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District Mission: In partnership with the community, parents and students, the North Bolivar
Consolidated School Districd committed to excellence by challenging our students to achieve
their highest potential and preparing our students to compete in archewging global society.
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DISTRICT MISSION

GOALS

Accountability for all: Ensure all students receive a quality education

Increae t he accountabi | it yorhighérbyrthg ena 6fthé h e
20202021school year.

Strengthen principal and teacher quality, recruitment, and retention yeatrly,
Increase teacher attendance rate by 10% annually.

Increase studemttendance rate by 10% annually.

Unite our school communities

Increase the number of parents/community members who are actively engaged in
school activities by 5% annually districtwide.

Increase the number of community business partnerships annsaligtdide.

Increase the number of parents who actively participates in PTA activities by 5%
annually districtwide.

Provide a safe and secure learning environment for our students and staff
Reduce the number of discipline referrals by 10% annually.

Reduce the number of suspensions by 10% annually.

Reduce the number of worklated incidents by 10% annually.

To ensure fiscal stability

Maintain a 10% district maintenance fund balance to protect the district from
deficiencies in local, state, aneldieral funding annually.

| mpl ement the filntegrityo accounting s
The district will create a lonrgerm financial plan by the end of school year
20202021




NORTHBOLIVAREONSOLIDATEHTCHOODISTRICT

The policy of the North Bolivar Consolidated School District is to provide you with an
opportunity to know the policiesthat affect the faculty and staff. ThisPersonneHandbookhas
been providedsothat you will havethis opportunity. It is our sincerehope that this handbook
will serve toacquaint youwith the personnelpoliciesand proceduresof this schooldistrict.

Both certified and non-certified personnelare expectedto view the district's Policiesand
ProceduresManual as approved by the Board of Trustees.The manual is located in the
Administrative office and Library in each school building. You may also refer to the Student
Handbookwhich governgoliciesandproceduresn each school.
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NORTHBOLIVARRONSOLIDATEHTCHOODISTRICT
POLICIEANDPROCEDURKERNUAL
CROSKREFERENMDEX

l. SECTIOH¢ BUSINESEANAGEMENT
The PoliciesandProceduresanualcanbefoundin your school'sAdministrative Office

andLibrary.

Each schooyearPoliciesandProceduresnaybe alteredy the Boardof TrusteesIn such
casesamendegagewill beprovidedor all employeesitthebeginningpfthenewyear.

Il. SECTIOR- PERSONNEL

GA
GAA
GAAA

GAAC
GABE
GAC

GACA

GACN
GAD
GADA
GADAA
GAE
GAEAJAA
GAEAA
GAMA
GAG
GAH

GeneralSection(Cf.CG)- AllEmployees
Goalsand Objectives

EqualOpportunityEmployment Affirmative ActionGuidelines
(AlsoseeGCR)

Hiringt BackgroundChecks Fingerprinting
Title | Comparability

Staff Involvementin Decisionmaking(CFBDBBCMAA)t Participationin Policy
Formation

Orientation,Knowledgeof ProceduresResponsibilitfor PolicyEnforcement
Precedencef DistrictPolicies

Harassment

StaffDevelopment

StaffDevdopment T In-senviceProgramg  Cortinuing Edication
Computer Literacy Requirements

StaffComplaintsand Grievances

StaffPratection

Camplaintst Procedurest Tile VI, Title IX
ChildAbuse/Neglect

Staff Conflicof Interest

Community/ParenRelations




GAHA FederaFunds- PoliticalActivity

GAHB PoliticalActivities

GAHBB PartisanPoliticalActivities

GAHD EmployeéArrest

GAHDA Arrestof Teacher

GJC Giftsto StaffMembers

GAIB Solicitationof StaffMembers

GAK PersonneRecords

GAL Employment/CompensationFalseClaims

GAM Staff Rightand ResponsibilitiesUseof School Property
GAMD PersonnellimeClock/IdentificatiorBadgeUsage

GCQ Retirement

GBRI Leavesand Absences

GBRIA FamilyMedicalLeaveAct

GRRID Military Leave

GARIG Vacations

GADF DonatedLeave

GADH JuryDuty

GB Professional/LicenseBersonnelSection(Cf.CG,GA)
GBA Professional Personn€@ompensatiorGuidesand Contracts

GBACA SalaryDeductiongWithholding Social Security
GBB/GCB  JobDescriptions; PersonnePositions

GBBA Qualificationsand Dutiest Certification/License
JobDescriptiondisted and coded(GBBAAGBBABetc.) job-by-job

GBBAAD  Responsibilityor Discipline
GBBAAE  LeavingGroundsor Duty Posts
GBBAA HighlyQualifiedTeachers No ChildLeft BehindAct

GBC Recruitment
GBD Hiring(Alsosee GBNGBNA)
GBE Professional/Licensed Personiedsignment

GBRCA Coache#ssignment
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GBFB
GBH
GBI
GBJ
GBK
GBKAR
GBL
GBM
GBN

GBNA
GBO
GBP
GBQ
GBRA
GBRB
GBRC
GBRCA
GBRD
GBRE
GBRF
GBRG
GBRGA
GBRGB
GBRH
GBRI
GBRIJ
GBRJ
GBRL

GBRM
GBRM2

BeginningleacherSupportProgram
ProfessionaPersonnelSupervision
Evaluation

Promotion

Suspension/Dismissal
Reductionin Staff
PaperworkReduction
ProfessionaPersonnellTransfer

SeparatiorDismissaDecreasesn Personnel RequiremenfRetentionor Release
RIF (also see GBN,GBNA)-EducationEmploymentProceduresLaw of 2001 t
Nonrenewal

Rulesof Procedure

Resignation

Reemployment

Retirement
PaperworkReductionPolicy
TimeSchedules

WorkLoad

Paperwork

StaffMeetings

ExtraDuty (AlsdSeeGBH)t ExtendedContracts
Expense¢Cf.DJID)
NonschoolEmployment
Consulting

Tutoring

Professionaleave

Absent from Duty

Strikes
SubstituteTeachergCf.IKH,H(1))

Controlled Substances Drugs-and Alcohol in the Workplacet Drug Free
Workplace

Smokingand Other Usesof Tobacco
DrugandAlcoholTesting
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GBRO
GBS
GBT
GC
GCB
GCC
GCD
GCDA
GCF
GCFA
GCH
GCl
GCJ
GCM
GCO
GCP
GCR
GCRA
GCRF
GCS
GBRAID
EGA
JDB
IAAA
IAAB
IJBD
JBD
JGAA
JRAB

Useof Vehicles
ProfessionaDrganizationgCf.HAH,MGA)- Meetingsand Notifications
ProfessionaPublishing
Classified/NoricensedStaff Section
Positions

Recruitment

Hiring(SeeGAAC)

EmploymentPriorto Boardapproval
Orientation
Classifiedstaff Staff Development
Supervision

Evaluation(alsoseeGBI)

Promotion

Transfer

Resignation

Reemployment

WorkingConditionst HealthExamination
FairLaborStandarddPolicy
Non-schoolEmployment
ProfessionaDrganizations

Bereavement Policy
InsuranceManagement

Corporal Punishment

Distance/Online Learning Policy

Staff Conduct on Virtual Meetings
Responsible Use of District Issued Technology
Attendance/Tardiness Policy

Return to School During COVIB
Compliance with FERPA

12




NORTHBOLIVARRONSOLIDATEHTCHOODISTRICT
PERSONNROLICIESNDPROCEDURES

POLICIEBORALLEMPLOYEESPOSITIONS GA

Written personnelpoliciesfor all professional/licensedand classified/nonlicensedpersonnel
are intendedto be aguidefor presentand future employeesof the North Bolivar Consolidated
SchoolDistrict Thesepolicies will establishthe rules which governthe employee and the
employer and are designedfor the most efficient operation of the school system, covering
conditionsof employment,promotions,work schedulespffice hours, sickleave,vacations,and
retirement.

Morale and other factors that create an efficient, smooth running organizationwill be
greatly enhancedby a thorough knowledge of these policies. The Board of Trusteesof
North Bolivar ConsolidatedSchoolDistrict desiredthat eachpersonbe fully cognizantof
his/her responsibilitiesin the overall educationalprogram of the district and that he/she
hasa feelingof securityand belonging.

Eachemployeeof the schooldistrict shall have a position descriptionwhich specifiesjob
responsibilities.

All employeesof the North Bolivar Consolidated School District are expected to be
thoroughly familiar with and actively support the enforcement of all Board of Trustees'
policiesand procedures,rules and regulationsof the Superintendentof Schoolsand rules
as set forth by principalsand/or immediate supervisorsand in schoolhandbooks.Policies
beginningwith GAcodingare applicableto all employees;GB,to licensedemployees;and
GC.to non-licensedemployees.

Il. PERSONNBEOALARNDOBJECTIVES GAA

It shallbe the policyof this district to:

Employpersonnelof the highestquality, both licensedand non-licensed
Tobe an equalopportunity employer

Toinvolvestaff in decisionmaking

Toprovideprofessionabdevelopmentopportunitiesthroughwell plannedstaff development
and allowancesto attend seminars,workshopsand visit other successfulschooldistricts

Toprovide proceduresfor complaintsand grievances

13




Toproviderulesand regulationsfor personnelto basetheir decisions
Within constraintsof the budget,to compensateemployeesto the extent possible

To provide proceduresfor an impartial hearing should an employee be recommendedfor
terminationof employment.

Toassignpersonnelto ensurethat they are utilized aseffectivelyaspossible

To develop a climate that will produce the highest staff performance, morale, and
satisfaction

Torecognizeandrewardaccomplishmentanddistinguishedservice

Il EqualOpportunity Employment GAAA

It is the policy of North Bolivar ConsolidatedSchoolDistrict to provide an equal opportunity
without regardto race, national origin, religion, sex, age, qualified person with disabilitiesor
Veteran, in the educational program and activities. This includes, but is not limited to,
admissions, educational services, financial aid and employment. Inquiries concerning
applicationof this policy may be referred to the PersonnelDepartmentlocated in the Central
Office.

LEGAREF.: TitleVllof the CivilRightsActof 1964;
Title IXof the EducationaAmendmentsof 1972;
Section504 of the RehabilitationActof 1973;
Title Il Americanswith DisabilitiesAct.

Asprovidedunder Title IXof the EducatioPAmendments of 19720 personin the U.Sshall,on
the basisof sex,be excludedfrom participationin, be deniedthe benefitsof or be subjectedto
discriminationunderanyeducationprogramor activity receivingfederalfinancialassistance.

Standard? is as follows: SchoolBoard policiesthat comply with state and federal statutes,
rules, and regulationsserve as the basisof operation for the district, and current copies of
schoolboard policiesare publishedand availablefor public review.{MS Code25-61-1 through
17; 37-9-1 through 75; 37-9-101 through 113; 37-7-301(p) (w); and FederalCivil RightsAct of
1964)

HARASSMENAROHIBITED

Thisschooldistrict affirms the employeerights under Title VIl and therefore "shall not tolerate
verbal or physicalconduct by any employee, male or female, which harassesdisrupts, or
interferes with another's work performanceor which creates an intimidating, offensive, or
hostileenvironment."

LEGAREF.: 1964Civil Right#\ct, Title VI;1964Civil Right#ct, TitleVII;

14




ExecutiveOrder11246,asamended;1972EducatiolPAmendmentsTitle IX;
45 CFRPart86; 1973RehabilitationAct, Section503; 1973RehabilitationAct,
Section504; 45 CFRPart84; 29U.S.C.A621, et seq.
MississippPublicSchooAccountabilityStandardg2001)

CROSREF.:Policies GACNt SexualHarassment
GBDt ProfessionaPersonneHiring
GBRP1 Employeeomplaintof Sexual
Discrimination/Harassmerrocedures
GCRAA FairLaborStandardsPolicy

V. HIRINGPROCEDUREBLLEMPLOYEEBACKGROUNDHECKS GAAC

This schoolboard hasthe power and authority to selectall district personnelin the manner
provided by law, and to provide for suchemployeefringe benefit programsincludingaccident
reimbursementplansas may be deemednecessaryand appropriate by the board. (MS CODE
Section37-7-301(p)(1993)

TheSuperintendentof the schooldistrict shallhavethe power, authority and duty to enter into
contractsin the mannerprovidedby lawfor eachassistansuperintendent,principaland teacher
of the SchoolDistrict under his/her supervision after suchassistantsuperintendent, principal
and teachershave been selectedand approvedin the manner provided by law. (MS CODE
Section37-9-14(2) (a)(1999)

LICENSEENDNONINSTRUCTIONAMPLOYEES

On or before April 1 of each year, the principal of each school shall recommendto the

superintendentof this schooldistrict the licensedemployeesor non-instructionalemployeesto

be employed for the school involved except thoselicensed employees or norrinstructional
employeeswho havebeen previouslyemployedand who havea contractvalid for the ensuing
scholasticyear. If suchrecommendationsmeet with the approvalof the superintendent,the

superintendent shall recommend the employment of such licensed employees or non-

instructionalemployeedo the schoolboard,and,unlessgoodreasonto the contraryexists, the

board shall elect the employeesso recommended.If, for any reason,the schoolboard shall
declineto electany employeesorecommendedadditionalrecommendationdor the placesto

be filled shallbe made by the principalto the superintendentand then by the superintendent
to the schoolboardasprovidedabove.

Whenthe licensedemployeeshave been elected as providedin the precedingparagraph,the
superintendentof the district shall enter into a contract with such personsin the manner
providedin this chapter.

If, at the commencementof the scholasticyear, any licensedemployee shall presentto the
superintendentto the superintendenta licenseof a higher gradethan that specifiedin such
individual's contract, such individual may, if funds are availablefrom adequate education

15




program funds of the district, or from district funds, be paid from suchfunds the amount to
which suchhighergradelicensewould have entitledthe individual,hadthe license been heldt
the time the contractwasexecuted 837-9-17 (2001)

(a) CRIMINARECORIBACKGROUND CHECHILDABUSIREGISTROHECK

(b)  §37:9-17(2)(2000)

MississippfCodeSection37-9-17 mandateshe following:

a.

All new hire licensedand non-licensedemployeesafter the implementationdate
must have a state child abuseregistry checkand criminal recordsbackground
checkviafingerprintcard.

The cardswill be forwarded by the schooldistrict to the Departmentof Public
Safetywhichwill in turn forward themto the FBI.

The district may chargethe applicantup to $50.00 or may pay the fee at its
discretion.

Information obtainedviathesecheckss for employment useonly and cannotbe
disseminated.

Applicants are ineligible for employment if checks disclose a guilty plea,
conviction,or nolo contendere ple#o afelonyconvictionfor:

Possessioor saleof drugs.

i. Murder, Manslaughterpr ArmedRobbery.

il. Rape SexuaBattery,or sexoffenseaslistedin Sectiord5-31-3 (1).
iii. ChildAbuse Arson,GrandLarcenypr Burglary.

V. Gratificationof Lustor Aggravatedissault.

If the schooldistrict hashired an applicantcontingentupon a backgroundcheck
and derogatoryinformation is obtained, that applicant'scontract is voidable at
the time of the report and theapplicant'scontractshouldso state.

The school board may, at its discretion, waive any convictionsand hire an
applicant witha criminalrecordbasedon:

I. Ageat commissiorof the crime.

il. Circumstancesurroundingthe crime.

16




iii. Lengthof time and criminalhistorysincethe crime.
V. Workhistoryand currentemploymentand character.

V. Other evidencedemonstratingthe ability of the personto perform the
job and does not pose a threat to the health or safety of the school
children.

I. No school district or employee may be held liable in an employment
discrimination suit involving this statute.

J- Thechecksare requiredfor new hire personnel(licensedand non-licensed)after
July 1, 2000. The school district may hire applicants and let them work
contingentuponthe successfutompletionof the criminalbackgroundcheck.

(c) CONVICTIOBASENERRONEOWSFORMATION

In the event an applicantwishesto contesta convictionbasedon erroneousinformation the
applicantshall appealthe information to the Departmentof Public Safety.The applicant will
showthe schooboard orits designeeproof of the correctedrecord.

NOTEAssistancen developingrulesand proceduresfor fingerprintingand criminalbackground
checkamnay beobtainedfrom the Officeof Safeand OrderlySchoolDivisionof SchoolSafetyat
the MississippDepartmentof Education(601-359-1335).

(d) NEPOTISMNDCONFLICDFINTEREST

It shallbe illegal for any superintendent,assistantsuperintendent,principal or other licensed
employeeto be electedby the schoolboard if suchsuperintendent,assistantsuperintendent,
principalor licensedemployeeis related within the third degreeby blood or marriageaccording
to the common law to a majority of the membersof the schoolboard. No member of the

schoolboard shallvote for any personas a superintendent,assistantsuperintendentprincipal
or licensedemployeewho isrelatedto him within the third degreeby blood or marriageor who

isdependentupon him in afinancialway.Anycontractenteredinto in violationof the provisions
of this section shalbe nullandvoid.837-9-21 (1997)

LEGAREF.: MSCODHscited

CROSREF.PoliciesC At GeneralSchoolAdministrationGoalsand Objectives
GBE ProfessionaPersonneAssignment
IBt IndructionalGoals
GBPt ProfessionaPersonneReemployment
CGDx AdministrativePersonnet, Hiring
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V. TITLECOMPARABILITY GABE

Tomeet the comparabilityrequirementscontainedin Title | Assurancest shallbe the policy of
North BolivarConsolidated Schodlistrictto adhereto the following:

a. Maintain equivalency among schools in the allocation of teachers,
administratorsandauxiliarypersonnel.

b. Maintain equivalencyamongschoolsin the provisionof curriculum materialand
instructionalsupplies.

C. Maintainadistrict-wide salaryschedule.

d. Allocateall resourcegso schoolson an equitablebasisbasedupon the projected
studentenrollmentfor the ensuingschoolyear,the gradelevelof the school,the
unique needsof the specificschoolcommunityand the instructionalprogramto
be served.

The superintendentor his or her designeeshall develop proceduresfor compliancewith this 5
policy and shall maintain records that are updated biennially documentingthe RA & U NA O (
compliancewith this policy.

VI. STAFBECISIONIAKING/STAFEOMMUNITRELATIONS GA(

The Board directs the superintendentto establishmechanismswhich solicit regular input of
community,studentsand staff regarding policiegprocedures programsand operationsof local
districts. Suchinput will be consideredfor incorporationin the district's educationalplan. The
Boardmayrequesta summaryof communityinput.

The School Board shall adopt and make availableto all school personnel, students,and
parents/guardiansa code of studentconductdevelopedin consultationwith teachers,school
personnel,students,and parents/guardiansThe code shallbe basedon the rules governing
student conductand disciplineadopted by the SchoolBoard and may be made availableat
the schoollevelin the studenthandbookor similarpublication.

See PolicyCBandJD.

CORPORAL PUNISHMENT

Reasonable corporal punishment of a Adisabled student is permitted as a disciplinary measure in
order to preserve an effective educational environment which is free from disruption and is
conducive to furthering the educational mission of the boafthe superintendent shall establish

and enforce rules and regulations governing the administration of corporal punishment which are
consistent with the following requirements:
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1. School personnel is prohibited from using corporal punishment on any studémawi
disability. A student with a disability is any student who has an IEP or Section 504 plan.

2. Corporal punishment shall be administered only after less stringent measures such as
counseling, parental conferences and other forms of discipline have taileaduce the
desired results, unless the conduct of a student is of such an extreme nature that corporal
punishment is the only reasonable form of discipline under the circumstances.

3. Any corporal punishment shall be reasonable and moderate and mayenatiministered
maliciously or for the purpose of reveng8uch factors as the size, age and condition of the
student, the type of instrument to be used, and the amount of force to be used and the part
of the body to be struck shall be considered befodenaistering any corporal punishment.

4. Corporal punishment may be administered by the school principal, assistant principal, or a
teacher.

5. When corporal punishment is administered, it shall be done in the presence of another
school employee.

Except in tle case of excessive force or cruel and unusual punishment, a teacher, principal or
assistant principal shall not be civilly or criminally liable for any action carried out in conformity with
state or federal law or rules or regulations of the State BodrBducation or the local school board
regarding the control, discipline, suspension and expulsion of studdiiits.local school board shall
provide any necessary legal defense to a teacher, principal or assistant principal in any action whiclp
may be filedagainst such school personnel.

A public school teacher, assistant teacher, principal, assistant principal, or other school personnel
shall not be granted immunity from liability for the use of corporal punishment on a student with a
disability.

Corpord punishment administered in a reasonable manner by a teacher, principal or assistant
principal acting within the scope of his employment or function and in accordance with any state or
federal laws or rules or regulations of the State Board of Educatidimedocal school board does

not constitute assault, simple assault, aggravated assault, battery, negligence or child Blouse.
teacher, principal or assistant principal so acting shall be named as an individual defendant or be
held liable in a suit focivil damages alleged to have been suffered by a student as a result of the
administration of corporal punishment, unless the court determines that the teacher, principal or
assistant principal acted in bad faith or with malicious purpose or in a manhéitaxg a wanton

and willful disregard of human rights or safety.

Corporal punishment means the reasonable use of physical contact by a teacher, principal or
assistant principal as may be necessary to maintain discipline, to enforce a school rul#; for se
protection or for the protection of other students from disruptive studen@orporal punishment in
the form of paddling shall be witnessed at all times by at least one (1) school employee, and all
other acts of corporal punishment, as defined hereimall be witnessed at all times, if possible, by a
school employee' 37-11-57 (1997)

LEGAL REF.: MS Code1B3B7 and ' 1346-9 (1) (x)
Ingraham v. Wright97 S. Ct. 1401 (1977)
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CROSEREF.Policies BBFt AdvisoryCommitteesto the Board
CDt Lineand StaffRelations
JCB Codeof Conduct
JD¢ Student Discipline

VIl.  ORIENTATIOMNOWLEDGEFPOLICIESNDPROCEDURES GAC;
RESPONSIBILIFORPOLICENFORCEMENT ALLEMPLOYEE

All personnelof the SchoolDistrict are expectedto be thoroughly familiar with and actively
supportthe enforcementof all district policiesand proceduresadoptedby the Boardof Trustees
and/or establishedby the administration.

VIll.  HARASSMENT GACN

Thisschooldistrict affirms employeeprotection provided under Title VII, and therefore "shall

not tolerate verbal or physicalconduct by an employee,male or female,which harasses,
disrupts, or interferes with another's work performance or which creates an intimidating,

offensive,or hostileenvironment."

In accordancewith Title VIl of the 1964 Civil RightsAct, as amendedin 1972, Section703, no
employee in the North Bolivar Consolidated School District shall be subject to sexual
harassment.
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It isthe intent of the schoolboardto maintain an environmentfree from sexualharassmenof
any kind. Therefore,unwelcomedsexualadvancesrequestsfor sexualfavors,and other verbal
or physicakonductof asexualnature amountingto or constitutingharassmentre prohibited.

Complaintsof violation of this policy may be madeto the appropriateadministrativeofficer or
the Title IX coordinator without fear of reprisal. Shouldviolationsprove to be legitimate, the
offendingemployeeshallbe subjectto disciplinaryaction, includinginvoluntary termination of
employment.

LEGAREF.: Title VIICivilRightsAct1964,asamendedin 1972,Section703.2000et seq.

CROSREF..See n GAEA StaffProtection
GAEAA SexuaHarassment

IX. Staff Development GAD

North Bolivar ConsolidatedSchool District shallimplement a staff developmentplan that
complieswith the guidelinesestablishedby the State Board of Education.The plan shallhave
beenpreparedby a district committee appointedby the superintendentconsistingof teachers,
administratorsand communitymembers.

Theplanshallincludemeansof addressingieedsfor improvementthat are determined through

the evaluation of on-the-job performance. The professional development program shall

includetopicsrelevantto the teachinglearningprocessnew methodologiesteachingto meet

the individual academic and behavioral needs of students, collaborative learning, peer

tutoring, valuesdevelopmentand clarification,use of suchscienceand socialstudiesresources,
mathematicsmanipulatives,discoverylearning,computerbasedtechnology,video technology
andother technologyand other meansfor everyschootagechildto learnandto be successful.

LEGAREF.: Section37-17-8, Mississippi Codef 1972

X. PROFESSIONBEVELOPMENTCONTINUINGDUCATION GADA

This school district seeksto maintain a well-qualified professionalstaff and encouragesits
teachersto improve their individual competencethrough appropriate continuing education
programs. The superintendent shall be responsible for developing continuing education
guidelines for professional staff. The following shall be considered in developing such
guidelines:

a. Consideratiorof the MississippProfessionaDevelopmeniModel, availablefrom
the MississippDepartmentof Education;

b. Emphasi®n, and a definition of, appropriate continuingeducation;
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C. Categories/qualification®f professionalemployeesto whom the guidelines

will apply;
d. Availabilityof fundsfor reimbursementof tuition and/or other costs;
e. Factors to be wused in determining if the continuing education

course/program/activityqualifiesfor reimbursement;

f. Applicationprocedurefor reimbursementof tuition and/or other expenses;
and,
g. Otherfactorsasdeemedappropriatefor this District.

Personsvho possesswo (2) yearsof classroom experiencasan assistant teacheor who have
taught for one (1) yearin accreditedpublic or private schoolshallbe allowedto fulfill student
teachingrequirementsunder the supervisionof a qualified participatingteacherapprovedby
an accreditedcollegeof education. The local schooldistrict in which the assistantteacheris
employed shall compensatesuch assistantteachers at the required salary level during the
period of time suchindividualis completingstudentteachingrequirementsg37-3-2(6)(a)

LEGAREF.: MSCODERSCITED

CROSREF.: PoliciesC Kt AdministrativePersonneProfessionaDevelopment
GADrt ProfessionaStaffDevelopment

It shallbe the policy of the North Bolivar ConsolidatedSchoolDistrict to develop,fund, and
implement a program of staff developmentwhich complementsand meets the needsof the
district educationalprogramand staff membersand meets State Departmentof Educationand
accreditatiorrequirements.

Xl. COMPUTERTERACREQUIREMENTS GADAA

All certified and non-certified instructional employeesshall demonstrateexpectedknowledge
of computer literacy. The district shall hold each certified and non-certified employee
accountable for attending required professional development in the area of computer
technology.Any employeewho doesnot demonstraterequired knowledgeof computersshall
be expectedto participate in district-led professionaldevelopment pertainingto computer
applicationskills. Any employeewho doesnot successfullyneet district requirementsor does
not satisfy district needs following professional development pertaining to computer
applicationskillscanbe terminatedfor lackof desiredskillsin instructionalmanagement.
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XII.

STAFEOMPLAINTANDGRIEVANCES GAE

LICENSEBTAFF

(@)

PURPOSE

Thepurposeof this grievanceprocedureisto secureat the first possibleadministrativelevelan
equitablesolutionto anygrievance.

(b)

()

DEFINITIONS

Thefollowingdefinitionsshallapplyin this grievanceprocedure:

a.

A"grievance"is a complaintby an individualbasedupon an allegedviolation of
hisor herrightsunder state orfederallaw or boardpolicy.

A'"grievant"is a personor personsmakingthe complaint.

Theterm "days" shall mean working schooldaysand shall excludeweekends,
holidaysandvacationdays.

PROCEDURBRPROCESSIKBRIEVANCES

Grievanceshallbe processedn accordancevith the followingprocedure:

(d)

LevelOne

a.

All grievances as defined above, must be presentedorally to the principal or
immediate supervisorof the grievantwithin five (5) daysof the act or omission
complained of, and the principal or immediate supervisorand grievant will
attempt to resolvethe matter informally.

If the grievantis not satisfiedwith the action taken or the explanationgiven by
his/her principal or immediate supervisor the grievantshall,within five (5) days
after meeting with his/her principal or immediate supervisor, file a written
statementwith his/her principal or immediate supervisorsetting forth in detalil
how the grievant claims to have been discriminated against. This written
statementshallcontain,in addition to the above,the time, place,and nature of
the allegedact or omissionand the state or federal law or board policy violated.
Thestatementmustbe signedby the grievant.

In the event the grievant does not submit to his/her principal or immediate
supervisora written statement as required, his/her failure to do so shall be
deemedasan acceptanceof the informal decisionrenderedby his/her principal
or immediatesupervisor.
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(e)

(f)

Within five (5) daysafter receivingthe grievant'ssignedstatementthe principal
or immediate supervisor shall send to the superintendent a copy of the
grievant'sstatement, along with a statement from the principal or immediate
supervisor settindorth his/her responseto the grievantand/or his/her decision,
as is applicable.At the sametime, the principal or immediate supervisorshall
alsoprovidea copyof his/herwritten statementto the grievant.

LevelTwo

Upon receipt by the superintendentof the written notice that the grievantintendsto
appealthe decisionof his/her principal or immediate supervisor,the superintendent
shallnotify the grievantin writing within five (5) daysand shalladvisethe grievantof the
date, time, and placeupon which the matter will be consideredby the superintendent.
The superintendentshall schedulea hearingon the matter no later than ten (10) days
from the date of receipt of the grievant'swritten notice of intention to appeal the
written decisionof his/her principalor immediatesupervisor.

a.

The written statement submitted by the grievant to his/her principal or
immediate supervisorin LevelOne shallform the basisof the grievancebefore
the superintendent.The grievant shall submit to the superintendentin writing
any and all additional information on his/her behalf which he/she desiresnot
later than five (5) daysprior to the date upon which the matter is scheduledfor
hearingby the superintendent.

