Student and Family Handbook
2023-24

260 Madison, Oak Park, IL 60302
(708) 524-3000

WWW.0pP9Q7.0rg


http://www.op97.org/

District 97 Board of Education
Gavin Kearney, President

Nancy Ross Dribin, Vice President
Colleen Burns

Jung Kim

Venus Hurd Johnson

Cheree Moore

Holly Spurlock

Superintendent
Dr. Ushma Shah

School Addresses and Contacts

Principal

Cheryl Sullivan
April Capuder
Sarah Mendez

Dr. Christine Zelaya
Susan Mura
William Lee (Interim)
Ryan Gordon

Amy Jefferson
Hussain Ali

Dr. Ashley Mosley

8 a.m. to 2:30 p.m. (Wednesday)

School Address
Beye 230 N. Cuyler
Brooks 325 S. Kenilworth
Hatch 1000 N. Ridgeland
Holmes 508 N. Kenilworth
Irving 1125 S. Cuyler
Julian 416 S. Ridgeland
Lincoln 1111 S. Grove
Longfellow 715 S. Highland
Mann 921 N. Kenilworth
Whittier 715 N. Harvey

School Schedules

Elementary Schools:

Middle Schools:

9 a.m. to 3:30 p.m. (Monday-Friday)

Phone
524-3070
524-3050
524-3095
524-3100
524-3090
524-3040
524-3110
524-3060
524-3085
524-3080

8 a.m. to 3 p.m. (Monday, Tuesday, Thursday, Friday)



District 97 Vision and Mission

In Oak Park Elementary School District 97, our vision is to create a positive learning environment for all
students that is equitable, inclusive and focused on the whole child. Our mission is to guarantee that each
student achieves optimal intellectual growth while developing socially, emotionally, and physically through a
system distinguished by:

e Exemplary instruction focused on each student;

e Commitment to the needs of a diverse population;

e Meaningful partnerships with families and the community;

e Celebrations of the power of art, music, and language;

e Confident students who are challenged to be educational risk-takers.
District 97 Goals

We will share our collective expertise to help every District 97 student experience, achieve or become:

A known, nurtured, and celebrated LEARNER: Every student feels a sense of belonging and is
meaningfully engaged in rigorous learning — with their unique needs being met and his or her strengths
leveraged.

An empowered and passionate SCHOLAR: Every student is inspired to develop their full potential —
academic, physical, artistic and emotional — in order to cultivate high-intellectual performance.

A confident and persistent ACHIEVER: Every student has access and the opportunity to learn at high
levels, with learning outcomes not dependent upon race, gender or socioeconomic status.

A creative CRITICAL THINKER & GLOBAL CITIZEN: Every student is meaningfully engaged in
our learning environments and challenged to become a critical thinker, creative solution-seeker and
contributor to the global community.

District 97 Respect Code
As students and staff of Oak Park Elementary School District 97, we acknowledge the dignity and value of one
another. We strive to create a welcoming atmosphere through our conduct and courtesy to others.

We have the responsibility to promote acceptance of self and others.

We have the responsibility to be considerate and sensitive to the needs and feelings of others.
We have the right to be physically safe.

We have the right to be emotionally safe.

We have the right and responsibility to communicate our needs and feelings.

We have the responsibility to do no harm to others or to their belongings.

We have the responsibility to value the school property and help maintain a clean and safe
environment.
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Note: In the unlikely instance where the contents of this Handbook do not align with existing Board Policy or Illinois
Law, the terms of the Board’s Policy and/or existing law shall apply.

& GENERAL INFORMATION

2023-24 School Calendar

Aug. 21 and 22, 2023: Institute Days (No School for Students)

Aug. 23, 2023: First Day of School

Sept. 4, 2023: Labor Day (No School)

Sept. 25, 2023: District 97 Closed

Oct. 9, 2023: Indigenous Peoples’ Day (No School)

Oct. 26 and 27, 2023: Family-Teacher Conferences Half Day (AM Only)
Nov. 10, 2023: Institute Day (No School for Students)

Nov. 17, 2023: End of Trimester 1

Nov. 22-24, 2023: Thanksgiving Break (No School)

Dec. 22, 2023, to Jan. 5, 2024: Winter Break (No School)

Jan. 15, 2024: Martin L. King Day (No School)

Feb. 8 and 9, 2024: Family-Teacher Conferences Half Day (AM Only)
Feb. 19, 2024: Presidents Day (No School)

March 5, 2024: End of Trimester 2

March 19, 2024: Institute Day (No School for Students)

