
Welcome to the River Forest School District Membership Toolkit platform. All directory 
information for the current school year is on this platform. Follow the directions below to 
create your account and access the new directory, you will need to the new River Forest 
Schools page, https://riverforest.membershiptoolkit.com 

* If you have already created a new account through the new Membership Toolkit platform, 
please disregard the rest of this message.

1. Click the Create an Account button the first time you visit this new site.  Your previous 
account for the old system will not work on the new platform.

2. Fill out the Create Account form by following the directions listed at the top, and you will be
sent a link to the email address you provide in the form to confirm your account.



3. Once you have completed the form, click the Verify my Email button.

4. Next, go to the Inbox of the email you entered on the form.  The subject of the email will be
“Email verification for River Forest Schools”

5. Click the Verify My Email button within the email.

6. Enter the password you created on the Create Account form back in step 2, then click the
Create Account button



7. Click on the Your Family Information link to view or edit any of the information the
directory has on file for your family.

8. Click on the Directory Publish Preferences link to change the directory access for your
account. Uncheck any of the information you do not want published in the directory, and click
the Save button.

**If you do not complete this step, you will not be able to view the directory.  The default is 
“No” – you have to change it to “Yes”. 



9. Both the Family Information & Directory Publish Preferences should have a green check
mark next to them to indicate they have been completed.

10. Lastly, click on Directory to view the directory.
*Please note, it does take some time for your directory preferences to take effect.

11. Once you have created a new account, you can download the new Membership Toolkit 
Mobile App.




