Fall 2020

Continuing Together: Plan for Hybrid Learning
Park Ridge Niles School District 64

Background
The COVID-19 Global Pandemic has and will continue to have a profound impact on the
educational setting in District 64 and across the country. We are continuously planning for the
2020 - 2021 school year so that we can welcome back our students and staﬀ in a safe and
healthy manner in-person, while also acknowledging that our school year will look diﬀerent than
those in the past. In addition to guidance from the Illinois Department of Public Health (IDPH)
and the Illinois State Board of Education (ISBE), feedback from staﬀ, parents, and administrators
continue to contribute to the development of our 2020-21 plan.

Guiding Premises
Planning for the return to school is based on these guiding premises:
●

●
●
●
●
●
●

Safety of students and staﬀ must be our #1 priority. This includes following the
recommendations and requirements from the Illinois Department of Public Health (IDPH)
and the guidelines/requirements from the Illinois State Board of Education (ISBE).
Robust instruction and learning cannot exist without a safe and healthy environment for
students and staﬀ.
Students deserve a rigorous curriculum that meets them where they are at and utilizes
engaging instructional strategies.
All students deserve academic and social-emotional connections with their teachers on a
regular basis.
Staﬀ must be provided the resources and training that they need to support student
growth.
All students and staﬀ must have easy access to technology.
Students must be assessed to determine learning levels so that instruction can be tailored
to their readiness.

Our success as a community will hinge on our ability and willingness to follow the health
guidelines, while also understanding the ﬂexibility that will be needed to work through these
scenarios with staﬀ, parents, and students. It will be critical that we acknowledge and embrace
that this school year will be very diﬀerent than those in our past.
Signiﬁcant changes to the learning environment and thus the school day have been
implemented to successfully and safely achieve the above premises. This plan is presented with
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the best information and guidance known at this time. Adjustments will be made and
communicated as guidance evolves from federal, state, and local health and educational oﬃcials.
As the situation continues to change, it is likely that our response and planning will need to
continue to change to accommodate new information as it becomes available.

Metrics for Decision-Making
COVID-19 cases will continue to impact our school community and the following information will
guide our reopening or closing of in-person instruction, our mitigation strategies, and the
decision-making process if it is necessary to move back to full remote learning. It is important to
note, District 64 cannot supersede any stay at home or quarantine orders from the local, state,
and federal health agencies. Furthermore, we would work in consultation with the Cook County
Department of Health if we were to consider moving to full remote learning.
We want to assure our school community that administration views health metrics on a daily
basis to determine our district-wide safety for in-person learning. We will certainly communicate
with you if we believe concerns exist and we need to consider a move back to the full-remote
learning plan or a temporary school closure. We recognize the importance of providing advance
notice to families for a transition of this type.

Health & Operations Categories
There are two categories of metrics that could result in our return to full remote learning for all.
These metrics help to create a framework which allows for a safe return to in-person instruction
and guides our decision-making going forward. The metrics are broken down into two
categories: 1) Health and 2) Operations.
1) Heath Metrics
Health metrics are based on information, data, and guidance from local, state, and federal
health agencies who are charged with monitoring and assessing the health and safety of a
particular region. There are two key data points we are watching:
a. COVID Positivity Rate for Park Ridge and Niles:
● If the COVID Positivity Rate reaches 7%, we would begin to consider
whether we would have to go back to full remote learning.
● If the COVID Positivity Rate reaches 8% or higher, we would return to full
remote learning.
b. Weekly New Case Rate per 100,000 for Park Ridge and Niles.
● If the Weekly New Case Rate per 100,000 were to reach 175, that would be
another reason why we would have to go back to full remote learning.
The development of these metrics is grounded in the public health guidance from the Illinois
Department of Public Health. They are further supported by research from the Harvard Global
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Health Institute. Staﬀ and parents who want to track this data themselves may access the
following user-friendly website: http://covid-dashboard.fsm.northwestern.edu/
2) Operations Metrics
Operations metrics refer to the ability of District 64 to safely and eﬀectively bring students
back on campus, while having all of the resources in place to educate them.

Health Status of Staﬀ
In addition to the metrics explained above, a critical component to conducting in-person learning
is the health status of all staﬀ members. We need to ensure that the required number of
teaching and support staﬀ in each school are able to report on a daily basis in order to safely
welcome students for in-person learning. We may need to move into full remote learning if we
are unable to provide this.

Individual Buildings
While everything shared above is in relation to the entire district moving back into full remote
learning, there is also the chance we could have a situation at one building that would cause us
to go into a temporary closure. Like for instance, if the metrics at one building were not the
same as the others in the district. Temporary closure allows time for the local health department
to gain a better understanding of the COVID-19 situation impacting a particular school. These
types of closures are an essential part of limiting exposure to the virus.

Parents Have a Choice
Kindergarten‑8th Grade
To accomodate the needs of families, we are providing K-8 parents a choice of enrollment
options for the next phase of the 2020-21 school year. One option is an In-Person Hybrid program,
and the other is a Five-Day Remote Learning program. Both of these options are discussed further
below.
Preschool and Extended Day Kindergarten (EDK)
The District 64 Preschool Program at Jeﬀerson School will continue this school year with class
size limitations in order to support health and safety protocols. Due to the smaller setting at
Jeﬀerson, the Jeﬀerson preschool student schedule will be maintained on Monday, Tuesday,
Thursday and Friday with cleaning protocols implemented between morning and afternoon
sessions, in the evenings, and on weekends. Wednesday will be a day for deep cleaning and all
students will participate remotely, with the exception of special education instructional students
or students in the Structured Learning Community (SLC) program who will attend all 5 days. See
Part 4 below for more information about Preschool. To address the concerns of mixing students
from diﬀerent schools and the anticipated staﬃng challenges with general education
classrooms, the EDK program will not be oﬀered for the 2020-21 school year.
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In-Person Hybrid Program
Instruction in the Hybrid program involves both in-person learning at school as well as virtual
learning from home. Students will follow the building schedule for both in-person and virtual
learning.

