
  Pandemic Response Plan 

This Plan provides specific guidance to students, families, faculty, and staff in the event 
normal school activities are suspended due to a pandemic crisis.  

The Catholic Diocese of Arlington Office of Catholic Schools has revised and updated the 
attached Pandemic Response Policy. The purpose of this Plan is to communicate the 
specific steps that Saint James Catholic School will take if school is closed due to such a 
crisis.  

Our attention is currently focused on the health crisis in China and globally associated with 
novel coronavirus infections (COVID-19). To prepare for possible community transmission of 
COVID-19, the most important thing for our school community to do now is plan and prepare. 
As the global outbreak evolves, Saint James Catholic School is preparing for the possibility of 
community-level outbreaks. We want to be ready if COVID-19 does appear in our community.  

COVID-19 is a respiratory illness caused by a novel (new) virus, and we are learning more 
about it every day. There is currently no vaccine to protect against COVID-19. At this point, 
the best way to prevent infection is to avoid being exposed to the virus that causes it. 
Stopping transmission (spread) of the virus through everyday practices is the best way to 
keep people healthy.  

Saint James Catholic School will remain in close contact with the Centers for Disease Control 
and Prevention (CDC), the Virginia Department of Health (VDH), and the Fairfax County 
Health Department for the most current information and recommendations. The current risk 
of COVID-19 infection to the American public is still considered low. As of March 5, 2020, 
there are no COVID-19 cases in Virginia. The most up-to-date information about the COVID-
19 outbreak can be found on the CDC website.  

The Saint James Catholic School Pandemic Response Plan will be revised and updated as 
new information becomes available. The plan addresses the specific activities necessary to 
keep school open and operating while providing a clean and safe environment during an 
outbreak and the essential functions that must be performed by our school, if we close. While 
the full impact of an outbreak cannot be predicted, planning for operations under such 
conditions can mitigate the impact of the event on our students, families, faculty, staff, and 
facility.  

We have updated our website to include a link with information regarding the COVID-19 
crisis and will continue to communicate information as we monitor this evolving situation.  

 



 

Strategies for Reducing Spread of a Virus  

As a reminder, common cold and flu viruses are not unusual during the winter season. 
Precautions are recommended. We ask that everyone do their part to stay healthy. Our 
faculty and staff will be requiring students to follow the precautions below in order to reduce 
the spread of viruses. We appreciate your support of these measures and ask you to 
implement the same in your homes.  

● Wash hands frequently  
● Cover sneezes and coughs  
● Stay home if fever or other symptoms arise  
● Consider staying home an extra day once symptoms are gone to ensure 
complete recovery  
 

We are asking for parents/guardians, faculty and staff to please notify school of travel 
plans in an effort to continue to keep communities healthy. The areas of concern 
change daily and allowing us to know your plans will help us to work with you upon 
your return.  If anyone in your family is traveling outside of Northern Virginia or 
returning from a trip, please call the Nurse extension at 703-533-1182 ext 107 and leave 
a message regarding the travel plans.   
 
All other questions/concerns should be directed to mainoffice@saintjamesschool.org 
 
Our faculty and staff will exercise the following precautions to help stop the spread of germs.  

● Make available an abundance of tissues for students to use  
● Make available hand sanitizer  
● Use anti-bacterial wipes for regular cleaning of desktops and students’ hands 
throughout the school day so that commonly used surfaces (e.g., keyboards, desks, 
remote controls) can be wiped down by students and staff before each use  
● Identify and send to the clinic students who appear to be ill so that the school nurse can 
properly address any concerns of illness  
● Require the Friday Pizza Lunch Volunteers to exercise extreme sanitation precaution in 
the serving of food. All who assist with the Friday Pizza Lunch distribution are required to 
wear disposable food prep gloves.  
● Ensure students and staff who become sick at school or arrive at school sick are 
sent home as soon as possible  
● Keep sick students and staff separate from well students and staff until they can 
leave 
● Alert local health officials about large increases in student and staff absenteeism, 
particularly if absences appear to be due to respiratory illnesses (like the common cold or 
the “flu,” which have symptoms similar to symptoms of COVID-19).  

Our cleaning crew has been told to pay extra attention to the cleaning, disinfecting, and 
sanitization of doorknobs, desks, light switches, keyboards, and other surfaces that 
students touch throughout the day.  
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The Necessity of Closing School  

The closure of school would be enormously disruptive to the lives of our families, but 
planning for that possibility is necessary. Additionally, it is important for all families to make 
a contingency plan if Saint James Catholic School is closed for an extended period.  

If local health officials report that there are cases of COVID-19 in the community, Saint 
James Catholic School may need to take additional steps in response to prevent the spread 
of the disease in the school. The school will work closely with local health officials to 
determine the need to close the school. The school will seek specific guidance from local 
health officials to determine if, when, and for how long to close the school. Large event 
cancellations or school dismissals may be recommended for 14 days, or possibly longer if 
advised by local health officials. The nature of these actions (e.g., geographic scope, 
duration) may change as the local outbreak situation evolves.  

If it becomes necessary for Saint James Catholic School to close, families will be notified by 
email, phone messenger, and the school website. (Please be sure that the school office has 
your updated contact information including home phone, cell phone, and email address.) 
During a school closure, the school may stay open for staff members (unless ill) while 
students stay home. Keeping the school open allows teachers to develop and deliver lessons 
and materials remotely, thus maintaining continuity of teaching and learning. However, the 
school will protect the health of the faculty and staff and if necessary, close the school for all 
employees.  

Local health officials may recommend temporary school closure if a student or staff member 
attended school prior to being confirmed as a COVID-19 case. Saint James Catholic School 
will work with the local health department and the Catholic Diocese of Arlington Office of 
Catholic Schools to communicate the possible COVID-19 exposure. In such a circumstance, 
the school will maintain confidentiality of the student or staff member as required by the 
Americans with Disabilities Act and the Family Education Rights and Privacy Act.  

If a student or staff member has been identified with COVID-19, Saint James Catholic School 
will seek guidance from local health officials to determine when students and staff should 
return to school and what additional steps are needed for the school community.  

 

 

 



 

Additional Steps During a School Closure  

If it becomes necessary to close Saint James Catholic School, the following steps will 
be considered.  

● Temporary cancelation of extracurricular activities and school events  
● Discouraging students and staff from gathering or socializing anywhere  

Continuity of Education During School Closure  

During an extended school closure, it will be necessary to continue the education of 
students at Saint James Catholic School. The following steps are being taken as part of the 
learning continuity plan.  

● Teachers in grades 6 – 8 will use Google Classrooms for their students   
● Teachers in grade K – 5 are preparing packets for home learning  
● Teachers will update Google Classroom and classroom websites for daily assignments  
● Our Technology Coordinator is preparing for technical difficulties faced with online 
learning and preparing for IT support as needed  

Family Support for Continuity of Learning  

It is critical that families support the efforts of our teachers to continue learning for 
students during an extended school closure. We ask families to cooperate in the 
following ways.  

● Check daily for communication from your child’s teacher  
● Provide a quiet learning atmosphere daily time for your child to complete 
schoolwork  
● Assist and supervise your child with online learning as needed  

Thank you for your support as we work together to take steps to keep our students and 
school community safe.  
 

 

 

“Be doers of the word, and not just listeners…” 
James 1:22 
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