
COVID-19
IvyCrest Montessori Private School

Fullerton Campus Health & Safety Guidelines
Rooms 1 - 11

On March 17, 2020, for the first time in 50 years, IvyCrest closed their doors in solidarity 
with the “Safer at Home” ordinance set forth by Governor Newsom. After weeks of 
research, reviewing, planning, and consulting with our government officials, the IvyCrest 
leadership team put together a COVID-19 Parent Manual and reopened our doors on May 
1st, 2020. Armed with the most up to date information, hours of on-site staff training, 
and hearts full of determination to make IvyCrest as safe as possible for our students, 
we are proud to welcome back our beloved children. Things may look a little different, 
and we may have different procedures, but our dedication to our students and their 
families remains the same. We promise to offer a world class Montessori education to 
each and every one of our students, whether it be in our classroom at school, or your 
virtual classroom at home. 

Please take a moment to review the school’s new operating procedures as they pertain to 
COVID-19. If you have any questions, please do not hesitate to contact one of our 
Directors. 

Thank you!



We will continue to adhere to the school guidance regulations directed by Governor Newsom, Center for 
Disease Control (CDC), and Department of Social Services (Community Care Licensing Division) to ensure 
that we can help prevent the transmission of COVID-19 within IvyCrest.

This guidance should be followed until June 30, 2020, or an earlier date upon written notice from the 
Department, after which time previous licensing rules and guidance shall apply.

Source:https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html

OUR PARENT HANDBOOK ILLNESS POLICY remains in place, which 
states, in part:
A child shall not be admitted to school on any day when the child has obvious 
symptoms of illness, such as fever, yellow/green discharge (sign of infection), 
or vomiting. The school may reasonably deny admission of the child to the 
school if the child has been absent because of illness or believed to be 
exposed to a contagious disease. 

THERE WILL BE NO EXCEPTIONS

Children who have any contagious disease should be excluded from school activities for a designated period 
of time as per the CDC. You are advised to consult your doctor regarding the period of quarantine and 
treatment for all contagious illnesses. 

As an precautionary measure, please observe a 14 day waiting period before coming to school if 
anyone living in your home, or your child, have had a fever of 100.0 degrees or higher.

In case of any communicable disease, a medical authorization is required for the child to return to school. 

While we will be doing our level best to keep everyone safe here at school, we know that children will have an 
especially difficult time social distancing. Therefore, as much as possible, we need to ensure only healthy 
children are coming to school. Please check everyone in your household's temperature EVERY MORNING 
prior to coming to school. If anyone has a fever of 100.0 degrees or higher, a cough, difficulty breathing, or if 
anyone in the household looks visibly ill, the child MAY NOT attend. Additionally, please observe a 14 day 
waiting period before coming to school if any of these conditions apply:

1. If you have had any visitors from outside the area, state, country in your home
2. If you have had any contact or exposure to anyone sick with, or showing symptoms of, COVID-19
3. Anyone living in your home, or your child, have had a fever of 100.0 degrees or higher

If your child becomes sick while at school, or is showing COVID-19 symptoms, we will isolate the child, and 
ask for you to pick up immediately. If we have a confirmed COVID-19 case at IvyCrest, we will notify every 
family via email or phone call and follow the OC Health Department’s protocols.

If a child or child's family member/person living in a household tests positive for COVID, they must have 2 
negative COVID tests 24 hours apart before returning.



State of California—Health and Human Services Agency 

California Department of Public Health 

 SONIA Y. ANGELL, MD, MPH GAVIN NEWSOM 
 State Public Health Officer & Director Governor 

CDPH, MS 0500 ●   P.O. Box 997377   ●  Sacramento, CA 95899-7377 
 (www.cdph.ca.gov) 

What measures should be taken when a student, teacher or staff member has 

symptoms, is a contact of someone infected, or is diagnosed with COVID-19? 