March 25-29, 2024: Spring Break (No School)

May 27, 2024: Memorial Day (No School)

June 4, 2024: Last Day of School/End of Trimester 3 (If no snow/emergency days are used)
June 5-11, 2024: Emergency Days (If needed)

June 19, 2024: Juneteenth (District Closed)

While unlikely, please note that this calendar could change. Visit www.opg7.org/school-calendars to access the most
current District 97 calendar and individual school calendars.
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Attendance and Truancy

District 97’s elementary schools utilize the Illinois best practice “Time to Day” automated calculation when
taking daily attendance. Per the chart below, Illinois School Code ties attendance to instructional minutes per
grade level. The state's requirement for instructional minutes may mean that a child arriving very late or
leaving very early from school will be counted as absent. The “Time to Day” calculation simplifies this process
by allowing students that arrive late or leave early to automatically calculate their attendance for that day.
The district’s middle schools do not utilize this calculation because they take attendance each class period.

Attendance
Full Day Credit | 1/2 Day Credit | Zero Credit
KG-1st | 240 minormore | 120-238 min | 118 min or less
2nd-5th | 300 minormore | 150-299 min | 149 min or less

If your child is absent for any reason, please contact the front office of the elementary schools before 8 a.m.
and the middle schools before 9 a.m. A student who is unable to attend classes due to a valid cause of absence
will be recorded as excused and the student will be provided an opportunity to make up any missed
assignments and/or examinations. The following are considered a valid cause of absence: illness, observance
of a religious holiday, death in the immediate family, family emergency, other situations beyond the control
of the student as determined by the board of education, or such other circumstances which cause reasonable
concern to the parent for the mental, emotional, or physical health or safety of the student.

Truancy
If a student’s absence is without a valid cause, it will be recorded as an unexcused absence. A note from a

qualified medical professional may be required for a health-related absence if requested by school
administration. A habitual truant is defined as a student subject to compulsory school attendance who is
absent without a valid cause from such attendance for five percent (5%) or more of the previous 180 regular
attendance days. If the student is a habitual truant, action may be taken against the parent(s)/guardian(s) of
the student.

The following support services may be offered to a student who is truant:

Family-teacher conferences

Counseling services

Truant’s alternative and optional education program
Alternative school placement

Community agency services

Remediation program

If these supportive services prove ineffective and the unexcused absences persist, building administration
may solicit the resources of the intermediate service center.

See Board Policy 7:70 (Attendance and Truancy)

Board of Education

The District 97 Board of Education is a seven-member team of Oak Park residents who have been selected to
serve four-year terms in a state-authorized election. Elections for three and then four seats are held every two
years. Board members serve without pay.

Board meetings are generally held on the second and fourth Tuesday of each month at 7 p.m. in the
boardroom of the administration building, which is located at 260 Madison Street. The board meeting
schedule is set at the beginning of each year and can be accessed on the district website
(http://www.op97.org) or obtained from the board secretary by calling (708) 524-3009.
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Special meetings, workshops and community forums may also be scheduled throughout the year. These
events, as well as time and/or location changes for regularly scheduled meetings, are announced at least 48
hours in advance through a variety of means, including sending notices to the local newspapers and posting
information on the district’s website and in the front lobby of the administration building.

The agenda and packet of materials for each board meeting can be accessed by visiting

http://www.opg7.org/boe/meeting-packets and approved board meeting minutes can be accessed by
http://www.opg7.org/boe/approved-minutes.

Education of Homeless Children
Pursuant to Board Policy 6:140 (Education of Homeless Children), each homeless youth has equal access to
the same free, appropriate public education as provided to other children and youths. A homeless child is

defined as provided in the McKinney Homeless Assistance Act and the Illinois Education for Homeless
Children Act.

A homeless child may attend the school that the child attended when permanently housed or in which the
child was last enrolled. In the alternative, a homeless child living in any school's attendance area may attend
that school. Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is
unable to produce immunization and health records normally required for enrollment.

For more information regarding supports and services available to homeless students and families, please
contact the District's Homeless Liaison, Mayra Delgado, by calling (708) 524-3131 or emailing

mdelgado@opq7z.org.

