A child shall not be admitted to school on any day when the child has
obvious symptoms of illness, such as fever, yellow/green discharge (sign of
infection), or vomiting. The school may reasonably deny admission of the
child to the school if the child has been absent because of illness or
believed to be exposed to a contagious disease.
Children who have any contagious disease should be excluded from school activities for a designated period
of time as per the CDC. You are advised to consult your doctor regarding the period of quarantine and
treatment for all contagious illnesses.
As a precautionary measure, please observe a 14 day waiting period before coming to school if anyone
living in your home, or your child, have had a fever of 100.0 degrees or higher. The 14 day waiting
period may be waived if a doctor's note of clearance is provided or a negative PCR COVID test is
presented. If a doctor's note or negative PCR COVID test is presented, we still require 72 hours
quarantine from the time the fever breaks. If you have a sibling enrolled at IvyCrest as well, the
sibling(s) of the ill child must remain at home until a doctor's note or negative PCR COVID test is
presented for the ill child, proving the ill child does not have COVID.
Any international travelers coming to the US that stay in your household, or any IvyCrest families traveling
outside the US, must quarantine for 5 days prior to coming to school. The traveler must have a negative PCR
COVID test on the 5th day after travel, and provide proof of negative test prior to coming to school.
In case of any communicable disease, a medical authorization is required for the child to return to school.
While we will be doing our level best to keep everyone safe here at school, we know that children will
have an especially difficult time social distancing. Therefore, as much as possible, we need to ensure only
healthy children are coming to school. Please check everyone in your household's temperature EVERY
MORNING prior to coming to school. If anyone has a fever of 100.0 degrees or higher, a cough, difficulty
breathing, or if anyone in the household looks visibly ill, the child MAY NOT attend. Additionally, please
observe a 14 day waiting period before coming to school if any of these conditions apply:
1. If you have had any visitors from outside the area, state, country in your home
2. If you have had any contact or exposure to anyone sick with, or showing symptoms of, COVID-19
3. Anyone living in your home, or your child, have had a fever of 100.0 degrees or higher
If your child becomes sick while at school, or is showing COVID-19 symptoms, we will isolate the child, and
ask for you to pick up immediately. If we have a confirmed COVID-19 case at IvyCrest, we will notify every
family via email or phone call and follow the OC Health Department’s protocols.
If any student, or person who lives in the student's household, experiences any out of state travel by
air or land, the student needs to quarantine for 14 days or must have proof of a negative PCR
COVID test prior to returning to school.
If a child or child's family member/person living in a household tests positive for COVID, they must have
2 negative PCR COVID tests 24 hours apart before returning.
THERE WILL BE NO EXCEPTIONS
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What measures should be taken when a student, teacher or staff member has
symptoms, is a contact of someone infected, or is diagnosed with COVID-19?
1.

Student or Staff with:
COVID-19 Symptoms
(e.g., fever, cough,
loss of taste or smell,
difficulty breathing)

Action
 Send home
 Recommend testing (If positive, see #3, if
negative, see #4)
 School/classroom remain open

Communication
 No Action
needed

Symptom Screening:
Per CA School Sector
Specific Guidelines
2.

Close contact (†) with
a confirmed COVID19 case





3.

Confirmed COVID-19
case infection









4.

Tests negative after
symptoms





Send home
Quarantine for 14 days from last exposure
Recommend testing (but will not shorten 14day quarantine)
School/classroom remain open
Notify the local public health department
Isolate case and exclude from school for 10
days from symptom onset or test date
Identify contacts (†), quarantine & exclude
exposed contacts (likely entire cohort (††)) for
14 days after the last date the case was
present at school while infectious
Recommend testing of contacts, prioritize
symptomatic contacts (but will not shorten 14day quarantine)
Disinfection and cleaning of classroom and
primary spaces where case spent significant
time
School remains open
May return to school 3 days after symptoms
resolve
School/classroom remain open



Consider school
community
notification of a
known contact



School
community
notification of a
known case



Consider school
community
notification if prior
awareness of
testing

CDPH, MS 0500 ● P.O. Box 997377 ● Sacramento, CA 95899-7377
(www.cdph.ca.gov)

Illness: A child shall not be admitted to school on any day when the child has obvious
symptoms of illness, such as fever, yellow/green discharge (sign of infection), or
vomiting. The school may reasonably deny admission of the child to the school if the
child has been absent because of illness or believed to be exposed to a contagious disease.
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▶ )HYHU– DVDQSUHFDXWLRQDU\PHDVXUHGXHWR&29,'SOHDVHREVHUYHD

HELP PREVENT THE SPREAD OF

NOVEL CORONAVIRUS (COVID-19)
Novel Coronavirus is a new virus that causes
respiratory illness in people. Symptoms
include coughing, sneezing, runny nose,
fever and shortness of breath. To help
prevent the spread of the virus and protect
yourself, follow Dr. Rita’s recommendations!

Wash your hands
often with soap
and water

Avoid
touching your
face

Avoid close contact
with people who
are sick

Stay home when
you are sick and
get lots of rest

Cover your cough
or sneeze with
a tissue or sleeve

Eat healthy foods
and drink plenty
of fluids

For more information, please visit
ochealthinfo.com/novelcoronavirus

PARENT: DROP OFF & PICK UP PROCEDURES
Video
DROP OFF PROCEDURES:
1.