Student or Staff with: Action Communication 

1. COVID-19 Symptoms 

(e.g., fever, cough, 

loss of taste or smell, 

difficulty breathing) 

Symptom Screening: 

Per CA School Sector 

Specific Guidelines 

 Send home

 Recommend testing (If positive, see #3, if

negative, see #4)

 School/classroom remain open

 No Action

needed

2. Close contact (†) with 

a confirmed COVID-

19 case 

 Send home

 Quarantine for 14 days from last exposure

 Recommend testing (but will not shorten 14-

day quarantine)

 School/classroom remain open

 Consider school

community

notification of a

known contact

3. Confirmed COVID-19 

case infection 

 Notify the local public health department

 Isolate case and exclude from school for 10

days from symptom onset or test date

 Identify contacts (†), quarantine & exclude

exposed contacts (likely entire cohort (††)) for

14 days after the last date the case was

present at school while infectious

 Recommend testing of contacts, prioritize

symptomatic contacts (but will not shorten 14-

day quarantine)

 Disinfection and cleaning of classroom and

primary spaces where case spent significant

time

 School remains open

 School

community

notification of a

known case

4. Tests negative after 

symptoms 

 May return to school 3 days after symptoms

resolve

 School/classroom remain open

 Consider school

community

notification if prior

awareness of

testing

https://files.covid19.ca.gov/pdf/guidance-schools.pdf
https://files.covid19.ca.gov/pdf/guidance-schools.pdf
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Illness: A child shall not be admitted to school on any day when the child has obvious 
symptoms of illness, such as fever, yellow/green discharge (sign of infection), or 
vomiting. The school may reasonably deny admission of the child to the school if the 
child has been absent because of illness or believed to be exposed to a contagious disease.

Should a child become ill at school, he or she will immediately be isolated from other 

directed. Please remember to keep all your emergency numbers current.

uncomfortable participating in the daily activities of school. This can affect everyone’s 

degrees or higher, they will be sent home and asked not to return for 24 hours from the 
point the fever has subsided without the use of medication. 

CONTAGIOUS DISEASE CONTROL

Children who have the following illnesses should be excluded from school activities 
for the designated period of time as per the Center for Disease Control. This is in no 
way a comprehensive list of diseases, therefore, you are advised to consult your doctor 
regarding the period of quarantine and treatment for all contagious illnesses.  Please 

school as designated below.

▶  – for at least 7 days after onset of blisters and until all le-

▶  (Pink Eye) – during acute stage, until eyes are clear or 3

▶  – during acute, infectious stage, as long as child has no elevated
temperature and no loose, watery stools.

▶ – 
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Any COVID related absence, whether at the discretion of the school or family physician, 
is considered an absence.  If a child has been asked to quarantine due to COVID for any 
reason, it is still considered an absence. Per our parent handbook, we will not pro-rate or 
refund for any absences.



NOVEL CORONAVIRUS (COVID-19)
HELP PREVENT THE SPREAD OF

Novel Coronavirus is a new virus that causes 
respiratory illness in people. Symptoms 

include coughing, sneezing, runny nose, 
fever and shortness of breath. To help 

prevent the spread of the virus and protect 
yourself, follow Dr. Rita’s recommendations!

Wash your hands
often with soap

and water

Avoid close contact
with people who

are sick

Cover your cough
or sneeze with

a tissue or sleeve

Avoid 
touching your

face 

Stay home when
you are sick and

get lots of rest

Eat healthy foods
and drink plenty

of fluids

For more information, please visit
ochealthinfo.com/novelcoronavirus



1. PARKING: Please adhere to the Parking Policies in the Parent Handbook.

2. 1 ADULT PER CHILD DROP OFF. Adult must be in good health and MUST WEAR A MASK and
children over age 2 are strongly encouraged to wear a mask. Please ensure your child has a mask
with them daily.

3. SIGN IN: NO COMPUTER CHECK IN AND OUT.
ROOMS 1-7: Please sign in at the Front Porch.
ROOMS 8-11: Please sign in at the Elementary Gate.

4. SOCIAL DISTANCE: If another parent is at the table, please allow 6 feet spacing by standing where it
is indicated by the designated cones.

5. DROP OFF: Once you have signed your child in, please proceed to the designated drop off locations
(NOTE: Siblings in different departments will be dropped off at their respective locations).

Video
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DROP OFF PROCEDURES: 

ROOMS 1-3 Drop off at the Front Porch; Door closes at 9:15

ROOM 4-7 Drop off at Room 7’s Side Gate; Gate closes at 9:15

ROOMS 8-11 Drop off at the Elementary Gate; Gate closes at 8:30

Valet will be offered for Rooms 8-11 from 8:00-8:30 daily. Siblings of elementary children may also use 
valet at this time, but must be enrolled in Rooms 4-7. In order to maintain a contactless procedure, we ask 
the parents to adhere to the following valet protocols. Health and safety are our number one priority:

1. Pull into the valet in a single line. We will only allow cars to pull side by side when the valet line is full,
and we only permit the last two cars in the queue to stack side by side.