Emergency School Closings

The superintendent may close school, delay the opening of school, or dismiss school early when an adjustment
in the schedule is required to help protect the health and safety of students and staff members. In cases where
inclement weather or an emergency situation disrupts the school day, a message will be disseminated via
phone and email using the district’s emergency notification system. A similar message will be posted on the
district’s website. In addition, information about delayed openings, early dismissals or school closings can be
accessed by visiting the Emergency Closing Center website (http://www.emergencyclosingcenter.com) or
tuning in to local radio and TV stations such as: WGN-AM (720), WBBM-AM (780), WBBM-TV (Channel 2),
WMAQ-TV (Channel 5), WLS-TV (Channel 7), WGN-TV (Channel 9) and WFLD TV (Channel 32).

Equal Educational Opportunities and Sex Equity

District 97 shall provide equal educational and extracurricular opportunities for all students without regard
to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender
identity, status of being homeless, immigration status, order of protection status, actual or potential marital
or parental status, including pregnancy.

No student shall, based on sex, sexual orientation, or gender identity, be denied equal access to programs,
activities, services, or benefits, be limited in the exercise of any right, privilege or advantage, or be denied
equal access to educational and extracurricular programs and activities. Students shall be treated and
supported in a manner consistent with their gender identity. This shall include but not be limited to; students
having access to gendered facilities, including restrooms and locker rooms that correspond to their gender
identity.

Furthermore, District 97 will not knowingly enter into agreements with any entity or individual that
discriminates against students on the basis of sex or any other protected status. District 97 remains neutral

when granting access to school facilities under Board Policy 8:20 (Community Use of School Facilities).

Any student or their parent/guardian may file a discrimination or sex equity grievance in accordance with
Board Policy 2:260 (Uniform Grievance Procedure) or by contacting the district’s Non-Discrimination
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Coordinator. The contact information for the district’s Non-Discrimination Coordinator for 2023-24 is listed
below:

Margo Schmitt
Director of Human Resources

(708) 524-3000

Harassment of Students Prohibited

No person, including a District 97 employee or agent, or student, shall harass, intimidate, or bully a student
on the basis of actual or perceived: race; color; national origin; military status; unfavorable discharge status
from military service; sex; sexual orientation; gender identity; gender-related identity or expression;
ancestry; age; religion; physical or mental disability; order of protection status; status of being homeless;
actual or potential marital or parental status, including pregnancy; association with a person or group with
one or more of the aforementioned actual or perceived characteristics; or any other distinguishing
characteristic.

The district will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, sexual, or
visual, that affects the tangible benefits of education, that unreasonably interferes with a student’s
educational performance, or that creates an intimidating, hostile, or offensive educational environment.

Students are encouraged to promptly report claims or incidences of bullying, intimidation, harassment,
sexual harassment, or any other prohibited conduct to the Non-Discrimination Coordinator, Building
Principal, Assistant Building Principal, a Complaint Manager, or any employee with whom the student is
comfortable speaking. A student may choose to report to an employee of the student’s same gender. Upon
receipt of a report, the Non-Discrimination Coordinator and/or Complaint Manager shall process and review
the report according to the appropriate grievance procedure. The contact information for the District’s
Non-Discrimination Coordinator/Title IX Coordinator is listed below:

Non-Discrimination Coordinator
Margo Schmitt
Director of Human Resources

(708) 524-3000

Title IX Coordinator

Luis A. Rodriguez

Chief Legal and Equity Officer
708 524-5638
Irodriguez@opq7z.org

For more information, please see the Student Behavior Expectations section of this handbook.

Lunch/Supervision Program

Each school has a supervised lunch program. There is a pro rata fee for the program based on the projected
expenditures for supervision. Fee assessments are based on student access to the service and the alternatives
that are available. Students enrolled for a portion of the year will be charged 1/10th for each month of
enrollment. Families that find this fee structure to be a financial burden may contact their child’s school to
determine if they qualify for a waiver and/or free or reduced lunches. Lunch can be purchased through the
schools at a reasonable cost. Interested families should contact their child’s school to learn more about this
option. All schools have milk available for purchase at an additional cost. All items are sold on a
prepaid basis.

For more information, including breakfast and lunch menus and the free and reduced lunch application for
the 2023-24 school year, please visit https://www.opg7.org/business-office/food-service. Families may also
contact the district's food service manager, Carla Ellis, at cellis@op97.org.
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Parents’ School Visitation Rights

The School Visitation Rights Act permits employed parents who are unable to meet with educators because
of a work conflict the right to an allotment of time during the school year to attend necessary educational or
behavioral conferences at the school their child attends. Upon written request, employers must grant
employees leave of up to eight hours per school year, not to exceed four hours in any given day, to attend
their children’s classroom activities or school conferences which cannot be scheduled during non-work
hours. For regularly scheduled, non-emergency visitations, District 97 will make time available for visitation
during both regular school hours and evening hours. District 97 will provide documentation to the parent of
the time and date of each school visitation upon a parent’s assertion of their rights under this Act.