Hybrid Schedule
Kindergarten: Half-Day In-Person Instruction, Two Days Per Week
Students in kindergarten will be divided into two groups and will attend school for in-person
learning two half-days per week. Morning kindergarteners will attend either Monday & Tuesday
AM OR Thursday & Friday AM. Afternoon kindergarteners will attend either Monday & Tuesday
PM OR Thursday & Friday PM. A deep clean of the kindergarten classrooms will occur between
groups daily.

Grades 1-Grade 6: Full Day In-Person Instruction,Two Days Per Week
Students in grades 1-6 will be divided into two groups and will attend school for in-person
learning two full days per week (either Monday & Tuesday OR Thursday & Friday).
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Grades 7 & 8: Half-Day In-Person Instruction, Two Days Per Week
●

Students in grades 7 and 8 will be divided into two groups and will attend school for
in-person Core instruction for two half-days per week (either Monday & Tuesday OR
Thursday & Friday).
○

Students in 7th grade will attend Core classes in-person in the afternoon on either
Monday & Tuesday OR Thursday and Friday. Students will remain home in the
morning to participate in their elective classes virtually and eat lunch.

○

Students in 8th grade will attend Core classes in person in the morning on either
Monday & Tuesday OR Thursday and Friday. Students will return home in the
afternoon for lunch and to participate in their elective classes virtually.

For all grades:
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●

Every eﬀort will be made to assign siblings to the same days of in-person attendance.

●

On the three days when students are not in-person, students will participate in their
classroom instruction virtually. Instruction will include synchronous (“live”) and
asynchronous/oﬄine activities. All students enrolled in the In-Person Hybrid Program will
participate remotely on Wednesday so that the building can be deep-cleaned between
attendance groups.

●

Special education instructional programs and the Structured Learning Community
classroom will maintain their schedule of in-person learning for 5 full days per week.

●

There is a possibility for increased in-person participation for students with signiﬁcant
learning needs.

●

Student services, special education needs, and diﬀerentiated academic programs
will be oﬀered to students participating in the In-Person Hybrid program. If possible,
students will attend these services virtually on the days they are learning from
home.

●

We will work with families who choose the In-Person Hybrid program, should they
change their minds at the end of Trimester 1 and want to switch to the Five-Day
Remote Learning plan instead. This may not be able to be an immediate switch, and
families and schools will have to work together to make this change successfully.

The Learning Environment
Although students are returning to the school building, parents should note that the school day
will be modiﬁed in accordance with health and safety protocols. Social distancing guidelines will
be implemented and students and staﬀ will maintain a distance of six feet from one another as
much as possible.
Wearing of Masks
● By order of the Illinois State Board of Education (ISBE) and the Illinois Department of
Public Health (IDPH), masks must be worn by all students and staﬀ at all times they are
inside of a District 64 school building. The guidelines allow, however, for staﬀ to remove
their masks if they are alone in an oﬃce or classroom and the door is closed.
○ Teachers will wear masks while delivering instruction to students in the classroom
and students joining the classroom virtually.
○ A healthcare provider’s written documentation will be required for any student or
staﬀ member seeking to be exempted from wearing a mask.
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●

Students should bring their own masks each day; this can be a family-bought mask or one
that was provided by District 64. The State of Illinois is providing a cloth mask for every
student and staﬀ member, and District 64 has purchased a second mask for all staﬀ and
students as well. Personally brought masks must align with District 64 dress code policies.

●

If a student arrives at school without a mask, the student will be provided a disposable
mask for the day. Alternately, parents may provide students with an extra mask to keep
at school. A student may also wear a face shield (provided by the family) in addition to the
mask if desired.

●

Students and staﬀ may remove their mask while eating lunch or a snack and while

drinking. Students may also when they are outside, as long as social distance guidelines
are followed. Weather-permitting, teachers will provide students with “mask breaks”
outside during the school day.
●

All staﬀ will be provided with a clear face shield and a mask. While the mask must be
worn at all times, staﬀ may also choose to wear the face shield in addition to the mask.

●

For students in certain special education programs, every attempt will be made to instruct
students in the importance of wearing a mask. Staﬀ are expected to actively and
supportively coach students to wear masks. However, there is a distinct possibility that a
student may not be successful in keeping a mask on at all times.

●

All visitors are required to wear a mask at all times while inside a District 64 school
building. No visitor will be admitted to any school building without a mask

Classroom Configuration
● Classrooms will be conﬁgured to provide for 6 feet of social distancing to the greatest
extent possible. All furniture that is not absolutely necessary to the learning environment
will be stored or removed until social distancing requirements ease.
●

Each student will be assigned seating at a clean desk. All student desks will face the same
direction; there will be no grouping of desks.

●

Clear plastic dividers will be placed on student desks to provide an additional measure of
safety for students and staﬀ.