2. To ensure an expedited procedure, we ask for children to be ready to go upon arrival in the valet (shoes
on, backpack ready, finished breakfast). Children and parents/guardians MUST wear a mask during valet.

3. When directed by an IvyCrest staff, please put your car in park, exit the vehicle and take your child from
the car. An IvyCrest staff member will take the parent/guardian's temperature, and the child's/children's
temperature. If cleared, the staff member will then escort your child into the campus. Reminder, as much as
possible, we ask for one parent to drop off/pick up to limit exposure. We will not take children from cars who
are stacked side by side in the queue, please wait until the cars ahead of you have exited before pulling
forward in a single line.

4. After all children in the queue are safely in the school, we will signal for you to place your car in drive and
exit the valet. DO NOT START DRIVING WITHOUT OUR SIGNAL. Also, you may not cut the line or jump
ahead of the car in front of you. This is for the safety of staff, parents, and our students.

5. During the drop off process, a staff member will be checking your child in on our tablet, so there will be
no need to stop/enter your code after you begin exiting valet.

NOTE:  Per our Parent Handbook, it is imperative that no vehicle stops and waits on Chapman 
Avenue to enter parking lot driveways. If your vehicle will not clear, continue with the flow of 
traffic, circle around and try again.



A staff wearing PPE will check your child’s temperature. If a temperature is or exceeds 100.0F or the child 
looks visibly ill, your child will be sent home. If the temperature is normal, a teacher will then escort your 
child to their classroom with their belongings.

Please wash with mild soap and water, then sanitize the following items NIGHTLY before 
bringing to school:
❏ Lunch pail, food containers for Lunch and AM/PM snacks, and 2 ice packs
❏ Facemasks (for children 2+ years)
❏ Bedding
❏ Extra clothes, if needed
❏ Backpack and pencil box
❏ Reusable water bottle (NOTE: Drinks will not be provided)
❏ New, unused shoes for classroom use (MUST BE NEW & SLIP ON OR VELCRO)
❏ Misc. items*, including diapers and wipes

Please be advised that the entry points for Rooms 1-7 will close at 9:15 and the Elementary Gate for 
Rooms 8-11 will close at 8:30.

* If a car seat needs to be left at school, please let a staff member know. We will store it at the Front Porch
so it is easily accessible for pick up.

Video

7

DROP OFF PROCEDURES: 



Video
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PICK UP PROCEDURES: 

1. CALL AHEAD: Please call IvyCrest 10 minutes prior to pick up if your pick up time is different from
what you indicated to allow staff enough time to pick up your child(ren) and their belongings, use the
restroom and wash their hands.

2. SIGN OUT AND PICK UP:

FOR ROOMS 1-7: Proceed to the Front Porch and sign out.

FOR ROOMS 8-11: Proceed to the Elementary Gate and sign out.

3. Have 1 adult per child wait at the designated exits below for child to be dismissed:

ROOMS 1-3 Child will be released at the Front Porch

ROOMS 4-7 Child will be released at Room 7’s Side Gate

ROOMS 8-11 Child will be released at the Elementary Gate

Valet pick up will be offered from 2:45-3:00 daily for children in Rooms 8-11, and their preschool aged 
siblings. In order to maintain a contactless procedure, we ask the parents to adhere to the following valet 
protocols. Health and safety are our number one priority:

1. Pull into the valet in a single line. We will only allow cars to pull side by side when the valet line is full,
and we only permit the last two cars in the queue to stack side by side.

2. When directed by an IvyCrest staff, please put your car in park, exit the vehicle and place your child in
the car. Children and parents/guardians MUST wear a mask during valet.

3. After all parents in the queue have safely placed their child in the car, we will signal for you to place
your car in drive and exit the valet. DO NOT START DRIVING WITHOUT OUR SIGNAL. Also, you may
not cut the line or jump ahead of the car in front of you. This is for the safety of staff, parents, and our
students.

4. During the pick up process, a staff member will be checking your child out on our tablet, so there will be
no need to stop/enter your code after you begin exiting valet.

NOTE:  Per our Parent Handbook, it is imperative that no vehicle stops and waits on Chapman 
Avenue to enter parking lot driveways. If your vehicle will not clear, continue with the flow of 
traffic, circle around and try again.



Staff will assist child in washing hands prior to joining group. Child will be changed into indoor shoes. 

4 infants in infant area, 4 toddlers in each Montessori area and 4 infants/toddlers in circle time area. 