In the event the grievantdoesnot personallyattend the hearingscheduledby
the superintendent,his/her failure to attend shallbe deemedasan acceptance
of the written decisionrenderedby his/her principalor immediate supervisorat
LEVEDNE.

Thesuperintendentshallrender a written decisionto the grievantwithin five (5)
daysof the date uponwhichthe matter washeard.

LevelThree

a.

If the grievanceis not resolvedto the satisfactionof the grievantat LEVETWO,
or if the superintendentdoes not render a decisionwithin five (5) days, the
grievantmayfile the grievancewith the secretaryof the SchooBoard.

If the grievanceis not filed with the secretaryof the SchoolBoardwithin five (5)
daysof the hearingat LEVEIWO the grievanceshall beconsideredesolved.

Within five (5) daysafter receiptof the grievancethe Boardsecretary,n concert
with the Board chairmanand superintendent,shall schedulea hearing before
the SchooBoardon the grievance.

Theboard shall rendeits decisionwithin seven(7) daysof the hearing.
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NONLICENSEBTAFF

The Boardof Trusteesof the North Bolivar ConsolidatedSchoolDistrict adoptsthe following
grievanceproceduredor non-certified personnel.

Employmentdecisionsthat adverselyaffect non-certified personnelmay follow the grievance
procedureasstatedbelow.

a.

Appealto immediate administrativesupervisorin writing stating the grievance.
Theappealis to be receivedby the immediate administrativesupervisorwithin
five (5) schoolor work daysafter grievanceoccurred.

Uponreceiving thewritten appealthe immediate administrativesupervisorwill
schedulea conferencewith the personmakingthe appealwithin five (5) school
or work daysafter receipt of appeal. After receipt of a written grievancethe
copy of the grievanceis to be forwarded to the Superintendentof the school
district.

Within five (5) schoolor work daysafter the conferencewasheld the immediate
supervisorwill give the decisionin writing asto his/her decisionwith a copy
forwarded to the superintendent. The decisionwill be hand deliveredto the
personmakingthe appeal.

If the grievanceis not solvedto the satisfactionof the personmakingthe appeal
an appealmaybe madeto the Superintendenbf the SchooDistrictby arequest
in writing within five (5) schoolor work daysafter receipt of the decisionby the
immediateadministrativesupervisor.

Within five (5) schoolor work daysafter receipt of appealthe superintendent
will schedulea conferencewith the personmakingthe appeal.

After a proper investigation,if necessaryand within five (5) schoolor work days
after the conference the superintendentof the schooldistrict will issuehis/her
decisionin writing. The written decisionwill be hand deliveredto the person
makingthe appeal.

Thedecisionof the Superintendenshallbe final.

Shoulda termination be involved, non-certified personnelwill be givena two-
weekgnotice in writing from the superintendentof the schooldistrict and the
individualmaybe directednot to report to workduringthe two-weekperiodif in
the opinion ofthe superintendentt isin the bestinterestof the schooMlistrict.

AlsoseeGAER Sections504.
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Xlll.  STAFPROTECTIGN HARASSMENT/ABUSE GAEA/JAA

The North Bolivar ConsolidatedSchoolDistrict Board directs the Superintendentto develop
programs proceduresand guidelinesto promote a safeenvironmentfor teachingand learning.
It shallbe unlawful for any personto intimidate, threaten or coerce,or attempt to intimidate,
threaten or coerce, whether by illegal force, threats of force or by the distribution of
intimidating,threateningor coercivematerial,anypersonenrolledin anyschoolfor the purpose
of interfering with the right of that personto attend schoolclassesor of causinghim not to
attend suchclassesg§37-11-20(1972)

If any parent, guardianor other personshall abuseany superintendent,principal, teacher or
schoolbusdriver or other schoolofficial while schoois in sessioror at a schootrelated activity,
in the presenceof schoolstudents, suchperson shall be guilty of a misdemeanorand, upon
conviction,shallbe punishedby a fine of not lessthan TenDollars($10.00)nor more than Fifty
Dollars($50.00).837-11-21 (1992)If any personshallwillfully disturb any sessionof the public
schoolor any public schoolmeeting, suchpersonshallbe guilty of a misdemeanorand, upon
conviction,shallbe punishedby a fine of not lessthan ten dollars ($10.00)nor more than fifty
dollars($50.00)837-11-23(1970).

The governingauthorities of the municipality may, at its discretion, investigateand provide
legalcounselfor the defenseof any claim,demandor action, whether civil or criminal,madeor
broughtagainstany schooldistrict employeeasa result of his actionswhile actingin his official
capacity §251-47(1971)

The North Bolivar ConsolidatedSchoolDistrict affirms employee protection provided under
Title VII, and therefore shallnot tolerate verbal or physicalconductby any employee,male or
female,whichharassesgisrupts,or interfereswith | y 2 { @€@Kpdfarmanceor which creates
anintimidating,offensive,or hostileenvironment.

Furthermore,the schooldistrict prohibits sexualharassmentof or by any student. Thispolicy
applies to conduct during and relating to school and schootsponsored activities. Sexual
harassmentis inappropriate behavior and offensive. Any student who engagesin the sexual
harassmentof anyonein the school setting may be subjectto disciplinaryaction up to and
includingexpulsion.

XIV. PROFESSIONRERSONNEL GB

Note: All personnel policiesind regulationsin sectionGBpertainto licensedpersonnelwho are
requiredto hold licenseby the Stateof MississippiPoliciegertainingto licensedadministrators
only are codedin subcategorie®f the CGseries,support personnelin the GC seriesandpara
professionapersonneiin the GDseries.

GAAQ Hiring
GAEr Staff Complaintsand Grievances
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GAEAB EmployeesComplaintoof SexuaDiscrimination/Harassment

Procedures

XV  9at [ h COBRLANTSFSEXUAL GAEA
DISCRIMINATION/HARASSMPRDCEDURE

Employeesin the North Bolivar Consolidated School District are protected from sexual
discrimination,includingsexualharassmentpy Title VIl of the CivilRightsAct. It is the intent of
the Boardto maintain an environmentfree from sexualharassmentof any kind. Therefore,
unwelcomedsexualadvancesyequestsfor sexualfavorsand other verbal or physicalconduct
of asexuahature amountingto or constitutingharassmentre prohibited.

Thiscomplaintprocedureshallprovide a processfor filing, processingand resolvingcomplaints
on such matters. Adherenceto these proceduresis mandatory. The failure of any personto
follow theseprocedureswill constitute a waiver of the right to pursuea complaintat anylevel,

includingreviewby the Board.

a. DEFINITIONS

I. "Sexualharassment'existswhen unwelcomedsexualadvancesrequests
for sexualfavors,or other verbal or physicalconductof a sexualnature
meetsone of the followingcriteria:

1)

2)

3)

AlsoseeGAEAreceding.

QUID PRO QUO HARASSMENT Submissionto such
conductis made, either implicitly or explicitly, a term or
condition for an employee's assignment of duties.
promotion or other work-relatedbenefit.

QUID PRO QUO HARASSMENT Submissionto or
rejection of such conduct by an individual is used as the
basisfor decisionsaffectingthat individual.

HOSTILENVIRONMENTARASSMENT Suchconducthas
the purposeor effect of unreasonablyinterfering with the
employee's work performance or creating an
intimidating, hostile or offensive teaching or work
environment.

il. A "complaint” is a report by an employeewhich allegesthat a policy or
practice of the District or a practice or act of any of its employeeshas
discriminated againstthe complainingemployee on the basis of sex,
includingsexuaharassment.
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Vi.

The"complainant"isthe employeewho submitsa complaint.

The"respondent”is the personallegedto be responsiblefor the violation
allegedin a complaint. Theterm may be usedto designatepersonswith

responsibilityfor a particular action or those personswith supervisory
responsibilityfor proceduresand policiesin those areascoveredin the

complaint.

The"Title IX Coordinator"is the person(s)designatedto coordinatethe
District'sefforts to complywith and carry out responsibilitiesunder state
and federallawsaddressingequal opportunity. The"Title IX Coordinator"
will managethe complaint processfor both employeecomplaintsunder
this policyand studentcomplaintsunderthe Title IXcomplaintprocedure.

A "day" meansa working day and doesnot include holidays antbr
weekends.

GENERARULES

Sinceit is important that complaintsbe filed and processedas rapidly as
possible the number of daysindicatedat eachstep are consideredto be
maximumand every effort will be madeto expeditethe process.At any
step in the complaint procedure,the time limits may be extendedonly
when necessaryunder the circumstances.In no event shall these
procedureshe extendedfor more than a 90-dayperiod.

If areviewis not requestedat any step within thetime allotted, andif the
decisionat the prior step found a reasonablebasisto believe that an
employeehasengagedn any sexualmisconductor involvementwith any
student under the ageof 18, the Title IX Coordinatorshall,immediately
upon the expiration of the allotted time, submit suchinformation to the
superintendent. The superintendent shall make such information
availableto the appropriate DistrictAttorney asrequiredby district policy
andMississipplaw.

Factselicited duringthe complaintprocedureare confidentialand do not
become part of a student's permanent record. A copy of documents,
communicationsand recordsdealingwith the processingof a complaint
will befiled in a separatefile asdesignatedoy the superintendent.

Facts elicited during the complaint procedure that result in adverse
disciplinaryaction againstan employeebecomepart of that employee's
personnefile.
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Vi.

Vii.

viii.

Thefailure of a complainantto proceedfrom one step to the next within
the set time limits, without being granted an extensionof time by the
Title IXCoordinator,shallbe deemedto be an acceptanceof the decision
previously rendered and shall eliminate any future review concerning
that particularcomplaint.

Thefailure of the reviewingofficer(s)to communicatehis/her decisionto
the complainantor respondentwithin the time limits shall permit the
complainantor respondentto proceedto the next step.

The complainantmay withdraw his/her complaint at any step without
reprisal. However, a complainantshall not be permitted to refile the
samecomplaintoncewithdrawn unlessit is within the initial time period.

No reprisalshallbe invokedagainstcomplainantfor filing a complaintor
againstanyperson forparticipationin anywayin this procedure.

If the complaintis againstthe employee'ssupervisor,the complainant
maygo directlyto the TitleIXCoordinator.

PROCEDURESRPROCESSINGCOMPLAINT

Party/PartiednvolvedActionRequired

A. Complaint Within 5 daysfrom the time a complaintbecomesknown,

the complainantmust complete and submit to the Title IX
Coordinatora written "Title IXReport"form. Thereport must
state the respondent'sname, the nature and date of the
alleged violation, the names of any witnessesto such
alleged violation and requested action. Forms shall be
availablefrom all principals' offices and from the Title IX
Coordinator.

B. TitlelX Within 2 daysfrom receipt of the written complaint, the
Coordinator Title IXCoordinatorshallnotify the Respondent.
C. Respondent Within 5 days,the Respondenshallbe requiredto respond

in writing to the TitleIXCoordinator asfollows;
1. Confirmor denythe factsasalleged,;

2. Indicateacceptanceor rejection of the complainant's
requestedaction;or

3. Outlinealternativeactions.
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Title I1X
Coordinator

Complainant
or Respondent

Title IX
Coordinator

Title IX
Coordinator,
Grievant,Title
IXHearing
Panel

Within 5 daysfrom receipt of the respondent'sresponse,
the Title IX Coordinatorshall provide an initial responseto
the complainantand respondent,stating initial conclusions
of factandproposed actionif any.

Within five (5) daysof receivingthe initial response,the
complainant or respondent may request, in writing, a
healingon the matter.

Uponreceipt of a written requestfor hearing,the Title IX
Coordinatorshall schedulea hearingto be held within 5-10
daysbefore an unbiasedpanelof 3-5 District employeesThe
Title IX Coordinatorshall give written notice of suchhearing
to the complainant, respondent, student's principal or
employee's supervisor, superintendent and other
appropriatewitnessesf applicable

Within 5-10 daysof the receipt of the written requestfor
a hearing by the Title IX Coordinator,a hearing shall be
before an unbiasedpanel of 3-5 District employees.The
Title IXCoordinatorshallfacilitate the hearing,at whichthe
followingrulesshallapply:

1. Thehearingshall be informal and the legal rules of
evidenceandprocedureshallnot apply.

2. The complainantand respondentshall be permitted
to submit written evidence and to bring witnesses
beforethe panel.

3. TheTitle IXHearingPanelmembersmay questionany
witnessedroughtbeforethem.

4. Thecomplainantand respondentshallbe permitted to
make a statement before the panel and may be
permitted to examine their withessesand to cross
examine witnesses actually presented by the other
parties.

5. Representationof the complainantor respondentby
other individualsshallnot be permitted.

6. The Title IX Coordinatorshall create and maintain a
record of the hearingwhich shallincludethe namesof
all witnesses,all investigationreports, a summaryof
all witnesstestimonyandall documentaryevidence.
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Title IXHearing
Panel

TitleIX
Coordinator

Complainanbr
Respondent

TitleIX
Coordinator

Within five (5) daysafter the hearing,the Title IX Hearing
Panel shall issue a written decision which shall include
findingsof factandrecommendedaction.

Uponreceipt of the decisionof the Title DCHearingPanel,
the Title DC Coordinator shall provide a copy of such
decisionto the complainant, respondent,the employees'
supervisorandsuperintendent.

If the complainantor respondentis not satisfiedwith the
decision, he/she may request a review by the
superintendent.Therequestfor suchreview mustbe made
in writing to the Title IX Coordinatorwithin five (5) daysof
receiptof the panel'sdecision.

Uponreceiptof arequestfor reviewby the superintendent,
the Title IX Coordinatorshall notify the superintendentof
suchrequestand submitto the superintendentthe record
of the hearing, the panel decision and all related
documents.

SuperintendentWithin ten (10) days of notice of request for review, the

Complainanor
Respondent

Title IX
Coordinator

superintendentshall review the record and panel decision
and shallissuea decision.The superintendentshall have
his/her decision provided to the Title IX Coordinator,
complainant, respondentand the employee'ssupervisors
within the ten (10)dayperiod.

Within five (5) days of the receipt of the
superintendent's decision, if dissatisfied with the
decision, the complainant or respondent must submit a
written requestfor review by the SchoolBoardto the Title
IXCoordinator.

Upon receipt of the request for review, the Title IX
Coordinatormust schedulea review before the governing
SchooBoardto be heldat the Board'snextregularor special
meeting, but in no event more than thirty (30) days from
such request. The Title 1X Coordinator shall provide the
Board members with copies of the hearing record, all
investigation reports, the panel decision, the
superintendent'sdecisionandall relateddocuments.
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O. SchooBoard, Within thirty (30) daysof the requestfor review,the Board

Title1X shallreviewthe hearingrecord, all investigation all reports,
Coordinator, the panel decision,the superintendent'sdecisionand all
Complainant, related records. Thereview is not a hearingand no party
and hasthe right to presentfurther witnessesor other evidence
Respondent or to examineany witness or party. However,the Board

may, in its discretion permit statements oflimited duration
from the respondentor his/her representative.All usual
rules of Board procedure shall apply. Furthermore, the
Board may, in its discretion, require that the review be
conductedin closedor executivesession.

P. SchooBoard Within ten (10) daysof the review, the Board shallissuea
final written decision.The Boardmay concurin the findings
of the superintendentand direct that the recommended
actionsbe taken or may makealternativefindingsand direct
appropriateactionsbe taken by the superintendentor other
appropriateadministrator. Thedecisionof the Boardisfinal.

XVI.  ReportingChildAbuse/Neglect GAMA

Childabuseshould be suspectedwhen a child showssuch physicalsignsas bruises,scarsand
burns; asinjuries which might haveresulted from beingbeaten; or showsother indicationsof
cruelandabusivetreatment.

Child neglect existswhen a child is discoveredto be in any one or a combination of these
situations: abandonment,poorly clothed, ill fed, ill without medical attention, overworked or
otherwiseexploited,andlackinglove,care,guidance and protection.

Anypublicschoolemployeeor anyother personhavingreasonablecauseto suspectthat achild
is a neglectedchild or an abusedchild shall causean oral report to be made immediatelyby
telephoneor otherwiseand followed assoon thereafteraspossibleby a report in writing to the
Departmentof Human Services, anthmediatelya referral shallbe madeby the Departmentof
Human Servicedo the intake nit and where appropriateto the youth court prosecutor.Upon
finding evidencethat a child hasbeenbusedand that the abusiveact would be a felony under
state law, the Departmentof HumanServicesall promptly notify the law enforcementagency
in whosejurisdictionthe abuseoccurredandthe district attorney'soffice. Thereport to the law
enforcementagencyshallbe made by telephoneor otherwise immediatelyafter the report is
substantiated andthe report to the district attorney shallbe madein Tilingwithin seventytwo
(72)hours.

Anyreport to the Departmentof HumanServiceshallcontainthe namesand addresse®f the
child andis/her parentsor other personsresponsiblefor his/her care,if known,the child'sage,
the nature and extenbf the child'sinjuries, includingany evidenceof previousinjuries, andany
other information that might be helpful in establishinghe causeof the injury and the identity
of the perpetrator.
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Reportsof abuseand neglectand the identity of the reporter are confidentialexceptwhenthe
court in which theinvestigationreport is filed, in its discretion,determinesthe testimonyof the
personreportingto be materialto ajudicialproceeding.

LEGAREF.Section13-21-353,43-21-355,MississippiCodeof 1972

XVII. STAFEONFLICDFINTEREST GAG

It shallbe illegalfor any superintendent,principal or other licensedemployeeto be electedby
the SchoolBoardif suchsuperintendent,principal or licensedemployeeis related within the
third degreeby blood or marriageaccordingto the commonlaw to a majority of the members
of the School Board. No member of the School Board shall vote for any person as a
superintendent, principal or licensed employee who is related to him/her within the third
degreeby blood or marriageor who is dependentupon him/herin afinancialway.Anycontract
enteredinto in violationof the provisionsof this sectionshallbe null and void.§37-9-21 (1987).

It shallbe unlawfulfor any memberof the Boardof Trusteesof any schooldistrict,any member
of the countyboard of education,the county Superintendenof Schoolsor any superintendent,
principal,teacher,or employeeof a countyboard of educationor any schooldistrict to haveour
own any direct or indirect interest individually or as agent or employee of any person,
partnership,firm or corporationin any contractmadeor let by the county board of education,
the county Superintendentof Schoolsor the Board of Trusteesof the schooldistrict for the
construction, repair, or improvement of any school facility, the furnishing of any supplies,
materials,or other articles,the doing of any public work or the transportation of children or
upon any subcontractarisingtherefrom or connectedtherewith in any manner. The Board of
Trusteesof any schooldistrict shallbe authorizedto contract with a teacheror schooldistrict
employeeto perform extrawork without beingin violation of the provisionsof this section.The
Boardof Trusteesshallmake a caseby casedetermination of the possibleconflicts of interest
arisingfrom any extravork contracts and such decisidry the boardshallbe final. Anycontract
entered into in violation of the provisionsof this section shall be void and of no effect. Any
personwho shallauthorize or enter into any contractin violation of the provisionshereof, or
who shallknowinglyor willfully pay out or receiveany money upon any suchcontract shallbe
civillyliable for the amountso paid or received,and, in the caseof anofficial who hasfurnished
a bond, the suretyupon suchbond shalllikewisebe liable for suchamount. In additionthereto,
anypersonwho shallviolate the provisionsof this sectionshallbe guilty of a misdemeanorand,
upon conviction,shallbe punishedby a fine of not lessthan OneHundredDollars($100.00)nor
more than Five HundredDollars($500.00),0r by imprisonmentin the county jail not lessthan
thirty (30) daysnor more than ninety (90) days,or by both suchfine and imprisonment,in the
discretionof the court. 837-11-27 (1989)

Thefollowingdefinitionsapplyin this policyunlessthe contextotherwiserequires:
a. "Authority” meansanycomponentunit of agovernmentakentity.

b. "Benefit" meansany gainor advantageto the beneficiary,includingany gainor
advantageo third person pursuanto the desireor consentof the beneficiary.
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"Business" means any corporation, partnership, sole proprietorship, firm,
enterprise,franchise,associationprganization,holding company,selfemployed
individual, joint stock company, receivership,trust or other legal entity or
undertakingorganizedfor economicgain, a nonprofit corporationor other such
entity, associatioror organizatiorreceivingpublicfunds.

"Businesswith which he/sheis associated'meansany businessof whicha public
servantor his/her relative is an officer, director, owner, partner, employeeor is a
holder of more than ten percent (10%)of the fair market value or from which
he/she or his/her relative derivesmore than one thousanddollars ($1,00000) in
annual income or over which such public servant or his/her relative exerases
control.

"Compensation"meansmoney or thing of value received,or to be received,
from anypersonfor servicegendered.

"Contract"means:
I. Anyagreementto whichthe governmentisa party; or

il. Anyagreementon behalfof the governmentwhichinvolvesthe payment
of publicfunds.

"Government"meansthe state and all political entities thereof, both collectively
andseparatelyjncludingbut not limited to:

I. Counties;

il. Municipalities;

iii. All'schooldistricts;
iv. All courts; and

V. Any department,agencyboard, commissionjnstitution, instrumentality,
or legislative or administrative body of the state, counties or
municipalitiescreated by statute, ordinanceor executiveorder including
all unitsthat expendpublic funds.

"Governmentalentity"” meansthe state, a county, a municipality or any other
separate political subdivision authorized by law to exercisea part of the
sovereigrpower of the state.

"Income™ meansmoney or thing of value received,or to be received,from any
sourcederived,incuding but not limited to, anysalary,wage,advance payment,
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dividend, interest, rent, forgivenessof debt, fee, royalty, commissionor any
combinationthereof.

"Intellectual property” means any formula, pattern, compilation, program,
device, method, technique or process created primarily as a result of the
researcheffort of an employeeor employeesof an institution of higherlearning
of the Stateof Mississippi.

"Material financialinterest" meansa personaland pecuniaryinterest, direct or
indirect, accruingto a public servant or spouse, either individually or in
combinationwith eachother. Notwithstandingthe foregoing,the following shall
not be deemedto be a materialfinancialinterest with respectto a businesswith
whichapublicservantmaybe associated:

i. Ownershipof any interest of lessthan ten percent (10%)in a business
where the aggregateannualnet incometo the public servanttherefrom
islessthan OneThousand Dollaréb1,000.00);

il. Ownershipof any interest of lessthan two percent (2%)in a business
where the aggregateannualnet incometo the public servanttherefrom
islessthan FiveThousandDollars($5,000.00);

iii. Theincomeasan employeeof a relative if neither the public servantor
relative is an officer, director or partner in the businessand any
ownership interest would not be deemed material pursuant to
subparagraplti) or (ii) herein;or

iv. The income of the spouseof a public servantwhen such spouseis a
contractor, subcontractoror vendor with the governmentalentity that
employsthe public servantand the public servantexerciseso control,
direct or indirect, over the contract between the spouse and such
governmentakentity.

"Pecuniarybenefit" meansbenefit in the form of money, property, commercial
interests or anything else the primary significanceof which is economicgain.
Expensesssociatedwith socialoccasionsafforded public servantsshall not be
deemedapecuniarybenefit.

"Person” means any individual, firm, business, corporation, association,
partnership,union or other legal entity, and where appropriatea governmental
entity.

"Property"meansall realor personalproperty.

"Publicfunds"meansmoneybelongingo the government.
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"Publicservant"means:
I. Anyelectedor appointedofficial of the government;

il. Any officer, director, commissioner,supervisor, chief, head, agent or
employee of the governmentor any agencythereof, or of any public
entity createdby or under the laws of the state of Mississippior created
by an agencyor governmentalentity thereof, any of which is funded by
public funds or which expends,authorizesor recommendsthe use of
publicfunds;or

iii. Anyindividualwho receivesa salary,per diem or expensegaid in whole
or in part out of fundsauthorized tobe expendedby the government.

"Relative"meansthe spousechild or parent.

"Securities" means stocks, bonds, notes, convertible debentures, warrants,
evidenceof debtsor property or other suchdocuments 8254-103(1992)

No public servantshall use his/her official position to obtain pecuniarybenefit
for himself/herself other than that compensationprovided for by law, or to
obtain pecuniarybenefit for any relative or any businesswith which he/she is
associated.

No public servantshallbe interested, directly or indirectly, during the term for
which he/she shallhavebeen chosen,or within one (1) year after the expiration
of suchterm, in any contractwith the state, or any district, county, city or town
thereof, authorized by any law passedor order made by any board of which
he/shemaybe or mayhavebeenamember.

No publicservantshall:

I. Be a contractor, subcontractoror vendorwith the governmentalentity of
which he/sheis a member,other than in his/her contractof employment,
or havea materialfinancialinterestin any businesswhich s a contractor,
subcontractoror vendorwith the governmentalentity of which he/sheis
amember.

il. Be a purchaserdirect or indirect, at any salemade by him/her in his/her
official capacity or by the governmentalentity of which he/she is an
officer or employee,exceptin respectof the sale of goodsor services
when provided as public utilities or offered to the generalpublic on a
uniform priceschedule.
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Bea purchaser, direct or indirect, of any claim, certificate, warrant or other
securityissuedby or to be paid out of the treasuryof the govemmental
entity of which he/sheisan officeror employee.

Perform any servicefor any compensationduring his/her term of office
or employmentby which he/she attempts to influencea decisionof the
authority of the governmentakntity of whichhe/sheisamember.

Perform any servicefor any compensationfor any person or business
after termination of his/her office or employmentin relation to any case,
decision, proceedingor application with respectto which he/she was
directly concernedor in which he/she personallyparticipatedduring the
period of his/her serviceor employment.

Notwithstandingthe provisionsof subsection(3) of this section,a public servant
or his/herrelative:

May beanofficer or stockholderof banksor savingsandloan associations
or other such financial institutions bidding for bonds, notes or other
evidencef debtor for the privilegeof keepingasdepositoriesthe public
funds of a governmentalentity thereof or the editor or employeeof any
newspaperin which legalnoticesare requiredto be publishedin respect
to the publicationof saidlegal notices.

May be a contractor or vendor with any authority of the governmental
entity other thanthe authority of the governmentakntity of which he/she
is a member, officer, employee or agent or have a material financial
interestin a businesswhich is a contractor or vendorwith any authority
of the governmental entity other than the authority of the
governmentalentity of which he/she is a member, officer, employeeor
agent where such contract is let to the lowest and best bidder after
competitive biddingandthree (3) or more legitimate bids are receivedor
where the goodsor servicesinvolvedare reasonablyavailablefrom two
(2) or fewer commercialsourcesprovidedsuchtransactionscomplywith
the publicpurchasedaw.

May be a sulcontractor with any authority of the govemmental entity
other than the authority of the govemmental entity of which he/sheis a
member, officer, employee or agentor have a material financial interest in
a businesswhich is a subcontractor with any authority of the govemmental
entity other than the authority of the govemmental entity of which he/she
isa member, officer, employee or agentwhere the primary contract islet to
the lowest and best bidder after competitive biddingor where suchgoods
or senvices involved are reasonaby availabke from two (2) or fewer
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Vi.

Vii.

viil.

commerdal souces, provided such transations comply with the public
purchaseslaw.

May be a contractor, subcontractoror vendor with any authority of the
governmentalentity of which he/she is a member, officer, employeeor
agent or have a material financial interest in a businesswhich is a
contractor, subcontractor or vendor with any authority of the
governmentalentity of which he/she is a member, officer, employeeor
agent: (1) where suchgoodsor servicesnvolvedare reasonablyavailable
from two (2) or fewer commercialsources,provided such transactions
comply with the public purchaseslaw; or (ii) where the contractual
relationship involves the further research, development, testing,
promotion or merchandisingof an intellectual property created by the
publicservant.

May purchase securities issued by the governmentalentity of which
he/she is an officer or employeeif such securitiesare offered to the
generalpublicand are purchasedat the sameprice assuchsecuritiesare
offeredto the generalpublic.

May have an interest lessthan a material financialinterestin a business
which is a contractor, subcontractoror vendor with any governmental
entity.

May contract with the Mississippi Veterans Home Purchase Board,
MississippHousingFinanceCorporation,or any other state loan program
for the purpose of securinga loan; however, public servantsshall not
receivefavoredtreatment.

May be employed by or recave compensaion from an authority of the
govemmental entity other than the authority of the govemmental entity of
whichthe publicservant isanofficeror employee.

If a member of the Legslaure or other public servant employed on less
than a full-time basis, may represent a person or organizdion for
compensdion before an authority of the govemmental entity other than an
authority of the govemmental entity of which he/she is an officer or
employee.

No personmay intentionally use or discloseinformation gainedin the courseof
or by reasonof his/her official position or employmentasa public servantin any
way that could result in pecuniarybenefit for himself,any relative, or any other
person,if the information has not been communicatedto the public or is not
publicinformation.
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X. Any contract made in violation of this section may be dedared void by the
governing body of the contracting or selling authority of the govemmental
subdvision or a court of competent jurisdiction and the contractor or
subcontractor shallretain or recave only the reasonabé value,with no increment
for profit or commission of the property or the senices furnished prior to the date
of recaving noticethat the contract hasbeenvoided.

y. Any personviolatingthe provisionsof this sectionshallbe punishedasprovided
for in Section®5-4-109and25-4-111.8254-105(1994)

AlsoseeCGDCP, CEC

XVIll. COMMUNITY/PARENRELATIONS GAH

Theschoolboard directsthe superintendentto implement a programof effective community
involvementfor staffthat includesparents,businessesand communitygroups.