Instruction in the Hybrid Program
To reduce the risk of illness, we are working to limit the number of students who interact with
one another, while balancing the instructional needs of students. All students (elementary and
middle) will be assigned one homeroom class. Student movement outside of the homeroom
classroom will be minimal. Courses, subjects and schedules may be modiﬁed to implement
guidelines for student and staﬀ safety.
Students learning in-person will be instructed by a teacher who is also instructing students
joining the classroom remotely. While students learning in-person will access personal devices
for learning purposes (as is typical in the school setting), they will typically not receive their
instruction through virtual conferencing. One exception to this would be small group instruction,
which will take place through virtual conferences to accommodate social distancing.
In our current Districtwide Remote Learning program, students spend about 50% of their time in
synchronous (“live”) instruction and 50% of their time in asynchronous/oﬄine activities. While this
balance of instruction may continue when students join their classrooms virtually, students may also
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dedicate more time to asynchronous/oﬄine activities.
●

Students may leave the classroom to attend some support services (i.e. intervention
classes, social work, etc.) or may be provided instruction/therapy remotely within the
school building or on a remote learning day. Support personnel and administrators will
collaborate to determine service delivery, with consideration given to appropriate safety
and health procedures.

●

Students will only utilize their own learning tools (i.e. pens, markers, notebooks, etc.) or
tools that a teacher provides that have been properly cleaned.

●

To maintain social distance guidelines, small group work will happen through Google
Meets or Zoom conferences during in-person instruction.

●

Teachers will be encouraged, weather permitting, to make use of outdoor spaces for
learning and for mask breaks. At the direction of each school principal, school-wide
processes and procedures for conducting outdoor learning and mask breaks will be in
place and observed to ensure safety and adequate social distancing while outside. Masks
may be removed if classes move outside and students and staﬀ are able to maintain 6
feet of social distance at all times.

●

Frequent hand-washing and use of hand sanitizer will be a scheduled part of each
student’s day.

●

No ﬁeld trips will occur.

In addition, at the K-5 level:
● At the start of in-person instruction, students participating in 3rd-5th grade Channels of
Challenge classes will not travel to a separate location. Students will remain in their
classrooms and join these classes virtually.
●

When PE is held indoors, students will maintain social distancing guidelines to the
greatest extent possible and students and staﬀ must continue to wear a mask, regardless
of the spacing. One space must have less than 50 individuals (students and staﬀ) at all
times. When weather permits, these classes will take place outside.

At the middle school level:
● When possible, student homerooms will be reorganized by math level to limit student
movement.
● Middle school students participating in Channels of Challenge will travel to a diﬀerent
classroom.
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●

Students in grade 6 will access their Exploratories virtually from their homeroom classes.
Exploratory teachers will be assigned to each homeroom. Students participating in the
same Exploratory class as the supervising teacher will receive in-person instruction from
that teacher. All other students in the homeroom will join their classes virtually with the
exception of students participating in PE and Intervention.

●

Weekly schedules at the middle school level will include all Core subjects and Encore
subjects. The day will consist of a minimum of ﬁve instructional hours; time will be
provided for transition between classes and lunch. Teachers will share links for joining
virtual sessions (individual, small group and whole group).

●

To reduce the number of transitions for middle school students, Core classes will meet for
a longer period of time on alternate days (i.e., Core A Days and Core B Days). From time to
time, Core teachers may restructure this time to accommodate student needs and
instructional goals.

●

Encore and Elective classes will meet daily based on the Building Schedule.

●

On Wednesdays, C Days, students will participate in SEL activities and attend all 10 classes
for a shortened period of time. During this shortened class period, teachers might also
meet with individuals or small groups. Classes will not meet beyond the hours of the
in-person school day, 8:05 a.m. - 3:00 p.m (8:05 a.m.-2:10 p.m. on Wednesdays). Your
child’s schedule will identify the classes that students will attend on each day. Teachers
will also provide support for students with following their daily schedule.

Staﬃng in the Hybrid Program
●

Shifts in staﬃng may occur as staﬃng decisions are ﬁnalized in response to providing
staﬀ leave for childcare and health circumstances. While most K-5 students in the Hybrid
program will remain with their current classroom teacher, some students will be placed
with a new teacher to accommodate staﬀ leaves. Student groupings at middle school may
change as well, as shifts in staﬃng and academic needs of students occur.

●

While we will work to ensure that in-person instruction is facilitated by a teacher who is
also in-person, there may be times when students will join a class with a teacher who is
teaching remotely. In these cases, the class will be supervised by a teaching assistant or
another teacher.

Daily Health Certiﬁcation & Student Health Needs
●
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All parents and guardians will be asked to perform a daily certiﬁcation of health for
their children before sending them to school. District 64 will provide all parents with a
checklist to assist them in the completion of this health certiﬁcation at home. Students
showing any signs of illness may not attend school. By sending their children to school,

parents and guardians are signifying that their child is symptom-free.
●

Currently known symptoms of COVID-19 include fever (100℉ or above), cough, shortness
of breath, diﬃculty breathing, nasal congestion, runny nose, sore throat (unrelated to
asthma or allergies), chills, muscle and body aches, fatigue, headache, new rash, recent
loss of sense of taste or smell, nausea, vomiting, or diarrhea.

●

All District 64 staﬀ members will be required to complete the same daily certiﬁcation of
health and may not report for duty if they are exhibiting any signs of illness.

●

Every two weeks, parents of students attending school will be required to complete an
online form that conﬁrms they are completing the daily certiﬁcation of health each day.