❏ All children’s hands must be washed before and after eating
❏ 2 infants will rotate with 1 staff
❏ 3 toddlers (2 at far ends, 1 center) will rotate with 1 staff supervising toddler table
❏ All utensils, cups, and serveware must be brought daily by parents
❏ Staff in charge of food preparation must wash hands and wear gloves

4 children will be on rug and 2 seated on each buggy (staggered 1 in front, 1 in back) 
Infants will remain in the infant area 

1:1 ratio for diapering. Only 1 staff is allowed to change diapers at a time. 
1:1 ratio child for washing hands in the bathroom 

Per Licensing, cots must be 6 feet apart. Alternate children’s head/feet orientation to 
further reduce potential for viral spread. Send home nap materials at end of the day to 
be washed nightly.

Must maintain 1:4 ratio. No more than 8 children in playground at the same time. 
Designated Cleaning Crew will clean playgrounds between uses. 

9

Temperature checks for all children and staff in attendance will occur twice daily for the Academic AM 
schedule and three times daily for the Academic PM schedule. 

TEMPERATURE CHECKS:



Children will be received at the bathroom entrance, where staff will assist child in washing hands prior to 
joining group. Child will be changed into indoor shoes. 

Table shields will be used for children while eating and working. The desk shield allows four children per 
table with a divider between each student. Staff in charge of food preparation must wash hands and 
wear gloves. 

● All children’s hands must be washed before and after eating.
● All utensils, cups, and serveware from home should be washed prior to placing back in lunch bag.

12 children at a time while rotating outside play time

1:1 for diapering. Only 1 staff allowed to change diapers at a time. 
1:2 children for washing hands in bathroom 

Cots must be 6 feet apart. Alternate children’s head/feet orientation to further reduce potential for 
viral spread. Send home nap materials at end of the day to be washed nightly.

Must maintain 1:6 ratio. No more than 12 children in playground at the same 
time. Designated Cleaning Crew will clean playgrounds between uses. 
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Temperature checks for all children and staff in attendance will occur twice daily for the Academic AM 
schedule and three times daily for the Academic PM schedule. 

TEMPERATURE CHECKS:



Children will be received from the BATHROOM entrance, where staff MUST assist child in washing hands 
prior to joining group.

Table shields will be used for children while eating and working. The desk shield allows four children per 
table with a divider between each student. 

● Staff in charge of food preparation must wash hands and wear gloves.
● All children’s hands must be washed before and after eating.
● All utensils, cups, and serveware from home should be washed prior to placing back in lunch bag.

12 children at a time while rotating outside play time

No more than 1 child per staff in the bathroom at a time

Cots must be 6 feet apart. Alternate children’s head/feet orientation to further reduce potential for 
viral spread. Send home nap materials at end of the day to be washed nightly.

Must maintain 1:8 ratio. No more than 12 children in playground at the same 
time. Designated Cleaning Crew will clean playgrounds between uses. 
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Temperature checks for all children and staff in attendance will occur twice daily for the Academic AM 
schedule and three times daily for the Academic PM schedule. 

TEMPERATURE CHECKS:



❏ Teach, model, and reinforce healthy habits and social skills.
❏ Children 2+ years MUST bring a mask and are HIGHLY encouraged to wear it.
❏ Avoid close and direct contact with teachers and classmates.
❏ Tell teachers when not feeling well.
❏ Observe coughing and sneezing etiquette. Cover coughs and sneezes with a tissue or a sleeve,

not hands. Throw the tissue in the no-touch trash can.
❏ Avoid touching their own eyes, nose and mouth.
❏ Explain to children why it’s not healthy to share drinks or food, particularly when sick.
❏ Model and practice frequent handwashing with soap and water by teaching a popular child-friendly

song or counting to 20 (hand washing should last 20 seconds) before and after eating, after
coughing or sneezing, before and after using the materials or toys, after playing outside, and after
using the restroom.

❏ Teach children to use tissue to wipe their nose.

❏ Implement strategies to model and reinforce social and physical distancing and movement at all
times ideally 6 feet apart.

❏ Use carpet squares, mats, or other visuals for spacing.
❏ Model social distancing when interacting with children, families, and staff.
❏ Role-play what social distancing looks like by demonstrating the recommended distance.
❏ Give frequent verbal reminders to children.
❏ Create and develop a scripted story around social distancing, as well as handwashing, proper

etiquette for sneezes, coughs, etc.