LEGAREF.: MSCode37-7-337
MississippPublicSchoolAccountabilityStandard$2001)

CROSREF.: PolicyKCB Communityinvolvementin Decisiormaking

XIX.  FEDERAEUNDS, POLITICAACTIVITY GAHA

Federalfunds cannot be used for partisan political activity of any kind by any person or
organizationinvolvedin the administrationof federally-assistedprograms.

XX.  POLITICAACTIVITOFSTAFMEMBERS GAHB

Employmentby the North Bolivar ConsolidatedSchoolDistrict in no way infringes on an
individual'sright of citizenshiplich may involve registering,discussingpolitical issues,voting,
campaigningor candidatesor issues,runningfor or servingin public office, and participating
on acommitteeor boardwhichseekdo servethe welfare of the community.

Political activities or actionsdisruptive to the learning environment shall not be engagedin
while anemployeeis officially carryingout assignediuties.

Thesepolitical activitiesshouldnot:

a. Takeplaceduringthe periodof time in whichemployeesare performingservices
for the schoolsystem.
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b. Involvethe useof schoolmonies,materialsor facilities.

C. Make use of an official positionto encourageor to coercestudentsor other
employeesof the systemto supportin any way a political party, candidateor
issue.

All students,speakersand visitors are expectedto abide by this policy. Principalsteachersor
studentsinviting gueststo speakat the schoolshouldinform the guestsof the Boardpolicy of
nonsectariarand on-partisanpolitical activity.

XXI. PARTISAROLITICAACTIVITIES GAHBB

Publicfunds cannot be used for political activity of any kind by any personor organization
involvedin the [ministration ofpublicschoolassistecdprograms.

TheBoardof Educationof the SchoolDistrictrecognizeghe right of everyemployeeto vote
ashe/she chooseand toexpresshis/heropinionson political subjects and candidates.

XXIl. EMPLOYEARREST GAHD

An employeewnho is arrestedor chargedwith a felony or misdemeanoiis requiredto notify
his or her immediate supervisorand the superintendentas soon as possiblebut not later
than within 24 hours. Failureto report suchincidentsmay result in disciplinaryaction up to
andincludingtermination.

XXIIl. ARRESOFTEACHER GAHDA

a. Exceptas provided in subsection(2) of this section, before an arrest warrant
shallbe issuedagainstany teacherwho is a licensedpublic schoolemployeeas
defined in Section37-9-1 for a criminal act, whether misdemeanoror felony,
which is allegedto have occurredwhile the teacherwasin the performanceof
the teacher'sofficial duties, a probable causehearing shall be held before a
circuit court judge. Thepurposeof the hearingshallbe to determineif adequate
probablecauseexistsfor the issuanceof a warrant. All partiestestifyingin these
proceedingsshalldo so under oath. Theaccusedshallhavethe right to enter an
appearanceat the hearing,representedby legalcounselat his/her own expense,
to hearthe accusationsnd evidenceagainsthim/her; he may presentevidence
or testify in his/herown behalf.

The authority receiving any such chargeor complaint againsta teacher shall immediately
present sameto this county prosecutingattorney having jurisdiction who shall immediately
presentthe chargeor complaintto a circuit judgein the judicial district where the action arose
for dispositionpursuantto this section.
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b. Nothingin this section shalprohibit the issuanceof anarrestwarrant by a circuit
court judge upon presentation of probable cause, without the holding of a
probable causehearing, if adequateevidenceis presentedto satisfythe court
that there is a significantrisk that the accusedwill flee the court's jurisdictionor
that the accusedosesathreat to the safetyor well-beingof the public.

Thisactshalltake effectandbein forcefrom andafter Julyl, 2001.

Ref:899-3-28

XXIV. GIFTSOSTAFMEMBERS GJC

Pupils, parents and other patrons of the district shall be discouragedfrom the routine
presentationof giftsto district employees.

When a pupil feels a spontaneouddesireto presenta gift to a staff member,the gift shallnot
be elaborateor undulyexpensive.

Theboardshall consideasalwayswelcome, andn most casesnore appropriate thangifts, the
writing of lettersto staff membersexpressingyratitude or appreciation.

Thisshallnot be interpreted asintendedto discourageactsof generosityin unusualsituations,
and simple remembrancesexpressiveof affection or gratitude shall not be regarded as
violations ofthisrule.

Employeesshallnot act as agentsor acceptcommissionsroyalties,or other awardsfor books
or other schoolmaterials,for the selectionor purchaseof whichthey mayinfluence.

AlsoseeKHD.

XXV. SOLICITATIONE-STAFMEMBERS GAIB

No individualor group of individualsshallbe permitted to solicit from employeesor students
duringworkinghoursunlessan exceptionis madeby the Superintendent.

The board approvesthe use of payroll deductionsfor contributions to the United Way.
Contributionsare strictly voluntary.

A list of school employeesand/or students shall not be made availableto salesmenor
organizationgor the purposeof solicitation.

Schoolsor organizationswithin schoolsmay sell commercial products for related club or
organizationahctivitiesduringnon-instructionalhourswith the approvalof the principal.
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Excludedfrom these regulationsare fees collected from students as provided by the board,
PTA/PTSApprovedprojects, cafeteriaoperations,and faculty and staff projects,non-involving
students,which areinitiated by andfor the members.

XXVI. EMPLOYMENT/COMPENSATHIMALSELAIMS GAL

It shall be groundsfor immediate dismissalfor any employeeto make a false statement or
representationknowing it to be false, or willfully to fail to disclosea material fact for the
purposeof obtainingor increasingany benefit under the MississippEmploymentSecurityLaw,
Workers'CompensatioriRulesand Regulationsand other employmentbenefits.

LEGAREF.Sections/1-5-19,71-2-513,MississippCodeof 1972

XXVII. STAFRIGHTANDRESPONSIBILITIHSSEOFSCHOOPROPERTY GAM

Schoolproperty cannotbe loanedto employeesfor personaluse without permissionof the
Superintendent.

XXVIIILEAVEBNDABSENCES GBRI

ILLNESS/SICKEAVE

(a) CERTIFIED/LICENSED

A full-time teacher,teacherassistant,and/or administrator shall start eachschoolyear with 9
daysfor sickleave.

The accumulationof daysis unlimited if the teacher,teacher assistant,and/or administrator
remainsemployedin the same schoddlistrict. (StateLaw)

Two (2) of the sickleave daysmay be used for personalbusinesswith prior approvalof the
principal.Such persondeaveshallnot be takenon the first day ofthe schoolterm, the lastday
of the schoolterm, on a day previousto a holiday,or a day after a holiday. Licensedbersonnel
may carryoverpersonalleaveup to five (5) days.

Teachersand/or administratorswho servefor periodslessthan contractyear shall be entitled
to the abovesickleavein ratio to the number daysservedto the daysof servicerequiredfor
that contractperiod. Thisratio shall be computedt the rate of one dayfor eachtwenty daysof
service.

For the first ten (10) extended leave (substitute pay) days of absencesof the certificated
employeebecauseof ilinessor physicaldisability,in any schoolyear,in excessof the sickleave
allowancecreditedto suchcertificatedemployee,there may be deductedfrom the pay of such
certificated employee the established substitute amount of certificated employee
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compensation paid in the school district, necessitated because of the absence of the

certificated employeeas a result of illnessor physicaldisability. Thereafter,the regularpay of

suchabsent certificatedemployeemaybe suspendedand withheldin its entirety for any period

of absencebecauseof illnessor physicaldisability during that schoolyear. The extendedleave
daysmust haveprior approval of the superintendentand the requestmust be put in writing to

the superintendent'sattention before any extendedleaveis granted. Extendedleaveis to be

requestedonly after all sickleaveand/or donatedleavehasbeenused andmaybe granted only
onceduringthe schoolyearregardlesof whether all twenty (20)daysare used.

Teachersand/or administratorswho are absent forfour (4) or more consecutive schoalays,or
for two (2) consecutiveschooldaysimmediatelyprecedingor following a non-schoolday shall
furnish the certificate of a physicianor dentist or other medicalpractitioner asto the illnessof
the absentemployee.

Sickleave shall cover absencegdue to the employee'silinessor death or critical illnessin the
employee'simmediate family, which shallinclude father, mother, father-in-law, mother-in-law,
brother, sister, wife, husband, children, or other relative whose regular residenceis in the
home of the employee.

TheSuperintendentmay, in extraordinarycasesof illness, injuryor bereavementjncludeother
family membersor closefriends.

XXIX. PERSONNHIMECLOCK/IDENTIFICATIBADGRJSAGE GAMD

Eachemployeewill be issuedan identification badge.Thebadgewill be worn visiblyduringthe
hourssuchemployeeis on duty, or on campus.

Shouldan employeelose his/her badge, such employee should report to the Central Office
AdministrativeBuildingto report the badgelost. Theemployeewill be responsiblefor the $5.00
replacementcostof the badge.

All classified(non-exempt)employeeswill clockin and out asdirectedby their supervisors.
All classifiedpersonnelwill be expectedto comply with duty hours establishedby the
administrationand/or the Boardof Trusteesand clockin and out accordingly.Time Edits
should not exceed3 per pay period.Classifiedpersonnelwill only be allowed to work
overtime by obtainingprior written permissionfrom the Superintendent.

Classifiedpersonnelmust clockin/out for themselves.Under no circumstanceswill any non-
supervisorypersonnelbe allowed to clock another classifiedindividualin or out, unlessprior
approvalisgivenbythe superintendent.

The consequence®f clockinganother individualin/out or being clockedin or out by another
individual willbe:

1 FirstOffense- written warning
1 SecondOffense- suspensiorwithout payfor no more than three (3) days
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T Third Offense- termination

Any time a classifiedindividual leaveshis/her work site, he/she must clock out and upon
his/her return to work, clockbackin.

Theconsequencesf anydistrict employeenot clockingin or out will be:

1 FirstOffense- warning
1 SecondOffense- written warning
 Third Offense- dismissafor the daywithout pay

XXX. RETIREMENT GCQ

All employeesshall be retired from public employmentunder such conditionsand provisions
establishedoy the PublicEmployeefRetirementSystem(PERSBection25-11-101 et seq.

LegaRef:MississippiCode ascited above
(@ NONCERTIFIED
Allfull-time non-certified personnelshallbegin eactschoolyearwith 9 daysfor sickleave.

Two (2) of the sickleave daysmay be usedfor personalbusinesswith prior approvalof the
supervisor.Suchpersonalleave shallnot be taken on the first day of the schoolterm, the last
dayof the schookerm, on adaypreviousto aholiday,or adayafter aholiday.

Non-certified personnelwho servefor periodslessthan a period of employmentas listed
aboveshallbe entitled to the abovesickleavein ratio to the number of daysservedto the
days of servicerequired for that employment period. Thisratio shall be computed at the
rate of one dayfor eachtwenty daysof service.Provided,however,no new employeeshall
be entitled to the above sick leave during the first three months of employment by the
district. After three monthsof employmentthe abovesickleaveshallapply.

Non-certified personnelwho are absentfor four (4) or more consecutiveschooldays,or for two
(2 consecutiveschooldaysimmediately precedingor following a non-schoolday shall furnish
the certificate of a physicianor dentist or other medical practitioner asto the illnessof the
absentemployee.

Sickleave shallcover absencedlue to the employee'silinessor death or critical ilinessin the
employee's immediate family which shall include father, mother, sister, wife, husband,
children,or other relativewhoseregularresidenceasin the homeof the employee.

TheSuperintendentmay, in extraordinarycasesof illness,injury, or bereavementjncludeother
family membersor closefriends.

(b) PROCEDUREBSIABSENCES
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A report of Staff AbsenceFormfor all staff members,both certified/licensedand classified,is
due within five (5) daysof eachabsencelt is the responsibilityof eachemployeeto seethat
thisisdone.

For absencedue to personalillnessand family illness,a doctor's excusemust be attachedto
the absenceform when submitted to the Central Office if the absenceis for two (2) days
precedingor following a non-schoolday or for four (4) consecutivedays. Failureto attach a
doctor's excuse may result in salary deduction for the number of days missed. A letter
requestingthat the absencebe coveredmust be attachedto the absenceform when referring
to Policy GARIwhere "the Superintendent may, in extraordinary cases,include other family
membersof closefriends.”

Extendedpersonalillnessis determined by the Superintendent and the absenceform must
alwaysbe accompaniedby a doctor's excuse.In the caseof extendedillness,the doctor's
excusds preferredprior to the iliness,if possible.

If personalbusinesss taken on anydays,not in accordwith policy,the salarywill be deducted
but the daywill not count against the employe&alarydeduction willbe madefor anypersonal
businessdaysusedin excessof the two (2) allocatedbut the dayswill not count againstthe
employee.

(c) NONCERTIFIEHEERSONNELPERSONAUSINESEAVRAWARDS

Non-certified staff memberwith no absenceswill be awardedone additional personalbusiness
dayto be usedduringthe schoolyear. Thisdaywill not carryoverto the nextyear.In order to
be eligiblefor this additionalpersonal businesgay,the employeemustbe a full-time employee
who workedthe entire schoolyearduringthe previousschoolyear.

Non-certified staff memberswith one absencewill be awarded one-half additional personal
businessday to be usedduring the schoolyear. Thishalf-day will not carry over to the next
year. Inorder to be eligiblefor this additionalhalf-day of personalbusinesdeave,the employee
must be a full-time employeewho worked the entire schoolyear during the previousschool
year.

Thisday/one-half day can be used only with prior approvalby the principal and cannot be
taken the day before or the day after a school holiday in accordancewith Board policy
concerningthe useof personalbusinesglays.

NATIONABOARCCERTIFICATIMROFESSIONKMEAVE

Eachcertificated employee, with prior permissionof the Superintendent may appealto the
Boardof Trusteesfor up to and no more than three (3) daysof professionalleave allowance,
with pay, for absencescausedby attendancein professionaltraining or in preparation for
National BoardCertification.Eligiblecertificated employeesmust have met all requirementsfor
andbe inthe processof attaining NationalBoard Certificatiorprior to approvalfor professional
leaveallowances Suchprofessionaleaveallowancesshallnot be takenon the first day of the
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schoolterm, the last day of the schoolterm, on a day previousto a holidayor a day after a
holiday.

XXXI. FAMILYEDICALEAVRACT GBRIA

Due to the complexity of the Family Medical Leave Act (FMLA)and becauseit involves
consideration of the district's leaves and absencespolicy and practices, along with the

Americanswith DisabilitiesAct (ADA),the Fair Labor StandardsAct (FLSA)the Consolidated
OmnibusBudgetReconciliatiorAct (COBRAaNnd parts of the Internal RevenueCoderelatingto

group health plansand cafeteriaplans,all federal anti-discriminationlaws and applicablestate
laws, it is not practicalto cover every section of the FMLA.Eachrequestfor leave must be

evaluatedindividually due to myriad combinationsof circumstancesand medical conditions
one may haveto consider.North BolivarConsolidatedSchoolDistrict hasa competentanalysis
of the rules, regulations and guidelinesof the FMLAto review while evaluating individual
requestsfor leaveunder FMLA.Thedistrict will act in good faith in answeringquestionsfrom

employeesabout their rights and responsibilitiesunder the FLMA.However, North Bolivar
ConsolidatedschooDistrictattorney will alwaysbe consulted wherthere isuncertainty.

The North BolivarConsolidatedSchoolDistrict shallbe in compliancewith all requirementsof
the Family Medical Leave Act in regard to posting and notice requirements, provision of
information to staff members through district publications,and other regulations affecting
staff.

a. GENERAREQUIREMENTS
i. Definitions:

1) "Eligible employee” 1 any employee who works for a
schooldistrict employingmore than 50 peoplewithin a 75
mile radiusof the employee'swork site and who hasbeen
employedfor at least12 monthsby the schooldistrict and
who alsohasprovidedat least1250hoursof serviceduring
the 12 monthsbeforeleaveisrequested.

2) "Spouse"t a husbandor wife as defined or recognized
under State law for purposes of marriage, including
commonlaw marriagein stateswhereit isrecognized.

3) "Son ordaughter"t biological,or adopted,or foster child,
a step child, legalward, or a child of a personstandingin
loco parentisunder the age of 18, and childrenabovethe
age ofl8 who are incapableof selfcarebecauseof mental
or physicaldisability.
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4)

5)

"Parent" 1 eligible employeewho has actual day-to-day
responsibility for caring for a child ("son or daughter"),
even if the employeedoes not have a biologicalor legal
relationshipto that child, to include a father as well as a
mother.

"Serious health condition” T an illness, injury,
impairment, or physical or mental condition involving
either inpatient care or continuingtreatment by a health
careprovider.

il. LeaveRequirement

1)

2)

3)

4)

Aneligible employeas entitled to twelve (12) unpaidwork
weeks of leave during any fiscal yearperiod under the
Family Medical Leave Act. However, any available paid
leave must be used concurrently with Family Medical
Leave.

Leavetaken under the provisionsof the Act may be for
the followingthree (3) reasons:

a) Becausef the birth or placement
for adoptionor foster careof a child,
onlywithin 12 monthsof that birth
or placement;

b) Becausef the serioushealth
conditionof aspousegchild, or
parent;

C) Becausef the employee'sown
serioushealth condition.

Sonsand daughtersin the employment of this school
district are eligible for leaveto carefor a parent provided
their aggregatdeaveislimited to 12 weeks.

Spouseemployedby this schooldistrict are both entitled
to takeleaveto carefor anewlyarrivedchild or sick parent
provided their aggregateleaveis limited to 12 weeks. If
leave is requested becauseof the illnessof a child or of
the other spouse,each spouseis entitled to 12 weeks
leave.
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5)

6)

7

8)

If an eligible employeewishesto take intermittent leave
and that leave would causethe employeeto be absent
from the classroomor instructional program for more
than twenty (20) percent of the time, the schooldistrict
may require the employee either to take continuous
leave throughout the treatment period or to be placed
in an existing equivalent position that would not be
disruptiveto the classroonor instructionalprogram.

In the caseof leaverequestedfor birth or placementof a
child, an eligible employee must provide the
superintendentwritten notice thirty (30) daysin advance
of the date on which the leave would begin. If the
employee is unable to provide thirty (30) days written
notice, he/she must provide such written notice as is
practicable.

In the case of leave requested for a serious medical
condition, if the leave is foreseeablebasedon planned
medicaltreatment, the employeeshallmake a reasonable
effort to schedulethe treatment so as not to disrupt
unduly the operation of the classroomor instructional
program and provide the superintendentwritten notice
thirty (30) daysin advanceof the treatment, or, if the
treatment is lessthan thirty (30) days,suchwritten notice
asis practicable.

An eligible employee may be required to extend leave
throughthe end of a semesterif he/shewould otherwise
havereturned within the lasttwo (2) or three

(3) weeksof the semester'send dependingon the date
on which the leave commencedand the duration of the
leave.

TheNorth BolivarConsolidatedSchoolDistrict will continueto paythe sameshareof the cost
of group health benefits as has normally been paid. The employee must continue payingfor
his/her share ofthe premiumg(if applicable)aswell, for coverageo continue.

b. REQUIREOCERTIFICATION

I. Eligible employeesshall provide the superintendent certification of a
serioushealth condition for his/her own serioushealth condition or that
of a family member. The certification, to be signedby the health care
provider, shallbe attachedto the requiredwritten notice or submittedin
atimely mannerwhich shalbe no morethan three (3) workingdaysafter
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providing written notice No leaveperiod maybeginwithout the approval
of the superintendentor his/her designee No approvalshallbe granted
by the superintendent without the required written notice and
certificate.

Thecertificateisto includethe following;

1) Thedate on whichthe serioushealth conditionin question
began;

2) Theprobableduration of the condition;
3) Appropriatemedicalfactsregardingthe condition;

4) A statement that the employeeis neededto care for a
spouse,parent, or child (alongwith estimate of the time
required) or that the employee is unable to perform
his/her functions, and, in the caseof intermittent leave,
the duration of treatmentto be given;

5) Signatureof healthcareprovider.

The schooldistrict may require that a secondopinion be obtained at the
employee'sown expense.The'secondopinion may not be providedby a
health care provider employed by this school district. In the event of
conflicting opinions, the schooldistrict may pay for a third and final
provider to offerabindingdecision.

Theschooldistrict may require subsequentwritten recertificationon a
reasonablebasis.

EMPLOYMENSENEFITERROTECTION

An employee who completesa period of leave and has complied fully
with the terms of this policy shallbe returned either to the sameposition
he/she had before the taking of leave or to a position which is
genuinelyequivalent (as comparableor similar job) in pay, benefits,
and other terms and conditionsof employment.

Taking of leaveshallnot resultin the loss of any previously accrued
seniority or employment benefits. Exceptfor health benefits, no other
benefitswill accrueduringthe leaveperiod.

The North Bolivar Consolidated School District will continue to pay
the sameshare of the cost of group health benefits as has normally
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been paid. The employee must continue paying for his/her share of
the premiums(if applicable)aswell asfor coverageto continue.

TheNorth Bolivar ConsolidatedSchoolDistrict shallnot interfere with or restrain an eligible
employee'sight to exercisehe provisionof this policy.

LegaRef.:MSCode 837-7-307
FamilyMedicalLeaveAct

XXXII.MILITARY.EAVE GBRID

Mississippilaw on the subjectof employeescalledto military serviceis coveredin Mississippi
Codel972,8331-21.

The law providesthat state employeesand employeesof "any county, municipality or other
political subdivision"are entitled to a leaveof absencefrom their respectivedutiesfor periods
not to exceedfifteen (15) dayswithout lossof pay,time, annualleaveor efficiencyrating when
orderedto military duty.

XXXIIVACATIONS GARIG

Sectionl: WHOMAYEARN/ACATION

Employeesbecome eligible for vacation benefits upon commencementof employmentin a
240-or-more-days position. Benefitsare accruedbasedon the anniversarydate of the North
Bolivar Consolidated School District employment. Beginning with the first full year of
employmentin a 240-or-more-daysposition, the employeeearnsten (10) vacationdayseach
year.

Sectionll: USEOFEARNENACATIORAYS

Requestdor use of vacationdaysmust be made in writing and approvedby the appropriate
supervisonat leasttwenty-four (24)hoursprior to the beginningof the desired absence.

Sectionlll: TERMINATIONFEMPLOYEPRIOR ORETIREMENT

If an employeeis separatedfrom the schooldistrict, voluntarilyor involuntarily, unused
leave shall be counted as creditable service for the purpose of the Public Employees
RetirementSystenof Mississipp(PERS)

SectionlV:  TERMINATIORFEMPLOYMENNTRETIREMENT

Upontermination of employment,unusedleavedaysfor which the employeeis entitled to full
pay may be countedas creditableservicefor purposesof the retirement systemto the extent
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providedin Section25-11-103 of the MississippiCodeand the policiesof the PublicEmployees
RetirementSystem.

LEGAREF.Sections37-7-307,25-11-103,MississippCodeof 1972

TWELVEMONTHNONCERTIFIED

Custodianand maintenancepersonnelwho are on a twelve-month basisshallbe allowedten
(10) daysfor vacation. Custodiansvho are on a ten-month basisshall not be allowed any
time for vacation.

XXXIVDONATEREAVIPOLICY GADF

Anyemployee of the North Bolivar Consolidat8dhool District may donate a portion of his or her
unused accumulated personal leave or sick leave to another employtbe biorth Bolivar
Consolidatedschool district who is suffering from a catastrophic injuryiioessor who has a
member of his or her immediate family suffering from a catastrophic injurjr@ss,in accordance
with the following:

1.

The employee donatmpthe leave (the "donor employee") shall designate the employee who
is to receive the leave (the "recipient employee") and the amount of unused accumulated
personal leave and sick leave that is to be donated, and shall notify the school district
superinterdent or his designee of his or her designation.

The maximum amount of unused accumulated personal leave that an employee may donate
to any other employee may not exceed a number of days that would leave the donor
employee with fewer than seven (7) dayspefrsonal leave remaining, and the maximum
amount of unused accumulated sick leave that an employee may donate to any other
employee may not exceed fifty percent (50%) of the unused accumulated sick leave of the
donor employee.

An employee must have exhsted all of his or her available leave before he or she will be
eligible to receive any leave donated by another employee. Eligibility for donated leave shall
be based upon review and approval by the donor employee's supervisor.

Before an employee may reive donated leave, he or she must provide the school district
superintendent or his designee with a physician's statement that states that

the illnessmeets the catastrophic criteria established under this section, the beginning date
of the catastrophicnjury oriliness,a description of the injury atlness,and a prognosis for
recovery and the anticipated date that the recipient employee will be able to return to work.
Before an employee may receive donated leave, the superintendent of educatioe of th
school district shall appoint a review committee to approve or disapprove the said donations
of leave, including the determination that thénessis catastrophic within the meaning of

this section.

If the total amount of leave that is donated to angployee is not used by the recipient
employee, the whole days of donated leave shall be returned to the donor employees on a
pro rata basis, based on the ratio of the number of days of leave donated by each donor
employee to the total number of days of @donated by all donor employees.
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7. Donated leave shall not be used in lieu of disability retirement.

For the purpose of this policy:

1. "Catastrophic injury oillness" means a lifthreatening injury oillnessof an employee or a
member of aremployee's immediate family that totally incapacitates the employee from
work, as verified by a licensed physician, and forces the employee to exhaust all leave time
earned by that employee, resulting in the loss of compensation from the local schoadtdistr
for the employee. Conditions that are shderm in nature, including, but not limited to,
common ilinessesuch as influenza and the measles, and common injuries, are not
catastrophic. Chroniitlnessesor injuries, such as cancer or major surgergattresult in
intermittent absences from work and that are lotgrm in nature and require long
recuperation periods may be considered catastrophic.

2. "Immediate family" means spouse, parent, stepparent, sibling, child or stepchild,
grandparent, stepbrotherr stepsister

The superintendent or designee shall establish procedures to support this policy.

LEGAL REF.: MS CODE Sectidr387
CROSS REPolicy GBRI Absence from Duty
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XXXV.JURYDUTY GADH

This schoolboard shall provide leave with pay for employeeswho serve as withessesunder
subpoenaand or on juries. The schoolboard cannot recover jury fees from employeeswho
serveon juries.

Absencedor JuryDuty are not counted againstan employee,but the Reportof Staff Absence
form must be accompaniedby a copy of the Summonsof Jury Duty when submitted to the
CentralOffice.

Seegenerally41U.S.C§8103

XXXVIPROFESSIONAL PERSONNEL COMPENGATDES/CONTRACTS GBA

(a) DEFINITIONEARDFTEACHINEXPERIENCE

Theterm "year of teachingexperience"shallmeannine (9) months of actualteachingin the
public or Privateschoolsof this or someother state. In no caseshallmore than one (1) yearof
teaching experiencee givenfor all servicesn one (1) calendaror schoolyear. Indetermininga
teacher'sexperience,no deduction shall be made becauseof the temporary absenceof the
teacherbecauseof illnessor other good cause,and the teachershallbe givencredit therefor.
The State Board of Educationshall fix a number of days, not to exceed twenty-five (25)
consecutiveschool days, during which a teacher may not be under contract of employment
during any school year and still be consideredto have been in full-time employmentfor a
regularscholastiderm. If a teacherexceedghe numberof daysestablishedby the StateBoard
of Educationthat a teachermay not be under contractbut may still be employed,that teacher
shall not be credited with a year of teachingexperience.If a full-time school administrator
returns to actualteachingin the SchoolDistrict, the term "year of teachingexperience"shall
includethe period of time he or she servedsa schooladministrator.837-151-5 (2003)

(b) LEVEL OPFAY

It is the policyof this schoolboardto attempt to pay itslicensedemployeesat a levelwhichwill
attract and hold peoplewith ability who canexerciseprofessionalisnin the schooldistrict.

