Skokie School District 68

5:295

Suspension of Educational Support Personnel
Suspension
The Board, Superintendent or designee is authorized to suspend an employee with pay as a disciplinary
measure, during an investigation into allegations of misconduct, or whenever the employee’s continued
presence is detrimental to the best interests of the School District.
The Superintendent or designee is authorized to suspend an employee without pay as a disciplinary
measure for serious misconduct for up to ten (10) working days. Serious misconduct includes, but is
not limited to: incompetence, cruelty, negligence, immorality or other conduct which adversely
impacts the best interests of the School District. Examples of other conduct include, but are not limited
to, insubordination, being at work impaired to any degree by any intoxicant or drug, theft,
inappropriate relationships with students, inappropriate physical contact with students or other staff
members, failure to comply with Board Policy or Administrative Procedures or conduct which
constitutes a violation of any law which relates to the employee’s duties.
Before being suspended, the employee will be notified of the possibility of the suspension as a
disciplinary measure and the reasons for the possible suspension and given an opportunity for a
meeting with the Superintendent or designee to respond to the possible suspension and the reasons
therefore. The employee may be assisted at the meeting by a representative, provided the
representative is available on a timely basis. In emergency situations, an employee may be suspended
first, followed as soon as reasonably possible by notice and the opportunity for a hearing as provided
above. The Superintendent shall notify the Board of the suspension of an employee.
Any decision by the Superintendent or designee to suspend an employee without pay may be appealed
to the Board of Education. The request for the appeal must be in writing and delivered to the
Superintendent during regular office hours, within five (5) business days after receipt of written notice
of the suspension without pay. The Board shall hold a hearing at which the employee may be assisted
by a representative. The decision of the Board shall be final.
On the recommendation of the Superintendent or designee, or on its own initiative, the Board may
suspend an employee without pay for up to thirty (30) working days, inclusive of any days of unpaid
suspension imposed by the Superintendent or designee, after providing notice and an opportunity for a
hearing as provided above. Nothing in this policy limits the authority of the Board to extend a
suspension first imposed by the Superintendent or designee.
This policy does not limit the authority of the Superintendent or designee to temporarily reassign any
employee with pay pending investigation of any potential disciplinary matter, or of the Board to
suspend any employee, with or without pay, as part of a statutory dismissal process.
If an employee is suspended with pay, either voluntarily or involuntarily, pending the outcome of a
criminal investigation or prosecution, and the employee is later dismissed as a result of the disposition
of the criminal proceeding, the employee may be required to repay to the District all compensation and
the value of all benefits received by him or her during the suspension. The Superintendent will notify
the employee of this requirement, if applicable, when the employee is suspended.
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