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Health-Related School Closure Preparedness Plan 

revised March 23, 2020 
 
NOTE: On March 16, 2020, Governor Murphy announced the closure of all New Jersey schools 
“indefinitely.”  On March 22, the Governor ordered all non-essential operations to close.  Therefore, this 
plan will be in effect until schools are reopened or the plan is revised. 
 

1. Building Access 

The school and district offices will be closed to the public as of Monday March 23. The only 
exceptions will be for distribution of meals and learning packets between 10 am and 12 noon on 
the following dates: Tuesday March 24, Friday March 27, Wednesday April 1, Monday April 6, 
and Thursday April 9.  No food will be delivered during spring break.  Any school-level 
modifications to this protocol will be communicated to you by school offices directly.  

2. Instructional Time 

Each student will be provided 10-20 hours of guided learning experiences per week as designed 
by the school’s teaching staff.  Instructional and support staff will work remotely to interact with 
students and parents and to update guided learning experiences.  Students are expected to 
engage with these activities on a daily basis.  Guided learning experiences will continue being 
shared until school reopens. 

3. Grade Level Expectations 

a. Students in grade pre-K at Camp Auxilium and grade K at Merriam Avenue School  

i. Students brought home hard copies of guided learning experiences, textbooks, 
and other print materials as identified by their teachers prior to the start of the 
health-related school closure.  

ii. Remaining learning materials and any new guided learning experiences will be 
made available for pick-up in the Merriam Avenue School lobby.  

b. Students in grades 1-4 at Merriam Avenue School  
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i. Students will access guided learning experiences in ELA and Math remotely 
through i-Ready in addition to using currently available online resources as 
identified by their teachers.  

ii. For all other subjects, students brought home hard copies of guided learning 
experiences prior to the start of the health-related school closure, and will use 
currently available online resources as identified by their teachers.  

iii. Students brought home textbooks and other print materials prior to the start of 
the health-related school closure.  Remaining learning materials and any new 
guided learning experiences will be made available for pick-up in the Merriam 
Avenue School all-purpose room.  

iv. Continue reading below for information for students who do not have home 
internet or computer access, and for students with special learning needs.  

c. Students in grades 5-8 at Halsted Middle School and grades 9-12 at Newton High 
School  

i. Students will access guided learning experiences remotely through Google Apps 
for Education in addition to using currently available online resources as 
identified by their teachers. 

ii. Students brought home textbooks and other print materials prior to the start of 
the health-related school closure.  Remaining learning materials and any new 
guided learning experiences will be made available for pick-up in the Halsted 
Middle School and Newton High School cafeterias.  

iii. Continue reading below for information for students who do not have home 
internet or computer access, and for students with special learning needs.  

4. Internet Access/Digital Devices 

a. Students in grades 1-12 whose families do not have a computing device at home will be 
encouraged to use a district-provided device.  

b. Students in grades 1-12 whose families do not have internet access brought home hard 
copies of guided learning experiences in addition to textbooks and other print materials 
prior to the start of the health-related school closure. Remaining learning materials and 
any new guided learning experiences will be made available for pick-up in the locations 
noted in #3 above. 

5. Special Learning Needs and Student Support Services  

a. Any student with special learning needs who cannot participate successfully in remote 
learning brought home hard copies of guided learning experiences in addition to 
textbooks and other print materials prior to the start of the health-related school closure. 
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Remaining learning materials and any new guided learning experiences will be made 
available for pick-up in the locations noted in #3 above. 

b. Student support services (i.e., OT, PT, speech, CST, counseling, nursing) will be 
provided if possible, and individual needs will be addressed after the school closure has 
ended. 

6. Free and Reduced Price Meals 

a. Meal Pickup Dates will occur every three days of school: Tuesday March 24, Friday 
March 27, Wednesday April 1, Monday April 6, Thursday April 9. Meals will continue on 
three-day cycles after spring break as necessary. 

b. Meal Pickup Locations - 10:00 am to 12:00 pm. Eligible families should pick up meals for 
all their pK-12 children at the one site closest to their homes. 