PARKING: Please adhere to the Parking Policies in the Parent Handbook.

2.

DROP OFF: Park and Drop off at the Front Door
Adult must be in good health and MUST WEAR A MASK and children over age 2 are required
to wear a mask. Please ensure your child has a mask with them daily.
A staff wearing PPE will check your child’s temperature. If a temperature is or exceeds 100.0F
or the child looks visibly ill, your child will be sent home. If the temperature is normal, a teacher
will then assist your child out of the car and escort your child to their classroom with their
belongings.

3.

SIGN IN: THERE WILL BE NO COMPUTER CHECK IN AND OUT.
A staff will sign in your child for you with your sign in code, so please have your number ready.
Students should bring the following:
❏
Lunch pail, food containers for Lunch and AM/PM snacks, and 2 ice packs
❏
Reusable water bottle (NOTE: Drinks will not be provided)
❏
Facemasks (for children 2+ years)
❏
Bedding
❏
Misc. items, including diapers and wipes

LATE ARRIVALS: Due to the complexity of the intake procedure, we will not accept children
past 9:30am.

PICK UP PROCEDURES:
1.

VALET ONLY: A staff will release your child(ren) to your car. You are encouraged to park if you
have 2+ children and/or need more time to buckle in your child. Please refrain from parking your
car in the valet line and walking to the front door as we are doing our best to avoid traffic on
Fairmont Blvd. Please be patient as each child is safely buckled into the car.

2.

SIGN OUT: A staff will sign your child out.

PICK UP PROCEDURES
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ROOMS 1-4 HEALTH AND SAFETY PRACTICESDisplay
PRACTICE HEALTHY HYGIENE WITH CHILDREN:
❏
❏
❏
❏
❏
❏
❏
❏

❏

Teach, model, and reinforce healthy habits and social skills.
Children 2+ years MUST bring a mask and are HIGHLY encouraged to wear it.
Avoiding close and direct contact with teachers and classmates.
Telling teachers when not feeling well.
Observe coughing and sneezing etiquette. Cover coughs and sneezes with a tissue or a sleeve,
not hands. Throw the tissue in the no-touch trash can.
Avoid touching their own eyes, nose and mouth.
Explain to children why it’s not healthy to share drinks or food, particularly when sick.
Model and practice frequent handwashing with soap and water by teaching a popular child-friendly
song or counting to 20 (hand washing should last 20 seconds) before and after eating, after
coughing or sneezing, before and after using the materials or toys, after playing outside, and after
using the restroom.
Teach children to use tissue to wipe their nose.

HOW TO TALK TO CHILDREN ABOUT SOCIAL DISTANCING:
❏
❏
❏
❏
❏
❏

Implement strategies to model and reinforce social and physical distancing and movement at all
times ideally 6 feet apart.
Use carpet squares, mats, or other visuals for spacing.
Model social distancing when interacting with children, families, and staff.
Role-play what social distancing looks like by demonstrating the recommended distance.
Give frequent verbal reminders to children.
Create and develop a scripted story around social distancing, as well as handwashing, proper
etiquette for sneezes, coughs, etc.

MONTESSORI WORK OR DAYCARE TIME:
❏
❏
❏
❏
❏
❏
❏
❏

Practice social distancing, at least 6 feet apart. Allow limited children to work in the carpet area and
other children to be in their assigned seating for table jobs.
Clean and disinfect frequently all touched surfaces.
Plan activities that do not require close physical contact between multiple children.
Offer more opportunities for individual play and solo activities.
Designate a tub or table for materials / toys that need to be cleaned and wiped after use.
Children should use their own pencil box and school supplies. No sharing please.
Children’s personal belongings such as pencil boxes, notebooks, sweaters, lunch pail, should be
placed inside their personal cubbies.
Encourage hand washing as frequent as possible.

TEMPERATURE CHECKS:
❏

Temperature checks for all children and staff in attendance will be taken upon arrival. Every child’s
temperature will be monitored.

2

ROOMS 2-4-HEALTH AND SAFETY PRACTICES
Display
MEAL TIMES:
❏
❏
❏
❏
❏
❏

Teachers must wash hands before preparing food and after helping children to eat.
Children will eat at their assigned seating.
Monitor closely children wash their hands prior to and immediately after eating.
Use paper goods and disposable plastic utensils when possible.
Food sharing is not allowed.
Immediately clean and sanitize tables and chairs after meals.

BATHROOM:
❏
❏
❏

Teacher will flush toilet after child uses it. Teacher must clean faucet after each child used it.
Wash hands for at least 20 seconds and use paper towels to dry hands thoroughly.
Allow no more than 2 children to be in the restroom at one time.

PLAYGROUND SUPERVISION:
❏
❏
❏
❏
❏

Please observe playground schedules
Staff to disinfect the playground equipment daily.
Tissue should be available at all times.
Social distancing should be observed by having children stay 6 feet apart.
Plan activities that do not require close physical contact between multiple children.

NAP TIME:
❏
❏
❏
❏
❏

Space cots 6 feet apart from each other.
Arrange the head of each bed alternately, in opposite directions, to lessen the possible spread of
illness between children from coughing or sneezing.
Place the used beddings inside the nap bag then send them home weekly.
Disinfect the cots before and after nap.
Cots should be labeled for each child.
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