●

Staﬀ who have a fever or any other symptoms of COVID-19 may not report to work and
must follow health department guidelines for returning to work. For positive (lab-tested)
or presumed positive (symptoms present but without lab testing) the individual must be
fever-free for 24 hours without use of fever-reducing medication, must have an
improvement in symptoms, and 10 days must elapse since onset of the ﬁrst illness.
Non-COVID illness return guidelines will vary, depending on the circumstance. See the
District 64 Return to Work Guidelines.

●

If a staﬀ member believes a student is exhibiting any signs of illness, the student will be
assessed by the nurse. If the student exhibits any COVID-like signs/symptoms, the parent
will be called immediately, and that student will remain in a supervised quarantine space
until pick-up.

●

The building nurses will contact all parents of students with healthcare plans and involve
parents in changes that need to be made to minimize chances of infection to students.

●

Staﬀ will receive appropriate PPE (disposable gowns, face shields, gloves) to provide
toileting assistance or diapering to students. Staﬀ and students will be required to hand
wash before and after.

Illness Response/Quarantine Procedures
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●

Individuals (students or staﬀ) who test positive for COVID-19 or who show any signs of
illness should remain at home. In addition, families and staﬀ are asked to report any
possible cases to the school where the student attends or staﬀ member works in order to
initiate contact tracing.

●

District 64 will communicate with families and staﬀ when any individual staﬀ member or
student tests positive for COVID-19 or someone who has been in contact with an
individual who tested positive for COVID-19. We will inform all parents and staﬀ who are
in that classroom, are in other instructional settings with the student, and ride the bus
with the student. We will not share the identiﬁcation of the individual. District 64 will also
receive guidance from the Cook County Department of Public Health about quarantine

procedures.
●

Nurses will collect symptom reports for all absences. Currently known symptoms of
COVID-19 include fever (100℉ or above orally), cough, shortness of breath, diﬃculty
breathing, nasal congestion, runny nose, sore throat (unrelated to asthma or allergies),
chills, muscle and body aches, fatigue, headache, new rash, recent loss of sense of taste
or smell, nausea, vomiting, or diarrhea.

●

Any individual showing signs of COVID-19 at school will be separated from the rest of the
school population. Each school will maintain a designated supervised safe area for
anyone experiencing COVID-19 symptoms while awaiting pickup/evaluation. In addition,
health oﬃces will maintain separate spaces for treatment of ill students, and for those
requiring other services, such as ﬁrst aid for injury and administration of medication.

●

When a student or staﬀ member is identiﬁed as a positive case of COVID-19 (or presumed
to be positive), health staﬀ and district administrators will coordinate with the local health
department to implement contact tracing within the school setting to determine which
individuals may have had close contact with the aﬀected individual and may need to
quarantine and monitor symptoms for 14 days. Close contact means being within 6 feet
of the individual (with or without a mask) for longer than 15 cumulative minutes.

●

Guidelines for return to school for students and staﬀ who have tested positive or are
suspected of having COVID-19, state that 24 hours must elapse from resolution of fever
without fever-reducing medication, and at least 10 days have passed after symptoms ﬁrst
appeared, and respiratory symptoms have improved. Students or staﬀ preparing to
return from absence related to COVID-19 must consult the building nurse before
returning.

●

District 64 will continue to work with public health agencies to fully understand and
update speciﬁc medical guidance related to symptom management and return to school
requirements after an exposure or infection of COVID-19.

●

Decisions about quarantine will be made in consultation with the Cook County
Department of Public Health.

●

The Illinois State Board of Education (ISBE) and the Illinois Department of Public Health
(IDPH) have mandated that ‘any individual who has had close contact’ with someone
testing positive for COVID-19 must self-quarantine for 14 days.

●

ISBE and IDPH have deﬁned ‘close contact’ as ‘any individual who has been closer than 6
feet for more than 15 cumulative minutes with or without a mask.

●

If an individual, classroom, or multiple classrooms are required to self-quarantine due to
a positive test, they will transition into Remote Learning during the quarantine period.
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●

Individual students participating in the In-Person Hybrid program who are required to
quarantine will join their in-person classes via virtual conferencing.

School Day Routines
Arrival & Dismissal
● Schools will designate multiple student entry and exit points to provide for adequate
social distancing and minimizing overcrowding of students at each entry point. Students
will use hand sanitizing stations upon entering and exiting the building. These will be set
up at all designated points of entry.
●

Upon entry to school buildings, all students will be checked to ensure proper mask
wearing, and a disposable one will be provided to students who have not brought one for
the day.

●

All students will immediately report to their classroom. No congregating in hallways will
be allowed. Student locker rooms will not be in use. Student lockers in other areas of the
building may be used but only if social distancing is maintained. More typically, students
will carry their backpacks into the classroom and may place their coats either in their
backpack or on their chair.

●

Social distance signage and ﬂoor markings have been displayed throughout each school
building, including hallways and bathrooms.

●

Where possible and needed, schools will implement one-way hallways and dedicated up
or down staircases to help keep traﬃc moving in an organized and as safe-as-possible
manner.

●

Schools will assign adequate outside and hallway supervision to support student social
distancing while entering and exiting the building.

●

Students are to leave school property immediately at the end of the school day in order to
avoid congregating.

●

Student pick-up will be coordinated to support social distancing guidelines to the greatest
extent possible.

Lunch & Recess
● Lunch will take place either in the classroom or the lunchroom depending on the building
schedule. Quest, our company that prepares meals for students to purchase, will operate
with prepackaged lunch options.
●
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Students will be spaced 6 feet apart while they are eating. In the lunchroom, tables
utilized by one group of students will be properly cleaned by staﬀ before the next group
uses them. We will maintain less than 50 people (adults and children) at all times in any

one space. Students eating lunch in the classroom will eat at their assigned desk.
●

Additional lunch periods may be scheduled to limit the number of students eating and
having recess at the same time.