Qualifications of Teachers and Paraprofessionals
A parent/guardian has the right to request information regarding the professional qualifications of any
teacher who is instructing their student. Information regarding the following may be requested:

e Whether or not the teacher has met state certification requirements;

e Whether or not the teacher is teaching under emergency or provisional status;

e The bachelor’s degree major of the teacher;

e Any other certifications or degrees held by the teacher and the subject areas of the certifications or

degrees; and/or
e Ifservices are being provided by paraprofessionals, and if so, their qualifications.

Requests for this information should be sent in writing to the building principal.

Registration and Verification

District 97 has partnered with InfoSnap on the implementation of a customized online process for
completing new student registration. In addition to streamlining this important process, we use the system
to update information for our returning students and secure parent/guardian permission on several items
(permission to publish student names, images and work, permission to print contact information in school
directories, etc.). Complete details about the district’s registration process can be found at
www.opg7z.org/hr/student-registration. Please contact the district’s registrar at (708) 524-3000 or
dg7registrar@op9y.org if you have any questions or need more information.

Parents/guardians of students enrolling in the District for the first time must present the following;:

1. A certified copy of the student's birth certificate. If a birth certificate is not presented, the
superintendent or designee shall notify in writing the person enrolling the student that within 30 days
he or she must provide a certified copy of the student's birth certificate. A student will be enrolled
without a birth certificate. When a certified copy of the birth certificate is presented, the school shall
promptly make a copy of its records, place a copy in the student’s permanent record, and return the
certified copy to the person enrolling the child. If a person enrolling a student fails to provide a
certified copy of the student's birth certificate, the superintendent or designee shall immediately
notify the local law enforcement agency, and shall also notify the person enrolling the student in
writing that, unless he or she complies within 10 days, the case will be referred to the local law
enforcement authority for investigation. If compliance is not obtained within that 10-day period, the
superintendent or designee shall so refer the case. The superintendent or designee shall immediately
report to the local law enforcement authority any material received pursuant to this paragraph that
appears inaccurate or suspicious in form or content.

2. Proof of residence, as required by Board Policy 7:60 (Residence).

3. Proof of disease immunization or detection and the required physical examination, as required by
State law and Board Policy 7:100 (Health, Eye, and Dental Examinations; Immunizations; and

Exclusion of Students).

A person enrolling a student shall be given the opportunity to voluntarily state whether the student has a
parent or guardian who is a member of a branch of the U. S. Armed Forces and who is either deployed to
active duty or expects to be deployed to active duty during the school year. Students who are children of
active duty military personnel transferring will be allowed to enter: (a) the same grade level in which they
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studied at the school from which they transferred, if the transfer occurs during the District's school year, or
(b) the grade level following the last grade completed.

Student Appearance (Dress Code)
District’s Policy

A student’s appearance, including dress and grooming, must not disrupt the educational process, interfere
with the maintenance of a positive teaching and learning climate, or compromise reasonable standards of
health, safety or decency.

Guidelines for Student Appearance

District 97 expects that all students will dress in a way that is appropriate for the school day or for any
school-sponsored event or activity. Students’ dress choices should respect the District’s intent to foster a
community that is inclusive and respectful of a diverse range of identities. In an effort to promote a safe,
professional and orderly learning environment, the District has established the following parameters for
appropriate dress within the school setting.

1. Students must dress in a manner that fully covers the genitals, buttocks, breasts and nipples with
opaque fabric at all times. Shoes must be worn in the school setting, unless a particular activity
requires students to remove their shoes. Students may be required to wear a specific type of shoe for a
particular activity, such as athletic sneakers for physical education.

2. Garments that display violent language or images, that display images or language depicting drugs or
alcohol (or any illegal item or activity), that contain any form of hate speech, profanity, or pornography
or that otherwise violate the District’s Student Behavior Expectations or Board Policy 7:190; Student
Behavior are prohibited.

3. Garments with holes, cut-outs, or transparent material exposing skin (including ripped jeans) are
permitted, as long as such does not otherwise violate the District’s Student Appearance Guidelines
(visible waistbands and visible straps are permitted).

4. Provided that they otherwise comply with the District’s Student Appearance Guidelines, the following
are examples of permitted garments: fitted pants, opaque leggings, yoga pants, “skinny jeans,”
pajamas, tank tops (including spaghetti straps), and halter tops.