53




If, at the commencement of the scholasticyear, any licensedemployeeshall present the
Quperintendenta licenseof a highergradethan that specifiedin suchindividual'scontractsuch
individualmay, if fundsare availablefrom adequateeducationprogramfunds of the district, or
from district funds, be paid from suchfunds the amount to which such higher grade license
would have entitled the individual, had the licensebeen held at the time the contract was
executed837-9-17(1997)

(c) CONTRAMREQUIRED

The Superintendent shall enter into a contract with each licensed employee and person
anticipating, graduation from an approved teacher education program or the issuanceof a
proper license before October 15 or February15, as the casemay be, who is elected and
approvedfor employmentby the SchoolBoard. Suchcontractsshallbe in suchform asshallbe
prescribedby the State Board of Educationand shall be executedin a duplicate with one (1)
copyto be retained by the appropriate superintendentand one (1) copyto be retained by the
licensedemployeeor personrecommendedor alicensedpositioncontractedwith. The contract
shall show the name of the district, the length of the schoolterm, the position held, the
scholasticyears which it covers, the total amount of the annual salary and how same is
payable.Theamount of salaryto be shownin suchcontractshallbe in the amountwhich shall
have been fixed and determined by the SchoolBoard but asto licensedemployeespaid in
whole or in part with adequateeducationprogramfunds, suchsalaryshallnot be less thanthat
required under the provisionsof Chapter19 of this title. The contract entered into with any
person recommendedfor a licensedposition who is anticipating either graduation from an
approvedteachereducationprogrambefore Septemberl or December31, asthe casemaybe,
or the issuanceof a proper licensebefore October15 or Februaryl5, ashe casemay be, shall
be a conditionalcontractand shallinclude a provisionstatingthat the contractwill be null and
void, if asspecifiedin the contract,the contingencyuponwhichthe contractis conditionedhas
not occurred.If anylicensedemployeeor personrecommendedor a licensedpositionwho has
beenelectedand approvedshallnot executeand return the contractwithin ten (10) daysafter
same has been tendered to him for execution,then, at the option of this schoolboard, the
election of the licensedemployeeand the contracttenderedto him shallbe null and void and
of no effect. §37-9-23 (1998)

(d) LENGTKDFCONTRACT

ThisSchoolBoardhasthe power and authority, in its discretionto employ licensedemployees
for not exceedingthree (3) scholasticyears.In suchcase,contractsshall be entered into with

suchlicensedemployeedor the number of yearsfor which they havebeenemployed.All such
contractswith licensedemployeesshallfor the yearsafter the first yearthereof be subjectto

the contingencythat the licensedemployeemay be releasedif, during the life of the contract,
the averagedaily attendanceshall decreasefrom that existingduring the previousyear and

thus necessitatea reductionin the numberof licensedemployeesduringany year after the first

year of the contract. However,in all suchcaseshe licensedemployeemust be releasedbefore
July1 or at leastthirty (30) daysprior to the beginningof the schoolterm, whicheverdate

shouldoccur earlierThe salaryo be paid forthe yearsafter the first yearof suchcontract shall
be subjectto revision,either upward or downward, in the eventof an increaseor decreasen
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the fundsavailablefor payment thereof but, unlesssuch salarys revisedprior to the beginning
of a schoolyear, it shall remain for such schoolyear at the amount fixed in such contract.
However,where school district funds, other than adequate education program funds, are
availableduring the schoolyear the salaryto be paid for suchyear may be increasedto the
extent thatsuchadditionalfundsare availableand nothing herein shallbe construedto prohibit
same 837-9-25(1997)

() OTHERONSIDERATIONS

In employing and contracting with licensedemployees,this SchoolBoard shall in all cases
determine whether the amount of salaryto be paid suchlicensedemployeeis in compliance
with the provisionsof Chapter19 of this title. No contract shall be entered into where the

salary of a licensedemployeeis to be paid in whole or in part from adequate education
programfunds exceptwhere the requirementsof said chapterasto the amount of suchsalary
are fully met. Nothing herein shallbe construed,however,to prohibit this schooldistrict from

increasinghe salariesof licensedemployeesabovethe amountsfixed by saidchapter, provided
that the amount of such increaseis paid from funds availableto this district other than

minimumprogramfunds.§37-9-33(1997)

()] FIXINGFSALARY

Theamount of the salaryto be paid any licensedemployeeshallbe fixed by this SchoolBoard,
provided that the requirementsof Chapter19 of this title are met asto licensedemployees
paid in whole or in part from adequateeducationprogramfunds. In employingsuchlicensed
employeesand in fixing their salariesthis School Board shall take into considerationthe
character, professionaltraining, experience,executive ability and teaching capacity of the
licensedemployee 837-9-37 (1997)

Theannualsalariesso fixed shallbe made payablein equal monthly or, within the discretionof
this SchoolBoard,in equal semimonthly installmentsfor the number of scholasticmonths for
which the schoolis to be operated. However,the Superintendentof Schoolsat the request of
the licensedemployeebeingcontractedwith, shallmakesuchsalarypayablein equalmonthly or
semimonthlyinstallmentsfor a period of monthsin excessof the number of months for which
the schoolis to be operated,but not exceedingwelve (12) months. If the contractis basedon
the number of scholastianonthsfor whichthe schoolis operated,the monthly paymentsshall

be madeon the lastregularschoolday of eachcalendarmonth or semimonthly paymentsshall
be madeon the 15" of the month or the last workingday prior to the 15" exceptfor the month
of December provided, however,that the last monthly paymentmay, at the discretionof this
SchoolBoard,be madeon the last day of the scholastiderm when suchlicensedemployeehas
completedhisor her assignedesponsibilities- If the contractis basedon a period of monthsin
excesf the numberof monthsfor whichthe schoolisto be operated,the first suchpayment

shallbe madeon the last regularschoolday of eachcalendarmonth thereafter for the number
of monthsprovidedby the contract,provided,however,if the last scholastiecnonth endsduring
the calendar monthor in monthswhen schoolis not in sessionpaymentshallbe madeon what
would havebeenthe last regularschoolday of the month if schoolwere in sessionA licensed
employeewho completesthe entire scholasticyear shall be entitled to paymentfor the full

55




number of monthly paymentsprovided by the contract without regardto his activity at the
time when his servicesare not required by the school.If alicensedemployeeis releasedduring
the schoolterm by agreementbetween the SchoolBoard and suchlicensedemployee,then
suchlicensedemployeeshall be entitled to suchproportion of the annualsalaryasthe time
which he shall have taught shall bear to the total schoolterm, and any balancewhich
may be him shallbe paid at suchtime asthe Board may determine, but not later than
the closeof the then currentscholasticyear. Providedfurther, that uponwritten

request when entering into an employment contract, personnel may, within the
discretion of this SchoolBoard, be paid twice a month on the 15" of the month or the

last working day prior to the 15" and on the last regular school day of each month
exceptfor the month of December.837-9-39 (1997)

Thesalariesof licensedemployeesshallbe paid by pay certificatesissuedby the school
district superintendenbr the administrative superintendenSuchpaycertificatesmay beissued
without additionalauthorizationof this SchooBoardwherethe amountof salaryhas beenfixed

anda contractenteredinto asis providedin this chapter.All pay certificatesshallbe preserved
by him asa part of the official recordsof hisoffice for the sametime andin the same manneras
other recordsare preserved.Exceptasis herein provided,the saidwarrantsshallbe governed
in all respectsby the samelaws regulatingthe issuanceof other warrantsfor other purposes.
All pay certificates and warrantsissued shall showhe grossamount of the salaryand all

authorizeddeductionstherefrom for incometaxes,socialsecurity,retirement contributions and

other lawful purposes837-9-41 (1997)

(9) EXECUTIODFWRITTERNONTRACT

It shallbe unlawful for anylicensedemployeeto be paidfor any servicesassuchuntil a written
contract hasbeen executedasis provided and required by this chapter. If any superintendent
shallmake any suchpaymentprior to the executionof the contracthe shallbe civilly liable for
the amount thereof, and, in addition, shallbe liable upon his bond. If any licensedemployee,
shallwillfully and without just causebreachhis contract and abandonhis employmenthe shall
not be entitled to anyfurther salarypaymentseither for servicesenderedprior to suchbreach
or for serviceswhich were thereafter to havebeenrendered.Nothingin this section,however,
shallpreventthe employmentand paymentof substituteteacherswithout a written contract.
§37-9-43(1997)

(h) SALARBEDUCTIONS

It shall be unlawful for the Superintendentof Schoolsor administrative superintendentto
deductor permit to be deductedfrom the salaryof any licensedemployeeany dues,fines or
penalties payable or alleged to be payable becauseof the membership of such licensed
employeein anyorganizationor associationHowever,duesor premiumsin health associations
or corporationsand tax shelteredannuity deductionsauthorizedby the United StatesiInternal
RevenueCode may be deducted upon written authorization from the licensed employee
involved. Any Superintendentof Schoolsor administrativesuperintendentwho hall make such
deduction or permit any suchdeductionto be made, exceptthose herein provided, shallbe
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guilty of a misdemeanorand upon conviction shall be punishedby a fine of not more than
twenty-five dollars($25.00)or eachsuchdeduction.837-9-49 (1987)

() RELEASEROMCONTRACT

Any licensedemployeein this schooldistrict who is under contractto teach or perform other
duties and who desiresto be releasedfrom suchcontract shall make applicationin writing to

this schoolboard for releasetherefrom, in which applicationthe reasonsfor suchreleaseshall
be clearly stated. If this board acts favorablyupon suchapplicationfor release,suchlicensed
employeeshall be releasedfrom his contract, and said contract shall be null and void on the

date specifiedin the schoolboard'sorder. §37-955(1997)

() BREACBFCONTRACT

If any licensedemployeein any public schoolof this state shallarbitrarily or willfully breachhis
or her contract and abandon his or her employment without being releasedtherefrom as
providedin Section37-9-55, the contract of suchlicensedemployeeshall be null and void. In
addition theretothe licenseof suchlicensed employeenaybe suspendedy the StateBoardof
Education for a period of one (1) year as provided in Section 37-3-2(8) upon written
recommendatiorof the majority of the membersof this SchooBoard.837-9-57 (1997)

(k) PROHIBITEECTION

ThisSchoolBoardis prohibited from denyingemploymentor reemploymentto any personas
licensedemployee,asdefinedin Section37-19-1, for the singlereasonthat any eligible child of
eachpersondoesnot attend the schoolsystemin which suchlicensedemployeeis employed.
§37-9-59(1997)

All salariesof certified/licensedpersonnelin the SchoolDistrict shall be basedon the uniform
salaryscaleasapprovedby the Boardof Trusteeseachyearor asrequiredto complywith state
law or StateBoardof Education policy.

Thesignatureof an employeeon a contractrepresentsgoodfaith on the part of that employee
to fulfill allthe requirementssetforth by the administration andhe Board ofTrustees.

All licensedpersonnelexceptthose excludedby action of the Boardof Trusteesshallbe paid an
annualsalarybased orthe current officiakalaryschedulewhich shalbe publishedannually.

The salary of the Superintendent of Schoolsis basedon arrangementswith the Board of
Trustees.

Salariesof all administrativeand supervisorypersonnelincludingprincipalsshall be basedon
the administrativesalaryscaleestablishedby the Superintendentof Schoolsand approvedby
the Boardof Trustees.

All salariesfor personnelemployedfor the year in which the annualbudget is approvedare
approved alongvith the annual budgebythe Boardof Trustees.
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For the purposeof determiningyearsof teachingexperiencefor the minimum salaryscalein

accordancewith Section37-19-7 and the MississippiAccountabilityand Adequate Education
Program,credit for yearsof teachingexperienceis limited to those yearstaught in public or

private schools However,a schooldistrict doeshavethe authority to pay a licensededucatora
localsupplementabovethe statutory minimumand, in accordancevith Section37-9-37, should
considerexperienceoutside the public and private school setting when fixing a salary above
the statutory minimum salaryscale.Any policy adopted by a schoolboard that specifies the

factorsto be consideredin fixing salaryabovethe statutory minimum salaryscaleshould be
uniformly appliedto all licensededucatorswithin the schooldistrict. § 37-9-37.

Before the first checkis paid under a teacher'scontract, the following must be on file in the
office of the superintendent:

I. Completedapplication togetherwith referenceevaluations.

il. Valid/appropriateteachinglicenseor notification of approvalform from
Officeof TeachelCertification.

iii. Verificationof prior teachingexperiencd(if applicable).
iv. Officialcollegetranscript(s)or all degreesearned.
Crediton SalaryScheduldor Experience.LicensedcEmployees

Crediton the salaryschedulefor teachingin the SchoolDistrict shallbe givenon the samebasis
asexperiences allowedby the StateBoardof Education. (For credfor prior service andeaves
of absenceseepoliciesfollowing.)

Crediton SalarySchedulefor Prior Service- LicensedEmployees

Uponthe hiring of a new teacher,experienceoutside of the SchoolDistrict will be grantedfor
comparableexperiencein accordancewith the rules, regulations,and minimum standardsof
the Mississippbtate Board oEducation.

Creditableteachingexperienceor serviceas approvedby the State Departmentof Education
subsequentto being employedby the SchoolDistrict will be includedin prior servicecredit
uponemploymentor reemployment.

In determiningthe experienceof schoollibrarians,eachcompleteyear of continuousfull-time
employment as a professionallibrarian in a public library in this or another state shall be
countedasayearof teachingexperience.

Termsof Contractfor Personnelbon LessThan12 Months - LicensedEmployees

The election of all licensedpersonnelshall be for a specifiednumber of days,and personnel
shallwork the time indicatedin their contracts.
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Termsof contractsvary.Personneivill be requiredto work the period of time deemed necessary
by the Superintendenif Schoolsnot to exceedthe numberof daysapprovedby the Board of
Trustees.

Releasdrom Contract- LicensedEmployees

After July 15, a releasemay not be granted. Oncea contract hasbeen signed,the employee
cannotbe releasedfrom his/her contractualobligationsuntil officially releasedby the Boardof
Trustees.

Eachteacher'scontractshallbe bindingon both parties,the Boardof Trusteesandthe teacher,
for the entire term of the contract, and the only groundsupon which the board of Trustees
shall considerthe requestof a teacherto be releasedfrom any of the contractualobligations
stated in the contract shall be health or other extenuatingreasons.All recommendationsor
releasefrom a contractmusthavethe superintendent'swritten recommendation.

CompensationGuides and Contracts - Failure to Complete Contractual Responsibilities-
LicensecEmployees

In caseswhere the teacheris unableto completethe schoolyear, his/her contract pay will be
computedfor the number of daysworked. Thetotal number of daysas stated on the contract
will be dividedinto his/her total contract salaryto obtain the daily rate. Thedaily rate will be
multiplied timesthe numberof daysworkedto arrive at the total salaryearned.Theproduct of
the number of paymentsmade times the monthly installmentamount will be deductedfrom
the total salaryearnedto determineanybalanceduethe teacher.

Alsosee CGA.

XXXVII.  SALARDEDUCTIONS/WITHHOLDING SOCIAL SECURITY GBACA

Employeesshall have federal and state income taxes, SocialSecurity,and Public Employees
RetirementSystenmof Mississippdeductionswithheld from their salaries.

Duesor premiumsin health associationr corporationsand tax shelteredannuity deductions
authorized by the United States Internal Revenuecode may be deducted upon written
authorizationfrom the employeeinvolved.

It is unlawful to deductor permit to be deductedfrom the salaryany dues,fines, or penalties
payableor allegedto be payablebecause of membership anyorganizationor association.

LEGAREF.Sections37-9-49, MississipplCodeof 1972

XXXVIIl.  PERSONNHOSITIONGIOBDESCRIPTIONS GBB/GCB

All administrativeteachingand supportpositionsin this district'sschoolsare establishedoy this
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SchoolBoard.Some positionsre mandatedby state law or by regulationsof the StateBoardof
Educationpr by a combinationthereof.

It isthe intent of this Boardto activate mandatorypositionsand suchother positionssufficient
to promotethe attainmentof district schoolsgoals.

In eachcase this Boardwill approvethe purposeand function of the positionin harmonywith
state laws and regulations,approvea statementof job requirementsasrecommendedby the
superintendentand delegateto the superintendenthe task of writing, or causingo be written,
ajob description forthe position.

ThisBoarddirects the superintendentto maintain continuouslya comprehensivecoordinated
set of job descriptionsfor all suchpositionsso asto promote efficiencyand economyin the
staffsoperations.

Althoughpositionsmayremaintemporarilyunfilled, only the Boardmayabolisha position.

It is the policy of the North Bolivar ConsolidatedSchoolDistrict that written job descriptions
which state responsibilitiesand required credentialsbe in place for every employee of the

schooldistrict. Thejob descriptionsshouldbe written in a mannerthat is suitablefor usein the

evaluationof on-the-job performance.The superintendentand his/her staff shalldevelopand

submitsuchjob descriptions tdhe Boardof Trusteedor its consideratiorandapproval.

LEGAREF.MSCODE37-7-301(P)(1993)

XXXIXPROFESSIONRERSONNEMUALIFICATIOMSIDDUTIES GBBA

Allinstructionalpersonnelshallbe licensedin accordancewith state law and the regulationsof
the MississippiState Departmentof Education.Suchlicensureand transcriptof creditsshallbe
on file in the office of the Superintendentof Schoolsprior to the issuanceof the first salary
check{MSCode37-9-7}

{MSCode37-9-7}
() EXCEPTIONS:

8.1  The professionalstaff in each schoolis comprisedof no more than 5% of Full
Time Equivalent(FTEunits working outside the area or areasof endorsement.
(An appropriate license is required for superintendents,principals, librarians,
andhighschoolguidance counselorsMSCode37-3-2(6)(ef)}

8.2  Secondaryteachersendorsedin an academicsubject area may teach in their
academicsubject area in departmentalizedelementary grades5 and 6. (SB
PolicyDFB1)
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8.3  Assistantprincipalsand administrativeinterns who are not properly endorsed
may be included in the 5% FTEworking outside their area of endorsement,
providedthat they do not actin the placeof the principal.

XL  TEACHER®UTIEE RESPONSIBILIFORDISCIPLIN GBBAAI
LICENSEHEMPLOYEES

Eachteacher shall be responsiblefor maintaining satisfactorydisciplineon the part of each
student assignetb him/her andshall contributeto the gooddisciplineof those studentswhom
he/she observesduring the working day who, for one reasonor another, are not under the
immediate supervisionof another teacher. Includedin this responsibilityis the duty to plan
classroonmwork andother activitiessothat studentshecomeengagedn their studiesor activities
immediately after the classbegins. It is expectedthat student traffic during class periods
will be held to an absolute minimum, with studentsleavingthe room only in the event of
emergencieghat cannot wait untilthe breakbetween classperiods. Failureof the teacher to
meet disciplinaryrequirementsin a consistentmannerin accordancewith District policiesand
procedureswill constitutegroundsfor dismissal.

XLI  TEACHERDUTIEE LEAVINGCHOOGROUNDSR GBBAA
DUTYPOSTE LICENSEEMPLOYEES

Exceptin caseof emergency,and with approval of the principal, teachersare expectedto
remain on the school grounds from checkin until checkout time and to remain in their
classroomsluringclasssession®r on theirduty postsfor the entire assignetime.

XLIl.  HIGHLYQUALIFIEDEACHERNOCHILD.EFBEHINDACT GBBAA

Thisschooldistrict shall be in compliancewith mandatesof the No Child Left Behind Act of
2001 (NCLB)n regard to teachersnew to the profession(employedfor the first time in a
Mississippipublic schoolafter the first day of school2002-2003) and for teachersnot new to
the profession(employedin a Mississippipublic schoolbefore or on the first day of school,
20022003).

Stipulationsrelated to the "Highly Qualified Teacher,"as defined by the Office of Educator
Licensureunder the Administrative ProceduresAct processand made availableto all school
districtsshallgovernhiringand continuingemploymentof teachers.

LegalRef:No ChildLeft BehindActof 2001
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XLIIl. RECRUITMEMNDSELECTION GBC

This schooldistrict is an equal opportunity employer. {MS Code 25-61-1 through 17; 37-9-1
through75;37-9-101through113;37-7-301(p) (w); and FederalCivilRightsActof 1964}

LEGAREF.: MSCODHEscited
MississippPublicSchoolAccountabilityStandard€2001)

CROSREF.: Policies GAAA EqualOpportunity Employment
GBBA ProfessionaPersonnelualifications
GBDrt ProfessionaPersonneHiring
GAAQ Hiring

It is the intent of the North BolivarConsolidatedSchoolDistrictto recruit and employthe best
qualified professionalpersonnelpossible.The processshalladhereto regulationspromulgated
by EEOCTitle IX, Title VII,state lawscourt order,andrecent courtdecisions.

Criteriato be usedwill consistof the following:

1) Application - these will be available at all of the
administrativeoffices in the district and may be returned
to any administrativeoffice in the district. All applications
will be centralizedin the office of the superintendentand
madeavailableto principalsasvacancie®ccur.

2) References- applicants will be asked to sign forms
releasingconfidential files and reference questionnaires.
Referencesmay be either written or oral and becomea
part of the application.

3) Transcripts- will be required and become a part of the
application.

4) Interviews- will not be scheduledunlessa vacancyexists.
Interviewforms will be usedto evaluatethe applicantand
will becomepart of the application.

XLIV. PROFESSIONAL/LICENSEHRSONNHIRING/REEMPLOYMENT GBD

This SchoolBoard has the power and authority to selectall schooldistrict personnelin the
manner provided by law, and to provide for suchemployeefringe benefit programsincluding
accidentreimbursementplans, as may be deemednecessaryand appropriate by the board.
§37-7-301(p) (1993)
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The Superintendenif the schooldistrict shallhavethe power, authority and duty to enter into
contractsin the mannerprovidedby lawfor eachassistansuperintendent,principaland teacher
of the SchoolDistrict under his supervision after suchassistantsuperintendent, principaland
teachershavebeenselectedandapprovedin the mannerprovidedbylaw.837-9- 14(2) (a)(1999)

(SeeCGDCPGAAQG Hiringt AllEmployees.)

XLV. PROFESSIONAL/LICENSERSONNRISSIGNMENT GBE

It shallbe the policyof the boardto provideall schoolsin the districtwith properly certifiedand
endorsedprincipalswho arelocatedand carryout assignedesponsibilitieson the schookite.

The Superintendentof Schoolsshall have the power and authority to make assignments
of all licensed employeesas provided in Sections37-9-15 and 37-9-17 and to make
reassignmentsf suchemployeesfrom time to time to any areain which said employee
has a valid licenseissuedby the State Departmentof Education;provided, however,that

upon request from the employee so transferred, such assignmentsshall be subject to

review by the SchoolBoard.837-9-14(s)

Teacherswill frequently be askedand are expectedto serve on committees which will be
formed duringthe courseof the yearfor improvementof somephaseof the school'sprogram.

AlsoseeCGE.

XLVI. COACHESSSIGNMENT GBRCA

The schoolboard of this district adoptsthis policy governingcoachingduties, responsibilities
andsalaries.

All coaches,equipment managers,athletic aides/assistantsand/or others who have athletic
responsibilities shall be assigned duties by the principal with the approval of the
superintendent. All such personsshall be employed by the board on an at-will basiswith
respectto suchathleticduties.

The superintendent,with the assistanceof the principal and the approvalof the board, shall
determine the duties and number of daysper yearto be worked by athletic personnel.Such
determination shall be basedon considerationsof needsof the individual sports and of the
time necessaryo coachthe activitiesof sportsassigned.

All coachesshallwork together to promote all sports. All coachesnot directly responsiblefor
the sport in seasonshallassistthe responsiblecoachupon requestand within limits established
by the superintendent.
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Athleticrelatedduties are non-instructionaland supplementaryto the teaching
contract. Therefore athletic-relatedpositionsare not subjectto the SchooEmployment
Proceduresct.

XLVII. BEGINNINGEACHERUPPORFROGRAM GBFB

state;

"Beginning teacherfneansateacherwho:

(1) Possessesa teaching license issued by the Commissionon Teacher and
AdministratorEducationCertificationand Licensureand Development;

(i) Is employed at least half-time, primarily as a classroomteacher, by a school
district; and

(iii) Hastaughtfewer than ninety (90) consecutivedays,or one hundredeighty (180)
daystotal, asalicensedieacherin anypublicschool.

"District” meansanylocalschooldistrict.
"Formal Assistance'meansa program provided by a mentor teacherto a beginning
teacher that includes, but is not limited to, direct classroomobservation and
consultation; assistancein instructional planning and preparation; support in
implementationanddeliveryof classrooninstruction;and other assistanceintended
to enhance the professional performance and development of the beginning
teacher.

"Mentor teacher"meansateacherwho:

(1 Possessesa standard teaching personnel service or administrative license
issued by the Commission on Teacher and Administrator Education,
Certificationand Licensureand Development;

(i) Is employed at the time of selectionunder contract primarily as a classroom
teacherby a schooldistrict in this state;

(iii) Hassuccessfullyaught for three (3) or more yearsasa licensedteacherin any
publicschool;
(iv) Hasbeenselectedandtrained asdescribedn Section37-9-211;and

(V) Hasdemonstratedmasteryof teachingskillsand subjectmatter knowledge.

"Teacher" means a licensed employee of a local school district who has direct

responsibilityfor instruction, coordination of educationalprogramsor supervisionof

teachersandwho is compensatedor servicedrom publicfunds.837-9-201(1997)
ThelLegislaturdindsthat:

Thequality of teachingin the SchooDistrictis of vital importanceto the future ofthis

Thisstate hasspecialinterestin insuringthat the inductionof beginningeachers into
their professionis conduciveo their professionafjrowth anddevelopment;and
Theformal assignmenbdbf mentor teacherswho havedemonstratedmasteryof teaching
skillsand subjectmatter knowledgeshould substantiallimprovethe induction and
professionafjrowth of beginningeachersin this state,aswell asprovidementor
teacherswith additionalandvaluableopportunitiesto enhancetheir own professional
growth.837-9-203(1991)
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1. The MississippiTeacherCenterof the State Departmentof Educationshall establisha
beginningteacher support programto provide eligible beginningteachersin this state
with continuedand sustainedsupport from a formally assignedmentor teacherduring
the first full year ofteaching.

2. After the 19921993 schoolyear, any district is eligible to participate in the beginning
teachersupportprogram.

3. Two (2) or more districts may operate jointly a beginningteacher support program if
they meetall the requirementsof Sections37-9-201through37-9-213.
4. Educational consortiastablishedfor approvedteachereducationprogramspursuantto

rules of the MississippiTeacherCenter are eligibleto operatea beginning teacher
supportprogramto servebeginningieachersin a participatingschooldistrict.

5. To the extent practicable,school districts may coordinate with institutions of higher
educationin the design,implementationand evaluationof mentorshipprograms837-9-
205(1991)

Eachdistrict that wishesto participatein the beginning teachesupportprogramshallsubmita
formal applicationto the MississippileacherCenterno later than Septemberl5 of eachschool
year,accordingo rulesof the Mississippireacher CenteBythat date, districtsshallinform the
departmentof:

a. Thenamesof all eligiblebeginningteachers employedby the districtanda description
of their teachingassignmentsnd extracurriculaduties;

b. Thenamesof mentorteachersselectedby a district and a descriptionof their teaching
assignmentsindthe endorsementareain whichthey arelicensedto teach;

c. A descriptionof the content and calendarof the proposedbeginningteachersupport
program.Theprogrammust provide a minimum of ninety (90) hoursof direct contact
between mentor teachers and beginning teachers, including observation of or
assistancevith classroom teachingyr both, duringthe schoolday;

d. A descriptionof the amountand natureof eacheligible beginningeacher'sclassroom
and extracurricularduties and assurancehat these duties are not unreasonablégor a
beginningeacher;and

e. A certificationthat no eligible beginningteacheris or may be reassignedutside the
teacher'sendorsementsarea,exceptasprovidedfor by rulesof the MississippiTeacher
Center.837-9-207(1995)

After consultingwith representativesof teachers,administrators, school boards, schoolsof
education,the institutions of higher learningand suchothers as it considersappropriate,the
MississippiTeacherCentershalldevelopor approve workshopsto provide training for mentor
teachersandbeginningieachers 837-9209(1995)
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Theselection nature andextent of dutiesof mentor teachersshallbe determinedby the school
district. Thefollowing guidelinesshallapply:

a. No teacher shall be designatedas a mentor teacher unlesswilling to perform in that
role;

b. Nomentor teachershallparticipatein the evaluation ofbeginningieachers;

c. Each mentor teacher shall complete successfullya training workshop provided or

approved by the MississippiTeacherCenter prior to participating in the beginning
teachersupportprogram;

d. If a mentor teacher receives additionaéleasetime to supporta beginningteacher, itis
expectedthat the total workload of other teachersregularlyemployedby the school
district shouldnot increasein anysubstantialmanner.8§37-9-211(1995)

AllseeGADA.

XLVIII.PROFESSIONRERSONNEBUPERVISION GBH

The board expects its administrative and supervisory staffs to help and encourage staff
membersto develop their teaching personalitiesand instructional abilities to an optimum
degree.Eachprincipalis expectedto visit the classroomof eachteacheron a regularbasisto
offer suggestionsandgiveencouragement.

Teachers shall be directly responsible to the principal of their respective
school/attendancecenter. They shall promptly and consistentlycarry out the instructions of
their principalandthe superintendent.

XLIX. EVALUATION OF PROFESSIONAL EMPLOYEES GBI

The evaluationof professionalemployeesshallbe in the form and manner prescribedby the
State Departmentof Education.The SchoolBoardof this district directsthe superintendentto
formulate and implement a formal annual performance appraisal system based on job
descriptionsandon-the-job performanceof everyprofessionaemployee {MSCode37-3-46(b)}

LEGAREF. MSCODHscited

MississippPublicSchooAccountabilityStandardg2001)

L. PROFESSIONRERSONNBIROMOTIONS GBJ

Professionapersonnel shalbe promoted ontheir ownmerit by the superintendent.
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If, at the commencementof the scholasticyear, any licensedemployee shall presentto the
superintendenta licenseof a highergrade thanthat specifiedin suchindividual'scontract, such
individualmay, if fundsare availablefrom adequateeducationprogramfunds of the district, or
from district funds, be paid from suchfunds the amountto which suchhigher licensewould
haveentitled the individual,had the licensebeenheld at the time the contractwasexecuted.
837-9-17

TheBoardagreesto publishin eachschool,prior to the filling of suchvacanciesthe vacancies
for promotion and positions which provide salary advancement.Current employmentin the
districtshallbe afactorto be consideredn makingpromotions,assignment®r transfers.