●

Students must wash their hands before and after the lunch/recess period.

●

We will continue to follow all guidelines for students with food allergies.

●

Recess will be held outside (weather permitting). Playground equipment will remain open
during the school day. Students will play in assigned zones and will have the opportunity
to play on the playground through a rotating schedule.

●

Masks will not be required while outside as long as students maintain 6 feet of social
distancing at all times. Students may still wear their masks outside if desired.

●

While at recess students may use the restroom facilities, the nurse, or the oﬃce only with
permission.

Hygiene, Restrooms, & Hydration
● Each classroom will have hand sanitizer pumps for use by students and staﬀ. In addition,
several additional hand sanitizer stations have been installed throughout each building.
●

Frequent hand-washing and use of hand sanitizer will be a scheduled part of each
student’s day. Time will be allotted for students and staﬀ to use the hand sanitizing
stations at the beginning of the day when they enter the building and at the end of the
day before they leave. Furthermore, students will wash their hands before and after
lunch as well. In addition, any student or staﬀ member who leaves the classroom for any
reason must wash his/her hands or use hand sanitizer upon return before resuming
instruction.

●

Each school will manage the number of students who attend the restroom to ensure
social distancing guidelines are maintained.

●

Students may bring their own unscented sanitizer from home to use throughout the day,
although it may not be shared with any other student or staﬀ member.

●

Students will be encouraged to bring a reusable water bottle each day and should be
instructed that only they should touch/use it. Communal water fountains will be shut oﬀ.
Water reﬁll stations will remain in operation.

Before & After School Activities
● For the ﬁrst trimester, we will not hold any in-person extracurricular activities, nor host
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any third party programming, including the Park Ridge Park District’s Beyond the Bell
program.
●

We hope to make Beyond the Bell available to families as quickly as possible and will
explore this option once in-person instruction is implemented and we have conﬁrmed
available space at each of our buildings. In the event that we are able host the Beyond the
Bell program, it will maintain less than 50 individuals (students and staﬀ) at all times, and
will follow all of the necessary safety guidelines. This area will be appropriately cleaned
before use by any other students or staﬀ during the day.

●

Virtual clubs and activities may be available in the coming weeks.

Bus Transportation
Bus service will continue for the 2020-2021 school year with the following modiﬁcations:
●

Buses will run their regular routes with additional routes to accommodate 7th and 8th
graders transitioning mid-day.

●

Bus capacity will be limited to less than 50 individuals (adults and children) at all times,
including staﬀ and students.

●

Students will be seated using a back to front pattern (ﬁrst student on board proceeds to
the back of the bus and seats are occupied forward from there). Children will exit in the
opposite manner. We will follow a one seat per child rule, with the exception of children
from the same household, who will be seated together.

●

Social distancing will be practiced to the greatest extent possible. All adults and students
on the bus will be required to wear a mask at all times.

●

There will be no late bus/extracurricular bus/MS bus.

●

Only a limited number of paid riders may be accepted. We will revisit this throughout the
school year.

●

Buses will be properly cleaned between routes.

Schoolwide Cleaning, Disinfection, and Tracking
The Illinois Department of Public Health (IDPH) and the Illinois State Board of Education (ISBE)
Guidelines will be adhered to while in Illinois COVID-19 Recovery Plan Phase IV. District 64 has
implemented a number of new procedures to protect the health and safety of students, staﬀ,
and their families.
●
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District 64 is following the Centers for Disease Control and Prevention (CDC) and
Occupational Safety and Health Administration (OSHA) guidelines for cleaning.

●

Increased daily cleaning protocols have been instituted at all facilities with an emphasis
on repeated cleaning of high touch/high-traﬃc areas throughout the day.

●

During the school year, schools will be cleaned on a nightly basis. A deep cleaning of the
buildings will occur on Wednesdays and over the weekends. This includes the cleaning of
every student desk and chair.

●

Bulk purchases of soap, sanitizer, disinfectant, and Personal Protective Equipment (PPE)
have been completed this summer.

●

Any area of a school or district facility used by a sick person will be restricted for use until
proper cleaning and disinfection procedures have been completed.

●

Plexiglass barriers have been added to the greeting counters and secretary desks at all
schools.

●

Social distancing signage and marking have been added to all facilities.

●

Accurate records of all visitors to our facilities is being maintained.

●

Essential visitors to facilities will be restricted in their access to the building as a whole.
Before any visitors move beyond the oﬃce, they will self-certify that they are not
experiencing any signs of illness. Visitors exhibiting signs of illness will be asked to leave
the building immediately and all cleaning procedures will be followed.

Jeﬀerson School Programs
PreSchool and Extended Day Kindergarten Programs
The District 64 Preschool Program at Jeﬀerson School will continue this school year with class
size limitations in order to support health and safety protocols. Cleaning protocols will be
implemented between morning and afternoon sessions, in the evenings, on weekends, and on
Wednesdays. Student participation on Wednesdays will be remote due to the additional cleaning
protocols.
The Jeﬀerson preschool student schedule will be modiﬁed. Speciﬁc days of attendance will be
assigned when in-person enrollment is conﬁrmed:
● The three-year old community students will attend three days per week in-person.
● The four-year old community students will attend 4 days per week in-person.
● Students with an IEP will attend 4 days per week in-person. Instructional students will
attend 5 days per week.