5. Hats (facing straightforward or straight backward), scarves, do-rags, hoodies and other headwear are
permitted, as long as the student’s eyes and ears are visible to the staff and the headwear does not
interfere with the line of sight of any student or staff.

6. Outerwear, such as coats, gloves, handwarmers, and earmuffs should be kept in lockers or backpacks,
and may be worn during the school day for outdoor activities, such as outdoor lunch and/or recess.

Requests for Accommodations

A parent/guardian seeking an accommodation or exemption for their student, for religious or medical
reasons, should submit a written request to the building principal, along with any supporting documentation.
The building principal will review the request and determine what accommodations, if any, may be
appropriate in light of the request.

Dress Code Enforcement

In accordance with the District’s Equal Educational Opportunities Policy, (Board Policy 7:10), school staff
shall enforce dress code violations consistently, and shall not enforce the school’s dress code more strictly
against any particular student or group of students than other students. The dress code guidelines shall apply
to regular school days and summer school days, as well as any school-related events and activities, such as
graduation ceremonies and dances. The dress code shall not apply to hairstyles. School staff and
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administrators may relax restrictions or impose additional restrictions as may be appropriate for a specific
activity that they supervise, such as sporting events or after-school activities, etc.

Students in violation of the dress code will be given an opportunity to correct their attire so that it complies
with the Guidelines for Student Appearance. Students may correct their attire by changing into their own
alternative clothing (if such is available to them at school), changing into temporary clothing provided by the
school (if such is available), or if necessary, students’ parents may be called to bring alternative clothing for
the student to wear for the remainder of the school day. Refusal to correct their attire or repeated violations
of the dress code will be considered cause for disciplinary consequences, in accordance with the District’s
Student Behavior Expectations (see below). Students or parents/guardians who believe they/their student
have been subject to discriminatory enforcement of the dress code should contact the building principal.

Student Fees

The superintendent will recommend to the Board for adoption what schedule of fees, if any, will be charged
to students for the use of textbooks, consumable materials, extracurricular activities, and other school
student fees. Students must also pay for the loss of or damage to school books or other school-owned
materials.

Fees for textbooks and other instructional materials are waived for students who meet the eligibility criteria
for a fee. In order that no student is denied educational services or academic credit due to the inability of
parents/guardians to pay student fees, the superintendent will recommend to the Board which additional
fees, if any, the district will waive for students who meet the eligibility criteria for fee waiver. Students
receiving a fee waiver are not exempt from charges for lost and damaged books, locks, materials, supplies,
and equipment.

A student shall be eligible for a fee waiver when the student currently lives in a household that meets the
same income guideline, with the same limits based on household size, that are used for the federal free
meals program.

For more information regarding waivers of student fees or to submit an application for a fee waiver, please
review the following information on the district’s website: https://www.opg7.org/hr/forms or contact the
Business Office at (708) 524-3000.

Student fees must be paid in full or enrolled in a district established payment plan to participate in some
extracurricular activities. These activities include:

e Athletics

e Dances

e Graduation and promotion ceremonies

Please note: the district does not withhold a student’s grades, transcripts, or diploma because of an unpaid
balance on the student’s school account.

Student Records

District 97 is responsible for maintaining records for all students who attend District 97 schools. Student
records are confidential, and information from them will not be released other than as provided by law.

Family and Student Privacy Rights
The Family Educational Rights and Privacy Act (FERPA) and the Illinois School Student Records Act
(ISSRA) afford parent(s)/guardian(s) and students over 18 years of age (“eligible students”) certain rights
with respect to the student’s school records. These rights are to:
1. Inspect and review the student’s educational records no later than 10 business days after the day the
district receives a request for access unless the district extends the response time by no more than 5
business days from the original due date.
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a. No person who is prohibited by an order of protection from inspecting or obtaining school
records of a student shall have any right of access to, or inspection of, the school records of
that student.

b. There may be a charge for copies, not to exceed $.15 per page (after the first 50 pages, which
are free). This fee will be waived for those unable to afford such cost. This includes the right to
review and copy a student’s school student records prior to any special education eligibility or
IEP meeting.

2. Request that a record be amended and/or to challenge the contents of a record if it is inaccurate,
irrelevant or improper. Requests should be sent to the building principal and should clearly identify
the record the parent/guardian or eligible student wants changed and the specific reason a change is
being sought. If the district decides not to amend the record, the district will notify the
parent/guardian or eligible student of the decision and advise them of their right to a hearing.
Additional information regarding the hearing procedures will be provided to the parent/guardian or
eligible student when notified of the right to a hearing.