● Merriam Avenue School Cafeteria, 81 Merriam Avenue (Woodside Ave/Merriam 
Ave/Paterson Ave area) 

● Halsted Middle School Cafeteria, 59 Halsted Street (Spring St/Trinity St/Halsted 
St/Madison St area) 

● Newton High School Cafeteria, 44 Ryerson Avenue (High St/West End Ave/Ryerson 
Ave area) 

● Firehouse #1, 22 Mill Street (Mill St/Swartswood Rd area) 
 

c. If parents cannot pick up meals on these dates and times, an older child or neighbor can 
pick up for the family.  Please contact the school with any individual concerns. 

d. There will be no bus delivery -- all meals must be picked up at the designated locations.  

7. Extracurricular Activities and Field Trips 

All school related trips are cancelled for the remainder of the 2019-20 school year.  All athletic 
competitions and other extracurricular activities remain postponed at least through Sunday April 
19. 

8. Attendance 

Student attendance will be based on participation in guided learning experiences.  Attendance 
calls will be received by our usual procedure in the event that a student is ill and unable to 
participate on any given day. 

9. Communication 

Information will continue to be disseminated to families through the SwiftK12 Alert System, 
district website, and social media (Facebook and Twitter).  Following current recommended 
health protocols, school and district offices will be staffed only by essential personnel for 
emergent needs. 
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10. Disinfection / Sanitation Procedures 

Enhanced cleaning procedures include regular disinfection of all desks, tabletop surfaces, and 
touch points (door knobs, handles, handrails, sinks, faucets, toilets, urinals, etc.).  These 
procedures are used during normal cold and flu seasons and are effective preventive measures 
in the current situation. They will continue to be used during a health-related school closure. 
The disinfectant being used has been approved by the distributor for treating multiple types of 
bacteria, influenza, and coronaviruses including COVID-19.  

 

Additional Information 

This plan may require adjustments during its implementation.  If revisions become necessary, the 
revised plan will be resubmitted to the Sussex County Executive Superintendent for review and 
communicated as noted above. 

This health-related school closure should not be cause for alarm or speculation.  It should also not be 
cause for fear, stigma, or discrimination based on a population or nationality from a region that may be 
especially at risk for the disease. 

For up-to-date information on coronavirus and other health issues, please go to the State of New 
Jersey’s website at https://www.nj.gov/health/cd/topics/ncov.shtml.  

Feel free to contact the district office at 973-383-7392 if you have any questions or concerns. 

 

Essential Employees 

Essential 
Employees by 
Category 

Role of 
Employee 

Duties / Work Stream Number of Essential 
Employees Per Category 

Teachers Instruction Designing guided learning experiences; 
interacting with students; assessing student 
progress 

No employees onsite; 2-4 
hours per day of guided 
learning experiences 

District 
Administration 

Managing 
district 
operations 

Processing personnel and business services; 
interacting with staff, parents, and community 
members; handling mail and deliveries; 
managing meal delivery with volunteers 

1 employee on meal 
delivery dates; all 
administrative staff have 
access to email and 
voicemail 

School 
Administration 

Managing 
school 
operations 

Interacting with staff, students, parents, and 
community members; handling mail and 
deliveries; managing meal delivery with 
volunteers 

2 employees per school on 
meal delivery dates; all 
administrative staff have 
access to email and 
voicemail 
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Maintenance Maintaining 
facilities 

Fulfilling work orders; assisting with meal 
transport 

2 employees on meal 
delivery dates; others on as 
needed basis 

Custodial Cleaning 
facilities 

Maintaining the cleanliness of buildings 1-2 employees per school 
per day on rotating basis 

Technology Technology 
support 

Supporting teachers with remote instruction; 
maintaining information systems; repairing 
equipment 

3 employees; combination 
of onsite and remote work 

Food Service 
Company 
(Sodexo) 

Meal service Preparing and packaging meals; transporting 
meals to schools 

No district employees (3 
Sodexo employees on meal 
preparation dates) 
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