❏ Clean and disinfect frequently all touched surfaces.
❏ Plan activities that do not require close physical contact between multiple children.
❏ Offer more opportunities for individual play and solo activities.
❏ Designate a tub or table for materials / toys that need to be cleaned and wiped after use.
❏ Children should use their own pencil box and school supplies. No sharing please.
❏ Children’s personal belongings such as pencil boxes, notebooks, sweaters, lunch pail, should be 

placed inside their backpacks and kept on chair beside them.
❏ Cover shelves when not in use.
❏ Encourage hand washing as often as possible.
❏ For students in Rooms 4-9, table shields will be used for children while eating and working. The 

desk shield allows four children per table with a divider between each student.
❏ For children in Rooms 10/11, desk shields will be placed on each student's desk to help prevent 

the spread of germs.
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Temperature checks for all children and staff in attendance will occur twice daily for the Academic AM 
schedule and three times daily for the Academic PM schedule. 

TEMPERATURE CHECKS:



❏ Food from outside vendors is no longer allowed.This includes restaurant food delivered by
parents. Home lunch is always welcome. 

❏ Teachers must wash hands before preparing food and after helping children to eat.
❏ More tables will be utilized and there will be assigned seating to ensure adequate spacing of

children.
❏ Children should be able to set up their own snacks/lunch with minimal assistance. Staff will

supervise closely when they put their containers / utensils back to their lunch pails.
❏ Children will be closely monitored as they wash their hands prior to and immediately after eating.
❏ Paper goods and disposable plastic utensils will be used when possible.
❏ Food sharing is not allowed.
❏ Trays and tables will be immediately cleaned and sanitized after meals.

❏

❏ Teacher will flush toilet after child uses it and wipe down faucet after every use.
❏ Children are instructed to wash hands for at least 20 seconds and use paper towels to dry hands

thoroughly.
❏ Only one child will be allowed to use the bathroom at a time.

❏ Please observe playground schedules.
❏ Staff will disinfect the playground equipment before and after use.
❏ Tissue should be available at all times.
❏ Social distancing should be observed by having children stay 6 feet apart.
❏ There should be planned activities that do not require close physical contact between multiple

children.

❏ Cots for napping must be spaced 6 feet apart, with head to toe orientation to lessen the possible 
spread of illness between children.

❏ Used bedding must be sent at the end of the day.
❏ Disinfect the cots before and after nap.
❏ Cots should be labeled for each child.

❏ All personal items should be labeled and kept in their backpacks at all times.
❏ During this time, personal toys (NO SHARE DAY) should be kept at home until further notice.
❏ Water bottles should be kept on the child’s desk.
❏ Outdoor shoes should be arranged outside the classroom door with proper distancing using their

assigned / labeled space.
❏ Indoor shoes will remain inside the classroom for indoor use only.
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Video
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❏ Every morning, check temperature of ALL household members

❏ Wash or clean ALL materials brought to school nightly

❏ Facemask for all children 2+ years

❏ Lunch pail with AM/PM snacks AND 2 ice packs to keep it all cool

❏ Eating utensils

❏ Reusable water bottle(s) for water and milk

❏ New, unused shoes for classroom use (MUST BE SLIP ON OR VELCRO)

❏ Backpack and pencil box with classroom supplies

❏ Daily nap supplies

❏ Misc. items, including extra clothes, diapers and wipes, etc

All items must be in ONE backpack

CHECK OFF LIST:



16

FREQUENTLY ASKED QUESTIONS

Temperature checks for all children and staff in attendance will occur twice daily for the Academic AM schedule 
and three times daily for the Academic PM schedule. 

TEMPERATURE CHECKS:

Multiple health screenings are conducted throughout the day. Temperature checks are provided for staff and 
students upon arrival, at midday, and early afternoon.

HEALTH SCREENINGS FOR STUDENTS & STAFF:

IvyCrest has a current class roster with student contact information, as well as the staff contact information 
for each classroom. Due to our stable group formations, should a case of COVID occur in a classroom, we 
will be able to provide a list of the students and/or staff that may have been in contact with, or exposed to, 
the infected person. Designated COVID Point of Contact to notify OCHCA is Claire Takeda.

IDENTIFICATION & TRACING OF CONTACTS:

Our COVID Parent Manual has been on our website since July 1st, 2020. The manual was emailed to all 
parents on July 29th, and hand delivered to staff on July 31st, 2020. The parents had an orientation via 
zoom to review the COVID Parent Manual on July 31st, 2020 at 5pm.