3. Permit disclosure of personally identifiable information contained in the student’s education records,
except to the extent FERPA or ISSRA authorizes disclosure without consent. The district may disclose
personally identifiable information from the records of a student without obtaining prior written
consent of the parent(s)/guardian(s) or the eligible student:

a. To other school/district officials and employees, including teachers, teaching assistants,
related services providers, and other staff whom the school has determined to have legitimate
educational or administrative interests. The term “school officials” may include volunteers,
school board members, a person or company with whom the district has contracted as its
agent to provide a service in lieu of its own employee(s), or a parent or student serving on an
official committee or assisting another school official in performing their own tasks.

To officials of another school district in which a student seeks or intends to enroll or is already

enrolled if the disclosure is for purposes of the student’s enrollment or transfer.

To persons authorized or required by state or federal law to gain such access.

To appropriate officials in connection with a health or safety emergency.

To comply with a judicial order.

To a governmental agency or social service agency contracted by a governmental agency, in

furtherance of an investigation of a student’s school attendance pursuant to the compulsory

student attendance laws of Illinois.

g. To those SHOCAP committee members who fall within the meaning of “state and local officials
and authorities” for purposes of identifying serious habitual juvenile offenders and matching
those offenders with community resources.

h. To the Department of Healthcare and Family Services in furtherance of the requirements of
Section 2-3.131, 3-14.29, 10-28, or 34-18.26 of the School Code or Section 10 of the School
Breakfast and Lunch Program Act.

i. To the State Board or another state government agency or between or among state
government agencies in order to evaluate or audit federal and state programs or perform
research and planning.

j. To any person for research, statistical reporting or planning, provided that no student or
parent/guardian can be identified.

k. To juvenile authorities when necessary for the discharge of their official duties who request
information before adjudication of the student.

4. A copy of any school student record proposed to be destroyed or deleted.

5. Prohibit the release of directory information concerning the student. Please see below for more
information regarding release of directory information.

6. Obtain a copy of the district's policy and administrative guidelines on student records that are not
included herein.

7. File a complaint of noncompliance with the U.S. Department of Education concerning alleged failures
by the district to comply with requirements of the Family Educational Rights and Privacy Act
(FERPA). The Family Policy Compliance Office (FPCO) administers FERPA, the Protection of Pupil
Rights Amendment (PPRA) and provisions of the Elementary and Secondary Education Act (ESEA)
that require local educational agencies that receive ESEA funds to provide military recruiters with
contact information on students unless their parents/guardians opt out of the disclosure. You may

o

o oo



contact the United States Department of Education at the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave SW
Washington, D.C. 20202-4605

8. No person may condition the granting or withholding of any right, privilege or benefits or make as a
condition of employment, credit, or insurance the securing by any individual of any information from
a student’s temporary record which such individual may obtain through the exercise of any right
secured under state law.

9. District 97 will not permit the collection, disclosure or use of personal information collected from
students for the purpose of selling that information.

Permanent Records

District 97 maintains a student’s permanent records as required by law. Examples of permanent records
include, but are not limited to, personal identifying information, student and parent/guardian names and
addresses, birth date and place, gender, academic transcripts, attendance records, health records, honors
and awards received, school-sponsored activity information, and proof of release of permanent record
information.

Temporary Records
District 97 maintains a student’s temporary records for no less than five years after the student has

transferred, graduated or otherwise withdrawn from the district. Examples of temporary records include,
but are not limited to, family background information, aptitude information, achievement test scores,
psychological test results, special education records, Section 504 Plans, disciplinary records, any verified
information from non-educational agencies or persons, and proof of release of temporary record
information.

Directory Information

Directory information is information that is generally not considered harmful or an invasion of privacy. The
district may release student directory information to outside persons, organizations or entities, without
parental consent. These organizations/entities include, but are not limited to, organizations/entities that
manufacture yearbooks, organizations/entities that conduct educational research, or outside
organizations/entities that provide educational services to District 97 students.

“Directory Information” includes the following:
e Student’s name and address;
Parent/guardian names;
Email and telephone numbers;
Grade level,;
Dates of attendance/graduation;
Degrees, honors, scholarships and awards received;
The image and/or likeness of a student in pictures, yearbooks, programs, videotapes, films, or other
medium for informational or news-related purposes;
e Participation in extracurricular activities such as athletics, musicals or drama performances.