16

If warranted by participation numbers and staﬃng considerations, a Remote Learning program may
be available to preschool students. More information about this will be shared after parents
complete the enrollment survey.
To address the concern of mixing students from multiple schools, as well as the anticipated
staﬃng challenges with general education classrooms, the EDK program will not be oﬀered
during the 2020-21 school year.
Preschool will follow the same protocol and guidelines as presented throughout Fall 2020
Continuing Together: Plan for Hybrid Learning. Please see the sections above for important
information, including: Schoolwide Cleaning, Disinfection, and Tracking; Wearing of Masks; Daily
Health Certiﬁcation & Student Health Needs; and Bus Transportation.
Please note any additions or modiﬁcations below that are speciﬁc to Preschool:
●

●

Arrival & Dismissal
○ All Preschool students will wash their hands upon arrival at school.
○

All students will go directly to their classroom rather than waiting outside for all
students to arrive. Preschool students will use lockers. Lockers will be spaced 6
feet apart and will not be shared.

○

Drop-oﬀ procedures for Preschool will be modiﬁed to accommodate two “kiss and
go” locations so that parents and students do not congregate. Staﬀ will support
students with bringing students into the building and taking them to their
locker/classroom.

○

Parents/caregivers will be required to wear a mask, put their child’s mask on, and
take their child out of the car seat.

○

Pick-up procedures for Preschool will be modiﬁed to accommodate two “Kiss and
Go” locations so that parents and students do not congregate. Staﬀ will bring
students to their vehicle. Parents/caregivers will be required to wear a mask and
secure their children in their car seat.

Classroom Configuration
The Preschool students will be seated at tables and/or individually-assigned foam
squares. Tables and chairs will be cleaned if a new group of students moves to an area for
instruction or play that was used by another student.
○
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Classrooms will be conﬁgured to provide for 6 feet of social distance to the
greatest extent possible, including the number of tables and play areas for
students. All furniture that is not absolutely necessary to the learning environment

will be stored or removed until social distancing requirements ease.
○

Students will only utilize their own learning tools or materials that a teacher
provides that have been properly cleaned. A cleaning protocol will be implemented
for any supplies that might be used by diﬀerent children, including toys. Toys that
can’t be easily washed and disinfected (e.g. puppets, dress up clothes) will be
removed from the classroom.

○

Preschool students will not have snack.

○

The courtyard and playground areas will be available for instructional activities
when weather permits.

●

Hygiene, Restrooms, and Hydration
Preschool students will use the restrooms within the classroom.

●

Illness Response/Quarantine Procedures
When a preschool student is required to self-quarantine, teachers and parents will
collaborate to identify the best option for continued learning.

Walk-In Speech Services
Speech services will be provided remotely for students not enrolled in the Jeﬀerson Preschool
Program.

Five-Day Remote Learning Program
The Five-Day Remote Learning Plan has been implemented in District 64 since the start of the
2020-21 school year. Instructional minutes and learning schedules for students participating in
Remote Learning will be consistent with the number of minutes for students attending in-person.
Curriculum and assessments will also be aligned with in-person programming.
Teachers will be equipped with the technology and skills to provide instruction online, interact
with whole-class and small-group structures, provide frequent feedback on student work, and
assess student growth.
At this time, students in the Five-Day Remote Learning Program will be linked to their current
classroom at their homeschools for instruction. If warranted by participation numbers and staﬃng
considerations, these classes may instead be taught by a dedicated Remote Learning Teacher.
This means that students participating in the Five-Day Remote Learning Program may be
reassigned to a new classroom.
Should this occur, we understand that children switching teachers at this point into the school
year is not optimal for learning. Unfortunately it may be something that is necessary due to
particular numbers at that grade level and school. We are conﬁdent that our teachers can
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successfully welcome students to a new classroom setting and support students with this
transition.

Technology & Materials Access for Students
Students in grades K-1 will be assigned an iPad; students in grades 2-8 will be assigned a
Chromebook. Additional considerations will be made for speciﬁc needs in other district
programs or for assistive technology qualiﬁcations.
Students will access their daily schedules, lessons, links to virtual class and other information
through a single login:
○ Classrooms in grades 3 - 8 will use Schoology.
○ Classrooms in grades PreK - 2 will use SeeSaw.
Students will be able to access school materials for instruction via an organized pick-up which
follows social distancing guidelines. Teachers may also provide students with individual materials
to support instruction at home (e.g., math manipulatives). School principals will share
information with families about these procedures as well as pick-up dates.

Instructional Strategies
Daily Core and Encore/Elective
instruction will consist of a
balance of instructional activities
with 50% of a K-8 student’s
experience generally consisting of
synchronous learning - real-time
instruction and live interaction
between students and their
teachers. The remaining
instructional time will consist of
asynchronous and oﬄine
activities.
One of the goals of school is to help students develop independence. We are working to structure
remote learning that supports this goal and reduces the amount of time that working parents
need to commit to assisting students during the school day. To this end, teachers will:
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●

Teach students to access a daily schedule in Seesaw/Schoology which includes direct links
to class/small groups instruction.

●

At PreK-5: Start the day with a virtual conference sharing an overview of the day’s
activities and expectations. Open each class with a virtual conference to share
instruction/directions for activities, respond to student questions, and ensure active

student participation. Share the weekly schedule with families at the beginning of the year
so parents can plan accordingly.
●

At 6-8: Open each class with a virtual conference to share instruction/directions for
activities, respond to student questions, and ensure active student participation.