STAFF TRAINING & FAMILY EDUCATION:

If a staff or student is suspected of having, or has been exposed to, COVID 19, they are recommended to 
contact their physician for testing. In the case they do not have insurance, we recommend they visit the 
testing site located at: 

COVID-19 Drive-Thru Testing at Walgreens
1250 E Chapman Ave, Fullerton, CA 92831

TESTING OF STUDENTS & STAFF:

If a classroom is closed for more than 2 days, the class will mobilize to distance learning. All 
elementary teachers will be utilizing Class Dojo and Zoom as their online platforms for distance 
learning. The site is set up and ready to be implemented at a moment's notice.

TRIGGERS FOR SWITCHING TO DISTANCE LEARNING:

For all COVID related communication, the school administration will utilize email and personal 
telephone calls.  The school has a database with every family's up to date contact information.

COMMUNICATION PLANS:
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FREQUENTLY ASKED QUESTIONS

When dropping off or picking up, different entrances are utilized for each age group:

ENTRANCE, EGRESS & MOVEMENT WITHIN THE SCHOOL:

ROOMS 1 - 3 Enter/exit at Front Gate

ROOMS 4 - 7 Enter/exit at Room 7’s side gate

ROOMS 8 - 11 Enter/exit at the Elementary Gate

• All adults and staff must be in good health and MUST WEAR A MASK. Children over age 2 are
strongly encouraged to wear a mask. Please ensure your child has a mask with them daily.

• Staff in charge of food preparation must wash hands and wear gloves.

FACE COVERINGS & OTHER ESSENTIAL PROTECTIVE GEAR:

• If another parent is at the table during drop off or pick up, please allow 6 feet spacing by standing 
where it is indicated by the designated cones.

• Per Licensing, cots must be 6 feet apart for nap time.
• Table shields will be used for children while eating and working.
• Each classroom shall have no more than 24 children within the classroom at a given time, as much 

as possible. If a classroom roster exceeds 24, we will use an adjacent classroom for overflow. 
• Implement strategies to model and reinforce social and physical distancing and movement at all 

times ideally 6 feet apart:

❏ Use carpet squares, mats, or other visuals for spacing.
❏ Model social distancing when interacting with children, families, and staff.
❏ Role-play what social distancing looks like by demonstrating the recommended distance.
❏ Give frequent verbal reminders to children.
❏ Create and develop a scripted story around social distancing, as well as handwashing, 

proper etiquette for sneezes, coughs, etc.

PHYSICAL DISTANCING:

• Tell teachers when not feeling well.
• Observe coughing and sneezing etiquette. Cover coughs and sneezes with a tissue or a

sleeve, not hands. Throw the tissue in the no-touch trash can.
• Avoid touching their own eyes, nose and mouth.
• Explain to children why it’s not healthy to share drinks or food, particularly when sick.
• Model and practice frequent handwashing with soap and water by teaching a popular child-    

    friendly song or counting to 20 (hand washing should last 20 seconds) before and after
    eating, after coughing or sneezing, before and after using the materials or toys, after playing
    outside, and after using the restroom.
• Teach children to use tissue to wipe their nose.

HEALTH & HYGIENE PRACTICES:
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FREQUENTLY ASKED QUESTIONS

• Parents are to wash all of the child's items that have been brought to school with mild soap and
water, then sanitize the following items NIGHTLY before bringing to school again.

• Designated Cleaning Crew will clean playgrounds between uses.
• Children will be received at the bathroom entrance, where staff will assist child in washing hands

prior to joining group. Child will be changed into indoor shoes.
• Montessori Work or Daycare Time procedures:

CLEANING & DISINFECTION:

❏ Clean and disinfect frequently all touched surfaces.
❏ Plan activities that do not require close physical contact between multiple children.
❏ Offer more opportunities for individual play and solo activities.
❏ Designate a tub or table for materials / toys that need to be cleaned and wiped after use.
❏ Children should use their own pencil box and school supplies. No sharing please.
❏ Children’s personal belongings such as pencil boxes, notebooks, sweaters, lunch pail, should

be placed inside their backpacks and kept on chair beside them.
❏ Cover shelves when not in use.
❏ Encourage hand washing as often as possible.
❏ For students in Rooms 4-9, table shields will be used for children while eating and working.

The desk shield allows four children per table with a divider between each student.
❏ For children in Rooms 10/11, desk shields will be placed on each student's desk to help

prevent the spread of germs.
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