Race creed,color, national ancestry,age, religion, disability, marital status, or sexshallnot be
consideredin promotion. The processof administrativepromotion shallbe free from pressures
considereddetrimentalto the bestconductof the schools.

LEGAREF.. MSCODHscited
1972Edwcation Amendments, Title 1X,45 CFRPart86;
NashvilleGasCo.v. Satty; 1964 CivRightsAct, Title VI1964CivilRightsAct,
Title VII; 1973 RehabilitationAct, Section503; 1973 RehabilitationAct, Section
504:45
CFRPart84; ExecutiveOrder11246,asamended.

CROSREF.: PoliciesGAAAI Equal Opportunity Employment
GADt StaffDevelopment

LI. PROFESSIONRERSONNBUSPENSION/DISMISSAL GBK

If any licensedemployeeshallarbitrarily or willfully breach his/her contract and abandon
his/her employment without being releasedtherefrom as provided in Section 37-9-55, the
contract of suchlicensedemployeeshall be null and void. In addition thereto the licenseor
licenseof suchlicensedemployee shall be suspendedby the State Board of Educationfor a
period of one (1) year as provided in Section37-3-2(8) upon written recommendationof the
majority of the membersof this SchooBoard.8§37-9-57 (1997)

For incompetence,neglect of duty, immoral conduct, intemperance,brutal treatment of a
student or other good causethe superintendentof this schooldistrict may dismissor suspend
any licensedemployee.Beforebeingso removedor suspendedany licensedemployeeshallbe
notified of the chargesagainsthe/she and he/she shallbe advisedthat he/sheis entitled to a
publichearinguponsaidcharges.

In the event the continued presenceof said employeeon schoolpremisesposesa potential
threat or dangerto the health, safetyor generalwelfare of the students,or in the discretionof
the superintendent,may interfere with or causea disruption of normal schooloperations,the
superintendentmay immediatelyreleasesaidemployeeof all duties pendinga hearingif oneis
requestedby the employee.In the eventa licensedemployeeis arrested, indictecr otherwise
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chargedwith a felony by a recognizedaw enforcementofficial, the continued presenceof the
licensedemployeeon schoolpremisesshall be deemedto constitute a disruption of normal
schooloperations.

ThisSchoolBoard,upon a requestfor a hearingby the personso suspendedor removedshall
setadate, time and placefor suchhearingwhich shallbe not soonerthan five (5) daysnor later

than thirty (30) daysfrom the date of the request. The procedurefor suchhearingshallbe as
prescribedfor hearingsbefore this Board or hearing officer in Section37-9-111. From the

decisionmadeat saidhearing,anylicensedemployeeshallbe allowedan appealto the chancery
courtin the samemannerasappealsare authorizedby law. 837-9-113.

Any party aggrievedby action of the chancerycourt may appealto the MississippiSupreme
Court as provided by law. In the event that a licensedemployeeis immediately relieved of

duties pending a hearing, as provided in this section, said employee shall be entitled to

compensationfor a period up to and includingthe date that the initial hearingis set by this

SchooBoard,in the eventthat there isarequestfor sucha hearingbythe employee.

In the eventthat an employeedoesnot requesta hearingwithin five (5) calendardaysof the
date of the notice of dischargeor suspensionjt shall constitute a waiver of all rights by said
employeeand suchdischargeor suspensiorshallbe effective on the date set out in the notice
to the employee 837-9-59 (1997)

Insubordinationis one of the "other goodcauses'for whichone maybe dismissed.

At a suspensionor dismissalhearing before the SchoolBoard, the burden rests upon the
superintendentto prove by a preponderanceof evidencethat adequategroundsfor dismissal
exist.

The principal or other appropriate administrative personnelshall have the power to suspend
employeesunder their supervision,once approval has been given by the Superintendentof
Schoolsfor failure to complywith schoolpoliciesand proceduresor reasonablerequestsof the
administration. The employeeshall have the right to a hearingas outlined in the procedures
governindicensedstaff grievances.

TheSuperintendenbf Schoolshallhave thepowerto suspendemployeedor failureto comply
with schoolpoliciesor reasonablerequestsof the administration. Theemployeeshallhavethe
rightto ahearingasoutlinedin the proceduregyoverningstaff grievances.

LIl REDUCTION PROFESSIONBTAFF GBKAR

PROFESSIONAL PERSONNEL (REDUCTION IN FORCE)

The Board of Trustees of the NofBolivar Consolidated School Disttets the
responsibility for providing and maintaining quality schools within the district. If it should be
necessary for the school district to reduce the number of employees because of insufficient
funds, decline in emilment, or the elimination of subject, programs and positions, the
reductions shall be in accordance with the following procedure:
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1. When the school district finds it necessary to make reductiornersonnel, any employee
shall be referred to the Superintendent or his designee by his/her supervisor to:
a. Be placed in a vacant position if qualified for the position;
b. Be notified that there no position available which the employee is qualified to fill
and that theemployee's services shall not be needed for the forthcoming year.

2. Employees removed shall be declared surplus.

3. Employee reduction shall be dictated by licensure, experience, curriculum or program
needs, accreditation requirements, qualitypérformance, employee attendance,
discipline history, and other factors at the discretion of the school district.

4. If a surplus employee released by the school district is not reemployed during the school
year, the teacher shall notify the personnel offion or before April 1 as to his/her
availability for possible employment for the next year.

The North Bolivar Consolidated School District Board of Education shall follow all sections of the
aAhdaiadaArlIIA /2RSS 1y26y | a (KS & 92RFdzOH nimmveéy  F92Ydky
Code § 30-101 through § 39-113

Cross Ref.: MS Code Sections®701 through 379-113 and 379-59

CROSS REF.: Policy-GBIRrofessional Personnel Separation
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LIIl.  PROFESSIONRERSONNHIRANSFHPROLICY GCDBBBB

"Transfer"is defined asthe changeof licensedstaff memberfrom a positionin one schoolto a
similarpositionin anotherschoolof the North Bolivar ConsolidatedSchoolDistrict.

VolunteerTransfer

Teacherswvho are alreadyemployedand who have been recommendedfor reemploymentin
North Bolivar ConsolidatedSchoolDistrict will havethe opportunity to apply for a vacancyin
anotherschoolunderthe following conditions:

Vacanciesvhich occur at the end of the schoolyear and during the summer months
through August1 will be posted at eachschooloffice and at the CentralOffice asthey
occur.Formsfor a Requestfor Transfermay be pickedup at any principal'soffice or at
the superintendent'office.

Requestfor transfer by licensed staff member shall be made in writing to the
superintendentwithin ten (10)schooldaysof the posteddate of the vacancy.

All requestsshallbe receivedand recordedin the Office of the superintendent.

Transfers shall be effected by the superintendent after the requests have been
discussedy both the releasingandthe receivingprincipals.

InvoluntaryTransfer

Shouldit be necessanto transfer a teacherin a schoolbecauseof Reductionin Forceor other
educationally sound reason, transfer assignmentswill be made as defined in GBKA.The
superintendentshall have discretion as to reassignmentof any employee during the school
term to anyareafor whichavalid certificate/licenses held.
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LIV  NONRENEWAOFLICENSEEMPLOYEEEDUCATIOEMPLOYMENT  GBNM
PROCEDURESWOF2001(APPLICABLENLYTOLICENSEBMPLOYEE

This policy is applicable only to professional personnel covered under the Education
EmploymentProcedured aw(EEPLasdefinedin MSCodeSections37-9-103.

Thisschooldistrict shalladhereto requirementsof the EducationEmploymentProcedured_aw
of 2001 in regardto nonrenewalof licensededucationemployees,in conformancewith the
intent of the MississippLegislaturgo establishprocedures:

To providefor accountabilityin the teachingprofession;to provide a mechanisnfor the

nonrenewalof licensededucationemployeesin a timely, costefficient and fair manner,
to provide public schoolemployeeswith notice of the reasons for not offering an

employeea renewalof his/her contract;to provide an opportunity for the employeeto

present matters in extenuation or exculpation;to provide the employee with an

opportunity for a hearing to enable to the Board to determine whether the

recommendationof non-employmentis a proper employmentdecisionand not contrary
to law andto require nonrenewaldecisionsto be basedupon valid educationalreasons
or noncompliancewith school district personnel policies. It is the intent of the

Legislaturenot to establisha system otenure.

Employeesin this policy shall include any teacher, principal, superintendent or other

professionalpersonnelemployedby the district for a continuousperiod of two (2) yearswith

the district and requiredto havea valid licenseissuedby the State Departmentof Educationas
a prerequisite of employment;or any teacher, principal, superintendentor other professional
personnelwho has completed a continuous period of two (2) years of employmentin a
Mississipppublicschooldistrict and one(1) full year of employmentwith this district of current
employmentand who is required to have a valid licenseissuedby the State Department of

Educatiorasa prerequisiteof employment.

If the Board of Educationmakesa preliminary determination not to offer the schooldistrict
superintendenta renewal contract for a successiveyear, written notice of the preliminary
non-reemploymentdeterminationmustbe givento the superintendentefore Februaryl.

In the eventthat a recommendationis made by the schooldistrict not to offer an employeea
renewalcontract for a successiveear, written notice of the proposednon-reemployment
stating the reasonsfor the proposednon-reemploymentshallbe givenby the superintendent,
without further Boardaction,on or before March 1 to a principaland on or before April 15to a
teacher,administratoror other professionakducator covered undebections37-9-101 through
37-9-1130f MississippCodeof 1972,amended.

Any nonreemploymentdecision of this school district shall be rationally related to a valid
educationalreasonor noncompliancewith schooldistrict personnelpoliciesand not arbitrary
and capriciousor basedupon some constitutionally impermissiblereason such as race, sex,
religion,handicap or exerciseof FirstAmendmentrights.
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The superintendent, principal, or other licensed educator as defined in Section 37-9-104
receivingwritten notice under the provisionsof this policy shall,upon written requestfrom the
employeereceivedby the district within ten (10) daysof receiptof the notice by the employee,
be entitled to:

I. written notice of the specificreasonsfor non-reemployment,together
with a summaryof the factual basistherefor; a list of withessesand a
copyof documentaryevidencesubstantiatingthe reasonsintendedto be
presentedat the hearing,which notice shallbe givento the employeeat
least fourteen(14)daysprior to anyhearing;if the district failsto provide
this information to the employee,then the recommendationfor non-
reemployment shall be null and void, and the Board shall order the
executionof a contractwith the employee foran additionalperiod of one
(1)year;

il. an opportunity for a hearingat whichto presentmatters relevantto the
reasonggivenfor the proposednon-reemployment,includingany reasons
allegedby the employeeto be the reasonfor non-reemployment;

iii. receiveafair andimpartialhearingbeforethe Boardor hearingofficer;
iv. be representedby legalcounselat his/herown expense.

Any employeerequestinga hearingshall provide the schooldistrict, not lessthan five (5) days
before the scheduleddate for the hearing, a responseto the specific reasonsfor non-
reemployment, a list of witnessesand a copy of documentary evidencein support of the
responseintended to be presented at the hearing. If the employee fails to provide this
information, then the recommendation of nonreemployment shall be final without the
necessityof a hearing.

If the employee does not request a hearing, the recommendation regarding the non-
reemploymentof the employeeshallbefinal.

It is the intent of this schooldistrict to establishprocedureswhich shallmeet all requirements
of the EducationEmploymentProceduresLaw of 2001 and enable the Board of Trusteesto
determine whether the recommendationof non-reemploymentis a proper decisionand not
contrary to the law and not a violation of some statutory or constitutional right and not to
establish a system of tenure expressedor implied or require that all decisionsof non-
reemploymentbe basedupon causewith respectto employmentwith the schooldistrict.

Anyand all hearingsshallbe conductedpursuantto the Education EmploymerRrocedured.aw
of 2001 and PolicyGBNAadoptedby this Board.All proceedingsunder this policy are and shall
be governedby the EducationEmploymentProcedured.awof 2001, where applicable.Section
37-9-101et seq.
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LV  RULE®FPROCEDURENDER HEEDUCATIONMPLOYMENT GBN/
PROCEDURESWOF2001¢ PROFESSIONAL/LICENSERSONNE

NOTE:Only those licensed personnel as defined in §37-9-103, MississippiCode of 1972 as
amended,fall within the scopeof EEPlRNndareentitled to the noticeandhearingrights afforded
underthe Act.

Theproceduresassetforth in this policyshallbe applicableonlyto the superintendent,teachers,
principals andother administratorsor other licensedpersonneklectedby the Board of Trustees
who are required to have a valid licenseissuedby the State Departmentof Educationas a
prerequisiteof employmentand are under formal contract of employmentas definedby state
statute.

In the eventthat a determinationthat the bestinterestsof the schooldistrict would be served
by the. releasefrom future employmentof the employeeunder a proper employmentdecision
that is not contrary to law and basedupon valid educationalreasonsor noncompliancewith
school district personnel policies, the school district shall send written notice of the
determinationto the employeeon or beforethe applicabledate asestablishedby state statute,
together with a summary of the factual basistherefore, a list of withesses,and a copy of
documentaryevidencesubstantiatingthe reasonsintended to be presentedat a hearing of
which the employeeis entitled. Notice of a hearing shall be givento the employeeat least
fourteen (14)daysprior to anyhearing.

Anemployeeshallbe entitled to receivea fair andimpartial hearingbefore the SchoolBoardor
the hearingofficer designatedby the Board. The employeemay request a hearingrelated to
the non-reemploymentdecisionand shallprovide the district, not lessthan five (5) daysbefore
the scheduleddate for the hearing,a responseto the specificreasonsfor non-reemployment,a
list of witnessesand a copyof documentaryevidencein supportof the response intendedo be
presented at the hearing. If the employee fails to provide this information, then the
recommendatiorof non-reemploymentshallbe final without the necessityof a hearing.

If the employee does not request a hearing, the recommendation regarding the non-
reemploymentof the employeeshallbefinal.

The SchoolBoard, or its designee,upon request for a hearingfrom an employee under the
terms of Sections37-9-101 through 37-9-113 (see Policy GBN)shall set the time, place, and
date of the hearingand notify the employeein writing of same.Thedate shallbe setnot sooner
than five (5) daysnor later than thirty (30) daysfrom the date of the request,unlessotherwise
agreed.

The hearing may be held before the Board or before a hearing officer appointed for such
purposeby the Board, either from amongits own membership,from the staff of the school
district or someother qualified and impartial person,but in no event shallthe hearingofficer
be related to a Board member, any administrator making the recommendationsof non-
reemployment or the employee. Once a hearing officer is appointed no ex parte
communicationgnaybe maderegardinganysubstantiveprovisionsof the hearing.
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TheBoardmayappointa presidingofficer for the hearing,who will makeall rulingson procedure
and evidenceand will generallyconductthe hearing,subjectto beingoverriddenby amajority
vote of the memberspresent.

Thepresidingofficer shallhavefull power and authority to conducthearingsin suchmanneras
is appropriateto ascertainthe facts and facilitate the hearing, which shallinclude but not be
limited to the authority to:

a. administeroathsandaffirmations;

b. issue subpoenas,subject to the provisions under "Subpoenas”of these
rules;

C. examinewitnesses;

d. receivedepositionsor affidavits or have them taken when the ends of justice

would be served,ashereinafterprovided;
e. regulatethe courseof the hearing;

f. hold conferencesfor the settlement or simplification of the issues by
consentof the parties;

g. disposeof proceduralrequestsor similar matters;
h. make or recommenddecisionsin accordancewith the rules under these
procedures;

I. take other actionauthorized by the Boardconsistent withthe rules and
policies.

The hearingmust be held in executivesessionunlessthe employeeelectsto have a public
hearing.If an employeemakesthis election, however,the Boardor the hearingofficer, asthe
casemaybe, mayorder any part of the hearingto be held in executivesessionif, in the opinion
of the boardor the hearingofficer, thetestimonyto be elicited dealswith mattersinvolvingthe
reputation or characterof another person.Notwithstandingthe electionby an employeefor a
public hearing, any testimony by minor withessesmust be held in executive sessionand
considered confidential personnel records and confidential student records, subject to an
expectationof reasonableprivacyand confidentiality. Publicdisclosureof theserecordsmay be
by court orderonly.

Thedistrict shallpresentevidence,either in written or oral form, at the hearing,in support of
its recommendatiorfor non-reemployment.

The employeeshall be afforded an opportunity to present matters at the hearingrelevantto
the reasonsgivenfor the proposednon-reemploymentdetermination and to the reasonsthe
employeealleges tdbe the reasons for nofreemploymentandto be representedby counselat
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sucha hearing.Suchhearingshallbe conductedin sucha mannerasto afford the partiesa fair

and reasonableopportunity to present withessesand other evidencepertinent to the issues
andto crossexaminewitnessegpresentedat the hearing.The Boardor the hearingofficer may
require any portion of the evidence tobe submittedin the form of depositionsor affidavits,and

in caseaffidavitsarereceived,anopportunity to present counteraffidavitsshallbe provided.

The Board shall causeto be made stenographicnotes of the proceedings.In the event of a
judicial appealof the Board'sdecision,the entire expenseof the transcriptand notes shallbe
assesseadscourt costs.

The Board shall review the matters presentedbefore it, or if the hearingis conductedby a
hearing officer, the report of the hearing officer, if any, the record of the proceedingsand,
based solely thereon, conclude whether the proposed non-reemployment is a proper
employmentdecision,is basedupon a valid educationalreasonor noncompliancewith school
district personnelpoliciesand is basedsolelyupon the evidencepresentedat the hearing,and
shallnotify the employeeon writing of its final decisionand reasonstherefor. Suchnotification
shallbe within thirty (30) daysof the conclusionof the hearingif the hearingis conductedby a
hearingofficer and within ten (10)daysof the conclusionof the hearingif the hearingis initially
conductedby the Board.If the matter is heard before a hearing officer, the Board shall also
grant the employeethe opportunity to appearbefore the Boardto presenta statement in
his/her own behalf, either in personor by his/her attorney, prior to a final decisionby the
Board.

In conductinga hearing,the Boardor hearingofficer shallnot be bound by commonlaw or by
statutory rules of evidenceor by technicalor formal rules of procedureexceptas provided in
Sections37-9-101 through 37-9-113, but may conductsuchhearingin suchmannerasbestto
ascertainthe rights of the parties;however,hearsayevidence if admitted, shallnot be the sole
basisfor the determination of factsby the Boardor hearingofficer.

For purposesof conductinghearingsunder Sections37-9-101 through 37-9-113, the Board or
hearingofficer shallhave the authority to issuesubpoenador witnessesand to compeltheir
attendanceandthe givingof evidence Any expenseconnectedtherewith shallbe borne by the
party requestingthe subpoenaswhich shall include an appearancefee for each witness so
subpoenaed not inconsistentith statelawsgoverningpaymentsto witnesseslin the eventit is
necessanto enforce or to quasha subpoenaissuedto compelthe attendanceof a witness,
application shall be made with the chancerycourt of the county where the SchoolBoard is
located. It is the policy of the school district that depositions will be allowed only in
extraordinary casesin which the personalattendanceof the witnessis impossibleor would
imposean unreasonablédhardship.Depositionsshallbe allowedonly if an applicationby a party
isapprovedby the hearingofficer, at his/her solediscretion.

(b) CONDUCODFHEARING

I. Thefirst order of businessafter the hearingis convenedis to disposeof
anyproceduralmatters.
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vi.

Priorto receivingany testimonygevidencewill be receivedthat all notices
and information were timely sent to the employee and that the
employeemadetimely requestsfor information and a hearing.If anotice
or arequestis defectiveor untimely, the presiding officemayorder such
relief asisappropriate.

Witnessesand other evidencein support of the determinationto release
the employee from future employment will be introduced first. The
presidingofficer mayinterrogatewitnesseshimself/herselfor he/she may
allow a representativeof the administration or the boardto examine
witnessesTheemployeeor his/her attorneywill alsobe allowedto cross
examine each witness presenting evidence against him/her at the
hearing.

After the evidencein support of the determination has been submitted,
the employeewill be allowed an opportunity presenthis/her witnesses
and evidence. The presiding officer and a representative of the

administration or the Board will be allowed an opportunity to cross

examineanywitnessedor the employee.

After the employee concludeshis/her case,the administration will be
allowed an opportunity to presentrebuttal evidence, either at the time
of the hearingor within a reasonabletime upon recessof the hearing.
Thepresidingofficer, at his/her discretion,any require any portion of the
evidenceto be submitted in the form of depositionsor affidavits. If
affidavits are received, counter-affidavits may be presentedwithin such
time asthe hearingofficer mayallow.

At the conclusion of the hearing, each party may be allowed an
opportunity for closingarguments,if requestedby the presidingofficer,
at his/herdiscretion.

(c) RECOMMENDHIECISIONFHEARIN®FFICER

If the Boardappointsa hearingofficer, he/she shallmakefindingsand a
recommendeddecision, unless the Board orders that the record be
transmittedto it without findingsandarecommendation.

The hearingofficer may, at his/her discretion, prior to the conclusionof
the hearing and to making of his/her recommendation: (1) request
proposedfindings from all parties; or (2) prepare and file his/her own
findings, allowing all parties a reasonable period of time to submit
exceptiongo the findings.

(d)  FINAIDECISION
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I. If the Board initially hearsthe matter, it will make its decisionon the
basisof the record and will send notice of its decisionto the parties
within ten (10)daysof the conclusiorof the hearing.

il. If the Boarddoesnot initially hear the matter, the partieswill be givena
reasonableopportunity to appear before the Board, in person or by
counselto presentstatementsin their behalf. TheBoardwill sendnotice
of its decisionto the parties within thirty (30) daysof the conclusionof
the hearing.

iii. The Board shallreceivethe findings, any exceptions,the recommended
decision,and the record, and shall prepare its own findings and final
decision.

In the eventthe decisionof the SchoolBoardis in favor of the employeethe Boardshallhave
the authority to order the executionof a contractwith the employeefor any additional period
of one (1)year.

Ref:Section37-9-101through37-9-113,MSCodeof 1972,amended.

LVI. PROFESSIONAL/LICENSHRSONNERESIGNATIONS GBO

Any appointed superintendent,principal or licensedemployeein any public schooldistrict who
is under contractto teach or perform other duties and who desiresto be releasedfrom such
contract shallmake applicationin writing to the SchoolBoardof the schooldistrict for release
therefrom, in which applicationthe reasonsfor suchreleaseshallbe clearlystated. If the Board
acts favorably upon such application for release,such superintendent, principal or licensed
employeeshall be releasedfrom his/her contract, and said contract shall be null and void on
the date specifiedin this SchoolBoard'sorder. 837-9-55 (1997) Theapplicationfor releaseisto
be receivedby the superintendentat least thirty (30) daysprior to the effective date of
resignation.

If any appointed superintendent,principal or licensedemployeein any public school of this
state shallarbitrarily or willfully breachhis or her contractand abandonhis or her employment
without being released therefrom as provided in Section 37-9-55, the contract of such
superintendent,principal or licensedemployeeshall be null and void. In addition thereto the
licenseor certificate of suchsuperintendent,principalor licensedemployeemay be suspended
by the StateBoardof Educatiorfor a period ofone (1)schoolyearasprovidedin Section37-3-2
(8) upon written recommendationof the majority of the membersof the SchoolBoard of the
schooldistrictinvolved.§37-9-57 (1997)

Teachersare sometimes offered positions in other school systems which may provide
professionaladvancement,or for other reasonsa teacher may ask to be releasedfrom a
contract in the local schools.The Board'sfirst obligation is to the childrenin the schools.If
suitablereplacementcanbe found and it is felt that the educationalprogramof the schoolwill
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not be impaired,ateachermaybe releasedrom the obligationof a contract. Resignationshall
bein writing at leastthirty daysprior to the effectivedate.

LEGAREF.: MSCODH&scited

CROSREF.: Policy GBNt ProfessionaPersonneBeparatiort Nonrenewal
GBNA Nonrenewal Hearings; Procedures

LVIl. PROFESSIONRERSONNEREEMPLOYMENT GBP

(@) LICENSEANDNONINSTRUCTIONAL EMPLOYEES

On or before April 1 of each year, the principal of each school shall recommendto the
superintendent of the local school district the licensed employees or non-instructional
employeesto be employedfor the schoolinvolved exceptthose licensedemployeesor non-
instructionalemployeeswvho havebeen previouslyemployedand who havea contractvalid for
the ensuing scholastic year. If such recommendationsmeet with the approval of the
superintendent, the superintendent shall recommend the employment of such licensed
employeesor non-instructionalemployeego the local schoolboard,and, unlessgoodreasonto
the contrary exists,the board shall elect the employeesso recommended.If, for any reason,
the local school board shall decline to elect any employee so recommended, additional
recommendationsfor the places to be filled shall be made by the principal to the
superintendentandthen by the superintendentto the localschoolboardasprovidedabove.

If, at the commencementof the scholasticyear, any licensedemployee shall presentto the
superintendenta licenseof a highergrade thanthat specifiedin suchindividual'scontract, such
individualmay, if fundsare availablefrom adequateeducationprogramfunds of the district, or
from district funds, be paid from suchfunds the amount to which suchhigher grade license
would have entitled the individual, had the licensebeen held at the time the contract was
executed837-9-17(2001)

NOTEAIl new hire licensedand non-licensedemployeesafter July1, 2000, must have a state
child abuseregistry checkand criminal recordsbackgroundcheckvia fingerprint card. Please
see policyGCD ClassifigélersonneHiringand policyGAAQ Hiringt AllEmployees.

LEGAREF.: MSCODHscited
Jones Birdsong(1980,NDMiss.)350F Supp2221

CROSREF.: Policies GBAr ProfessionaPersonnelCompensatiorGuidesand Contracts
GBDr ProfessionaHiring
GCDx ClassifiedPersonnet Hiring
CGDr AdministrativePersonneHiring
GAACt Hrringt All Employees

78




LVIll. PROFESSIONRERSONNERETIREMENT GBQ

Professionalkeducatorsshall be retired from public employmentunder such conditions and
provisionsestablishedoy the PublicEmployeeRetirementSystem(PERS825-11-101 et. seq.

LIX. PAPERWORREDUCTION POLICY GBRA

It shallbe the policy of the North BolivarConsolidatedSchoolDistrict that paperworkrequired
of teachersand staff shall be limited to that which is directly related to the instructional
programand shall contribute to the effectivenesdor the instructionalprogramin the District.
Reportsrequired by the Stateand Federalgovernmentmay be required. All other reports and
paperworkrequirementsshallbe reviewedand appropriate actiontakento eliminate or reduce
those which are not essential.The District Board and administrationwill continue to improve
the ability of the Districtto manageinstructionandfiscalrequirementsby electronicmeans.

LX. PROFESSIONRERSONNHIMESCHEDULES GBRB

(@  Sectionl

a. Unlessotherwise indicated in the contract or agreementof employment, the
work day of full-time schoolpersonnelshallbe eight (8) hoursin length, Monday
through Friday.Thework day for eachcategoryof employeeshallbe established
by the Boardof Trustees.Thework day shallmeet or exceedstate requirements
for accreditation.

b. Professionabmployeesshallbe on duty the number of daysshownon the face
of their current employmentcontractlessand exceptthose daysgrantedby the
boardfor illness personalbusinessearnedvacation ancemergencies.

C. Flexibility of the scheduledhours of work shallbe in accordancewith specific
needs,scheduledactivitiesandthe buildingadministrativeneeds.

d. For classifiedstaff, the job demandsand job descriptionsshall define the exact
work hourswith the work day.

e. Everyeffort shallbe madeto provide a uniform work day for employeeswhere
this is practicaland consistentwith the safe and efficient administrationof the
school.

(b) Sectionll: ADMINISTRATORS

a. Principals- The work day should be establishedwith all considerationfor the
instructionandactivity schedule®f the school.
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b. Central Office Administrators - Professionalemployeesshall be on duty the
numberof daysshownon the faceof their currentemploymentcontract.

LEGAREF.Section37-13-67,MississippiCodeof 1972

LXl.  PROFESSIONRERSONNEYORKLOAD GBRC

All SchoobDistrictin the state shallbe kept in sessiorfor at leastone hundredeighty (180)days
in eachscholastio/ear.837-13-63(1992)

(8) TEACHINBAY

A day in which a minimum of 330 minutes of instruction and/or evaluation and/or direct
approved group testing is provided. Exceptionsare days with fewer than 330 instructional
minutesthat are partof aninstructionalweekof at least 27.5hours.

It shallbe the duty of the principalsand teachers in each building of this school didrict to ingruct
the pupilsin the methodsof fire drillsandto practicefire drills until all the pupilsin the school are
familiar with the methodsof escape. Sich fire drills shallbe conducted often enough to keep such
pupils well drilled. It shall be the further duty of such principalsand teachersto instruct the
pupils in all programs of emergency managementas may be designated by the State
Departmentof Education837-11-5 (1980)

LEGAREF.: MSCODHRscited
MississippPublicSchoolAccountabilityStandardg2001)

CROSREF.: PolicyCAt General Schoddministration Goaland Objectives

LXll. PAPERWORREQUIREOFCLASSROOMEACHERS GBRA

TheBoardrecognizeghat the mostimportant function of the classroonteacheris the delivery
of the instructional programto the students. The teacher'sproper use of academictime is
directly correlatedto studentachievementandto the effectivenesf the schooldistrict. With
this in mind, the Boardinstructsthe superintendentto limit the number and length of written
reports that classroonteachersare to prepareto only thosethat are necessargo promote an
effectiveschooldistrict.