●

Meet with small groups of students to provide diﬀerentiated instruction in Core subjects.

●

Provide feedback on student participation and work products in order to promote
engagement and growth.

●

Create a daily routine that enables students to become familiar with the rhythm and
expectations of the school day. Presentations, digital whiteboard use (teachers can write
digitally on this whiteboard and students can see it at home), and screen sharing will be
done through Google Meets or Zoom. Breakout rooms to support student group work
are available in these platforms as well.

Instructional Schedules
Below is an overview of the key elements of student schedules:
Kindergarten ‑ Grade 5
Weekly schedules at the elementary level will include all Core
subjects and Encore subjects, as well as a daily 30-minute “X-Block”
to support students with intervention or enrichment. The day will
consist of a minimum of ﬁve instructional hours and time will be
provided for lunch. Classes in grades 1-5 will not meet beyond the
hours of the in-person school day, 8:50 a.m. - 3:30 p.m (8:50 a.m. 2:30 p.m. on Wednesdays). To facilitate scheduling for instruction,
Core subjects, Encore subjects and X-Block times will follow a
building schedule. Your child’s classroom teacher will share this
information with you when the school year begins. The schedule
will include links for joining virtual conferences (individual, small
group and whole group) and classes.
Grades 6 ‑ 8
Weekly schedules at the middle school level will include all Core subjects and Encore subjects.
The day will consist of a minimum of ﬁve instructional hours; time will be provided for transition
between classes and lunch. Teachers will share links for joining virtual sessions (individual, small
group and whole group).
To reduce the number of transitions for middle school students, Core classes will meet for a
longer period of time on alternate days (i.e., Core A Days and Core B Days). From time to time,
Core teachers may restructure this time to accommodate student needs and instructional goals.
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Encore and Elective classes will meet daily based on the Building Schedule.
On Wednesdays, C Days, students will participate in SEL activities and attend all 10 classes for a
shortened period of time. During this shortened class period, teachers might also meet with
individuals or small groups. Classes will not meet beyond the hours of the in-person school day,
8:05 a.m. - 3:00 p.m (8:05 a.m.-2:10 p.m. on Wednesdays). Your child’s schedule will identify the
classes that students will attend on each day. Teachers will also provide support for students
with following their daily schedule.

Key Elements of Both Hybrid and Remote Learning Programs
Expectations for Virtual Class Participation
Both the Hybrid and Five-Day Remote Learning programs include virtual instruction for students.
Teachers will support students with learning and practicing “digital etiquette” to ensure virtual
class experiences are positive and productive. Students are expected to follow speciﬁc norms
when participating in virtual classes:
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●

Set up your charged device in a place that is quiet and as free of distractions as possible.

●

Join your virtual class on time and participate with your camera on.

●

Dress appropriately for school - just like you would in-person. Students should not be in
their pajamas/sleepwear during virtual class classes.

●

District 64 virtual classes should be accessed through Seesaw or Schoology. To prevent
the participation of unauthorized individuals, please do not share login credentials or
links.

●

Be respectful and kind to other students and teachers during virtual classes.
Cyberbullying of any kind will not be tolerated.

●

To improve sound quality and reduce background noise for all participants, please mute
yourself unless otherwise directed by your teacher. Use headphones so you are not
distracted by background noise.

●

Raise your hand when you want to participate or use the “raise hand” tool in the video
conferencing platform.

●

Do not access the “Chat” feature unless invited by your teacher to do so.

Privacy Guidelines for Parents/Guardians
To ensure conﬁdentiality for students and teachers during virtual conferencing, parents and
guardians are asked to follow the following privacy guidelines:
●

Virtual classes are designed for students. While your child may need assistance with
logging in, parents and guardians should not observe or actively participate in virtual
classes unless invited by the teacher.

●

Siblings and other students not included in the class roster may not join a virtual class.

●

Conﬁdential or personally identiﬁable information related to students should not be
collected, discussed, posted, or shared.

●

Do not record (video or audio), photograph, live stream, or transmit in any other way any
part of a virtual class.

●

Parents and guardians were asked to sign an acknowledgement of these privacy
guidelines at the start of this school year.

Please contact your child’s teacher or school principal with any questions or concerns regarding
privacy or virtual classroom expectations.

Instructional Programs
Core, Encore, & Electives: Teaching teams will work together to deliver consistent curriculum and
instruction to students across grade levels and subject areas. Teams will identify the standards
that provide the most leverage for future learning and focus on these in instruction. To provide
families with clear expectations for learning and a better understanding of how to support
students, teachers will share clear learning targets for all classes.
Special Education & Student Services: Teaching teams will work together to deliver consistent
curriculum and instruction support to students across grade levels and subject areas. When
possible, IEP meetings should continue to be held virtually. If a parent requests an in-person IEP
meeting , primary team member(s) may attend in person with the parent (holding all safety
protocols) and have additional staﬀ join virtually.
Social-Emotional Learning: District 64 supports social-emotional learning through activities
related to community building and instruction in explicit social skills. This will continue during
remote learning and will address the unique circumstances students are experiencing. Each
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school has a framework for teaching students about positive behaviors. In addition, schools
collect behavior and discipline data to measure the impact of SEL activities.
English Learner Program: English learners will continue to receive language support from English
learner teachers. Students may participate in a scheduled class or English learner teachers may
oﬀer support during general education classes. Your child’s English learner teacher will contact
you to share information about your child’s schedule.
Literacy/Math Intervention: Students identiﬁed for Literacy and Math intervention during
2019-2020 school year will continue to receive support. Additional students may be identiﬁed for
Literacy and Math intervention based on assessments administered in fall 2020 and student
performance in Math and Reading classes. At the middle school level, Literacy and Math
intervention classes are scheduled in place of an Elective class.
Primary Challenge: The Primary Challenge program will continue to be oﬀered to eligible
students. More information about this process will be shared with families at the start of the
school year on the Primary Challenge/Channels of Challenge website.
Channels of Challenge: Students who are eligible for the Channels of Challenge program in
Reading and/or Math will continue to participate in these classes as part of their daily schedule.
Instrumental Music: Instrumental Music (Band and Orchestra) will continue to be oﬀered to
interested students. Virtual recruitment activities took place in September. Virtual lessons will
begin as soon as schedules are ﬁnalized but no later than October 5. Instrumental Music
teachers will contact families with information about recruitment and scheduling.