District 97 will use its discretion to disclose directory information to circumstances where there is a
legitimate educational or administrative purpose for the disclosure. District 97 will not permit the collection,
disclosure or use of personal information collected from students or their parents/guardians for the purpose
of selling that information. In the case of school directories, which may be published in partnership with
each school’s parent-teacher organization, the district makes available to the parent-teacher organization the
student name, parent/guardian name(s), parent/guardian email address(es), mailing address, grade level
and telephone number.

If you do not want your child’s directory information released without your consent, please notify your



building principal, in writing, no later than 30 days within the first day of school or within 30 days of your
child’s first day of school.

Title IX Sexual Harassment Grievance Procedure

Sexual harassment affects a student’s ability to learn and an employee’s ability to work. Providing an
educational and workplace environment free from sexual harassment is an important district goal. The
district does not discriminate on the basis of sex in any of its education programs or activities, and it
complies with Title IX of the Education Amendments of 1972 (Title IX) and its implementing regulations (34
C.F.R. Part 106) concerning everyone in the district’s education programs and activities, including
applicants for employment, students, parents/guardians, employees, and third parties.

Title IX Sexual Harassment Prohibited
Sexual harassment as defined in Title IX (Title IX Sexual Harassment) is prohibited. Any person, including a
district employee or agent, or student, engages in Title IX Sexual Harassment whenever that person engages
in conduct on the basis of an individual’s sex that satisfies one or more of the following;:
1. A district employee conditions the provision of an aid, benefit, or service on an individual’s
participation in unwelcome sexual conduct; or
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensive that it effectively denies a person equal access to the district’s educational program or
activity; or
3. Sexual assault as defined in 20 U.S.C. §1092(f)(6)(A)(V), dating violence as defined in 34 U.S.C.
§12291(a)(10), domestic violence as defined in 34 U.S.C. §12291(a)(8), or stalking as defined in 34
U.S.C. §12291(a)(30).

Examples of sexual harassment include, but are not limited to, touching, crude jokes or pictures, discussions
of sexual experiences, teasing related to sexual characteristics, spreading rumors related to a person’s
alleged sexual activities, rape, sexual battery, sexual abuse, and sexual coercion.

Title IX Sexual Harassment Prevention and Response
The Superintendent or designee will ensure that the district prevents and responds to allegations of Title IX
Sexual Harassment as follows:

1. Ensures that the district’s comprehensive health education program in Board Policy 6:60 (Curriculum
Content), incorporates (a) age-appropriate sexual abuse and assault awareness and prevention
programs in grades pre-K through 12, and (b) age-appropriate education about the warning signs,
recognition, dangers, and prevention of teen dating violence in grades 7-12. This includes
incorporating student social and emotional development into the district’s educational program as
required by state law and in alignment with Board Policy 6:65 (Student Social and Emotional
Development).

2. Incorporates education and training for school staff as recommended by the Superintendent, Title IX
Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean
of Students, or a Complaint Manager.

3. Notifies applicants for employment, students, parents/guardians, employees, and collective
bargaining units of this policy and contact information for the Title IX Coordinator by, at a minimum,
prominently displaying them on the district’s website, if any, and in each handbook made available to
such persons.

Making a Report

A person who wishes to make a report under this Title IX Sexual Harassment grievance procedure may make
a report to the Title IX Coordinator, Nondiscrimination Coordinator, Building Principal, Assistant Building
Principal, a Complaint Manager, or any employee with whom the person is comfortable speaking.

A person who wishes to make a report may choose to report to a person of their same or preferred gender.



School employees shall respond to incidents of sexual harassment by promptly making or forwarding the
report to the Title IX Coordinator. An employee who fails to promptly make or forward a report may be
disciplined, up to and including discharge. The Superintendent shall insert into this policy and keep current
the name, office address, email address, and telephone number of the Title IX Coordinator.

Processing and Reviewing a Report or Complaint

Upon receipt of a report, the Title IX Coordinator will analyze the report to identify and determine whether
there is another or an additional appropriate method(s) for processing and reviewing it. For any report
received, the Title IX Coordinator shall review Board policies 2:260 (Uniform Grievance Procedure); 5:20

(Workplace Harassment Prohibited); 5:90 (Abused and Neglected Child Reporting); 5:120 (Emplovee

Ethics; Conduct; and Conflict of Interest); 7:20 (Harassment of Students Prohibited); 7:180 (Prevention of

and Response to Bullying, Intimidation, and Harassment); 7:185 (Teen Dating Violence Prohibited); and

7:190 (Student Behavior), to determine if the allegations in the report require further action.