MSCODE§37-3-49

LXNl. STAFMEETINGS PROFESSIONAL PERSONNEL GBRD

Thisboard recognizeshe needto conductperiodicand regularstaff meetingson varyinglevels
involvingall and specialmembersof the staff. Suchmeetingsshouldbe scheduledto causeas
little inconveniencdo the staff membersaspossible Facultymembersshallmeet at leastonce
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a year at a time other than scheduledinstructionaltime to review and revisethe district level
plannedinstructionalprogram.

The school principal shall provide specifictraining activitiesto help classroomteachersand
support staff improve inadequateinstructional practice and provide specifictraining activities
to helpteachershandlerecurringschooldisciplinaryproblems.

The schoolprincipal shall provide formal opportunities for teachersto set schoolperformance
goalsandto developacademidncentives.

Theadministrativestaff, as well asthe instructionaland support staff, shall participatein staff
meetings and staff development activities to enhance professionalskills in improving the
instructionalprogramfor students.

Facultymeetingsshallbe held uponthe call ofthe superintendent and/or schogdrincipal.

Standard16 is as follows: The school district engagesin planningto review the educational
statusof the district and to addressspecificactionsrelative to accreditationand performance
separately.

REFERENCEMississippPublicSchoolAccountabilityStandardg2001)

CROSREF.: PolicyGAG StaffDecisiorMaking/StaffCommunityRelations

LXIV. PROFESSIONAL/LICENSHRSONNBXTRAUTY GBRE

Teachersare expectedto assumereasonableduties over and above their regular teaching
responsibilities. Activities and servicesmay make minor demands on the teacher's basic
assignmentAdministratorsshallstriveto equalize sucllutiesamongteachers.

CROSREF.: Policies GBRG ProfessionaPersonneWorkLoad
GBEB Coache#&ssignmenPolicy

LXV. PROFESSIONAL/LICENSEHRSONNHEXPENSES GBRF

Professionalpersonnel (officers or employeesonly) who have first been authorized by the
superintendentto travel in the performanceof their duties shall be advanced/reimbursedas
indicatedbelow:

a. Foreachmile actuallyand necessarilytraveledin the employee'sautomobile or
other private motor vehicle,the state approvedper mile rate. Employeesare
expectedby the Boardto carpoolwheretwo (2)or more employeesare traveling
to the samedestination.In suchan event only one (1) travel expenseallowance
at the authorized rateper mile shallbe allowedfor anyone (1) trip.
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(b)

When such travel is done by meansof a public carrier or other means not
involvingprivate motor vehicle,the employeeshallreceiveastravel expensethe
actualfare or other expensesncurredin suchtravel. Travelby airline shallbe at
the tourist rate unlesssuch spacewas unavailable.The employee shall certify
that tourist accommodationswere not availableif travel is performed in first
classairlineaccommodations.

Employeesshallbe reimbursedfor other actualexpensesuchasmeals,lodging
and other necessaryexpensesncurred in the courseof suchtravel, subjectto
limitations placed on mealsfor intrastate and interstate official travel by the
State FiscalManagementBoardand rules and regulationsadopted by the State
Departmentof Audit.

Currentadvancement/reimbursemenmniates:

a.

b.

d.

e.

singlestandardroom rate for accommodations

meal and mileage rate as allowed by the Fiscal Management Board and
approvedby the schoolboard

actualregistrationfees
actualfare or other expensesncurredin travel by publiccarrier

inadentalexpensest parking, etc.

The superintendentshall comply with the rules and regulationsof the State Department of
Auditregardingtemizedexpenseaccountauponreturn of the employees.

(©)

Reqgardind ravelAdvances

a.

ONLYthe superintendentis authorizedto approvetravel advancedor out-of-
statetravel.

The superintendent shall comply with all rules and regulationsof the State
Departmentof Auditregardingtraveladvances.

The superintendentshallcomplywith the FiscalManagementBoarddaily limits
on expendituredor meals.

All officialtravel mustbe approved.
Persongeceivingadvancesnustbe officersor employeef the schooldistrict.

Traveladvancesnaynot be usedfor personalexpense®r for anypurposeother
thanthe actualexpense®f the authorizedtravel.
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g. Accountingfor any travel advanceshall be made within five (5) working days
afterreturn.

h. Any money not used for travel related expensesshall be repaid the school
district at thistime.

I. Thetravel reimbursementform prescribedby the State Departmentof Finance
and Administrationshallbe completedand submitted at this time for all money
not refundedthe schooldistrict.

J. Actualreceiptsfor all travel expenseexceptmealsandtravelin personalvehicles
areto beincluded.

LEGAREef.:Section25-3-41, MississippiCodeof 1972

LXVI. PROFESSIONRERSONNBRIONSCHOOEMPLOYMENT GBRG

This school board considersa professionalassignmentin the schooldistrict to be full-time
employment.

Employeesshallnot engageat any time in any outside employmentthat would interfere with
their effectivenesdn performingregularassignedduties; would compromiseor embarrasshe
school system; or would in any way conflict with assignedduties. Employeesshall not be
employedor involved in any private or other public businessduring the hours necessaryto
fulfill their contractualresponsibilities.

Forincompetenceneglectof duty, immoralconduct,intemperance, brutatreatment of a pupil
or other good causethe superintendent of schoolsmay dismissor suspendany licensed
employeein anyschooldistrict. 837-9-59 (1997)

LEGAREF.: MSCODHscited

CROSREF.: PolicyGBIt Evaluationof Employees

LXVIl. CONSULTING GBRGA

The employeewill not accepta position as consultant,even though no absenceis required,
without approvalby the Superintendenbr his/her designatedepresentative.

LXVIII.PROFESSIONRERSONNHIUTORINGORPAY GBRGB

To assureall studentsreasonableassistancewithout chargefrom their own teachersand to
avoidplacingateacherin a position wherehe/shemayhavea conflictof interest,teachersshall
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receive no money for tutoring any student they have in class or whose evaluation or
assignmenthey will be calleduponto make.

Further,no tutoring for whichateacherreceivesafee will be carriedon in the schoobuilding.

No teacher shall use his/her official position to obtain pecuniarybenefit for himself/herself
other than that compensationprovided for by law, or to obtain pecuniary benefit for any
relativeor anybusinesswith whichhe/sheisassociated.

Legal ref.Section25-4-105(1), MississippCodeof 1972

LXIX. PROFESSIONEAVE GBRH

Beginningwith the schoolyear 19921993, each licensedemployee shall be credited with a
professionalleave allowance,with pay, for each day of absencecausedby reason of such
employee'sstatutorily required membershipand attendanceat a regular or specialmeeting
held within the Stateof Mississippbf the StateBoardof Educationthe Commissioron Teacher
and Administrator Education Certificationand Licensureand Developmentthe Commissioron
SchoolAccreditation,the MississippiAuthority for EducationalTelevisionthe meetingsof the
state textbook rating committeesor other meetingsauthorizedby local schoolboard policy.
837-7-307,asamended(2003)

LXX. STRIKES GBQA

"Strike" meansa concertedfailure to report for duty, a willful absencefrom one'sposition, the
stoppageof work, a deliberateslowingdown of work, or the withholding,in whole or in part, of
the full, faithful and proper performanceof the duties of employment, for the purpose of
inducing,influencingor coercinga changein the conditions,compensationfights, privilegesor
obligationsof public employment;provided, however,that nothing herein shalllimit or impair
the right of any certificatedteacherto expressor communicatea complaintor opinion on any
matter related to the conditionsof employmentso long asthe sameis not designedand does
not interfere with the full, faithful andproper performanceof the dutiesof employment.

"Certified teacher" shall mean the following employeesof this school district: classroom
teachers,supervisorsof programs,librarians, guidancepersonnel,audiovisualpersonneland
vocationaldirectors.

It is hereby declaredthat a strike, concertedwork stoppageor concertedrefusalto perform
lawful dutiesin any mannerby licensedteachersagainstpublic schooldistricts within the State
of Mississippishall be illegal, unprotected and contrary to the public policy of the State of
Mississippi.

No certified teacher, group of certified teachers or teacher organization shall promote,

encourageor participatein any strike againsta public schooldistrict, the State of Mississippor
anyagencythereof.
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No person exercisingany authority, supervisionor direction over any licensedteacher shall
havethe power to authorize,approveor consentto a strike by one or more licensedteachers,
andsuchpersonshallnot authorize,approveor consentto suchstrike.Nolocalschoolgoverning
boardor anypersonexercisingauthority, supervisioror direction overanypublic schoolshall
attempt to closeor curtail the operationsof the public school,or to changeor alter in any
mannerthe scheduleof operationsof said schoolin order to circumventthe full force and
effect of this statute. In the event of a strike againstthe public school, the local school
governing board shall continue school operations as long as practicablein in order to
ascertain which teachersare on strike, and certify the names of such teachersto the
Attorney General. Any member of a local school governing board or public school
administrator who violates this subsectiorshall be guilty of a misdemeanorand upon
convictionshall be fined not lessthan One Hundred Dollars($100.00)nor more than Two
HundredFifty Dollars($250.00)or eachday suchviolation continues.

Chancerycourts having jurisdiction of the parties are vested with authority to hear and
determine all actions alleging violations of subsection (3) of this section. Suits to enjoin
violations of subsection(3) of this section shall have priority over all matters on the court's
docketexceptother emergencymatters.

If a certified teacher,a group of licensedteachers,a teacherorganization,or any officer, agent
or representativeof anyteacherorganizationengagesn a strike in violation of subsection (3)f
this section,any public schooldistrict whoseemployeesare involvedor whoseemployeesmay
be affected by the strike shallfile suit to enjoin the strike in the ChanceryCourt of the First
JudicialDistrict of HindsCounty,Mississippior in the chancerycourt havingproper jurisdiction
and proper venueof suchactions.Thechancerycourt shallconducta hearingwith notice to all
interested parties, at the earliest practicabletime. If the complainantmakesa prima facie
showingthat a violation of subsection(3) of this sectionis in progressor that there is a clear,
real and presentdangerthat suchstrike is aboutto commencethe chancerycourt shallissuea
temporary restrainingorder enjoiningthe strike. Upon final hearing,the chancerycourt shall
either makethe injunctionpermanentor dissolveit.

If an injunctionto enjoin a strike issuedpursuantto this sectionis not promptly compliedwith,

on the applicationof the complainant,the chancerycourt shallimmediatelyinitiate contempt
proceedingsagainstthose who appearto be in violation. A teacherorganizationfound to be in

contempt of court for violating aninjunction againsta strike shall be fined up to Twenty
Thousand Dollars ($20,000.00)for each such calendar day. The fines so collected shall
immediately accrueto the school district and shall be used by it to replacethose services
denied the public as a result of the strike. Eachofficer, agent or representativeof a teacher
organizationfound to be in contempt of court for violating an injunction againsta teacher
organizationshallbe liable for any damageswhich might be sufferedby a publicemployerasa
result of a violation of the provisions of subsection (3) of this section by the teacher
organizationor its representatives pfficers and agents.The chancerycourt havingjurisdiction
over such actionsis empoweredto enforce judgement againstteacher organizationsby the

attachmentor garnishmentof organizationnitiation feesor dues.
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If the court, after a hearing or notice, determines that a licensed teacher has violated
subsection(3) of this section, it shall over the termination of his or her employmentby the
public school district. No person knowingly violating the provision of said subsectionmay,
subsequentto suchviolation, be employedor reemployedas a teacher by any public school
districtin the stateunlessthe courtfirst findsa publicnecessitytherefore.

The provisions of this subsection(8) shall be cumulative and supplementalto any other
applicableprovisionof law. 837-9-75(1985)

LEGAREF.MSCODHEscited

LXXIl. SUBSTITUTEEACHERS GBRJ

When the servicesof a substitute teacherwill be required, for whatever reason,the teacher
should notify the principal at the earliest possiblemoment - the day before if practicable.
Teacherareto calltheir principalsno later than 7:00a.m.on the dayof the absence.

Theprincipalis responsiblefor obtainingsubstitute teachersTheteachershouldhaveavailable
for the substitute a classroll, lessonplan and keysin order that the substitute can more
effectivelytake chargeof the class.Wheneverpossible the teachershouldnotify the principal
the daybeforethe expectedeturn to classsothat the substituteteachercanbe notified.

Therate of pay for substitute teachersis as approvedby the Boardand the discretionof the
superintendent.

If the time servedby a substituteis lessthan that of a full day, it shouldbe computedin hours
(anythingover a half hour), and the substitute will be paid on any hourly basisas approvedby
the Boardandthe discretionof the superintendent.

LXXIl. DRUGFREEVORKPLAGEDRUGANDALCOHOE SMOKING GBR
TOBACCOSE

No North Bolivar Consolidate®ublic Schoatmployeeshall unlawfully manufacturegistribute,
dispense, possessor use on or in the workplace any narcotic drug, hallucinogenicdrug,
amphetamine, barbiturate, marijuana or any other controlled substance, as defined in
scheduled through V of section202 of the ControlledSubstance#\ct (21 U.S.C.812)and as
further definedby regulationat 21 CFRL300.11through 1300.15.

"Workplace"is defined tomeanthe site for the performanceof work donein connectionwith a
federal grant That includesany school building or any school premises;any schootowned
vehicleor any other schoolapprovedvehicleusedto transport studentsto and from schoolor
schoolactivities; off schoolproperty during any schootsponsoredor schootapprovedactivity,
eventor function, suchasafield trip or athleticevent,where studentsare underthe jurisdiction
of the schooldistrict wherework on afederalgrantis performed.
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Thepurposesof this policyare asfollows:

a.

b.

to maintaina safe,healthyworkingenvironmentfor allemployees;

to maintainthe highestquality educationalprogramfor our studentsby insuring
that no personnelof the district are usersof illegaldrugsor under the influence
of drugsor alcohol;

to reducethe numberof accidentainjuriesto personor property;and

to reduce absenteeismand tardinessand improve the quality of educational
services.

(b) SECTIONSUBSTAN@BUSE

Thefollowingarerulesrepresentinghe district'spolicy concerningsubstanceabuse:

a.

All employeesare prohibited from beingunder the influence of drugsat school
while on duty or on schoolpremises.All employeesare prohibited from using
illegal drugs or prescription medication for which they do not have a proper
prescription.

Thesale,possessiontransfer, or purchaseof illegaldrugson schoolproperty or
while performing school businessis strictly prohibited. Such action will be
reportedto appropriatelaw enforcementofficials.

The use, sale, or possessiorof an illegal or non-prescribeddrug or controlled
substancevhile on duty is causefor immediatetermination.

Noalcoholicheveragewill be broughtor consumedn schoobremises.

No prescriptiondrug will be brought on school premisesby any person other
than the personfor whom the drug s prescribed.Prescriptiondrugswill be used
onlyin the manner, combinationand quantity prescribed.

Any employeewhose off-duty use of alcoholor illegal or non-prescribeddrugs
results in excessiveabsenteeism tardiness,poor work, or an accidentwill be
subjectto discipline includingtermination.

(c) SECTIONt FEDERAERANEMPLOYEES

As a condition of employment in any federal grant, each employee who is engagedin
performanceof a federal grant shallnotify his or her supervisorof his or her convictionof any
criminaldrug statute for a violation occurringin the workplaceas defined above,no later than
five (5) daysafter such conviction.
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As a condition of employment in any federal grant, each employee who is engagedin
performanceof a federalgrant shallabide by the terms of the schooldistrict policyrespectinga
drug-freeworkplace.

(d) SECTION: SANCTIONS

An employee who violates the terms of this policy may be non-renewed, or his or her
employmentmaybe suspendedr terminated, at the discretionof the board.

Suspensioror dismissamay resultin the suspensioror revocationof the licenseof a licensed
employee.

Sanctionsagainstemployees,including non-renewal, suspensionand termination, shall be in
accordancavith prescribedschooldistrictadministrativeregulationsand procedures.

Employeesnustcompleterequireddistrict formsrelatedto the DrugFreeWorkplacepolicy.

LXXINLSMOKING AND OTHER USE S@QBACCON THEWORKPLACE GBRM

(@) STANDAROFCONDUCT

Employeesare prohibited from usingany tobaccoproduct on schoolpremisesat any time or
while drivingor riding in any schoolowned vehicle.Compliancewith the standardsof conductis
mandatoryfor allemployees.

(b)  DEFINITIONS

Schoopremiseswill meananyproperty whetherownedor usedin anyother mannerunderthe
control of the Boardof Trusteesor its designee.

Useof tobaccoproductsincludessmoking chewing,anddipping.

Schoolowned vehiclesincludesall motor vehiclesowned by North BolivarConsolidatedschool
District.

LXXIVDRUGANDALCOHOTESTIN@OLICY GBRM2

DRUGANDALCOHOLESTIN®OLICY

All of the district's personnel,includingadministrators will be subjectto testingrandomlyor if
reasonablesuspicion exists.

Thepurposesof this policyare asfollows.

a. to maintainasafe,healthyworkingenvironmentfor allemployees;
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(b)

to maintainthe highestquality educationalprogramfor our studentsby insuring
that no personnelof the district are usersof illegaldrugsor under the influence
of drugsor alcohol;

C. to reducethe numberof accidentalnjuriesto personor property; and

d. to reduce absenteeismand tardinessand improve the quality of educational
services.

SECTIONSUBSTAN@BUSE

Thefollowingarerulesrepresentinghe district'spolicyconcerningsubstanceabuse.

(€)

a.

All employeesare prohibited from beingunder the influenceof drugsor alcohol
while on duty or on district premises.All employeesare prohibited from using
illegal drugs, or prescription medicationfor which they do not have a proper
prescription.

Thesale,possessiontransfer, or purchaseof illegaldrugson district property or
while performing district businessis strictly prohibited. Such action will be
reportedto appropriatelaw enforcementofficials.

Theuse, sale,or possessiorof an illegal or non-prescriptiondrug or controlled
substancewhile on duty is causefor immediatetermination.

Noalcoholicheveragewill be broughtor consumed ordistrict premises.

No prescriptiondrug will be brought on district premisesby any person other
than the personfor whom the drugis prescribed.Prescriptiondrugswill be used
onlyin the manner, combinationand quantity prescribed.

Any employeewhose off-duty use of alcohol, illegal, or non-prescriptiondrugs
results in excessiveabsenteeism tardiness,poor work, or an accidentwill be
subjectto discipline,up to and includingermination.

SECTIONt DRUGANDALCOHOILESTING

a.

North Bolivar ConsolidatedSchoolDistrict will conduct pre-employmenttesting
for bus drivers, reasonable suspicion testing, and random testing of all
personnel.

An employeewill be allowed to provide notice to the LowndesCounty School
District of currently or recentlyusedprescriptionor non-prescriptiondrugsprior
to the time ofthe test.
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C. Randomtesting of bus drivers will be implemented using a neutral selection
basis.TheNorth BolivarConsolidatedSchoolDistrict will not waivethe selection
of anyemployeechosenpursuantto the randomselectionprocedures.

I. Reasonablesuspicionis defined under this policy as the belief by the
North Bolivar ConsolidatedSchoolDistrict that an employeeis usingor
hasuseddrugsor alcoholin violationof North BolivarConsolidatedSchool
District'spolicy. Reasonablesuspicionmay be basedupon, among other
things:

1) Observablephenomenasuchasdirect observationof drug
use and/or the physicalsymptomsor manifestationsof
beingunderthe influenceof adrug;

2) Abnormal conduct or erratic behavior while at work,
absenteeism, tardiness, or deterioration in work
performance;

3) A report of drug use provided by reliable and credible
sourcesandwhichhasbeenindependentlycorroborated;

4) Evidencehat an individualhastamperedwith a drug and
alcohol test during his employment with the current
employer;

5) Information that an employeehas causedor contributed
to anaccidentwhile at work; and

6) Evidence that an employee is involved in the use,
possession sale, solicitation, or transfer of drugs while
working or while on school premisesor while operating
one of the school's vehicles, its machinery, or its
equipment.

il If there is reasonablesuspicionthat an employeeis using or has used
drugs or consumed alcohol in violation of the District's policy, that
employeewill be required to submitto a drug and/or alcoholtest. The
superintendent(or in hisor her absencean appointedreplacement)must
approvein advanceall reasonablesuspiciontesting. If the test result is
confirmed positive for drugsor alcoholin violation of 5 A & (i dhdig @nidl Q &
alcoholpolicy,the employeewill be subjectto immediatetermination of
hisor heremploymentwith the district.

Any employeewho refusesto take a drug and alcoholtest will be subjectto discipline,up to
andincludingimmediatetermination of employment.
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The following are drugs for which the district may test: alcohol, opiates, amphetamines,
phencyclidindPCP)marijuana,andcocaine.

An employeewho receivesa positive confirmationdrug and alcoholtest result may contestthe
accuracyof the result or explainthe resultswithin ten daysof the date of suchresult by filing a
written statement with the superintendent.An employee,at his or her own cost, also may
requestthat the specimerbe retestedat a certified laboratoryof hisor her own choosing.

An employeewho receivesa positive confirmation test result and who fails to presenta
satisfactory contest or explanation to such result, or a contrary result from a certified
laboratory of the employee'sown choosing,will be subjectto discipline,up to and including
termination.

A copy of this policy, and state law regardingdrug testing can be obtained from the district
office.

LXXV.USBEOFVEHICLES GACK

(a) SECTIONPERSONAIEHICLE

Employeesvho have prior authorizationand are requiredto usetheir own automobilesin the
performanceof their duties shallbe reimbursedfor suchtravel at the mileagerate asallowed
by the Fiscal Management Board and approved by the school board. Requests for
reimbursementshall be honored only if submitted within one month of their occurrenceand
prior to June30, endingthe schoolyear. Theemployeeshall submitthe mileagestatementto
his/herimmediatesupervisorfor approval who will then forward the statementto the designee
of the superintendent.Thestatementwill then be submittedto the financeoffice for payment.

(b) SECTION DISTRICYEHICLE

Whenthe job classificatiorrequiresthe employeeto drive adistrict vehicle,the employeeshall
be requiredto have a valid driver's licenseand shall qualify for vehicle insurability. When an
employeeis denied insurancecoverageby the district's insurancecarrier and the employee
provides his/her own coverage,the insurancecoveragethe employee provides must meet
district approvedstandards.If the employee'sdriver's licenseis revokedand/or insurability is
removed,the employeeis subjectto dismissal.

SeeGBRF.

LXXVIPROFESSIONBRGANIZATIONS GBS

Membership in a professional education associationis voluntary. Professionalassociation
activitiesshallnot interfere with a staff member'sacceptedresponsibilitiego the school system.
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DXOVIL.PROFESONALPUBLISHING GBT

TheBoardrecognizeghat staff membersare in a unique positionto createwritten materials of
benefit to the field of education.However,the staff member must place his/her duties and
responsibilitiego the schoolsystem firstand musthaveapprovalof the superintendenbefore
utilizingmaterialandinformation from within the schoolsystemfor publicationpurposes.

LXXVIIl.  CLASSIFIED/NGNCENSEBTAFSECTION GC

Classifiednon-instructional personnelare "at will" employeeswhose duties do not require a
certificate (or license)issuedby the State Departmentof Education.Classifiecemployeeshave
no property rights in their employment,which may be terminated without notice at any time
by eitherthe employee oithe employer.

The superintendenthas the power, authority and duty to make assignmentgo the various
schoolsn the district of all non-instructionaland non-licensedemployeesasprovidedin Section
37-9-17,andto makereassignmentsf suchemployeedrom time to time. § 37-9-14 (2)(s)

Thesuperintendenthasthe power, authority and duty to employand dismissnon-instructional
arid non-licensed employeeasprovidedby law. § 37-9-14 (2) (y)

Within the limits of the availablefunds,the Superintendentof Schoolshallrecommendto this
SchoolBoard all non-instructional employeesto be employedand may prescribethe duties
thereof. Compensatiorior suchemployeegnaybe paidfrom anylawful funds.8§ 37-9-3

ThisBoardhasthe power, authority and duty to employ all non-instructionaland non-licensed
employeesand fix the dutiesand compensatiorof suchpersonneldeemednecessaryursuant
to the recommendatiorof the Superintendenbf Schools§ 37-7-301 (w)

TheBoardconsidersits classifiedpersonnelwho serveas secretariescafeteriaworkers, public
relations consultants,custodians,maintenanceworkers, bus drivers, and other non-licensed
andnorrinstructionalpositionsto be vital to the smoothfunctioningof the schoolsystem.

Licensedand non-licensed personnelare to work together as partners to provide the best
possibldearningsituationsfor the studentsof this schooldistrict.

NOTE-AIl new hire licensedand non-licensedemployeesafter July1, 2000, must have a state
child abuseregistry, check and criminal records backgroundcheck via fingerprint card. See
policy GCd ClassifiedPersonneHiring.

LEGAREF.: MSCODHscited

CROSREF.: Policies CAt GeneralSchoolAdministrationGoalsand Objectives
CCrt OrganizatiorCharts
GCDx NonlicensedPersonneHiring
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GCRAA FairLaborStandardg?olicy
GAAQ HiringAllEmployees

LXXIXPOSITIONS GCB

Eachemployee of the school district shall have a position description which specifiesjob
responsibilities.

LXXX.RECRUITMENT GBC

TheBoard,within limitations of its budgetand the approvedsalaryschedule js committed to
the policyof acquiringand keepinghe bestqualifiedpersonnel.

Thesuperintendentshallinstitute proceduresto obtain sufficient qualified candidatesfor any
existingor anticipatedvacancies.

LXXXIHIRING; CLASSIFIED/NGNCENSEBMPLOYEES GCD

Annually,prior to Julyl, andthereafter asis necessarythe superintendentor his/her designee
shallsubmitfor approvalof the Boardof Trusteesthe titles and namesof all full-time and part-
time classifiedpersonnelrecommendedfor employmentfor the ensuingfiscal year, showing
classificationterms of employment,andratesand datesof compensation.

(@) DEFINITION

Classified/Nodicensed personnel are "at will" employeeswhose duties do not require a
certificate (or license)issued by the MississippiDepartment of Education. Classified/non
licensedemployeeshave no property rights in their employment, which may be terminated
without noticeat anytime.

(b) AUTHORITY

Within the limits of the availablefunds, the superintendentshall recommendto the School
Board thereof all non-instructional employeesto be employedand may prescribethe duties
thereof. Compensatiorior suchemployeesmaybe paidfrom anylawful funds.§ 37-9-3 (1987)

The superintendenthas the power, authority and duty to make assignmentgo the various
schoolsn the district of all non-instructionalandnon-licensedemployeesasprovidedin Section
37-9-17, and to make reassignmentof such employeesfrom time to time. 8 37-9-14 (2) (s)
(1999)

Thesuperintendenthasthe power, authority and duty to employand dismissnon-instructional
andnon-licensedemployeesasprovidedby law. 8 37-9-14 (2) (y) (1999)
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ThisBoardhasthe power, authority and duty to employ all non-instructionaland non-licensed
employeesand fix the dutiesand compensatiorof suchpersonneldeemednecessaryursuant
to the recommendatiorof the Superintendenbf Schoolsg§ 37-7-301 (w) (1996)

(c)  APPLICATION

Candidatesfor non-licensed positions shall make formal application with the personnel
director. The candidateshall provide documentationrequired by the schooldistrict. In cases
where specifictraining is required by a state or federalagencythe SchoolBoardwill be guided
by thesespecificequirements.

(d) SELECTION/HIRING

Theschooldistrict shallbe in compliancewith state laws governinghiring of all employeesand
backgroundchecks(SeePolicyGAAC.)

LegaRef.:837-9-17,MSCodeof 1972asamended.

Theschooldistrict shall selecthe most competentandidatesavailable for nordicensed
positions,taking into considerationthe experience training, personality,health, and attitudes
of each applicant. The candidate shall possessacceptable personal traits and qualities as
revealedby appraisalsbasedon personalinterviews by personsdeemedcompetentto make
suchevaluations. Annualhealth certificatesfor food serviceemployeesare required, as may
be obtainedat the localhealth departmentwithout expenseo the employee.

(e)  SALARY

TheSchoolBoardshallfix the salaryof non-licensedpersonneltakinginto consideration
the training, experience,and responsibilityof the employee.The salarypaid shall be not less
than thefederalminimum wage and shall be compliancewith the FairLabor Standardact.

LEGAREF.: MSCODHscited

CROSBEF.: PoliciesCAt GeneralSchoolAdministrationGoalsand Objectives
GCrt NonlicensedStaffSection
GCRA FairLaborStandardsolicy
GAAQG Hiingt AllEmployees

APPLICATIOIREQUIRED Candidatesfor non-certified/non-licensed positions shall make
formal applicationwith the appropriatesupervisor principalor superintendentof schools.The
Superintendenbf Schoolshallinsurethat the applicantis given fulland proper consideration.

FACTOROSF SELECTIONIt shall be the duty of the schoolboard to elect to non-certified
positionsthe most competent candidatesavailable,taking into considerationthe experience,
training,personality health,and attitudes of eachapplicant.
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RECOMMENDATIONT he Superintendentof Schoolsshall recommendto the SchoolBoard
candidatedor appointmentto non-certified positions.

PERSONALThe candidateshallpossesscceptablepersonaltraits and qualitiesasrevealedby
appraisalsbased on personal interviews by individuals deemed competent to make such
evaluations.