Attendance
Please be aware that attendance is mandatory. Preschool-grade 5 teachers will record absences
in Powerschool at the start of each school day and track student attendance during virtual
conferences. Middle school students will begin at 8:05 a.m. Preschool and elementary students
will begin at 8:50 a.m. All District 64 students will begin their day in a virtual conference with staﬀ.
A parent is requested to notify the school oﬃce in writing or by phone within the ﬁrst hour of the
school day if their child will be absent. If notice is not received, the school secretary will call
parents at home or work to conﬁrm the absence. To report an absence, please call the school
oﬃce anytime, day or night, to access the voicemail system. When calling, please provide:
student’s name; classroom/ homeroom; date of absence; and reason for absence. For illness,
please share symptoms or diagnosis.
The Illinois School Code deﬁnes a chronic or habitual truant as a child who is absent without valid
cause (i.e., unexcused absence) for 5% (nine days) or more of the previous 180 regular
attendance days. District 64, therefore, monitors student attendance on a regular basis and
conducts an absenteeism and truancy program to ensure the attendance of students at school.
To address high rates of unexcused absenteeism, a sequence of escalating interventions is
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followed leading to a Truancy Referral Form submitted to the North Cook Intermediate Service
Center.

Homework, Grading & Reporting Progress
Student feedback will be provided to students in the format that is typical for each grade level
(i.e., narrative or graded). Homework may be assigned to students but may also be completed
during the school day when teachers are available to answer student questions and provide
feedback.
As is typical during the school year, student progress will be formally reported to parents
through report cards that are sent home three times per year at the end of each 12-week
trimester. Parent-Teacher Conferences will be held twice per year (fall and spring) according to
the schedule established for each building (please see each school’s calendar for speciﬁc dates).
During this time, parent-teacher conferences may be held virtually.
Parents may also be kept apprised of their child’s progress through written progress reports,
informal notes and emails, phone conversations and parent-teacher meetings.
At the middle schools, parents and students may access grades for ongoing assignments and
tests as well as attendance through the Parent Portal. Information on how to access this
information via the “Parent Portal” will be sent to all parents.

Assessment

Teachers will administer formal and informal assessments to measure student skill development
and inform instruction. Assessments fall into one of three categories:
1. Classroom-based assessments are designed by teachers and teams and are aligned to the
grade-level curriculum. Classroom-based assessments might include exit slips, quizzes,
tests, projects, etc.
2. District assessments include our District 64 Common Assessments and standardized
assessments that are administered districtwide. Common assessments are subject-area
assessments that are administered across grade levels. Standardized assessments
include Individual Growth & Development Indicators of Early Literacy for Preschool,
FastBridge Benchmark assessments in Math and Literacy for grades K-1 and the MAP
Growth assessment in Math and Reading for grades 2-8. FastBridge assessments were
completed remotely in September. Fall MAP administration has been postponed until the
end of October. Students in both the Hybrid and Five-Day Remote Learning programs will
participate in the MAP assessment.
3. Illinois State assessments include the IAR (IIllinois Assessment of Readiness), the DLM (for
some students in special education who do not take the IAR), the ACCESS for English
Learners, the Illinois Science Assessment for students in grade 5 and 8, and Fitnessgram
(a Physical Education assessment for students in grades 3-8). At this time, we are awaiting
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guidance from the Illinois State Board of Education (ISBE) on the administration of these
assessments.

Professional Responsibilities & Staﬀ Development
Teachers will follow their current contractual hours to accommodate planning and other
professional duties. When professional meetings conﬂict with the instructional schedule, the
District will seek to employ a substitute teacher if possible. If not possible, students may
participate in asynchronous activities and be assigned independent work.
The current District 64 Early Release Wednesday schedule will be implemented during
districtwide Remote Learning to support staﬀ learning. Staﬀ will follow the current contractual
schedule. In addition, ﬁve Remote Planning Days allocated to school districts by ISBE will be
included in the school calendar to support professional learning. The next Remote Learning
Planning Day is scheduled for Friday, October 9. Professional learning this school year will focus
on:
●
●
●
●

Building staﬀ capacity for the successful delivery of the Hybrid and Remote Learning
Programs
Strategies for mitigating the impact of trauma and stress on students and staﬀ
Teacher leader-created sessions that demonstrate best practices for virtual classroom
management and engaging all learners
Designing and sharing model virtual lessons at varying grade levels

Commitment to Feedback
District 64 welcomes all feedback regarding the Hybrid and Remote Learning programs - both
compliments for successful student experiences and constructive comments for growth. As these
programs are implemented, feedback from parents, students, staﬀ, and administrators will be
used to make improvements and enhancements.
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