Where the Title IX Coordinator determines that the report will be processed and reviewed according to this
policy, the Title IX Coordinator and/or designee will promptly contact the Complainant to: (1) discuss the
availability of supportive measures, (2) consider the Complainant’s wishes with respect to supportive
measures, (3) inform the Complainant of the availability of supportive measures with or without the filing
of a Formal Title IX Sexual Harassment Complaint, and (4) explain to the Complainant the process for
filing a Formal Title IX Sexual Harassment Complaint.

Reports of alleged sexual harassment will be confidential to the greatest extent practicable, subject to the
district’s duty to investigate and maintain an educational program or activity that is productive, respectful,
and free of sexual harassment.

Formal Title IX Sexual Harassment Complaint Grievance Process

When a Formal Title IX Sexual Harassment Complaint is filed, the Title IX Coordinator will investigate it or
appoint a qualified person to undertake the investigation. The superintendent or designee shall implement
procedures to ensure that all Formal Title IX Sexual Harassment Complaints are processed and reviewed
according to a Title IX grievance process that fully complies with 34 C.F.R. §106.45. The District’s grievance
process shall, at a minimum:

1. Treat Complainants and Respondents equitably by providing remedies to a Complainant where the
Respondent is determined to be responsible for sexual harassment, and by following a grievance
process that complies with 34 C.F.R. §106.45 before the imposition of any disciplinary sanctions or
other actions against a Respondent.

2. Require an objective evaluation of all relevant evidence — including both inculpatory and exculpatory
evidence — and provide that credibility determinations may not be based on a person’s status as a
Complainant, Respondent, or Witness.

3. Require that any individual designated by the district as a Title IX Coordinator, investigator,
decision-maker, or any person designated by the District to facilitate an informal resolution process:

a. Not have a conflict of interest or bias for or against complainants or respondents generally or
an individual Complainant or Respondent.

b. Receive training on the definition of sexual harassment, the scope of the district’s education
program or activity, how to conduct an investigation and grievance process (including
hearings, appeals, and informal resolution processes, as applicable), and how to serve
impartially.

4. Require that any individual designated by the district as an investigator receiving training on issues of
relevance to create an investigative report that fairly summarizes relevant evidence.

5. Require that any individual designated by the district as a decision-maker receive training on issues of
relevance of questions and evidence, including when questions and evidence about the Complainant’s
sexual predisposition or prior sexual behavior are not relevant.

6. Include a presumption that the Respondent is not responsible for the alleged conduct until a
determination regarding responsibility is made at the conclusion of the grievance process.

7. Include reasonably prompt timeframes for conclusion of the grievance process.
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8. Describe the range of possible disciplinary sanctions and remedies the district may implement
following any determination of responsibility.

9. Base all decisions upon the preponderance of evidence standard.

10. Include the procedures and permissible bases for the Complainant and Respondent to appeal.

11. Describe the range of supportive measures available to Complainants and Respondents.

12. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek
disclosure of, information protected under a legally recognized privilege, unless the person holding
such privilege has waived the privilege.

Understanding that the law in this area frequently updates, in the unlikely event of an update to the law that
conflicts with the described process, the requirements of the law will apply.

Enforcement

Any district employee who is determined, at the conclusion of the grievance process, to have engaged in Title
IX sexual harassment will be subject to disciplinary action up to and including discharge. Any third party
who is determined, at the conclusion of the grievance process, to have engaged in Title IX sexual harassment
will be addressed in accordance with the authority of the Board in the context of the relationship of the third
party to the district, e.g., vendor, parent, invitee, etc. Any district student who is determined, at the
conclusion of the grievance process, to have engaged in Title IX sexual harassment will be subject to
disciplinary action, including, but not limited to, suspension and expulsion consistent with student behavior
policies. Any person making a knowingly false accusation regarding sexual harassment will likewise be
subject to disciplinary action. This policy does not increase or diminish the ability of the district or the
parties to exercise any other rights under existing law.

Retaliation Prohibited

The district prohibits any form of retaliation against anyone who, in good faith, has made a report or
complaint, assisted, or participated or refused to participate in any manner in a proceeding under this
policy. A person who believes that he or she is being retaliated against should make a report to the Title IX
Coordinator, Nondiscrimination Coordinator, or Building Principal.

Any person who retaliates against others for reporting or complaining of violations of this policy or for
participating in any manner under this policy will be subject to disciplinary action, up to and including
discharge, with regard to employees, or suspension and expulsion, with regard to students.

Teen Dating Violence

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored
activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this policy,
the term teen dating violence occurs whenever a studen