SPECIFKCThecandidateshallprovidethe Superintendenof Schoolsvith recommendationdy
former employersand records ofspecific training for the position for which he/sheis an
applicant.In caseswhere specifictraining is required by a state or federal agency,the school
boardwill be guidedby thesespecificrequirements.

FIXINGSALARY The SchoolBoard shall fix the salary of non-certified personneltaking into
considerationthe training, experience and responsibilityof the employee.The salarypaid shall
not be lessthan the federal minimum wage and shall be in compliancewith the Fair Labor
StandardgAct. All salarieswill be paidin twelve (12) monthsequalpayments.

RETIREMENTNon-certified personnelshall be retired from public employment under such
conditionsandprovisionsestablishedoy the PublicEmployeeRetirementSystem(PERS).

LXXXIEMPLOYMENARIOR O BOARBPPROVAL GCD.
CLASSIFIED/NGNCENSBEMPLOYEES

Where job openingsoccur in positionsto be filled by classified/nonrlicensedpersonnel,the
superintendentshallhavethe authority to employ supportivepersonnelon a temporary basis,
subjectto later Boardapproval.Employeeso hired shallbe informed at the time of their initial
employmentthat permanentemploymentwill be subjectto Boardapprovalor disapproval.

LXXXI.  CLASSIFIED/NGANCENSHEPERSONNEIRIENTATION GCF

Employeesnew to the school system will participate in an orientation sessionfor new
employeesscheduledannually prior to the opening of the school year. All employeeswill
participate in a pre-schoolorientation sessionscheduledannuallyprior to the openingof the
schoolyear.

LXXXIV. CLASSIFIED/NGNCENSEBTAFF/STAEEVELOPMENT/COMPUTGRFA

All classified/nonlicensedstaff memberswill participate annuallyin the staff development
programapprovedbythe District SchooBoard.

LXXXV.CLASSIFIED/NONENSHPERSONNBUPERVISION GCH

The Superintendentwill be responsiblefor designingand implementingan effective personnel
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Supervisiorprogram. Each program is to have as its basic interest the improvement and
developmentof the classifiedstaff.

LXXXVI. EVALUATIONSCLASSIFIED/NGNCENSHEMPLOYEES GClI

The SchoolBoard of this district directs the superintendentto formulate and implement a
formal annual performance appraisal system based on job descriptions and on-the-job
performanceof everyclassifiedemployee.

LXXXVIl. PROMOTION CLASSIFIED/NGNCENSEEMPLOYEES GCJ

Theschooldistrict shallencouragegrowth by following the policy of allowingstaff membersto
receivefirst considerationfor job responsibilityassignmentchange.Personnelwill be notified
of existingvacancies.

Requesshallbe madein writing to the appropriate centrabffice personnel.

It shallbe the policy of the Boardto selectthe best qualified applicantwithout regardto race,
color, creed, sex, or national origin, nor shall any staff member be denied considerationfor
promotion becauseof age,marital statusor disability.

LXXXVII. TRANSFERSLASSIFIED/NGNCENSEBMPLOYEES GCM

The superintendentor designatedrepresentative may transfer personnelwithin the school
system.Staff memberglesiringa transferto anothercampusshall submithe requestin writing
to the appropriate central office personnel. The request for transfer will not be granted
automatically. There are circumstanceghat will haveto be taken into considerationsuch as
complying with court order and the present principal's approval of the transfer and the
recommendingprincipalmakingthe recommendatiorfor transferto his/her school.

LXXXIX. RESIGNATIO{NCLASSIFIED/NGNCENSHEMPLOYEES GCO

A classifiecemployeewill givethe Boardfourteen (14)calendardayswritten notice of intention
to resign.

XC. REEMPLOYMENTLASSIFIED/NGNCENSHEMPLOYEES GCP

Upon recommendationby the immediate administrator/supervisorand the approval of the
superintendentand schoolboard, classifiedemployeeswill be reemployedfor the next school
year.
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XCl WORKIN@&ONDITIONSHEALTHEXAMINATIONSCHILINUTRITION GClI
EMPLOYEESBNLY

TheBoardgrantsthe superintendentauthority to require anypersonapplyingfor child nutrition
employmentto furnish a satisfactoryhealth certificate from a licensedphysicianor the State
Health Department, certifying that he/she has had a negative (nonspecific)reactionto any
standardtuberculinskintest approvedby the StateDepartmentof Healthnot more than ninety
(90) daysprior to employmentand that suchpersonis free from tuberculosisin an infectious
or communicablestage. Suchrequirement will be mandated only for positionsthat involve
food handlingor for suchtimes as the superintendenthas reasonto believe the health and
welfare of studentsand staff isin question.

XCIl.  WORKIN@&ONDITIONGSFAIRLABORSTANDARDBOLICY GCRAA

() PURPOSE

Toensurecompliancewith the minimumwage,overtime payandrecordkeepingrequirements
andthe childlaborrestrictionsof the FairLaborStandardsAct (FLSAYf the United States.

(b) EXEMPEMPLOYEES

Licensedprofessionalemployees(teachers,counselors supervisorsadministrators)business
managermaintenancedirector,communityrelationsspecialist.

(c) COVEREBEMPLOYEES

Allemployeesn the job classificationsistedbelow:

Secretaries Janitors
Bookkeepers Maids

Clerks AssistanfTeachers
Mechanics SubstituteTeachers
BusDrivers Security
DeliveryMen CafeteriaPersonnel
MaintenancePersonnel DataEntryOperators

(d) EMPLOYMENRELATIONSHIPS

An employmentrelationshipis not created between trainees (student teachers)or students
andthis schooldistrictdueto the circumstancesurroundingtheir activities.

An employmentrelationshipis not created between this schooldistrict and individualswho
volunteer or donate their servicesto the school district as a public service without
contemplationof pay.

97




Hiring off-duty policemenor deputieson a part-time basisby the schooldistrict for
crowd control or for securitypurposesdoesnot createa joint employmentrelationship
between the schooldistrict and the city or county. The schooldistrict is separateand
distinctandactsentirelyindependentof other governmentakntities.

() HOURSVORKED

Eachemployeesubjectto FLSAshallbe paid in accordanceor all hoursworked. Compensable
time includesall time that an employeeis requiredto be on duty. Coffeebreaks,waiting time
and meal periodswhich are frequently interrupted by callsto duty are hours worked and are
compensable.

For employeesubject tothe FLSAhe workweekbeginson Saturdayand endsat the endof the
nextFriday.

Payperiodsand payroll cutoff datesare scheduledfor eachmonth of the schoolyear. Acopyof
this scheduleis on hand and availableat eachschooland the central office. Paydayis the last
workingday of each month Hoursworked shallbe recordedto the nearestquarter hour at sign
in and signout by eachemployeeon time sheetsprovidedby the district. Submissiorof a false
time sheet may result in suspensionor dismissal.Each employee shall report to work in
accordancewith the scheduleof working hours provided by the superintendentfor each job
category. Deviation from the predetermined schedule requires written approval of the
superintendent.

® BASIGIONETARREQUIREMENTS
Allemployeessubjectto FLSAhallbe paid not lessthan the currentminimumwage.
(99 OVERTIMBAY

All employeessubjectto FLSAshallbe paid not lessthan one and one-half times their regular
rates of pay for all hoursworked over 40 in a workweek.Overtime pay due an employeeshall
be computedon the basisof the hours worked in each workweek. Overtime pay may not be
waived by an agreementbetween employerand employeesnor may the hours of work of an
employeebe averagedover two or more workweeks.Any overtime pay will be basedon the
employee'sregularrate which will include all remunerationfor employment.Overtime will be
paid only on hours actually worked in excessof 40 hours during the work week. When
accumulatedeavehoursare used,those hourswill be paid at regulartime. Leavetime cannot
be combinedwith actualwork hoursto causeovertime.

(h) AUTHORIZATIGMORADDITIONAWORKREQUIRED

Eachdistrict employeeresponsiblefor the supervisionof employeessubjectto the FLSAshall,
prior to permitting any additionalwork, receiveauthorization from the superintendent or
his/her designee.Additional work hours are any hours worked outside the normal work
schedule.Additional hours worked will result in overtime only when the actual hours worked
duringthe work weekexceedforty.
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Thesuperintendentwill allow the useof flex time only for PTOmeetings,open housdunctions,
and staff meetings.Flextime shall be approvedby the principal and documentedin writing.

Documentationshallbe attachedto the employee'stime report and submittedto the business
office at the scheduleccutoff date.

Thesuperintendentmay, in an effort to keepovertime at a minimum, establisha layoff plan, if,
in his/her opinion, sucha plan would not be detrimental to the missionof the schooldistrict.
Under sucha plan an employeewould be laid off after working 40 hours in a workweek. For
example the secretary whahasto work ten hoursa day onMonday, TuesdayWednesdayand
Thursdaywould be laid off Fridayand return to work the next Monday. The layoff must occur
duringthe sameworkweekthe 40 hourswere worked.

Recognizinghat all compensationis based on the workweek, not the calendarweek, will
minimize problemswith a layoff plan. For this schooldistrict the workweek beginsat 12:01
A.M.eachSaturdayandendsat 12:00midnighteach Friday.

() RECORREEPING

The superintendentshall require all records on wages,hours, and other items listed in the
record keepingregulations(29 CFRPart 615) to be kept by the businessoffice for the time
specifiedbythe Act.

Thesuperintendentor his/her designeeshallsecurea sufficientquantity of the minimumwage
poster.Oneposter shalbe displayedn eachdistrict worksite.

() ENFORCEMENT

District employeesshall, at all times, cooperate with authorized representativesof the
Departmentof Laborwho mayvisitawork site.

a. to investigateand gatherdata concerningwages,hours,and other employment
practices;

b. to enter andinspectanyschooldistrict premisesandrecords;

C. to question employeesto determine whether any person has violated any
provisionof the FLSA.

Employerswho have willfully violated this law may face criminal penalties,includingfines and
imprisonment.

District employeesresponsiblefor supervisingemployeessubjectto the FLSAwho willfully
violate the terms of this policy shallbe subjectto disciplinaryaction by the schooldistrict. Any
disciplinaryaction taken by the school district will be in addition to any relief granted an
employeebythe U. S.Departmentof Laboror a court of law.

Willful isdefinedby the U. S.Departmentof Laboras"knew or shouldhaveknown."
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(k)  CHILDLABORPROVISIONS

The FLSAcontainsimportant provisionsregardingthe employmentof children. Management
personnelshall consultvith the superintendentor his/her designegrior to the employment of
anyindividual under 18 yearsf age.

If a decisionis madeto employchild labor, the hiring, hoursworked, work performed,and rate
of payshallbein full compliancewith the FLSA.

Violationsof the FLSAchild labor provisionsor any regulationissuedunder them may subject
the violatorto a civilmoneypenaltyup to $1,000.00 for each violation.

Eachdistrict employeeresponsiblefor the supervisionof employeessubjectto the FairLabor
StandardsAct shall, prior to permitting any overtime work, receive authorization from the
superintendentor his/her designee.

LEGAREF.: FairLaborStandardsAct(FLSAYf the United States.

CROSS REFPolicy GCDr NonlicensedPersonneHiring
GAAQ Hiing

XCIll. NONSCHOOEMPLOYMENJCLASSIFIED/NGNCENSEPERSONNEL GCRF

A classifiedemployeecontractingfor or performingany other employmentwhich will resultin
absencdrom duty requiredunderschoolagreementmay havehis/heremploymentterminated.

XCV. INSURANCHEANAGEMENT EGA

TheNorth BolivarConsolidatedschooDistrictshallestablisha plan within the policiesoutlining
the rangeof benefitsavailableto its employeesandtheir beneficiaries.

XCVI. BEREAVEMENT POLICY GBRAID

The North Bolivar Consolidated School District will grant a maximum of three (3) consecutive work
RIFe&d ! RYAYAAUNI GAQGS [SI @S RdzS G2 | RSIFGK Ay
GAYYSRA I G 8ehifed a6k spdugehildren,stepchildren, bother, sister, parengep

parent, stepbrother, and sisters, parents-law, son/daightersin-laws, grandchildren,

grandparents and grandparenis-law.

The three (3) consecutive work days of leave will be granted with the direct relatotwsthe time

of the event. Any additional leave will be taken as personal leave. To receive bereavement leave,
proper documentation must be received by the school administrator.
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XCVII. ABSENT FROM DUTY GBRI

ABSENCEROM DUTY

1. LICENSED EMPLOYEE
The term licensed employee means any employee of a public school district required to hold a valid
license by the Commission on Teacher and Administrator Education, Certification and Licensure an
Devdopment. 37-7-307

2. SICK LEAVE ALLOWANCE

The school board of this district shall establish by rules and regulations a policy of sick leave with
pay for licensed employees and teacher assistants employed in the school district, arjgbtog

shall include the following minimum provisions for sick emergency leave with pay:

a. Each licensed employee and teacher assistant, at the beginning of each school year, shall be
credited with a minimum sick leave allowance, with pay, of seven (7) days for absences caused by
illness or physical disability of the employee durihgttschool year.

b. Any unused portion of the total sick leave allowance shall be carried over to the next school
year and credited to such licensed employee and teacher assistant if the licensed employee or
teacher assistant remains employedthe same school districin the event any public school
licensed employee or teacher assistant transfers from one public school district in Mississippi to
another, any unused portion of the total sick leave allowance credited to such licensed emptoyee
teacher assistant shall be credited to such licensed employee or teacher assistant in the
computation of unused leave for retirement purposes under Sectiocd 2509, Mississippi Code of
1972. Accumulation of sick leave allowed in the school disthetldbe unlimited.

C. No deduction from the pay of such licensed employee or teacher assistant may be
made because of absence of such licensed employee or teacher assistant caused by illness or
physical disability of the licensed empé&® or teacher assistant until after all sick leave allowance
credited to such licensed employee or teacher assistant has been used.

d. For the first ten (10) days of absence of the licensed employee because of illness or physical
disability, inany school year, in excess of the sick leave allowance credited to such licensed
employee, there shall be deducted from the pay of such licensed employee the established
substitute amount of licensed employee compensation paid in that local school district
necessitated because of the absence of the licensed employee as a result of iliness or physical
disability. In lieu of deducting the established substitute amount from the pay of such licensed
employee, the policy may allow the licensed employee to receive full pay for the first ten (10) days
of absence because of iliness or physical disability, in any school year, in excess of the sick leave
allowance credited to such licensed employee. Thi#tezathe regular pay of such absent licensed
employee shall be suspended and withheld in its entirety for any period of absence because of
illness or physical disability during that school year. 101




3. PERSONAL LEAVE ALLOWANCE

Each licensed employee at the beginning of each school year shall be credited with a minimum
personal leave allowance, with pay, of two (2) days for absences caused by personal deaisans
that school year.Except as otherwise listed below, such personal leave shall not be taken on the
first day of the school term, the last day of the school term, on a day previous to a holiday or a day
after a holiday. Notwithstanding theestrictions listed above on the use of personal leave, a

licensed employee may use personal leave as follows:

(a) Personal leave may be taken on the first day of the school term, the last day of the
school term, on a day previous to a holiday or a day aftesl@dy if, on the applicable day,
an immediate family member of the employee is being deployed for military service.

(b) Personal leave may be taken on a day previous to a holiday or a day after a holiday if an
employee of a school district hagher a minimum of ten (10) yeaos experience as an
employee of that school district or a minimum of thirty (30) days of unused accumulated
leave that has been earned while employed in that school district.

(c) Personal leave may be taken on thestfiday of the school term, the last day of the
school term, on a day previous to a holiday or a day after a holiday if, on the applicable day,
the employee has been summoned to appear for jury duty or as a witness in court.

(d) Personal leave may be takon the first day of the school term, the last day of the school
term, on a day previouso a holiday or a day after a holiday if, on applicable day, an
immediate family member of the employee diesfoneral services are heldAny of the

three (3) beeavement days may be used at the discretion of the teacher, and

are not required to be taken in consecutive session.

Personal leave may be used for professional purposes, including absences caused by attendance ¢
such licensed employee at a seminaasgl, training program, professional association or other
functions designed for educator®o deduction from the pay of such employee may be made
because of absence of such licensed employee caused by personal reasons until after all personal
leave allowace credited to such employee has been uskldwever, the superintendent of a

school district, in his discretion, may allow a licensed employee personal leave in addition to any
minimum personal leave allowance, under the condition that there shall bected from the

salary of such licensed employee the actual amount of any compensation paid to any person as a
substitute, necessitated because of the absence of the licensed empldyeeunused portion of

the total personal leave allowance up to fi(& days shall be carried over to the next school year

and credited to such licensed employee if the licensed employee remains employed in the school
district.

4, PROFESSIONAL LEAVE ALLOWANCE

Each licensed employee shall be creditechvatprofessional leave allowance, with pay, for each

day of absence caused by reason of such employee's statutorily required membership and

attendance at a regular or special meeting held within the State of Mississippi of the State Board of

Education, the&Commission on Teacher and Administrator Education, Certification and Licensure
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and Development, the Commission on School Accreditation, the Mississippi Authority for
Educational Television and the meetings of the state textbook rating committegther meetings
authorized by local school board policy.

5. RETIREMENT

Upon retirement from employment, each licensed and dieensed employee shall be paid for not
more than thirty (30) days of unused accumulated leave earned whifdayed by the school
district in which the employee is last employe8uch payment for licensed employees shall be
made by the school district at a rate equal to the amount paid to substitute teachers and for non
licensed employees, the payment shallrhade by the school district at a rate equal to the federal
minimum wage.The payment shall be treated in the same manner for retirement purposes as a
lump sum payment for personal leave as provided in Sectiehl2B03 (e). Any remaining lawfully
credited unused leave, for which payment has not been made, shall be certified to the Public
Employees' Retirement System in the same manner and subject to the same limitations as
otherwise provided by law for unused leavdo payment for unused accumulated leamay be
made to either a licensed or nditensed employee at termination or separation from service for
any purpose other than for the purpose of retirement.

6. RULES AND REGULATIONS

The school board may adopt rules and regulatishgch will reasonably aid to implement the policy
of sick and personal leave, including, but not limited to, rules and regulations having the following
general effect:

a. Requiring the absent employee to furnish the certificate of a physiaiatentist or other
medical practitioner as to the illness of the absent employee, where the absence is for four (4) or
more consecutive school days, or for two (2) consecutive school days immediately preceding or
following a nornschool day;

b. Providing penalties, by way of full deduction from salary, or entry on the work record of the
employee, or other appropriate penalties, for any materially false statement by the employee as to
the cause of absence;

C. Forfeiture of accumulatedrduture sick leave, if the absence of the employee is caused by
optional dental or medical treatment or surgery which could, without medical risk, have been
provided, furnished or performed at a time when school was not in session;

d. Enlargingincreasing or providing greater sick or personal leave allowances than the
minimum standards established by this section in the discretion of the scloaotilof each school
district.

7. PAYMENT OF SUBSTITUTE EMPLOYEES

School boardsnay include in their budgets provisions for the payment of substitute employees,
necessitated because of the absence of regular licensed employdlesuch substitute employees
shall be paid wholly from district funds, except as otherwise providedfarterm substitute
teachers in Section 3¥9-20. Such school boards, in their discretion, also may pay, from district
funds other than adequate education program funds, the whole or any part of the salaries of all
employees granted leaves for the purpasfespecial studies or training. 103




8. NONLICENSED AND HOURLY PAID SCHOOL EMPLOYEES

The school board may further adopt rules and regulations which will reasonably implement such
leave policies for alltber nonlicensed and hourly paid school employees as the board deems
appropriate.

9. VACATION AND PERSONAL LEAVE

Vacation leave granted to either licensed or Hmmensed employees shall be synonymous with
personal leave Unused vacation or personal leave accumulated by licensed employees in excess of
the maximum five (5) days which may be carried over from onggdy) to the next may be

converted to sick leaveThe annual conversion of unused vacation or personal leave to sick days for
licensed or unlicensed employees shall not exceed the allowable number of personal leave days as
provided in Section 23-93. Theannual total number of converted unused vacation and/or
personal days added to the annual unused sick days for any employee shall not exceed the
combined allowable number of days per year provided in Sectiof&ZHand 253-95. Local

school board polies that provide for vacation, personal and sick leave for employees shall not
exceed the provisions for leave as provided in SectioA3-25 and 253-95. Any personal or

vacation leave previously converted to sick leave under a lawfully adopted pefaretMay 1,

2004, or such personal or vacation leave accumulated and available for use prior to May 1, 2004,
under a lawfully adopted policy but converted to sick leave after May 1, 2004, shall be recognized a
accrued leave by the local school distrintdaavailable for use by the employe&he leave
converted under a lawfully adopted policy prior to May 1, 2004, or such personal and vacation leave
accumulated and available for use as of May 1, 2004, which was subsequently converted to sick
leave may beertified to the Public Employees’ Retirement System upon termination of
employment and any such leave previously converted and certified to the Public Employees'
Retirement System shall be recognized.

10. DEFINITIONS
a. For thepurposes of this subsection, the following words and phrases shall have the meaning
ascribed in this paragraph unless the context requires otherwise:

I. "Catastrophic injury or illness" means a-ifeeatening injury or illness of an employeea
member of an employee's immediate family that totally incapacitates the employee from work, as
verified by a licensed physician, anddes the employee to exhaust &hve time earned by that
employee, resulting in the loss of compensation from ttegesfor the employee.Conditions that

are shortterm in nature, including, but not limited to, common illnesses such as influenza and the
measles, and common injuries, are not catastropl@tironic illnesses or injuries, such as cancer or
major surgerythat result in intermittent absences from work and that are letegm in nature and
require long recuperation periods may be considered catastrophic.

il Immediate family means spouse, parent, stepparent, sibling, child or stepchild.

b. Any school district employee may donate a portion of his or her unused accumulated
personal leave or sick leave to another employee of the same school district who is suffering from a
catastrophic injury or illness or who has a membgehis or her immediate family suffering from a

catastrophic injury or illness, mccordance with the following:
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I. The employee donating the leave (the donor employee) shall designate the employee
who is to receive the leave (the recipient employee) and the amount of unused accumulated

personal leave andick leave that is to be donated, and shall notify the school district
superintendent or his desigge of his or her designation.

il. The maximum amount of unused accumulated personal leave that an employee may
donate to any other emplage may not exceed a number of days that would leave the donor
employee with fewer than seven (7) days of personal leave remaining, and the maximum amount of
unused accumulated sick leave that an employee may donate to any other employee may not
exceed fify percent (50%) of the unused accumulated sick leave of the donor employee.

iii. An employee must have exhausted all of his or her available leave and sick leave before
he or she will be eligible to receive any leave donated by anothg@l@rae. Eligibility for donated
f SIHrgS aKlrtf 6S o0l aSR dzLl2y NBGASG |yR | LILINR DI

iv. Before an employee may receive donated leave, he or she must provide the school
district superintendent or his designgeA 1 K | LIK&aAOAl yQa adl adSySyi
meets the catastrophic criteria established under this section, the beginning date of the
catastrophic injury or illness, and

a prognosis for recovery and the anticipated date that the recipganployee will be able to return
to work.

V. Before an employee may receive donated leave, the superintendent of education of the
school district shall appoint a review committee to approve or disapprove the said donations of
leave, inalding the determination that the illness is catastrophic with the meaning of this section.

Vi. If the total amount of leave that is donated to any employee is not used by

the recipient employee, the whole days of donated leave shateh@ned to the donor employees
on a pro rata basis, based on the ratio of the number of days of leave donated by each donor
employee to the total number of days of leave donated by all donor

Vi, Donated leave shall not be used in lieu of disability retirem@m.7-307

11. JURY DUTY / OTHER LEAYE school board shall provide legee employeesvho
serve on juries and/or serve asvtnesses under subpoendhe school board cannot recover jury
fees from employees who serve on jurigéttorney General Opinion, Middleton, 1991

12. LEAVE DUE TO DECLARED EMERGENCY CLOSURES

The £hool board may, in its discretion, provide additional administrative leave with pay for all

employees (professional, certified, and classified) in the event of declared emergency closures.

CROSS REPolicies GRIAFamilyand Medical Leave Act
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GARID Military Leave

XCVIIl. CORPORAL PUNISHMENT JDB

CORPORAL PUNISHMENT

Reasonable corporal punishment of a Adisabled student is permitted as a disciplinary measure in
order to preserve an effective educational environment which is free from disruption and is
conducive to furthering the educational ssion of the board.The superintendent shall establish

and enforce rules and regulations governing the administration of corporal punishment which are
consistent with the following requirements:

1. School personnel is prohibited from using corporal punishinoe any student with a
disability. A student with a disability is any student who has an IEP or Section 504 plan.

2. Corporal punishment shall be administered only after less stringent measures such as
counseling, parental conferences and other forms stitline have failed to produce the
desired results, unless the conduct of a student is of such an extreme nature that corporal
punishment is the only reasonable form of discipline under the circumstances.

3. Any corporal punishment shall be reasonable armtierate and may not be administered
maliciously or for the purpose of reveng8uch factors as the size, age and condition of the
student, the type of instrument to be used, and the amount of force to be used and the part
of the body to be struck shall lm®nsidered before administering any corporal punishment.

4. Corporal punishment may be administered by the school principal, assistant principal, or a
teacher.

5. When corporal punishment is administered, it shall be done in the presence of another
school empoyee.

Except in the case of excessive force or cruel and unusual punishment, a teacher, principal or
assistant principal shall not be civilly or criminally liable for any action carried out in conformity with
state or federal law or rules or regulationsthe State Board of Education or the local school board
regarding the control, discipline, suspension and expulsion of studdiits.local school board shall
provide any necessary legal defense to a teacher, principal or assistant principal in anydutin

may be filed against such school personnel.

A public school teacher, assistant teacher, principal, assistant principal, or other school personnel
shall not be granted immunity from liability for the use of corporal punishment on a student with a
disability.

Corporal punishment administered in a reasonable manner by a teacher, principal or assistant

principal acting within the scope of his employment or function and in accordance with any state or

federal laws or rules or regulations of the State Board of Etloie or the local school board does

not constitute assault, simple assault, aggravated assault, battery, negligence or child Hlouse.

teacher, principal or assistant principal so acting shall be named as an individual defendant or be

held liable in a sufor civil damages alleged to have been suffered by a student as a result of the
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administration of corporal punishment, unless the court determines that the teacher, principal or
assistant principal acted in bad faith or with malicious purpose or in a manner exhibiting a wanton
and willful disregard of human rights or safety.

Corporal punishment means the reasonable use of physical contact by a teacher, principal or
assistant principal as may be necessary to maintain discipline, to enforce a school rule; for self
protection or for the protection of other students from disrupgistudents. Corporal punishment in

the form of paddling shall be witnessed at all times by at least one (1) school employee, and all
other acts of corporal punishment, as defined herein, shall be withessed at all times, if possible, by
school employee' 37-11-57 (1997)

LEGAL REF.: MS CodelB3B7 and ' 1146-9 (1) (x)
Ingraham v. Wright97 S. Ct. 1401 (1977)

CROSS REF.: Policy Sindent Discipline

XCIX. Distance/Online Learning IAAA

Distance/Online Learning

During times of mergency closures, the teachers and staff of the North Bolivar Consolidated School
District (NBCSD) may have to deliver educational services through distance learning. Distance
Learning, also called distance education and online learningnettaod ofstudying in which

lectures are broadcast or classes are conducted by correspondence or over the internet, without
students needing to attend a schod@istance learning techniques may include, but is not limited to,
mailed hard copy materials, wdimsed irstruction, and/or online materials. District employees will

be trained in using technology to deliver academic content in order to continue to support high
quality student learning.

The District recognizes that the health, safety, andwelhg of studens and staff is the primary
concern during times of emergency. Educators, administrators, and parents will have to collaborate
creatively to ensure students continue to have access to appropriate educational materials and
continue to receive daily interacn with teachers. Teacher and student responsibilities and
expectations will change during any distance learning instruction.

Teacher's responsibilities are as follows:

1. Teachers will have all required technology such as laptops or tablets with them tidgrov
remote instruction;

2. Teachers will provide guidance and feedback on class work through email, the school

website, or any other approved means of communication;

Teachers will be available for communication during normal work hours;

If a teacher is noavailable for distance learning due to illness or a personal day, the teacher

will communicate with the students/parents within 24 hours of their return to work; 107
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5. Teachers will provide instruction to all students along with appropriate and redoen
accommodations to those who are on a 504 plan or an IEP;
6. Any other responsibilities approved by the Board or the Superintendent.

{GdzRSy 1 Qa NBalLRyaAoAftAGASAE INB +a F2tt26ay

1. Students will be available for their courses during instructional periods alhdomplete
assignments given by their teachers;

2. Students will continue to follow the expectations set by their individual classroom teachers;

3. Students who do not have electronic access or are not provided a school district device, will
complete educatioal activities through paper/written format;

4. Students will bring any questions or concerns to their individual teachers;

5. Any other responsibilities approved by the Board or the Superintendent.

Students with Disabilities

During times of emergency, individueducation must take place for all students, including students
with disabilities. District employees will make decisions regarding distance learning based upon
what is best for each individual student. The District will continue to comply with alcapj#i state
and federal laws including the Individuals with Disabilities Act (IDEA), Section 504 of the
Rehabilitation Act, and the Americans with Disabilities Act (ADA). Students with disabilities will
continue to receive a free and appropriate public edtion (FAPE), however, special education and
related services may be provided virtually, online, and/or telephonically in order to maintain the
health and safety of both the students and teachers.

If, during an emergency closure, it becomes unfeasiblensafe to provide certain IEP services such
as handson physical therapy or occupational therapy, these services will be provided online. This
includes, but is not limited to, extensions of time for assignments, videos with accurate captioning
or embeddedsign language, accessible online reading materials, and other services through video
conferencing.

Where technology itself imposes a barrier to access or where educational materials simply are not
available in an accessible format, children with disaegitvill be provided with equally effective
alternate access to the curriculum or services provided to other students. This includes, but is not
limited to, distributing print material, reading educational material over the phone, and/or audio
recordings.

The superintendent and/or designee shall develop procedures to support this policy.
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C. Staff Conduct on Virtual Meetings
Policy: IAAB

The North Bolivar Consolidated School District recognizes that distance learning methods may havg

to beinstituted or other virtual meetings may have to take place at different times during the school
year. During these periods of virtual interaction, the staff shall abide by the guidelines set forth in th
and other relevant board policy. Access to virtaaktings must be used in a responsible, safe,
ethical, and legal manner. Failure to adhere to board policy shall result in disciplinary action up to
termination.

Virtual Platform Usage

Staff members shall only use board approved methods of conduictiraj meetings. Available
platforms will need to be screened for security and approved ahead of time before any staff membe
may use a platform to conduct virtual meetings involving school business. A staff member shall see
approval from his/her supetendent before using any method of virtual meeting that has not been
board approved.

Virtual meetings shall only be used when necessary, when meeting in person is unavailable, and/or
when conducting physical meetings is against recommendations fromtthe dic t 6 s super
Staff members shall conduct themselves in a professional manner while participating in virtual
meetings with students, parents, other staff members, or district administration. All board policies
and procedures shall be followedadittimes.

As expected of any class interaction, participants are expected to treat each other with courtesy an(
respect. Abuse in the form of intimidation, harassment, or threatening behavior directed towards an
teacher, student, or administrative staiff not be tolerated.

No person shall enter, or attempt to enter, a virtual session fraudulently using the name or likeness
another student, faculty, or staff member.

Student Communication

All communications with students over virtual meetings skatain professional and shall be for
educational purposes only. Any inappropriate material used during a virtual meeting including, but
not limited to, sexual material, derogatory material, and/or items exhibiting drugs and/or alcohol is
strictly prohibited Social media shall never be used or approved as a communication method.

When conducting distance learning or any other virtual meeting with students, a minimum number ¢
students must be present.

If individual instruction is required due to indiialized education plans or 504 plans parental
presence is required throughout the duration of the instruction.

109

174

S

Y

——

pf

—h

n i



Disclosure of Information

Staff shall be aware of the information that is being disclosed over virtual meetings to students,
parents, oother staff members. Information shall only be shared that is relevant to instruction and n¢
information shall be shared that violates state or federal law including the Family Educational Right
and Privacy Act (FERPA).

FERPA protects personally identiid e i nf or mati on (PI 1) from st
unaut horized disclosure. FERPA defines educalt
a student; and (2) maintained by an educational agency or institution or by a party ac¢tieg fo

agency or institution. o Staff shal/l be aware

and shall only share information in accordance with the Family Educational Rights and Privacy Act.

Staff shall take care when sharing protected médron, whether by FERPA or any other state or

federal law, and shall only disclose information over a virtual meeting when necessary or when othgr

methods, such as in person or in writing, is not feasible.
Professional Educator Code of Conduct

During allinteractions over virtual platforms, staff shall be aware of and adhere to the Mississippi
Educator Code of Ethics and Standards of Conduct. All behavior and material shared shall be in
compliance with the code of conduct at all times.

CC. Responsible Use of District Issued Technology (IJBD)

The North Bolivar Consolidated School District (NBCSD) provides the privilege of technology
for use in the schools and distance learning situations. Use of any district technology, including
the use of évices and other technology under the Mississippi Equity in Distance Learning
Grant Program, shall only be used for its intended purpose and for school purposes.

"A&El OA AAET ¢ CEOAT DPAOI EOOEIT OF OOA AEOOOEA|O

parent(s) or guardian(s), is required to sign the Responsible Use of District Issued Technology
Agreement.

Fines may be assessed for any intentional loss or damage of any school district devices.

Each user of district technology will:
1. Use school technology foschootrelated purposes only.
2. Treat school technology and devices with care and alert staff if there are any problems
with operation.

3. Return district technology in the same manner as it was received minus normal wear
and tear.
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CCC. Return to School During COVIB19
Policy: JGAA

The Board is implementing this policy in an effort to minimize the risk that CEGMDvill impact

the school district going forward. The Board recognizes that erepjoyee and student of the North
Bolivar Consolidated School District has a personal responsibility to help mitigate the risk of
COVID-196s i mpact on staff, students, and visi-t

Accessing Campus

Each employee and student is expected to return to caimgcordance with federal, state, and
local guidance. Depending on the circumstances at that time, different schedules may be used, suc
as:

1. Traditional Schedulé Requires students to be physically present in school with scheduling
modifications to fdbw CDC and the Mississippi State Department of Health
recommendations.

2. Hybrid Schedulé Combines online and fage-face instruction for students. Schools must
meet distance learning requirements.

3. Virtual Schedulé Provides instruction provided thraduglistance learning. Schools must
meet distance learning requirements.

These schedules may be interchanged throughout the school year. Traditional and Hybrid schedule
requirements include avoiding unnecessary contact with surfaces and objects, maiatdistiagce

of at least six feet from others when possible, and practicing a heightened level of sanitation of
district buildings and individual personal spaces. Unnecessary physical contact should be avoided.

Masks are requirefbr all students and staff.

The Board understands that not all of these methods are possible at all times, such as remaining si
feet apart while in classrooms; however, these directives shall be observed as closely as possible.

Campus and Vehicle Sanitation

The North Bolivar Consalated School District will continue normal cleaning operations while also
following the guidelines from both the Mississippi State Department of Health and the Mississippi
Department of Education. Each employee is required to regularly clean his/hetationis
bus/vehicle, phones, desks, and other office
phones, desks, offices, equipment, etc. when possible. If necessary, these areas should be cleaneq
disinfected frequently throughout the day.
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All employees should either wash their hands or use hand sanitizer before using a copying machine
common scanner, printer, or fax machine.
Students should refrain from sharing personal supplies such as pencils, pens, calculators, etc.

The Board undstands that some common classroom items such as books and computers must be
shared among students. For these items, both employees and students shall observe proper sanita|
methods before and after use when possible.

Health Screenings

Each employee argtudent will have his/her temperature checked daily before entering any school
building. Employees with a temperature of 100 degrees or more shall be asked to return home.
Students with a temperature of 100 degrees or more shall be isolated and shiadedately picked

up from school by a parent or a parentds desl|

Each employee and student must also be aware if he/she has come into contact with any person w
has experienced these symptoms or those who have tested positive for-C@QW BN emplgee or
student feels sick or is experiencing symptoms, that person stayldt home and not report to

school Employees and students shall be aware of the following symptoms listed below:

Fever

Shortness of Breath

Cough

Chills

Unexplained Muscle Pain

Sare Throat

Loss of Sense of Smell

Nausea, Vomiting, and/or Diarrhea

5 S5 S S NS N S

Reporting

Both employees and students shall immediately report in accordance with the chain of command:

1. Possible symptoms of COVHD9,

2. Confirmed positive test of COVH29, and/or

3. Exposurgo someone who may have been exposed to a confirmed GOY fatient.
Quarantine may be required after this repditte reporting requirement includes employees and

students, a family member of an employee or a student, a friend of an employee or stuatemne
with whom the employee or student has been in close contact with durirdggy périod.
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Student and Employee Absence

Any student and/or staff member who has been infected with CQ9IDill not be allowed to
attend school until medicalearance is provided by a licensed physician that states that the
individual does not bear the risk of transmission.

Each student will be required to attend school daily unless the school district is provided with a
documented health reason for thatstut from a licensed health care provider as to why that student
cannot attend. Distance learning options will be provided for students who cannot attend school dug
to a documented health reason.

Students with excessive absences due to CEGMBhall begiven a reprieve from other Board
policies relative to excessive student absenEdmrts will be made by the staff to determine what, if
any, school work the student can complete while absent. Distance learning methods may be used.

The school board majn its discretion, provide additional administrative leave with pay for all
employees (professional, certified, and classified) in the event of declared emergency closures.

Staff members who are forced to miss excessive days of work shall first usaa@ghtitled to
them through accrued sick leave, the Family and Medical Leave Act, the Families First Coronavirus
Response Act, and/or any other state or federal law that provides entitled leave to employees.

A staff member 6s r i gWiltnottbeaffectediftthie staif memberhas | oy me|n
absences in excess of his/her allotted leave and still has not received medical clearance to resume
his/her work duties.

Large Gatherings and Extracurricular Activities

All large gatherings, including assendgsiand field trips, are prohibited. The North Bolivar
Consolidated School District will follow all MHSAA guidelines and recommendations as it pertains
to athletic events and activities.

Transportation

The North Bolivar Consolidated School District strgnghcourages parents to transport their
children to and from school.

Bus drivers and students will be required to wear masks or an appropriate face covering while on the

bus. Any student who refuses to wear a mask or an appropriate face covering vélatioted on
the bus. Buses shall be sanitized between each route.

Cafeteria Use

Each school shall create and implement a breakfast and lunch plan whereby all social distancing
guidelines are met and routinely followed.
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Visitors to Campus

Visitors stould avoid coming to campus unless it is absolutely necessary. When necessary, visitors
should practice social distancing by remaining at least six feet apart from all other people when
possible. Visitors will also be required to use hand sanitizer ankisragsn entering the building

and shall use only the front entrance.

Each employee of the district wildl refer to
School so.

CROSS REF:AFC1 Authority for Emergency Closings
EBBD i Emergency Closings
GBRIT Absence from Duty
GBRIAT Family and Medical Leave Act
JBAT Compulsory School Attendance/School Age
JGAT Pandemic/EpidemiEmergencies
KM T Visitors to the Schools

CD. COMPLIANCE WITH FAMILY EDUC ATION RIGHTS AND

PRIVACY ACT OF1974 (FERPA)
Policy: JRAB

In accordance with the policy of the North Bolivar Consolidated School DiBatd of Education,

the following regulation shall govern the release of student records to students and members of the
student's family, legal custodian, or legal guardian.

DEFINITIONS

For the purpose of this regulation, the school district has hsedltowing definitions of terms:

Student Any person who attends or has attended a program of instruction sponsored by the board
education of this school district.

Eligible Student A student or former student who has reached age 18 or isingengost
secondary school, and who is no longer a dependent of the parent for federal tax purposes.

Parent Either natural parent of a student unless his or her rights under the Family Education Rights
and Privacy Act (FERPA) have been removed bywataarder; an adopted parent; a guardian; or an
individual acting as a parent or guardian in the absence of the student's parent or guardian.

Education RecordsAny item of information or record (in handwriting, print, computer media, video
or audio taps, film, microfilm, microfiche, or other medium) maintained by the school district, an
employee of the district, or an agent of the district which is directly related to an identifiable student
except:
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Personal Identifier Any data or information that makes the subject of a record kndwis includes

A personal record, includingformal notes, kept by a school staff member, which
meets the following tests:

A. It was made as a personal memory aid,;
B. It is in the sole possession of the individual who made it; or
C. Information contained in it has nevexdn revealed or made available to any

other person except the maker's temporary substitute;

An employment record which is used only in relation to a student's employment by thq
school district (employment for this purpose does not includeitaesi for which a
student receives a grade or credit in a course); or

Alumni records that relate to the student after the student no longer attends classes
provided by the school district and the records do not relate to the person asfa stude

the student's name, the student's parents or other family member's name, the student's address, th
student's social security number, a studcembber, a list of personal characteristics, or any other
information that would make the student's identity known.

ANNUAL NOTIFICATION

Within the first month of each school year, the school district will publish a notice to parents and
eligible studers of their rights under the FERPA and this polighe district will also send home
with each student a bulletin listing these rights and the bulletin will be included with a packet of
material provided parents or an eligible student when the studetis @hnong the school year.

The notice will include the following:

1. The right of a student's parent or eligible student to inspect and review the student's educatig

records;

2. The intent of the school district is to limit the disclosure of informatmmtained in a
student's education records excefit) by the prior written consent of the student's parent or
the eligible student, (2) as directory information, or, (3) under certain limited circumstances,

as permitted by the FERPA,
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3. The right of astudent's parent or an eligible student to seek to correct parts of the student's
education records which he or she believes to be inaccurate, misleading, or in violation of
student rights (this right includes the right to a hearing to present evidehteethecord
should be changed if the district decides not to alter it according to the parent's or eligible
student's request and the right to insert in the student's permanent records an explanatory
statement giving reasons for disagreeing with the meis

4. The right of any person to file a complaint with the Department of Education if the school
district violates the FERPA; and

5. The procedure that a student's parent or an eligible student should follow to obtain copies of
this policy and the locationghere copies may be obtained.

The district will arrange to provide translations of this notice teBoglish speaking parents in their
native language.
STATEMENT OF RIGHTS

Parents and eligible students have the following rights under the FamilgtiesiuRights and
Privacy Act and this policy:

1. The right to inspect and review the student's education record;

2. The right to exercise a limited control over other people's access to the student's education
record;

3. The right to seek to correct the studeatsication record, in a hearing, if necessary;

4. The right to report violations of the FERPA to the Department of Education; and

5. The right to be informed about FERPA rights.
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All rights and protections given parents under the FERPA and this pi@itsfer to the student when
the student reaches 18 or enrolls in a{sesbndary school.

LOCATIONS OF EDUCATION RECORDS

TYPES LOCATION CUSTODIAN
Cumulative School Records Principal 6s OfCdunselo
Cumulative School Records Principal 6s O~Cdunselo

(Former Students)

Health Records Principal 6ds OfCdunselo
School Transportation Records Princifipeml 6 s OfCounselor
Speech Therapy Records Principal 6ds OfCdunselo
Psychological Records Principal 6ds OfCdunselo

PROCEDURE TO INSPECT EDUCATION RECORDS

The parent of a student or an eligible student may inspedtudent's education records upon
request.In some circumstances, it may be mutually more convenient for the record custodian to
provide copies of recordsSee the schedule of fees for copies below.

Since a student's records may be maintained ieraklcations, the school principals will offer to
collect copies of records or the records themselves from locations other than a student's school, so
they may be inspected at one sikdowever, if a parent or eligible student wishes to inspect records
where they are maintained, school principals will make every effort to accommodate the wishes.

The parent or eligible student should submit to the student's school principal a written request that
identifies, as precisely as possible, the record or dsdue or she wishes to inspect.

The principal (or other record custodian) will contact the parent of the student or the eligible student
to discuss how access will be best arranged (copies, at the exact location, or records brought to a
single site).

The principal (or other record custodian) will make the needed arrangements as promptly as possibje
and notify the parent or eligible student of the time and place where the records may be
inspected.This procedure must be completed in 45 days or lesstfremreceipt of the request for
access.
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If for any valid reason, such as working hours, distance between record location sites, or health, a
parent or eligible student cannot personally inspect and review a student's education record, the
schooldistrict will arrange for the parent or eligible student to obtain copies of the regseedbelow

for information regarding fees for copies of records.

When a record contains information about students other than a parent's child or the eligibie studen
the parent or eligible student may not inspect and review the records of the other students.

FEES FOR COPIES OF RECORDS

The school district will not deny parents or eligible students any rights to copies of records because
of the following publishedees. Where the fee represents an unusual hardship, it may be waived in
part, or in whole, by the record custodidtiowever, the district reserves the right to charge for

copies, such as transcripts, it forwards to potential employers or to collegasieergities for
employment or admission purposé&he school district may deny copies of records (except for those
required by the FERPA) in the following situations:

1. The student has an unpaid financial obligation to the school.

2. There is an unresolvatisciplinary action against the student that warrants the denial of
copies.

FERPA requires the school district to provide copies of records:

1. When the refusal to provide copies effectively denies access to the records by a parent or
eligible student;

2. At the request of the parent or eligible students when the school district has provided the
records to third parties by the prior consent of the parent or eligible student; or

3. At the request of the parent or eligible student when the school district hasdedvwihe
records to another school where the student seeks or intends to enroll.

The fee for copies provided under the FERPA may not include the costs for search and ré&treval.
fee will be from no cost to ten cents per pag&ctual copying cost, leshardship factor.)

The fee for all other copies, such as copies of records forwarded to third parties with prior consent g
those provided to parents as a convenience, will be from ten cents tditairtgnts per page (actual
search, retrieval, anadpying cost) plus postage, if incurred.
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DIRECTORY INFORMATION

The school district proposes to designate the following personally identifiable information contained
in a student's education record as "directory informatigNOTE: A districtmay designate all,
some, or none of this information as directory informajion

1. The student's name, address, and telephone number;

2. The names of the student's parents;

3. The student's date and place of birth;

4. The student's major field of study and classigieation (i.e., first grade, tenth grade, etc.);

5. The student's extracurricular participation;

6. The student's achievement awards or honors;

7. The student's weight and height if a member of an athletic team;

8. The student's photograph;

9. The student'slectronic mail address;

10. The students dates of attendance; and
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11.The most recent educational institution the student attended prior to the student enrolling in
this school district.

Within the first month of each school year, the school districtpuitilish the above list, or a revised
list, of items of directory information it proposes to designate as directory inform&torstudents
enrolling after the notice is published, the list will be given to the student's parent or the eligible
student athe time and place of enrollment.

After the parent or eligible student has been notified, he or she will have two weeks to advise the
school district in writing (a letter to the school superintendent's office) of any or all of the items they
refuse to prmit the district to designate as directory information about the student.

At the end of the twaveek period, each student's record will be appropriately marked by the record
custodian to indicate the items the district will designate as directorynatmn about the

student. This designation will remain in effect until it is modified by the written direction of the
student's parent or the eligible student.

USE OF STUDENT EDUCATION RECORDS

To carry out their responsibilities, school officials widlve access to student education records for
legitimate educational purposeshe school district will use the following criteria to determine who
school officials are An official is:

1. A person duly elected to the school board;

2. A person certified byhe state and appointed by the school board to an administrative or
supervisory position;

3. A person certified by the state and under contract to the school board as an instructor;

4. A person employed by the school board as a temporary substitute for acmeas

supervisory, or instructional personnel for the period of his or her performance as a substitut¢;

or

5. A person employed by, or under contract to, the school board to perform a special task such
as a secretary, a clerk, the school board attornayaditor, for the period of his or her
performance as an employee or contractor.
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School officials who meet the criteria listed above will have access to a student's records if they hay
a legitimate educational interest in doing #0"legitimateeducational interest” is the person's need
to know in order to:

1. Perform an administrative task required in the school employee's position description
approved by the school board;

2. Perform a supervisory or instructional task directly related to the stsi@elication; or

3. Perform a service or benefit for the student or the student's family such as health care,
counseling, student job placement, or student financial aid.

The school district will only release information from, or permit access to, a studdatation
record with a parent's or eligible student's prior written consent except that the school superintende
or a person designated in writing by the superintendent, may permit disclosure:

1. When a student seeks or intends to enroll in another kdhshiact or a possecondary school
(the district will not further notify the parent or eligible student prior to such a transfer of
records; the parent or eligible student has a right to obtain copies of records transferred undd
this provision);

2. Whencertain federal and state officials need information in order to audit or enforce legal
conditions related to federally supported education programs in the district;

3. The parties who provide or may provide financial aid to a student to;

A Establi$ the student's eligibility for the aid,

B Determine the amount of financial aid,

C. Establish the conditions for the receipt of the financial aid, or
D

Enforce the agreement between the provider and the receiver of financial aid;

4. When the school district has entered into a written agreement or contract for an organization
to conduct studies on the school district's behalf to develop tests, administer student aid, or
improve instruction;

121

e




5. To accrediting organizations to carry olir accrediting functions;

6. To comply with a judicial order or lawfully issued subpoena (the district will make a
reasonable effort to notify the student's parent or the eligible student before making a
disclosure under this provision); or

7. If the discbsure is an item of directory information, and the student's parent or eligible
student has not refused to allow the district to designate that item as directory information for
the student; or

8. Inresponse to an ex parte order of the Attorney Genethédinited States or his/her
designee in connection with the investigation or prosecution of terrorism crimes.

The school district will permit any of its officials to make the needed disclosure from student
education records in a health or safety emergédncy

1. He or she deems it is warranted by the seriousness of the threat to the health or safety of thg
student or other persons;

2. The information is necessary and needed to meet the emergency;

3. The persons to whom the information is to be disclosed ardigdaind in a position to deal
with the emergency; or

4. Time is an important and limiting factor in dealing with the emergency.
The school district officials may release information from a student's education record if the student|s
parent or the eligibletgdent gives prior written consent for disclosufde written consent must
include at least:

1. A specification of the records to be released,;

2. The reasons for the disclosure;
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3. The person, organization, or the class or organizations to whodistiiesure is to be made;

4. The parent's or eligible student's signature; and

5. The date of the consent and, if appropriate, a date when the consent is to be terminated.

The student's parent or the eligible student may obtain a copy of any records discttesetthis
provision.

The school district will not release information contained in a student's education records, except
directory information, to any third parties except its own officials, unless those parties agree that the
information will not be redisclosed without the parent's or eligible student's prior written consent.

RECORDS OF REQUESTS FOR ACCESS AND DISCLOSURES MADE FROM EDUCATION
RECORDS

The school district will maintain an accurate record of all requests for it to disclose inforimaton

or to permit access to, a student's education records and of information it discloses and access it
permits with some exceptions listed belowhis record will be kept with, but will not be a part of,

the student's cumulative school recorttswil | be available only to the record custodian, the eligible
student, the parent of the student, or to federal, state, and local officials for the purpose of auditing {
enforcing federally supported educational programs.
The record will include at least:

1. The name of the person or agency that made the request;

2. The interest the person or agency had in the information;

3. The date the person or agency made the request; and

4. Whether the request was granted and, if it was, the date access was permittedsolothe&li
was made.
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The district will maintain this record as long as it maintains the student's education record.
The record will not include:

1. Requests for access or access granted to the parent of the student or to an eligible student;

2. Requestor access granted to officials of the school district who have a legitimate educationa
interest in the student;

3. Requests for, or disclosures of, information contained in the student's education record if the
request is accompanied by the prior writtemsent of a parent of the student or the eligible
student or if the disclosure is authorized by such prior consent;

4. Requests for, or disclosure of, directory information designated for that student; or for

5. Requests for, or disclosure of, information tzomed in the student's education record if the
request is in response to an ex parte order of the Attorney General of the United States or
his/her designee in connection with the investigation or prosecution of terrorism crimes.

PROCEDURES TO SEEK TO RRECT EDUCATION RECORDS

The parent of a student or an eligible student has a right to seek to change any part of the student's
record believed to be inaccurate, misleading, or in violation of student rigv@TE: under

FERPA, the district may declirte consider a request to change the grade a teacher assigns for a
course)

For the purpose of outlining the procedure to seek to correct education records, the term “incorrect’
will be used to describe a record that is inaccurate, misleadingyiofation of student rightsThe

term "correct” will be used to describe a record that is accurate, not misleading, and not in violation
of student rights Also, in this section, the term "requester” will be used to describe the parent of a
student or th eligible student who is asking the school district to correct a record.

To establish an orderly process to review and correct an education record for a requester, the distri¢
may make a decision to comply with the request for change at severaliteteprocedure.
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First Level Decision

When a parent of a student or an eligible student finds an item in the student's education record thaj
he or she believes is inaccurate, misleading, or in violation of student rights, he or she should
immediately ask the record custodian to correctfithe record is incorrect because of an obvious
error and it is a simple matter to make the record change at this level, the record custodian will make
the correction.However, if the record is changedtlais level, the method and result must satisfy the
requester.

If the record custodian cannot change the record to the requester's satisfaction, or if the record doe
not appear to be obviously incorrect, the record custodian will:

"z

1. Provide the requestarcopy of the questioned record at no cost;

2. Ask the requester to initiate a written request for the change; and

3. Follow the procedure for a second level decision.

Second Level Decision

The written request to correct a student's education record thiteeighocedure at this level should
specify the correction the requester wishes the district to miakkould at least identify the item the
requester believes is incorrect and state whether he or she believes the item:

1. Is inaccurate and why;

2. Is misleading and why; and/or

3. Violates student rights and why.
The request will be dated and signed by the requester.

Within two weeks after the record custodian receives a written request, he or she will study the
request, discuss it with other schooligtils (the person who made the record or those who may have
a professional concern about the district's response to the request), make a decision to comply or
decline to comply with the request, and complete the appropriate steps to notify the requester o
move the request to the next level for a decision.
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If, as a result of this review and discussion, the record custodian decides the record should be
corrected, he or she will effect the change and notify the requester in writing that thelchsibgen
made. Each such notice will include an invitation for the requester to inspect and review the student
education record to make certain the record is in order and the correction is satisfactory.

If the record custodian decides the record rsem, he or she will make a written summary of any
discussions with other officials and of the findings in the maffée record custodian will transmit
this summary and a copy of the written request to the school superintendent.

Third Level Decision

The school superintendent will review the material provided by the record custodian and, if

necessary, discuss the matter with other officials such as the school attorney, or the school board (in

executive session)The superintendent will then make ection concerning the request and
complete the steps at this decision lev@tdinarily, this level of the procedure should be completed
within two weeks.If it takes longer, the superintendent will notify the requester, in writing, of the
reasons fortte delay and a date when the decision will be made.

If the superintendent decides the record is incorrect and should be changed, he or she will advise the

record custodian to make the changéke record custodian will advise the requester of the change
as at the second level.

If the superintendent decides the record is correct, he or she will prepare a letter to the requester,
which will include:

1. The school district's decision that the record is correct and the basis for the decision;

2. A notice to theequester that he or she has a right to ask for a hearing to present evidence th
the record is incorrect and that the district will grant such a hearing;

3. Instructions for the requester to contact the superintendent, or an official he or she designatds,
to discuss acceptable hearing officers, convenient times, and a satisfactory site for the hearifg

(the district will not be bound by the requester's positions on these items, but will, so far as
possible, arrange the hearing as the requester wishes); and

4. Advise that the request may be represented or assisted in the hearing by other parties,
including an attorney at the requester's expense.
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Fourth Level Decision

After the requester has submitted (orally, or in writing) his or her wishreserning the hearing

officer and the time and place for the hearing, the superintendent will, within a week, notify the
requester when and where the district will hold the hearing and who it has designated as the hearin
officer.

At the hearing, théearing officer will provide the requester a full and reasonable opportunity to
present material evidence and testimony to demonstrate that the questioned part of the student's
education record is incorrect as shown in the requester's written requesh#&oge in the record
(second level).

Within a week after the hearing, the hearing officer will submit to the school superintendent a writter
summary of the evidence submitted at the hearigng with the summary, the hearing officer will
submit his © her recommendation, based solely on the evidence presented at the hearing, that the
record should be changed or remain unchanged.

The school superintendent will prepare the district's decision within two weeks of the hd@eng.
decision will be baskon the summary of the evidence presented at the hearing and the hearing
officer's recommendation-However, the district's decision will be based solely on the evidence
presented at the hearingherefore, the superintendent may overrule the hearirageoff the
superintendent believes the hearing officer's recommendation is not consistent with the evidence
presented As a result of the district's decision, the superintendent will take one of the following
actions:

1. If the decision is that the distriatill change the record, the superintendent will instruct the
record custodian to correct the recoiiche record custodian will correct the record and notify
the requester as at the second level decision.

2. If the decision is that the district will not ainge the record, the superintendent will prepare a
written notice to the requester that will include:

A. The school district's decision that the record is correct and will not be changed;

B. A copy of a summary of the evidence presented dte¢aeing and a written statement
of the reasons for the district's decision; and

C. Advice to the requester that he or she may place in the student's education record an
explanatory statement which gives the reasons he or she disagrees gathotble
district's decision and/or the reasons he or she believes the record is incorrect.
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DISTANCE LEARNING

Online Educational Services are services involving computer software, mobile applications (apps),
and webbased tools provided by a thipérty to a school district that students and/or parents access
via the internet and use as part of a school activity.

All methods of distance learning involving online educational services shall be evaluated and
approved by the Superintendent or histhes si gnee pri or to use to en
to ensure that there is no risk of disclosure of student protected personally identifiable information.
When using an online educational service, the district shall have a written contraceiprmado

use which dictates the necessity of security and data protection. If a contract with a provider is not
possible, such as with frée-use applications, the district must use the utmost caution and validate
the security of the application befaree. The Superintendent shall consult legal and information
technology staff during this process.

Personally identifiable information must be protected at all times in accordance with FERPA. The
district shall inform parents of any thighrty provider usg during distance learning. Natudents
shall be discouraged from participating in any district sponsored distance learning.

The Mississippi Public School Accountability Standard for this policy is standard 8.

LEGAL REF.: Family Education Rights arféfrivacy Act of 1974, as amended
Mississippi Public School Accountability Standards
CROSS REF.:Policies CN Administrative Records
EFB Application (App) Usage Policy
JR Student Records
JRA Student Directory Information
JRAA Student Reruitment and Directory Information
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